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HoBble BO3SMOXHOCTU

HeKOTOpre MaTtepuanbl, CCbINIKM Ha KOTOPbIEe HaxogAaTcAa Ha aToMn CTpaHuue, MoryTt ObITb HE nepesefeHbl.



CoBmMmecTHaga paboTa

PacwmupeHHble BO3MOXHOCTU hyHKUMM «OTCnexuBaHne N3MeHEeHUn»

DyHKUMSA OTCrexXnBaHusa U3MEHeHWI Tenepb JocTynHa kak B InCopy, Tak 1 B InDesign CS5. B InCopy naHenb oTcrnexvBaHus U3MeHeHun
BKITHOYAET UHTYUTUBHO MOHATHbIE 3HAYKW. B MeHIo «M3MeHeHus» comepkaTcs AOMOMHUTENbHbIE NapamMeTpbl, NO3BONSOWMNE NPUHATL UK
OTKITOHWUTb M3MEHEHWs B TEKyLLEN KONUU Unu Bo Bcex MaTepuanax. lNpegycmoTpeHa Takke BO3MOXHOCTb MPUHATUSA UM OTKIMOHEHUSI U3MEHEHWIA,
BHECEHHbIX OTAENMbHbIMU peLeH3eHTamm. Cm. OTcnexviBaHne U NPOCMOTpP U3MEHEHNIA.

Mini Bridge

Mini Bridge npeacraBnsiet cobon nogmHoxecTBo Adobe Bridge, npeacraeneHHoe B InCopy B Buae naHenu. BuinonHante npeaBapuTenbHbIN
npocMoTp hannoB Ha foKanbHOM >XeCTKOM AUCKe Unu Ha cepsepe, He 3anyckas Adobe Bridge n He Bbixogsa us InCopy. lNepeTackuawnTte annbl
B hpeniMbl ANA pegakTMpoBaHWs Unv OTKpbIBanTe nx Hanpsmyto Yyepes InCopy, 4To npolue 1 6eicTpee.

Yny4weHHasa unterpauma ¢ Adobe Bridge

HoBbin napameTp B pasgene «O6paboTka chaiinosy No3BonseT co3faBaTb MUHUATIOPbI CTPAHULL HE TONBKO AJ1si NePBON CTpaHuWLbl (haiinos
InCopy. No yMmonyaHuio KONMYeCTBO CTPaHWL, AM5 KOTOPbIX CO3AaI0TCA MUHMATIOPbI, COCTaBMAET 2, 0QHAKO 3TO KOMMYECTBO MOXET ObITb
nameHeHo Ha 1, 2, 5, 10 unu «Bcex». Ockunsbl cTpaHuL, Tenepb MOXHO NpocMaTtpuBaTth Ha naHenu «lpocmoTp» B Bridge. MNpu BbiGope GonbLuero
KOnmnyecTBa CTpaHuL, AN KOTOPbIX CO34ATCA MUHMATIOPBI, BPEMS, 3aTpayvBaemMoe Ha coxpaHeHue aokymeHToB InCopy, yBenuunsaeTcs.

Cwm. Ncnonb3oBaHne Adobe Bridge c InCopy.

LpucThl, ycTaHOBNEHHbIE JOKYMEHTOM

B InDesign CS5 npu Bbibope napameTpa BKIIIOYEHMS LIPUTOB JOKYMEHTa B NMakeT, co3AaBaembli KOMaHaou «YnakoBaTby, InDesign cosgaet
nanky ¢ umexHem «LUpudTbl gokymeHTa». Mpu oTkpbITUKM harna InDesign unm InCopy, pacnonoXeHHOro B TON e narnke, B KOTOPON HAXOA4UTCS
nanka «Lpnd bl AoKyMeHTa», 3Tu WpUTbl ycTaHaBnNnBaoTcs aBTomaTnyeckn. CM. YCTaHOBMEHHbIe WPpUTbl AOKYMeHTa.

WHTerpauus ¢ Buzzword

Buzzword npencrtaBnsaeT cobon TEKCTOBOW MpoLieccop ¢ Be6-uHTepdeicoM, NO3BONSAILLMIA CO34aBaTb U COXPaHATb TEKCTOBbIE dainbl Ha Be6-
cepsepe. B InCopy CS5 npegycmoTpeHa BO3MOXHOCTb MMMOpPTa TeKCTa U3 JoKyMeHToB Buzzword u akcnopTa copgepxumoro B Buzzword. Cwm.
WmnopT pokymeHToB Buzzword 1 QkcnopT coaepxumoro B Buzzword.
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3meHeHuns, cBsaA3aHHbIe ¢ 06paboTkon TekcTa

HoBbi uHcTpymeHT «lMuneTka»

NHcTpymeHT «[MuneTtka» ncnonb3yeTcs Anst KoNnpoBaHus aTpubyToB hopMaTypOBaHUS BbIAENEHHOTO TEKCTA U MPUMEHEHUS UX K OPYromy
BblAeneHHOMY cparmeHTy. OTaernbHble aTpubyThl hopMaTUpPOBaHUSA BbIGMPaOTCA 1 HACTPauBaKTCs B AMANOroBoM okHe «[llapameTpbl
nHcTpyMeHTa «lMuneTka»». Cm. KonupoBaHue aTpubyToB TekcTa (MHCTPYMEHT «lTuneTka).

AG3aubl, oXBaTbIBaloLMe HECKONbKO KOMMOHOK
B InCopy CS5 moxHO co3paBaTth ab3allbl, OXBaTblBatoLLMe HECKONbKO KOMOHOK. MOXHO Takke pa3nenutb ab3al, Ha HECKOMbKO KOMOHOK B
npegenax ogHoro TekctoBoro gperima. Cm. CosaaHne ab3aleB, 06 bEANHSAOLWMX UMW Pa3fensitoLLMX KOMOHKM.

MNepemeHHble nognucu

B InDesign CS5 mMoxHO co3faBaThk NOANMCU Ha OCHOBE MeTafaHHbIX M300paxeHus, Nonb3yscb pa3nuyHbiMu cnocobamu. B nHTepaktueHom
COMPOBOAMTENBHOM NOAMUCH UCMOSNb3YeTCsl HOBasi TEKCTOBAs NepeMeHHasi, Kotopas HasblBaeTcst «ConpoBoauTenbHas NoANUCbL MeTafaHHbIX».
[na ncnone3oBaHna B InDesign MOXHO co3gaBaTh M peakTupoBaTb TEKCTOBbIE NepemeHHble nognucen. Cm. OnpeaenexHve nepemMmeHHbIX
noanucen.
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Yno0CcTBO NCNOMb30BaHNSA Y NPOAYKTUBHOCTb

YCOBepLIJeHCTBOBaHHbIe cnoun
I'IanMTpa «Crnown» B |I'1C0py obecne4ymBaeT 6onee BbICOKYIO CTE€NneHb KOHTPONA Ha AOKYMEeHTaMun. OTpenbHble 3NeMeHTbI CTpaHuubl,
pacnonoXxeHHble Ha cnoe, MoryTt ObITb CKpbITbl Unun 386J'|0KVIpOBaHbI. CwMm. Ncnonb3oBaHue crnoes.

YnyyweHus pyHKUUM coXpaHeHuUs

3akpbiTie JOKYMEHTOB 1 COXPaHEHWE U3MEHEHUI B HECKOIIbKUX MaTepuarnax Tenepb BbINOMNHATCSA 6bicTpee 6narogaps pexxumy MHOrONOTOKOBOW
obpaboTkun. B nanutpe «PoHoBble onepaummny («OkHO» > «YTuUnutbl» > «DoHOBbIE onepauuny») oTobpaxkaeTcsl X0 BbINOMHEHUS TEKYLLNX
NpoLeccoB.

ManuTpa «lMoackasku K MHCTPYMEHTaM»
B nanutpe «lNoackasku K UHCTPYMEHTaM» OnucaHbl 4ENCTBUA BCEX MOAMMULMPYIOLLMX KMNaBuLW, akTyanbHbIX A BbIGPAaHHOro UHCTpyMeHTa. CM.
MpocMoTp MoacKasok.

Community Help

Adobe Community Help obecneunBaeT gocTyn K nonHow 4oKyMeHTauun no npogykrtam Adobe, a Takke K y4eOHbIM MaTepuanam, co3gaHHbIM
coobLecTBoM, 1 Apyromy obydatoLiemy cogepxumomy Ha Be6-cavite Adobe.com. Adobe Community Help BkntoyaeT nporpammy npocmoTpa Ha
6a3e AIR, oToGpaxaltoLLyto NOCeaHIo BEPCUIO MHTEPHET-CMPaBKN UMK NOKanbHYI0 BEPCUIO, ECIN MHTEPHET-COeANHEHNE HEAOCTYMHO.

Community Help Takxe BKkno4aeT KOMMEHTapumn 3KCNEPTOB W NOMb30BaTENbCKYIO OLEHKY [OKYMEeHTauum, ctaten 6a3bl 3HaHuiA, y4ebHbIX nocobui
n gpyrux matepuanos Adobe.

Pep,aKTVIpOBaHVIe nucxogHoro M306pa)KeHMﬂ AnsA HeCKOJIbKUX BblAeJsieHHbIX 3JIeMeHTOB
BblaenvB HeCKOMbKO MOMELLEHHbIX M306pa)KeHI/IIZ Ha CTpaHuue unu B nanutpe «CBs13U», MOXHO Bbl6paTb KOMaHay «M3meHuTb opuruHan», 4YTOObI
OTKPbITb M306pa>Keva B UCXOOHbIX NMPUNOXEHNAX ONnA nocreayowero pegaktmposaHua. Cwm. PenaKTmpOBaHme NCXoOHOro rpacbwquKoro obbekTa.

MNpoune ycoBeplueHCTBOBaHUA

N3meHeHmne macliTaba Nnpu OoTKPbITLIX AMANOroBbIX OKHaxX Tenepb MMeeTcsl BO3MOXHOCTb YBENMYMBATL Y YMeHbLUaTb MacluTtab oTobpaxeHus,
[axe ecnn OTKpbITO MoJarnbHOe AUanoroBoe OKHO B pexume npocmoTpa «MakeT». Haxmute «Ctrl» + «-» unu «Ctrl» + «=» (Windows) nn6o
«Command» + «-» nnu «Command» + «=».

CoxpaHeHue nonoxeHus cnaxkos npeasapuTernibHoro npocmotTpa porpamma InCopy Tenepb 3anomMmHaeT, NOCTaBMEH NV B ANANOrOBOM
okHe cnaxok MNpeaBapuTenbHbI NPOCMOTP, NOCne BbixoAa M nepesanycka nporpammbl.

MNapameTp «Konuu B nog6op» B ananoroBom okHe «[Mevatb» umeetcs napametp «Konuu B nogbop», No3BonstoLLmin n3bexatb pyHHow
COPTMPOBKM OTNEYaTKOB.

HoBbi ctaHpapTHbIN wWpudT CTaHaapTHeIN WpNdT n3meHeH ¢ Times (Mac) n Times New Roman (Windows) Ha kpoccnnaTopMeHHy0 Bepcuto
OpenType wpudTa Minion Pro Regular.

CBopauuBaHue CBsi3en, MMerLmnX oguMH uctoyHuk B InCopy CS5 ccbinku Ha n3obpaxeHusi, moMeLLeHHble B JOKYMEHT HECKOIbKO pas,
cBopayvBatoTcs B nanutpe «CBA3n» B OOHY CTPOKY. OTO CBOpaYMBaHue Tenepb MOXHO OTMEHWUTb C NMOMOLLbIO HOBOrO napameTpa B AManoroBoM
okHe «[TapameTpbl NanuTpbI».

MN3MeHeHHble N nepemeLleHHble KOMaHAbl MeHIo VI3MeHeHO pacnonoXeHne Creayowmnx KOMaHg, MeHH.

Q Bbibepume «OkHO» > «Pabouyee npocmpaHcmeoy > [Hoeble sosmoxHocmu CS5], ymobbl omobpa3ums Ho8ble U pacliupeHHbIE KOMaHObI

MEHI0.
Komanpa InCopy CS4 Komanpa InCopy CS5
MpocmoTp > Moka3aTtb/CkpbiTh kpas dperma, Mokasats/CkpbiTh MpocmoTp > BenomoraTtenbHble anemeHThl > MokasdaTs/CkpbiTh
Ha3HaveHHble penmbl, MNMoka3aTb/CKpbITb TMNEPCCHINKM kpasi openma, MNokasate/CkpbITb HA3HaYeHHbIE Ppenmbl,

Moka3aTb/CKpbITb MMNEPCCHINKN

OkHO > TekcT n Tabnuubl > Ctunu a4yeek / CTunn cumeonos / OkHo > Ctunn > Ctunu a4yeek / Ctunn cumsonos / Ctunu
Ctunu a6saues > Ctunm Tabnuy, absaueB > Ctunu tabnuy,
OkHO > Tern OkHO > YTunutel > Teru
OkHo > CueHapun OkHO > YTunutel > CueHapum

[ ev-ne-sn |
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Pabouee npocTpaHCTBO

HeKOTOpre MaTtepuanbl, CCbINIKM Ha KOTOPbIEe HaxogAaTcAa Ha aToMn CTpaHuue, MoryTt ObITb HE nepesefeHbl.



3agaHune ycTaHOBOK U MapamMeTpoB MO YMOSYaHMIO

06 ycTaHOBKax

YcTaHoBKa 3HaY€HUI NO yMOM4aHuo

BoccTaHoBneHue Bcex yCTaHOBOK U HAaCTPOEK NO yMOM4aHuo
BoccTaHOBreHue AnanoroBbIX OKOH NpeaynpexaeHnmn

HaBepx

06 ycTaHOBKax

YCcTaHOBKM BKOYAOT B CE0S1 MHOXXECTBO PasfnnyHbIX HACTPOEK, TaKMX KaK pacrofiokeHve nanuTp, eAMHNULbI U3MEPEHUst 1 napamMeTpbl
oTobpaxeHust Ans rpadryecknx o6 bEKTOB 1 TUNOrpadukm.

Pasnnuns mexay yctaHoBKamy 1 3HAYEHUAMY NO YMOMNYaHUI0 3aKkmoYvatTcst B 06nacT X NnpuMeHeHus. YCTaHOBKY 3a4atoT UCXOAHbIA BHELLHWI
BWA ¥ noBefeHne HekoTopblx pyHkumn InCopy. HacTporkm no ymonyaHuio npumeHsoTes K AokymeHTam InCopy.

MpumeyaHue. [lapamempsi ycmaHosku InCopy nonHocmeo docmynHbl U3 cuyeHapues. Ymobbl 3adamb coanacosaHHbIl Habop ycmaHo8oK 0115
2pynnkl nonb3o8amened, co3dalime cuyeHapuli 0551 3a0aHusi 3Mux yCmaHOB8O0K U 8bIMOSIHUME €20 Ha KOMIblomepax 8cex rnosb3osamernel
epynnbl. He cnedyem konuposams ¢halisibl M071b308amMeIbCKUX YCMaHo80K ¢ 0OHO20 KOMIbromepa Ha Opyeoll, mak Kak 3mo Moxem 8bi38amb
HecmabunbHyto pabomy npunoxeHusi. [JononHumesnbsHbie c8e0eHUs O MPoePaMMUpPO8aHUU CUEHapUes CM. 8 pykosodcmee o HarucaHur
cuyeHapues InDesign Ha seb-catime Adobe.

o HaBepx
YcTtaHOBKa 3Ha4Ye€HUU nNo yMOIn4aHUo

Ecnun namenntb HaCTpOVIKVI B TOT MOMEHT, Koraa He 6bin OTKPbIT HX OOUH OOKYMEHT, OHU CTaHyT HaCTpOVIKaMVI no ymMmon4yaHuio O5ia BHOBb
co3faBaeMbIX JOKYMEHTOB. Ecnn OOKYMEHT OTKPbIT BO BPpEMA U3MEHEHUNA HACTPOEK, TO 3TN USMEHEHUA NOBIIUAKOT TOSTbKO Ha TeKyUJ,I/IVI OOKYMEHT.

AHanornyHbIM o6pa30M, €CJin USMEHUTb HaCTpOVIKVI B TOT MOMEHT, KOrAa He BblAeNeH HN OfVMH U3 0O BEKTOB, OHM CTaHyT HaCTpOVIKaMVI no
yMOn4aHuio On4a BHOBb Cco3aBaeMbIX 06BbEKTOB.

MN3meHeHMe HacTpoeK NO yMOT4YaHUIO ASSl HOBbIX JOKYMEHTOB
1. 3akpoliTe Bce AOKYMEHThI.
2. WameHuTe no6oi NyHKT MEHIO UMW HACTPOWKM NanuTpbl UK AUarioroBoro okHa.

& Ecnu mom xe paamep cmpaHuy u S3bIK UCoNb3yemcs An1si 60MbwuHCMea AoKyMEHMOS, MOXHO 3adamb 3Mu 3HaYeHUs 0 yMOTYaHUIo 8 Mo
8peMsi, noka He omKpbIm HU 00UH OOKyMeHm. Harnpumep, Ymobbl udMeHUmMb 3adaHHbIU M0 yMOI4YaHu ¢hopmam cmpaHuu, 3akpolume sce
OoKymeHmbl, 8bibepume meHo «@aliny > [Napamempbl OOKyMeHma u ykaxume Heobxo0umblil ¢hopmam cmpaHuy. Ymobbl ycmaHosums
3adaHHbIU M0 yMOMYaHUto crioeapb, 3akpolume ece OoKymMeHmbl, 8bibepume «PedakmuposaHuex» > «YcmaHosku» > «Crosapb» (Windows)
unu «InCopy » > «YcmaHoseku» > «Crogapb» (Mac OS), 3amem ykaxume HyXHOe 3Ha4eHUe 8 MEHIO «513bIK».

3a,qa|-me HaCTpoeK no ymon4yaHuo Ans HOBbIX 00BLEeKTOB B AOKYyMeHTe
1. OTKpbIB [OKYMEHT, BbiGEpUTE MeHI0 «PefakTupoBaHue» > CHSATb BbiaeneHue.
2. WN3meHute nioboit MyHKT MEHIO UMM HACTPOWKM ManuTpbl UMW AMarioroBoro okHa.

Hase
BoccTaHOBIEeHMe BCEX YCTaHOBOK M HAaCTPOEK MO YMOMYaHUIo mepx

4* BbinonHute ogHO M3 credyroLmx AeiCTBUM:

« (Windows) 3anyctute InCopy, a 3atem HaxmuTe komGuHauuo knasmw «Shifty + «Ctrl» + «Alt». B oTBeT Ha 3anpoc 0 HeobxoanMocTH
yAanuTb Bce dansbl yCTaHOBOK HaXXMUTE KHOMKY «[a.

* (Mac OS) 3anyctute InCopy, yaepxwuas knaeuwm «Shifty + «Option» + «Command» + «Control». B oTBeT Ha 3anpoc o HeobxoaumocTu
yOanuTb Bce ansbl yCTaHOBOK HaXXMUTE KHOMKY «[a.

o H
BoccTaHOBMeHMe AManoroBbiX OKOH NpeaynpexaeHuii anepx

BbibepuTte MeHo «PenaktupoBaHue» > «YcTtaHoBku» > «OcHoBHble» (Windows) unu «InCopy» > «YcTtaHoBku» > «OcHoBHble» (Mac OS).
HaxmuTte kHonky «BoccTaHOBWTL BCe Ananoru npeaynpexaeHuii», 4tobbl oTobpaxaTtb Bce nNpeaynpexaeHusi, Bknovas Te, oTobpaxeHue
KOTOPbIX ObINIO paHee OTKIYEHO (NPU NOSIBNEHUN NPeaynpexaeHns MOXHO YCTaHOBUTL NapameTp, onpeaensiiowmii, YTo 3To coobLLeHne He
criegyeT nokasblBaTh B AanbHEWLLEM).



[ononHuTenbHble pasgensl crpasku
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[lepemelleHne No JOKYMEHTaM

MpokpyTka AOKYMEHTOB

MNMepemelueHne NO JOKYMEHTY C MOMOLLbIO MHCTPYMeHTa «Pyka»
Mepexop Ha Apyryl cTpaHuuy B pexume npocMoTtpa «MakeT»
Mepexon Kk Mapkepam NONOXEHUs

YnopsgoyeHue matepuanoB InCopy

HaBepx
MpokpyTKa AOKYMEHTOB

[Ina NpokpyTKM LLOKYMEHTOB B NIOGOM pexrme MpocMoTpa MOXHO MCMOSb30BaTh MOMOCH! NMPOKPYTKM (BOOMb HUXKHEN M NPaBON CTOPOHbI OKHA
InCopy), a Takke KOreco MbILLM UMM CEHCOPHOE YCTPOMCTBO.

Kpowme Toro, Ansa nepemelleHns No Mmatepuany MOXHO Mcnonb3oBath knasuwwn «Page Up», «Page Down» n knaeBuwm co ctpenkamu. B pexume
npocmoTpa «MakeT» npu HaxaTum knasuwmn «Page Up» nnn «Page Downy npoucxoaut nepexof K crneayowen unu npeabiayLien ctpaHmue
makeTa. B pexume npocmoTtpa «["paHkm» nnm «Matepuan» npu HaxaTtum 3TUX KraBuULL MPOUCXOAUT NepeMelleHne Ha OauH akpaH. [pu aTom He
006513aTenbHO 4OCTMraeTcs crneayoLwmin paspblB cTpannubl. Knaeuwmn «Ctpenka BBepx» 1 «CTpenka BHM3» nepeMeLLalT TOYKy BBOAA B TEKCTE 1
npu HeobXxoaMMOCTM NPOKPYYMBAIOT 3KPaH Tak, YTOObI TOYka BBoAA Obina BuAHa.

Tonbko B pexunme npocmoTpa «MakeT» MOXHO Takke UCMNonb3oBaTb WHCTPYMEHT «PyKa» Ansa nepemMelleHuns BUAMMOW obnacTu OOKyMeHTa B
NPoOn3BOSIbHOM HanpaBlieHUN.

HaBepx
MepemelleHne No JOKYMEHTY C NOMOLWbIO MHCTPYMeHTa «Pyka»

HekoTopble NnapameTpbl NepemeLLeHrs Mo matepuany pasnuyatotcs npy pabote B pexvmax npocMoTtpa «IpaHkmy», «MaTtepuan» n «MakeTt». B
pexvme npocMoTpa «[paHku» 1 «MaTtepuan» HeobxoaMMOo UCNoNb30BaTb NOMOCHI MPOKPYTKY ANt MPOCMOTPa TEKCTa, He yMellatoLerocs B
BUAMMOWM obnacTtu. B pexume npocmoTtpa «MakeT» MOXHO BOCMOMb30BaTbCA MHCTPYMEHTOM «Pyka», a Takke knaBuwamu «Page Up» unun «Page
Down» u komaHgamu.

% B pexume npocmoTtpa «MakeT» BbiGepute MHCTPYMEHT «Pyka» 9 n nepeTawmTe [OKYMEHT.
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@ Ons ucnonbsoearus macwmaba npu ei6paHHOM UHCMpyMeHme «Pyka» HaXmume KHOMKY Mbiwu. TakuM croco60M MOXHO 6bicmpo
nepemewamscsi o cmpaHuyam 0oKyMeHma.

HaBepx
Mepexopn Ha Apyry cTpaHULy B pexume npocmoTtpa «MakeT» P
% BbinonHute o4HO 13 crneayroLwmx 4eiCTBUM:

o Haxmure OAHY U3 KHOMOK B MNMOJioCe COCTOAHUA, KaK NOKa3aHO Ha PUCYHKe:



] Judith and T stepped into the adobe shop, a cheerful black-haired:!
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Mornoca cocmosiHusi 8 pexume rpocMompa «Maxem»

A. KHorika nepeoeo passopoma bB. KHorka npedbidyujezo pazgopoma B. None Homepa cmpaHuusi I". KHorka crnedyrowezo
paszsopoma []. KHorika nocrnedHe2o pa3sopoma

° Bbl6epVITe HOMep CTpaHuUbl BO BCNJ1biBaOLWEM MEHH0 NOJS10Cbl COCTOAHUA.

HaBepx
I'Iepexo,q K MapkepamM nonoxeHus

MapKep MOXHO YCTaHOBUTbL B onpeaesieHHOM NOJIOXeHUN B TeKCTe A11A yNpoLeHna Bo3BpaTa K HeMy C NOMOLLbIO KOMaHAbl nnu KOMOUHaLun
KnasuLu. MapKep NnonoXeHuaA y,qo6eH, €CIMN HY>XHO U3MEHUTb NOJ1I0XXEeHUE B JOKYMEHTE AN1A BbINOJIHEHNA OPYroro OencTBus, Hanpumep, ona
NPOBEPKU Kakoro-nnéo napamMmeTpa B ,ElpyFOI7I obnactu TekcTa. B Te4yeHne ogHoro ceaHca B OOKYMEHTE MOXeT ObITb YCTaHOBJ1€H TOJIbKO OAMH
Mapkep noroXeHus. BcrtaBka Mapkepa yaansdet paHee BCTaBIIEHHbIN Mapkep. MapKep TaKkxe yaandaeTca npu 3akpblTUM OOKYMEHTa.

“* BbiGepuTe MeHio «PefakTvpoBaHue» > «Mapkep NonoXeHUs» 1 BbIMOMHUTE OAHO U3 Crieaytolnx AencTBui:
» Yto6bl 4OGaBUTL MapKep, NMOMECTUTE TOUKY BBOAA B TEKCT U Bblibepute komaHay «BcTaBuTb Mapkep».
e YT106bI 3aMEHUTb CyLLECTBYIOLWMIA Mapkep, BbibeprTe koMaHay «3amMeHUTb MapKkep».
* YT06bI YyAanuTb Mapkep, BbibepuTe koMaHay «YoanuTe MapKep».
» YT0bbl BepHYTLCS K Mapkepy, Bblbepute komaHay «llepenTn Kk Mapkepy».
YnopsiaoueHue matepuanos InCopy Hasepx

Mpu oTKpbITUK charina noaGopku nnu JokymeHTa InDesign MOXHO U3MEHWTb NOPSIAOK MaTepPUanoB B pexume npocMoTpa «[paHku» unu
«Martepuan». iaveHeHve nopsiika MaTepuarnos He BUSIET Ha UX PacrofioKeHe B MakeTe.

1. MepekniounTech B pexmum npocmotpa «paHku» unu «Matepuany.
2. MepeTaluTe 3arofoBok MaTepuana B HOBOE MECTO.

[ononHutenbHble pasaenbl cnpaBku

Opuaunyeckas nHpopmaumsa | Monutuka KOHMUAEHUMANBHOCT OHMNANH
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BoccTtaHoBneHne n otmeHa

BoccTtaHoBneHue fJOKYMEHTOB
OTMeHa BbINONHEeHHbIX onepauun

HaBepx
BoccTraHoBneHue AOKYMEHTOB

InCopy 3awmiiaeT gaHHble OT HenpeaBUAEHHbIX CO0EB MUTAHUS U CUCTEMHBIX OLUMGOK NMPU NOMOLLM (DYHKLMU aBTOMATUYECKOTO BOCCTaHOBMNEHMS.
[aHHble BOCCTaHaBnMBaOTCS MO BpeMeHHOMY (haiiny, KOTOPbIA XpaHUTCS Ha AWUCKe OTAENbHO OT UCXOAHOro AoKymeHTa. Mpy HopmarnbHbIX
obcTosITENLCTBAX HET HEOBX0AMMOCTY BecnokonTbCs 06 aBTOMaTUYECKOM BOCCTAHOBMEHUW AaHHbIX, MOCKOMbKY BCE U3MEHEHUSI B IOKYMEHTE
CoXpaHsitoTcs B (hainie aBToMaTUYeCcKoro BOCCTaHOBEHUST U 106aBNSOTCA B UCXOAHBIA JOKYMEHT B MOMEHT Bblbopa komaHabl « COXpaHUTb» nnu
«CoxpaHnTb kak» nubo wraTHoro Bbixoaa 13 InCopy . ABToMatnyeckoe BOCCTaHOBMEHWE AaHHbIX BaXHO B TOM crlyyae, koraa u3-3a
HEOXMOAHHOrO OTKIOYEHMUS 3NeKTpUYecTBa unm c6os cucTembl He GblNo BO3MOXHOCTU YCMELHO COXPaHUTb U3MEHEHUSI.

HECMOTpﬂ Ha Haruyue Takmx BO3MOXHOCTEN, pekomMeHayeTCA peryndapHo COXpaHATb d’)aVIJ'IbI N co3faBaTb UX pe3epBHble KONun Ha cnyqa|7|
BO3HUKHOBEHUA HENonagok CUCTeMbl UINn nepe6oeB nNTaHuA.

Monck AOKYMEHTOB ANl aBTOMaTU4YeCKOro BOCCTaHOBIEHUS
1. lMepesarpysuTe KOMMbOTEP.
2. 3anyctute InCopy .
Ecnu cyliecTBytoT faHHble, noanexalume BoccTaHoBMneHmo, InCopy aBTomaTyeckn oTobpasnT BOCCTAHOBIEHHBIV AOKYMEHT. [ocne nmexn

[OKyMeHTa nosiBUTCst OTMeTka «[BoccTaHoBMEH]» B NaHenu 3aronoBka OkHa AOKYMEHTa, O3HavatLas, YTo OKYMEHT COAEPXUT
HECOXPaHEHHbIE N3MEHEHNs!, KOTOpble ObINN aBTOMATUYECKM BOCCTAaHOBIIEHbI.

lpumeyaHue. Ecnu InCopy He ydanocb OmMKpbimb OOKYMEHmM ¢ 80CCMaHO8/IeHUEM U3MEeHEeHUU, mo, 8eposimHO, 0aHHbIe OIS
asmomMamuyeckoe0 80CCMaHOBITEHUSI M0BPEKOEHbI.

3. BbINonHUTE 0OHO U3 crneayLwmx AeNCTBUIA:
« [1nsa cBAsaHHbIX ¢ nybnukaumen InDesign davnos Adobe InCopy® BbibepuTe «Pain» > «CoxpaHUTby.

« [na otoenbHbix dannos InCopy BeibepuTe «Pariny > CoxpaHuUTb Kak, YKaKMTe MeCTOMONOXeHNe 1 HOBOE UMS haiina n HaxmuTe
«CoxpaHutb». KomaHaa CoxpaHuTb Kak co3daeT HOBbIV chain, BKIoYyaowmii B cebst aBToMaTnyecky BOCCTAHOBMEHHbIE AaHHbIE.

e YT106bl OTMEHUTb BCE aBTOMATUYECKM BOCCTAHOBIIEHHbIE U3MEHEHUSI U BEPHYTLCS K NOCNeAHEeN CoOXpaHeHHo Bepcun dainna, Bbibepute
MeHo «®aiiny > «BoccTaHOBUTL COAEPXUMOEY.

MN3meHeHMne mecTonosoXeHnsi BOCCTaHOBIEHHbIX AOKYMEHTOB

1. Bbibepute meHio «PepaktrpoBaHue» >»YctaHoBku» > «ObpaboTka cpanos» (Windows) unm «InCopy » > «YcraHoBku» > «O6paboTka
cavinos» (Mac OS).

2. B pasgene «[laHHble Ansi BOCCTAHOBMNEHNS OKYMEHTa» HaxmuTte kHonky «O63op» (Windows) nnu «Beibpate» (Mac OS).

3. YkaxuTe HoBOE pacnonoxeHune ana BOCCTaHOBJIEHHOINO AOKYMEHTa, HaXXMUTe »Bbl6paTb», 3aTem Haxmute « OK».

< HaBepx
OTMeHa BbINOMHEHHbIX onepauuvu

Mpy HeO6XOAUMOCTU MOXHO OTMEHUTH CRIULLKOM AMVHHYHO Omnepauumio Ao ee 3aBeplueHUsl, OTMEHUTb NOCcNeaHe U3MEHEHUS UMW BOCCTAHOBUTb
NOCMEAHIO COXPaHEHHYIO Bepcuto. [Ans oTMeHbI U noBTopa 06bIYHO AOCTYNHO He Goree HeCKOIbKMX COTEH MOCNEAHUX BbIMOMHEHHbIX onepauuii
(TOYHOE YKCIIO orpaHMyeHo 06bEMOM CBOGOAHOM OnepaTUBHOM NaMsTH 1 TUMOM MPUMEHsIEMbIX onepauuit). Cepum onepaumnii OTMEHSIOTCS Npu
BbiGope koMaHabl COXpaHUTb Kak, 3aKpbITUM AOKYMEHTa UM BbIXOAE U3 MporpaMmbl.

+* BbINnonHuTe 04HO M3 CreayroLmx AeiCTBUA:

e YT0O6bI OTMEHUTL CaMoe MnocreaHee U3MeHeHne, BbiIbepuTe MeHo «PenaktupoBaHvey > «OTMeHUTbY [onepauus]. HekoTopble onepaumm
OTMEHUTb Hemnb3s (Hanpumep NPOKPYTKY).

e YTOGBI NOBTOPUTL TOMBKO YTO OTMEHEHHYIO OMnepauuio, Bbibepute MeHo «PenaktvpoBaHue» > «[loBTopuTb» [onepaumsy).

» YT06bl OTMEHUTL BCE U3MEHEHUSI, CAEMNaHHble C MOMEHTa MOCMEAHEro CoXpaHeHns nNpoekTa, Bblbepute «Panny» > «BoccTaHOBUTLY
(InDesign) nnu «®awn» > «BocctaHoBuTb coaepxumoe» (InCopy).

e YT06bI 3aKpbITb ANANOroBOE OKHO 6€3 NPUMEHEHUSI U3MEHEHUI, HAXMUTE KHOMKY «OTMeHa».
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[MlpocmMoTp MaTepuanos

0630p pexumoB npocmoTpa «MpaHku», «MaTtepuan» n «MakeT»
CBefieHUs1 0 pexume npocmoTpa «MpaHku»

HacTtpoiika pexumoB npocmoTtpa «paHkn» n «Matepuan»
0630p pexuma npocmotpa «MakeT»

CBefeHus o dpenmax

OTobpaxeHue u ckpbiTUe KpaeB hpeiMoB

NpocMoTp AOKYMEHTOB

Pa6ota ¢ ConnectNow

HaBepx
0630p pexnmoB npocmoTpa «paHkny», «Matepuan» u «MakeT»

InCopy npeanaraeTt Tpu pexnma npocmMoTpa Mmartepumana: «rpaHKM», «MaTepman» n «MakeTt» 911 TePMUHbI COOTBETCTBYIOT TPAANLMOHHLIM
n3gaTesibCKMM TepMuHam.

Pexxum npocmoTpa «paHku» TekcT oTobpaxaeTcs ¢ NnepeHocamMmu CTPOK, 3aaHHbIMU B COOTBETCTBYHOLLEM AokyMeHTe Adobe InDesign®. Ecnin
TEeKCT He ymMellaeTca B NpPOoCTpaHCTBe, 3a4aHHOM MakeToMm, TO TOYKa, B KOTOpOVI TEKCT BbIXOAUT 3a npenerbl 3TOro npocTtpaHcTBa, 0TMe4aeTCA
VHAVKaTOPOM BblTeCHEeHHOro Tekcta. XoTs InCopy 1 MOXHO MCnonb3oBaTh ANS MPUMEHEHUS opMaTMpOBaHUS, Hanpumep, oTcTyrnos ab3aua un
Kerns wpudTa, 3T anemMeHTbl hopMaTUpoBaHUs He oTobpaxalTcs B pexume npocmoTtpa «[ paHKu».

ﬁ mexico.icml - 0O X
T oo tmepen iz
A0AzaronNoEak i i Hecho en i
HazeaHue | z || Mexico EI
ConpoEoMTEn, | 3| "0 am giving my dreams
J shape and texture,
3] 4| while at the same time
J giving my Xalapan
J ancestors new life.”
nzofpaske Hue _ g E&i}j
nzofpake HHe i 3
BeeneHne 47| PO ne of the most
4 exciting things about
4 vacationing in Oaxaca is
i the large artist
4 community that Tiwves
A7
i g || and works there. My wife
4 Judith and I traveled
i there Tast May and came
i home with many more
—saf 9| pieces for our collection
than wa had auar i

El A

Pexxum npocmompa «I paHku»

Pexxum npocmoTtpa «Matepuan» TekcT oTobpaxaeTcs B BUAE HEMPEPLIBHOMO MOTOKA C MEPEeHOCOM MO rpaHuLe OkHa AoKyMeHTa. B pexumve
npocmoTpa «MaTtepuan» He 0TOBpaxatTCsl TOYHbIE KOHLIbl CTPOK, YTO MO3BOMSIET COCPEAOTOUUTLCS Ha coaepknMom. OfHaAKo ecrnu TEKCT He
yMeLlaeTcsl B NPOCTPaHCTBE, 3aaHHOM MaKkeTOM, TO TOYKa, B KOTOPOW TEKCT BbIXOAMT 3a Npefernbl 3TOro NpocTpaHCTBa, oTMeYaeTcs
MHOMKATOPOM BbITECHEHHOTO TeKcTa. B pexnme npocmoTpa «Matepuany B MHoOpMaLMoHHON obnactu oTobpaxatTcs Tonbko ctunu absaues. B
3TOM peXume HoMepa CTPOK He BUAHbI.
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Pexxum npocmompa «Mamepuar»

Pexwum npocmoTtpa «MaTepuan» oTKpbIBaeTCs MO YMOMYaHWUIo Npy co3daHnu HoBoro matepuana InCopy.

Q Ymobbl usmeHUMb pexxum MpocMompa o yMmonndyaHuto Ol Ho8biX OOKYMEHMos, 3akpolime ece OOKyMeHMbI U 8bibepume pexum, Komopbil
Heobxo0uMO UCob308amb M0 YMOYaHU, 8 MeHK «[Tpocmompy.

Pexum npocmoTtpa «MakeT» TekcT oToGpaxaeTcs B TOM BuAe, B KOTOPOM OH OyaeT HaneyaTaH, Co BCEMU afieMeHTamu popmaTmpoBaHnus. Mpu
ncnonb3oBaHun InCopy Ana cMHXpoHusauum ¢ MaketoM InDesign MOXHO MpocMaTpyBaTh TEKCT BMECTE CO BCEMM OCTarnbHbIMU 3fieMEHTamMu
cTpaHuLpbl AokyMeHTa InDesign — pamkamu, ctonbuamu, rpaguyeckumm obbektamu 1 T. 4.

B pexunme npocmoTpa «MakeT» MOXHO yBenuymeaTb U yMeHbLIATb MaclTtab ans NpoCMOTpPa MaKkeTa C pa3HblX TOYEK 3PEHUA.

(P8 mexico.icmi @ 100% — o x
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while at the same time ¢

e

ne of the most exciting things about vacationing ~
~ b M4 (1] e

Pexum npocmompa «Makem»

M 41

MepekntoyeHne mexay pexumamu npocmoTtpa «IpaHkn», «MaTtepuan» n «MakeT»
#* BbinonHute o4HO M3 creayrLmx AeiCTBUIN:

* BbibepuTe pexxum npocmoTpa B MeHio «[1pocmoTpy.

» [epengute Ha Bknagky «IpaHkn», «MaTtepuan» nnm «MakeT» B BepxHen 4YacTn obnactu pegakTupoBaHus.
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HaBepx
CBegeHus o pexnme npocmoTtpa «lpaHkn»
Pexwum npocmoTpa «[paHku» — 310 cpefa aAns apdekTnBHOM 06paboTkM TekcTa. B 3TOM pexume TEKCT Nerko Yntatb ¥ KOMMeHTMpoBaTb. MoXHO
TaKKe MCMOoNb30BaTb 3TOT PEXUM A5 BLINOMHEHNSA BIOHKU 1 APYrUX Tnorpadpckmx 3agad.

Mpwu oTkpbITUK pokymeHTa InDesign B InCopy paboTa B pexvmMe npocmoTpa «[paHku» aHanornyHa pabote ¢ rpaHkamu B TpaavLMOHHOM
HabopHoM npouecce. TekcT B 06nacT NpocMoTpa NepeHoCUTCs B TOYHOCTM TakK e, Kak U B OKoHYaTenbHoM makeTe InDesign, Ho oTobpaxaeTcst
B 04uH cTonbeL, BHe 3aBMCUMOCTM OT yncna ctonbuoB B MakeTe. Pa3pbiBbl CTpaHuL, KOHLbI (OPENMOB 1 CTONOLOB OTMEYAKTCA NIMHUEN CO
cnosamu «KoHeu, cTpaHuubl», «KoHel dopenma» unm «KoHew, KONOHKU» MO LEeHTPY NUHUK.

MpumeyvaHue. Ecru o0Ha u ma xe epaHuya ornpedenieHa HeCKONbKUMU paspbigamu, Harnpumep, paspbié cmpaHuubl cosrnadaem ¢ KOHUOM
pelivma, mo omobpaxaemcsi pa3pbig ¢ Haubonbwum rpuopumemom. Camblili 8bICOKUL MPUOPUMEM UMEM pPa3pbi8bl CMpaHUy, caMmbil HUSKUU —
KOHUbI KOITOHOK.

Pexwum npocmoTpa «[paHku» nopaepxvMBaeT BO3MOXHOCTb NOATOHKM TEKCTA OTHOCUTENbHO pa3pbiBa, KOTOPas NokasbiBaeT TOYKY, rAe TeKcT
InCopy BbIXxoAMT 3a obracTe MakeTa, BbiAeneHHyo Ans Hero B InDesign.

Mo ymonuaruio B pexxume npocmoTtpa «paHku» TEKCT oTobpaxaeTcs B pasmepe 12 nyHkToB. [ns yaobcTBa YTEHUs U peaakTMpoBaHUS MOXHO
VN3MEHUTb LWPUAT, KerMnb UNN nHTepBan Tekcta. MoXHO Takke M3MeHUTb LUBET WwpudTa 1 doHa.

MpumeyaHnue. OmobpaxaeMbil Keanb wpugma ucrnonb3yemcs 0719 8cex Mamepuasnos, a He 0151 omoOeribHbIX CUMB0JI08, ¢rlo8 unu absauyes.
ManuTpa MHCTPYMEHTOB «BHELIHUIA BUA rpaHku U MaTepranay B HWKHEN YacTu paboyero npocTpaHcTBa yrnpaBnsieT HECKOMbKMMU HAacTpoiKamu,
KOTOpble MOTyT 4acTO MEHATLCA Npu paboTe ¢ AOKyMeHTaMun. B uncno aTux HacTpoek BXoasT:

o OTtobpaxaemble rapHuTypa 1 Kernb wpudTta
o OToGpaxaeMblii MHTEPNMHBSX (B OAUH, MONTOpPA, ABa UNWU TpU MHTEpBana)
o OTobpaxeHue Unu ckpbITUe CToNGLOB HOMEPOB CTPOK U CTUre

L HaCTpOVIKa 3NeMeHTOB ynpaBneHua nanuTpbl «BHewHun Bng rpaHkm n matepuana»

< HaBepx
HacTpouka pexumoB npocmoTtpa «IpaHku» n «Matepuan»

HactpouTb pexumbl npocmoTpa «paHku» 1 «MaTtepuan» MoXHO caMbiMK pa3HbIMU criocobamu.

M3meHeHMe HacTpoek oTobpaxeHus Ana pexuma npocmoTtpa «paHku»

+ BblbepuTe napameTp B nanuTpe MHCTPYMEHTOB «BHeLIHWI BUA rpaHKu U MaTepurana» (ecnu nanutpa MHCTPYMEHTOB He BuAHA, BblibGepuTe
MeHto «OKHO» > «BHeLLHWI B1A rpaHkn 1 Matepuanay; no yMon4aHuio nanmrpa MHCTPYMEHTOB NOSIBASIETCA B HUXHER YacTu OKHA MPUIIOKEHUS).
lMpumeyaHue. BaxHo noHumamp pasHuyy mMexoy usMeHeHueM omobpaxaemMoz20 Keans wpugma u npuMeHeHuUeM hopmamuposaHus K mekcmy.
B pexume npocmompa «[paHKu» MOXHO 8birmonHUmMe obe onepayuu. MI3meHeHue omobpaxaemMoz0 Keans wpugpma He 3ampazusaem eud
mekcma 8 nybrukayuu, 8 mo 8peMsi Kak rpuMeHeHue ghopmamuposaHusi u3MeHsiem eHewWHuUl 8ud mekcma 8 pexume npocmompa «Makem» u
nybnuxkyemom OoKymeHme.

3agaHue napameTpoB OTOGpaXeHUA ANA pexnma npocmoTpa «paHkn»
1. Beibepute nyHKT «PepaktupoBaHue» > «YcTtaHoBku» > «OToBpaxeHue rpaHok u Mmatepuanosy» (Windows) nnm «InCopy» > «YcTaHOBKU» >
«OTobpaxeHue rpaHok u matepuanos» (Mac OS).

2. B pa3spene «MapameTpbl oToGpaxeHnst TekcTa» 3afanTe criegytolime napameTpbl.
LiBeT TekcTa YnpasnsieT UBETOM TekcTa B 06nact npocMoTpa. Mo ymMonyaHuio UCnonb3yeTcs YepHbIi LBeT.

®doH YnpaenseT uBeTom hoHa obnacti npocMoTpa. o ymonyaHuio ncnone3yetcsi 6enbii LBeT.
Tema HasHavaeT npedycTaHOBMEHHbIN LBET TeKCTa U doHa.

N3meHuTb wpucdT npeaBapuTenbHOro npocmoTtpa [lo3sonseT otobpaxarts B pexumMe npocmoTpa «[paHkn» n «MaTtepuan» oavH
OOMONHUTENbHbBIN WPUET C NpaBunbHoOM rapHuTypoi. InCopy aBTomaTtudecku otobpaxaeT wpudTel Symbol, Zapf Dingbats, Webdings u
Wingdings® npaBunbHO, 3aMeHssi BbIbpaHHbIi 0ToOpaXaeMmbl LWpUdT.

Bkntountb crnaxuBaHue CrrnaxuBaHue BbipaBHWBAET 3ybyaTble Kpas TeKcTa M pacTpOBbIX M30OPaKeHWin, cMArdas LBeToBble nepexoabl
Mexay nukcenamu Kpaes n3obpaxeHus n nukcenamm doHa. Tak kak M3MEHSI0TCA TOMbKO NUKCeNbl Ha Kpasix, TO AeTanvaauusa nsobpaxeHus
He yxyawaetcsi. MoxHo BblbpaTb NOAXOAALLMIA YPOBEHb CrMaXnBaHWs. B pexume no yMonyaHwio Ans CriaXWBaHUS TEKCTa UCMOMb3YHOTCA
OTTeHKU ceporo LBeTa. B pexume «OntummanposaHHoe Anst LCD» crnaxvBaHue TekcTa Npou3BoAMTCSt C UCMOSb30BaHWEM LIBETOB, a He
OTTEHKOB CEeporo, YTO MO3BOMSAET AOCTUYb HAUMYYLLMX Pe3ynbTaToB NpY UCMOMb30BaHUM YEPHOTO LpudTa Ha CBETNOM LiBETHOM doHe. B
pexume «Msrkne o4epTaHns» UCMOSb3YTCA OTTEHKM CEPOro, HO M3obpaxeHne nomyyaeTcs bonee CBETNbLIM U Pa3MbITbIM, YEM B pexnme
«[o ymonyaHwuio».

MapameTpbl Kypcopa YnpasnsT oToGpaxeHuem kypcopa. Bbibepute oamH 13 yeTbipex KypcopoB. BknounTe unu BeikIoumTe
MepLaHue.

lpumeyaHue. Jlobbie Hacmpolku, npoussedeHHble 8 pa3ddene « OmobpaxeHue 2paHOK U Mamepuasnosy, NPUMEHSIHomMCcs 0OHOBPEMEHHO K
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pexumam rpocmompa «paHku» u «Mamepuany.

OToOpaxeHne unu CKpbITUE KONMOHKN MHoOpMaLumn

KonoHka nHhopmaumm HaxoamTcs B NIEBOM YacTy OKHA JOKYMEHTa B pexumax npocmotpa «I'paHkuy» n «Matepuany». OHa COaepXuT AaHHble
TONbKO ANsi YTEHUS O CTUNAX ab3aueB, HoMepax CTPOK U BepTuKarnbHOW riybuHe Tekcta. Habupatb TekcT B aTov obrnactu Henb3s.

#* BbINONHUTE OHO W3 CrieayoLmnX AeNCTBUIA:

e YT106bl M3MEHUTb BUZ TOSBKO TEKYLLIEro OKyMeHTa, BblibepuTe MeHo «IpocmoTp» > «lokasaTb KONOHKY MHopmaumm» unu «flpocmoTpy» >
«CKpbITb KONOHKY MHGOpMaLum».

e [1nA nsmeHeHns BMAA JOKYMEHTOB MO YMOMYaHMIO 3aKpONTe BCe AOKYMEHThI U BbibepuTe MeHto «[pocmoTp» > «[lokasaTb KOMOHKY
MHpopMauum» unu «MpocMoTp» > «CKpbITb KOMOHKY MHpOpMaLMmny.

lpumeyaHue. Cmunu absayes Mo3eossom fieeko noddepxxusams eOUHoobpasue 8 nybnukayusix. MU3yqume 8 OoKymeHmauyuu K pabodemy
rpoyeccy npuHsImMbie 8 KoMaHOe 8HympeHHUe peKkomeHOayuu ro rnpoekmy.

3agaHue napameTpoB pexuma npocmoTtpa «MaTtepuan»
Wcnonb3yite pasgen «OTobpaxeHue rpaHoK M MaTepuanos» AUanoroBoro okHa «YCTaHOBKW» AS1St HACTPOWKM OTOBPaXeHUs pexunma npocmoTpa
«MaTtepuan».
1. Bbibepute nyHKT «PegaktupoBaHue» > «YcTaHoBku» > «OTobpaxeHue rpaHok n matepuanosy» (Windows) unu «InCopy» > «YcraHoBku» >
«OTO0BpaxeHue rpaHok 1 matepuanos» (Mac OS).
3apante HeobxoauMble NapameTpbl.
Haxmute kHonky «OK».

OTo6pakeHue UMM CKpbITUE MapKepoB KOoHLUa ab3aua
B pexume npocmoTpa «[paHkm» 1 «MaTtepuan» MOXHO 0TO6pa3uTb UnM CKPbITb Mapkepbl koHUa ab3aua. Hayano Hosoro a63aua o6osHavaeTcst
CUMBOJIOM CTPESIKM.

#* BbiGepute mMeHio «lpocMoTp» > «[MokasaTe Mapkepbl koHLa ab3aua» unu «MpocmoTp» > «CKpbiTb Mapkepbl koHLa ab3auar.

Ucnonb3oBaHue NMUHENKN BepTUKaNbHOW rMyOuHbI

[Mpun Habope TekcTa GbiBaeT NONE3HO NMOMUMO YMCRa CTPOK 3HaTb PMU3NYECKYIO TIyOUHY MaTepuana B TOM BUae, B KOTOPOM OH OTobpakaeTcsi B
pexume npocmoTpa «MakeT». JlnHenka BepTuKanbHON rnybuHbl 0TOGpaxaeTcst BOOMb NIEBO rPaHNLIbl PEXMMOB NpocMoTpa «IpaHkuy» n «MakeT».
Kaxkpoe geneHve Ha nuHenke BbIPOBHEHO MO HUXKHEW YacTu CTPOKM TekcTa. 3HadeHne, oTobpaxkaeMoe Yepes Kaxable NATb AeneHni, nokasbiBaeT
06LUyto BepTuKanbHyto rybuHy TekcTa B aTor Touke. nybuHa guHammuyeckm obHOBSETCA NO 3aBEPLUEHMN KOMMOHOBKM MakeTa And 3TON YacTu
[OKyMeHTa.

I'IpM n3mepeHnmn Fﬂy6VIHbI NCNONb3yrTCA HaCTpOVIKVI BepPTUKalibHbIX eOUHUL n3MepeHUd, 3aflaHHble B yCTaHOBKax «EguHmubl N3MepeHnsa».

lMpumeyaHue. [ns ynpoweHUsi 820HKU makxe eblqucrissemcsi U omobpaxaemcsi 2nybuHa 8bIMmecHeHHO020 mekcma.
1. Mepengnte Ha Bknagky «paHku» unu «MaTtepuany» B BepxHew YacTu obnactu pefakTMpoBaHus.
2. BbinonHute ogHO M3 CreayroLmX 4eNCTBUN:

e YTOGbI NOKa3aTb MMM CKPbITb NIMHENKY rMyOuHbl, Bbibepute MeHio «pocMoTp» > «llokasaTb/CKpbITb NIMHENKY FyOuHbI».

e YTOGBI NOKa3aTb MMM CKPbITb KONOHKY UHGOpMauum, BelbepuTe NyHKT «[TpocmMoTpy > «[lMoka3aTb/CKpbITb KOMOHKY MHOpMaLMny.

H
0630p pexuma npocmoTtpa «MakeT» asepx

B pexume npocmoTpa «MakeT» TEKCT U Apyrue 3neMeHTbl CTpaHuLbl 0TobpaxkatoTcs B TOM BUAE, B KOTOPOM OHM O0ThOpMaTUPOBaHbI 1
pasmelleHbl B fokyMeHTe InDesign. MaTtepuansl pacnpegeneHsl no dpenmam, Tak xe kak n B InDesign.

Mpu paboTe co cBsi3aHHLIM MaTepranom — ynpaenseMbiM MaTepuanom B OTKpbITOM fokymeHTe InDesign unu davne nogbopkn — mogndumkaumus
MakeTa matepuana B InCopy HeBo3MOXHa. B aTom criyyae MoxHO paboTaTb TONbKO C TEKCTOM U ero aTpubytamu.

Mpu paboTte c aBTOHOMHbIM AoKyMeHTOM INCopy — oTAenbHbIM AokymeHToM InCopy, He ABnsAWmMMEs YacTbio AokymeHTa InDesign unu carina
noabopKM, — MOXHO pefaKkTUpoBaTh TEKCT U ero atpubyThl, a Takke U3MeHATb (hOPMaT CTPaHML, C MOMOLLbI0 KOMaHabl «[lapaMeTpbl JOKYMEHTay.

B pexvme npocmoTpa «MakeT» A0CTYNHO Gomnblle MHCTPYMEHTOB U KOMaHZ, B MeHI0 «[TpocMoTpy», Yem B Apyrux pexumax. [ns npocmoTpa
pa3BopoTa C PasnUyHbIM YBENUYEHNEM MOXHO MCMOMb30BaTh MHCTPYMEHT «Pykay, «MacwwTaby», a Takke komanabl «MacwTtab». Kpome Toro,
MOXHO MCNOMb30BaTb Pa3nnyHble BCMOMOraTenbHble CPeACTBa MakeTa, Takme Kak NIMHEeNKN, CeTKN JOKYMEHTa 1 CeTkn 6a3oBbIX NNHWN.

lMpumeyvaHue. Bce smu napamvemps! MpocMompa He 8/usom Ha ghopmamuposaHue. Hanpumep, npu ysenudeHuu cmpaHuybl 0715 npocmompa
He u3meHsiemcsi eHewHul eud mamepuarna 8 InDesign unu Ha neyamu.

HaBepx

CBegeHus o chpenmax

B pexvme npocmoTpa «MakeT» co3gaBaeMoro JOKyMeHTa Ha CTPaHWLEe MOXHO BUAETb OOHY UMM HECKONBbKO NMPSMOYrofbHbIX pamok. OTu
HenevyaTaemMble paMKu MOTyT coep)aTb TeKCT unm rpaduky nubo octaBaTbCs MycTbiMK. Takue pamku npeacTaBnsaoT dperiMbl — obrnactn makeTa,
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3ape3epBrPOBaHHbIE A1 KOHKPETHbIX afieMeHToB. Kaxapin dpenim onpeaeneH Kak TEKCTOBbIN Uin rpadmyecknin. Heynpaensemble Matepuansl B
nokymeHTe InDesign unu daiine noabopku pa3mbliTel, YTOObI UX nerdye ObINO ono3HaTb.

TekcToBble pperiMbl YNpaBnsioT pasmMeLLeHeM MaTeprnarnoB 1 pa3MepoM 3aHMaemMon UMy obracTtu cTpaHuubl. Pperimbl ANs CBA3aHHbIX
mMaTepuanoB onpefensioTcsa nonb3osatenem InDesign. Ecnu ana maTteprana BbigeneHo HECKONbKO periMoB, Ux KOHdUrypaumsa onpeaenset
NOTOK TEKCTa MaTepuana no Makery.

Fpadouyeckme dperimbl MoryT BeicTynaTe B ponu rpaHulbl U hoHa, a Takke obpesaTb unv mackuposath rpacduky. MoxHo paboTtaTtb
rpadunyeckummn obbekTamu BHyTpu penmoB B npunoxeHun InCopy, a Takke npocmaTpvBaTh rpacdudeckme dpperimbl makeToB InDesign npu
paboTe co cBA3aHHbIMK JOKyMeHTamu. MoxHO Takke paboTaTtb ¢ hperiMammn BMOXEHHbIX rpaduyecknx o6 beKTOB (BCTPOEHHbIX B TEKCT), HO HE C
apyrumu rpacpudeckummn ppenmamu. Cm. pasgen CosgaHne BNOXEHHbIX rpadnyeckmx 06bekToB.

MNycTbie dhpertMmbl 3TO0 MecTo3anonHuTenu. MNycTble TEKCTOBbIE PEriMbl MOXHO OTNIMYUTL OT MYCTbIX rPaduyecknx periMoB Mo BHELLHEMY
BuAay. Nyctas pamka npefcTaBnseT nycTon TEKCTOBLIN hperiM, a pamka, nepedepkHyTast 3Hakom X, NpeAcTaBnaeT nycTton rpadpudeckui dppenmv. B
NyCTOW TEKCTOBbIV (periM MOXHO [06aBUTb TEKCT, TONBbKO eCnv dpeiiM CBA3aH ¢ matepuarnom, akcnoptupyemeim B InCopy 13 InDesign.
CpegctBamu InCopy MOXHO Takke MMMOpPTUPOBaTb U BCTaBMATb rpaduyeckne o6bekTbl B MyCTON rpadmuyeckuii openm.

lMycmoti mekcmosnblli ¢hpelim (criesa) u rmycmou epaghudeckuli ghpelim (cripasa)

o H
OToGpaXeHne U CKpbITHE KpaeB )peiiMoB anepx

[Mpu ckpbITUK rpaHuL, PpernmoB cKpbiBaeTCcs U 3HaK X B NyCTOM rpadpmyeckom dpernme.

e ming in
Mexico

,
|

Tekcmosbie u epaghudeckue ghpeliMbl ¢ MokazaHHbIMU 2paHuyamu (creea) U cKpbImbIMU 2paHulyamu (cripasa)

“ B pexume npocmoTpa «MakeT» BbiGepuTe NyHKT «MpocMoTp» > «BcrnomMoraTtenbHble aneMeHTbl» > «[lokasaTb kpas (operimoBy uUnm
«MpocmoTp» > «BcnomoratenbHble aneMeHTbl» > « CKpbITh Kpas ppeiMoBy.

HaBepx
n POCMOTP AOKYMEHTOB

Wcnonb3yiiTe MHCTpyMeHT «Maclitab» unv koMmaHabl MeHo «[TpocMoTp» ANs yBENUYEHUs U YMEHbLUEHUS MacluTaba oToGpakeHUs LOKyMEHTOB.

YBenuyeHue unm YMeHblleHune macitaba

B pexume npocmoTpa «MakeT» MOXHO yBenuuMBaTh U yMEHbLUATh BUAMMBIN pa3Mep CTpaHuubl. Ha naHenu npunoxeHus otobpaxaeTtcs
NPOLEHTHOE 3HayYeHne macluTaba.

#* BbiNnonHute o4HO M3 creayrLmx 4edCTBUN:

e YT106bI YBENNYUTL KOHKPETHYIO 06nacTb, BolbepuTe MHCTPYMEHT «Maclutab» QA u LenkHUTe 0bnacTb OKYMeHTa, KOTOpy Heobxoaumo
yBenuuuThb. MNpun Kaxa4oM HOBOM LUENYKe yBenuyeHne BospacraeT 4O CreAyoLLero BeIpaXXeHHOro B NPOLEHTaXx Luara; npy 3TOM TOoYKa Lenyka
CTaHOBUTCS ONTUYECKUM LIEHTPOM M HEM3MEHHO OKa3blBaeTCsl B cepelMHe okHa. Mpu MakcuManbHOM YBENUYEHUN B LLEHTPE MHCTPYMEHTa
«MacLutab» nosiBnsiercs nycrora. Ytobbl yMeHbLUNTL MacLuTab, akTUBUPYINTE MHCTPYMEHT YMeHblueHne Maclutaba El, yAepXxvBas Knasuily
«Alt» (Windows) nnm «Option» (Mac OS), 1 wenkHUTe 06nacTb, KOTOPYO HEOBXOANMO YMeHbLNTL. [py KaxaoMm Lenyke maclutad
yMeHbLUAeTCcs [0 NpeablayLwero npeaonpeaeneHHoro 3Ha4eHns B NpoLeHTax.

» YT06bI YyBENNUMTL MacwTab Ao cneayroLero npegonpeaeneHHoro 3HadeHns B NpoLeHTax, akTuBUpynTe OKHO NPOCMOTPa U BbIGeEpUTe MeHI0
«MpocmoTp» > YBenuuyeHne. YTobbl yMeHbLUNTL MacluTab 4o npeablayLlero npeaonpeaeneHHoro 3Ha4eHns B NpoLeHTax, Belbepute MeHio
«[lMpocmoTp» > YMeHbLUEeHue.

» YT06bI YCTAHOBWTL OMpPeAEneHHbI YPOBEHb yBENUYEHUS], BbibeprTe nnu BBEAUTE HY)XHOe 3HaveHue B none «Maclwtab» Ha naHenwu
NPUNOXEHNS.
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o [Ina yBenuMYeHWs: Unm yMeHbLUeHNs Maclutaba MOXHO UCMONb30BaTh KOMECO MbILLM UM CEHCOPHOE YCTPOWCTBO NpU HaxaTtol knasuie «Alty
(Windows) unu «Option» (Mac OS).

Ucnonb3oBaHue UHCTPYyMeHTa MaCLLITa6VIpOBaHVI$I

C NOMOLLbI MHCTPYMEHTa MacLuTabrvpoBaHNsS MOXHO GbICTPO NepemelLaTbecs No CTpaHvuam AoKyMeHTa. Mpu noMoLy Kypcopa B BUAE PYKU
MOXHO YBENUYMBATL M yMEeHbLUaTh MacluTab Bcero AOKyMeHTa, a Takke GbiCTpo nepemelyatbesi Mo Hemy. JTOT napaMeTp 0CO6eHHO nomoraeT
npu pa6oTe ¢ ANMHHBIMU OOKYMEHTaMM.

[ns cnonb3oBaHUsi UHCTPYMEHTa MacLLTabupoBaHusi HYXHO nepeiTv Ha «[pocMoTp MakeTa.

1. WenkHute MHCTpymMeHT «Pyka» é.ﬂ}
[ns akTBauummn Kypcopa B BUAE PYKM MOXHO Takke HaxaTb U yaepxusaTtb npoben nnu knasuwy «Alt»/«Option» B TEKCTOBOM pexume.
2. TMocne akTvBauUuy Kypcopa B BUAE PYKU HAXXMUTE U yAEpPXKMBAATE KHOMKY MbILLN.
MacwwTab fokymeHTa yBenuumnBaeTcs, oTobpaxas elle 6onbluyto YacTb passopoTa. None kpacHoro Lseta 0603Ha4aeT obnactb NpocMoTpa.

3. He OTNyCKasA KHOMKY MbILLW, nepeTalimnTe none KpacHoro useta anAd 6bICTpOFO nepemMeLlleHnsa no cTpaHuuam AOKyMeHTa. Haxvmanite
KNnaBuLLIN CO CTpenkammn nnu BOCFIOJ'IbSyVITer KOJ1eCOM MPOKPYTKU MbILLIU 4519 USMEHEHUA pa3Mepa noJid KpacHOoro useTta.

4. OTnycTuTe KHOMKY MbILIW AN yBenM4eHns Maclitaba HoBow obracT JOKyMeHTa.

OkHO OOKyMeHTa BO3BpallaeTcAa K NICXOOAHOMY Macunaﬁy Unn K pasmepy nona KpacHoro useta.

YBenuyeHue ¢ NOMOLbLIO NepeTackuBaHUA
1. Bbibepute nHcTpymeHT «Macwtab» C]\
2. lMNepeTawuTe ykasaTenb Mbllun Ans Belbopa yBenuyveaemon obnactu.
Q [ns akmusayuu uHcmpyMeHma Yeenu4yeHue 80 8peMs UCMOo/Ib308aHUs1 Opyeoeo uHcmpymeHma Haxmume knasuwu «Ctrl» + «[lpobeny»

(Windows) unu «Command» + «[lpoben» (Mac OS). [Ina akmusayuu uHcmpymeHma YMeHbuweHuUe 80 8peMsi UCMob308aHusi Opy2020
uHcmpymeHma Haxmume knasuwu «Ctrly + «Alt» + «[lpoben» (Windows) unu «Command» + «Option» + «[lpoben» (Mac OS).
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OTob6paxeHne gokymeHTa B macwTabe 100 %
#* BbinonHute o4HO M3 crneayrLmx 4edCTBUIN:

o [Baxabl LLUENKHUTE MHCTPYMEHT «MacluTtab» Q.
o Bbibepute «lpocmoTp» > «PeanbHbiin pasmep».

» Bbibepute nnu eBegute yposeHb yBenuyeHns 100% B none «Macwitab» Ha naHenu npunoxeHus.

MoproHka cTpaHuLbl, pa3BOPOTa UM MOHTAXHOro cTona noA pa3Mepbl akTUBHOIO OKHa
#* BbINONHUTE OAHO U3 CriedyoLnX AeiCTBUIA:

* Bbibepute «lpocmoTp» > «[ogorHaTe NoA pa3mep OKHa CTpaHuLy».
* Bbibepute «lpocmoTp» > «[ogorHaTe NoA pasmep OkHa pa3BopoT».

o Bribepute «lpocmoTp» > «Becb MOHTaXHbIA CTOMNY.

Pa6oTa ¢ ConnectNow Hasepx
Adobe® ConnectNow npepocTtaBnsieT 6e3onacHyto NepcoHasnbHy0 CETEBYH KOMHATY COBELLAHWI, C MOMOLLbIO KOTOPbIX MOXHO 06LwaThes
COTPYAHMYaTh C APYrMMun nosnb3oBaTensmu B VIHTepHeTe B pexvme peanbHoro BpemeHu. bnarogaps ConnectNow MOXHO COBMECTHO
1cnonb3oBaTh 3KpaH Ballero kKoMnbloTepa, 406aBnsATe KOMMEHTapPUKW, OTMNPaBMSATbL COOBLLEHNS B YaT U 06LWATHCS C MOMOLLI MHTErpUpOBaHHOTO
3ByKa. Takke MOXHO JEMOHCTPMPOBaTb BUAEO B pPeXuMe pearnibHOro BpeMeHu, COBMECTHO UCMOMNb3oBaTh dalnbl, NofnyyaTe 3aMeTkun o
coBelaHun 1 ynpaeniAaTb KOMMNbIOTEPOM MOCeTUTENA.

Ooctyn k ConnectNow MOXHO Momny4nTb HEMOCPeACTBEHHO Yepe3 UHTEPENC NPUMOXKEHUS.
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1. Beibepute «®Panny» > «OBLMIA 4OCTYN K MOEMY IKpaHy».

2. B gnanoroBom okHe «Bxon B Adobe CS Live» BBeguTe CBOWV agpec 3MeKTPOHHOW MOYThbl U Naponb, 3aTeM HaXmuTe KHomky «Bxoa». Ecnn y
Bac HeT Adobe ID, HaxmuTe kHonKy «Cosaatb Adobe ID».

3. YT06 paspelunTb 06LLMIA OCTYN K SKpaHY, HAXMUTE KHOMKY « COBMECTHbIN AOCTYN K 9KpaHy MOEro KOMMblTepay B LIEHTPe OkHa
npunoxexus ConnectNow.

MoppoBHble MHCTPYKUMK No ucnonb3oBaHuio ConnectNow cm. no agpecy http://help.adobe.com/en_US/Acrobat.com/ConnectNow/index.html.

BupeonHcTpykumsa no ncnonb3osaHuto ConnectNow: Vicnonssosanne ConnectNow ans cosganuns obuiero goctyna k skpany (7:12). (91a
OeMOHCTpauusi npoBoanTca B npunoxeHun Dreamweaver.)

[JonosnHuTenbHble pasgernb crpaBku

(ec)

FOpuamnyeckasi nHdopmaumust | Monutuka KoHMOEHUMANBHOCTU OHNaWH
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http://help.adobe.com/en_US/Acrobat.com/ConnectNow/index.html
http://tv.adobe.com/#vi+f1590v1002
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://help.adobe.com//ru_RU/legalnotices/index.html
http://helpx.adobe.com/go/gffooter_online_privacy_policy

OcHoBHble cBeleHNs1 0 paboyYeM NPOCTPaHCTBE

OnucaHue paboyen cpeabl

YnpaBneHue okHamMu U nanutpamu/naHensamm

CoxpaHeHue 1 nepeknioyeHne pabounx npoctpaHcTe/cpen
M3meHeHue ycTaHOBOK UHTepdenca

Wcnonb3oBaHue nanuTp UHCTPYMEHTOB

Wcnonb3oBaHMe KOHTEKCTHbIX MEHIO

HacTtpoiika meHo

Ucnonb3oBaHue HaGopoB KOMOMHaALUUM KNaBuULL

HaBepx

OnucaHue pabouen cpenbl

[ns co3gaHusa 1 ynpaBneHns OKyMeHTaMun 1 dpanamm UCronb3yTCs TakMe 3NeMeHTbl UHTepdElica, Kak NanuTpbl, NaHeNn 1 okHa.
PacronoxeHve aTnux anemMeHToB HasbiBaeTcs pabounm npocTpaHcTBomM/cpenoni. Paboune cpeabl pasHbix npunoxenunii Adobe® Creative Suite® 5
BbIMMAAAT OAMHAKOBO, YTO aeT BO3MOXHOCTb MOMb30BaTEN0 NErko nepemellarbest Mexay Humu. Monb3oBaTterls MOXET HAaCTPOUTL Kaxkaoe
NPpUIoXeHNe B COOTBETCTBMM CO CBOMMU NOTPeBGHOCTSIMU, BbiGpaB paboyee npocTpaHCTBo/cpeay 13 Habopa unmn co3nas HOBOE.

XoTs BUA pabounx NpocTpaHCTB/cpes Mo YyMOMYaHMIO OTIMYAeTCsl B PasHbIX MPUIOXKEHUsX, paboTa ¢ HAMM MPOUCXOAMUT MOXOXUM 0Gpa3oM.
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Pabouas cpeda lllustrator no ymonyaruro

A.

OkHa 0okymeHma c 3aknadkamu bB. lNaHens npunoxeHusi B. lNepekmodyamens paboyux cped I. Cmpoka 3azonoeka naHenu M. [NaHerns

«YnpasneHue» E. MaHenb «MHcmpymeHmbly XK. KHonka « CeepHymb 6 3Hauyku» 3. Yembipe epynrbl nanump, 3akperieHHble 8epmukarbHO

Haxopslwascs B BepxXHel 4acTu OkHa NaHenb MpUoXeHUs COAEPXUT nepekntovatens paboynx npocTpaHcTs/cped, MeHto (Tonbko Windows)
1 Apyrve anemMeHTbl ynpaBneHus npunoxerHuem. MNpu paboTe B HekoTopbix nporpammax Adobe Ha nnatdopme Mac nonb3oBaTenb MOXeT
0TOOPa3nTb UMW CKPbITb 3Ty NaHesb, UCNOSb3yst MeHI0 « OKHOY.

MaHenb «/HCTPYMEHTbI») COAEPXUT MHCTPYMEHTbI [MNsi CO3AaHUsA Y PeAaKTUPOBaHUsS N306paxeHwid, rpaduyeckmx 0GbEKTOB, ANIEMEHTOB
cTpaHuy U T. A. CBsizaHHblE UHCTPYMEHTbI pacrnonaratTcsi B rpynnax.

Ha naHenu «YnpaBneHve» BbIBOOSTCS HACTPOWMKN BbIOPAHHOrO B AaHHbI MOMEHT UHCTpyMeHTa. B nporpamme lllustrator naHens ynpaeneHus
COOEPXUT NapameTpbl A5 TekyLlero BelbpaHHoro obbekta. (B nporpamme Adobe Photoshop® oHa Takke Ha3blBaeTcsi MaHesnbo
napameTpoB. B Adobe Flash®, Adobe Dreamweaver® n Adobe Fireworks® oHa Ha3biBaeTcsi VIHCMEKTOPOM CBOWCTB U COOEPXKUT CBOMCTBA

TeKyLLero BbIGpaHHOro aneMeHTa.)

OkHoO OOKyMeHTa 0To6pa>KaeT HaxogsLWmMncs B pa60Te q)aﬂn. B okHa OOKYMeHTa MOXHO NOMeCTUTb 3aKrnagku, a B HEKOTOPbIX crydasax, nx
MOXHO rpynnupoBaTb U 3akpennAaTb.

ManuTpbl ynpoLiatoT oTcnexvBanve 1 uaMeHeHme obpabaTteiBaeMoro oobekta. Hanpumep, BpemeHHas wkana B Flash, nanens «Kuctb» B
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lllustrator, naHenb «Crnon» B Adobe Photoshop® u naHenb «Ctunu CSS» B Dreamweaver. Nanutpbl MOXHO rpynnyMpoBaTtb, cobupaTtb B
noaGopKN UK 3akpennsTh.

o ®pelM NPUNOXKEHUs rPynnUpyeT BCe arneMeHTbl paboyeit cpeabl B €AMHOE MHTErPUPOBaHHOE OKHO, KOTOPOE Mo3BoNsieT paboTaTh ¢
MPUNOXEHNEM Kak C eVHbIM LienbiM. Mpy nepemeLLeHnn unm n3MeHeHnn pasmepa dpeiima NpUoXkeHUs UMK ero ANIEMEHTOB BCE 3NEMEHTbI
BHYTPY Hero B3aMMOLENCTBYIOT APYr C APYrOM U He MepekpbiBatoTcs. ManuTpbl He NCYE3atoT MpU NEPEKITYEHUN NMPUIOXKEHWIA UMK NpK
cryyaiHoOM Lenyke 3a npegenamu npunoxerusi. Mpu paboTe ¢ HECKOINBbKMMU MPUNOXEHUSIMU MOXHO PacrornoXuTb KX PSAOM Ha dKpaHe Unu
Ha HeCKOmNbKMX MOHUTOPaX.

Ecnu Bbl NpeanoynTaeTe TpaaMUMOHHBIA NPOMU3BOSbHBIM UHTEpdec Mac, TO MOXHO OTKN4YMTL periM npunoxeHusi. B Adobe lllustrator®,
Hanpumep, BblbeprTe «OKHO» > «PpeliM NpUNoXeHUs», YTobbl BKNIOYUTL UNK BeIKMIOYKUTL ero. (B nporpamme Flash chperim npunoxenus
anst Mac nocTosiHHO BkrtoveH, a Dreamweaver ana Mac He ucnonb3yeTt pperiM NpUnoxeHus.)

CKpbITHME Unn oToOpaxeHue Bcex nanuTp/naHenen

e (MpunoxeHus lllustrator, Adobe InCopy®, Adobe InDesign®, Photoshop, Fireworks) YTobb! ckpbiTe UM 0TobpasuTb BCe NanuTpbl U NaHenu,
BKItOYasi NaHenb «IHCTPYMEHTbI» U NaHenb «YnpaBneHue», HaxmuTe knasuuy «Taby.

o (Mpunoxenus lllustrator, InCopy, InDesign, Photoshop) YTo6bl cKpbITb MM 0TO6pasnTb BCe NanuTpbl/naHenu, Kpome naHenu
«MHCTpYyMEHTBI» 1 NaHenu «YnpaBneHney», HaxmuTe knasuwm Shift+Tab.

Q MoxHo epemeHHO omobpa3umb CKpbimble naHesnu, ecriu 8 ycmaHoskax uHmepaghelica ebibpaH napamemp «Asmomamuyecku
rokasbligams CKpbimble naHesnuy. B lllustrator smom napamemp ecez0a akmusuposaH. [lepemecmume Kypcop K Kpato OKHa MpUioXeHUst
(Windows®) unu k kparo moHumopa (Mac OS®) u Hasedume e20 Ha MosA8USWYHOCS MOIIOCY.

e (Mpunoxenuns Flash, Dreamweaver, Fireworks) YTo6bl CKpbITe UNK NMOKa3aTb BCE ManuTpbl/naHenu, Haxmnte knasuwy F4.

MapameTpbl oTOGpaxeHUs nanuTp/naHenen

#* HaxxmmTe 3Ha4oK MeHIo nanuTpbl/naHenu -= B ee NPaBoOM BEPXHEM YrIy.

& Merio nanumpbi/naHenu MoxHo OmMKpbIMb, daxe ecriu oHa ceepHyma.

Q B Photoshop MoxHO usmeHumb pasmep wpugma Onsi mekcma rnaHenel u ecrinbiearoujux nodckazok. B Hacmpolikax uHmepgelica ebibepume
pasmep 8 MeHro «Pa3mep wpugpma MeH».

(Mpunoxenue lllustrator) HacTporika spkocTy NanuTpbI
% B ycTaHOBKax Monb3oBaTeNbCKOro UHTepderica nepeaBrHbTE MOM3YHOK «APKOCTbY. ATOT 3MEMEHT ynpaBneHus BRuseT Ha Bce nanuTpbl/
naHenun, BKn4asa naHenb «YHpaBneHme».

MepeHacTponka naHenn «MHCTPYMEHTbI»

WNHCTpyMeHTbl naHenu «/IHCTpyMeHTbI» MOryT pacrnonaratbCsi B OAVMH Unu ABa ctonbua (3Ta BO3MOXHOCTb HEAOCTYNHA ANs naHenm
«MNHcTpymeHThI» B Fireworks un Flash).

Q Kpome moeo, e npunoxerusix InDesign u InCopy umeemcsi 803MOXHOCMb MepeKnoyeHus omobpaxeHusi 8 00uUH cmonbely, Ha omobpaxeHue 8
dsa cmonbua (unu 8 0duH psd) ¢ MOMOWbIO COOM8eMCcMaywe20 napaMmempa 8 ycmaHoskax uHmepdgedca.

# LllenkHnTe ABOWHYO CTPErKy, PacroNOXEHHYH0 B BEPXHE YacTu naHenu « IHCTpyMeHTbI».

HaBepx
yl'lpaBHEHVIe OKHaMu1 n I'IanVITpaMVIIﬂaHenFIMVI

Monb3oBaTtenbckoe paboyee NPOCTPaAHCTBO/CPENY MOXHO CO3[aTb, NepemMeLlasi U U3MeHsIsi OKHa [OKYMEHTOB U nanuTp/naHenen. MoxHo
COXPaHUTb HECKOJ1bKO pa60tmx cpea v nepekrniyaTbCa Mexay HUMn. ,D,ﬂﬂ nporpamMmmbl Fireworks nepenMmeHoBaHMe Nosib30BaTEeNIbCKNUX paﬁoqu
cpen MOXeT NPpUBECTU K HemnpeackadyeMblM pedyrnbTaTtaM.

lMpumeyaHue. Cnedyrouwue NnpumMepbl OCHOBaHbI Ha UCMOb308aHUU rpunoxeHus Photoshop. Bo ecex dpyaux npurnoxeHusix paboyee
npocmpaHcmeo/cpeda hyHKUUOHUPYEem aHario2u4yHbIM 06pa3om.

YnopsigoyeHue, CTbIKOBKa M CBOGOAHOE NepeMeLleHMe OKOH AOKYMEHTa
Ecnu oTkpbITO Gonee ogHoro dhaina, okHa JOKYMEHTOB cHabxatoTcs 3aknaakamu.

o [Ins nameHeHns nopsigka OKoH OOKYMEHTOB nepetalwjuTe 3akrnagky okHa B HOBOe€ MeCTO B rpynne.
o [na OTKpeneHna (CBO60,D,HOFO nepemMeLleHna nnu OTCTbIKOBKVI) OKHa OOKYMEHTa U3 rpynrnbl OKOH nepeTawinTe 3aknagky okHa U3 rpynnbl.

lMpumeyvaHue. B Photoshop moxHo ebibpamb meHto « OkHO» > «Ynopsdouyums» > «C80600HO rnepemewams cOOEPXKUMOE OKHa» Orisi
nepemeuweHuUsi 00Ho20 okHa dokymeHma ubo « OkHO» > «Yrnopsidodumey» > « C80600HO nepemewiams 8Ce COOEPKUMOE OKOH» Oris
nepemeuweHUs1 8cex okoH 0oKymeHma cpa3dy. bonee nodpobHyro uHghopmayuo cM. 8 mexHudeckol 3anucke kb405298.

lMpumeyaHue. Dreamweaver He noddepxxusaem MpuUKpenneHue U omkpernieHue oKoH OOKyMeHmos. Vicrionb3ytme KHorKy « CeepHymb»
O co30aHus nepemewjaeMbix OKOH nubo ebibepume meHto « OkHo» > « OKHa 1o eepmukarsnuy, Ymobbl pacrnonoxXume OKHa OOKYMEHMOo8
psidom, no sepmukanu. [ns nonyyeHus dononHumernsHol uHgpopmayuu ssedume « OKHa o eepmukasiu» 8 CMPOKe roucKa 8 cripaske
Dreamweaver. [ins nonb3osamenel Macintosh paboyuli npoyecc 6ydem HeMHO20 Opyaum.
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« [Insi npyKkpenneHns okHa JOKYMEHTa K APYroi rpynne OKoH nepeTalyuTe 3aknafky okHa B 3Ty rpynmy.

* YrobbI co3patb rpynnbl JOKYMEHTOB, PacrnoJioKeHHble KaCckagHO Ui Mo3an4Ho, nepeTtalinTe OKHO K OfjHOW 13 30H nepetackmBaHu4,
pacnonoXeHHbIX BAOJIb BEPXHEro, HUXHEro unu BOKOBbIX KpaeB OpYyroro okHa. Tawke MOXHO Bbl6paTb MakeT ans rpynnbl C NOMOLbK KHOMKKU
«MakeT» Ha naHenu npunoXxeHus.

lMpumeyaHue. Hexkomopsie npoepammbl He noddepxusarom amy pyHkyuto. OOHaKo & npozpamme Mo2ym fpucymcmeosams KoMaHOb!
«Kackad» unu «Psidom» 8 MeH « OKHO», M0380/ISOWUE pacronoxums OOKYMeHMbI HyXHbIM 06pa3om.

e YTOGBI NepeKnoYnTLCA Ha Fl,pyl'OVI OOKYMEHT B rpynne Cco BKnagkamMmu npu nepetacknsaHuun BblaeneHHon obnactu, nepetawinTe BblAENEHHYO
obnactb Ha BKINNaakKy OOKYMeHTa Ha KOPOTKOe BpeMsA.

MpumeyaHue. Hexomopbie npozpammbl He MoAdepxuaom amy yHKUUH.

MpukpenneHue n oTkpenneHue nanutp/naHenen
[ok — 3710 Habop nanuTp/naHenen unu rpynn nanutp/naHenen, otobpaxkaeMbix BMeECTe, Yalle BCero BepTukarnsHo. Manutpbl/naHeny MoXHO
NPUKPENNATb M OTKPENNSATL NepeTackMBaHWeM B 0bnacTb Joka uUnv u3 Hee.

e YTOOGHI NpuKpennTb I'IaJ'IVIpr/I'IaHeJ'Ib, nepetawmnTe ee 3a BKIaaky B AOK U NMOMECTUTE CBEPXY UM CHU3Y OT OPYruX I'IaJ'IVITp/I'IaHeJ'IeVI nméo
Mexay HUMN.

o YTo6bl NpMKpenuTb rpynny nanutp/naHenen, nepeTailluTe ee B 4OK 3@ CTPOKY 3arofioBka (MycTyr0 OOHOLBETHYH CTPOKY Haf BKNaKamu).

o YT0Obl yoanuTb nanuTpy/naHens Unu rpynny nanutp/naHenen U3 Aoka, nepetawimte ee U3 [oka, yaepKuBas 3a BKNagKy UM CTPoKy
3aronoBka. MoxHO nepeTawmTb NanuTpy/naHens B pyron AOK UMW CAeNnaTtb MnraBatoLen.

lMepemeuweHue nanump/naHesnel
lNpu nepemeweHuu nanump/naHenet omobpaxaromcsi ModceeYeHHbIe 30HbI MepemackugaHusi — 30Hbl, 8 KOMOPbIe MOXHO MoMecmums
nanumpy/naxens. Hanpumep, MOXHO nepemecmums nanumpy/naHens ebilue unu Huxe 8 0oke. [ns amoa20 HyXXHO nepemaujums ee Ha y3Kyto
CUHIOI0 30HY repemacKkusaHusi, Komopasi omobpaxaemcs Had dpyeou nanumpou/naHensro unu nod Hel. Ecnu nepemawums nanumpy/naHersns 8
obracme, He s8MISIOULYHOCS 30HOU nepemackueaHus, makasi nanumpa/naHesis cmaHem riasarowed.
lMpumeyvaHue. Akmusayusi 30HbI epemackugaHusi 3agucum om no3uyuuU yKkasamerisi MbIWU (@ He MOOXeHUs] MaHersu), No3momy ecriu 8bl ee He
sudume, ronpobylme nepemecmums yKkazamersib MbiU 8 mo mecmo, 20e 0omkHa bbimb 30Ha nepemackusaHusl.

e Umobel nepemecmums naHesns, nepemawjume ee 3a 6knaoky.

e Umobel nepemecmums epynny naHeneu, nepemauwume CmMpoKy 3a20/108Ka.
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BoHa nepemackusaHusi, 06o3HaqYeHHasi y3kol cuHel fuHuel, o3Ha4Yaem rfpuKkpernieHue 0OUHOYHOU nanumpbl/naHenu «Lieemy» Had epynnol
nanump/naxened «Cnou»
A. Cmpoka 3azonoeka b. Bknadka B. 3oHa nepemackugaHusi

Q Ymobel uzbexxams 3akpernneHusi nanumpbl/naHenu fnpu nepemeweHuu, yoepxusatime knasuwy Ctrl (8 Windows) unu Command (8 Mac OS).
[na ommeHb! onepayuu rpu nepemeweHuU nanumpbl/naHenu Haxmume Krnasuwly «Escy.

[Nob6aBneHue v yaaneHue nanutp/naHenen
Ecnn u3 goka yganuTe Bce nanutpbl/naHenu, To oH ncye3HeT. MoxXHO co3gaTb AOK, Nnepemelyasi nanutpbl/naHeny B npasbin yron paboyero
npocTpaHcTBa/cpeabl A0 NOSIBNEHUsI 30HbI NepeTackuBaHus.

o [Ins yoanenus nanutpbl/naHenu wenkHute npasou kHonkon (Windows) nnu yaepxueas knasuwy Control (Mac) Ha ee 3aknagke v BbibepuTe
«3aKkpbITb» UnKn yaanute ee n3 MeHo «OKHO».

e YT106bI 4OBaBUTL NAnMTpy/naHenb, Bolbepute ee B MeHto « OKHO» U 3aKkpenuTe B HY)XHOM MecTe.

YnpaBneHue rpynnamMmu nanutp/naHenen

* YTt0o6bl fOBaBWUTL NAnNUTpy/naHens B rpynmny, nepeTallmTe BKNaAKy 3TON NanuTpbl/NaHeny B BbiAENeHHY 30Hy nepeTackMBaHus rpynmbi.
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e YT0Gbl M3MEHWTb NMOPALOK PaACMONOXEHNUS NanuTp/naHeneii B rpynne, nepetawyte BKNaAKy NanuTpbl/MaHeny Ha HOBOE MECTO BHYTPU
rpynnbl.

» YTo6bl y6paTb nanutpy/naHernb U3 rpynnbl U caenath ee NnaBatllelt, NnepeTawuTe nanuTpy/naHernb 3a ee BKNaaKy 3a npefenbl rpynmbi.

» YTo6bl NepemecTUTs rpynny, nepetalinte nNaHerb 3aronoska (06nacTb Haz BKagkamm).

CosgaHue psiga nnaBalowmx nanuTtp/naHenen

Mpun nepeTtackvBaHny nanuTpbl/NaHenu U3 Aoka He B 30HY MepeTackMBaHWs nanvTpa/naHens CTaHOBUTCA nnasatowen. [nasatowyo nanutpy/
naHernb MOXHO pa3mecTuTb B NtoboM mMecTe paboyero npoctpaHcTBa/cpeabl. [nasatoLime naHenu unm rpynnbl NaHenen MoXHo cobpaTb B O4HY
noabopky, Toraa nNpy nepeTackMBaHUM Camol BEPXHEN CTPOKW 3arorioBka oHM GyayT nepemelLaTbcs Kak O4HO Lienoe.

Hagnmamp

Psd nnasarowux nanump/naHened

e Yrobbl co3aaTh psA nnaBaloLmnx nanuTp/naHenen, nepetawuTte nanuTpy/naHens 3a BKNaaKy B 30Hy NepeTackvBaHUsi, pacnonoXeHHYyo B
HWXXHEW YacTu Apyrow nanutpbl/naHenu.

o YT06bl M3MEHWUTb NOPSIAOK NanuTp/naHenen B pady, nepetaliMte nanutpy/naHens 3a BKIaAKy BBEPX UMW BHUS.

lMpumeyvanue. Bknadky credyem omnycmumbs Had MOHKOU 30HOU nepemackusaHusi Mexoy nanumpamu/naHensmu, a He Had WupoKoU
30HOU NMepemackusaHusi 8 CMpPoKe 3a20/106Ka.

» YT06bI YOpaTh NanuTpy/naHens unu rpynny nanuvtp/naHenen 13 psaa v caenatb ee nnasatolleit, nepetawmute nanuTpy/naHens 3a ero
npegensl, yaepxxueas 3a BKaaky.

U3meHeHne pa3mepoB nanutp/naHenemn

e UYToGbl CBEPHYTHL UMK pa3BepHyTb NanuTpy/naHens, rpynny nanutp/naHenen unu psg nanutp/naHenei, ABaxabl WenkHUTe BKNaaky. Takke
MOXHO ABaX[bl LLENKHYTb 06nacTb BKnaaku (nyctoe npocTpaHCTBO PSAOM C BKIagkamu).

o [Ina usmeHeHus pasMmepa nanuTpbl/naHeny nepetawute nobyto ee CTOpoHy. Paamepbl HEKOTOPbIX NanuTp/naHenen, Hanpumep NanuTpbl
«LBeT» B Photoshop, Henb3s n3ameHuTb Taknum cnocobom.

CBeprIBaHMe n pas3BepTbiBaHMe 3HA4YKOB naHenu
YT06bl YMEHBLUMTL 3arpomMoxaeHne paboyero NpocTpaHcTBa/cpeabl, MOXHO CBEPHYTb NanuTpbl/MaHeny B 3Ha4Ykn. B HekoTopbIx cryyasx nanuTpbl/
naHenu cBOpaYMBaloTCst B 3HaYkM B paboveM npocTpaHcTBe/cpeae No YMOMYaHuIo.

Hagnratop
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MManumpsl/naHenu, ceepHymsle 8 3HayKu

Chrl+2

Chrl#3

Chrl =

PaseepHymbie nanumpsi/naHenu

o YT06bl CBEPHYTH UMM pasBePHYTL BCE 3HAYKM MaHenu B ctonbue, WerkHUTe ABOWHYH CTPeriky B ero BepxHeii YacTu.
o YT106bl pa3BepHyTb 3HAYOK OAMHOYHOW NanUTpbl/NaHeni, WemnkHUuTe ero.

e YT106bI M3MEHUTb pa3Mep 3HAYKOB ManUTpbl/MaHenu Tak, YTobbl BUAETb TONbKO 3HaYkKn (6e3 noanucent), U3MeHsINTE LWMPKHY AoKa 4O
McYe3HOBEHUs TekcTa. YTobbl BOCCTAaHOBUTL TEKCT, YBENMMUYbLTE LUMPUHY JOKa.

o YT0oGbl CBEPHYTHL pasBEPHYTYIO NanuTpy/NaHerb B 3HAYOK, LLETNKHUTE ee BKIaZKy, 3Ha40K I ABONHYO CTPENKY B CTPOKE 3aroyioBKa.

§ B HeKomopbIx MPUNoXeHUsX — ecrlu ebibpaH napamemp «AemoMamuyecKu ceopaqueams nanumpbl co 3Hadkamu» e pasdene
ycmaHosoK «VMIHmepagbelicy unu 8 ycmaHoekax okHa «[lapamempsi uHmepghelica nonb3osamerisi», Mo pa3eepHymas nanumpa/naHers
bydem asmomamuyecKku ceopaqyusambCsi Mo Werdyky 3a ee npedenamu.

e YT06bI fO6aBUTH nnaBsakoLLyo I'IaJ'II/Ipr/I'IaHeJ'Ib unu rpynny nanMTp/naHeneVl B [OK 3HA4KOB, nepetawnTe ee Tyga 3a BKIagky unm CTpoKy
3aronoska (I'IaJ'II/IprI/I'IaHeJ'II/I aBTOMaATUYECKN CBOpaA4YMBalOTCA B 3HAYKU MpU nobaBneHnn nx B oK 3Ha‘1KOB).

o YT06bl NEpeMecTUTb 3HaYOK NanuTpbl/MaHeny (Unu rpynny 3Ha4ykoB nanuTp/naHenein), nepeTtawyTe 3Ha4YoK. 3HaUKM naHene MOXHO
nepeTackvMBaTb BHU3 1 BBEPX B NMpeaenax ogHoro Joka, B Apyrue Aoku (rae 3Hadku ByayT oTobpaxaTbes B CTUNE NaHenen aToro goka) nubo
3a npegenbl Aoka (rae OHW CTaHyT nraBaloLWUMK 3HaYKamm).

HaBepx
CoxpaHeHue U nepeknyeHue paboumnx npocTpaHcTB/cpen

Ecnu TekyLumii paamep 1 NOMnoXeHWe NaHerneni coxpaHeHbl kak MMEHOBaHHOe paGouee npocTpaHcTBo/cpeda, To 3To pabouee nNpocTpaHcTBo/cpedy
MOXHO BOCCTAHOBUTH MO3AHEE, AaXe eClU HeKOTOopble NanuTpbli/naHeny Gbiny nepeMeLLeHbl Un 3akpblTel. HazBaHus coxpaHeHHbIX paboumx
npocTpaHCcTB/cpes BbIBOAATCS B NepekrnovaTtenie pabourx npocTpaHCTB/Cpea Ha NaHeny npunoxeHust.

CoxpaHeHMe nonb3oBaTeNIbCKOro paﬁoqero I'IpOCTpaHCTBa/CpeAbI
1. lMocne HeobGXOAMMOWM HAaCTPONKM paboyero NpocTpaHcTBa/cpenbl BbIMOSIHUTE O4HO U3 MPUBEAEHHbIX HKE AEACTBUA NS €ero COXpaHeHus.
e (lllustrator) Beibepute meHto «OkHO» > «Paboyas cpepa» > «CoxpaHuTb pabodyto cpeay».
o (Photoshop, InDesign, InCopy) Bbibepute meHio «OkHO» > «Paboyas cpega» > «Co3gatb pabouyto cpeay».
« (B npunoxenun Dreamweaver) Boibepute «OkHO» > «MakeT paboyero npoctpaHcTBa» > «Cosfatb paboyee NpoCTpaHCTBOY.
« (B npunoxenun Flash) BeibepnTe «Cospnatb paboyee npocTpaHCTBO» B Nepekrtovarene paboyvx NpoCcTpaHCTB Ha NaHenu NpUnoxXeHust.
* (B npunoxenun Fireworks) Beibepute «CoxpaHuTb Tekyliee» B nepekntoyaTene pabounx npocTpaHCTB Ha NaHenu NpUnoXeHus.
2. Beegute nvs paboyero npoctpaHcTBa/cpesbl.
3. (B npunoxeHusix Photoshop, InDesign) B meHo «3anomMHutb»/«3axsaT» 3agavite Heobxoaumble napameTpbl.
PacnonoxeHune nanutp CoxpaHsieT TeKyllee pacrnonoxeHue naHenen (toneko B InDesign).
CoueTtaHua knaBuwl CoxpaHsieT Tekylwmii Habop kombuHauwmi knasuw (Tonbko anst Photoshop).

MeHio nnu nonb3oBaTenbCckasa HacTponka MeHlo CoxpaHsieT TekyLwuin Habop MeHto.

OTo6paxeHue pabounx NPoOCcTpaHCTB/Cpea U NepekritoYeHne Mexay HUMU
+ BolbepuTe paboyee npocTpaHCTBO/Cpeay B nepeknovaTene pabodmx npoCcTpaHCTB/Cpen Ha naHesim NpunoxKeHus.

Q‘ B Photoshop mexdy pasnuyHbimMu cmunsamu paboyel cpedbl MOXHO BbIcmpo nepeKnoyamscsi € MOMOWb0 KOMOUHayul Knasuuw.

YaaneHue nonb3oBaTefibCKOro pa6oqero I'IpOCTpaHCTBa/CpeAbI

* Bbibepute «YnpaeneHne pabounmm NpocTpaHCTBaMUy Unun «YnpasneHne pabounmm cpegammuy B nepekntoyatene paboumx npoctpaHcTs/
cpen Ha naHenu npunoxeHus, Bolbepute paboyee nNpocTpaHcTBO/Cpeady U HaxXMuTe «YaanuTey» (3TOT napameTp HedocTyneH B Fireworks).

* (B npunoxenun Photoshop, InDesign, InCopy) Bbibepute «Ypanute pabodyto cpeay» B nepekniovatene pabounx cpes.

o (B npunoxenuu lllustrator) BeibepuTte «OkHO» > «Paboyas cpefa» > «YnpasneHve paboymmu cpegammy, Bblbepute HyxHyto pabouyio
cpeay W LWenkHUTe 3Ha4YoK «YaanuTby.
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(B npunoxeHun Photoshop, InDesign) BeibepuTte MeHo «OkHO» > «Paboyas cpega» > «Yganutb pabouyto cpefy», BbIoepute HyxHyto
pabouyto cpedy Y HaXXMUTE KHOMKY «YOanuTby.

BoccTtaHoBneHue pa6oqero I'IpOCTpaHCTBa/CpeFII:I no ymosn4aHuro

1. Bbibepute pabouyto cpeay «o ymonyanuio» nnum « OCHOBHas» C MOMOLLbIO NepekrovaTens pabounx cpea Ha naHemnu NpunoXeHus.
MHdopmaumio anga nporpammel Fireworks cm. B ctatbe http://www.adobe.com/devnet/fireworks/articles/workspace manager_panel.html.

lpumeyaHue. B npunoxeHuu Dreamweaver «KoHcmpykmop» sienissemcsi paboyeli cpedoli Mo yMonYaHuro.

2. Onsa Fireworks (Windows) ynanute cneaywLume nanku:
Windows Vista \\[Monb3osatenu\<ms nonb3oBatens>\AppData\Roaming\Adobe\Fireworks CS4\

Windows XP \\Documents and Settings\<Vmsa nonb3oBatens>\Application Data\Adobe\Fireworks CS4

3. (InDesign, InCopy) Bbibepute «OkHO» > «Paboyas cpega» > «Copocutb [Mmsa_paboyen_cpefbl].

(Photoshop) BoccTtaHoBneHune coxpaHeHHoOM paboyen cpeabl
B Photoshop pabouve cpeabl oTobpaxatoTcs aBTOMaTU4ECKM B MOpsiAKe, KOTOPbIV MCNOMb30Barics Npu nocrnegHem 3anycke. OgHako MOXHO
BOCCTAHOBUTb UCXOAHOE (COXPaHEHHOE) PacroriokeHue naHernew.

» [1ns BOCCTaAHOBNEHUs OTAEeNbHOWM paboyen cpefbl BoibepuTte MeHo «OkHO» > «Paboyas cpega» > «CopocuTb nMs_paboyen_cpefbl.

» [lns BoccTaHOBNEHUst Bcex pabounx cpef, yctaHoBMeHHbIX ¢ Photoshop, HaxxmuTe «BoccTaHoBneHve pabounx cpeg no yMonyaHuio» B
HacTpovikax UHTepderica.

@ Mepeyrnopsdoqdums paboyue cpedbl Ha NaHEeU NPUOXeEHUs MOXHO C MOMOLWbIO IepemacKUeaHusl.

o HaBepx
U3meHeHMe ycTaHOBOK UHTepdenca
1. Bbibepute meHio «PepaktrpoBaHue» > «YcTtaHoBku» > «UHTepdenc» (Windows) unu «InCopy » > «YctaHoBku» > «MHTepdency
(Mac 0S).

2. Bbibepute HeOOX04MMbIE HACTPOMKN U HaXXMUTE KHOMKY «OK».

Mopckas3ku Moackasky NosSIBNSIOTCS NPY HaBeAEeHUU Kypcopa Ha UHTEPaKTUBHbIE SMEMEHTbI, Hanpumep, UHCTPYMEHTbI B MaHenun «HCTpyMeHTbI»
1 napameTpbl B NaHenu «YnpaeneHuey». Boibepute «HeT», 4TOObI OTKMOYNTL NOACKA3KMU.

Moka3biBaTb MUHMATIOPbI NpU pa3meleHuu pu pasmelleHnn n3obpaxeHns ero MruH1aTiopa NosiBSIETCS Ha Kypcope 3arpy>KeHHOro
n3obpaxeHus. AHanorMyHbIM 06pa3om, MUHUATIOPa NEPBbLIX HECKOMbKUX CTPOK TEKCTa MOSIBMSETCS Ha Kypcope 3arpyXeHHOro Tekcta. [Ans oTMeHbl
NosIBNEHNS MUHUATIOP NPY pa3MeLLeHnn N300paxKeHU Unn TeKCTa CHUMUTE OTMETKY C 3TOro napameTpa.

MNMoka3aTb 3Ha4eHUA TpaHchopmupoBaHus [Mpu cosgaHnu, 3agaHun pa3mepa unv NoBopoTe obbekTa Kypcop oTobpaxaeT koopauHaTel [X,Y],
LUMPWHY ¥ BbICOTY UMW CBEAEHUSI O MOBOPOTE.

Moppepxka ceHcopHou TexHonoruun Multi-Touch YctaHoBuTe 3TOT napameTp, 4To6bl akTMBMpoBaTb B Windows n Mac OS ceHcopHyto
TexHonoruo Multi-Touch ans InDesign. Hanpumep, npu ncnons3oBaHun Mbiwmn Magic Mouse B Mac OS BepTuKanbHble ABWxeHust obecnevmsaoT
NPOKPYTKY BBEPX M BHU3 UNW Nepexos Ha NpeablayLLyo Unu Ha CreayoLLyio CTpaHuLy, a BpallatesbHble ABMXKEHNS — NOBOPOT pa3BopoTa.
MoacBeunBaTb OGBLEKT, HA KOTOPLIA HaBeAeH MHCTPYMEHT «BbigeneHne» Boibepute aToT napameTp, 4Tobbl NoacBeYnBaTh Kpast OOBHEKTOB,
KOT[ja Ha HUX HaBeAeH UHCTPYMEHT «YacTnyHoe BblOerneHmey.

MnaBalowas nanuTpa MHCTPYMEHTOB YKaXuTe BUA O0TOOpaXeHUst naHenu «IHCTpyMeHTbI»: B BUAE OOHOro ctonbdua, AByX CTONOLOB Un O4HOW
CTPOKMU.

ABTOMaTM4eCKM CBOpaunBaTh NanuTpbl NUKTOrpamMmMm Ecnu BbiGpaH AaHHbIM napameTp, NPy HaxaTum OKHa JAOKYMEHTa OTKpbITas nanutpa
aBTOMaTMYECKN 3aKpblBAETCS.

ABTOMaTM4YeCKMN NoKa3bIiBaTb CKPbITble NanuTpbl [locne ckpbiTva nanuTp HaxaTtnem «Taby» nNpu HaBedeHun Kypcopa cOOKy OKHa JOKYMeHTa
nanuTpbl BPEMEHHO OTKPbIBAKOTCS, €CMU AaHHbIA NapaMeTp yCTaHoBMNeH. Ecnu gaHHbI napaMeTp He YCTaHOBMEH, Anst 0TObpaxeHus nanutp
HeobxoaMMo cHoBa HaxaTb «Taby.

OTKpbITb AOKYMEHTbI Kak BKNnaaku Ecnu gaHHbI napameTp OTKMYEH, co3aaBaemble NN OTKpbiBaeMble AOKYMeHTbl oTobpaxatoTcs B BUAE
nnaBarLLMX OKOH, @ HEe OKOH C BKNagKaMu.

PaspewunTb npukpenneHue nnaBalroLEero okHa AOKyMeHTa Ecnv 3ToT napameTp BKIOYEH, NraBaroLlme JOKYMEHTbl MOryT ObiTb NPUCTHIKOBAHbI
Opyr K gpyry, obpasys Bknagku. Ecnm aToT napameTp BbIKMOYEH, TO NaBaLmne okHa AOKYMEHTOB CThIKYOTCA Mexay cobon npu
nepeTackvBaHuK, TONbKO ecnu yaepxueaeTcs knasuwwa «Control» (Windows) unun «Command» (Mac OS).

UHcTpymeHT «Pyka» [Mpu noMoLum nonsyHka MHCTpPYMeHTa «Pyka» OTperynupyinTe rpaHuly oTobpaxkeHusi nnallek BMECTO TEKCTA U 3CKM30B
BMECTO M300paXKeHuin BO BPeMSI MPOKPYTKN JOKYMEHTA, Halas KOMMPOMUCC MEXAy NPOV3BOAUTENBHOCTHIO U KaYeCTBOM.

MHTepakTUBHOE OTOOpaXkeHMe Ha 3KpaHe YCTaHOBUTE ITOT NapameTp, YTobbl M306paxkeHne OGHOBISNOCH MO Mepe nepeTackuBaHus 06bekTa.
Ecnu BbibpaH napameTp «be3 3agepxkn», nsobpaxeHve obHOBNSETCA HenocpeaCcTBEHHO B npoLecce nepetackuBaHud. Ecnv BeibpaH napameTtp
«Hukorgax», npu nepeTtackmBaHuM M300paxeHUs NnepemMeLlaeTcs Tonbko dperiM, a n3obpaxeHne oOHOBNSAETCS TOMbKO MOCMe TOro, Kak oThyLleHa
KHOMKa Mbiwu. Ecnn BeibpaH napameTp «C 3aaepxkon», nsobpaxeHne o6HOBNAETCS TOMbKO MpW NpPYOCTaHOBKe nepetackuBaHus. MapameTtp «C
3afiepxKon» paboTtaeT Tak xe, kak B InDesign CS4.

HaBepx
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Mcnonb3oBaHue nanuTp UHCTPYMEHTOB

OCHOBHble nannTpbl MHCTPYMEHTOB COAepXXaT KHOMKWU, COOTBETCTBYOLWME MHOIMM CTaHOAPTHbIM UHCTPYMEHTAaM U KOMaHAaMm, TakMM Kak
OTKpPbITME, COXpaHeHne, neYvyaTtb, NPOKPYTKa U MaCLUT36VIpOBaHVIe. HasHaueHue kaxgow KHOMKu onpepgendeTca BCnbliBakOWMMU NOACKa3KaMun.

OTobGpaxeHne Unu cKkpbITUE NANUTP UHCTPYMEHTOB
% BbibepuTe UMSI NanuTpbl MHCTPYMEHTOB B MeHio «OkHO». Ecnu nanutpa MHCTPYMEHTOB BUAHA B HACTOSILLMIA MOMEHT, PSAOM C €€ MEHEM
oTobpaxaeTcs draxok.

HacTpoiika nanuTpbl UHCTPYMEHTOB
MoxxHo Bbl6|/|paTb NHCTPYMEHTHI, 0To6pa>KaeMb|e B nanutpe, USMeHATb OpUEeHTaL U0 NarnnTpbl, a Takke OGBG,D,VIHHTb 1 pasaendatb nannutpbl
WHCTPYMEHTOB.

#* BbinonHute o4HO M3 creayrLmx AeACTBUN:

e YT06bI yKasaTb, Kakne MHCTPYMEHTblI HaXo4ATCA B nanutpe, WeNiKHUTe 3Ha4YO0K TpeyrosfibH1UKa B KOHLUEe NanuTpbl, BblsepVITe MYHKT
«HaCTpOVIKa» n Bbl6epMTe Heobxoaumble WHCTPYMEHTbI. MeHto COOEPXUT BapuaHTbl, OTHOCALLMECA K OaHHoMn nannTpe NHCTPYMEHTOB.

e YTOGBI nepemMecTuTb NanuTpy MHCTPYMEHTOB, NepeTalnuTe ee 3a CTPOKY 3arosioBka.

o YT06bl 06BEANHUTL NanUTPbl UHCTPYMEHTOB, LENKHUTEe 06nacTb 3axBaTa nanuTpbl MHCTPYMEHTOB 1 MepeTaluuTe ee Ha Apyrylo nanutpy
nnbo K rpaHule okHa npunoxeHus (Windows®) unu akpaHa (Mac OS®).

(hend alew% v-

Obnacme 3axeama nanumpbl UHCMPYMEHMOo8

U B ae V|

Document.icml @ 100% i
|'le|<|11 Ml‘rlpmn! MaweT

|1U , |§

L I|.|

Ob6beduHeHue nanump UHCMPYMEHMOo8

e YT06bI CAENaTb NanUTPy MHCTPYMEHTOB MNnaBatoLLein, WwenkHuTe obrnacTb 3axsata nanuTpbl MHCTPYMEHTOB M NepeTaLuTe ee Ha HEKOTOpoe
paccTtosiHue OT rpaHuupbl okHa npunoxerus (Windows) nnum skpana (Mac OS).

* YT0o6bl pa3genuTb CrpynnyMpoBaHHbIE NanUTPbl MHCTPYMEHTOB, LLENKHUTE 06MacTb 3axBaTa NanuTpbl UHCTPYMEHTOB M MepeTaLimTe ee u3
rpynnel nanuTp. B pesynbTaTe nepeTackuBaHus NanuTpbl MHCTPYMEHTOB M3 CYLLECTBYIOLLEN MPyNMbl CO34aeTcsl HoBasi NanuTpa
UHCTPYMEHTOB.

MpocmoTp noackasok
B nanutpe «loackasku K MHCTPYMEHTaM» MPUBOAMTCS CMUCOK MOAUMULIMPYIOLMX KIaBuLL Ansi BbIGpaHHOrO MHCTPYMEHTa.

1. Ytobbl 0TOOpasmTe NnanuTpy «loackasku Kk MHCTpyMeHTamy, Bbibepute MeHto «OkHO» > «YTunutbl» > «lloackaskm K MIHCTPYMEHTaMy.

2. Bbibepute MHCTPYMEHT Ha naHeny UHCTPYMEHTOB, B Nanutpe 0To6asutcsl ero onucaHue, a Takke COOTBETCTBYOLLME eMy
MOAMULMPYIOLLME 1 TOPSiYME KNaBULLN.

Hasepx
Ncnonb3oBaHMe KOHTEKCTHbIX MEHI0

B oTnnuve oT MeHto, nMetoLwmxcs B BerHeI7I YacCTn 3KpaHa, KOHTEKCTHbIE MEHIO coaepXXaT KOMaHAbl, OTHOCALUMECA K aKTUBHOMY UHCTPYMEHTY
UNu BblAeneHHow obnacTn. KOHTEKCTHbIE MEHIO MO3BONSAT 6bICTpO BbI6I/IpaTb 4acCTO uUcnosib3yemMble KoMaHObl.

1. MomecTnTe Kypcop Han AOKYMEHTOM, 06BEKTOM UMW NanuTpoun.
2. HaxmuTe npaByto KHOMKY MbILLK.

lMpumeyanue. (Mac OS) Ecnu k Komnbomepy noOKoHeHa He O8YXKHOMOYHas Mbiwb, Mo 0715 8b1308a KOHMEKCMHO20 MEHI0 8 MOMEHM WesyKa
Mbiwu ydepxuealime Haxamou knasuwy «Control».

“ Hasepx
HacTpoika meHro

CKprTI/Ie N OKpalwumBaHMe KoMaHOg MeHK MO3BONAET CKPbITb 3/IEMEHTblI MEHIO, KOTOPble peaKo UCMOoJb3YHTCA, N BblAENIUTb KOMaHObl, KOTOPbIE
ncnonbaytoTcs vyacto. Obpatute BHUMAHUE Ha TO, YTO CKPbITUE KOMaHZ MEHIO0 NPOCTO OTMEHSIET UX oTobpaxeHue, HoO He BrokupyeT ux
(*)yHKLWIOHaJ'IbHOCTb. CKprTbIe KOMaHObl MOXHO yBUOETb B noboe Bpemsa. D.J'IH 3TOro HY>XHO Bbl6paTb KOMaHay «[NokasaTtb Bce MYHKTbl MEHIO» B
HWKHEN YacTu MEHI0 Unun Bbl6paTb «OkHO» > «Pabouee NpOCTpaHCTBO» > «[NokasaTb Bce MEHIO», YTOObI OT06pa3VITb BCe MeHK ansd Bbl6paHHOFO
paboyero npoctpaHcTBa. MOXHO BKMOYaTh NOMb30BaTENbCKME MEHIO B COXPaHEHHbIe paboune npocTpaHCTBa.
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MOXHO M3MeHATb rMaBHOE MEHIO, KOHTEKCTHbIE MEHIO Y MeHIO NanuTp. KOHTEKCTHbIE MEHIO MOABMAIOTCA MPU Lenyke no paboyen obnactv npason
kHonkon Mbiwm (Windows) vnu npu Haxaton knasuwe «Control» (Mac OS). MeHto nanutp oTobpaxatoTcs Npu HaxaTun 3Havka B BEPXHEM
npaBoM Yriy ManuTpsbl.

Cos3paHue 3aka3HOro Habopa MeHio
1. Bblbepute «PepgaktupoBaHue» > «MeHo».

3apaHHbIv o ymMon4yaHuo Ha6op MEHIK0 U3MEHUTb HENb3A.

Haxmute CoxpaHuTb Kak, BBEAUTE UMSI MEHIO U HaXMUTE KHOMKY «OK».

M3 meHo «KaTeropMﬂ» Bbl6epI/ITe «MeHto nporpamMmmbl» Unu «MeHto nannTp U KOHTEKCTHbIE MEHIO», 4TOObI onpenennTb, Kakoe MeHK
caenaTtb 3aKa3HbIM.

4. Haxumarite CTpernku cresa OT KaTeropuii MeHto, 4ToObl 0TOOpas3nTb NoakaTeropmm Unv KoMmaHabl MeH. [ns kaxaon komaHabl, KOTOpYH
HeobXoAMMO HaCTPOUTL, HAXKMUTE 3HAYOK «ra3», PacroSIOKEHHbIA NOA CNOBOM «BuauMocTby, YTOObl 0TOBPa3nTb UMK CKPbITh KOMaHAy.
LLlenkHuTe «HeT» nog cnoBom «LiBeTay, 4Tobbl BbIOpaTh LBET U3 MEHIO.

5. Haxmute «CoxpaHuTb», a 3aTemM kHomKy «OK».

Bbi6Gop 3aka3HoOro Habopa MeHro
1. Beibepute «PepaktnpoBaHune» > «MeHo».
2. BbibepuTe Habop MeHo 13 MeHo «Habop» un HaxmuTe KHomKy «OK».

PeAaKTMpOBaHMe unu yaaneHue 3akasHoro Ha60pa MEeHI
1. Beibepute «PepaktnpoBaHune» > «MeHo».
2. BbibepuTe Habop MeHo 13 MeH «Habop» 1 BbINOMHUTE OOHO M3 CNeayroLmMX OENCTBUN:

o [locne HaCTpOVIKM BMOMMOCTU U UBE€Ta KOMaH4 MEHIK0 HaXMmute «COXpaHVITb», a 3aTeM KHOMKy «OK».

e YTOObI yaanuTb HAbop MeHIo, HaxXMuTe «YaanuTb», a 3aTeM kHonky «[a». Ecnu Habop MeHo Obin n3ameHeH 6e3 coxpaHeHus, byoet
BblBEEHa MoJckaska COXpPaHUTb TekyLnin Habop MeHt. Haxxmute «[ax», 4Tobbl coxpaHUTb HAabop MeH, U «HeT», 4YTobbl OTMEHUTL
N3MEHEHMS.

OTo6paxeHue CKpPbITbIX MYHKTOB MEHH
« Bblbepute «OkHO» > «PabBouyee npocTpaHcTBO» > «llokasaTb Bce MeHo». ITa KoMaH4a BKIYaeT BCe MeHI0 Ans BbliGpaHHOro paboyero
npocTpaHcTBa. MOXHO CHOBa CKpbITb MeHH, cOpocuB paboyvee NpoCTPaHCTBO.

« Bblbepute «lMokasaTb BCe MyHKTbl MEHIO» B HIKHEN YacTU MEHI0, COAePKalLLero CKpblTbie KoMaHabl.

Q Lllen4yok no umeHu 8 sepxHeli CMpoYKe MeHHo rpu Haxamou knasuwe «Ctrly (Windows) unu « Command» (Mac OS) spemeHHO omobpaxaem
8ce KoMaHObl MEHIO, CKPbIMbIe C MPUMEHEeHUEeM 3aKa3HO20 MEeH!O.

o HaBepx
Ucnonb3oBaHMe HabOpPOB KOMOMHALIMWA KraBuLU

InCopy noaaepxuBaeT KOMOGUHALMK KNaBWLL Ans MHOMMX KOMaH, MEHI0, NapamMeTpoB, CLiEeHapreB 1 ANeMEHTOB yrpaeneHus. MoxHo onpeaenuTb
1 cobcTBEHHbIE KOMBMHaLUK knaBuL. C NOMOLLBI0 ANanoroBoro okHa «KombuHauum KnaeuLL» MOXHO:

* BbibpaTb HeoOX0aoUMBIN Habop KOMOUHALMIA KIaBULL.

o [pocmoTpeTb kKOMaHAbl, CBA3aHHbIE C UMELLMMUCSH KOMOUHALUSIMU KMNaBuLL.
o Co3agaTb NOMHbINA CMMCOK KOMOMHALMIA KNaBuLL.

» Co3pgaTb cOGCTBEHHbIE KOMOMHALMM KNaBuLL U HAabopbl KOMOVHALMIA KNaBuLL.
e /3MeHUTb nmetoLmecs: KOMOUHaLUK KNaBuLL.

[nanoroBoe okHO «KomMGUHaLMK KNaBULL» COOEPKUT TakkKe CMMCOK KOMaHA, Anst KOTOPbIX KOMOWHALUMM KNaBuLW NOAAEPKMBAKOTCS, HO He
3aaHbl B Habope KoMOMHaLMI KNaBuL MO YMOYaHWIo.

MN3meHeHne akTUBHOro Habopa KOMOMHaLUM KNaBuLU
1. Bulbepute «PepaktupoBaHue» > «KoMGUHaumm KnaBuLL».
2. Bbibepute Habop koMOMHaLUWI KnaBuw B MeHI0 «Habop».
3. Haxmute kHomKy «OK».

0O630p KOMOMHaUUM KNaBuULL

1. Buibepute «PepaktupoBaHue» > «KoMGuHauum KrnasuLL».
2. Onsa menio «Habop» BbIGepuTe Habop KOMOUHALMIA KNaBWLL.
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3. B packpbiBatoLiemcsi MeHio «O6nacTb NprMeHeHVsI» BbibepuTe 06nacTb, Coaepalllyto KOMaHfbl, KOTOPblE HY>XHO 0TOBPa3uTh.

4. BblbepuTte komaHay M3 MeHo «KomaHabl». CooTBeTCTBYOLAs KOMOUHaUUs KnaBull oTobpaxaeTcst B pasgene » Tekylmue komouHaumnm
KNaBuULL».

Co3pgaHue cnucka KoMOMHauun KnaBuLl
1. Buibepute «PepaktnpoBaHue» > «KomObuHaumy knaBuLLy.
2. BbibepuTe Habop KOMOMHaLMIA KnaBuL B MeHo «Habop».

3. Haxmure «lMokasaTb Habop».

ﬂpM 3TOM OTKpoOeTCA TEKCTOBbIV (*)al?l]'l CO BCEMU TEKYLLMMUN N HeonpeaerneHHbIMA KOMBUHaLUsSMM KnaBuLw 3TOro Ha60pa.

Cos3paHue HOBOro Habopa KOMGUHaLMIA KnaBuLL
1. Beibepute «PepaktnpoBaHue» > «KomGuHaumm knaBuLL».
2. Haxmwute kHomky «HoBbIN Habop».
3. BBegute HasBaHue HoBoro Habopa, BbiIbepuTe Habop komMBMHaLMI KNaBuw B MeHI0 «Ha ocHoBe Habopa» 1 HaxmMuTe KHomnKy «OK».

Cos.anMe unu nepeonpepneneHune KOMGMHaLIMﬁ KnaBull
Bbibepute «PepnaktupoBaHue» > «KomOuHaLmm knaBumLL».

BbibepuTte Habop KOMOMHaLMI KnaBuLL B MeHo «Habop» nnu HaxmuTe kHomnky «CosaaTte Habopy», 4Tobbl co3gaTb HOBLIN Habop
KOMBUHALMIA KnaBuLL.

lMpumeyaHue. MoxHo poudsecmu u3MeHeHUs1 8 Habope KoMbuHayul Knasuw Mo yMonyaHuro, Ho 0eslame 3Mo2o He peKkoMeHAyemcs.
Bmecmo amoeo usmeHume konuto Habopa KoMbUHayul Knaguw o yMOom4aHuro.

3. B cnucke «O6nacTb npumeHeHUsi» BbliGepuTe 06nacTb, coaepkallyto KOMaHAbl, KOTOpble HEOBXOAMMO ONPEeaAenUTb UK NePeonpeaenTb.
B cnincke «KomaHabl» BbIGEpUTE KOMaHAy, KOTOPYO HEOBXOAMMO ONpPeaenuTs UK NepeonpesenuThb.

5. LenkHute B okHe «HoBasi KOMOUHALMSA KNABULL» N HAXMUTE KNaBuLLK, BXOASLIME B HOBYIO KOMBMHaUMO knasuw. Ecnv gaHHoe codeTaHune
KNaBuLW yxxe ucnonb3yeTcs Apyron komaHgou, InCopy otobpasut ee B obnactu «Tekylime KOMOMHaLUN knaBuww». B aTom criydae MOxHO
N3MEHUTb UCXOOHYI0 KOMBMHALMIO KIaBULL UMM UCMOSb30BaTh APYryto KoMBUHaLMIo.

BaxHasi uHgpopmayusi. HasHavyeHue komaHOaM MeH0 KoMOUHayul Krnasuw, COCmMosauux u3 eQUHCMeeHHOU Knasuwu, Moxem rnomewams
8800y mekcma. Ecrniu 8 momeHm Haxamusi KOMbUHayuu Knasuw, cocmosuwel u3 o0HoU Knasuwiu, akmugHa moyka egoda, InCopy
8bIMONTHUM KOMaHOy 8Mecmo 8cmasku cuMeosia 8 meKkcm.

6. BbinonHute ogHO M3 cnefyroLmMX OENCTBUN:
o Haxmunte «HasHauntb», 4TOObI CO34aTh HOBYIO KOMOMHALUMIO KIaBULL TaM, TAe HeT TeKyLLewn.
o HaxmuTe kHonKy «HasHaunTby», 4ToObl HA3HAYMTL KOMaHAE AOMNOMHUTENbHYIO KOMOMHALMIO KNaBuLL.

7. Haxmute kHonky «OK», 4ToObl 3aKpbITb AManoroBoe OKHO, Ui KHOMKY « COXpaHWUTby, YTOObI OCTaBUTb AManoroBOe OKHO OTKPbIThIM U
NpoAoKNTL AobaBneHne KOMOMHALMIA KnaBuLL.

[ononHuTenbHbIE pasaenbl cnpaBku

tOpuamnyeckasi nHdopmaumust | lMonutuka KoHMMAEHLMANBLHOCTW OHNaWH
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YnpaBrieHme otobpaxeHnem rpapuiecknx o6bLEKTOB

YnpaBneHue pexmmomMm oTobpaxeHus rpacduyecknx o6 bLEKTOB
HacTtpoika napameTpoB pexuma oTobpakeHus

HaBepx
YnpaBneHue pexxmuMmom oTob6paxkeHuA rpacpuyeckux o6bLEKTOB
[MpenycmoTpeHa BO3MOXHOCTb YNpaBrneHnsi paspeLleHnemM rpacdpuyecknx o6 beKToB, MOMELLEHHbIX B AOKYMEHT. /IameHeHre napameTpoB
OTO6pa)KeHVIﬂ OOCTYNHO KaK O5nA BCero AOoKyMeHTa, Tak U OndA OTAelbHbIX 006bekToB. MOXHO Takke MeHsATb napamMeTpbl, KOTOPbIE NO3BONAKOT
nepeonpenendaTb napameTpbl OT06pa)KeHI/IF| Aana otaenbHbIX AOKYMEHTOB.

N3meHeHune pexnma oTobpaxeHUs AOKYyMeEHTa
[lokyMeHT Bcerfga oTKpbIBAETCS C UCMOMb30BaHNEM YCTaHOBOK «PexvmMa oTobpaxeHus» no ymondaHuio. [MapameTpbl pexuma oTobpaxeHus
MOXHO U3MEHUTb B TO BpeMs, NoKa LOKYMEHT OTKPbIT, O4HAKO Helb3d COXPaHUTb BMeCTe C JOKYMEHTOM.

Mpwy HacTpolike pexrma oTobpaxeHus AN OTAENbHbIX N306PaXKEHU MOXHO M3MEHWUTbL YCTAHOBMNEHHbIE NapameTphbl, Tak YTO BCe 0OBbEKTbI CTaHyT
1Cnonb3oBaTh OAHW U T e HACTPOWKK.

1. Bbibepute meHio «[pocMoTp» > «[TpocMoTp MakeTa».

2. Bbibepute meHto «pocmoTp» > «Pexunm oTobpaxeHusi» 1 BoibeprTe napameTp BO BIOXEHHOM MEHIO.

3. YT0o6bI BCe 06bEKTbI, HACTPOEHHbIE MHAMBUAYANbHO, MCMOMNb30BaNV NapameTpbl PeXUMa OTOOPaXEHUs!, yCTAHOBIEHHbIE AN AOKYMEHTa,
OTMeHuTe Bblibop napameTtpa «[pocMoTp» > «Pexnum oTobpaxeHns» > «PaspelumnTb HAacTPOMKM OTOBpaXkeHusl Ha ypoBHe 0bbekTan
(cbnaxok o3HavaeT, YTo nNapameTp BbiOpaH).

N3meHeHMe pexnma oTobpaxeHns o6bekTa
1. Beibepute meHto «lpocmoTp» > «[pocMoTp MakeTa».
2. YTo6bl COXpaHWUTb pexunM oTobpaxeHus: Ans OTAENbHbIX 06 LEKTOB MOCHe NOBTOPHOMO OTKPbLITUS AOKYMEHTa, B ANArioroBOM OkHe «Pexum
oToBpaxkeHusi» BKNtouute napameTp «CoxpaHUTb HACTPOMKKN OTOBpaxXeHWsl Ha YpOBHE OGbeKTay.
3. Bbibepute meHto «lMpocmoTpy > «Pexum oTobpaxeHus» 1 BblbepuTe napameTp «Pa3pelunTb HaCTPOWKN 0TOBPaxeHUs Ha YpoBHE
obbekTar.

BbibeprTe MMNOPTMPOBaHHBIN rpadmyeckuii 06 bEKT UHCTPYMEHTOM «[103ULMOHNPOBaHNE» n‘f‘ﬂ"

5. BbinonHute ogHO 13 crneayroLmx 4eNCTBUN:
* Bbibepute MeH «O6bekT» > «Pexunm oTobpakeHnss» 1 HaCTPoMTe napameTpbl OTOOpaXKeHUs.

o LlenkHuTe n3obpaxeHne npasow kHomkon Mbiwwn (Windows) unu npu HaxaTou knasuwe «Control» (Mac OS) n BbibepuTe napameTpbl
oToBpaxKeHUsi B NOOAMEHI0 «Pexum oTobpaxeHus».

Q Ymobbl ydanume nokanbHbIl napamemp omobpaxeHus obbekma, eblbepume napamemp «Vcrionb3oeame HacmpoUKu MpocMompay 8
nodmeHto «Pexum omobpaxeHusi». Ymobbi ydanums nokanbHble napamempbl omobpaxeHus 0ns ecex epaghudeckux 06bekmos 8
dokymeHme, ebibepume napamemp « Copocumb HacmpouUKu omobpaxeHusi Ha yposHe obbekmax 8 nodmeHro «[lpocmomp» > «Pexum
omobpaxeHusI».

MapameTpbl pexuma oToGpaxeHUs
3Tu napameTpbl yNpaBnsoT TeM, kakum obpasom rpaduyeckme o6bekTbl 0TOBpaxatoTCst Ha akpaHe, OAHAKO He BMUSIIOT Ha KayecTBO
1306paxKeHuUs Npy neyaTn n UMnopTe.

YcTaHOBKM MeH0 «Pexnm oTobpaxKeHUsi» No3BOMSAT HA3HAYUTb PEXMM MO YMOMYaHUIO A1 BCEX JOKYMEHTOB, @ TakKe HaCTPOUTb NapamMmeTpbl,
KOTOpble ONpeaensitoT aToT pexuM. Kaxabii 3 pexxrMoB oTobpaxeHust UMeeT OTAeNbHble napameTpbl Ans 0TobpaXeHns NPo3payHOCTy,
PacTPOBbIX Y BEKTOPHbIX M300paXKeHnN.

BbicTpoe oTo6paxeHne OTpUCOBLIBAET PACTPOBOE MW BEKTOPHOE M300paxeHWe B BUAE Ceporo NpsIMOYrofnbHMKa (Mo yMonyaHui). SToT
pexum crnegyeT BblbMpaTh B TOM Criyyae, ecrnv Hy»Ho BbiCTpo nponuctaTtb 6onbluoi o6bem MaTepuana, Ha KOTOPOM MHOTo U30BpaxkeHuin n
06bEKTOB MPO3PaYHOCTU.

TunoBoe kayecTBO oToGpaxeHuss OTPNCOBLIBAET M306paXKeHNe ¢ IKpaHHbIM paspeLleHrneM (Mo YMOSYaHuIo), 4OCTAaTOYHOE A4S naeHTUdUKaLmm
1 pasmeLLeHns N306paKeHUst U BEKTOPHOro o6bekTa. OTO pexum No yMonvaHuto 1 Hanbonee BbICTpbIi cnocob BeiBoAa MOEHTUMULIMPYEMbIX
n300paxkeHn.

Bbicokoe kauyecTBO oToGpaxeHusi OTpMCOBLIBAET PACTPOBOE UNMN BEKTOPHOE U306paxeHne B BbICOKOM pa3peLleHnm (Mo ymonyaHuto). OToT
cnocob obecneunBaeT HaMBbICLLEE Ka4ECTBO, OAHAKO HAaMMEHbLLYO NMPOU3BOANTENBHOCTE. ATUM PEXUMOM crieayeT Nonb3oBaThCs AN TOYHOW
NMOACTPOVIKM N30BPaKeHNS.

30



MpumeyvaHue. [lapamempbl omobpaxeHus U306paxeHuUs He 8IUSIOM Ha 8bIXOOHOe pa3peweHue npu neyamu unu akcriopme 0okymeHma. lpu
8bI800e Ha rnevyamaroujee ycmpoticmeo ¢ noddepxkol PostScript, akcriopme 8 XHTML, EPS unu PDF ebixoOHoe pa3peweHue 6ydem 3asucems
om napamempos 8bi800a, ycmaHOB8/IeHHbIX 8 MOMEHM fiedamu usu sKcriopma.

YcTtaHoBKa pexunma 0T06pa>|<eva no yMmosn4aHuro

YcTtaHoBKu «Pexrm oTobpaxkeHnsi» No3BONAT Ha3HauYMTb PEXUM OTOBPaxKeHMs No yMomnyaHuio, kotophlii B InCopy 6yaeTt ncrnonb3oBatbcs Anst
BCeX AOKYMeHTOB. [apameTpbl pexuma o0ToGpaXKeHUst MOXHO HacTpouUTb NGO Yeped MeHto «[pocMoTp» Ana AOKYMeHTa B Lenom, nubo Ans
oTAenbHbIX 06BEKTOB Yepe3 MeHo «O6bekT». Hanpumep, npu paboTe Hag NPOEeKTOM, cCoAepKallyM MHOXEeCTBO oTorpaduii B BbICOKOM
paspeLueHun (CKkaxxeM, kaTanorom), npeanoyTuTenbHee GbICTPOTa OTKPbLITUSI JOKYMEHTOB. B Takom crnyyae crneflyeT yCTaHOBUTb PEXMMOM
oTobpaxeHusi no ymonyaHuio «bbicTpoe oTobpaxeHne». Ecnn ectb He06Xo0AMMOCTb NMpocMaTpmBaTh N3obpaxkeHnsa 6onee Nogpo6HO, MOXHO
NnepekrnoYnTb JOKYMEHT B PEXUM oToBpaxeHust « TUNoBoe kayecTBO oToBpaxeHusi» nnmn «Bbicokoe kauyecTBO oTobpaxeHusi» (OCTaBuB Mo
YMOInYaHuUo yCTaHoBKy «BbicTpoe oTobpaxeHuey).

EcTb Takke BO3MOXHOCTb npocmatpmeaTb U nepeonpenendaTb napameTpbl, NIpUMeHAEeMble K OTAeSIbHbIM obbektam. Ecrnin Bbl6paH napamMmeTp
(<COXpaHVITb HaCTpOIZKM OTOGpa)KeHMH Ha ypoBHEe obbekTay, Bce YCTaHOBKU, NPUMEHEHHbIE K obbekTam, COXPaHAKTCA B AOKYMEHTE.

1. Beibepute meHio «PegaktupoBaHmne» > «YctaHoBku» > «Pexum otobpaxerusa» (Windows) unu «InCopy » > «YcTaHoBku» > «Pexunm
oToGpaxeHusa» (Mac OS).

2. Onsa napameTtpa «lMpocMoTp no ymonyaHuio» Bbibepute «CTaHaapTHbIR», «BbICTPbIA» nnu «KayecTBeHHbI». BbibpaHHbI pexum
OTOOpaXKeHNs NPUMEHSIETCS KO BCEM CO3[aBaeMbIM U OTKPbIBAEMbIM JOKYMEHTaM.

3. BbinonHute ogHO 13 crneayroLmx 4eNCTBUN:

» YT0ObI COXpaHWUTL NapameTpbl pexuma 0TOBpaKeHUs, IPUMEHEHHbIe K OTAeNbHbIM o6bekTaM, Bbibepute napameTp «CoxpaHutb
HaCTPOVIKN OTOBPaxXeHUs Ha YpoBHE OObekTax.

» YT106bI OTOGpaxaTb Bce rpadmyeckre 06beKTbl B pexxumMe 0TOGpaXeHUsi Mo yMONYaHuo, OTMEHUTE BblAeNIeHne 3Toro napamerpa.
4. B kavecTtBe napameTpa «CKOppeKTMpoBaTh HACTPOMKM NPOCMOTpa» BbIGEPUTE PEXMM OTOBPaKEHUSs!, KOTOPbIA HEOBXOAMMO HacTPoUTb, a
3aTeM yCTaHOBWTE MOM3YHKU ANs napameTpoB «PacTpoBble n3obpaxeHusi» 1 «BekTopHble n3obpaxeHns» B HEOOXOAMMbIE MOMNOXKEHNUS.
5. Haxmute kHomky «OK».

Kaxablil U3 pexuMoB 0TOBpaXxeHWsl UMeeT OTAemNbHblE NapaMeTpbl AN 0To6paxeHust 3peKTOB NPO3paYHOCTH, PacTPOBbIX (BUTOBbLIX) U
BEKTOPHbIX 1306paXKeHwIA.

< HaBepx
HacTpoika napameTpoB pexuma oToopakeHus

MoxHO 3apaTh 3HAYEHUs OIS KaX4oro napameTpa pexuma oTobpaxeHus («bbicTpoey, «Tunosoe» un «Bbicokoe kayecTBO»). Kaxablil U3 pexxumoB
oTOOpaXKeHs UMeeT OTAENbHbIE NapamMeTpbl A5t oTobpaxeHUst ahheKTOB NPO3Pa’YHOCTH, PacTpPoBbIX (BUTOBBIX) N BEKTOPHbLIX M306paXKeHUI.

Ynpasnsemble (cBsidaHHble) MaTepuansl InCopy BknovaloT B cebs AaHHbIe AMs 9KPaHHOro NpeacTaBrieHnst N306paxeHnst B HU3KOM paspeLLeHnm,
YTOGbI M306pakeHne B MOMTHOM paspeLleHun He HYXXHO BbIno 3arpyxaTb C cepBepa Kaxablii pas npu n3sneveHnmn darina.

1. Bbibepute «PepaktupoBaHue» > «YcTaHOBKM» > «Pexum otobpaxenns» (Windows) unm «InCopy» > «YcraHoBku» > «Pexum
oTobpaxeHusa» (Mac OS).
B kayectBe napameTtpa «CKOppekTpoBaTb HAaCTPOMKM NPOCMOTPay» BbiGEPUTE PEXMM OTOOPaXKeHUs!, KOTOPbI HEOBXOANUMO HAaCTPOUTb.
3. [Onsa kaxpgoro napameTpa oTobpaxeHusi nepeMecTute non3yHok «PacTpoBble n3obpaxeHns» 1 «BekTopHble n30bpaxeHusi» B Hy>HOe

nonoXxeHue.
BbiBog B rpagauusax ceporo OTpMCOBbIBaeT M306pa)KeHMe B Buae ceporo npAmMoyrosibHuKa.

C 3kpaHHbIM paspelieHmeM OTpUCOBLIBAET 3KpaHHOE NPefCTaBNeHNE B HU3KOM paspeLleHun (72 TOUKM Ha [IoNM).

C BbICOKMM pa3spelueHnem OTpUCOBLIBAET U30OpaXeHe B MaKCUManbHOM paspeLleHun, KOTOpoe MoAAepKMBAETCss MOHUTOPOM 1
TeKyLLMMM napameTpaMu NpocMoTpa.

4. [Ina Kkaxxgoro BapnaHTa oTobpaxeHus nepetaiiyTe nondyHok «Mpo3pavyHoOCTby B HYXXHOE MONOXEHNe.
Bbikn. OddekTbl Npo3pavyHOCTM He oToGpaxatoTcs.

Huskoe kauectBo OTOGpaxaeTcs 6azoBasi NPO3pPaYHOCTb (HEMPO3PAYHOCTb U PEXUMbI HASNIOXKEHUS), B TO BpeMsi kak adeKTbl
Npo3paYHOCTK (3aTEMHEHUE U pacTyLLEBKa) OTOOpaxarTcst NPUBNM3UTENBHO, C HU3KUM pa3peLleHneM.

lMpumeyaHue. B amom pexume codepxumoe cmpaHuUbl He U3oupyemcsi om ¢hoHa, Mo3mMomMy 06beKmbl C pexuMamu HarnoxeHus,
OMITUYHbLIMU 0m 06bI4HO20, MO2ym omobpaxambCsi M0-pas3HOMY 8 Opy2uX MPUTOXEHUSIX U 8 KOHEYHOM OOKYMeHme.

Cpe.que KayecTBO TeHU U pacTtyLlieBKa 0To6pa>|<a+0Tc;| C HU3KMM pa3peLleHnemMm. oToT pexnm pekomeHayeTca ana GonbLUMHCTBa cny4aes,
€CINn TOJTIbKO B AOKYMEHTE He CJTULLIKOM MHOro Scbq)eKTOB npo3pa4vyHOCTU.

Bbicokoe kayecTBo C BbICOKMM paspelueHvem (144 Toyku Ha Atonm) oTobpaxatoTcst TeHM 1 pacTylieBka, matupoBaHne CMYK u rpaHuLbl
passoporTa.

lMpumeyaHue. Kozda 8 kayecmee nMpocmpaHcmea cMewusaHusi ysemos 8 0okymeHme ucronbdyemcss CMYK u eKroYeH pexum
rpocMompa HanoXeHus Usemos urnu yugposoll ueemornpobbl, Hernpo3payHoe MamuposaHue npoeodumcsi 8 MpocmpaHcmee ygemos
CMYK, a He RGB. dmo o3Ha4aem, 4ymo YacmuyHo rnpo3payHbie ysema CMYK omobpaxaromcsi kak ommeHoYHble uysema CMYK.

5. YTob6bl crnagutb TEKCT, 06BOAKYM, 3anMBKV U APYr1e SreMeHTbl CTpaHuubl, Bbioepute napameTp «Bknountb crnaxuBaHuey. Ecnn Tekct
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npeobpa3oBaH B KpUBbIE, TO Pe3yNbTUPYHOLLME KPUBbIE MOXHO crnaxuBaTb (Tornbko Mac OS).
6. YTobbl 3a4aTh pasmep Kernsi, HUxe KOTOPOro TeKCT oTobpaxaeTcsi Kak 3aMyTHEHHas noroca, BBeAuTe 3HavyeHne napametpa «3ameHsaTb

TEKCT nnalikamm npu pasmepe MeHee.
7. Haxmute kHonky «OK».
& Umobbl soccmaHosUMb UCXOOHbIE 3HAYEHUS 8CeX MapaMempos, HaxXMUme KHOMKY «Mcronb308amb 3HaYEHUS M0 YMOTYaHUI0».

(@) v-ro-sn |

Opuanyeckas nHpopmaumsa | Monutuka KOHMUAEHUMANBHOCTN OHNAaH
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dpenmsbl, CETKU, MMHEWKN N HANpaBnawoLne

CeeaeHus o dpenmax B chpannax InCopy
N3mMeHeHue egMHUL, U3MEePEHUST U NINHEeeK
M3meHeHne nonoxeHUsa Havyana KoopauHar
Ucnonb3oBaHue ceTok

MpocmoTp HanpaBnAKLWMUX FIMHEEK
Ucnonb3oBaHue cnoesB

o < Hasepx
CBepeHus o ¢ppenmax B c¢pannax InCopy :
Kak n B Adobe InDesign, Becb TekcT 1 Bce rpadudeckne obbekTbl B INCopy pa3smeLryaloTca BHyTpy periMoB. B cBazaHHbIx gokyMeHTax InDesign
KOHTPONUPYET pacrofioXXeHne 1 MakeT pperiMoB Anst nybnukaummn. CTpykTypy dpenmoB gokyMeHTa InDesign moxHo npocmoTpeTs B InCopy B
pexume npocmoTpa «MakeT».

U3meHeHune dperimoB

JTiobble n3meHeHus Bo periMax Heobxoaumo NpoBoAnTb U3 AokyMeHTa InDesign, ecnu Tonbko 370 He pelMbl AN BIOXEHHbIX rpaduyeckmx
o6bekToB. MNMepemellaTb, NoBopaynBaTh, U3MEHATb MaclUTab 1 HAKMOH MOXHO TOMbKO Ans hperiMOB BIIOXEHHbIX rpadmyecknx 06bEeKToB.
[ononHuTenbHble CBeAeHUst coaepXaTcsi B AOKYMEHTaLMn No Npov3BOACTBEHHON CUCTEME.

CBsA3biBaHMWe TEKCTOBbLIX 6510KOB

[nuvHHBIN MaTepran MoOXeT criefoBaTh U3 0AHOrO dperiMa B apyrve dpenmMbl, 06 beVHEHHbIE B NOCINEA0BaTENbHOCTb, UM CBA3aHHbIE hpeiiMbl.
CBﬂ3aHHbIIZ MaTtepuman Ha4ynHaeTca B onpeaeneHHoOM CTOJ'I6LI,e Ha CTpaHuue U MOXEeT NpoaosnkaTbCAa B J'II'06bIX ,qpyrmx CTOJ'I6L|,aX N Ha CTpaHuuax
ny6nukaumm. MNonb3oBaTtens InDesign Bcerga onpegensieT nocnefoBaTenbHOCTb CBA3bIBaHWA Anst matepuana InCopy.

|-|pl/l ,EI,OGaBJ'IEHI/IVI TEeKCTa K CBA3aHHOMY mMaTepuany 3ToT Matepuarn KOMMoHyeTcda Nno BCceM nocrenoBaTtesibHbIM d)peﬁmaM, NMOKa BCe Ha3Ha4YeHHble
bpenmbl He 3anoNnHATCS.

Y |

1.Light 3.Tapsoll
2.\Water

- |

1.Light {natural 2. \Water
or electriq 3.Topsoil
f——

KomnoHoska cesizaHHO20 mekcma. McxodHbIl mekem & cesidaHHbIX ¢hpelivax (ceepxy). [Mocrne dobasneHuss mekcma 8 rnepabil ¢hpeliv mekcm
repeKkoMroHyemcs, nepemMeuwjasicb 60 e8mopoui ¢ppelim (CHU3Y)

Ecnu TekcT He nomeLLaeTcs B BbiAENEHHOM NPOCTpaHCTBE cbpeﬂma, CKpblTasd 4acTb MaTepuarna Ha3blBaeTCA BbITECHEHHbIM TEKCTOM.

HaBepx
N3meHeHmne eaunHULU uamepeHusa N sfimHeek
InCopy copepxuTt BepTMKanbHy NHENKY rmyOuHbl ANs BIOHKM TEKCTa B pexumax npocMoTtpa «I'paHkm» n «MakeT», a Takke ropu3oHTanbHy v
BepTUKarnbHY0 MUHENKN AN uamepeHns maketa. [1o ymonyaHuio Havyano KOOpAUHAT fIMHEEeK HaxoauTCs B BEPXHEM NEBOM Yrily CTPaHWULbl Unn
pa3BopoTa. Ero moxHo N3MEHUTb, NePeEMECTUB HYNEBYHO TOYKY.

MoxHo paGOTaTb C HEeCKOJIbKUMW CTaHAapPTHbIMWN eguHNLaMn n3MepeHus, B noboe BpeMA USMEHATb 3TN HaCTpOI7IKI/I 1 BPEMEHHO 3aMeHATb
TeKkywime egnHuLbl UsMepeHua npun BBoae 3Ha4YeHusd. M3meHeHve egnHuy, n3MepeHna He nepemMellaeT Hanpasndawwne, CeTku u 06beKTbI,
Nno3aToMy npu U3MEHEHUN LLKarbl TNMHEWVKN OTMETKM Ha LuKane MOryT He coBnagaTb C obbekTamu, BbIPOBHEHHbLIMU NO CTapbIM OEJTEHNAM.
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A. MapkuposaHHble OeneHusi B. OcHosHble OeneHusi B. [JornonHumernsHble 0eneHust

[ins ropusoHTanbHOM 1 BepTUKanbHON NMUHEEK MOXHO UCMONb30BaTh pasHble CUCTEMbI M3MEPEHUs. Hanprumep, BO MHOMMX rasetax MakeT no
rOpU3oHTanu U3MepsieTcst B NyKax, a MaTepuansl No BepTukanu — B Aloiimax. Cuctema, BbiGpaHHas Ansi ropu3oHTanbHoM nuHelnku, byaet
OTHOCWTBCS K BKINagkam, nonsmM, otcTynam v apyrum pasmepam. Kaxaomy pa3BopoTy COOTBETCTBYET CBOSI BepTUKarnbHas NMHENKa; oAHaKo BCe
BepTVKasbHble NMHENKN UCNONb3YIOT OAHWU U Te e 3HaYeHusl, 3afaHHble B pasfene « EAUHNLEI n3MepeHus» OManoroBoro OkHa «YCTaHOBKUY.

Mo yMonuyaHuio eguHULEN 3MepeHnst AN NHeeK ABMseTcs nuka (Muka paBHa 12 nyHktam). OQHAKko eauHULbl U3MEPeHUs Ans NMHeeK (U,
COOTBETCTBEHHO, MOMOXEHNE OTMETOK Ha NWHENKE) MOXHO U3MEHWUTb. Hanpumep, ecnv Anst BepTVKanbHOW MUHERKN YCTaHOBUTb €AUHNLLY
U3MepeHusi B 12 MyHKTOB, OCHOBHblE OTMETKM GyayT pacnonaratbCsi Ha JIMHENKe Yepe3 kaxable 12 MyHKTOB (ecrnu Takoe oToBpaeHe BO3MOXHO
Ans Tekyllero maclwrtaba). HacTpoeHHble OCHOBHbIE OTMETKM GyyT NporpagyMpoBaHbl B COOTBETCTBUN C BbIGpaHHbIMU eAMHULAMN U3MEPEHUs],
TakuMm o6Gpa3om B npedbiaylieM npumepe otmeTka 3 ByaeT cooTBeTCTBOBaThL 36 MyHKTaM.

3adaHue eQuHUy U3MepPeHUsI
MoxHo 3adamb nonb3o8amernibckue eOUHUUbI U3MepeHUs Onsl SKpaHHbIX NUHeeK u Ons UCronb308aHUs 8 nanumpax u duano2ossix okHax. Kpome
moeo, amu napamempsl 8 110600 MOMEHM MOXHO U3MEeHUMb USIU 8peMeHHO nepeonpedensimbs mekywue HacmpoUKu rnpu 8800e 3HaYeHUs..
1. Bbibepume «PedakmuposaHue» > «YcmaHosku» > «EouHuybl usmepeHusi» (Windows) unu «InCopy» > «YcmaHosku» > «EOQuHUUbI
usmepeHusi» (Mac OS).
2. [Ans napamempos «[lo eopusoHmanux» u «[1o eepmukanu» ebibepume eOUHUUbI U3MEPeHUs Ofis UCMONb308aHUsI 8 fuHelikax, 0uanoeosbix
OKHax u nanumpax. Beibepume «[lonb3oeamernbckuli» u 8gedume YUCIIO MyHKMO8, COOMBEMmMCmayuwee Hy)XHOMY pacCmosiHUO Mexoy
OCHOBHbLIMU omMemkamu nuHelKu. Haxmume KHorKy « OK».

Q U3meHUmMb eOuHUUbI UBMepPEHUS JTUHEUKU MaKXe MOXHO, WeSIKHy8 fuHelKy npasol kHomnkol mbiwu (Windows) unu kHonkol Mbiwiu ¢
Haxamou knasuwet «Control» (Mac OS) u 8bibpas eduHUUbI U3 KOHMEKCIMHO20 MEH!O.

MepeonpepeneHne eaNHUL, U3MepPEHUs1 MO YMOMNYaHUIO
Nonb3oBaTenb MOXET U3MEHUTb €OVHULUbI U3MepeHnsA, KOTopble 6y,ElyT MCNosfb30BaTbCA MO YMOJTYaHUIO.

- Beigenute cyuleCTByrLlee 3Ha4YeHne B nannutpe unn gmanoroBoM OKHe 1M BBeJUTe HOBOE 3Ha4YeHne B COOTBETCTBUUN C UHCTPYKLUMNAMN,
npmeedeHHbIMU B Tabnuue Huxe.

Y10o6bI 3apaTh: BBeaute cneayrowme 6yKBbI Mpumepsbi Pe3ynbTar
nocne 3Ha4YeHus:

Oonimbl OnM 5,25 gronim 5 1/4 ponma
OnM 5,25 gronm
aronm 5,25 gronm
" 5,25"
MunnumeTpsbl mm 48 Mm 48 MunnumeTpoB
CaHTumeTpbl cm 12 cm 12 caHTMMeTpoB
Mukn nuKn 3 nukn 3 nukn
MMyHKTBI nrt 6 nT 6 nyHKTOB
n (nepepn 3HaveHnem) né
[MnKM 1 NyHKTBI n (Mexgy 3HaYeHnamun) 3n6 3 nvKn, 6 NyHKTOB
Mukcensl MUKC. 5 nukce. 5 nukcenos
Linuepo c 51 5 unuepo
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HaBepx
N3meHeHMe nonoxeHUsa Havyana KoopAauHaTt
Hauanom KOOpAMHAT Ha3blBaeTCA TOYKa nepecevyeHuns I'OpVISOHTaJ'IbHOVI n BepTVIKaJ'IbHOVI JNTIMHEeK, B KOTOpOVI HaxogATCca UX HynesBble no3vumn. Mo
yMOIn4aHUio Havano KkoopanHaTt HaxoaAuTCd B BEPXHEM J1eBOM yrny nepBoﬁ CTpaHuUbl KaXaoro passopoTa. 370 03Ha4aeT, 4YTo Mo yMon4aHuo
Ha4asno KoopaAnHaT He U3AMeHAETCA OTHOCUTESIbHO pPa3BopoTa, HO MOXET U3SMEHATLCA MO OTHOLLIEHUKO K MOHTaXXHOMY CTOny.

Ha naHenu «YnpaeneHue» n B nanutpax «VHdopmauma» n « TpaHchopmupoBaHmey koopauHaTtbl X 1Y oTobpaxatTcsi OTHOCUTENbHO Havana
koopauHart. [Nonb3oBaTenb MOXET NepeMecTUTb Hayano KoopaMHaT, YToObl U3MEPUTL PacCTosiHWE, CO3AaTb HOBYIO KOHTPOSbHYIO TOYKY Ans
N3MepeHnst Unu pasbutb Ha PparmMeHTbl CTPaHWLbl CINLWKOM 6onbLIoro pa3Mepa. o yMonyaHuio Kaxablii pa3BopoT COAEPXKUT OfHY TOUKY
Havana KoopAMHaT B BEPXHEM JIEBOM Yrily NepBOM CTPaHWLIbl, OAHAKO ee Takke MOXHO pacnonoXuTb Ha KOPELLUKOBOM Crube nnm HacTpouTb CBO
TOYKY Ha4ana KoopAauHaT Afs KaX4oW CTpaHuLbl pa3sopoTa.

HacTpoiika Hayana koopauHaT

ﬂpM nepemMeLleHnn Ha4vano KoopanHaTt nepemMellaeTcda B O4HO U TO XXe OTHOCUTESIbHOE MNOoNoXeHNe Ha BCeX pa3BopOoTax. Hanpmmep, npu
nepemMelleHnn Ha4vana KkoopauvHat B BerHVIVI nesbin yron BTOpOVI CTpaHuUbl pa3BopOoTa Ha BCeX OCTallbHbIX pa3BopoTax B AOKYMeEHTe Ha4arno
KOOpAMHAT Takke nepemMecTuUTCHd B 3TO MNOJIOXeHUe Ha BTOpOI;I CTpaHuue.

+* BbINonHUTE OOHO M3 CreayoLmX AeiCTBUIM:

o YTO6bI nepemMecTuTb Ha4yano KoopauHaT, nepetawnte ToO4Ky nepeceyeHna FOpVI3OHTaJ'IbHOI7I n BepTI/IKaJ'IbHOVI NMHEEK B Heobxoanmoe
nosrioXXeHne Ha MakeTe.

] [

BadaHue Hogol no3uyuu Ha4ana KoopouHam

e YTOGBI C6POCVITb nonoxeHne Ha4vana koopavHat, ABaxKObl LWENIKHUTE TOYKY nepecevyeHuns FOpVI3OHTaJ'IbHOl7I n BepTMKaJ‘IbHOVI nuHeek

» YT06bl 3a6nokmpoBaTh Unv pasbrokMpoBaTh TOUKY Havana KoopauHaT, LWenkHATe TOUKY NpaBoi kHomnkor Mbiwm (Windows) unu yaepxusas
knasuwy «Control» (Mac OS), n Bbibepute komaHay «3adumKkcrpoBaTb Havyano KOOPAUHAT» B KOHTEKCTHOM MEHIHO.

N3meHeHue Havana KoopAuHaT no ymon4daHuio

C nomoulbto napameTtpa «Hauano KoopauHaT» B AMANIOrOBOM OKHE «YCTaHOBKM» MOXHO 3a4aTb Hauyaro KoopAMHAT MO yMONYaHWio ANs NHeek, a
TakKe AManasoH ropusoHTanbHoi NuHenku. [uanasoH onpefensieT, BbiNoNHAETCs M u3MepeHve B Npederniax CTpaHuubl, Ha BCeM pa3BopoTe Uim
ANsi MHOTOCTPaHNYHbIX PAa3BOPOTOB OT LieHTPpa KOPELLKOBOro cruba.

Ecnu paamecTuTb Hayano KOOPAVWHAT Ha KOPELLKOBOM crube Kaxaoro passopoTa, Havarno koopavHaT 6yaeT 3abrokupoBaHo Ha KOPELLKOBOM
cr|/|6e. B atom cny4yae nepemMecTtuUTb Havano KoopanHaTt nyTeM nepetacknBaHUA TOYKU nepeceyveHnsa nmHeek MOXXHO TOJbKO nocne Bbl60pa
Zpyroro napameTpa.

1. Bbibepute meHio «PepakTpoBaHue» > «YcTaHoBku» > «EannHuubl namepenus» (Windows) nnm «InCopy » > «YcraHoBku» > «EauHMUb
namepenusi» (Mac OS).

2. B rpynne «Pa3meTka nrHeek» B MeHIo «Hayano koopamHaT» BbIMOMHWUTE OA4HO M3 Criedytolwyx AencTBUi:

e YTOGbI yCTAHOBWTbL Ha4ano KOOPAMHAT B BEPXHWI MEBBIN Yron Kaxaoro pasBopoTa, Bbibepute napameTtp «PasBopoTt». MiamepeHue no
rOpU3oHTanbHON NINHENKEe OCYLLECTBNSIETCS Yepe3 BeCb Pa3BoOpOT.

e YT06bl YCTAHOBUTL HAYano KoopAMHAaT B BEPXHWI NEBbIN Yron Kaxaok cTpaHuubl, BbibepuTe napametp «CTpaHuuar. B aTom cnyyae
ANS KaXKOO0W CTpaHuLbl pa3BopoTa ByAeT UCMob30BaThCs OTAENbHAs TOPU3OHTarbHasH NMUHelka.

e YT106bI YCTAHOBWTH Ha4ano KOOpAMHaT B cepeanHe KopeLuKoBoro crnba, Beibepute «KopelukoBbii crnb». 1o ropnsoHTanbHOM NuHerke
cneBa oT crnba n3aMepeH1st UMeoT oTpuLaTesbHble 3Ha4YeHUs!, a cnpaBa — MONMOXUTENbHbIE.

@ UsmeHums nonoxerue Hayana KOopAUHamM 20pU3OHMALHOU NMUHEUKU MakXe MOXHO C TOMOWbI0 KOHMEKCMHO20 MEHIO, LUEKHYS
20puU30HMarbHyo nuHelKy npasol kHonkou mbiwu (Windows) unu ydepxusas knasuwy «Controly (Mac OS).

HaBepx
Ucnonb3oBaHue ceTok
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B pexume npocmoTpa «MakeT» MOXHO 0TOGpasuTb MMM CKPbITh CETKM U HanpaBnsioLiMe, NokasbiBaloLue pacronoXeHue v BblpaBHUBaHME
06bekToB. B GonbluMHCTBe cucTeM npu pa6oTe B InDesign Au3anHep 3agaeT ceTky U Hanpaensiolwme Ans nybnukauuu. Monb3osaTtenu InCopy
MOryT BUZETb 3TV BCMOMOraTesibHble 3IeMEHThI MakeTa nocre Toro, kak Matepuan InCopy 6yaeT ceasaH ¢ AokyMmeHToM InDesign.

CeTkn MoxHoO co3faBaTh B InCopy. OgHako nockornbKy ceTku InDesign 3ameHsitoT HacTpoliku InCopy npu cBsidbiBaHUM halinioB, aTa yHKUKS
Honee nonesHa Ans1 aBTOHOMHbIX JOKYMEHTOB, KOTOpble NybnukytoTcst HenocpeacTseHHo 13 InCopy.

OTun ceTkM n Hanpasnawwmne He OTO6pa)KaIOTCFI npn nevaTu Unn B 3KCNOpPTUPOBAHHbIX AOKYMEHTaX. ﬂ,]‘lﬂ Kaxxgom CTpaHuUbl CyLlecTByeT
€AVHCTBEHHbIN Ha6op NMMHEeeK N CEeTOK, HO Hanpasndlasa MOXeT 3afaBaTbCA KaK AnA BCeX CTpaHuu, Tak U Ansa OTAenbHOM CTpaHuLbl.

lMpumeyaHue. Cemku, nUHeUKU U Hanpassnuwue HedocmyrHbl 8 pexumax npocmompa «paHku» u «Makemy.

HacTtpowka ceTku n3 6a3oBbix NMHUN
HacTtpoiika ceTkn 13 6a30BbIX NMNMHWUIA A4S BCEro AOKYMEHTa NPOM3BOAUTCS B ANANOrOBOM OKHE «YCTaHOBKM CETKUY.

1. Bbibepute meHio «PepaktupoBaHue» > «YctaHoBku» > «CeTtkmy» (Windows) unu «InCopy » > «YctaHoBku» > «CeTku» (Mac OS).
2. BbibepuTe uBeT 6a30BON CEeTKM B MeHI0 «LiBeT». B 3TOM MEHI MOXHO Takke BblbpaTh «3aka3Homy».

3. B napameTtpe «OTHOCUTENBHO» YKaXWTE NMONOXEHWE Havana CeTkv - BEPXHUIA Kpall CTpaHuULbl UM BEpXHEE Morne.

4

B none «Havano» BBeguTe 3HaveHWe, Ha KOTOPOe criedyeT CABUHYTb CETKY OTHOCUTENbHO BEPXHErO Kpas CTpaHULbl Unn BEPXHEro nons
CTpaHuLpl (B 3aBUCMMOCTM OT napameTpa, BbIopaHHOro B MeHi0 « OTHOCUTENbHOY). MNpy BO3HUKHOBEHUN NMPOGEM C BbipaBHUBaAHUEM
BepTUKanbHOW NMHENKN MO 3TOW ceTKe NonpobynTe HavaTb C HYNEBOro 3HaYEHUS.

5. B none «JlnHusa vyepes Kaxible» BBeauTe 3Ha4YeHne UHTepBara Mmexagy NMHUAMU CETKU. B 6onbluvHcTBE Cly4yaeB 3TO 3Ha4YeHune 6y,qu
COOTBETCTBOBATb UHTEPITMHBbAXY OCHOBHOIO TEKCTAa, 4YTOObI CTPOKU TEKCTa ObIno nerko BbIPOBHATb MO 3TON ceTKe.
A B

6

et v e P I

|||ﬁ|lllllc||lll

Cemka u3 6a308bix NUHULU 8 OKHe OOKyMeHma
A. lepsas nuHus cemku bB. VlHmepsan Mex0y nuHuUsaMu cemku

6. B none «Moka3biBaTb B Macwtabe oT» BBEAMTE 3HAYEHUE, COOTBETCTBYIOLLEE MUHMMaNbHOMY MacLuTady, Ans KoToporo ceTka byaet
oTobpaxatbcs. Bo nsbexaHne otobpakeHns CrvLLIKOM ryCTON CETKM 3TO 3HAaYeHUe OOMKHO ObiTb AOCTAaTOYHO GONbLUIMM.

Cemka u3 6a3oebix nuHUU rpu macwmabe mMeHbwe (cnesa) u bornbwe (crpasa) ykasaHHO20 MUHUMaNbHO20 Macwmaba.

7. Haxmute kHonky «OK».

HacTtpowka ceTku fOKyMeHTa
1. Bbibepute meHio «PepaktrpoBaHue» > «YctaHoBku» > «CeTtkmy» (Windows) unu «InCopy » > «YctaHoBku» > «CeTku» (Mac OS).
2. Bbibepute LBET CeTkM JOKYMEHTa B MeHto «LiBeT». B 3TOM MeHI0 MOXHO Takke BblOpaTb «3aka3Hom.
3. BbinonHute ogHo 13 cnepyroLwmxX OEACTBUN U HaXMUTE KHOMKY «OKx»:

e YTOGBI PacnonoXnTb CETKY 13 6a30BbIX NUHUI K CEeTKYy OOKyMeHTa noj octalibHbIMU obbekTamu, yCTaHoBUTE d)na>|<0|< «CeTkn Ha
3aHeM nraHe».

o YTOObI pacnonoxuTb CeTKy U3 6a30BbIX JIMHUIA U CETKY AOKYMEHTa Haf OCTarbHbIMU 0ObekTamun, CHUMUTE naxok «CeTkn Ha 3agHeM
nnaHe».
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Q Ymobel pacrionoxumse Hanpasnsanuwue nod ocmarnbHbiIMU 06bekmamu, weskHume npasol kHorkou Mbiwu (Windows) unu ydepxkueasi KHOMKy
«Control» (Mac OS) nycmyto obnacmb 8 okHe JOKyMeHma, a 3amem 8blibepume KomaHOy «Hanpasnsouwue Ha 3a0HeM rnaHe» 8
KOHMEKCMHOM MEHIO.

OToGpaxeHne 1 CKpbITUE CETOK

o YTo6bl NOKasaTb MK CKpbITb 6a3oByto ceTky, BbibepuTe MeHio «MpocMoTp» > «CeTkun 1 Hanpasnsowme» > «Mokasats/CkpbiTe 6a30BYy0
CETKY».

e YTOObI NOKa3aTb UMK CKPbITb CETKY AOKYMEHTa, BbloepuTe MeHo «[pocmoTp» > «CeTkn 1 Hanpaenswowmey > «llokasatb/CKpbITb CETKY
[OKYMEHTa».

HaBepx
MpocMoTp HanpaBRAKLWUX NIMHEEK
HanpasnsioLye MMHENKN OTINYaTCS OT CETOK TEM, YTO MX MOXHO CBOGOAHO pasmellaTtb Ha CTpaHuLe Ui MOHTaXHoM ctore. lNonb3osartenu
InDesign moryT co3aasaTtb ABa BMAa HanpasnsoWMX JIMHEEK: HanpasnsoLlwmne cTpaHuLbl, oTobpaxaeMble TONbKO Ha CTpaHule, AN KOTOPON OHU
€O3Jat0TCs, U HanpasnsLWye JOKyMeHTa, KOTOpble PacnpoCTPaHATCA Ha BCeX CTpaHuLUax u MOHTaXXHOM CTOSIe MHOrOCTPaHUYHOro passopoTa.
OTobpakaTb HanpaBnsLLMe NIMHERKN MOXHO, €CN OHW CYLLIECTBYIOT B AoKymeHTe InDesign unu daine noabopku, HO UX Henb3sa co3fasaTth B
InCopy.

A B
]

O .
b

Hanpasnsrwouwue
A. Hanpasnsawwas 0okymenma bB. Hanpasnsrowas cmpaHuubl

OTOGPaM(eHMe U CKpbITe HanpaBnALWUX NTINHeeK
1. Mepengute B pexxumM npocmoTtpa «MakeT», Npu HeoBXOAMMOCTU LLENKHUTE BKNaaky «MakeT» B BEpXHeil YacTv NanuTpbl peaakTUpoBaHusl.

2. Bbibepute «[lpocmoTp» > «CeTkn 1 Hanpasnsowme» > «loka3aTb/CKpbITe HanpasBnsooLWwmne.

OTobGpaxeHne HanpaBnsOLWMUX NIMHeeK 3a 06bLeKkTaMm
Mo YMOJ14aHUIO Hanpaendawwme nmHeexk 0T06pa>|<a+oTc;| noBepx BCEX OCTallbHbIX HanpaBnAnLWNX N 00BbEeKTOB. O,ElHaKO, B HEKOTOPbLIX Clny4vasax
HanpaensoLMe NMUHERKN MOryT NepekpbiBaTe COO0W ApyrMe 06bekTbl (Hanpumep NMHUK C HEOOMbLLOW LUMPWUHON LUTPUXA).

,D,J'Iﬂ OTO6pa)KeHVI9| HanpasnAawnwWnX NMMHeeK noBepx BCeX OCTallbHbIX 0BOBEKTOB UMM MO HAMU MOXHO U3MEHUTb 3HAYEHVEe napamMmeTpa
«HanpaBn;nomme Ha 3agHeM nnaHey». OgHako BHE 3aBUCUMOCTU OT 3HAYEHMS napamMmeTpa «HanpaBn;noLume Ha 3agHeM nnaHe» o6beKTbI 1
Hanpasndawuwine nmHeek scerga OT06pa)KaIOTCF| noBepx HanpasAwLWnUX nonien 1 KONOHOK.

1. Bbibepute «PepaktupoBaHue» > «YcTaHOBKM» > «Hanpasnsiowme n MoHTaxHbIn cton» (Windows) unu «InCopy» > «YcTaHoBKu» >
«Hanpasnstowime n MoHTaxHbI cton» (Mac OS).
2. Bbibepute «Hanpaenstolme Ha 3agHeM nraHe» 1 HaxmuTe KHomnky «OKy.

M3meHeHMe HacTPOEeK MOHTAXHOro CToNa U HanpaBnALWMNX
1. B meHio «Pepgaktuposanune» (Windows) nnm «InCopy» (Mac OS) BbibepuTe «YCTaHOBKU» > «HanpasnsioLme 1 MOHTaXHbIA CTOMY.

2. YT10Obl M3MEHWTb LBET HanpaBsoLMX Nonen nnu ctonbuos, Bbibepute NpeayCcTaHOBINEHHbIV LBET B MEHIO UNu BbibepuTe
«[Monb3oBaTenbCKUNy 1 yKaXknTe LIBET B NanuTpe LBETOB.

3. Yt06bI YBENUYUTb UITN YMEHbLUNUTb MOHTaXHbI CTOm, YKaXXute 3HavyeHue Onda napametpa «MuHVMManbHbIM caBUT Mo BepTuKanm».

Haxmute kHonky «OK».

HaBepx
Mcnonb3oBaHue cnoes

Cnou noxoxwu Ha npo3pavHbie JINCTbI, pacnofioXeHHble OAUH Ha APpYruMm. Ecnu cron He CoOAEepPXKUT 0BOBEKTOB, CKBO3b HEMO MOXHO BUAETb
06beKTbI, coepxalmeca Ha Crosx, pacnosioXeHHbIX 3a HUM.

CosgaBaTtb crnou MoxHo Tonbko B InDesign. B InCopy MoxHO oToGpaxaTb Unun CKpbiBaTb Crioun, 0TobpaxaTb UMK CKpbiBaTb OOBbEKTHI,
pacnornoXeHHble Ha Crnosix, U U3MeHsTb HacTpoliku croes. Ecnu B InDesign co3naHo Heckonbko croes AokyMeHTa, B InCopy 3TV criov MOXHO
CKPbITb, YTO NMO3BOMSIET PEAaKTMPOBaTb ONpeaerieHHble 06nacTy UK TUMbl COOAEPXKUMOro B OKYMEHTE, HE U3MEHSIA ApyrMe obnactu unm Tunbl
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coAepXxmmoro. Hanpmmep, €Clin OOKYMEeHT MeaNleHHO nevyataeTca n3-3a 6onbLoro Yymcrna 6onbLumx M306pa)KeHVIl7I, MOXHO CKpPbITb BCe
HETEeKCTOBbIe CIlon 1 6bICTp0 pacne4vyaTtaTtb TEKCTOBbIN CrON Ans KOPPEKTYpPbI.

[ononHuTenbHble 3ameYyaHuns Mo CrosiM:

o O6bekTbl Ha WabnoHax oTobpaxalTcs B HMKHEN YacTu Kaxaoro crosi. O6bekThbl WwabnoHa MoryT oTobpaxaTtbesi nepen obbekTamu
CTpaHULbl JOKYMEHTA, €Crn 3TN 0O6LEKTHI PACMONOXKEHbI HA CIOE, PACMOSIOXKEHHOM BbILLE.

« Crou cogepxat BCe CTpaHuLbl JOKYMeHTa, BKIoYast LabnoHbl. Hanpumep, ecrnu ckpbiTe Croii 1 BO BpeMsi pefakTMpoBaHusl CTpaHuLbl 1
[AOKyMeHTa, crnol 6yaeT CKpbITbIM Ha BCex CTpaHuuax Ao Tex nop, noka oH He OyaeT CHoBa OTOOPaKeH.

OmobpakeHue u CKpbimue cJjioee
1. Bbibepume «OkHO» > «Crioux.
2. B nanumpe «Crou» ebirnonHume 00HO u3 credyowux deticmaud.
e Ymobb! ckpbimb onpedeneHHbIl crioll, WerkKHUme 3Ha4yoK ¢ u3obpaxeHuem ana3a criega om UMEHU CI10Sl.
e Ymobbl omobpazums onpederneHHbil crod, wenkHume obrnacme criega 0m UMEHU CIIO0Sl.

o lllenkHUMe 3Ha4yoK mpeyaonbHUKa PSOOM C Ha3gaHUeM Crosi, Ymobbl omobpas3ums PachonoXeHHbIe Ha crioe 0bbekmsl. LLenkHume
3Ha4yoK eanasa, 4Ymobbl omobpa3ume Uu CKPbIMb 0mMOesnbHbIe 06beKkmbI.

o Ymobbl omobpa3ums unu cKkpbimb cpaldy ece criou, ebibepume «llokazamb/CKpbimMb 8CE C/IOU» 8 MEHIO Maumpbl.

ﬂpUMeanue. Ha neyamsb 8b18005iMcsi MosibKO 8UOUMbIE CITOU U 06BEeKMbI.

[ononHuTenbHble pasaenbl CripaBKu
Cnowun

(@) v-ro-sn |

Opuaunyeckas nHpopmaumsa | Monutuka KOHMUAEHUMANBHOCTU OHNANH

38


http://help.adobe.com/ru_RU/InDesign/CS5/Using/WSa285fff53dea4f8617383751001ea8cb3f-70e8a.html
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://help.adobe.com//ru_RU/legalnotices/index.html
http://helpx.adobe.com/go/gffooter_online_privacy_policy

MnopT rpadpuyeckmnx o6bLeKToB

WUmnopTt rpacdhnyecknx ob6bLekToB

MapameTpbl MNopTa rpacpmyeckux 06 bLEKTOB

MoaroHka rpacpnyeckoro o6bekTa nop pasmepsbl ppenima

0630p nanuTpbl «CBA3U»

O6GHoBnNEeHNe, BOCCTaHOBIIEHWE UMW 3aMeHa CBA3en

PepaktupoBaHue ucxogHoro rpaduyeckoro oobekra

YnpaBneHue BUAMMOCTbLIO CNIOEB B UMNOPTUPOBaHHbIX N3006paXeHUsAX
UmnopT cTtpaHuy InDesign (INDD)

H
UMnopT rpacdpuyeckmx o6beKToB anepx

InCopy nosBosnseT MMNopTUPOBaTL rpaduky B CyLLECTBYIOLLME (PenMbl. ITO 0COBEHHO MOME3HO, KOraa CoAepXKMMOe CO34aeTcs A0 Co3aaHus
MakeTa, TaK KakK gaeT BO3MOXHOCTb BbI6VIpaTb rpacbvlquKme 06'beKTbI and cTarten no Mepe nx HanncaHua.

"pachrKy MOXHO MMMOPTMPOBATL TOMbKO B CyLLecTByoLmne dperiMbl. Co3aaBaTtb rpaduyeckve dpenmbl MOXHO Tornbko B InDesign. B
aBTOHOMHbIX flokymeHTax InCopy rpaduyeckne o6bEKTbI MOXHO BCTaBMSATh B TEKCTOBLIN (hperiM No yMONYaHUto, B 3TOM cryyae n3obpaxeHus
CTaHOBATCH BIIOXXEHHbLIMU.

InCopy nopaepxuBaeT Takow e bonbluoi Habop rpacduyeckux popmatos, kak u InDesign, Bkntovas rpaduyeckne o6bEKTbI, CO3aaHHbIE B
nporpamme Adobe® lllustrator® 8.0 n 6onee no3gHMX BepcuiA, pacTpoBble hopmaTsl, Takue, kak PDF, PSD, TIFF, GIF, JPEG n BMP, a Takke
BEKTOpPHbIE hopmMaThl, Takune, kak EPS. B kayecTBe n3obpaxeHnii MOXHO UMnopTMpoBaTh Aaxe ctpaHuupl InDesign (INDD). NoapepxusatoTcs
Takke cnegywowme dopmatel: DCS, PICT, WMF, EMF, PCX, PNG u Scitex CT (SCT).

MpumeyaHms no pasmelyeHuro rpacdmuveckmx oobLekToB B InCopy
Mpu umnopTe rpadguyecknx o6bekToB B INCopy HE0bX0AMMO yunTbiBaTb CreayoLmne pekomeHaauum.

« [1na ynpaBnsemMoro cogepxmmoro, perim HeobxoanMo 13BneYb C cepBepa, Npexae Yem UMNopTMPoBaTb B HErO rpaduyecknini OO bEKT.

» [locne nmnopta rpacduyeckoro obbekTa ero MoxHO npeobpasosbiBaTh (Nepemellatb, NOBOpaYnBaTh, M3MEHSATb MacluTab 1 HaKMoH) BHYTPU
dpenma, NOArOHATbL N306paxeHre noa pasmepbl perma n ynpaensaTb oTobpaxeHneMm rpadgmyeckoro obbekta. BeilbpaHHoMy dpenmy Takke
MOXHO HasHaunTb HyXHble Tern Ans 6yayliero ucnonb3osaHus B popmate XML, BbiGpaB COOTBETCTBYIOLLME KOMaHAbI U3 KOHTEKCTHOTO
MEHIO.

« Korpa B InDesign co3paeTcst HOBbIN ppeniM, NS HEro ykasblBaeTcs, ABMAETCA N OH TEKCTOBbLIM, rpadnyeCckuM UM HeHasHa4YeHHbIM
dpenmom. B InCopy n3mMeHATb 3TOT TUN hpenma Hemnb3s. [oaToMy, ecrnv NonbiTaTbCs MMNOPTUPOBaTh rPadunKy B TEKCTOBbIA (DPENM, OHa
MOXeT 0TOOPa3nTbLCH Kak BOmMbLLOW BNOXEHHbBIN rpaduyecknii 06 bekT.

e B InCopy MOXHO BbIGUpaTh 1 U3MeHATb rpadnyeckne ob6beKTbl, HO He dperMbl. [JornyckaeTcs U3MEHEHNE TONMbKO BOXEHHbIX UK
BCTPOEHHbIX hpenmoB. VameHaTb rpaduyeckune dpeinmbl MOXHO Tonbko B InDesign.

* MoxHO nomeLlatb, BCTaBNSATb UMW NepeTackmBaTb rpacduyeckne o6beKTbl B NPMBA3aHHble, NaBakoLe unv BCTPOeHHbIe rpadmyeckne
dperimbl. MOXXHO MMMOPTMPOBATL rpadonyeckmin 0ObEKT B TEKCTOBLIN PperiM, TONMbKO eCNn TOYKa BBOAA B 9TOM (hpelriMe akTUBHA U1 eCnn
3TOT hperiM ABNSEeTCH BCTPOEHHbIM rpadmyeckum operiMom.

« Ecnu rpadpuyecknii 06 bEKT UMMOPTUPYETCS BO BIIOXEHHBIN (DpPEiM, OH UMMNOPTUPYETCS BO BIOXEHHbIN (PperiM caMoro HWXHEro YPOBHS MOA
KypcopoM. BnioxeHHble dpelimbl, coaepxatune rpaduyeckne o6beKTbl, B OTMYME OT hperiMOB BEPXHETO YPOBHS, MOXHO BblIOMpaTh ¢
NMOMOLLbI0 MHCTpYMeHTa «[llo3numoHupoBaHme» (cM. pasgen O63op MHCTpyMeHTa «Io3MUMOHMPOBaHUEY).

o Ecnun k dpperimy B InDesign npumeHeH adhdekT (Hanpumep, Npo3payHOCTb, 3aTEeHEHNe UMK pacTyLleBKa), OH byaeT BuaeH B daine
noa6opku unu carine InDesign (.indd), otkpbiTom B InCopy. He oTobpaxatotcst B cBsi3aHHOM dparine (.icml), oTkpeiBaemom B InCopy.

MomewweHue rpachnyeckoro o6bLeKTa B 4OKyMeHT InCopy
1. BbInonHWTE 04HO 13 criegyoLwmnx eNCTBUN:

e YTOGBI NOMECTUTb rpadmyecknii 06bEKT B aBTOHOMHbIM JOKYMeHT InCopy, yCTaHOBMTE TOYKY BBOAA B TEKCTOBBIN Operim.

e YT06BI NOMECTUTb rpadmyecknii 06 bEKT B CBA3AHHbIN JOKYMEHT, M3BrekuTe rpadunyeckuin perim. B neBoM BepxHeMm yrny dperima
NOSIBUTCS 3HAYOK pedaKTVpoBaHWs &

2. Bbibepute «®dann» > «lomecTtuTby» 1 BbibepuTe rpadmyeckuii dann.

3. YTobbl 3apaTh napamMeTpbl UMMOPTA, crieumarnbHble Ana gopmara, BeibepuTe «okazaTe napameTpbl UMNOPTa», YTOObl NPOCMOTPETh
crneyuvanbHble HACTPOKK Anst hopmaTa, a 3aTeM HaXMUTE KHOMKY «OTKPbITh».
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lMpumeyaHue. KozOa ebirnonHsemcs nomeweHue epagudeckux obbekmos, co3daHHbIx 8 rnpoepamme lllustrator 9.0 unu 6onee No30HUX
sepcull, ¢ nomolybto Ouanoeosozo okHa [okasame napamemps! umrnopma, docmyrnHble napamempsb cosrnadarom ¢ napamempamu Ons
gpatinoe PDF. Kozda ebinonHsemcsi nomeuw,eHue epaghudeckux obbekmos, co3daHHbix 8 npoepamme lllustrator 8.x, docmyrHbie napamempsl
cosnadarom ¢ napamempamu 0ns ¢hatnos EPS..

4. Ecnv nosiBUTCS ellle OLHO AManoroBoe OkHO, BbiGepuTe napameTpbl UMNOpTa U HaXMuTe KHOMKY «OK».

5. [na umnopTta BO hperim LLENKHUTE 3HAaYOK 3arpy>KeHHOro rpadmyeckoro oobekTa ?ﬁﬁ BHYTpU chperima. YTobbl NOMECTUTb yKkasaHHYo
CTPaHu1LYy MHOrOCTpaHU4YHOro fokymeHTa PDF, WenkHWTe 3Ha4oK 3arpy>KeHHoro rpacguyeckoro obbekta BHyTpU hpenma.
Q Ecnu cywecmsyrowjuli epaguyeckuli obbekm cry4aliHO 3aMeHeH npu nomeweHuu, Haxmume «Ctrl» + «Z» (Windows) unu « Command»
+ «Z» (Mac OS), ymobbl soccmaHo8umb 80 ¢hpelime ucxodHoe usobpaxxeHue u cHoga omobpa3ump 3Ha4YOK 3agpy>KeHHO20
epaghuyecko2o obbekma.

MepetacknBaHue rpadmyeckoro ooLekTa Bo ppenm
#* BbINONHUTE OAHO U3 CriefyoLnX AeiCTBUIA:

* YT106bI NOMECTUTL rpadmyeckne ob6bEKTbI B CyLLECTBYOLWMIA rpaduyeckuin dopeim, ybeanTech, YTo 3TOT hperm U3BMEYeEH, a 3aTem
nepeTawumTe 3Ha4YoK rpadpmyeckoro davna n3 annoBon CUCTeMbl BHYTPb openma.

e YT0o6bI NOMECTUTL rpadmyecknii 06bEKT B TOM MecTe, rAe akTMBHA TOouYka BBOAA TEKCTa, NepeTawute 3Hayok rpadmyeckoro darna B noboe
MECTO TEKCTOBOro dperima. Takon cnocob JOCTYMEH TOMbKO B pexunme npocmoTtpa «MakeT».

BcTtaBka rpadhmnueckoro o6sLekra Bo copenm
1. Y6epwutecn, uTo rpacuyeckmin pperim n3enedeH ¢ cepsepa. B neBom BepxHem yrny cdperiMa NnosiBUTCA 3HA4YOK peaakTMpoBaHUs f.
2. BblpexbTe unu ckonupynTte rpaduyecknini OGbekT.

3. HaBepute nHcTpymeHT «Pyka» Ha rpadmyeckuin penm, LWenkHuTe npaBo KHomkor Mbiwn (Windows) unu WenkHUTE KHOMKOW MbILLmn C
HaxaTou knasuwen «Control» (Mac OS) n BeibepuTe «BcTtaBuTb B».

Cos.anMe BJTOXKE@HHbIX rpaqmqecxux 06bLeKToB
1. Y6eouTech, YTO TEKCTOBLIV (hperim n3BrieveH. B neBom BepxHeMm yrny dperiMa NoSBUTCS 3HAYOK peaakTpoBaHuUs &

2. BbinonHute ogHO M3 crnefyroLmMX 4eNCTBUN:

e YTO6BI NOMECTUTb rpadmyecknii 06bEKT B CYLLECTBYHOLMI rpadmyeckunii hpeinm, BbIMONHUTE komaHay «omectutby nnm «Beipesatb»
Ans Bblbopa obbekTa. LLlenkHuTe 3Hayvok 3arpyxeHHoro rpaduyeckoro obbekra BHyTpy dpenma.

e YTo6bl NOMECTUTb rpadnyecknii 06 LEKT B TOM MECTe, e akTMBHA TOuYka BBOJA TEKCTa, nepeTaluuTe 3Ha4ok rpadpuyeckoro gaiina B
no6Goe MeCTo TEKCTOBOrO pperiva Wi BbINOSHUTE KoMaHay «oMecTUTb» A5 UMMopTa U3oBpakeHus.

Haepx
MapameTpbl MMNopTa rpacguyeckux o6 bLEKTOB

MapameTpbl MMNopTa rpaduyeckmx 06 bLEKTOB MOTyT OTNINYATLCS AN pa3HblX TUMOB UMMOPTUPYEMbIX U300OpaxkeHuin. YTobbl 0ToGpasuTb
napameTpbl UmnopTa, y6e,ElVITer, 4YTO yCTaHoBNEH CbJ'Ia)KOK «[lNokaszatb napamMmeTpbl UMNopTa» B ANANIOroBOM OKHe «[lomecTnTb.

MapameTpbl umnopTa channoB Encapsulated PostScript (.eps)
Mpy nomeleHnm rpacpuyeckoro oovekta EPS (unu darna, coxpaHeHHoro 13 lllustrator 8.0 unu 6onee paHHern Bepcun) 1 BbIGope B A1anoroBoM
okHe «[omecTuTb» napameTpa lNokasaTb NapameTpbl UMNOPTa OToBpaXxaeTcs AManoroBoe OkHO, CoAepXallee crieaytolme napameTpbl:

Yurtatb ccbinku Ans BCTpoeHHbIx OPl-uso6paxeHun Ecnu aT0T napameTp BkntoyeH, To InCopy cunTbiBaeT ccbinku u3 kommeHtapues OPI ans
N300paXKeHU, BKIMOYEHHBIX (MW BNOXEHHbIX) B rpachuyeckunii oO6bekT.

Ecnn B paboyem npoLecce NCNonb3yoTca N300paxeHns ¢ 9KpaHHbIM pas3peLLeHnem 1 NOCTaBLUMKOM YCIyr NNaHUpyeTcs Nx 3ameHa npy noMoLLm

nporpaMmmMHoro obecnevenus OPI, 3TOoT napameTp HeobxoaMMo oTkNounTb. B aToM cnyyae InDesign coxpanut cebinku OPI, ogHako He BygeT mnx

cunTbiBaTh. pK NevaTn unu akcnopTe n3obpaxeHust ¢ IKPpaHHbIM paspeLLleHNeM 1 CChINKW NepeaatTcst B BbIXOAHOW dhann.

BkntoyaTb 3TOT napameTp HeO6XOAMMO B TOM Cryyae, ecnv UCMOoSb3YTCA 3ameLlatolne n3obpaxeHns n xenartenbHoO, YToObl BMECTO
nocTaBLUMKa ycrnyr 3aMmeHa 13obpaxxeHns npu BblBOAE KOHeYHoro dpanna 6bina BbinonHeHa B InDesign. B aTtom cnyyae cebinku OPI nosiBaTcsA B
nanutpe «CBsA3n».

BbibepuTe aTOT NapameTp Takke B TOM cryyae, ecnu umnoptupyetca EPS-daiin, copepxawmii kommeHTapum OPI, He yyacTBytoLme B paboTe ¢
3amMeLLaoLLmmMmn nobpaxeHusmu. Hanpumep, ecnu umnoptupyetcst EPS-daiin, cogepxawmin kommeHtapumn OPl gns nponyieHHoro TIFF vnn
6uToBOro M30bpaxeHus, STOT NapameTp MOXHO YCTaHOBUTb, 4ToOb! InDesign nmen pgoctyn k TIFF npu BbiBoAe dhavina.

MpumeHUTL 06TpaBOYHbIN KOHTYpP Photoshop HesaBucumo ot Toro, BeibpaH nu AaHHbln napameTp, EPS-daiin, nomelleHHbIn B InDesign,
BKItOYaEeT 06TPaBOYHbIN KOHTYP. CHATME 3TOr0 NapameTpa MOXET NPUBECTU K PasnunyvsM B pasmepax orpaHUuUTENbHOW PaMKU.

FeHepaumsa aKpaHHOW Bepcum [103BONSET co3gaTh OUTOBOE NpeacTaBreHne n3odpakeHnsi B HU3KOM paspeLUeHnn ans oTobpaXeHus Ha aKpaHe.
Cnepytolme 3Ha4yeHUsi napameTpa yrnpasnsioT TeM, kakuM ob6pa3om 3To AenaeTtcs.

MpocmoTp B chopmate TIFF unu PICT HekoTtopble EPS-u3obpaxeHns cogepxat BCTPOEHHbIE N306paxeHnsl Ans npeaBapuTeNibHOro
npocmoTpa. Beibepute aTy onuuio Ans co3gaHusi WabnoHHOro M3obpaxeHns MMetoLLerocst M3o0bpaxeHns npeaBapuTenbHOro NPOCMOTPa.
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Ecnu e oHO He cyuwecTByeT, WwWabnoHHoe n3obpaxeHne byaeT cospgaHo pactpupoBaHneM EPS Bo BHeakpaHHOe 61ToBOE M306paxeHue.
PactpupoBatb PostScript BbibepuTte aToT napameTp, 4To6bl HE UCMONb30BaTb BCTPOEHHOE M300OpaXeHne ANns NpeaBapuUTenbHOro
npocmoTpa. OTOT napameTp 06bluHO paboTaeT MeaneHHee, ogHako obecneunBaeT Hanbornee kayeCTBEHHbIV pe3ynbTarT.

lMpumeyvaHue. Ecnu 8 00uUH OOKYMEHM UMMIOPMUPYemCcsi HECKObKO halifios, mo Orisi 8Cex 3K3eMIIsipo8 UCrOob3ymcs napamempsbl
u3obpaxeHull ¢ IKpaHHbIM paspeweHueM, 3adaHHble Ol Nep8o2o 3K3eMspa UMnopmupyemMoao gadina.

MapameTpbl MNoOpTa 6UTOBLIX U306pPaXKEHUN

Mpu paboTe co cpeacTBamy ynpasreHns LBETOM B JOKYMEHTE napaMeTpbl YNpaBneHns LBETOM MOXHO NPUMEHSATb K OTAENbHbIM
UMMOPTUPYEMbIM rpacpnuyecknm obbekTam. Takke MOXHO MMNOPTUPOBATL NMOArOTOBMEHHBIV C NOMOLLbI0 Photoshop 06TpaBoyHbIN KOHTYP 1
anbda-kaHar, CoOXpaHeHHbIi BMeCcTe C U3obpaxeHnem. OTO No3BONAET HanpsiMyto BbibpaTe n3006paxeHne 1 U3MEHUTb ero KOHTYp, He 3aTparuBas
rpadunyeckuin opernm.

lMpumeyaHue. Xoms e Adobe InCopy napamempsi yripagneHusi ysemom He rnpedyCMOMmMpPeHbl, napaMmempbl UMopma y4umsi8aomcsi rnpu
nepeHoce 8 InDesign uzobpaxeHull, nomew,eHHbIx 8 InCopy.

Mpu nomeLeHnmn rpadmyeckoro obbekta B hopmate PSD, TIFF, GIF, JPEG nnu BMP n BbiGope B ananoroBom okHe «[lomecTutb» napameTtpa
«[oka3aTb napaMeTpbl UMMNOPTa» NOSIBUTCSt HOBOE AMANoroBoe OKHO, coepxallee criefytoLme napaMmeTpel.

MpuMeHNUTb 06TPaBOYHbLIN KOHTYP Photoshop Ecnu aToT napameTp HegocTyneH, 06TPaBOYHbI KOHTYP MO0 HE COXpaHeH BMeCTe C
n3obpaxeHuem, nnbo He nopaepxmeaeTcs dopmatom darna. Ecnm pactpoBoe n3obpaxeHne He COAEPXUT 0OTPABOYHOIO KOHTYpa, ero MOXHO
cosgaTb B InDesign.

Anbda-kaHan Bbibepute aToT napameTp, YTOObI MMOPTUPOBaTL 0bnacTb n3obpaxeHusi, coxpaHeHHyto B Photoshop kak anbga-kaHan. InCopy
nonb3yeTcst anbga-kaHanoM Ans co3gaHusi Macku Npo3padvHoCcTy n3obpaxeHns. OTOT NnapameTp AOCTYNeH TONbKO AN M306paxeHui, B KOTOPbIX
cofepxuTcs xoTs Bbl oanH anbda-kaHan.

U3obpaxeHue, umnopmuposaHHoe be3 0bmpasoyHo20 KOHMypa (creea) u ¢ HUM (cripasa)

OrkpoiiTe Bknagky «LiBeT» Ans gocTyna k criedyolnM napameTpam.

Mpodmnb Ecnu BbibpaH napameTp «3agaHHbIN ANS JOKYMEHTA MO yMOMYaHUio», OCTaBbTe 3TOT napameTp 6e3 nameHeHunin. B npotmBHom cnyyae
BblGepUTE UCXOAHbIV LIBETOBOW NPOUIib, KOTOPbIA COOTBETCTBYET LIBETOBOMY OXBaTy YCTPOWCTBA UMM NPOrpaMMbl, C MOMOLLbIO KOTOPOW Obirn
NOAroTOBNEH rpadmyeckuii 06bekT. AToT Npoduns no3sonut InDesign npaBunbHO NPUBECTM LiBETA K LIBETOBOMY OXBaTy YCTPOWCTBA BblBOAA.
MeTtop peHpepuHra Boibepute metoa Ans maclTabrpoBaHus LIBETOBOIO AuanasoHa rpadmyeckoro obbekTa Kk LBETOBOMY AMana3oHy
ycTponcTea BeiBoga. OBbIYHO criefyeT BblibupaTth pexum «llepuenumnoHHbIn (AN n306paxeHunin)», NOCKOMbKY OH TOYHO BOCMPOU3BOAMT LiBETa B
doTtorpadmsax. Pexumbl «C coxpaHeHneMm HacbIeHHOCTU (Ans rpadukn)», « OTHOCUTENbHbIV KONIOPUMETPUYECKNIA» U «ABCOMIOTHBIV
KOMOPUMETPUYECKUIA» FydLle NoAXoaaT Ans obrnacTer co CNioWHbIMY UBeTaMu. B HUX He 04YeHb XOPOLLO BOCMPOU3BOAATCS poTorpaduyeckmne
n3obpaxenus. MapameTpbl B pasgene «MeTtoa peHAepUHra» He[oCTYMNHbI Ans BUTOBbIX M300OPaXKeHN 1 n3obpaxeHuii B rpagaumsix ceporo unm B
pexuMe NHAEKCMPOBAHHbIX LIBETOB.

MapameTpbl nmnopTta PNG-cannos (PNG)

Mpu nomeLeHnn n3obpaxeHns B popmate PNG u Beibope napameTpa NokasaTe napameTpbl MMMopTa B AManoroBomM okHe «lomectutb»
oTobpaxkaeTcsa AnanoroBoe OKHO, Coaepxallee Tpu pasfena napameTpoB uMnopTa. [iBa pasgena cogepxar Te e napameTpbl, YTo U Ans
ocTanbHbIX hOpMaToOB pacTpoBbix M30OpaxeHui. MocnegHwin pasaen, KoTopbln HasbiBaeTcs «Hactponkun PNG», cogepxuT cnegyowme
napameTpbl.

Wcnonb3oBaTtb MHOpPMaLMio 0 NPo3payHOM 06BLeKTe ITOT napameTp YCTAHOBMEH MO yMomn4YaHuio, ecnu rpacguyeckuii oobekt PNG cogepxut
npo3payHocTb. Ecnu umnoptupyemein PNG-dann cogepxut npo3payHocTb, B3anMOAencTBne ¢ nsobpaxeHmem byaeT oCyLLeCTBASTECS TONbKO
Tam, rae poH siBnsieTcst Npo3payHbIM.

Benbi doH Ecnu rpacdudecknin o6bekt PNG He cogepuT onpegeneHHoro B davine oHOBOro LBeTa, 3TOT napameTp OyaeT yCTaHOBMEH MO
ymonyanuto. OgHako OH JOCTYNEeH TOMbKO B TOM Cryvae, ecrnu ycTaHoBmneH napameTp «/icnonb3oBaTtb MHOPMaLMIO O MPO3payHOM OOBEKTEY.
Ecnu BkntoyeH AaHHbIA napameTp, npu NpuMeHeHUn nNpo3paYyHoOCTH B kayecTBe (OOHOBOro GyaeT ucnonb3oBaH 6enbii LBeT.

OnpepeneHHbIN B chaine ®oHoBbIN LBeT Ecnu rpadmyeckunii 06bekt PNG coxpaHeH ¢ hOHOBbLIM LiBETOM, OTIMYHLIM OT 6enoro, 1 ycTaHoBIEH
napameTp «Mcrnonb3oBaTtb MHOPMaLMIO O NPO3payHOM 06beKTe», 3TOT NapameTp ByaeT ycTaHOBIEH MO yMonyaHuo. Ecnn dpoHoBbIN LBeT no
YMOSYaHUIO UCMOSb30BaTh He HaZo, BbibepuTe napameTp «Benbiit oH», YToBbl MMNOPTUPOBATL rpadmyeckuii o6bLEKT Ha Gernom dgoHe, NMGo
OTKMo4UMTEe napameTp «Mcnonb3oBaTb UHGOPMaLMIO O NPO3padYHOM 06bEKTE», YTOOLI MMNOPTUPOBaTL ero 6e3 npospadyHocTu (Toraa oyayT
oToBpaXeHbl 06racTn N306paKeHNs, KOTOpble B AAHHbIN MOMEHT SIBMSOTCS Npo3payHbiMK). HekoTopble rpadmyeckne pegaktopbl No3BOMSOT
onpepenutb B PNG-cavine oHOBbIN LBET, OTMUYHBIA OT 6enoro.

MpuMeHUTb ramMmma-koppekuuto Beibepute aTOT napameTp, 4ToObl HACTPOUTL 3HAYEHWS raMMbl (CpedHue ToHa) rpadmnyeckoro obbekta PNG
npu ero nomeLleHnn. ATOT napameTp NO3BONSET NPUBECTU rammy M3obpaxeHnss B COOTBETCTBME K raMMe YCTPONCTBa, KoTopoe GyaeT
MCMONb30BaTbCA AN nevaTn unu otobpaxeHusi rpacduyeckoro obbekTa (Hanpumep, Ans MOHUTOPA UK NPUHTEPA C HU3KMM pa3peLleHnem unm
6e3 nogaepxkn PostScript). OTMeHuTe ycTaHOBKY 3TOro napametpa, 4YTobbl Npy NOMeLLeHMN N306paxeHns He NPUMEHsITb ramma-koppekuumio. Mo
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YMOM4YaHuo 3TOT napameTp BblbpaH, ecnu rpadumdeckunii o6bekt PNG coxpaHsncsa co 3HavyeHnem raMmbl.

3HayeHne ramMmbl OTOT NapameTp, AOCTYMHbIN TONBLKO Npu BbIOpaHHOM napameTpe «[1puMeHWUTbL raMMa-KoppekLmnio», oTobpaxaeT 3Ha4eHue
raMMbl, COXpaHeHHoe B rpadmyeckom obbekTe. YTobbl ero UsMeHnTb, BBEAUTE MONOXUTENbHOE 3HaveHne B AnanasoHe ot 0,01 go 3,0.

Mpu umnopte PNG-daiina napameTpbl B AManoroBom okHe «lapameTpbl MnopTa n3obpaxeHus» 3aBUCAT OT BbIOpaHHOro darnna, a He oT
NOCNeaHNX NPUMEHSABLLUXCS 3HAYEHUN UMW 3HAYEHUI MO YMOMYaHUIo.

MapameTpbl umnopTa Acrobat (.pdf) u lllustrator (.ai)

MakeT, nsobpaxeHus n Tunorpaduka B pasmeleHHoMm PDF coxpaHsitoTcs. Tak e Kak U ocTanbHble pa3MeLleHHble rpaduyeckme o0bekThbl,
pasmelleHHaa PDF-cTpaHuua HegocTynHa ansa pegaktnpoanus B InCopy . MoxHO ynpaBnsTe BUAMMOCTbBIO CrioeB B MHorocrnoviHom PDF, a takke
nomMeLlatb 6onee ogHOM CTpaHuLbl N3 MHorocTpaHuyHoro PDF.

Mpu nomeweHnn PDF-dalina, 3almLieHHoro napornem, Ha akpaHe NosiBUTCA npeanoxeHune ero BBecTn. Ecnu coxpaHenHbii PDF-dhann cogepxut
orpaHu4eHns (Hanpumep, Ha peaakTMpoBaHUe UMK NeyaThb), HO He 3alUMLLEH NaponeM, To OH ByaeT AOCTYNeH Ans NMOMEeLLEHNS.

Mpu nomeweHnn PDF (unn canna, coxpaHeHHoro npu nomolum lllustrator 9.0 nnn 6onee nosgHen Bepcun) 1 Beibope B ANaroroBOM OKHe
«[MomecTutb» napameTpa NokasaTb NapameTpbl MMNOpTa OToBpaxaeTcs AManoroBoe OKHO, Codepallee crieaytoLlne napaMmeTpbl:

MpepBapuTenbHbIN NpocmoTp [MpocmoTp cTtpaHuubl PDF nepen ee nomeweHnem. Ecnv nomellaeTca cTpaHuua us MHoroctpaHmyHoro PDF-

danna, ykaxuTe HoMep CTpaHuLbl A4NA NpocMoTpa uudpaMy unv npu NOMOLLM KHOMOK CO CTpernkamu.

CTpaHuubl YKaxuTe CTpaHuLbl, KOTOpble HEOOXOAUMO NOMECTUTL: CTPaHMWLYy, OTobpaxaemyto B 06racTu NpocMoTpa, 3afaHHbIi AnanasoH 1nm

BCe cTpanuupl. Ans dannos lllustrator MoxHoO ykasbiBaTb, kakyto paboyyto obnacts He06X0AMMO NOMECTUTb.

Q Ecnu yka3amb HECKOMILKO cCmpaHuy, rnpu rnomeweHuu gadna ydepxuealime Haxamou knasuwy «Alty (Windows) unu «Option» (Mac OS) ¢
mem, ymobbi MoMecmumb UX 8ce 00OHOBPEMEHHO C HaroxeHuem Opye Ha Opyaa.

KappupoBatb B YkaxuTe, Kakyto obnacte PDF-cTpaHuubl HE0OX0AMMO NOMECTUT.

OrpaHuumnTenbHas pamka [lomellaeT orpaHnymTensbHyto pamky PDF-cTpaHuubl nnv MUHMManbHy0 o6racTb, BKIIOYAKOLLY0 06beKTbI,
KOTOpble Ha HeW HaxoaATcs, BKMoYvas Tunorpadckme meTku. MNpu yctaHoBke napameTpa «OrpaHnymTensHas pamka (TonbKo BUAUMbIE
Crnowu)» UCnonb3yeTcst orpaHNYUTENbHAs pamka TONMbKO BUAUMBIX cnoeB canna PDF. Mpu yctaHoBke napameTtpa «OrpaHuuutensHas
pamka (Bce crou)» nomelLaeTcsl orpaHMuYnTENbHas pamka Bcel obnactu cnoes danna PDF, gaxe ecnu crnov CKpbIThl.

Copepxumoe PDF nomelyaeTtcs Tonbko B 0611acTi NPsIMOYrofibHMKa, KOTOPbIV aBTOP AOKYMEHTa ONpeAenun B Ka4ecTBe rpaHuL
pa3mMeLLaemoro rpacguyeckoro oobekTa (Hanpumep B criyyae C KOmnnekuusaMmu rpacduyeckmx gannos).

KagpupoBaHue [lomelaet PDF Tonbko B obnacTb, koTopasi oTobpaxaeTcst unu nedataetcs B nporpamme Adobe Acrobat.

O6pe3ka OnpepensieT MecTo, rAe KOHevHas cTpaHuua byaeT dusmyeckn obpesaHa B npolecce neyvaTu, ecnv NpuUcyTCTBYIOT METKU
obpesa.

Bbinyck 3a o6pe3 [NomellaeT Tofbko o6nacTtb, KoTopas npeacTaBnsieT Mecto, rae 6yaeT obpesaHo coaepXUMoe CTpaHuLbl, ecrnm
npucyTcTByeT obnacTb Bbinycka 3a obpes. 3Ta MHOPMALMS MOXET OKa3aTbCs NMOME3HON B TOM Cryyae, eCnn CTpaHuLa BbIBOAUTCS B
cpefe poneyaTHow noarotoBku. OBpaTnTe BHUMaHMe, Y4TO nevyaTHasi CTpaHuLa MOXET BKIoYaTb TUnorpadckne MeTku, KOTopble BbIXOASAT
3a npegensl obnactu Bbinycka 3a obpes.

Matepuan [MomeluaeT obnacTtb, koTopasi npeAcTaBnsaeT pa3mep ucxogHoro PDF-gokymeHTa (Hanpumep, no pasmepy nucta dopmata
A4), Bkntoyas Tunorpadckie MeTku.
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A E
lNMapamempsl kadpuposaHusi nomewaembix PDF

A. Mamepuan bB. Obpeska B. Bbinyck 3a obpes I. Codepxumoe M. KadpuposaHue E. Codepxxumoe

Mpo3payHbiv poH Bbibepute aTOT NnapameTp, 4Tobbl B MakeTe InCopy Obin BUAEH TEKCT Unu rpachmyecknii 06 beKT, HaxXoaALMIACA NOA

pa3melleHHon PDF-cTpaHuuen. OTmeHuTe BbIOOp 3TOro napameTpa, 4Tobbl npon3secTy nomelleHne PDF-cTpaHuLbl ¢ Henpo3padHbiM Genbiv

¢boHoMm.

Q Ecnu ¢ppetim, codepxawjuti epaghudeckuli obbekm PDF, umeem npo3payHbil ¢hOH, MO €20 MOXHO M03e coeramb Hernpo3paqyHbIM,
npousgedsi 3anusKy pelima.

HaBepx

MoaroHka rpachmyeckoro o6sLekTa nog pasmepsbl ppenma

Korga BbINOMHSAETCS MOMELLEeHMe UMW BCTaBKa rpaduyeckoro o6bekta Bo perm, No yMOMYaHUIo OH MOsIBNAETCA B BEPXHEM NEBOM yriy dpeiima.
Ecnu pasmepbl dpelima 1 ero CoaepXXMMoro He CoBMagatoT, MOXHO BOCMONb30BaThCs kKoMaHaamu «MoaroHkay, YTo6bl BbINOMHUTL MOAFOHKY.

1. Bbibepute rpacduyeckuii 06BEKT C MOMOLLbIO MHCTPYMeHTa «[o3unLMoHnpoBaHmne» -@:

2. Bbibepute «OGbeKT» > «IoAroHKa» W yKaxuTe OAMH U3 CrieayoLLyx napameTpos.
Copepxumoe no pasmepy dpeitma V3mMeHsieT pasmMepbl COAePXKMMOro Mo pa3mepy dpeiima 1 No3BonseT M3MeHSITb NPONopLmn
copepxumoro. dpeiim He U3MEHSIETCS, HO COAEePXKMMOe MOXET OKa3aTbCsl PacTHYTbIM, eCru NponopLun periMma 1 COAEpPXUMOro He
coBMnagator.

Copepxumoe no LeHTpy chperima BbipaBHMBaeT cogepxunmoe no LeHTpy dperiMa. MNMponopumn dpeiima n CoaepxMmMoro CoXpaHsTCs.

YMecTUTb coagepXumoe ¢ CoOXxpaHeHMeM nponopumn MNMoaroHseT pasmMepbl COAEPXKUMOro K pa3mepam dperiMa ¢ COXpaHEHEM
nponopuuii cogepxumoro. Pasmepsl hpeiima He nameHsitotes. Ecnv nponopummn dpeima 1 coaepxumoro He CoBnagaroT, MOryT NOSIBUTHLCS
nycTble NPOCTpaHCcTBa.

3anonHutb chperim ¢ coxpaHeHnem nponopuui MogroHseT pasmepbl COOAEPXKMMOro NOMHOCTLIO K pasmepam dperiMa ¢ CoXxpaHeHneM
nponopuuii Coaepxmmoro. Pasmepbl dpeiMa He n3MeHsTCS.

lMpumeyaHue. KomaHObI MOO20HKU MOO20HSAOM 8HEWHUE epaHulbl COOepXUMO20 K ueHmpy 0b6800ku petima. Ecnu y chpeiima bonbwas
monuwjuHa 06800KU, MO 8HeWHuUe 2paHulbl codepxumoeo bydym ckpbimbl. MoxHO 3adamb ebipasHugaHue 06800KuU ¢hpeliva Mo yeHmpy, fno
8HympeHHel unu eHewHel epaHuye ppelima.

Hase
0630p nanuTpbl «CBA3UY Bepx

Bce q)al;ll'lbl, NnoMeLleHHble B OOKYMEHT, nepe4vunucrieHbl B nanutpe «CBsa3n». Cloga BXOAAT Kak JoKanbHble QJGIZJ'IbI (paCI‘IOJ‘IO)KeHHbIe Ha ,CI,I/ICKe),
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TakK 1 pecypchl, pacrnonoxeHHble Ha cepBepe. Palinbl, BCTaBneHHble ¢ Beb-calTa B Internet Explorer, B 3701 nanutpe OTCYTCTBYHOT.

B nanutpe «Cssa3u» nporpammbl InCopy Takke oTobpaxatoTcs cBa3aHHble MaTepuansl. [pu Bbibope CBsi3aHHOrO MaTepuana Ha nanutpe
«Casi3u» B pasgene «MHdopmaums o cBa3ny» oTobpaxaeTcs Takasi MHOpMaLKsl, Kak KONMYECTBO NpUMeYaHuii, yrpaBfsieMoe COCTOsIHVE U
COCTOSIHWE OTCEXMBAEMbIX U3MEHEHUIA.
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lManumpa «Cesa3u»
A. Cmonbubl kameeopuli B. Nokazamb/ckpbimb UHGbOpMayuro o ces3u  B. 3Ha4yok uamMeHeHUsi 00HO20 UU HECKOMbKUX aKk3emmnspos [I. 3Ha4dok
usmeHeHusi [. 3Hadyok omcymcmsyroweli ces3u E. 3Hadok ecmpoeHHoU cesa3u

Ecnu oauH rpacuyecknii oGbEKT NOSIBRSIETCA B JOKYMEHTE HECKObKO pas, CBSI3U rpynnupyloTcsl Mo TPeYroribHUKOM pPackpbiTUs B nanutpe
«CBsa3uy». Ecnu csizaHHbI rpaduyecknii oGbekT unu okymeHT InCopy vMeeT CBA3U, 3TW CBSI3M TOXe TPYNnUpYTCs NOA TPeyroNbHUKOM
packpbITUs.

CBsi3aHHbIN haiin MOXeT oTobpaxaTbesi B nanutpe «CBsA3v» crefytowym obpas3om.

O6HoBneH OBGHOBMEHHbIV haln B KONTOHKE COCTOSIHUSA MYCT.

M3meHeH 3TOT 3HaAYOK O3HA4aeT, YTo dain Ha Aucke nMeeT Goree HoBYO Bepcuto. Hanprmep, 3TOT 3HaYOK NOSIBRSETCS, eCnun nocne umnopTa
rpacguyeckoro obvekta Photoshop B InCopy ncxoaHblii rpacpuyeckuii 06bekT BbIn M3MEHEH 1 coxpaHeH B Photoshop.

HemHoro apyron 3Ha4ok U3MeHeHUsi NOSIBNSAETCS Nocne U3MeHeHus1 rpadunyeckoro obbekTa 1 0OHOBMEHNS TONbKO OHOTO U HECKOMbKUX
9K3eMMMsPOB.

OTCyTCTByET I/I306pa>KeHv|e OTCYTCTBYET B TOM MeCTe, rje OH Haxoausnca B MOMEHT UMMOPTA, XOTA HE UCKITIOYEHO, YTO OH Tenepb HaxoauTca
roe-Hnbyab B gpyrom mecte. OTCyTCTBYIOLIME CBA3M MOTYT NOSABUTLCH, €CMU NOCMe MMNopTa UCXOAHbIN dain Obin yaaneH unu nepemMelleH B
Opyryto nanky unu Ha apyroi cepeep. MimeeT nu cain HoBYO BEPCUO, ONpeaenuTb HEBO3MOXHO A0 TEX Mop, Noka OH He ByaeT noMelleH B
npexHee MecTo. [leyatb 1 3KCNOPT AOKYMEHTA C 3TUM 3HAYKOM HE MOTYT ObITb BbIMOMHEHbI C MOMHbIM Pa3peLleHNEM.

BcTpoeH BcTpavBaHue conepkvmMoro cBsi3aHHOro oarina npuoctaHaBnmBaeT paboTy ¢ AaHHbIMW Ans 3To cBa3n. Ecnv anst BeibpaHHON CBSA3U
aKTUBHa onepauus pefakTUPOBaHWS «Ha MecTey, 3TOT napameTp HepocTyrneH. OTMeHa BeTpamBaHus halina BoccTaHaBnvMBaeT paboTy no
yNpaBneHuo 3To CBSA3bH.

Ecnun cBsizaHHbIN 06BHEKT He oToBpaXaeTcsl Ha onpeeneHHoON CTpaHuLe AOKYMeHTa, creaytoLime koAbl ykasblBaloT MecTo ero otobpaxenusi: MC
(MoHTaxHbIn cTon), CLU (cTpanuua-wabnoH), BT (BbiTecHeHHbI TekcT) U CT (CKPbITbIA TEKCT).

Bupeo ¢ nHcTpyKumer no ucnonb3oBaHuio nanutpbl «CBA3u» cM. no agpecy www.adobe.com/go/lrvid4027_id_ru.

InDesign Secrets npeacraBnsieT BMAEOPONUK O MeToAax MCNOMb30BaHUs nanutpbl « CBA3U»: SKOHOMUSA BPEMEHN MPU UCMOMb30BaHUN NanuTpbl
«CBsA3n».

Ucnonb3oBaHue nanutpbl «CBA3NY

o [ns otobpaxeHusa nanutpbl «CBsA3n» BbibepuTe MmeHo «OkHO» > «CBA3u». Bce cBA3aHHbIE 1 aBTOMATUYECKM BCTPOEHHbIE dhaiinbl
NOEHTUDULMPYIOTCSA MO MMEHaM.

» [Ins npocmoTpa CBsi3aHHOrO rpacduyeckoro o6bekTa Boibepute cBsidb B nanutpe «CBs3u» U HaXMUTE KHOMKy «[lepeiTu k cBsi3aHHOMY
anemeHTy» #*[E, HaxxmuTe HOMep CTpaHuLbl CBS3U B koroHke «CTpaHuuar, unu Beibepute «MepenTyt K CBA3aHHOMY 3MIEMEHTY» B MEHI0
nanutpbl «Casun». InCopy LeHTpupyeT obnactb 0TobpaXeHUst BOKPYr BblAeneHHoro rpaduyeckoro obbekTa. [ns npocMoTpa CKpbITOro
obbekTa Heo6XxoAMMO ykasaTb CroW (Unu ycroBue Ans NpuBA3aHHOro obbekTa).

o [1ns pa3BopayvBaHus UM CBOpaYMBaHUS BIOXEHHbIX CBSA3EW HaXXMUTE 3HAYOK TPeyrorbHuKa crieBa oT CBsi3W. BroxeHHble cBs3n
NOSIBMSIOTCS, €CNY OAUH rpadhuyecknii 06beKT oTobpakaeTcs B JOKYMEHTE HECKOMbKO pa3 UMu ecriv CBsI3aHHbIN rpadmuyecknii 06 bekT unm
nokyMeHT InCopy umeeT cBsi3u.

o [Insi cOpTUPOBKM CBSA3EN B NanUTpe HaXMUTE Ha3BaHWE KaTeropun, no KOTOPOW HEOOXOAUMO OTCOPTMPOBATL CBSA3W, B BEPXHEN YacTu
nanutpbl «CBs3n». CHOBA LLENKHUTE Ty XXe KaTeropuio Afsi COpTUPOBKU B obpaTHOM nopsiake. Hanpumep, nocne HaxaTtusi kateropum
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«CTpaHuua» cBA3n oTobpaxarTcs B Nnopsiake C NEpBO No nocnefHoo cTpaHuly. Ecnn Haxate kaTteroputo «CTpaHuua» elye pas, CBsi3u
COpPTMPYHOTCS B 0BpaTHOM nopsidKe: C NOCNEeAHEN Mo NepByH CTpaHULy. Vcnonb3yiiTe napameTpbl NanuTpbl Ans Ao6aBneHns cTonbLoBs k
nanutpe «CBsA3n».

PaboTa co ctonbuamu nanutpbl «CBA3NY
[Ina oTobpaxkeHns OMONHUTENBHBIX CBEAEHUI O rpaduyecknx o6beKkTax MOXHO [06aBuUTb Ha nanuTpy «CBA3W» AOMNOMHUTENbLHBIE KaTeropuu,
Hanpumep «[aTa co3ganus» n «Crnony. [ns Kaxgon kaTeropum MOXHO 3afaTb OToOpaxeHue cBefeHun B Buae ctonbua Ha nanutpe «CBA3M» U B
pasgene «VHdopmaums o CBA3W» B HUXKHEN YacTu nanuTpbl «CBA3WY.
1. Buibepute «lMapameTpbl nanuTpbl» B MEHIO NanuTpbl «CBA3NY.
2. Yto6bl f06aBMTL cTONbLUBI Ha NanuMTpy «CBA3WY, yCTaHOBUTE COOTBETCTBYIOLLME chriaxkku B paszene «lokasatb ctondewy.
«lManka O» - 3TO Namnka, B KOTOPOW HaxoAuUTCst CBsI3aHHbIN dann; «lManka 1» - 3To nanka, B KoTopon Haxoautes «[lManka O» n 1. 4.
3. [Ons otobpaxeHusi ceeaeHnit B pasgene «MHdopmaums o CBsiau» B HUXKHEN YacTu nanuTpbl « CBsI3Wy», yCTAHOBUTE COOTBETCTBYOLLME
cbnaxkn B pasgene «lMokasatb B VIHhopmauum 0 cBA3N».
4. Haxmute kHonky «OK».
MOXHO MeHsSITb NOPSAOK CTONOLOB, BbIOpaB OAMH U3 HUX U NepeTalLmB ero B HOBoe rnonoxeHune. Ytobbl nsMeHnTb LIMPUHY cTonbua, nepetawure

ero rpaHuubl. Ytobbl 0TCOPTUPOBATL CBA3M MO KaKoW-NnGO KaTeropumn B NOpsiAKe BO3pacTaHUsi, HaXMUTE Ha3BaHWe 3TON kaTeropun. HaxmuTe
ellle pas, YTobbl OTCOPTMPOBATL B MOPSiAKE YObIBAHUS.

M3meHeHMe cTpOK U MUHMaTIOP B nanutpe «CBA3n»
1. Bbibepute «MapameTpbl NanuTpbl» B MEHI0 NanuTpbl «CBA3WY.
2. B none «Pa3wvep ctpoku» Bbibepute «Manble cTpokuy, «OBblUHbIE CTPOKMY MNK «Bonblune CTPOKu».

3. B none «MuHMnaTiopbl» MOXHO ykasaTb HEOOXOAMMOCTb OTOBPaKEHUS MUHUATIOPHBIX N300paXKeHUn rpachnyecknx 06bEeKTOB B cTonbLe
UMeHu 1 B pasgene «VHdopmMaums o cBA3M» B HUXKHEN YacTv nanutpbl «CBA3NY.

4. Haxmute kHonky «OK».

OTo6paxeHne nHpopmMmaLmm o CBA3aHHOM 3fIeMeHTe
B pasgene «VMHdopmaums o ceasu» nanutpbl «CBA3U» ykazaHa nHgopmaums o BbIopaHHOM CBA3aHHOM dawine.

Q Ymobbl usameHums uHgopmayuro 8 pasdesne «MHgopmayus o cessuy» nanumpsl «Ces3u», ebibepume «llapamempsi nanumpbi» 6
meHro nanumpsl «Cesa3u» u ycmaHosume coomeemcmsyroujue ¢hriaxku 8 cmonbue «llokazamb 6 VIHghopMmayuu o cesasu».

#+ [IBaxabl LLENKHUTE CBS3b UM BbIGEPUTE CBA3b U LLENKHUTE 3HaYOK «lokasaTk/CKpbiTe MHGOPMALMIO O CBA3WY (TPEYronbHWK B NEBOI YacTu
nanuTpbl).

MpocmMoTp U coxpaHeHne MeTagaHHbIX NOCPEeACTBOM NanuTpbl «CBA3N»
Ecnun cBsidaHHbIN UNW BCTPOEHHBIV (halin COAEPXUT MeTaAaHHble, UX MOXHO NPOCMOTpeThb B nanutpe «CBsavny». PegaktupoBaHue unv 3amelleHne
MeTaaHHbIX, OTHOCALLMXCA K CBA3AHHOMY hanny, HEBO3MOXHO.

+ BoibepuTe chainn Ha nanutpe «CBA3U», 3aTEM B MEHIO NanuTpbl BbiGepute NyHKT «CryxeGHble nporpamMmbl» > MHdopmaums o daiine XMP.

o Hasepx
O6GHoOBMEeHne, BOCCTaHOBIIEHWE USTN 3aMeHa CBsi3en

I'IanMTpa «CBs3n» nossonser NpoBEepPUTbL COCTOAHNE noboit CBS3N 1 3aMeHUTb d)aVlJ'lbl OBGHOBMNEHHBIMN UNN anbTepHaTUBHbIMW.

Mpy 06HOBNEHNW N NOBTOPHOM YCTaHOBMEHUN CBSA3U C chaiinom (MOBTOPHOM CBSI3biBaHWU) BCe TpaHCOPMaLmm, BbINOMHEHHbIE B NporpaMmMe
InCopy , coxpaHsitotcst (ecnu BbibpaH napameTp «CoxpaHaTb pa3Mepbl NPy NOBTOPHOM CO34aHUM CBA3en» B pasferne yctaHoBok «ObpaboTka
darinos»). Hanpumep, 661N MMNOPTMPOBaH KBaApaTHbIN rpacnyeckuii 06bEKT, KOTopbI 3aTeM Obin pa3sepHyT Ha 30°. Ecnu ero cBsizaTb 3aHOBO
C HEM3MeHeHHbIM UCXoAHbIM n3obpaxeHneM, InCopy passepHeT ero Ha 30°, NpuBOASA 3ameHsieMoe U300paxeHne B COOTBETCTBUM C MAKETOM.

lpumeyaHue. [Momewaembie EPS-galinbi mo2ym codepxamb cebiiku OPI, komopble omobpaxaromces e nanumpe «Ces3u». He cessbigalime
3aHoeo ccbiniku OPI ¢ ¢hatinamu, kpome mex, Komopble UsHa4yanibHO rnpedHa3Havanuck asmopom EPS-ghbalina, MoCKObKy 3mo MoXem 8bi38amb
npobrembl rpu 3agpysKe wpugpmos u ygemooerneHuu.

Bbi6op meToaa MacwiTabupoBaHMA 3aHOBO CBA3bIBaeMbIX rpadpuvyecknx o6 eKToB
Mpu 3ameHe ofHoro rpacuyeckoro o6bekTa ApYruM ero pasmepbl MOryT ObiTb MO0 COXpaHeHbI, MO0 3aMeHeHbI pa3MepamMy HOBOro 06bekTa 13
Opyroro ncxogHoro darna.

1. Bbibepute meHio «PepaktrpoBaHue» > «YcTaHoBku» > ObpaboTka carinos» (Windows) unu «InCopy » > «YctaHoBku» > ObpaboTtka
cavinos» (Mac OS).

2. Yt06bl n306paxeHnss coxpaHunun pasmepbl 3aMeHsieMbix n3obpaxeHuit, Bbibepute « CoxpaHsTb pa3mepbl n3obpaxkeHus npy NoBTOPHOM

co3naHun ceazeny. OTMeHUTe Bbl60p 3TOro napameTpa, 4YTOObI 32aHOBO CBSI3bIBAEMbIE M306pa)KeHI/1ﬂ COXpaHunu cBOM TeKyUJ,VIIZ pasmep.

OGHOBNEHMEe U3MEHEHHbIX CBA3en
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InDesign BHauane ULLET OTCYTCTBYHOLLYIO CBSi3b B Narke, B KOTOPOW pacrofioXeH haisl, Ha KOTOpbIi ykasbiBara CBsidb BO BPEMS TEKYLLEro
ceaHca. 3aTeM BbIMOMHSAETCS NOWCK B Narke, B KOTOPOW pacrnonoxeH AoKyMeHT. Ecnu cBs3b He Gbina HaligeHa, BbINOMHAETCS MOWUCK B KOPHEBOW
narnke JOKyMeHTa.

/3mMeHeHHble CBSI3N Takke HasblBalTCsl «yCTapeBLUMMMY CBA3SAMMU.
“ BbinonHute B nanutpe «CBsi3M» OOHO U3 CreaytoLmnX 4EeNCTBUA.

o [ins 0BHOBMEHNA OMHOI MMM HECKOMbBKIX CBS3el, NoMeUeHHbIX 3Haukom &, BbinenuTe ux. HaxmunTe kHonky «OBHOBUTL CBS3by SE unn
Bblbepute « OGHOBUTL CBSI3b» B MEHIO NanuTpbl «CBA3UY.

e [1na oBHOBNEHUs BCex U3MeHeHHbIX CBsidel BblbepuTe « OBHOBUTL BCE CBA3U» B MEHIO NanuTpbl « CBSI3U» UNU BbIAENUTE U3MEHEHHYIO CBS3N
1 WwenkHuTe kHonky « OBHOBUTL CBSA3bY, yaepxkuBasi HaxxaTton knasuy «Alty (Windows) unm «Option» (Mac OS).

o [Ins oBHOBNEHMSA TONBKO OAHOW CBA3M C rpaduyeckrM 06bEeKTOM, KOTOPbIN oTobpaXkaeTcs B AOKyMEHTE B HECKONbKUX MecTax, BblbepuTe
COOTBETCTBYHIOLLYIO [OYEPHIOO CBSA3b U HaxkMuTe «OBGHOBUTL CBA3b». BbiGpaB «poamuTernbCkyto» CBs3b, MOXHO OOHOBUTL BCE CBSA3U
N3MEHEHHOrO rpadnyeckoro obbekTa.

3ameHa cBA3M BbIGOPOM Apyroro nucxogHoro caiina

1. BulGepuTe cBA3b B NannTpe «CBS3W» 1 HAXMUTE KHOMKY «CBS3aTh 3aHOBO» == unu HaxmuTe «CBs3aTh 3aHOBO» B MEHIO NanuTpbl
«CBsa3n». Bbigenune «poauTenbCKyto» CBA3b HECKOTbKMX 3K3eMMnnsapoB, BbibepuTe «CBsi3aTh 3aHOBO Bce ak3emMnnspbl [ma dannal» B
MeHt0 nanuTpbl «CBA3WY.

Ecnun MaTtepuan He n3Brie4eH, NOBTOpPHOEe co3aaHune cBs3en B ynpaBndaeMblX Matepunanax OTKIH4YeHO.

2. Ons noucka nporpammoii InCopy ¢hainoB B nanke, MMeHa KOTOpbIX COBMaAakT ¢ UMEHAMU OPYrMX OTCYTCTBYHOLMX CBA3aHHbIX aiinos,
BblOEepuTE B NOSIBMBLUEMCS ANANOroBoM OkHe «[ouCK OTCYTCTBYHOLLMX CBA3eN B 3TOW nankey». Ecnu aToT napameTp He BbibpaH, OyaeT
3aHOBO CBSA3aHO TOSbKO BblAeNeHHoe n3obpaxeHue.

3. Bbibepute lNMokasaTb napameTpbl UMNOpPTa AN yNpaBreHus npoLeaypor MMnopTa HOBOro MCXOAHOro dawna.

HanguTe n gBaxabl LENKHUTE HOBbIN MCXOOHbIV chaln.

5. 3apanTe napameTpbl uMMNopTa, ecnu 6bin ycTaHoBNeH dnaxok «lMoka3atb napameTpbl umnopTta» (CM. pasgen MapameTpbl MMnopTa
rpadnyecknx 06BbEKTOB.

BoccTaHoBneHue oTCYTCTBYHOLMX CBA3EN

1. Ytobbl BOCCTAHOBUTL OTCYTCTBYIOLLYH CBA3b, BblAeNMNTE B NannTpe «CBs3n» cBs3b, NOMEe4YeHHYH 3Ha4YKoM 6, N HXMWUTE KHOMKY «Cszatb

3aHOBO» =

2. YT06bl 32aHOBO CBA3aTb OTCYTCTBYHOLUMIA (halirl, KOTOPbIN OTODpaxkaeTcs B yka3aHHOM narnke, BbibepuTe B NOSBUBLLEMCS AMANOrOBOM OKHE
«Mownck oTCyTCTBYIOLWMX CBA3EW B Manke». Hanaute n gBaxabl LWenkHuTe dain.

Mounck oTCcyTCTBYIOLMX CBA3EN
Mo yMon4yaHuwo InCopy npoBepsAeT Hannyne OTCyTCTBYHOLLNX CBS3€el 1 nbiTaeTcs paspewnTb UX NP OTKPbITUXU OOKYMEHTa. ﬂ,Ba napamMmeTpa
YCTaQHOBKU MO3BONAOT InCopy aBTOMaTUYEeCKN NPOBEPATL Hann4yne n HaxoguTb OTCYTCTBYHOLLME CBA3U NPU OTKPLITUX LOKYMEHTA.

MNMpoBepka cBA3en nepen OTKPbITUEM AOKyMeHTa Ecnu 3T0T napameTp BbikntoyeH, INCopy cpasy e oTKpbiBaeT AOKYMEHT 1 nocne onpeaenseT
COCTOsIHUE CBA3ei: 0OHOBMNEHHbIE, OTCYTCTBYIOLME N M3MeHeHHble. Ecnn aToT napameTp BkntoyeH, InCopy npoBepsieT Hanuume N3MeHeHHbIX U
OTCYTCTBYIOLLMX CBSA3EN.

Mouck oTcyTcTBYOWMX CBA3EM Nnepen OTKpbITUEM AOKyMeHTa Ecnu a10T napametp BblkntodeH, InCopy He ByaeT nbiTaTbCa paspeLunTb
OTCYTCTBYIOLLME CBA3W. DTOT NapameTp MOXHO OTKIHOYUTb, €CNM CBSI3W 3amMeansitoT paboTy cepBepa Uin ecrnv nosiBRsKOTCS HenpeayCMOTPeHHbIe
cBs3U. OTOT NapameTp HeAOoCTyNeH, ecnu oTkmoyveHa «poBepka CBsi3en nepef OTKPbITUEM JOKYMEHTa».

Mowuck otcyTcTByOWMX cBA3en KomaHaa «[Tonck OTCYTCTBYIOLMX CBSA3e» NO3BOMSET BbIMOMHATL MOWCK M paspellaTb OTCYTCTBYIOLME CBA3N B
[OKyMeHTe. OTa KoMaH4a MOXET OKa3aTbCs NMONEe3HOM, ecrnn OTCYTCTBYIOLLUME CBSI3W NOSBMSAIOTCSA NPU OTKIIOYEHHOM NapaMeTpe rnoucka
OTCYTCTBYIOLLMX CBSI3El NpW OTKPbITUM JOKYMeHTa. JTa KOMaHAa MOXeT oka3aTbCsi NMOSIe3HON Mpy BbIMOMHEHUM NOAKIIOYEHUS K CEpBEPY, rae
XpaHATCA M300paxeHwns, nocne oTKPbITUS AOKYMEeHTa.

e [1na nameHeHns HacTpoek cBa3el oTkpownTe pasgen «ObpaboTka dalinos» B AUANOroBoM OKHE «YCTaHOBKM» M NpU HeoBXoaMMocTn
BbIGepnTe napameTpbl «[1poBepsATL CBA3N Nepes OTKPbITUEM JOKYMeHTa» 1 «HaxoauTb OTCYTCTBYIOLME CBA3N Nepeq OTKpbITUeM
[OKYMEHTa.

o [Ins nonbITkN paspeLleHnst OTCyTCTBYOLWMUX cBA3en B nporpamme InCopy BbibepuTe «CrniyxxebHble nporpaMmmbly > «OMCK OTCYTCTBYIOLLNX
CBsA3ei» B MEH0 nanuTpbl «CBA3NY.

OTta komaHaa HeOoCTynHa, eCnn B AOKYMEHTE HET OTCYTCTBYHOLLNX CcBA3EN.

Yka3aHue nanku NOBTOPHOro co3faHus CBA3eM Mo yMOs4aHuio
1. Bbibepute «O6paboTka (haiinioB» B ANArIOTOBOM OKHE «YCTaHOBKUY.

2. B meHIo «[lanka NOBTOPHOro co3AaHus CBA3el Mo YMOMYaHWo» BbiIGepUTe OOMH U3 NEPEYUCTIEHHBIX HIDKE NapaMeTpoB U HaXMUTE
KHOMKY «OK»:
MNocnenHAA nanka NOBTOPHOro co3faHusa ceAsen [pu Bbibope aToro napameTpa oTobpaxkaeTcs NocneaHss UCnonb3oBaHHas narnka,
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KoTopas 6bina ykasaHa npu NOBTOPHOM CO34aHuM CBSA3en, cooTBeTcTByoWwas nosegeHnto InCopy CS3.

WcxoaHasa nanka cBsAsu Npu BeiGope 3TOro napameTpa oTobpaxaeTcs MCXOOHOEe MOSIoKeHUe CBA3aHHOro daiina, COOTBETCTBYHOLLErO
nosefeHuto InCopy CS2 nnu 6onee paHHel Bepcuu.

KonupoBaHue cBs3en B pyryto nanky
KomaHpa «KonupoBaHue cBsselt B» NO3BOMSIET KONMPoBaTh rpadpuyeckne ainbl B Apyryto nanky v nepeHanpasnsTe CBA3W B CKONMPOBaHHbIE
daninbl. 3Ta KOMaHAa ocobeHHO yaobHa Ans nepemMelleHunst harnoB Ha OPYron HAKOMUTENb, Hanpumep nNpy nepemMelleHny gannos ¢ DVD-ancka
Ha XeCTKuUN OUCK.

1. BblgenuTe cBA3W C KonvpyembiMu dainamm u Bbidepute «CnyxebHble nporpammbl» > «KonupoBaTb CBA3U» B MeH0 nanuTpbl «CBA3N».

2. YkaxuTe narnky, B KOTOPYyl0 HEOOXOOUMO CKOMMPOBaTh CBA3aHHbIE halsbl, U HAXXMUTE KHOMKY «BbibpaTby.

MoBTOpHOE co3aaHue CBs3en C APYron nankown

ﬂpM MnCcnosib3oBaHMM KomaHabl «CBs3aTb 3aHOBO C Nankom» MOXHO YyKa3aTb nanky c CbaI;U'IaMI/I, MMeEHa KOTOPpbIX coBnaaarT C yCTapeBwnmMmun
CBA3AMU. Hanpmmep, €CIn TeKyLline CBA3M yKa3blBakT Ha I/1306pa)KeHI/I$I C HU3KUM paspelleHnemM, MOXHO yKasdaTb OPYryro nanky, cogepxatlyro
n3006paxeHunsi ¢ BbICOKMM paspelleHrem. MoxHO ykasaTb Apyrve pacluvpenns anst painos, YTO NO3BOMSIET MEHSATL CBSI3W, HaNpUMep, C .jpg Ha
tiff.

Ecnn matepuwan He ussneveH, komanaa «CesAsaTb 3aHOBO C Nankom» HeJOCTynHa B ynpasnsembix matepuanax InCopy.

1. Bbibepute ogHy Unv HeCKonbko cBasen B nanutpe «CBsA3n».

2. Bbibepute «CBs3aTb 3aHOBO C Nankow» B MeH Nanutpbl «CBA3N».
3. YKaxuTe MecTononoxeHue HOBOW Narku.
4

YTo6bl MCnonb3oBaTh Apyroe paclumpeHue, Boibepute «CoBnageHve Nno UMeHu daiina, Kpome pacluMpeHus» 1 yKaxuTe HoBoe paclumpeHve
(Al, TIFF unu PSD).

5. HaxmuTe kHOMKy «BbibpaTby.

MoBTOpHOE cBA3bIBaHME (harnoB ¢ APYrMMU pacLUMPEeHNAMU
Komanaa «CBsizaTb MOBTOPHO C paclunpeHvem daiina» no3BosisieT 3aMeHsTb M300paxeHns Ha OCHOBe (halfnoBbIX paclumMpeHuii. Hanpumvep,
MOXHO 3ameHuTb nzobpaxenus JPEG B gokymeHTe Ha dannbl PSD. ®aiinbl ¢ gpyrummn paclumpeHnsmMmn AOMKHbI pacrnonaratbCsi B TOW e narike,
YTO 1 3aMeHsIEMble CBSA3aHHble channbl.

1. Y6eagwuTech, 4TO haiinbl C APYIVIMU PaCLUMPEHUSMN HAXOAATCS B TOW XXe narke, 4YTo U UCXoAHble dawinbl.

2. BbibepuTe ogHy nnm Heckonbko cBa3en B nanutpe «CBs3n».

3. Bbibepute «CBsizdaTb NOBTOPHO C pacluMpeHvem gaina» B MeHo nanutpbl « CBA3U».

4

. YkaxuTe pacluvpenune canna onsa saameHbl 1 LwenkHnTe «Ceasatb MOBTOPHOY.

3ameHa nMmnopTUpoBaHHOro chaina c nomMoLbio KomaHabl «[lomecTUTbL»
1. BbInonHuTe 04HO 13 criegyoLwmux eNCTBUN:

e YTOGbI 3aMeHUTb coaepXxmnmoe rpadmyeckoro dpperima (HanprvmMep, MMMNOPTUPOBAHHOIO rpadhuyeckoro o6bekTa), BbiaenuTe
n306paxkeHne ¢ NOMOLLbI0 MHCTPYMeHTa «[T03ULMOHMPOBaHMEY.

e [1nA 3ameHbl COOEPXKMMOro TEKCTOBOrO hpenma LenkH1uTe ToUKy BBOAA B TEKCTOBOM dpeliMe, UCMONb3ys MHCTPYMEHT « TeKCT», 1
BblbepuTe «PepakTupoBaTh» > BeibpaTh BCe.
2. Bbibepute meHo «®aiiny» > «lomecTuTby.
3. Hangute v BbiGepuTe HOBbIN dhaiin.
4. HaxmuTe KHOMKY « OTKpbITbY.

KonupoBaHue nyTtu cBsi3u
Mo>xHO KonMpoBaTb MOSHbIN NyTb CBA3AHHbIX M300paXeHUn unu nyTe cTunsa nnatdopMbl. KonnposaHue NonHOro nyTtu n3obpaxeHns yaobHo ans
YBELOMIIEHMSI YTIEHOB KOMaH/bl O MECTe pa3MelLeHus uncTpaumnin. Hanpumep, MOXHO CKONMPOBATh MOJHbINA MyTb U BCTaBUTb €ro B COOOLLEHNE
3MeKTPOHHOM NoyThbl. KonvpoBaHue Nyt ctunsa nnatdopMbl yao6Ho npu paboTe co cueHapusiMu Unu Ans ykasaHus nonen nsobpaxeHuin npu
obbeanHEHUN OaHHbIX.

1. Bbibepute cBa3b Ha nanutpe «CBs3n».

2. B meHo nanutpbl «CBsian» BbiGepute «KonvpoBaTb cBefeHus» > «KonmpoBaTtb NOMHbIN NyTb» unu «KonvpoBaTb NyTe CTUNASA NNatgopMbl».

3. BcTtaBbTe nyThb.

HaBepx
PepaktnpoBaHue ncxogHoro rpacdmnyeckoro ob6bekTa
C nomoLLblo kKoMaHabl «PefakTnpoBaTb OpUrMHaN» MOXHO OTKpbIBaTb U pedakTupoBaTh O0MbLUINMHCTBO rpadmyeckux annos B NPUNOXeHUsX, rae
OHM BbInKn co3faHbl. [ocne coxpaHeHus NcxogHoro anna AoKYMEeHT, Coaepalluin CBA3b C HUM, OyaeT OOHOBNSATHCS C KaXKO0W HOBOW BEpCUEN.
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lMpumeyvaHnue. Ecnu e InDesign u3eneub u 8bibpams ynpasnsembil epaguyeckuli chpelim (akcriopmuposaHHsil 8 InCopy), mo epaghuyeckull
¢atin omkpoemcsi He 8 camom InDesign, a & InCopy.

PepaktupoBaHue nucxogHoro rpacdnyeckoro o6LeKkTa B NpUNoXeHUM rno yMosyaHuio

Mo ymonuanuto nporpamma InCopy npegocTtaBnsieT BbIGOp NpUNoXeHUs Ans OTKPbITUS UCXOAHOro o6bekTa onepaunoHHON cucTeme.
1. BblgenuTte ogHO UM HECKOSbKO M300paXKeHUn Ha CTpaHuLue unm B nanutpe «CBA3ny.
2. BbinonHute ogHO M3 criefyroLmMX 4eNCTBUN:

* B nanutpe «CBs3n» HaxMuTe KHOMKY «PedakTupoBaTtb opurmHany AP
* Bbibepute «PepaktupoBaHune» > «PepakTnpoBaTb OpuUrinHan».

3. lNocne BHeCEHUSA NBMEHEHWNI B UCXOLHOM MPUSIOXKEHUN COXpaHUTE dhann.

PepakTtupoBaHue ncxopgHoro rpadmyeckoro o6 LekTa B APYrom npuroxeHum
1. Bblbepute nsobpaxeHue.

2. Bbibepute meHo «PefaktupoBaHue» > «PefgakTMpoBaTh C MOMOLLbBIO» M YKaXKMUTE NMPUIOXEHUE, C NMOMOLLbI0 KOTOPOro OTKPbITh dhain. Ecnn
HeobXxoaMMOoro NPUIOXKeEHNst HET B cnincke, Bolbepute «[pyroex, 4tobbl HaWTK ero.

H
YnpaBneHve BUANMOCTbLIO CIIOEB B UMMNOPTUPOBAHHbLIX U300paKeHUAX ane

Mpu nmnopte PSD-darnnos Photoshop, mHorocnonHeix PDF 1 INDD-cainoB 4OCTYnHO ynpaBneHue BUONMOCTbI BEPXHUX CIoeB. HacTporika
BuanmMocTm cnos B InCopy no3sonsieT ynpaensaTb 0TobpaxeHWeM UNnocTpaummn B 3aBUCMMOCTU OT KOHTEKCTa. Hanpumep, ans nybnvkaumm Ha
HECKOMNbKMX A3blKax MOXHO CO34aTb €AUHCTBEHHYIO MUNOCTPALIMIO, BKIOYAIOLLYIO MO OAHOMY TEKCTOBOMY CIIOK ANs KaXAoro M3 si3blKOB.

YnpaBneHne BUAMMOCTbIO MOXET OCYLLECTBMSTLCA MO0 Npu nomelleHun canna, nubo npy ncnonb3oBaHUM OUAnoroBoro okHa «MapameTpbl
cnoes obbekTa». Kpome Toro, ecnu dgpann Photoshop cogepxut KoMnosmumm cnoes, eCTb BO3MOXHOCTb OTODpaXKeHUs onpeaeneHHbIX
KOMMO3ULMIA.

YcTtaHoBKa BUWOAUMOCTMU Cros
1. Bblbeput «Pann» > «Nomectutb» 1 Boibepute rpadouyeckunin dpann.
BribepuTe Mokasatb napameTpbl MMOPTa, 3aTeM HaXMUTE KHOMKY « OTKPbITbY.
B nounanoroBom okHe «[lapameTpbl MMMNopTa U300paXKEeHNa» UNN AManoroBoM okHe «oMecTuTb» nepenauTe Ha Bknaaky «Crnony.
[na npeaBaputenbHOro npocmoTpa usobpaxeHusi Bbibepute napameTp «lpeas. npocMoTp».

a s>

(Tonbko ana PDF) Ecnn nomelaeTtcs cTpaHnua u3 MHoroctpaHnyHoro PDF-dhanna, ykaxute HoMep CTpaHuLbl AN npocMoTpa Ludpamm
WM NPU NMOMOLLIM KHOMOK CO CTperikamu.

6. (Tombko gnsa PSD-gaiinoB Photoshop) Ecnu nzobpaxeHne coaepXvT KOMMO3WLMN CIIOEB, BbIBEPUTE HYXHYIO U3 BCMIbIBAKLLENO MEHIO
«Komnosuuumsa cnoes».

7. BbINOMHUTE OOHO U3 creayLWwmnx AeNCTBUN:
o YTOObI OTKPLITL MU 3aKPbITb HAOOP CIOEB, LUEMKHUTE TPEYroNbHUK CreBa OT 3HayKa narku.
o YTOObI CKPbITH CMON UM HAabop CroeB, WENKHUTE 3HAYOK «rnas» PsiaoM C HUM.
e YT106bI 0TOOPA3NTL Cron nnm Habop crnoes, LWEenKHUTE 3HAYOK «MYyCTON rNnas» psaoM C HUM.

* Y106bI 0TOGPA3NTL TOMBKO COAEPKUMOE ONpenerneHHOro crnosi Unu Habopa Croes, LENKHUTE 3HAYOK «rnasy, yaepXvBas HaxaTomn
knasuwy «Alt» (Windows) unun «Option» (Mac OS). BoccTaHOBUTb MCXOOHbIE NapaMeTpbl BUAMMOCTM OCTarbHbIX CTIOEB MOXHO
NMOBTOPHBIM BbINOMHEHWEM NpeabliayLLei onepauum.

o YTOObI MBMEHUTL BUOUMOCTb HECKONBbKUX 3M1IEMEHTOB, NPOBeAUTE yKkaszaTenem Mbily No cTonbLuy, coaepkalleMy 3Hauku «rrasy.

8. 3apanite ansa napameTpa «pn 06HOBNEHUUY OOHO U3 CreayoLLMX 3HaYEHNA.
Moka3biBaTb cnou kak B Photoshop/PDF-chaine Npn o6HoBneHUn cBA3M napameTpbl BUAMMOCTU CIOS NPUBOAATCS B COOTBETCTBME
napameTpam B CBSI3aHHOM dpaiine.

CoXpaHATb HacCTPOWMKY BMAMMOCTU croeB CoxpaHsieT HaCTPOMKU BUAUMOCTU CMosl, 3afaHHble NPy NnepBoHaYanbHOM NOMELLEeHUM
hbanna.

9. Haxmure kHonky «OK».

3apaHue BMAMMOCTM croeB Ansi nomMmeweHHbIx dannos Al, PSD, PDF n INDD

Mocne nomelyeHus danna Photoshop PSD, mHorocrnowHoro PDF, Al-cpanna lllustrator unu INDD-danna InDesign ananoroBoe okHo «[lapameTpbl
cnoeB obbekTa» NO3BOMSAET YNPaBsATb BUAUMOCTbIO croeB. Ecnv PSD-gaiin Photoshop cogepXmT KoMno3muum cnoes, MOXHO BblbpaTh, Kakyto
13 HKUX criegyeT oTobpaxatb. Kpome Toro, MOXHO ykasaTb, CNeAyeT N COXPaHUTb NapameTpbl BUAMMOCTU UK NPUBOAUTL X B COOTBETCTBUE
MNCXOOHOMY harny npu Kaxxgom oBHOBMEHMMN CBSA3M.
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Beibepute dann B gokymeHte InCopy .
Bbibepute MeHo «O6bekT» > «[MapameTpbl crios o6bekTay.
. Ons npepBapuTenbHOro NpocmoTpa n3obpaxeHus BbibepuTe napameTp «pocMoTp».

(Tonbko ans PSD-dannos Photoshop) Ecnu nsobpaxeHne coaepXut KOMMNO3ULMK CrioeB, BbibepUTE HYXHYHO U3 BCMIbIBAIOLLErO MEHIO
«Komnosauumsi crnoesy.

HpwnN PR

5. BbinonHute ogHO 13 criegyroLmMx OeACTBUN:
e YT106bl OTKPbITb UMM 3aKPbITb HAGOP CMOEB, LENKHUTE TPEYronbHUK CrieBa OT 3Hauyka nanku.
o YTOObI CKPbITH CMON UM HAabop CroeB, WENKHUTE 3HAYOK «rnas» PsiaoM C HUM.
e YT106bI 0TOOPa3nTL Cromn nnm Habop crnoes, LEenNKHUTE 3HAYOK «MYCTOM rna3» psaoM C HUM.

* YT06bI 0TOGPA3NTL TOMBKO COAEPXKUMOE ONpeneneHHOro crnosi Unu Habopa croes, LENKHUTE 3HAYOK «rnasy, yaepXvBas HaxaTomn
knasuwy «Alt» (Windows) unmn «Option» (Mac OS). BoccTtaHOBUTb MCXOOHbIE MapaMeTpbl BUAMMOCTM OCTarbHbIX CTIOEB MOXHO
NMOBTOPHbLIM BbINOMHEHWEM NpeablayLUel onepaumn.

o YTOObI MU3BMEHUTb BUOUMOCTb HECKONBbKUX 3M1IEMEHTOB, npoeegunTe ykasartesieM Mblln no CTOJ'I6Lly, codepxallemMy 3Ha4YKmn «rnas».

6. 3apanTte gns napametpa «lMapameTpbl 0OHOBNEHWS CBA3EN» OAHO U3 CNEAYHLINX 3HAYEHUIA.
Ucnonb3oBaTb BUAMMOCTL cnos [pn 0GHOBNEHUN CBA3M NapamMeTpbl BUAMMOCTM CIOs MPUBOASTCS B COOTBETCTBUE MapameTpam B
cBs3aHHOM dhaurne.

CoxpaHATb HaCTPONKY BUAUMOCTHU crioeB CoxpaHsieT HacTPOMKN BUAMMOCTM Cosi, 3aaHHble Npu nepBoHayanbHOM NoMeLeHnm
banna.

7. Haxmute kHomKy «OK».

R Haeepx
UmnopT ctpaHuy InDesign (INDD) :
KomaHpa «lMomecTuTb» No3BonsieT MMNopTMPOBaTb CTpaHULLbl U3 04HOro AokymeHTa InDesign B Apyroi. 3To MoxeT ObITb OTAEeNbHas cTpaHuua,
OManasoH unu Bce CTpaHuubl OoKyMeHTa. CTpaHuLbl MMNOPTUPYHOTCS Kak 06bekThl (mogobHo PDF-dannam).

YT00bl B MMNOPTUPYEMOM [AOKYMEHTE COAEpPXKaNUCb BCe HEOOXOAUMbIE CTPaHWLbl, JO6aBbTe UX B JOKYMEHT. BbiOpaB nyHKT MeHo «Paiiny >
«Momectutb» 1 INDD-cbann n yctaHoBuB napameTp [lokaszaTe napameTpbl MMMNOPTa, MOXHO yKa3aTb CTpaHuLbl ANS UMMIopTa, onpeaenutb
BMAMMOCTb CIIOEB Y KagpupoBaHUE MMMOPTUPYEMBIX CTpaHuL,. MpoKpyTka B OKHE MpoCcMOTpa Mo3BonseT 6oree BHAMATENBHO U3YYUTb MUHUATIOPbI
cTpaHuy,. BbeiGpaHHble Ans MMnopTa CTpaHuLbl 3arpykarTcsi B 3Ha40K rpadmyeckoro obbekTa. Npy nomeLleHun Heckonbkux cTpaHul InCopy
nepesarpyxaeT rpacuyeckuii 3Ha4oK ANnsi CrneayroLwein cTpaHuLbl, MO3BONSA UMNOPTMPOBATbL UX OAHY 3a OPYron.

lMpumeyaHue. [lanumpa «Cesa3u» codepxum UMeHa 8cex UMMoPMUpPO8aHHbIX cmpaHuy. Ecru umnopmuposaHHas cmpaHuya cooepxum
epachuyeckuli obbekm usnu Opyeaoli s51eMeHm, Komopsbil paHee bbis1 8 Hee UMIoPMUPO8aH, MO 3MOM 3/IEMEHM MaKxXe 8K/IIo4Yaemcs 8 CriUCOK 8
nanumpe «Cesa3u». NlepedyeHb UMeH 8MOPUYHO UMMTOPMUPO8aHHbIX 3r1eMeHmos rnpedcmassnieH nod mpeyaorsHUKOM Ha nanumpe «Cesasuy», 4mo
10380s15€M OMAUYUMb UX OM UMMIOPMUPO8aHHbIX CMpaHuy,.

[ononHuTenbHble pasgensl CrpaBku

Bugeo o nanutpe «CBsaAsn»

@ O cnosix

{ec)

Opuaunueckas nHpopmaumsa | Monutuka KOHMUAEHUMANBHOCTU OHMNAaRH
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http://www.adobe.com/go/lrvid4027_id_ru
http://help.adobe.com/ru_RU/Photoshop/CS5/Using/WSfd1234e1c4b69f30ea53e41001031ab64-78e2a.html
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://help.adobe.com//ru_RU/legalnotices/index.html
http://helpx.adobe.com/go/gffooter_online_privacy_policy

BkrtoyeHne meTagaHHbIX B MaTtepuman

PaboTta ¢ meTagaHHbIMU

HaBepx
PaboTta ¢ MmeTagaHHbIMMU

MeTagaHHble — 3To Habop crneayLmnx CTaHAAPTU3NPOBAHHBLIX CBEAEHWI O haline: nMsl aBTopa, paspeLleHe, LLBETOBOE NMPOCTPaHCTBO,
aBTOPCKME Npasa U knoyesble crnosa. MeTafaHHble MOXHO MCMONb30BaTb AMNs YyCKOpeHUst paboyero npouecca U cuctemaTtunsaummn dainos.

CBepneHus o ctaHaapte XMP

MeTagaHHble COXpaHAIOTCA MO CTaHAAPTY paclumMpaeMon nnatdopmel MeTagaHHbix (XMP), Ha kKoTopom nocTpoeHsl npunoxeHnsa Adobe Bridge,
Adobe lllustrator, Adobe InDesign n Adobe Photoshop. Ctangapt XMP ocHoBaH Ha si3bike XML, B 60MbLUMHCTBE CriyyaeB MeTafaHHble XpaHATCS
B channe. Ecnu xpaHuTb MHdOpMauuo B arne HEBO3MOXHO, TO MeTaaHHbIE COXPaHSIIOTCS B OTAENbHOM ¢halre, KOTopbI Ha3blBaeTCst
conpoBoauTenbHbiM arinom. CtaHaapT XMP ynpoliaeT o6MeH MeTagaHHbIMK Mexay npunoxenusamu Adobe, a Takke Mexay pasnuyHbiMm
pabounmMmn npoueccamu npy nyénukaumm. Hanpumep, MOXHO COXpaHUTb MeTafaHHble O4HOro dainna kak LwabnoH, YTobbl 3aTemM MMMNOPTUPOBaTL
3TV MeTafaHHble B Apyrne danrbl.

MeTagaHHble, KOTOpble XpaHAaTcsa B Apyrux dopmatax (Exif, IPTC (1IM), GPS unu TIFF), CUHXPOHWU3MPYIOTCS M OMUCLIBAIOTCS C MOMOLLbIO dhopmaTa
XMP, 4TO ynpoLiaeT nx NnpocMOTp ¥ yrnpaBneHue aTMMn metagaHHbiMu. Kpome Toro, Apyrne npunoxeHnsa n yHKUumM ncnonbaytoT dopmat XMP
Onsa nepefadn 1 XxpaHeHus Takon nHdopmauuu, kak npuMeydaHunst K BEpCUn, Nouck no KOTOpon noaaepxusaeTcst Yepes npunoxeHne Adobe
Bridge.

Yaue Bcero, MeTaaHHble ocTalTcs B dpavine gaxe Toraa, koraa usMmeHsietcs ero oopmat (Hanpumep, us PSD B JPG). IMpu BcTaBke darina B
[OKYMEHT unu npoekt Adobe MeTagaHHble Takke COXPaHSIHOTCS.

Q C nomouwbto nakema cpedcme paspabomku (SDK) dna XMP moxHo Hacmpausamb npouecckl co30aHusi u obpabomku memadaHHbIX, @ makxe
obmeHa umu. Hanpumep, npu nomowu nakema SDK 0nss XMP moxHo dobasnsimb nosns 8 duano2o80e 0KHO UHgopmayusi o ¢hadine.
LononHumernbsHble ceedeHusi o cmaHOapme XMP u nakeme SDK dns XMP moxHo Halimu Ha eeb-catime kommnaHuu Adobe.

Pa6oTa ¢ meTagaHHbiMu B npunoxeHun Adobe Bridge n komnoHeHTax naketa Adobe Creative Suite

BonbLlnHCTBO MOLLHbIX dyHKUMIA NpunoxeHnss Adobe Bridge, obecneunBaroLmx cuctemMaTnsaumio, NOUCK U OTCINEXMBaHWe ansoB U UX BEPCUM,
paboTatoT ¢ MeTafjaHHbIMK cTaHaapTa XMP, koTopble xpaHaTcs B pannax. B Adobe Bridge nmetotcs aBa cnocoba paboThkl ¢ MeTagaHHbIMU: C
ncnonb3oBaHneM nanutpbl «MeTagaHHbie» 1 C NCMONb30BaHMEM AManoroBoro okHa ViHgopmaums o davine (InDesign,InCopy).

B HekoTOpbIX cryyasx Ans O4HOrO CBOMCTBA MeTaAaHHbIX MOXET CyLLEeCTBOBaTb HECKOMbKO NMpeAcTaBneHunii. Hanpmumep, CBOMCTBO MOXET OblTb
0603Ha4eHo kak «ABTOP» B OAHOM NpeAcTaBneHnn n kak «Cosgatens» B Apyrom, Ho o6a ByayT ccbinaTbCa Ha OAHO U TO e NCXOQHOE CBOMCTBO.
[axe npu HacTpouKe 3TVX NpeacTaBrneHni ¢ y4eToM onpegeneHHbIXx paboyrx npoLeccoB oHu OyayT cooTBeTCcTBOBaTh cTaHaapTy XMP.

Ho6GaBneHne MeTagaHHbIX C UCMOJNIb30OBaHMEM AuanoroBoro okHa «MHcgpopmauus o canne»

B gnanoroBom okHe VHdopmaums o daiine npeacTaBneHbl JaHHbIE KaMepbl, CBONCTBa dhaina, UCTopusi USMeHeHni, HopMaLusi 06 aBTOPCKUX
npaeax 1 cBefeHusi 06 aBTope TekyLlero AokymeHTa. B ananoroBom okHe Hdopmauums o danne Takke npeactaBneHbl Nanutpsbl
Nnosb30BaTeNbLCKUX MeTafaHHbIX. MeTagaHHble MoryT ObiTb J06aBneHbl HENOCPeACTBEHHO B ANanNoroBoM okHe «MHdopmauums o dannex. Nliobas
nHopmaLms, BBOAMMASA B Mone, 3aMeHseT coboii CyLecTByioLLMe MeTaAaHHble U NPUMEHSET HOBble 3HAa4YeHWUs KO BceM BblbpaHHbIM channam.

1. Bobibepute «®dainy» > UHdopmauus o danne (InDesign, InCopy).
2. Bbibepute cnegytolime napameTpbl Ha BKMagkax B BEPXHEN YacTu AManoroBoro okHa:
Q [ns nepexoda mexdy eknadkamu ucrnonb3ytime knasuwu «Cmperika enpago» u «Cmpesika erego» unu WenKkHUme 3Ha4qyoK co
cmpersnkol 8HU3 U 8blbepume Kameaopuro U3 CruckKa.

Onwucanue Mo3BonseT BBECTU MHPOPMALIMIO O JOKYMEHTE: Ha3BaHUe, UMsi aBTopa, ONMCaHUE 1 KIoYeBble CoBa, KOTopble MOryT BbITb
MCnonb3oBaHbl ANs Noucka B AOKyMeHTe. [ns ykasaHus nHdopmauuy 06 aBTopckmMx npasax, Bblibepute B pacKkpblBaloLLEMCH MEHI0
Hannune aBTOpCKOro npaBa NyHKT «3alumileH aBTOPCKUMM NpaBamuy. 3aTteM BBeOWUTE HYXHble CBEAEeHUS B CTPOKe yBeJoMIeHns ob
aBToOpCkux npasax, a Takke URL-agpec nonb3oBaTensi Unv kKOMNaHum, KoTopble MMu obnagatoT.

IPTC CopepxuT YeTbipe pasgena. B pasgene «Cogepxumoe IPTC» onuckiBaeTcsi BU3yarnbHOe COAEPXKMMOe n3obpaxeHusi. B pasgene
«KoHTakT IPTC» — koHTakTHasa nHdopmaums gotorpada. B pasgene «M3o6paxerne IPTC» — onncanue nsobpaxerus. B pasgene
«CocTtosiHne IPTC» — nHdopmauusi o paboyemM npoLiecce 1 aBTOPCKUX NpaBax.

HaHHble kamepbl CoaepxuT ABa pasgena. B pasgene «[aHHble kamepbl 1» NpefcTaBneHa A4OCTyNHas TONbKO Ans YTeHUst MHpopmaums o
kamepe 1 napameTpax OTOCLEMKM, HANPUMep, CBEAEHUSI O MPOU3BOAUTENE, MOAENM, BhIAEPXKKE U Anadparme kamepbl. B pasgene
«[aHHble kamepbl 2» NpeAcTaBrieHa AOCTYNHAs TONbKO ANs YTeHUst MHpopMaumst o dhoTorpadum, BKItoYas pasMepbl B MUKCenax u
paspeLleHue.

50



BupeopaHHble CoaepxuT MHopMaLumio o Buaeodaliine, BkItoYasi LUMPKHY U BbICOTY BuAeokaapa. 34ech Takke MOryT ObiTb yka3aHbl
Ha3BaHWe 3anncK 1 CLeHb.

AyavopaHHble [M03BoNseT BBECTU AaHHbIE 06 ayauodaiine, B TOM Y1Che Ha3BaHWe AOPOXKKU, UCMONHUTENS, BUTPENT 1 napaMeTpbl
nosTopa.

Mo6unsHoe Flash-copepxumoe SWF WHdbopmauus o megmadaiinax anst MOGUnbHbIX YCTPOMCTB, B TOM Y1Cle Ha3BaHve, aBTop,
onvcaHue v TUN COAEPXKNMOTO.

KaTteropuwm [MNo3BonseT BBeCTV MHOPMaLUO Mo KnaccudukaTopy areHTcTBa Associated Press.

UcxopHbin cdhann No3BonseT yka3aTe MHpopmMaumio o daline, kotopasi MOXeT oka3aTbCs MONe3HOW Ans BbiMyCKOB HOBOCTEN: Bpemsi 1
MecTO co3gaHus dhaiina, ceegeHnst o nepefade, ocobble MHCTPYKLMKU MO paboTe € HUM, a TakkKe 3arofloBOK.

DICOM TlMo3BonsieT ykasatb Ans n3obpaxeHnin B popmate DICOM nHdopmMaumio o naumeHTe, BeINONHAEMON NpoLeaype U cepum, a Takke
cBefeHnst 06 obopyagoBaHmm.

UcTtopusa OtobpaxatoTca cBefieHns xypHana nameHeHun Adobe Photoshop anst nsobpaxenuit, coxpaHeHHbIx npu nomowm Photoshop. 3ta
BKIlaka oTobpaxkaeTcs TONbKO B TOM CryyYae, ecnv yctaHoBneHo npunoxeHne Adobe Photoshop.

Illustrator Mo3BonsieT NpUMeHNATL Npounb AOKYMEHTa Ans BbIBOAA €ro Ha nevaTb, 3KpaH MOBUIbHBIX YCTPOUCTB unu B IHTEpHeT.

HOononHutenbHble OTOOPaXaTCa NONs U CTPYKTYPbl A5t XPaHEHNS MeTafaHHbIX C UCMOSIb30BaHWEM CBOWCTB U MPOCTPAHCTB UMEH,
Hanpumep, hopmata darvina n ceoncte XMP, Exif n PDF.

HeobpaboTaHHble gaHHble OTOGpaxaeTcsa TekcToBas MHpopmauus o daine B popmate XMP.

3. Beegute HeobxoauMyo nHopmaumio B Nnoboe none.
4. Ona npUMEeHeHUst U3MEHEHUI HaXXMUTe KHomKy «OK».

CoxpaHeHue meTagaHHbIx B dpanne XMP
MeTanaHHble, coxpaHeHHble B daine XMP, MoryT ncnonb3oBaTbCsl HECKOMNbKMMU nornb3oBaTtensMu. ®avinsi XMP MOXHO ncrnonb3oBaTthb B
KayecTBe LWAbMNOHOB Aflst 3anofiHeHns 4oKyMeHTOB InCopy 1 NpoYnx AOKYMEHTOB, CO34aHHbIX C MOMOLLbIO MPUIOXKEHWUIA, NOAAEPXKMBAIOLLMX
dopmat XMP. LLabnoHel, akcnopTvpyeMble nofib3oBaTenieM, XxpaHaTcsa B obLen nanke, AOCTynHON nporpaMmmam ¢ nogaepxkon XMP. OHu Takke
oTobpaxaloTca BO BCMIbIBAOLWEM MEHIO B HUDKHEN YacTu AManoroBoro okHa MHdopmaums o danne.

1. Bobibepute «®daiiny» > UHdopmauus o danne (InDesign, InCopy).

2. Bbibepute nyHKT «OKCNOPTMPOBaTbL» BO BCMIbIBAIOLLEM MEHIO B HVDKHEW YacTu AManoroBoro okHa.

3. Beegute nms daiina, BelbepuTe nanky U HaxMuTe KHonky « CoOXpaHuTb».
Q [ns npocmompa wabnoHoe memadaHHbIX 8 [TposodHuke Windows unu e npoepamme Finder (Mac OS) wernkHume scrbigaroujee MeH
8 HUXHel Yacmu Ouario2o8020 OKkHa MHghopmayusi o ¢haline u ebibepume ryHKm «llokazamb narnky wabroHo8».

UmnopT meTagaHHbIx u3 cpanna XMP

Mpu nmnopTe MmeTagaHHbIX B JOKYMEHT U3 3KCMOPTMPOBaHHOro darna wabnoHa XMP MoxHO ykasaTb, crnegyeT nv yoanutb Bce MeTafaHHble B
TeKyLeM JOKYMeHTe 1 [o6aBUTb HOBbIE; COXPaHUTbL BCE UCXOAHbIE MeTafaHHble, KPOME COBMafatoLLNX CBOMNCTB M3 WabroHa; unv 1obasutb
coBnagarwoLme MetagaHHble K CyLLEeCTBYIOLNM.

% BolbepuTe «daiin» > MHdopmaums o daiine (InDesign, InCopy).
* Bbibepute ann XMP Bo BCnibIBalLLEM MEHIO B HUXKHEN YacTu AManoroBoro okHa, BolbepuTe napameTp nmnopta u Haxmute «OK».

e Bbibepute nyHKT «/IMNOpTMPOBaTL» BO BCMIbIBAOLLEM MEHIO B HUXHEW YacTu AnanoroBoro okHa, Bbibepute napaMeTp MMmnopTta u HaxmuTe
«OK». 3aTem gBaxapl LLEeNKHUTE 3Ha4yoK anna wabnoHa XMP, koTopbin TpebyeTcs MNopTMPOBaTh.

PepakTtpoBaHue MeTagaHHbIX B ¢pannax nsobpaxeHumn

Mpwv co3paHum noanucen k noMmeLLeHHbIM n3obpaxeHusm B InDesign ncnonb3yoTcst MeTagaHHble 3TMX M3obpaxeHnin. HecmoTps Ha To 4To B
pokymeHTax InDesign MOXHO pefakTupoBaTb MeTafaHHble, MeTafjaHHble NoMeLLeHHbIX dannos B InDesign pegakTmpoBaTb HEBO3MOXHO. MOXHO
VN3MEHUTb MeTaJaHHble NMOMELLEHHbIX N300PaKEHUIN C MOMOLLbI UCXOOHBIX NMPUIOXeHU, ncnonbayst Finder nnu MpoeogHuk, Nnbo ncnonb3ys
Adobe Bridge nnu Adobe Mini Bridge.

1. B InDesign wenkHuTe n3obpaxeHne npaBow kHomkon mblwn (Windows) unm KHONKow Mbllu, yaepxuBas Haxatou knasuwy Control, (Mac
OS) n BbIbepuTe «PepakTnpoBaTth OpUTMHANY.

MoxxHO TaKkke LenkHyTb NYHKT «PefgakTtnpoBaTh € NOMOLLBIO» U BbibpaTb COOTBETCTBYHLLEE npunoxeHue, Hanpumep Adobe lllustrator nnm
Adobe Photoshop.

2. B ucxogHom npunoxeHun Beibepute «dann»> ViHdopmaums o davine.
3. NameHnTe meTagaHHble U Haxmute « OK».

MoxxHo Takke BblAenuTb n3obpaxeHve B Adobe Bridge u BbibpaTb B MeHto «Painn» > NHdopmauus o caine ans pegakTupoBaHus MeTagaHHbIX
n3obpaxeHusi. Cm. [lobaeneHme metagaHHbIX C UCMOSNb30BaHMEM AMAnoroBoro okHa «VHdgopmaums o daiine».

[ononHuTenbHbIe pasaenbl cnpaBku
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E MeTagaHHble 1 KnoYeBble CrioBa

(@) ev-rvo-sn |

Opuanyeckas nHpopmaumsa | Monutuka KOHMUAEHUNANBHOCTN OHNAaH

52
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CoxpaHeHune 1 aKcnopT

CoxpaHeHue JOKYMEHTOB

TUnbl hannos InCopy

OkcnopT gokymeHTOB InCopy
MepenmeHoBaHue maTtepuanos InCopy
AkcnopT coaepxxumoro B Buzzword

HaBepx
CoxpaHeHMe AOKYMEHTOB

#* BbinonHute o4HO M3 crneayrLwmx AedCTBUN:
e YTOGbI COXpaHUTb CYyLLECTBYIOLMIA AOKYMEHT MOA TEM Xe UMeHeM, Bblibepute «Pann» > « CoxpaHUTb COAEPKMMOEY.

e YTOGBI COXpPaHUTb AOKYMEHT noa HOBbIM UMEHEM, Bbl6epMTe «®Danny > «COXpaHMTb COAEpPXMMOE KaK», YKaXXnTe MeCTononoxeHmne n nMma
q)aﬂna, a 3aTeM HaXMUTe KHOMKY «COXpaHVITb». ﬂOKyMeHT, COXpaHeHHbIVI nog HOBbIM UMEHEM, CTaHOBUTCA aKTUBHbIM OJOKYMEHTOM.

e YT106bI COXpaHUTL KOMUIO MaTepuana unu rpacmyeckuii 06 bEKT NoA HOBbIM MMeHeM, Bbibepute «®Panny» > «CoxpaHuTb Konuo
COAEPXKMMOTO», YKaXUTE MECTOMONOXEHNE 1 MMsA danna, 3ateM Haxmute KHomnky « CoxpanuTtb». CoxpaHeHHas Konus He CTaHOBUTCSH
aKTVIBHbIM JOKYMEHTOM.

» YT06bl COXpaHWTbL KOMMWIO AOKYMEHTa B KavecTBe LwabnoHa, BuibepuTe «Paiin» > «CoxpaHnTb COAEPKUMOE KaKy, YKaKuTe MecTOMNONoXeHVe
1 uvsi parina B AvanoroBoM okHe CoxpaHuTb Kak, a 3atem B none «Tun canna» (Windows) unu «®opmat» (Mac OS) Bbibepute «LLlabnoH
InCopy».

» [N coxpaHeHusi Bcex maTepuanos B IoKyMeHTe BblibepuTe ®ain > CoxpaHuTb BCE COAEPXKUMOE.

e YTO6bI COXpaHUTb KOMUIO JOKYMEHTa B TEKCTOBOM dopmaTe, Bbibepute «Pann» > «CoxpaHUTb COAEPXKMMOE KaK», YKaxuTe
MeCTOMNonoXxeHue n nvsi arna B avanoroBom okHe CoxpaHuTb Kak, a 3atem B none «Tun danna» (Windows) unu «®opmat» (Mac OS)
Bblbepute «Tonbko TEKCT» Unu «TekcT B popmate RTF».

lpumeyaHue. [Ipu coxpaHeHuUU yrpassisseMoao (cesizaHHO20) OoKyMeHma cessb 6 ¢haline InDesign He obHosnsemces. Ymobbi 06HosuUMb
Mamepuan 8 ¢haunosoul cucmeme, credytime fpoueccy, ornucaHHoMy 8 OOKyMeHmauyuu rno npoussoocmeeHHoU cucmeme, unu obpamumecs 3a
cee0eHUsIMU K cucCmeMHOMY a0MUuHUCMpamopy.

Bknio4yeHne MMHMaTIOP B COXpaHAeMble JOKYMEHTbI

MuHuaTiopbl JOKYMEHTOB U LLAGNOHOB MO3BONSAOT NErko HaxoauTb HyxHble dannbl B Adobe Bridge n Adobe Mini Bridge. MuHnaTiopa co3paetcs B
MOMEHT COXpaHeHMs AOoKyMeHTa unu wabnoHa. MuHnaTiopa fokymeHTa BkntodaeT JPEG-n3obpaxeHue Tonbko nepBoro passopota. MuHuaTiopa
wabnoHa BkntovaeT JPEG-n3o06paxeHre kaxaon cTpaHuubl B LabnoHe. Pa3amep MUHMATIOPbI U KONMYECTBO 0TOBpakaeMbiX CTpaHUL, MOXHO
n3MeHATb. Hanpumep, muHnaTtiopa Tmna «MakcumansHbin 1024x1024» no3sonseT 6bICTPO NPOCMOTPETb COAEPKMMOE CTPaHULIbl C BbICOKUM
paspeLueHveM, npexae Yem oTKpbiBaTb dann.

oToT pexmnm MoxeTt ObITb 3a4aH B 4ManoroBoM OKHe «YCTaHOBKU» UMK COXpaHVITb Kak. nOCKOJ’Ibe MWHWATOPbI YBENMMYNBAKOT KaK pasmMmep Cbal;ll'la,
TaK U BpeMA COXpaHeHUA OOKYMeHTa, PEKOMeHOYEeTCA BKINMOYaTb 3TOT PEXUM Mpu HeobXoaMMOCTN B AMarioroBOM OKHE COXpaHVITb Kak.

1. BbINonHUTE OOHO U3 creayLwmnx AeNCTBUI:

e YTo6bl BKMOYATh MUHMATIOPY B haiin npu KaX4oM COXpaHeHUW JOKyMeHTa, BbibepuTe «PefakTupoBaHue» > «YCTaHOBKUY >
«ObpaboTka darnnos» (Windows) nnu InCopy > «YcraHoBku» > «ObpaboTka davinos» (Mac OS).

e YT0Obl BKIHOYNUTE MUHMATIOPY B OTAENbHbIN JOKYMEHT, BbibepuTe «dain» > «CoxpaHuTb COAEPKUMOE KaKy.

2. Bbibepute «Bcerga coxpaHsiTb MUHMATIOPbLI C JOKYMEHTaMU».

3. lpwv ycTaHOBKE MMHMATIOPbI C MOMOLLbIO ANANOroBOro OKHa «YCTaHOBKU» BbIGEpUTE KONMYECTBO CTpaHuL, B MeHio «CTpaHuubI» 1
COOTBETCTBYIOLLMI NapameTp B MeHI0 «Pasmep MUHUATIOPbIY.
lMpumeyvaHue. Bbibop napamempa MuHuamiopbl 8 Ouano208om okHe CoxpaHume Kak rnpusodum K ycmaHo8Ke 3moz20 napamempa makxe
8 Ouasio2080M OKHe "YcmaHo8KU" U UCrob308aHUK0 CO 3HaYEHUsIMU 10 yMOYaHuto napamempos « CmpaHuybi» U «Pa3mep mMuHuamiopbly.

o HaBepx
Tunbl ¢pannos InCopy :

B InCopy moxHO paboTtaTtb ¢ haninaMmm HeCKONbKMX TUMOB.

®dannbi cogepxumoro InCopy (.icml) 310 TN darnnos no ymonyaHuo Npu aKCnopTe Matepuanos 1 rpadudecknx obbekToB u3 InDesign u npu
COXPaHEeHNN U CO34aHUM HOBbIX OKYMEHTOB C nomMoLlpbto InCopy. 3TOT TUn hanna otobpaxaeTtcs kak AokyMeHT InCopy B AManoroBoM OkHe
«3kenopT» unu «CoxpaHnTb Kak».
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®dannbl INCopy CS3 Interchange (.incx) 3710 TN hannos npegpigyLlert Bepcun, ncrnons3osasLlumninicsa B INCopy CS3 u paHee.

®dannbl noabopku (.icma) 3Tn dannbl npeacTaBnAT cobort NOAMHOXECTBO 00BbEKTOB AoKyMeHTa InDesign. B HUX HaxoguTcsa coaepxumoe un
CTUNK, a TaKke MakeT CTpaHuLbl M3 poauTenbckoro danna InDesign. ®annbl nogbopok MOryT MMeTb pasnuyHble YPOBHU BMU3yarbHON TOYHOCTU
(kapkac, HasHayeHHble pa3BopOThbl UMK BCe pa3BopoThl). Monb3oBaTens InDesign onpepensieT aTu napameTpbl Npu co3paHun darna noabopku.
Cosdasamp haiinbl NoAbopok MOXHO Tonbko B InDesign. Omkpbsisamp dannbl nogbopok MoxHO Tonbko B InCopy.

dannel noabopok npeabiayLien sepcun Ansa InCopy CS3 nmenun paclumpeHue .inca.

dannbl naketa noadopku (.icap) 3T1o darnel nogdopok, cxatble B InDesign ansa pacnpocTtpaHeHus. MakeTbl nogbopok BkYaoT dainn
noabopku, danbl MaTepnanoB NoA00PKM 1 BCe CBA3AHHbIE N300paXKeHus.
MakeTbl nogbopok npeapbiayLern Bepcun anst InCopy CS3 nmenu paclumpeHue .incp.

dainbl wabnoHa (.icmt) LWabnoHbl npeactaenstoT cobon yaobHoe cpecTBO A CO3AaHUS aBTOHOMHbIX JOKYMEHTOB, MOCKOMbKY B HAX MOXHO
3apaHee onpeaenuTb pasMepbl CTPaHULbl, pa3Mepbl TEKCTOBOW obnacTtu, ctunm (ab3aues n cumsornos), Tern XML, obpasubl, cogepxvmoe ans
npumepa u T. 4. ®annbl WabnoHOB OTKPbIBAOTCA Kak AOKYMeHTbl 6e3 Ha3BaHus, 1 B HUX oToDpaxaeTcs COAePXMMOe U CTUMK, HO He MakeT
cTpaHuLpl (cBeaeHus o MakeTe n3 gokymeHTa InDesign). B auanoroBom okHe CoxpaHuTb kak aTOT Tvn dhainosB npeactaBneH nyHkTom «Labnow
InCopy».
®annebl InDesign (.indd) MNpu npocmoTpe B INnCopy aTn hannbel oTobpaxatTcs B TOYHOM BU3yanbHOM COOTBETCTBUM C JOKyMeHTOM InDesign,
BKIlOYasA COAEPXKMMOe, CTUNW 1 PacroroXeHne afieMeHToB Ha cTpaHuue. MNonb3osatenu INCopy MOryT U3MeHATb TOMbKO T 3MeMEeHThbI
COAEPXKMMOro, KOTopble caenaHbl 4OCTYNHbIMU AN HUX nonb3oBaTtensamu InDesign. OcTanbHble 3nemMeHTbl MOXHO NpocMaTpuBaTh, HO He
pefakTupoBaTh.
Q Hexkomopsie mekcmossie ¢halinbl, ekmoyas Microsoft Word, RTF u TXT, MoxHO omKkpbigeamb HerlocpedcmeeHHo & InCopy. Npu amom
rosi8IsIlOMCs napamemps! umMrnopma 0715 ¢halisia mako2o muna.

AkcnopT pokymeHToB InCopy Hasepx

[okymeHT INnCopy nnu ero 4acTb MOXHO COXPaHUTb B Apyrom copmarte. B 6onblUMHCTBE CryvaeB KaXabli KOMMOHEHT (Hanpumep TEKCTOBbIE
dpevimbl 1 rpachuka) B fokymeHTe InCopy akcnopTupyeTcsa B OTAenbHbI darn. VcknioveHne coctaBnseT akenopT AokyMmeHTa InCopy B dhopmaTt
Adobe PDF, npu koTopom Becb TEKCT U Bce rpadmyeckme o6bekTbl konupytoTes B oauH caiin PDF.

1. BbINOMHUTE OOHO U3 CreayLwmnX AeNCTBUN:
o [Ins akcnopTa LWenkHUTE B NoOOM MecTe TEeKCTa C NMOMOLLbI0 UHCTPYMEHTa « TEKCT» T.

« [Ing akcnopTa rpadumyeckoro obbekTa LWenkHNTE ero ¢ MOMOLLBI MHCTPYMeHTa «[lo3nunoHnpoBaHmne» @1

2. Bbibepute meHo «Paiiny» > «IKCnopT».
3. YKaxviTe UMsi 1 MECTOMONOXEHNE [Ns 3KCNOpTMPYEMOro Matepmana B AmanoroBom okHe CoxpaHuTb kak, 3atem BbibepuTe hopmat B none
«Tun darnay.

®opmat XML nosiBnsieTcs B 9TOM Crucke, TONbKO eCnn K AOKYMeHTY Obinu gobaeneHsl Tern XML. Ecnv npu akcnopTe TekcTa B cnucke HeT
MCMOSb3yemMOoro TEKCTOBOIO MPOLECCopa, TO MOXHO SKCMOPTUPOBATL TEKCT B hopMaTe, KOTOPbIA OH B COCTOSIHUM MMMOPTUPOBATL
(Hanpumep RTF). Ecnn TekcToBbIN NpoLeccop He NoaAepXUBaET HM 0gHOro M3 npeanaraembix InCopy dopmaToB akcnopTa, cnegyet
BOcCrnonb3oBaTtbcst popmaToM « Tornbko TekcT (ASCll)».

lpumeyaHue. [Ipu skcriopme 6 gpopmame ASCII uz mekcma ydansromcesi ece ampubymsl cumeornos. Ymobbl coxpaHums
opmamuposaHue, sbibepume ¢hunibmp sKkcriopma mekcma ¢ mezaamu InCopy.
4. HaxmuTe kHonky «CoxpaHuTby», YTOObI 3KCMOPTUPOBATL COAEPXUMOE B BbIOpaHHOM dopmaTe.

HaBepx
MepenmeHoBaHue matepuanoB InCopy

Mpwu akcnopTte maTtepuana n3 InDesign emy npucBanBaeTcsi Ms OKyMeHTa ¢ paclumpeHuem .icml. InCopy aBTomaTnyeckn Ucnonb3yeT 3TO UMS
hanna B ka4ecTBe MMeHN MaTepuarna, otobpaxaemoro Ha nanuTtpe «Moagdopkm» B InDesign 1 nonoce pasgenexHus matepvanos. B oTnvune ot
UMeHU danna, ums matepuarna BcTpamBaeTcsi B (hann.

1. YT06bI BpyYHYIO U3MEHUTL HAa3BaHWe MaTepuana, oTkponTe dain matepuana B InCopy.

2. Bbibepute «dainn» > «MHdbopmauus o danne».

3. Ybeputech, 4To BbibpaHa Bknaaka «OnuncaHve», BBeAUTE HOBOe Ha3BaHWe B none «HassaHune JoKyMeHTay.
lMpumeyaHue. B 3asucumocmu om paboyux rpoyeccos 8 cucmeme Orisi USMEHEHUs1 Ha3eaHusi Mamepuarna Moxem rnompebosambcsi MOMOWb
admuHucmpamopa. Ecnu, cnedys ykazaHHoU ebiwe npouyedype, nepeumeHogame Mamepuar He ydaemcs, obpamumeck K aOMuHUcmpamopy
paboyux npouyeccos.

Takxe Ha3BaHve Martepuana MOXHO U3SMEHUTb B nNanutTpe (<|_|O,D,60pKVI», Korga matepuan mn3BliedeH. Tem He MeHee, UMsi q)aﬁna Ha OUCKe He
N3MEHAETCA.

Hase
3kcnopT cogepxumoro B Buzzword aepx

Buzzword npeacrtaBnsieT cobo TEKCTOBOW npoueccop ¢ Beb-uHTepdeicom, No3BoNsIoLWMIA CO3AaBaTh Y COXPaHATb TEKCTOBbIE (halrbl Ha Be6-
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cepsepe. [Npu akcrnopTe matepuana B Buzzword Ha cepBepe Buzzword co3gaeTtcs TeKCToBOMW hanin.

1. Bbibepute TEKCT UM NOMECTUTE TOYKY BCTaBKM B TEKCTOBbIA (OpeM, ABMSIOLMNIACA YacTbio Matepuana, KoTopblii Heob6xoammo
3KCMOPTUPOBATD.

2. BbInonHUTE 0OHO U3 CrneayLWwmx AENCTBUN:
« B InDesign Bbibepute «Pain» > «3kcnopT B» > «Buzzword».
* B InCopy Bbibepute «Pan» > «3kcnopT B Buzzword».
3. Ecnu Bbl He 3aperucTtpupoBaHbl Ha CS Live, HaxmMuTe Bontu, ykaxnte agpec 3anekTPOHHON NOoYThl U Naposb U HaxMuTe Bontu.

4. B gnanoroBom okHe «3JKcrnopT matepuana ans Buzzword» ykaxute nma gokymeHTa Buzzword, koTopbii TpebyeTcst co3aathb, 3atem
Haxmute «OK».

[okymeHT Buzzword oTkpbiBaeTcst Ha Beb-canTe Acrobat.com. 3atem Bbl MOXeTe NepeMecTuTb JOKYMEHT B Apyroe paboyee NpocTpaHCTBO U
paspeLunTb K HeMy AOCTYN APYrux nonb3osaTtenen.

[ononHutenbHble pasgensl crpaBku
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ABTOHOMHbIE AOKYMEHTbI

Pa6oTta ¢ aBTOHOMHbIMM JOKYMEHTaMM
Ucnonb3oBaHue Adobe Bridge c InCopy
Ucnonb3oBaHue cueHapues B InCopy

Haepx
PaboTta ¢ aBTOHOMHbLIMM AOKYMeHTaMun

HokymeHT InCopy, kOoTOpbIN He CBA3aH ¢ AokymeHTOM InDesign, Ha3biBaeTCst aBTOHOMHbBIM AOKYMEHTOM. [Ins aBTOHOMHbIX JOKYMEHTOB MOXHO
YCTaHOBUTb U U3MEHATL TEKCTOBYIO 06nacTb, hopmaT CTpaHuLpbl U opueHTaumo. OgHako, ecnv BNOCneacTBUN MaTepuan CBA3biBaeTcs C
nokymeHTom InDesign, ncnonbssoBaHHble B INCopy HacTpovikn 3aMmeHsaTcsa Ha HacTpowiku InDesign.

lMpumeyaHue. Takxe MOXHO Haxamb KHOMKY «CoxpaHume cmusib», Ymobbl coxpaHume HacmpoUlku dokymeHma 0r1si nocredyroweao
ucnonb3osaHus. [Npu co3daHuu Ho8o020 AOKyMeHma ¢hopmam cmpaHuubl MOXHO 8bibpamb 8 MeHto « Cmurb oKyMeHmay» (U Haxamb
kHorKy «OK») 6e3 usmeHeHus kakux-nubo Hacmpoek. [lpu pabome 6 2pyrine pedakmopos YreHbl epymbl Mo2ym obMeHuU8ambCs makumu
coxpaHeHHbIMU cmunsamu (cMm. pasden OnpedeneHue rnonb3o08amesbCKUx cmurel 00KyMeHma).

Co3aaHne aBTOHOMHOIO AlOKYMeHTa
Bbibepute «®dain» > «Cosgatby.
2. Ons cosgaHusi 4OKYMEHTa, KOTOPbIA He COAEPXKUT TUTYIbHbIE MUCTLI B KAXKAOM PasBopoTe, CHUMUTE (Oraxok C napameTpa «Pa3BopoTy.

B none «TekcToBas obnactb» BBeAUTE 3HAYEHUS LLUMPUHBI U TNYyBWHBbI. Pa3Mepbl TEKCTa onpeaenstoT TOYHblEe 3HAYEHUS NS KOHLIOB CTPOK,
He 3aBucsLUMe OT AaHHbIX InDesign Anst BrOHKK.

4. BbiGepute opmaT CTpaHWLbl M3 Crucka Uni BBEAUTE 3HAYEHUs! LUMPUHBI 1 BbICOTbI. PopMaT CTpaHuLbl NpeacTaBnsieT coboi
OKOHYaTEMbHbI pa3mMep CTpaHULLbl MOCHE UCKMIOYEHSI BbIMYCKOB 3a 06pes3 1 Apyrux Tunorpadckmx MeToK 3a npefenamu CTpaHuLbl.

5. Haxmute kHonky «OK».

OTKpbITME aBTOHOMHOIO AOKYMEHTa

[Monb3oBaTenb MOXET OTKpbITb dhanin cogepxumoro InCopy (.icml), cosgaHHbIi B INCopy unu akcnopTupoBaHHbIv 13 InDesign. Mpu oTkpbITUK B
InCopy Takue dannel cogepxumoro InCopy He OyayT nokasbiBaTb reOMETPUo cTpaHuLpbl 13 MakeTa InDesign. Takke MOXHO OTKpbiBaTb
[OKyMeHTbI npeablaywmx Bepcuit InCopy nnu darinel wabnoHos InCopy (.icmt).

Kpome Toro, HenocpeacteeHHo B INCopy MOXHO OTKpbIBaTb AOKyMeHTbl Microsoft® Word v TekcToBble dalinbl, a 3aTemM CoxpaHaTb Ux B hopmaTte
«Tonbko TekcT» (.TXT) unn «Tekct B popmate RTF» (.RTF).

1. Bbibepute meHo «danny > «OTKPbITbY.

2. Bbibepute OOKYMEHT Y HaXMUTE KHOMKY «OTKPbITbY.
Takke MOXHO BblbpaTh «Pann» > «OTKpbITe NOCNEAHME» W yKa3aTb OANH M3 HeAAaBHO COXPaHEHHbIX JOKYMEHTOB. YToObl ykasaTb KOnmMyecTBo
He[jaBHO COXpaHeHHbIX OKYMEHTOB Ans oTobpaxeHus BolbepuTe «PenaktnpoBaHune» > «YcTtaHoBku» > «ObpaboTtka darnos» (Windows) unm

«InCopy» > «YcTaHoBku» > «ObpaboTtka dannos» (Mac OS), 3aTem ykaxuTe HyxHoe 3HayeHue B napameTpe «KonunyectBo nocnegHux damnnos
A5 OTOOpaXKeHns».

N3meHeHne mMakeTa AOKYMeHTa
1. B nobom pexunme npocmoTpa OTAENbHOro AokymeHTa Bblibepute «Pavin» > «lapameTpbl JOKyMEHTa».
2. B nosiBMBLUEMCS AMANOroBOM OKHe BblGepUTE OCHOBHbIE NMapaMeTpbl MakeTa.
3. Haxmute kHonky «OK».

Onpe.qeneHMe nonb30BaTeNbCKUX CTUNEN AOKyMeHTa

Monb3oBaTenb MOXeT co3faBaTb COOCTBEHHbIE HaCTpOVIKM LOOKYMeHTa U obmMeHMBaTbLCA MU C OpyrmumMmn 4neHamm pa60qe17| rpynnbl 4nAa 3KkoOHOMUn
BpemMeHu n obecneyeHnst cornacoBaHHOCTH npn co3gaHnn CXOXNX OOKYMEHTOB.

1. Beibepute «®Pann» > «CTunm gokymeHToB» > «OnpenenuTby.
2. BbinonHute ogHO M3 crnefyroLmMX 4eNCTBUN:

° ﬂ,]‘lﬂ CO34aHnA HOBOIo CTUNA HaXXMUTE KHOMKY «Co3pgatb» 1 YKaXute Ha3BaHue CTund.
o [1na co3gaHus CTUMS Ha OCHOBE yXe cyulecTByrLulero BbIGGpMTe CTUNb U3 CNNUCKa N HaXXMUTE KHOMKY «Pe,ElaKTI/IpOBaTb».

« [1na ncnonb3oBaHWs Apyroro Habopa HaCTPOEK HAXMUTE KHOMKY «3arpysutb», OTKpOWTe chanin HacTpoek AoKyMeHTa (.icst) u HaxmuTe
KHOMKY «PepaktupoBaTtby.
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3. B nosiBMBLUEMCSI [UaNOroBoM OKHe BblOepnTe OCHOBHblE NMapameTpbl MakeTa (CM. onucaHue Bcex napaMeTpoB B pasgerne Pabota c
aBTOHOMHbLIMW JOKYMEHTaMM).

4. [1Ba pa3a HaxmuTe KHomky »OK».

Q Cmurnb doKyMeHma MOXHO coxpaHumb 8 omoernibHOM ¢halinie u omrpasums OpyauM rnosb3oe8amernsm. Ymobbl coxpaHume unu 3agpy3ums
cmusnb OOKyMeHma, Haxmume KHorky « CoxpaHumby unu «3aepy3umb» 8 0uano2080M okHe « Cmuriu OOKYMEeHMOo8».

CeasbiBaHue annos InCopy c gokymeHToMm InDesign
Mpu cBa3n aBToHOMHOro Mmatepuana InCopy ¢ gokymeHTom InDesign HacTpolikun MakeTa u am3ariHa InCopy 3aMeHst0TCsl HacTponkamu
dopmaTuposanus InDesign.

Cessb mexay dannamu InCopy 1 maketamu InDesign moxeT peanusoBbiBaThes B InDesign paznuyHbiMy cnocobamu, o6bI4HO NOCpeacTBOM
nometleHns darnna InCopy (.icml) B maket InDesign.

HaBepx

Ucnonb3oBaHue Adobe Bridge ¢ InCopy

Adobe Bridge — 310 MexnnatchopmMeHHOe NpunoxeHve, Bxogsiuee B Ymcro komrnoHeHToB Adobe Creative Suite. C NOMOLLbIO 3TOrO NPUIOXKEHMS
MOXHO MCKaTb, yNopsaouvBaTh U NPOCMaTpMBaTh PECypchl, HEOBXOANMbIE AN CO34aHUS NeYvaTHbIX JOKYMEHTOB, Be6-(annos, BUAEO- 1
ayauocogepxumoro. MNporpammy Adobe Bridge moxHo 3anyctutb n3 nwboro komnoHeHTa Creative Suite (3a ucknoyeHnem nporpammel Adobe
Acrobat) n ucnonb3oBaTb Ans goctyna k pecypcam Adobe 1 npounm pecypcam.

Mporpamma Adobe Bridge npepocTtaBnseT nonb3oBaTento creayoLiye BO3MOXHOCTH.

* YnpaBneHue n3obpaxeHnsimu, BUAeO- U ayanodannamm: BO3MOXHOCTb NPOCMOTpPa, noucka, cuctemaTtnsauum n obpaboTtku cdannos B Adobe
Bridge 6e3 HeobxoauMoCTy 3anycka oTAenbHbIX NPUNoXeHWn. PegaktmpoBaHue MeTagaHHbIX Gannos 1 BCTaBka hanrnos NocpeacTBoOM
Adobe Bridge B 4OKYMEHTbI, MPOEKTbI U KOMMNO3ULIUK.

» [lpocmoTp cBsizelt B gokymeHTe InDesign nnu InCopy B Buae muHunaTiop B Adobe Bridge 6e3 HE06X0AMMOCTH OTKpPbIBaTh UCXOAHbIN
[OKYMEHT.

e BbinonHenune aBTOMATU3NPOBaHHbIX 3ada4y, HanpuMmep nNakeTHbIX KOMaHA4.
. CI/IHXpOHI/l3VIpOBaHI/Ie HaCTpOeK LBeTa BO BCEX KOMIMOHEHTax Creative Suite, BkntovarLmx ynpasneHune LUBeTOM.

e B0O3MOXHOCTb HayaTb Be6-KOHCbepeHL|,I/1IO B peanbHOM BpeMeHU And COBMECTHOINo Mcnosfib3oBaHUA paGoqero CTona v peueH3npoBaHuA
OOKYMEHTOB.

0630p charnoB c nomowbio Adobe Bridge
Adobe Bridge no3sonsieT adhhekTMBHO OpraHn3oBbIBaTb, MPOCMAaTPUBaTb U HAXOAWUTb PECYpPChl, HEOOX0AUMbIE AN NOArOTOBKM MaTepuarnos Ans
nevyatun, onga MOBUIBHbIX yCTpOIZCTB, a TaKke ansa I'Iy61'IVIKaL|,I/1I/1 B MHTepHETe.

% BbibepuTe «daiin» > «MpocmoTp B Bridge» nnu wenkHute 3Havok «Bridge» (B ha navenm NpUNoXeHus, 4Tobbl OTKPbITE 0603peBaTens Adobe
Bridge.

HaBepx

Ucnonb3oBaHue cueHapueB B InCopy

CueHapun npeacTaBnaoT coboi yaoOHbIN MHCTPYMEHT AMNS BbINOMHEHNUS pasfnnyHbix 3adad. CueHapuin MOXeT ObiTb Kak NPOCTbIM (Hanpumep
aBTOMaTM3VpOBaHHasi TUMNoOBas 3aava), Tak ¥ CMOXHbIM (Hanpumep NOSHOCTLI HoBasi hyHKLUMS). BO3MOXHO Kak co3gaHne cobCTBEHHbIX
cLeHapveB, Tak U 3anyck CLieHap1eB, CO3[jaHHbIX ApYrvmu nonb3osatensmu. Ansa 3anycka cueHapves B INCopy ucnonb3yinTe nanutpy
«CueHapuun» (MeHto «OKHO» > «YTunuTbl» > «CueHapumny).

[ononHuTenbHble CBEAEHUS O MPOrpaMMypoBaHMKM CLIEHapUeB CM. B PYKOBOACTBE MO HanucaHuio cueHapueB InDesign Ha Be6-cante Adobe.

[ononHuTenbHble pasaernb! cripaBku

(ec)
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TpaHcdopmmpoBaHme rpapuiecknx o6 BLEKTOB

0630p MHcTpymeHTa «lMo3uunoHnpoBaHue»
TpaHccopmmpoBaHue rpadMiyeckux o6bLEKTOB

H
0630p MHCTpyMeHTa «[o3nLUNoHUpoBaHue» asepx

Bbl6epuTe MHCTPYMEHT «[103ULMOHMPOBaHME» \“ﬁ ansa paboTbl ¢ BbIGpaHHbIMU rpaddnyeckuMmn oGbekTaMu: B nanuTpe MHCTPYMEHTOB, HanpsiMyto C
nomoLLpbio kKomanabl «TpaHcchopmmpoBaTby (MeH0 «OObekT» > « TpaHCOPMMPOBaTLY) UM KOMaHAbl KOHTEKCTHOTO MEHIO, C UCMOSIb30BaHNEM
KOMOMHaLMIA KNaBuLL ANst UBMEHEHUST pacnonoXeHus rpacduyecknx 06bEeKTOB BHYTpU dperma.

MHCTpyMeHT «[o3numnoHnpoBaHne» SBAseTcs AMHAMUYECKUM 1 aBTOMATUYECKN UBMEHSETCH B 3aBUCUMOCTU OT COCTOSHUS.
» Ecnn HaBecTu ero Ha nycTtow rpacuydeckmn dppeim nnm ppenm ¢ HeHazHa4YeHHbIM COAEPXMMbIM MOCIE UCMONb30BaHNUA KoMaHAbl «Pavn» >
b -
«MoMecTUTb», OH M3MEHSIET BUA, HA 3HAYOK 3arpy>KeHHOro rpacuyeckoro oobekTa 4, nossonsis MMMOPTMPOBaTh rpacuyecknii 0O6BbEKT BO
dbpenm.

 [Npu HaBegeHUM HeMoCPELCTBEHHO Ha rpaduyecknii 06 bEKT OH NPEBpALLAETCs B UHCTPYMEHT «Pykay, No3Bonsisi BblovpaTh rpaduyeckue
06GbEKTHI U YNpaBnaTb UMY B Npefenax gpeiima.

e Ecnu HaBeCTW MHCTPYMEHT Ha MapKep OrpaHUYUTENbHOM PaMKU BIIOXEHHOro rpadhvyeckoro obbekTa, OH U3MEHSIETCA Ha CTPEnKy U3MEHEeHUst
pa3mepa, No3BOrsAs NepeTackvBaHNeM U3MEHSATb pasmepbl rpadmyeckoro oobekTa.

e Ecnn HaBecTu MHCTPYMEHT Ha rpadhmyecknin ppem nnm Ha KOHTENHEP BITOXEHHbIX (PPeriMOB BEPXHENO YPOBHS, OH U3MEHSETCS Ha 3HAYOK
BblOOpa obbekTa ‘iﬂ::' no3Bornsst BelbmMpaTe rpacduyecknin oO6bEKT Ui BNOXEHHbIV dperim noj ykasaTtenem. Henb3s Bblibpath cam dpenm.

» Haxopgsicb Hag TekcToBbIM hperiMoM, OH NpuHUMaeT Buz |-obpasHoro ykasatensi I oTobpaxas TOYKy BBOAA TEKCTa.

3apaHue napameTpoB UHCTpyMeHTa «llo3uumoHnpoBaHue»
Mpw “cnonb3oBaHuK MHCTPYMeHTa «[Io3nLMoHMpPOBaHUe» AN NepeMeLLeHnst rpadouKn MOXHO OCTaBUTb KHOMKY MbILLIM HA HECKOSIbKO CEKyHA
HakaTo. Torga Ha aKkpaH BbIBOAWUTCS AMHAMUYECKV co3aaBaeMblii rpaduyeckuii ackus (n3obpaxeHne ¢ (oOHOM B BUAE Opeona) ocTaBLUeincst
YacTy M30BpaxKeHusl, KoTopasi BLIXOAWT 3a npeaesbl dperima. MpegycMoTpeHa BO3MOXKHOCTL yNpaBnsTe 0ToBpaxkeHWem acku3a 1 3aaasaTtb
3a[epXKKy ero nosiBreHus.

1. [OBaxabl LWENKkHUTE UHCTPYMEHT «lo3numoHnpoBaHme» e nanuTpe UHCTPYMEHTOB.

2. B meHo «[TokasbiBaTb MacknupoBaHHble oparMeHTbI» BbibepuUTe CKOPOCTb, C KOTOPOW BCe n3obpaxeHne ByaeT otobpaxaTbcs B npoLecce
nepeTackuBaHus, MGo OTKIOYUTE 3TY BO3MOXHOCTb.

H
TpaHcdopmupoBaHue rpadmyeckmx 06HLEKTOB anepx

C nomoLLbo KOMaH4, MOXHO nepemMellaTtb, noBopaynBaTb, UBMEHATb MacLuTab v HakroH Fpa(*)l/NeCKI/IX 0OBbEKTOB.

MepemelleHune rpacdmyeckoro o6bLeKTa
1. Y6egutecb, 4TO (hperiM C HyXKHbIM 0OBLEKTOM M3BMEYEH, a 3aTeM BblbepuTe 0OBbEKT C MOMOLLBIO UHCTPYMEHTa «[103MLMOHMPOBaHME» 5.3
2. Bbibepute «Ob6beKT» > «TpaHchopmmpoBaTby > «lepeMecTuTby.
3. B gnanorosom okHe «[lepemelleHne» BbINOMHUTE OAHO U3 CrieayoLwwmnx eNCTBUN:

« BBeguTe paccTosiHWE MO rOpM3OHTanu 1 BEpPTUKanu, Ha KOTOPOE HYXHO CMECTUTb rpadmyeckuini 06beKT. Mpy NonoXMTENbHbIX
3HaYeHMsIX O6BEKT CMELLLaeTCsl BHW3 M BNPaBo Mo ocu X, Npy oTpuLaTeNbHbIX 3HAaYEHUSIX 0O LEKT CMELLAeTCsl BBEPX U BIEBO.

» YT06blI NepemMecTuTb 06BEKT HA TOYHOE PACCTOSHWE W Yrofl, BBEAUTE PacCTOsSHWE W yron Ans nepemelleHus. Yron ykasbliBaeTcs B
rpagycax ot ocu X. MNonoxuTenbHoe 3HayeHne 03Ha4yaeT nepemelleHme NPoTMB YacoBOW CTPENKW, OTpULUATENbHOe 3HavyeHne 3ajaeT
nepemeLleHne no YacoBOW cTpernke. Takke MOXHO BBECTU 3Ha4YeHWs B AvanasoHe oT 180° go 360°; aTn 3HayYeHns npeobpasyoTcs B
COOTBETCTBYIOLUME OTpULaTeNbHbIe 3Ha4YeHus (Hanpumep 270° npeobpasyetcsa B —90°).

4. BbINONHUTE OAHO U3 CNEeAyLNX AeNCTBUIA:
» [Ins npocmoTpa achdekTa nepen ero npMMeHeHnem Bbibepute «lpocmMoTp».

« [ns nepemelleHnsi oGbekTa HaxMUTe KHomnky «OK».
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Macwra6upoBaHue rpaduyecknx o6 LeKToB

1. Y6eanTech, YTO hpeiM C Hy>XHbIM OOGBEKTOM M3BMEYEH, a 3aTeM BblbepuTe OGBEKT C MOMOLLLIO MHCTPYMeHTa «[Io3ununoHupoBaHme» 5.3
Bbibepute «O6bekT» > «TpaHchopmMupoBaTtb» > «MaclutabupoBaTtby.

B amanoroeom okHe «MacluTab» BbiGepuTe 3Ha4oKk «CoxpaHuUTb MponopLUmMmny, ecriv Heo6Xo4MMO COXPaHUTb COOTHOLLEHME BbICOTbI U
LUMPUHBI 06bekTa. CHUMUTE BbideNeHne ¢ 9TOro 3Hayka, YTobbl M3MeHATb MacluTab no ocam X 1Y no oTAeNbHOCTU. 3TO MOXET NPUBECTH K
VNCKaXXEHUIO N300paXKeHus.

4. BBepute 3HayeHuns macwtaba no ropus3oHTanu u BepTukanu nubo B npoueHTtax (Hanpumep 90%), nMbo B paccTosiHUAX (Hanpumep 6p).
3HaveHusa MacwTtaba MoryT ObiTb OTpULATENBHBIMU.
5. BbinonHute ogHoO M3 crnefyroLmx 4eNCTBUN:
« [Ins npocmoTpa adhdekTa nepeq ero npMMeHeHnem Bbibepute «lpocMoTp».
o [ns macwtabupoBaHust 06bekTa HaxxMuTe KHomnky «OK».

@ Ons usmeneHus macwmaba epaghudeckozo o6bekma 6 onpedeneHHOM HanpasneHuu ebibepume uHcmpymeHm «[1o3uyUOHUPOsaHUe» U
nepemauwjume mMapkep 8blbpaHHO20 2paghuydeckoeo obbekma. Ecru npu amom ydepxxueams Haxkamou Krnasuwly «Shift», macwmabuposaHue
bydem rpou3so0uMbCs ¢ coxpaHeHuUeM npornopyud.

MoBopoT rpacduyeckoro o6bLekTa
1. Y6epuTech, YTO peiim C HYXXHbIM OGBLEKTOM M3BMEYEH, a 3aTeM BblbeprTe 0GbEKT C MOMOLLbI0 MHCTPYMeHTa «[Mo3KLMOoHMpOoBaHUe» 5.3
Bbibeprte «O6bekT» > «TpaHcopmmupoBaTtb» > «oBOPOTY.

BeeauTe yron noeBopoTa B rpagycax B TEKCTOBOM none «Yrony. MNpu oTpuuaTenbHOM 3HaYeHnn NoBopoT ByaeT NpoM3BOAUTLCSA MO YacOBOW
CTperkKe, Npy NoNOXUTENBHOM — MPOTUB YaCOBOM.

4. BbINonHUTE OAHO U3 CNeayLNX AeNCTBUIA:
« [1na npocMoTpa addekTa nepes ero npuMmeHeHnem Bbibepute «lpocmoTp».

» [Ins noBopoTa obbekTa Haxxmute KHOMkKy «OK»y.

HaknoH rpacduyeckoro o6bekTa

1. Y6epnuTech, YTO peiim C HY>KHbIM OGBLEKTOM M3BMEYEH, a 3aTeM BblibeprTe 0GBEKT C MOMOLLBI0 MHCTPYMeHTa «[Mo3KLMOoHMpoBaHne» .
Bribepute «O6bekT» > « TpaHcopmmupoBaTb» > «HaKNOHUTLY.

B gnanoroBom okHe «HakrnoH» BBeAUTE HOBbLIW Yrof HaKIoHa.

Yron HakroHa onpegendeT, HaCKOJIbKO 6y,qu HaKIMOHEH OBBEKT OTHOCUTENBHO FIUHWK, nepner,VlenﬂpHon OCU HaKIloHa (yI'OJ'I HaKIoHa
BbIYMCIISIETCSA MO 4YacoBOW CTperike oT TeKyLU,eVI OCVI).

4. YKaxuTe oCb, OTHOCUTENbHO KOTOPOM ByAeT HaknoHATLCS 06bekT. OBBLEKT MOXHO HaKMOHATb OTHOCUTENBHO FOPU3OHTarNBHOM,
BEPTUKaNbHON UV HAKIMOHHOW OCK.

Ecnu BbibpaHa HaknoHHas OCb, BBEAUTE HYXXHbIWA Yron OCK B rpagycax OTHOCUTENbHO NEPNEHANKYNSAPHON OCH.
5. BbInonHute ogHO M3 crneayroLmx 4eNCTBUN:
« [Ins npocmoTpa adpdekTa nepeq ero npMMeHeHneMm Bbibepute «lpocmMoTp».

o [Ins HaknoHa obbekTa Haxmute KHomky «OKy.

C6poc npeobpasoBaHui ¢ rpachukon
1. Y6eouTech, 4TO PpENM C HY>XHbIM OOBEKTOM M3BrieYeH, a 3aTeM BblibepuTe 06BEKT C MOMOLLBI0 MHCTPYMeHTa «[1o3uumoHpoBaHme» @1
2. Bbibepute «Ob6beEKT» > «TpaHchopmupoBaTb» > «OuncTUTe Npeobpa3oBaHUs».
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Pabouun npouecc InCopy

CBeaeHus o pabouux npoueccax InCopy
CBefieHUs 0 CBA3aHHbIX (ynpaBnsieMbiX) AOKYMeHTax
Pa6oTa c cpaitnamm, cogepxaljuMm HeCKOSIbKO MaTepuanos

B npunoxerun Adobe® InCopy® MOXHO co3aaBaTb CamMOCTOATENbHbIE AOKYMEHTbI unu pabotatb ¢ 4OKYMeHTaMu, cBsdaHHbiMu ¢ Adobe®
InDesign®. lNMpu paboTe co cBA3aHHbIMU AOKYMEHTaMV B 3aBUCUMOCTU OT NPOM3BOACTBEHHOW cucteMbl B dparne InDesign moxeT cogepxatbcs
Heckonbko matepuanos InCopy. MNMucatenu, peaakTopbl U An3anHepbl MOTyT O4HOBPEMEHHO paboTaTk Hag oAHUM AoKymeHToMm InDesign, He
3aTparneas pesynbTtaTtbl paboTbl Apyr apyra.

HaBepx
CBepeHusa o paboumnx npoueccax InCopy

TecHas nHTerpaums InCopy u InDesign no3sonsieT opraHn3oBaTtb paboumnii npouecc, B KOTOPOM NucaTeny, peaakTopbl U An3aHepbl MOryT
ofHOBpeMeHHO paboTaTb Hag oAHUM AokymeHTom InDesign, He 3aTparveas pesynbTaTbl paboThl Apyr Apyra. ATa cuctema nossonset
nonb3oBaTensaM u3BnekaTb M BO3BpaLlaTe dannbl, COXPaHSAA UX LIeNOCTHOCTb.

Monb3oBaTtenu InCopy MoryT npocmaTtpuBaTb COOAEPXKUMOE B KOHTEKCTE MakeTa JOKYMeHTa, He ycTaHasnueasd InDesign. C nomowbto InCopy
nucaTeny U pefakTopbl NMosyYatoT MOMHbIA KOHTPOSb Had TEKCTOM, BKIHOYas Takue pyHKUMM, Kak NpUMEHeHUe cTunein popmaTmpoBaHus (06bI4HO
MMMOPTUPOBaHHbIX 13 InDesign), BroHka, HacTpoMka KOHLOB CTPOK, pa3pblBOB CTPaHWL, U NEPEHOCOB, KEPHUHT 1 T. 4. MNMonb3osaTtenu InCopy moryT
MMMOPTUPOBaTh rpaduyueckne o6bEKTLI ANt UNMIOCTPaLUK CBOMX MaTeprarioB U BbIMOMHATL OrpaHWYeHHbIn Habop Npeobpa3oBaHuin aTMX
pPUCYHKOB (Hanpumep BbINOMNHATbL MacliTabrupoBaHve n kagpvpoBaHue). [locne coxpaHeHus cogepxumoro B InCopy AOKYMEHT MOXHO OB6HOBUTH B
InDesign. Kpome Toro, nons3oBatenu InDesign moryT o6meHMBaTbCA U3MEHEHMSAMM B MakeTe ¢ nonb3oBartenamu InCopy, obecneunBas goctyn
Ansi paboTbl ¢ NOCNEAHVMI BEPCUSIMU MAKETOB.

O6bIYHO CUCTEMHbIV MHTErpaTop HacTpavBaeT B3aumopgerncTeme mexay InCopy m InDesign, yctaHaBnvBasi u onpefenssi npoM3BoACTBEHHYHO
cucTeMy Ans rpynnbl nonb3oBaTtenen. NponM3BoACTBEHHAsA cucTema onpeaenseT npaBuna co3aaHus, CUHXPOHM3aLUmm (C rnaBHbIM CEpBEPOM) 1
npocmoTpa annos. InCopy 1 InDesign nogaepxumBatoT paboTy ¢ HECKONbKUMY Pas3fnMYHbIMU NPOU3BOACTBEHHBLIMI CUCTEMaMU, BKIOYast
BCTPOEHHYIO CUCTEMY, peanuadyemyto BHeluHUMKU mogynsmu InCopy® LiveEdit Workflow ans HeGonblumx pabounx rpynn. OcobeHHoCTH paboThbl ¢
KOHKPETHOW MPON3BOACTBEHHON CUCTEMOWN MOXHO Y3HaTb Yy CUCTEMHOIO MHTerpaTopa.

CBegeHus 0 CBA3aHHbIX (ynpaBnﬂeMblx) AOKYyMeHTax Hasepx
CBszaHHbI JokyMeHT InCopy npeactaBnsieT cobow dain ¢ coaepXumbiM (TEKCTOM UM rpadhmKon), MOMELLEHHbIN B OTKPbITHIN JOKYMeHT InDesign
unu dann noadopku. Coaepxmmoe pasmeLlaeTcs B COOTBETCTBUM ¢ MakeToM InDesign n Bcneacteue aToro ynpaenseTcst 4okymeHToM InDesign.
Monb3oBatenb InDesign co3naeT Takyto cBs3b B nporpamme InDesign. Co3nate ee B nporpamme InCopy unu ynpaensTb el HeBO3MOXHO. CBsi3b
InDesign moxeT 6bITb co3AaHa Ao Toro, kak nonb3oBaTenb INCopy HayHeT co3aaBaTth U pefakTUpoBaTh TEKCT, a Takke B npolecce Habopa TekcTa
unu nocne 3aseplueHns paboTbl. Kak TONbKO cCoaepXumoe CTaHOBUTCA CBSI3aHHbLIM, nonb3osatenu InCopy MoryT BUAeTb (HO HE U3MEHSATb)
MakeTbl CTPaHuWL, CTUNW 1 Npoyee B TOM BUAeE, B KOTOPOM OHUW NpeAcTaBneHbl B AokyMeHTe InDesign.

CBsizaHHble OOKYMEHTbl UMEKT OMNMnCaHHble anee OONOSTHUTESbHbIE XapaKTepPUCTUKN.

« PaboTtas co cBazaHHbIM dannom InCopy, MOXHO NPOM3BOANTL NMPaKTUYECKN BCe onepaLimn, OTHOCSLLUMECS HEMOCPEACTBEHHO K TEKCTY.
Hanpumep, moxHo 3agaTb napameTpbl (hopMaTUPOBaHUSA TEKCTA, U3MEHATb LLUPUMTHI, BLIMONHATL PeAakTUpOBaHWE 1 BIOHKY B npegenax,
onpegeneHHbix maketom InDesign n nponsBoacTBEHHON cucteMon. OfHaKo Hemnb3s N3MEHATb TEKCTOBbIE U rpadhuyeckme dpenmbl,
pacrnonoxeHne KOMOHOK, NOCNeA0BaTeNbHOCTbL CBA3bIBAHNA U Apyrne anemeHTbl MakeTa. OHu onpegenstotcs B InDesign.

o CBsi3aHHOE COAEPXXMMOE YNpaBrsieTCcsi NPOU3BOACTBEHHOW CUCTEMOW, B KOTOPOI OHO GroKkMpyeTcs npu yrnpaeneHun goctynom. Cucrtema
MOXeT NpefoCTaBnATb HECKOSIbKO BapUaHTOB OTKPLITUSA CBSA3@HHOIO MaTepuana (Hanpumep nssneyeHne ¢ cepsepa kaxgoro danna InCopy
ana CaMOCTOATENTbHOM pa60TbI C HVIM). MHCprKLlVIVI MO OTKPbLITUKO MOXHO MNONYy4YUTb B JOKYMEHTaLUU no I'IpOI/ISBOﬂCTBeHHOVI cucrteme Unn
y3HaTb Y CUCTEMHOrO aaMuHUcTpaTopa. Coaepxnmoe MOXHO Takke M3BneYb ¢ cepepa npu nomolum InCopy, ecrnv B Mpov3BOACTBEHHOWN
cucTeme mncnonb3ytoTes BHewwHe moaynu InCopy LiveEdit Workflow.

" HaBepx
Pabora c ¢harnamu, cogepkawmmm HECKOJNIbKO MatepuarnosB

Mpu paboTe co CBSI3aHHLIMM [OKYMEHTaMM B 3aBUCUMOCTM OT NPOU3BOACTBEHHOW cUCTeMbI B charine InDesign MOXeT coepaTbCs HECKOMbKO
maTepuanos InCopy. ®ann, cogepxalyuii HECKONMbKO MaTepuanos, AomKeH bbiTb co3aaH B InDesign nubo kak dann nogbopku, nvbo kak dann
InDesign co cBazaHHbIM cogepxumbiM InCopy. B InCopy HeBO3MOXHO co3faTb JOKYMEHT C HECKONMbKUMK maTepuanamu. lNogpobHee cMm. B
[OOKyMeHTauun no npov3BOACTBEHHON CUCTEME.

PasHble MaTepuarnbl oToGpaxarTea 1 pasfensoTcs B pexuMax npocmotpa «IpaHku» 1 «MaTtepuan» nonocoi pasgenenus matepuanos. Momnoca
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pasgerneHus MaTepuarnoB NpefocTaBrnsieT NPOCToW AOCTYM K KaXaoMy matepuarny, co3aaHHoMy B fokyMeHTe InDesign.

Mornoca pasgeneHys MatTepuarnos COOAePXKUT 3arofioBok MaTtepuasna u KHomku «Pas3sepHyTby» 1 « CBEPHYTb», KOTOpbIE MNO3BOSIAT 0TOGPa3nTL UM
CKpbITb KaXablii MaTepuan. Korga matepvan CBEpHYT, TEKCT OKa3blBAaETCS CKPbITHIM, @ Monoca pasfeneHysi MaTepuarnoB OCTaeTcsi BUAUMON Ha
naHenu peaakTpoBaHusl.
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InCopy un InDesign

HeKOTOpre MaTtepuanbl, CCbINIKM Ha KOTOPbIEe HaxogAaTcAa Ha aToMn CTpaHuue, MoryTt ObITb HE nepesefeHbl.
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HacTtpounka paboumx npoueccosB

MepemelueHune coaepxxmumoro mexay noadopkamu (InDesign)

YnaneHue noa6opok (InDesign)

BoccraHoBneHue cBsizei ¢ oTCYTCTBYOWMUMU hbarnammu noabopku (InDesign)
UcnpaBneHue own6ok

Mepe3anucb 3abnokupoBaHHbIX cannos (InDesign)

YnaneHue cBssen ¢ cpannamu cogepxumoro (InDesign)

PazmelneHue canos InCopy B gokymeHTax InDesign

. Haepx
MepemeleHne cogepxxumoro mexagy nogbopkamu (InDesign)
Monb3osaTtenu InDesign MoryT nepemMeLlaTb CoOOAEpPXUMOe MexXay CyLlecTByoLWwMMy nogbopkamu, a Takke U3 pasgena «HeHasHaveHHoe
cogepxumoe InCopy» nanutpel «Moabopku». MoxHO Takke co3aaTb HOBYKO NMOABOOPKY U NEPEHECTU B Hee CoAepXunMoe.
1. CoxpaHute gokymeHT InDesign.
2. Ha nanutpe «[log6opkun» LWenkH1Te CTperky cnesa oT MMeHU nogbopku, YTobbl 0TOOpa3mnock coaepxnmoe noabopku.
3. BbibepuTe anemeHT B nogbopke.
4. BbINONHUTE OA4HO U3 CNEeAYLINX AENCTBUIA:
» [lepeTawmte cogepXxMmMoe U3 oaHoN NoAGOPKN B APYryHO.
e YT0BbI NEPEMECTUTL COAEPXKUMOE B CYLLECTBYIOLLYIO NOAOOPKY, B MeHo nanutpbl «Moabopku» Bbibepute komaHay «[JobasuTb B
nonbopky», a 3aTem BblibepuTe noabopky.
* YT06bI cO3naTb HOBYH NoABOPKY BO BPEMS NepemeLLeHns COAEPXMMOro, B MeHo nanuTpel «Moabopku» BeibepuTe «[JobaBuTb B
nopgbopky» > «HoBbI», a 3aTeM B AManoroBoM okHe «HoBasi nogbopka» 3agavite napameTpsbl.
5. B meHo nanutpsbl «Mogbopku» Bbibepute «OBHOBUTL BCe NOAOOPKMY.
Q Ecnu criucku nodbopok HesenuKu, 3reMeHmMbl cOOepXUMO20 MOXHO repemackusamp 8 MoObOPKU U U3 HUX, @ makxe 8 pasden
«HeHasHavyeHHoe codepxxumoe InCopy» u u3 Hezo.
HaBepx

YpaneHue noa6opok (InDesign)

+ B nanutpe «lMoaGopku» BbiGepuTe oaHy Unu Gonee NoAGOPOK U B MEHIO ManuUTPbl HAXMUTE KOMaHAy «YAanuTb noaGopky».
YpaneHve noabopok BkMtovaeT B cebsi cnepyoLee:

» YpaneHue AaHHbIX NOAOOPKM U3 AOKYMEHTa.

o YpganeHue caina nogbopku 13 annioBon CUCTEMBI.

» YpganeHue umeHun nogbopku 13 cnvcka.

» [epemeluenne cogepxumoro InCopy B pasgen «HeHasHaueHHoe cogepxumoe InCopy» B nanutpe «[logbopkuy».

MpumeyvaHue. Ecnu nodbopka, ydansemas 8 npoepamme InDesign, omkpsima y nons3osamerns InCopy, nons3oeamers InCopy nonyyum
npedynpexdeHue o mom, ymo nodbopka ydaneHa. OOHako halinibl COOepPKUMO20 He ydarnsaromcesi U Mo2ym bbimb 06Ho8neHbl 6e3 nomepu
usmeHeHud.

-« o . Hasepx
BoccTtaHoBneHue cBA3en ¢ oTcyTcTBYOWMMM channamm nogdopku (InDesign)

Ecnu dpann nogbopku 6bin nepemelleH Unu yaarneH ¢ gucka, a 3ateM Obin oTKpbIT AoKyMeHT InDesign, Nocny>XuBLLWIA OCHOBOW Afst CO3AaHUst
aToro ¢panna, nporpammMa InDesign He CMOXET onpeneniTb MeCcToHaxoXaeHne aToro danna nogdopku. B aTom cnyyae HeobxoamMmo Bocco3aatb
ann nonbopku, 4tobbl Nporpamma InDesign morna HanTu ero.

Boccos3paHue ¢panina nog6opknM B UICXO4HOM Nanke
% Ha nanutpe «MogGopku» BbIMOSHATE OOHO M3 CrEAYIOLUX AEACTBUIA:

* Bbibepute otcyTcTBYIOLLYIO NOAOOPKY (OHa NO-NpexHeMy ByaeT B CNUCKE) U B MEHIO NanuTpbl Bbibepute komaHgy « OGHOBUTL BblAEMNEHHbIE
noaGopKuy».

* B meHto nanutpsbl Boibepute komaHgy «OBHOBUTL BCe NOAGOPKMY.
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N3mMeHeHMne MecTONosoXeHUA NoaGopKu
<+ Ytobbl Bocco3aaTh (haiina nogbopky B HOBOW narnke, B nanutpe «MoaGopKku» BbINOMHUTE OAHO M3 CrEAyHoLMX AeACTBUIA:

* Bribepute nogbopky, a 3atem B MeH0 nanuTpbl BolbepuTte kKoMaHay «/3MeHUTb MeCTOMNONOXEHNE NoaBOPKNY». YKaXnUTe UMS U
MECTOMNOOoXeHne Ansi HOBOro chawna.

o [Baxabl LWenkHUTe nms nogbopku. B ananoroBoM okHe «[MapameTpbl noabopku» HaxMuTe «3MeHUTb», yKaXnTe UMs U MEeCTOrMNONOXeHNe
Ansi HoBoro chavna.

HaBepx
UcnpaBneHue ownboK

Ecrnn npowusoLuna 0|_uv|6|<a, MOXHO OTMEHUTb U3MEeHEHUA, cOoefNaHHble C MOMEHTa nocnegHero BbiMOJIHEHUA KOMaHObl «COXpaHI/ITb», n
BOCCTaAHOBUTb COAEPKMMOE U3 hanyioBON CUCTEMBI.

Korpa Bbl coxpaHsieTe gokymeHT InDesign, nporpamma InDesign aBToMaTnyeckn CoOXpaHsieT Kaxabli peaaktupyemblii dann cogepxumoro InCopy,
noatoMy komaHga «OTMEHUTL n3BMeYeHre C cepBepay BOCCTaHaBMMBAET TOMbKO BEPCUM C MOMEHTA MOCIeAHEro U3MeHeHUst JOKyMeHTa.

4 BbINONHUTE OOHO M3 CreayoLMX AeCTBUM:
e YT106bI OTMEHUTL CaMoe nocrneaHee 3MeHeHne, Bbibepute MeHto «PenaktupoaHue» > «OTMEHUTb» [onepaumsi].

e YT106bl OTMEHUTb BCE M3MEHEHUS, CAENAHHbIE C MOMEHTA NOCNeAHEro COXpaHeHna OOKyMeHTa, Bbl6epVITe «®anny > «BoccTaHOBUTL
coaepxmmoe».

» YT06bl OTMEHUTb M3MEHEHWSI, CAEMAHHbIE C MOMEHTa COXpaHeHus nocrnenHeln sepcuu, B nanutpe «Moabopku» Beibepute cogepxumoe v B
MeHI0 nanuTpbl BeibepuTe komaHay «OTMeHnTb nssneyveHne» (Cancel Check Out). OTo gencTBre fenaeT coaepXnMoe AOCTYMHbIM TOMbKO
ANS YTeHWS1 C BO3MOXHOCTbLIO U3BIEYEHNS ero ApyrMmmn nosib3oBaTensiMm ¢ cepeepa.

o . HaBepx
MNMepe3anuck 3abnokupoBaHHbIX cannos (InDesign)

MHorga nonb3oBaTtenu He cpa3y OCO3HaloT, Kak X AEACTBUSA BIUSIIOT HA APYrMX y4acTHUKOB pabouymx MpoLLeccoB, U MOryT CriydalHo co3aatb
cuUTyauum, Korga BO3HUKAET KOHADIUKT Mexay TeKyLUM cTaTycoM U BriagensueM. MNpu HeobxoammocTu nonb3oBatens InDesign MoXeT paspelumnTb
KOHMMMKT, OTMEHUB CBA3b C (haNSioM, U3BMEYEHHBIM AN M3MEHeHWs ApYyrM nonb3oBaTenem, 1 B3siB ynpasneHue ganom Ha cebs. MNpu oTmeHe
CBSA3M € paniniom cogepxumoe octaeTcd B AokyMmeHTe InDesign, Ho 6onblue He ncnonb3yeTtcs coBmecTHO ¢ InCopy.

o o . Hasepx

YpnaneHue cBasen ¢ dannamm cogepxmmoro (InDesign)

Mpun HeobxoaMMoOCTH (HanpumMep, n3-3a HaMeYeHHOW AaThbl Mycka NPOM3BOACTBA) nonb3oBaTeny InDesign moryT yaanuTe dann coagepXMmMoro us

ynpasnsembix paboynx NpoLeccoB 1 13 nanutpbl «CBA3W», OTMEHMB CBA3b Ha ero. Ytobbl CHOBa caenaTb CoAepXXUMoe AOCTYNHbIM Ans

pefakTVPOBaHWS, HYXHO 3aHOBO 3KCMOPTUPOBaThL ero B Buae copepxumoro InCopy ¢ Apyrum umeHem canna. Takum obpasom crapbiv paiin

GNOKMPOBKU HE MOMeLLAeT Nonb3oBaTeNnsam peaakTuposaTthb dann.

lMpumeyaHue. [lpu ommeHe ces3u ¢ sawum cobCmM8eHHbIM U3grieqYeHHbIM ¢haliiom amom ¢alin ydansemcs us paboyux rMpouyeccos, a ¢ oucka

yOansemcs ¢halin 6rnokuposku. MoxHO 3aHO80 3Kcropmuposame codepxumMoe U nepesanucams uMms galina 6e3 KoHIUKmMa.

% YT06bl OTMEHUTL CBSI3b (harna cogepxumoro InCopy, BbiGepute B nanutpe «CBa3uy» dain (c pacumpeHvem .icml unu .incx), 3atem B MeHto

nanutpbl Bbibepute koMaHay «OTMeHUTb cBs3by. Koraa oTMeHsieTcsl CBsI3b, COAEPXXMMOE BCTpaMBaeTCs B JOKYMEHT, @ Ha AUCke yaansieTcsl cBs3b

¢ cavinom InCopy.

YT106bI BOCCTAHOBUTL CBA3b C hannom, Bbibepute «PepaktupoBaHme» > « OTMeHUTb OTMEHNUTL CBA3bY.

Q [nsi ommeHbl c8s13U MOXHO makxe ydanumb ¢hpelM unu ¢ nomowbro nanumpsi «Ceszu» npozpammsi InDesign cesidamb ¢hatin codepxumoeo
¢ Opyaum chaunom. Takxe MOXHO 8bi0eniumb Mamepuan 8 nanumpe «[1006opKu» u nepemauums e2o Ha 3Ha40K KOP3UHbI.

o . Hasepx
PasmelueHue c¢ainnos InCopy B aokymeHTax InDesign

XoTs 06bluHbIN pabounii npouecc HaunmHaeTcs B InDesign, raoe 6a30BbIi MakeT, a Takke TEKCTOBbIE U rpadmyeckue WabnoHbl onpeaerneHbl 1
akcnopTupoBaHbl B InCopy, apyron pabo4yunin npouecc MoxXeT OblTb MHULMMPOBAaH MpKU NMOMOLLM aBTOHOMHOrO charna cogepxumoro InCopy (.icml
unu .incx), kotopsln nomelaeTtcs B InDesign nocpeactsom koMmaHabl «Painy» > «oMecTuTby.

Mpu pasmeLyeHnn garnos cogepxmmoro InCopy B gokymeHTe InDesign nmente B BUuay criefytoLline 3aBMCUMOCTMU.

Ctunu Ecnu k TekctoBomMy danny InCopy npumeHeHbl cTunu, oln 6yayT fobaeneHsl B cnucok ctunen InDesign ans atoro gokymeHnTa. B cnyvae
KOHGNMKTa CTUMSA U MMeHM nporpamma InDesign 3amMeHsieT MMMNOPTUPOBAHHbIN CTWIb CYLLECTBYHOLLMM CTUMEM.

Maket [ns cogepxwumoro B InDesign MoxHO co3aaTt 6a30Byt0 reoMeTpuo MakeTa, a 3aTeM Co3faTtb UMW MMMNOPTUPOBATb TEKCT U CTUMN K3
TEKCTOBOroO pefakTopa (TekcToBble dannbl, pasmeLleHHble B npefenax InCopy, BcTpamBatoTcst B AOKYMeHT INCopy v He CBA3bIBAIOTCH C KakUM-
nmbo BHeWHUM dhaiinom).

PasmelueHue/Co3panue ay6nukara Ecnu daiin cogepxvmoro InCopy pasmellaeTcs HECKOMNbKO pas, KaXabli 3k3eMnnsp cogepkumoro 6yaet
oTobpaxatbcs B nanutpe «Ceasv» nporpammbl InDesign, HO € TOYKM 3peHus ynpaBneHns 3To oauH (hain CoaepXXMMOoro. OTo OTHOCUTCS KO BCEM
TOYHbBIM KOMUsIM dhaifia CoAepPKMMOro He3aBMCKMO OT crnocoba KonmpoBaHusi.

lMpumeyaHue. Ecru konupyemcs u acmasnsiemcsi He 8eCb mekcm yrpasrnsemMozo ¢halina codepxxumozo InCopy, a monbKo e2o Yacma,
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co3daemcs HosbIl ¢halinl CO0epPKUMOe0, He C853aHHbIU HU C UCXOOHbIM ¢halifioM, HU € KakuM-rubo eHewHuM ¢patiriom (InCopy umnu dpyaum).
VcxodHasi u ecmaeneHHasi Yacmu Moeym pedakmuposambCsi He3asucumMo Opye om Opyea.

O6HoBneHus/YnpasneHue Ecnn B fokymeHTe InDesign cyLuecTByeT HECKOMNbKO 3K3EMMNISIPOB yNpaBnsaeMoro gaina coaepXMmoro, OHu
paboTatoT Tak, kak ecnu 6bl BbiNM OTKPbITLI B ABYX NPUINOXeHUsx. Hanprumep, n3sneyeHve ogHoro aksemnnsipa darina coagepxumoro ans
o6HOBMEeHNs BrokMpyeT Bce Apyrue 9K3eMnnspbl, U pefakTMpoBaTb MOXHO TOMbKO U3BMEYeHHbIV ak3eMnnsap. B atom cnyyae ans obHoBneHus
ApYrux (OTKPbITHIX) 3K3eMMNIISIPOB COAEPXKUMOrO crieyeT UCMOoSb30BaTb COOTBETCTBYIOLLYIO KoMaHay «OBHOBUTLY.

,D,OI'IOJ'IHVITeJ'IbeIe pasaenbl cnpaBku

tOpuanyeckas nndopmaumus | lMonutuka KOHMMAEHLNANBLHOCTW OHMNaWH
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[MTakeTbl NoabOopPKU

Co3paHue u otnpaBka naketoB (InDesign)
Mony4yeHne naketoB (InCopy)
Mony4yeHne Bo3BpalleHHbIX NakeToB (InDesign)

. Haepx
Co3pgaHue u otnpaBka nakeToB (InDesign)

B npeanbHbix ycnosusx Bce nonb3osatenu InDesign n nonb3osatenu InCopy, ydacTBytoLive B NPOEKTe, MMEIT AOCTYN K CEpPBEPY, FAe XpaHaTcs
annbel noadbopok. Ho ecnv oanH UM HECKOMbKO NoMb3oBaTene He UMelT AoCcTyna k obLemMy cepBepy, MOXHO CO3[aBaThb U PacnpoCTpaHsATh
cxaTtble nakeTbl noabopok. BeinonHue paboTy ¢ noabopkon, nonb3osatenb INCopy 3aHOBO ynakoBbIBaeT ee 1 BO3BpallaeT Afst UHTerpaumm B
pokymeHT InDesign. MakeTHble daiinbl, co3aaHHble B InDesign, BknovaloT pacluvpeHmne .icap. Bo3Bpalyaemble nakeTHble danirnbl, CO3AaHHbIE B
InCopy, BknovalT pacwmpeHuve .idap.

[nga cosgaHusa nakeToB haninoB ecTb ABe KOMaHabl: «YnakoBaTb Ang InCopy» u «YnakoBatb U oTnpaBuTb no e-maily». Micnonb3yrite komMmaHay
«YnakoBatb ans InCopy» Ana cosgaHus cxaToro naketa, KOTOpbIii MOXHO pacrnpoCTpaHsTb BPYYHYLO, UCNOMb3yiiTe KoMaHay «YnakoBaTb U
oTnpaBuTb MO e-mail» Ans co3gaHus CxaToro naketa, aBTOMaTUYECKN NPUKPENIISEMOrO K COOBLLEHNIO SNEKTPOHHON NOYTHI.

lMpumeyaHue. He nymalime nakem nodbopku ¢ komaHOoU «Dalny > «Ynakosamb» 6 InDesign, komopas ucrionb3yemcsi 0519 06beOUHEeHUs U
omrpasKu OOKyMEHMO8 U e20 pecypcos npuHmepy.

Cos.anMe nakeTa Ana pacnpoctpaHeHus BPpy4HyH
1. Cospgante noabopky n gobaBbTe COoepKMMOE, KOTOPOe AOIMKHO ObITh BKITIOYEHO B MakeT.

B ynakoBaHHYO I'IO,CI,60pKy MOXHO BKIMHOYUTb TOJTbKO cogepXnmoe, Bo3BpalleHHOEe Ha cepBep. Ecnu kakoe-To coepxmmoe mnssredeHo ana
MU3MEHEeHUA, nporpamMmmMa npeanoXxuT ero BEpHYTb.

2. Ha nanutpe «IMonbopku» BbibepuTe nogbopky n Bbibepute komaHgy «YnakoaTtb Ans INCopy» B MeH0 nanuTpbl.

3. YKaxuTe nMs 1 MecTononoxeHue ansa danna naketa u Haxmute KHomnky « CoxpaHuTby.

daiin naketa MOXHO NPUKPENUTL K COOBLLEHUIO 3TIEKTPOHHOI NOYThI, BbIFPy3uTb Ha FTP-cepBep, a Takke CKonMpoBaTb Ha AUCK UMW ApYroi
BHELLHWI HOCUTENb.

lpumeyaHue. [Ipu ebibope nocne co3daHusi nakema «PedakmuposaHuey > «OmmMeHUMby» nakem ommeHsiemcsi, 610KUpo8Ka C 371eMEHMO8
nodbopku cHuUMaemcs, Ho ¢halisl nakema He ydasisiemcsi ¢ XXecmkoa2o Oucka U omrpaska CoobWeHUsT 371eKMPOHHOU MoYmbl HE OMMEHSIEMCS.

Co3paHue naketa gns anekTpoHHou noytsl (InDesign)
1. Cospante nogbopky n fobaBbTe COAepPXKMMOE, KOTOPOE AOIMKHO ObITh BKITHOYEHO B MaKeT.

B nakeT MOXHO BKMOUUTB TOMbKO paG6J‘IOKMpOBaHHO€ coaepxumoe. Ecnu kakoe-To coAepxnmoe n3BredvYeHo ana naMeHeHud, nporpamma
npeanoxXuT ero BepHyTb.

2. Ha nanutpe «IMonbopku» BbibepuTe NogbopKy U B MEHIO NanuTpbl Belbepute komaHay «Ynakoatb Ans InCopy u oTnpaeuTb no e-maily.

CxxaTblii NakeT NoAGOPOK Co3JaeTCs U NPUKPENSeTCsl K COOBLLEHNIO 3MEKTPOHHOM MOYTbI MOYTOBOMO MPUIIOXKEHUS!, UCTOSb3YEMOro Mo
YMOMYaHUIo.

lMpumeyvaHue. Ecru HeobxoduMo ucronb308amb Opyaoe MoYmoeoe NPUIoXeHUe, USMeHUMe ro4Ymoegoe MpusioXeHue, Ucrob3yemMoe no
ymonyaHuro. [1lodpobHee cM. 8 OOKyMeHmauyuu ornepayuoHHOU cucmemsl.

3. OTpe,ElaKTVIpyVITe coobLeHne 3]'IeKTpOHHOI7I noyTbl, fobaBuB agpec nony4yarensa u HeobxoanMble NHCTPYKLUNN. OTI'IpaBbTe coobLeHure.

Bce anemeHThI I'IO,D,60pKVI nepegarTca ona USMeHeHna HasHa4YeHHOMY NoJib3oBaTeNto (check OUt). OpHako coAepxmmoe camMoro naketa He
6]'IOKVIpyeTCFI, noaTomy nobow nonb3oBaTenb MOXET OTKPbITb NAKeT U pefakTnpoBaTb COOEPXMMOE.

OTmeHa nakeTta

WHorga OTI'IpaBJ'IeHHbIVI nakeT He BO3BpaLlaeTCA. Hanpmmep, coobLLeHVe MOrSIo NnoTepATbCA, UK nony4vatesb yXxe He pa60TaeT Hag NpoOeKToM. B
9TOM Cllydae MOXHO OTMEHUTb NMakeT.

1. Ha nanutpe «lMogbopkn» BbIGEPUTE ynakoBaHHYH NOAOOPKY U BbibepuTe koMaHay « OTMEHUTb MakeT» B MEHI0 ManuTpbl.
2. Haxmute «OK», 4ToBbl OTMEHUTL NaKeT.

OTmeHa nakeTa He npueBoanT K yoaneHuo q)aﬁna nakeTa C >XeCTKOro gucka.

CopepXMMoe OTMEHEHHOro nakeTa OOCTYNHO ANnd pefakTtupoBaHuA. CneqyeT NOMHWUTb, YTO B Clly4ae BO3BpaTa OTMEHEHHOro rnaketa Kakum-To
nonb3oBaresnieM MOoryT BO3HUKHYTb KOHq)ﬂMKTbI.
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OGHoBMeHue naketa
MHOF,Ela B CO30aHHOM NakeTe HYXHO ,El06aBVITb, yOoannTb 3N1eMeHTbl U USMEHUTb NX pa3Mep.

1. fob6aBbTe, yaanuTe oauH UMM HECKONbKO MaTepuaros B ynakoBaHHOW NoABOpKe Ui U3MEHUTE UX pasmep.
2. Bbibepute nogbopky B nanutpe «[ogbopku» n BbIMONHUTE OAHO U3 CNEAYOLNX AENCTBUNA:

e B meHo nanutpbl «Mogbopkm» BbibepuTe koMaHay «OBHOBUTL MakeT». YKaxuTe NMs 1 MecTononoxeHve danna. NpegoctaBbTe
nosfib3oBaTensiM AOCTyn K 0GHOBNEHHOMY NakeTy, MOMECTVB ero Ha OGLLUMIA CepBep MMM OTNPaBUB MO 3NEKTPOHHOM noyTte. He 3abyabTe
yBefoMuTb nonb3oBaTenert InCopy o Tom, 4To nakeT Obin OGHOBMEH.

* B meHo nanutpsbl «Mogbopku» Bbibepute komaHay «OBHOBUTL NakeT v OTNPaBUTb MO e-mail» 1 3aTeM oTnpaBbTe COOOLLEHME.

Korpga nonb3oBatenu InCopy oTKpbIBatoT OGHOBMNEHHBIN NakeT, B NoAO0pKy aBToMaTnyeckn 4ob6aBnseTca TONbKO HOBOE COAEPKUMOE.
Monb3osaTtenu InCopy MoryT camu pelunTb, NepesanucbiBaTth N1 CyLECTBYOWEE coaepxumoe. Takum obpa3oM “M npefocTaBnseTcs
BO3MOXHOCTb COXPaHWUTb NpeablayLine U3MeHeHus.

Mony4yeHue naketos (InCopy) Hasepx

MakeT MOXeT 6bITb nony4yeH OT nonb3oBartend InDesign, co3faBLlero nakeT, Unn OT nosnb3oBaTtens InCopy, nepecnasLliero nakeTt sam. Korga
naket I'IO,EI,60pOK OTKpbIBAeTCHA, OH pacnakoBblBaeTCHd, €ro Coaep>Xxnmoe KonmpyeTca B HOBYHO noananky B nanke I'IO,ElGOpOK InCopy.

OTkpbiTHe naketa (InCopy)
% YTto6bl oTKpbITE NakeT INnCopy (*.icap unu *.incp), BbinonHute noGoe U3 cregyoLwmnx 4EUCTBUN.

o 3aI'IyCTVITe nakeT C NOMOLLbK MOYTOBOIO NMPUIIOXKEeHUA. Hanpmmep, ABaxAbl WLENKHNTE Ha BITOXXEHUN.

* Kcnonb3yiite npoBogHuK unu nporpammy Finder, 4ToBbl OTKpbITb hann. Hanpumep, ABaxabl WenkH1Te dann nnm nepetawimTe ero Ha
3Ha4ok npunoxeHus InCopy.

* B InCopy BbiGepute «Paiiny» > «OTKpbITb» U ABaXAb! LeNKHMTE dain noabopku.
« B InCopy B MeHto nanutpbl «Mogdopkuy BbiGepute koMaHay «OTKpbITh NakeT» 1 ABaxAbl LeNkHUTe dann nakera.

Tenepb MOXHO pefakTMpoBaTb MaTepuarsl, cogepxalimecs B nakete. Koraa Bbl HauMHaeTe pefakTMpoBaTb MaTepuwarn, nporpaMma npegnaraet
13BreYb C cepBepa CoAepXUMoe dpeiiMa Ans USMeHeHusl. 3aKoHUYMB pefakTUpoBaH1e, COXpaHUTE BCE COAEPXMMOe M BO3BpaTUTe NakeT Uiu ero
nepeLunuTe Apyromy.

Bo3spat naketa unu nepecbinka gpyromy nonb3osatento (InCopy)

OTKpbIB 1 OTpeAakTUpoBaB NakeT, MOXHO 3aTeM nepecnaTb ero Apyromy nons3osatento InCopy unu BepHyTb nonb3osatento InDesign,
cosgasluemy 3ToT nakeT. Pavinbl nakeTta, co3faHHble Ans Apyrux nonb3osartenen InCopy, nmetoT paclumpeHue .icap; dainbsl BO3BpaLLaemoro
nakeTta, cosgaHHble Ang nonb3oBatenen InDesign, umetoT pacwmpeHue .idap.

1. OTpenakTupyinTe CoaepXnmMoe, KoTopoe AOMKHO OblTb BKIOYEHO B NAKET, ¥ BEPHUTE AN OOLLEero Nonb3oBaHus .

2. B meHo nanutpsbl «Moabopku» BbIGEpUTE OOMH U3 CreyoLMX BapuaHToB.
Mepepatb B InCopy Co3parite nakeT Ansa gpyroro nonb3oBartens InCopy. Ykaxute nMms 1 MecTononoxeHve danna nakerta, a 3atem
npefocTaBbTe OOCTYN K HEMY ApyroMy nonb3oBatento InCopy.

Mepepatb B InCopy no e-mail Co3gante nakeT ans apyroro nonb3oBaTens InCopy 1 nepeLwunute ero no aneKkTpoHHou noyte. MNaket
NPUKPeNnnseTcs Kak BMOXeHWe K HOBOMY COOOLLIEHWIO B MOYTOBOM MPUMOXEHWU, UCNONb3yEMOM MO yMonyaHuio. Ykaxute agpec
nonyyatens, HeobxoAMMbIe UHCTPYKLMW 1 OTNpaBbTe COOBLLEHNE SNEKTPOHHOM MOoYThI.

BepHyTb B InDesign CosganTte nakeT Ans Bo3spaTa none3osartento InDesign.

BepHyTb B InDesign no e-mail Co3gante naket anst nonb3oBatens InDesign 1 oTnpaBbTe No 3nekTpoHHON noyTe. MakeT npukpennseTcs
KaK BIIOXXeHME K HOBOMY COOGLLEHMIO B MOYTOBOM MPUIIOXKEHUM, UCTIONb3YEMOM MO YMOSIHYaHWo. YKaxuTe agpec nonyvartens, Heo6xoanmble
WHCTPYKLUMU 1 OTNPaBbTe COOOLLEHNE INEKTPOHHOM MOYThI.

. Hasepx
Mony4yeHue Bo3BpalleHHbIX nakeToB (InDesign)

“* YTto6bl oTKpbITb NakeT InDesign (*.idap unu *.incp), BeINonHWUTe Nto6oe 13 creayroLmx 4eiCTBUN.
» 3anyctuTe nakeT C MOMOLLbIO NOYTOBOrO NPUIIOXeHUs. Hanpumep, ABaxabl LENKHUTE Ha BOXEHNUW.

* Wcnonb3yiite npoBoaHWK unu nporpammy Finder, 4ToGbl OTKpbITb hain. Hanpumep, ABaxabl WeNkHUTe ain nnm nepeTtawimTe ero Ha
3Ha4ok npunoxexus InDesign.

« B InDesign BblbepuTe MeHo «Dany» > «OTKpbITb» U ABaXAbl LLENKHUTe dain nakeTa.
* B InDesign B meHio nanutpbl «Nogbopku» Bbibepute komaHay «OTKpbITb MakeT» 1 ABaXAbl WEeNKHUTe dann nakera.

Korpa naket OTKpbIBAeTCH, nporpamMmma npegnaraet 0o6HOoBUTL BCe cBA3n. Ecnu ¢ MmomeHTa co3gaHust I'IO,EI,60pKM marepuan ObIn U3MeHeH, Bbl
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MOXeTe peLlnTb, OOHOBUTb COOEPKUMOE NN yaanuTb CBA3b C coaepXuMbiM B dpanne InDesign. Korga matepuansl B dhannax Bo3BpaLleHbl 1
pa3brokMpoBaHbl, MOXHO U3BMEYb X C CEpBepa U peaakTMpoBaTb COLEePXKUMOeE.

[ononHutenbHble pasaenbl cnpaBku

[G3) v-rvo-s7 |

Opuaunyeckas nHpopmaumsa | Monutuka kOHMMAEHUMANBHOCTU OHNAH
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ObmeH cogepXXUMbIM

AkcnopT coaepxxumoro 13 InDesign

0630p nanutpbl «MogGopku»

®dannbl nog6opok

Co3paHue noabopok u gobasneHue cogepxumoro (InDesign)
OKcnopT coaepxMmoro B Buae otaenbHbIX cannos InCopy (InDesign)

. HaBepx
AkcnopTt copgepxkumoro u3 InDesign

Mpu akcnopte cogepxumoro 3 InDesign B INCopy mMexay AByMSA MPUNOXEHUAMY YyCTaHaBNMBaeTCA CBA3b. [1nA SKCnopTa TEKCTOBbIX (hPEeNMOB,
rpadumyeckux dpermoB 1 gpyroro cogepxumoro InDesign B InCopy MOXHO ncnonb3oBaTtb Nto6oN 13 criefyowmnx MeToaoB.

o CospgaTb ann KoHTelHepa (*.icma), Ha3biBaeMblll NOAOOPKOW, U BKIKOUUTL B 3Ty NOAOOPKY COOTBETCTBYHOLLME PYMbl 3NIEMEHTOB
[OKyMeHTa (Hanpumep, TeKCT v rpacduky matepuana), 4tobbl paboTtaTe Hag HUMK BMecTe Coaepxumoe B nogbopkax aKcnopTupyeTcsi B
Buae annos *.icml

o OKCnopTUpOBaThb TEKCT U rpadmyeckne dperimbl No OTAENbHOCTY (BKMoYas LWabnoHHble permbl) C MOMOLLBI0 KOMaH, MEHI0
«PepaktupoBaHue» > «InCopy» > «3KcnopT». SKCNOPTUPOBAHHOE COAEPXKUMOE CoXpaHsieTcs B Buae dannos *.icml.

[Mocne BbIMNOMHEHNS 3KCMOPTa COAEPXKMMOro B BEPXHEM NEBOM YTy 3KCMopTUpoBaHHbIX hperimoB B InDesign n InCopy, a Takke Ha nanutpe
«[Mopbopkn» NosiBNsATCS ManeHbkue 3Havku. CBA3b C IKCMOPTUPOBaHHbLIM halrnom nosiBnseTcs Ha nanutpe «CBs3n». OTW 3HaAYKM NokasbiBaloT
COCTOSIHUE yrnpaBnsieMblx (OPeMoB 1 MO3BOMSAT OTNMYUTL yrnpaBnseMble periMbl OT TeX, KOTopble He BXOAST B paboune npouecchl. Bece
3KCMOPTUPOBaHHOE coAepXnMoe oTobpaxaeTca Ha nanutpe «Moadopku». ComepXKMmoe, IKCNOPT KOTOPOTrO BbIMOSTHANCS C NMOMOLLbI0 KOMaH4
MeHIo «JKcrnopT», oTobpaxaeTcsa Ha nanuTpe «[Nogdopku» B pasgene «HeHasHauyeHHoe copepxumoe InCopy». XoTa oba MmeToaa ycTaHaBnuBaoT
ynpasrnsiemoe coefimHeHvne mexay coaepxumbiM InCopy n gokymeHTom InDesign, nyuiie ncnonb3oBath daiinsl NoadopKu.

3KCMopT COAEPKMMOro MO3BOISIET NONb30BaTENAM U3BMEYb €r0 C CepBepa AN U3MEHEHNS], HO CBA3b C UCXOAHBIM AoKyMeHToM InDesign npu
3TOM coxpaHsieTcs (3Ta cBa3b co3aaeTcsa B InDesign, co3gath cBA3b B INCopy HEBO3MOXHO).

Korpa copepxvmMoe akcnopTupoBaHo, nonb3oBatenu InCopy MoryT BUAETb MakeTbl CTpaHuL, CTUNK U T.N. B TOM BuAe, Kak OHWM oTobpaxatloTcs B
nokymeHTte InDesign, HO He U3MEHATb UX.

lMpumeyaHue. C rnomouwibto InCopy MOXHO makxe co3d0amb mekcm unu epaghudeckue ob6beKmbI, MPUBSA3aHHbIe K MeKcmy, a 3amem
paamecmums ux e InDesign.

HaBepx
0630p nanutpbl «Moadopku»

OCHOBHbBIM MHCTPYMEHTOM Ans paboTbl ¢ nogdopkamu sensetcs nanutpa «Mogdopku» («OkHo» > «Mogbopkm» B INCopy, «OkHO» > «[paBka» >
«Mopbopkm» B InDesign). Ha nanutpe «lMogbopkn» oTobpaxatoTcs dainbl, 3KCnopTUpOBaHHbIE M3 aKTUBHOro AokymeHTa InDesign, a 3Ha4ok
nokasblBaeT X CoCTosiHMe. B meHio nanuTpsl «oabopku» coaepxatcs Takke KOMaHAbl A5t KOHTPONS BEPCUM MMMOPTa U PYHKUMIA ynpaBneHns
dannamu mexay InCopy n InDesign. MNpu oTkpbITK nogdopkn B INCopy 1M Noabopku 1 ee coaepxumoe oTobpaxaroTcs Ha nanutpe
«Mopbopkmy». YTobbI BIOpaTh TEKCTOBBIE U rpacduydeckme periMbl B OKHE AOKYMEHTa, HYXXHO ABaAbl LLENKHYTb Ux Ha nanutpe «Noabopkmy.
lMpumeyaHue. Bce codepxumoe, akcriopmuposaHHoe 8 ripoepammy InCopy unu dobasneHHoe 8 nodbopkKy, omobpaxaemcs Ha nanumpe
«Cesi3u». Xomsi Hekomopble 3adayu ynpasneHusi pabo4yumu rnpoyeccamu MOXHO 8bIMOMHSIMb (Harnpumep, u3ernekams codepxumoe Onsi
U3MEHEHUS U 8038palljamb €20), peKoMeHOyemcs ucronb3o8ame 07151 3moao nanumpy «[1o06opku».
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lManumpa «Modbopku» InCopy

A. UmeHa codepxxumozo InCopy B. Cmamyc nodbopku «Ycmapena» B. Wmsi nod6opku I. Cmamyc «JocmynHo» u « Tekcm
obHoesrneH» M. Cmamyc «Mcronb3yemcs » u « Tekem ycmapen» E. Cmamyc «PedakmuposaHue» u « Tekcm obHosneH» M. Umsa
nonb3osamens 3. Knorka « O6Hosumb rpoekmy MW. Knonka «O6Hosumb codepxumoey K. KHonka «M3eneub/sepHymb»

o Haepx
®dannbl nogdopok

Pavinel nogdopkn B nporpamme InDesign — 370 KOHTeWHepb! ANa opraHv3aunm HabopoB aNeMeHTOB CTpaHuLbl. Hanpumep, Bbl XOTUTe BblbpaTh
BCE 3MeMeHTbl B MaTepuarne (3aronoBok, MMsi aBTopa, Konuto, rpadmky 1 CONpoBOAMTENbHbIE MOANMUCK), @ 3aTEM Ha3HAYUTb UX OAHOMY
nons3oBatento InCopy. BkntoyeHne Bcex aTvX anemMeHToB B Noabopky — yaobHbIN cnocob npefoctaBuTh norb3osaTtensam InCopy AoCTyn TONbKO K
TOMY COOEPXKUMOMY, 32 KOTOPOE OHM oTBevatoT. Parnbl nogdbopku (*.icma) oTobpaxarTcsa B hannoBon cucteme, B nanutpe matepuanos InCopy,
a Takke B co0bOLLEeHNsIX cocTosiHMSA. Tonbko nonb3oBaTenu InDesign mMoryT co3gaBaTth (arnbl nogbopku, OTKpbIBaTh chanssl noabopkm MoryT
Tonbko nonb3oatenu InCopy.

Korpa cospaetca nogbopka, No yMonyaHuio nanka afisi Hee co3faeTcs B TOM XXe MecTe, rae Haxoamtes aokymeHT InDesign. 3ta nanka nogbopku
COAepXUT dhainbl NoAGOPKN *.icma, a Takke BMOXEHHYIO Narnky COAEpPXUMOro, B KOTOPOKN B hopmaTte .icml HaxogaTcs Bce SKCMOPTUPOBAHHbIE
dannel matepuana InCopy, aBnsoWmMecs YacTbio U306paxkeHnid unu apyrmx pecypcoB. Korga nogbopka cosfaHa, coxpaHute narky npoekra B
MecTe, AOCTYMHOM st BCEX Monb3oBaTenen, unu cosaante n pasownute naket noagdopku. Ecnv cogepxumoe akcnopTupyeTcs Ao Toro, kak
BKIItOYaeTCs B NOAGOPKY, halnbl Ha AMCKe He NepeHOCATCs B Nanky cCoaepXumMoro ganna noabopku.

Ddannbl I'IO,D,60pKI/I BKIMKOYaT cneayroune KOMNOHEHTbI:

e CBssnn yKasaTtesin Ha COOTBETCTBYHOLWME 3NIEMEHTbI CTPaHULbIl, BKIMKOYaaA LabnoHHbIe (*)peVIMbI. OTK 3neMeHTbl NO3BONSAKT NOMb30BaTENO
InCopy OTKPbITb OTAENbHbIN qoa|7|n B InCopy 1 NoNy4YnTb OAOCTYN K HECKONbKUM 3neMeHTaM CTpaHuubl ANna peaaktupoBaHUA.

« Jliobble NpeobpasoBaHnsa rpadouku, BKMHOYEHHbIe B NoaBopkKy, HanpuMep, nepemellieHne, MacluTabupoBaHue, NoBOPOT UMK HAKIOH.

» [eomeTpus cTpaHuubl, 4ToObI Nonb3oBateny INCopy Mornu BUAETb MakeT pperma, CoaepXMMoe KOTOPOro OHW PefaKTUPYIOT, He OTKpbIBast
Becb cpann InDesign.
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» LiBeToBOE KOAMPOBaHWE Ha3HAYEHHbIX (PPENMOB B [JOKYMEHTE.

ﬁcmmg nature in
your backyard
kyards ilit ipsum: odolere quisim

il dignodipisit adalore
Hipis dni bl s

Unnocmpayus cmpaHuubi 8 InCopy ¢ omobpaxkeHuem 2eomMempuu U 48emogoao KoduposaHusi cmpaHuybl

HaBepx

Co3paHue noabopok n gobasneHue cogepxmmoro (InDesign)

Tonbko nonb3oBaTenu InDesign moryT co3gaBaTth noabopku 1 4obaBnsATe K HAM cogepxumoe. CyLecTByeT HECKONbKO CNocob0B CO3AaHus
nopbopok. O6bIYHO MeToz BbIGMpaeTcsl B 3aBUCMMOCTU OT TOrO, ECTb 1M Yy BaC COAEPXUMOE Ha MOMEHT CO3[aHnsl MoA00pKY.

« CosgaHue nycTbix annos nogdopok. N3 gokymeHTta InDesign MoxHO co3aatb psg nycTbix nogbopok. ATn nogdopku ByayT CnyxuTb
wabnoHamu Ansi CoOAepXXUMOoro, kotTopoe byaeT cosaaHo nosxe.

« CospaHue I'IOLLGOpOK 1 oQHOBpPEMEHHOEe nobaeneHne coaep>Kmmoro.

« [lobaBneHne coaepXMmoro B CyLlecTBytowWwuiA dan noadopku. MoxHo 406aBUTb NPUBSI3aHHOE COAEPXKMMOE B BUAE TEKCTa U rpadiviku,
KOTOpble yxKe ObInu 3KCMoPTMPOBaHbI B KavecTBe cogepmumoro InCopy, unm BbiOpaHHbIE aNIeMEHTbI CTPaHULbl, KOTOpbIE CTaHyT
npuBs3aHHbiM cogepxumbiM InCopy. Ecnn ogmH unmn 6onee BbigeneHHbIX PENMOB yxxe cofepxaT dannbl cogepxumoro InCopy v HM oguH
U3 HUX He BXOAUT B NoabopKy, MOXHO BKMHOYUTb UX B HOBbIW UMK CYLLECTBYIOLLMIA haiin noaGopKu.

Mo YMOn4aHUK co3aaHHaaA nanka I'IO,CI,60pKVI COXpaHAeTCd B TOW e narke, 4To un LOOKYMEHT InDesign. 3aTtem 3Ty Nanky MOXHO NMOMEeCTUTb Ha
cepBep nnn cos3aaTtb U OTNPaBUTbL NakeT.

lMpumeyaHue. Ecrnu ebl He xomume, 4Ymobbi nonb3oeamenu InCopy Mpou3soounu NoMeweHuUe U 820HKy epachuku, He skmovalme 8 nodbopKy
2pachudeckue gpelimbl.

CosaaHue nycTthix dpannoB noabopku (InDesign)
1. CoxpaHute pokymeHT B InDesign.
2. B meHwo nanutpsbl «Mogbopku» BbibepuTte «HoBas nogbopka.
3. B gnanoroBom okHe «HoBas nogbopka» ykaxute napameTpbl hanna nogbopku n HaxmMuTe KHomky «OK».

OpHoBpeMeHHOe co3aaHue Nnoabopok U aob6aBrneHune cogepxumoro (InDesign)
1. B InDesign co3gaite AOKYMEHT C OOHUM WU HECKONbKMMU TEKCTOBbLIMU (ppernmamu, rpadonyeckummn pperiMamMmm unm wabrnoHHbIMU
3MemMeHTamm 1 COXpaHuTe ero.

2. BbligenuTte TekcToBble U rpadhuyeckme penmMbl, KOTopble XOTUTE A06aBUTbL B NOAGOPKY.
3. BbINonHUTE 0OHO U3 crneayLwmnx AeNCTBUN:

* B meHo nanutpsbl «Moabopku» Bbibepute komaHay «[Job6aBuTb B nogbopKy» n HaxmuTe «Co3aaTtby.
* Bbibepute «PepaktupoBanue» > «InCopy» > «[JobaButb [napameTtp] B nogdopky» > «Co3aatby.
4. B gnanoroBom okHe «HoBas nogGopka» ykaxuTe napameTpbl danna nogdopku n HaxmuTe KHomnky «OK».

HoBbIn chanin noabopku BkMtoyaeT Bce hpenmbl, BbIOpaHHbIE B OKHE [OKYMEHTa.

[o6aBneHune coaepxumoro B cyuiecTayrowme noadopku (InDesign)
1. CoxpaHuTte aokymeHT InDesign.
2. BblgenuTe TekcToBble U rpadmyeckme periMbl, KOTopble XOTUTe 406aBUTL B NOAGOPKY.

3. BbinonHuTe 0aHO U3 crneayoLmMx AenCTBUN:
« B meHo nanutpbl «Mog6opku» BbiGepuTe KomaHay «[o6aBuTe B NoAGOPKy», a 3aTemM BbiGepuTe NoaGOpKy.
» [lepeTawuTe cogepxunmoe 13 pasgena «HeHasHauyeHHoe cogepxmmoe InCopy» Ha nanuTpe «MogGopkuy B CyLLECTBYOLLYIO NoaGopKY.

o BblgenuTe anemeHTbl CTpaHuLbl C NMOMOLLbIO MHCTPYMEHTa «BblaeneHne» 1 nepetawmute nx B CyLLECTBYHOLLYHO NoABOpKY Ha nanutpe
«Mopbopku».

* Bbibepute «PepaktupoaHue» > «InCopy» > «[Job6aBuTtb [napameTp] B NOAGOPKY» U yKkaxuTe NogbopKy.
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4. B meHto nanutpbl «Moabopku» Bbibepute koMaHay «OBHOBUTE Bce noabopkuy, 4Tobbl obecneunTs nonb3osaTensm InCopy goctyn k
avinam cogepxMmoro.

lMpumeyaHue. Codepxumoe MOXHO dobaesrnisime MorbKo K nodbopkam 8 mom xe camom 0okymeHme. OOHaKo 0OHO U MO xe coOep)KumMoe
MOX>HO UMIMOpmMupo8amb 8 HECKOIbKO OOKyMeHmMo8 u 0obasums 8 nodbopKy Kaxdo20 u3 amux OOKYyMEeHMOos.

MapameTpsbl channa noadopku (InDesign)
Mpv co3paHum nnu n3meHeHun aina noadopkn MoryT BbITh 3aaHbl cneaytoLime napameTpsbl:

Umsa nop6opku YHuKanbHbIA naeHTudgmkaTop nogbopkn Ha nanutpe «lMogbopkuy», Hanpumep «Ocean article». 9To UMsa AOMKHO
COOTBETCTBOBATb cornalleHvsM 06 nMeHoBaHuy annos Ans onepauuoHHOW CUCTEMBI.

MNpepHa3HayeHa ANAa YHWKanbHbIN MaeHTUdUKaTOp Nofb3oBaTtens, KOTOPOMY HasHadeHbl hainbl. ViMa nonb3oBaTens otobpaxaeTcst Ha nanuTpe
«[Mopbopkn» B KPyrnbIx CKOGKax nocne umeHun noadopku. Mims B 910 none BBOAUTCA TOMbKO ANs nHopmauun. OHO He JaeT nonb3osaTento
HMKaKMX NpaB UNu paspeLLeHuii.

LiBeta OTOGpaxkaeT CnNMCOK LiBETOB, KOTOPbIMY NOACBEYMBAIOTCS dperiMbl TeKyLLel NOAOOPKN B OKHE AOKYMEHTa U MMeHa NoAbopoK Ha nanutpe
«Moabopkmy». OTO LBETOBOE KOAUPOBaHWE MO3BOSMSET OTNNYUTL (PPENMbI O4HONM NoABOopKM OT peliMoB Apyro NoAbopKM, a Takke oT
HeHasHa4eHHbIX peiMoB. NS BKIOYEHNS 3TOro LIBETOBOrO KoAMpoBaHus Bblbepute «lpocmoTp» > «BcnomoraternbHble aneMeHTbI» >
«Moka3aTb/CkpbITe Ha3Ha4YeHHbIe penmbl». B nporpamme InCopy LiBeTOBOe KoaMpoBaHue oToOpaXaeTcsl TONbKO B pexume «MakeT».
lMpumeyvaHue. Ecrnu eknoyeHue U 8bIKIMOYeHUE 0mobpaxeHus Ha3HadYeHHbIX hpeliMos npueooum K HeoXuOaHHbIM pe3ynbmamam, npuyuHa
Moxem 6bimb 8 MoM, Mo K amum gopetimam bbiriu dobasneHsbl XML-meau u eknroyeH napamemp «llpocmomps > «Cmpykmypay > «[lokazamb
ppelimbl ¢ meesamuy. OOHoBpeMeHHOE omobpaxxeHUe Ha3Ha4yeHHbIX ¢hpeliMos u ¢hpeliMos ¢ meaamu HE8O3MOXHO.

N3meHnTb Haxxmute kHOMKy «/3MeHWTbY», 4ToBbI 3a4aTh MECTONONOXeHWe nanky noabopok. Mo ymonyaHuio nanka noAbopok co3faeTcs B TOW ke
nanke, 4to u cpann InDesign.

LLlabnoHHble dpenmbi [Nonb3oBateny INCopy MoryT BUaeTb TEKCTOBbIE U rpachuydeckme dperiMbl B nogbopke, a Takke NPSAMOYrofibHble Nors
(vnu apyrve chopmbl), NpeacTaBnstoLLMe BCe ocTanbHble hperiMbl Ha 3aTuX cTpaHuuax InDesign. Bece dpenmbl 1 WabnoHbl TOYHO OTpaxatoT
pa3mep, opmMy 1 pasmeleHne ncxoaHbix dperimo InDesign. LLabnoHHble dperimbl NpeacTaBnsoT cobon nycTele durypbl, He oTobpaxatoLime
HUkakoe cogepxumoe B gokyMmeHTe InDesign. MapameTp «LLabnoHHble dperimbl» obecneyrBaeT HaMMEHbLLYIO TOYHOCTb U, CriefoBaTeribHoO,
CcaMyto BbICOKYHO Mpon3BoAuTeNnbHOCTb. B nporpamme InCopy wabnoHHble hpenmbl BUAHbI TONMbKO B NpeacTtaBneHnn «MakeT». [Nonb3oBatenu
InCopy He MoryT n3BnekaTb C cepBepa v pefakTMpoBaTh LWabnoHHble Ppenmbl.

Ha3HauyeHHble pa3BopoTkbl Ha ogHoM pasBopoTe nonb3osaTtenu InCopy MoryT BUAETb BCe Ha3HavyeHHble periMbl, a Takke BCe COAep)XMMoe
Opyrux choperiMoB, He BXoAsLLmMX B noabopky. Coaepxumoe hperiMoB, He SIBMSIOLLMXCA YacTbio NOAGOPKU, HE MOXET peakTMpoBaThCs B
nporpamme InCopy. OHO CTaHOBUTCS BUAMMBIM TOMbKO B pexume «MakeT».

Bce pa3Bopotbl Bce cogepxumoe gokymeHTta InDesign akcnopTupyetcst B daiin nogbopku. AToT napameTp obecnedmBaeT MakCumarnbHyo
TOYHOCTb, HO €ro NPOU3BOANTENBHOCTL Camasi HU3kasi BBUAY TOro, YTo B dpaiine noabopku oTobpaxaeTcs CTPYKTypa U MakeT Kaxaon CTpaHuLbl,
BKItOYasA Te, KOTOPbIE HE MMEIOT OTHOLLEHUS K pedakTupyemomy pasgeny.

BknrouyeHne cBsA3aHHbIX M300paXxkeHUM B nakeT B nakeT nogbopku BkMYaTCS KOMUS CBA3aHHbIX halifioB n3obpaxeHuii. Boibop aToro
napametpa obecneunBaeT nonb3osartensam InCopy AoCTyn K n3obpaxeHnsm, HO yBenuuuBaeT pasmep danna naketa. [Nonb3oBaTtenu InCopy
MOTYT BKMIOYaTh M300paxeHus, Kor4a BO3BpaLLaloT Nnaker.

JKcnopT coaepkumoro B Buae otaenbHbix dannos InCopy (InDesign) Hasepx

Ecnun pabouas rpynna npegnoyntaeTt pabotaTb C OTAEMbHBIMU (hannamu, a He ¢ nogdbopkamu, MOXHO 3KCNopTupoBaTh cofepxumoe InCopy 6e3
canna nogbopok. o cpaBHEHMIO ¢ co3aaHMeM OTAENbHOro darna nogbopku Co CCbifIkaMy Ha HECKONbKO (haiyioB COAEPKMMOrO U AaHHbIe
MakeTa, Npy MOMOLLM 3TOro MeToAa AN KaKAoro ykasaHHOro B JOKYMEHTe TEKCTOBOro unu rpadpuyeckoro cperiMa cosgaeTcs oTaenbHbIn daiin
(.icml). YTobbl yBUAETb KOHTEKCT peaaKkTUpyeMOoro CoaepXXMMoro, HeobxoanMo Takxe OTKPbITb COOTBETCTBYHOLLMIA AOKyMeHT InDesign (.indd).

HacTponte gokymeHT InDesign B cooTBeTCTBMM C noTpebHocTaMu paboyero npouecca. Hanpumep, ecrnv KOMMeHTapum peaktopa OOMKHbI ObiTb
3KCMOPTUPOBaHbI B OTAENbHbLIN halin, co3gante oTAeNbHbIN CoV AN KOMMEHTapreB peaakTopa. BnocneacTBnm MoXHO aKCnopTMpoBaTh BCe
cofepxvmoe BblbpaHHOro cros.

MpumeyaHue. [na 6bicmpoeco 3Kkcriopma co0epxumo20 8 sude omoesnbHo20 ¢palina InCopy MOXHO 8bi0enumb HyXHble ¢hpeliMbl C MOMOUbIO
uHcmpymeHma «BbideneHue» u nepemawjums ux 8 pasden «HeHazHadeHHoe codepxumoe InCopy» Ha nanumpe «To06opKu».
1. B nporpamme InDesign cospavite JOKYMEHT C OAHUM UIN HECKOMbKUMW TEKCTOBBIMU dhpenmamu, rpadunyeckummn pperiMamm nnm
LIABMOHHBIMY 3rieMeHTaMm.

2. BbinonHute ogHO M3 crnefyroLmMX 4eNCTBUN:
o BbiGepute TeKCTOBBIN MK rpadmnyeckuii perm ogHOro Matepuarna unu HaxmuTe knasuwy «Shifty ans Beibopa Heckonbkux pperiMoB.
» [lomecTute TOYKy BBOAA B MaTepuan unu BblaenuTe YacTb TEKCTa B TEKCTOBOM chpeinme.

3. Bbibepute «PepaktupoBaHue» > «InCopy» > «3QKcnopT», a 3aTeM OAMH W3 CreayoLmnX napaMeTpoB:
BbiaeneHHbI oparMeHT JKCMopTUpYyTCS BCe BblOpaHHble TEKCTOBbIE U rpadnyeckme dpenmbl.

Crnon JKCnopTMpyeTcs BCce COOAEPXKUMOE BblAENEHHOro Crlos.
Bce maTtepuanbl JKCnopTupyoTca Bce Matepuarbl, KOTopble elle He Obiny aKCnopTUPOBaHbI.
Bcsa rpadmka Skcrnoptupyetcsa Bca rpadmka, Kotopas elle He Gbina 3KCnopTupoBaHa.

Bce maTepuans! U rpadpuka IKCNOPTUPYOTCS Bce MaTepuarnsl U BCs rpaduka, KoTopble elle He Gbiu 3KCnopTUPOBaHbI.
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@ Ecnu skcniopmupyemcs ece codepxumoe OoKyMmeHma u 3amem & amom AoKymeHm A06aensiomcs HOgble MeKCMoeble UU 2paghudeckue
ppeliMbl, MOXXHO CIKOHOMUMb 8pPeMS Ha 3KCITopme Ho8bIX hpeliMos, ewe pa3 npuMmeHU8 komaHoy «3kcriopmy» > «Bce mamepuarbi»
(unu «Bcsi epacbuka», «Bce mamepuanbi u epacghuka» u m.d.). InDesign akcriopmupyem moribKo HO80e COOePKUMOe.

4. BBegute UMs 1 MecTononoxeHve Ang annos 1 HaxXMuUTe KHOMKy «CoxpaHuTby.

YkazaHHOe nms dhavina ucrnonb3yeTcsa B KayecTBe npedukca Ang naeHTUMKaLmum Kaxaoro akCrnopTMpoBaHHOIO anna CoAepXnMoro B
annoson cucteme. Ecnu akcnopTmpyeTcs HECKONbKO TEKCTOBLIX (DPeiMOB, NepBble HECKOSbKO CMMBOJIOB TEKCTa aBTOMAaTUYECKN
nobaBnsoTcs kK MMeHn danna, Hanpumep «Mon_MaTtepuan-byaylme meponpustus.icml». [ns HeCKONbKUX rpadgpuyecknx pperimos nmeHa
annos hopmMupytoTcsl B BUAE «MOVi_MaTepuan-rpacgukar, «Moin_martepuan-rpaduka-1» n 1.4. Ums cdarina otobpaxaeTcsi B havinosom
cucteme, B nanutpe matepuanos InCopy, a Takke B COOBLLEHNAX O COCTOSAHUN.

5. B oTBeT Ha npurnaweHune Haxmute kHorky «OKy», 4Tobbl coxpaHutb chann InDesign.
Tenepb cogepxumoe InCopy ynpaBnsemMo, 1 gpyrve y4acTHuKM paboynx npoLeccoB MOryT U3BreKkaTb U U3MEHHATb ero.

Obwwee cogepxunmoe oTobpaxaeTcsa Ha nanutpe «CBA3W», Kak U MMNOPTUPOBaHHasA rpaduka. Ecnv obwumin dharin nepemellaeTcs Bpy4YHyto, Ans
O0BHOBMEHNS CBA3M C HUM MOXHO MCMOnb3oBaTh nanutpy «CBAsn».

Q Koeda akcriopmupyemcsi coOepxxumoe, rnosienisemcsi 3Ha4ok «JocmynHo» & mekcmosom ¢hpelime (InDesign u InCopy) u Ha nanumpe
«lModbopku» (InCopy). Croso [Pedakmupyemcs] noseumcs 8 nanumpe mamepuarnos (InCopy).

[ononHuTenbHble pasgerns crpaBku

(@) ev-ro-sn |

FOpuamnyeckasi nHdopmaumust | Monutuka KoHMAEHUMANBHOCTY OHMNaWH
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OcHOBHbIe npouecckl paboTbl € yrnpasnaeMsiMu annamm

O6mMeH copepXUMbIM

Cnoco6bl paboTbl ¢ cogepxumbiv B InCopy

YnpaBnsiemble dannbl

PekomeHaauuu no pabote ¢ ynpaensieMbiMu channamm
Mpumepbl pabounx npoueccoB ¢ ynpaBnsieMbiMu cannamm
BBoa waeHTUdhUuKauum nonb3oBartens

3Ha4yku paboymnx npoueccos

[ns nony4eHns nogpobHbIX CBEAEHUI N MHCTPYKUNIA Nepenante no ykasaHHbIM HUXKE CCbINKaMm.

HaBepx
OOMeH coaepKUMbIM

Mopyrnn pabo4mx npoueccoB Adobe InCopy LiveEdit no3sonsoT aBTopam 1 pegaktopam cosgasaTtb konuto B INnCopy B TO Bpewms, koraa
amsainHepbl rotoBsT makeTbl B Adobe InDesign. B aTux pabouunx npoueccax UCrnosnb3ytTcs KOHTENHEPHbIE halinbl, KOTOpblE Ha3blBAKOTCS
noabopkamy 1 UCMNOMb3YIOTCA ANS rPYNNMPOBaHMS CBSA3aHHbIX (DparMeHTOB COAEPXKMMOr0, a Takke MHCTPYMEHTbI BrOKMPOBKU (hannos n
yBedomreHus ans obmena danamu n nx obHosnexus B InCopy unum InDesign. ®ainnbl 4ns aToro MoryT nepefaBaTbCs Mo JIOKanbHOM CeTu unm B
BMAE CXKaTblX NAKeTOB MO 3MEKTPOHHON NoYTe.

B coBmecTHbIX pabounx npoueccax nons3osateny InDesign aKCNopTUPYIOT TEKCT U n3obpaxeHunsi B 06LLyt0 nanky dannoBon cuctemol. ®annbl B
3TOV Marke CTaHOBATCA AOCTYMHbIMY Monb3osaTtensam InCopy, koTopble MOryT 3anuncbiBaTh U PeakTMpoBaTb CoAepXunMoe. BeibpaHHble TekcToBble
1 rpadpmyeckne hpenmbl IKCNOpTUpYOTCs NMMbo B Noabopky, Nnbo B Buae oTAenbHbIX dannos InCopy, rae oHU CTaHOBATCS YacTbio
ynpasnsemMoro npowecca 1 cBs3aHbl ¢ 40KyMeHTOM InDesign ¢ NoMOoLLblo CCbINoK. 3T obLme dansbl HasblBalOTCS ynpasnsembiMy dannamu.
Korga nonb3oBatenu pabotatoT B chavine nonbopku unu B darne InDesign Ha nokanbHOM cepBepe, U3MEHEHMS COOTBETCTBYIOLLLErO MakeTa nunu
COAEPXKMMOro nepefatTcs BCeM Nonb3oBaTensaM, y4acTByOLWMM B pabounx npoueccax no 3ToMmy JOKYMEHTY.

OawvH U TOT xe dhaiin coaepXMMoro MoXeT ObITb OAHOBPEMEHHO OTKPbIT HECKONMbKMMU nonb3oBaTensmu InCopy nnu InDesign, Tak e kak v dain
noAbopKN MOXeT OblTb OAHOBPEMEHHO OTKPbIT HeCKOMbkMMKM nosnb3osaTensmu InCopy. OfHako B KaXabli MOMEHT BPEMEHW TOMNbKO OAWH
nonb3oBaTernb MOXeT n3Bneyb ¢ cepBepa (check out) dann InCopy ans uameHeHus. [pyrue nonb3oBatenu MoryT npocMaTpuaTe ¢ann B
pexume «Tonbko Ans YteHus». MNonb3oBaTtens, n3Bnekaowmin ynpasnsemoln davn InCopy Ans M3MeHeHUsl, MOXeT MCMonb3oBaTb ero
OOHOBPEMEHHO C APYrvMU Nofb3oBaTensiMun, coxpaHue ain Ha obLem cepBepe Unn BepHyB ero none3osaTtento InDesign, HO apyrue
nonb3oBaTenu He MOryT BHOCUTb M3MEHEHUS B 3TOT hain Ao Tex nop, noka dann He 6yaeT Bo3spalleH B obLiee nonb3oBaHue (check in). 3ta
cucTemMa No3BONseT HECKOMbKMM NOMb3oBaTensam obpalyatbcs K OQHOMY 1 TOMY Xe dainny, HO Nonb3oBaTenn He MOryT nepesanucaTb
N3MEHEeHWs, BHECEHHbIe APYrM Nornb3oBaTenem.

[ononHuTenbHble cBeAeHUs CM. B pykoBoAcTBe no pabounm npoueccam InCopy LiveEdit (PDF) no agpecy www.adobe.com/go/learn_liveedit_ru.

Hasepx
Cnocobbl paboTbl ¢ coaepxnmbiMm B InCopy

Copepxummoe npeactaBnseT cobor nMMbo OCHOBHOM TEKCT, PacrorioXeEHHbIN B OAHOM UIN HECKOMbKMX dperimax, NMnbo MMNopTUPOBaHHYHO
rpachuky. ECTb NsiTb OCHOBHbIX CNOCO60B paboThbl C cogepunMbiM B nporpamme InCopy: oTkpbITb dhann noabopku, oTKpbITe NakeT NoAdoPKM,
OTKPbITb CBSI3aHHbIN ann InCopy, oTkpbITh dhann InDesign co ceazaHHbIMK chainamu InCopy unu cospatb Bce copgepxumoe B InCopy.

OTKkpbITUE (hainoB noabopku, co3aaHHbIx B InDesign

Monb3osaTtenu InDesign mMoryT co3gaTtb (hann noabopku 1 onpeaenuTe CoaepXMmoe Anst COBMECTHOro UCMOMb30BaHUsA. TOT METOA NO3BONseT
nonb3oBaTento InDesign cBA3aTb COOTBETCTBYHOLLME KOMMOHEHTbI (3arofoBOK, OCHOBHOWM TEKCT, rpadhuKy, CONpoBOAUTENbHbIE NOANWUCK U T.4.), @
3aTeM Ha3HauuTb X pasHbIM nonb3oBaTtensm InCopy Ans 3anucy 1 pegakTupoBaHus. Monb3oBaTenu InCopy oTkpbiBatoT daiin nog6opkn n
paboTatoT TONbKO C TEMU KOMMOHEHTaMU, KOTopble BbiM UM HasHayeHbl. B pexume BbicTporo npocmoTpa nosb3osateny InCopy MoryT BUAETb,
Kak Ux oTpedakTMpoBaHHas konus cesidaHa ¢ MakeTom InDesign, n Ans 3Toro He HyXHO OTKpbIBaTb Becb AokyMeHT InDesign. Ho ecnn makeT
MeHsieTcs1, nonb3oBaTens InDesign gomkeH 06HOBUTL Noabopku, YToObl yBeaoMuTb nonb3oatenen InCopy 06 nameHeHusx. Pavinsl Noadopkm
MO>XHO COBMECTHO WCMOMNb30BaTh Ha CEpBEPE MMM C NMOMOLLbIO NMakeToB NoaGopKu.
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Hokymenm InDesign (.indd) ¢ ¢atinom nodbopku (.icml), cocmoswum u3 mpex cesdaHHbIX hatinnog codepxumozo (.incx). [lodbopka u ee
KOMMoHeHmbl npedcmasneHsl Ha nanumpe «1odbopku» u moa2ym 6bimb omkpbimbi 8 InCopy.

OTKpbITUE NaKeTOB NOAGOPKU

Wcnonb3oBaHue naketoB noabopok 0cobeHHo yao6HO B Tex criydasix, koraa AusaiHepbl U aBTopbl TEKCTOB paboTatoT Hag OAHUM MPOEKTOM, HO He
MUMeIOT JoCTyna K nokarnibHoMy cepBepy. B Takux crnyyasx nonb3osatesb InDesign MoXeT co3aaTb OAUH UMM HECKOMbKO NakeToB M OTNPaBuUTb
cxkaTble hannbl HadHa4YeHHbIM nonb3oBaTensam INCopy no anekTpoHHow noyte. MNMonb3oBatenu INCopy MOryT OTKpbITb NakeTbl NOAGOPKH,
OTpeAaKkTUpoBaTh MX COAEPXXUMOE U BePHYTb 3TV NakeTbl nonb3oBaTento InDesign, koTopbl 3aTeM MOXET OOHOBUTb JOKYMEHT.

OTKpbITUE cBA3aHHbIX dannos InCopy, akcnopTMpoBaHHbIX U3 InDesign

B HekoTopbIx pabouymx npoleccax nonb3oartenu InDesign MoryT akcnopTUpoBaTh TEKCT ¥ rpadpuky B BuAE OTAEMbHbIX (halnos, a He BKIYaTb UX
B hbarin nogbopku. QKCnopT oTAENbHbIX hannoB yaobeH, ecnu nonb3oBaTteslb paboTaeT ¢ HECBA3aHHOM rpacukor UM HECBA3aHHBIMU YacTIMU
TekcTa. Ho B aTom cnyyae nonb3oBatenu InCopy He MOryT BUAETb, Kak COAEpPXMMOe BnyvcbiBaeTcs B MakeT InDesign.
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OTkpbITUE AOKYyMeHTOB InDesign co cBsizaHHbIMU parinamu InCopy

UT0o6bI BUAETHL BCE 3MEeMeHTbl CTPaHuLbl B KOHTEKCTE BCero makeTa, nonb3oBatenu InCopy MOryT OTKpbITb U peAakTupoBaTtb AoKyMeHT InDesign B
InCopy. 310 MOXeT 6bITb YA0OOHO NpU pefakTUPOBaHUW M BIOHKE TeKCTa, eCnv Nonb3oBaTento BaXHO BUAETb BECb MAKET, a Takke B Criyyvasix,
KOrAa pefakTupyroTcs NoYTU BCce MaTepuansl B JOKYMEHTE, a He TONbko HekoTopble. Korga nonek3osatens INCopy oTpefakTvpyeT matepuwansl,
nonb3oBatens InDesign MoxeT 0GHOBUTL CBSI3N C M3MEHEHHbIMK (parinamu. Ecnmn nonb3osaTterns InDesign meHsieT makeT, nonb3oBaTens InCopy
nony4vaet yBefomneHne o6 aToMm B MOMEHT coxpaHeHuns fokymeHTa InDesign.

Co3spaHue Bcero cogepxumoro B InCopy

B nporpamme InCopy MOXHO co3faBaTb COAEPXUMOE, He CBA3aHHOe ¢ dannom InDesign. 3T aBTOHOMHbIE AOKYMEHTbLI AOMYCKalOT BBOA TEKCTA,
HasHayveHue LWpUdTOB 1 CTUNEN, a TakkKe UMNOPT rpadmkm 13 Apyrux NpunoxeHun (tTakmx kak Adobe lllustrator n Adobe Photoshop) ans
ynyJlieHus Tekcta. MoXHO Takke BCTPOUTb Tern Ansi nocrneayroLwero ncnonb3oaHns B popmate XML. OTOT xopoLumin BapuaHT Ans
pefakunoHHoro paboyero npouecca, rae CoaepXxmmoe co3aaeTcs paHbLie CTPYKTYpbl. [Ina aBTOHOMHbIX AOKYMeHTOB INCopy MOXHO Takke 3agaTtb
N U3MEHWTb TEKCTOBYIO 06NacTb, pasmep CTpaHuLbl 1 oprveHTaumio. Ho ecrnin no3xe matepran cBA3biBaeTcA ¢ AOKyMeHToM InDesign, HacTponku,
ncnonb3yemble B InCopy, 3ameHsitoTcs HacTporkamu InDesign.

« Hase
Ynpagnsiembie dainbi mepx

YUTob6bl caenaTh dhain ynpasnsemblM, HE0OX0AMMO BKMIOUUTL ero B dann noabopku, akcnoptuposaTtb 13 InDesign B kavecTBe CoAepXMMOoro
InCopy nnu pasmecTtnTb Kak cogepxumoe InCopy B InDesign. Ynpasnsemblie dansbl MHPOPMUPYIOT Kak O COCTOSHUM COAEPXKMMOTO, TaK 1 O
Bnagenbue. C NoOMOLLbIO ynpaBnseMbix hannioB MOXHO AernaTb criegytoLlee:

» 6rokupoBaTb 1 pa3briokMpoBaTb MaTepuansl Ans obecneyeHnst CoXpaHeHWs LLefIoCTHOCTM (halinos;
* yBegomnsiTe nonb3oBatener InCopy 06 yctapeBaHun maketa InDesign;
e onpeaenuTb nomnb3oBaTens, paboTarLlero ¢ annom;

o yBeJOMIISITb Mosib3oBaTernei o ToM, YTo ain cogepxumoro InCopy yctaper, UCNonb3yeTcs KeM-TO UMK AOCTYNEH Ans peaakTupoBaHus. K
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mMeTofaM yBEAOMIEHNSI OTHOCATCS NPeaynpexaeHnst, 3Hauk pperiMoB, 3Ha4YKW COCTOSIHUS B nanutpe «CBsA3W» 1 3HAYKU COCTOSIHUS B
nanutpe «MoaGopkuy.

®dannbl «TONbKO ANSl YTEHUsI»

Ecnun dann cogepxunmoro nonyymn craTyc ynpasnsaemMoro, OH AOCTYMNEH BCEM yYacTHUKaM paboumx NpoLeccoB B PeXnMme TOMbKO ANS YTeHWs.
BHOCWTb M3MeHeHns B dhain MOXeT TONbKO Nonb3oBaTernb, U3BMEKLLNIA 3TOT dhann Ansa nameHeHus. Korga nonb3osartenb n3Bnekaet dann
COAEPXKMMOro Ans M3MEeHeHUs, NPorpamMMHbIN MoAynb co3gaeT dann 6nokuposku (*.idlk), npegocTaBnas aToMy NOMNb30BATENKD UCKITHOYUTENbBHbBIN
KOHTPOrnb Haf BHECeHWeM n3MmeHeHun. ®ann «ToMbKo ANA YTEHUS» UMEeT CreayloLime XapakTepucTUKm.

o [Monb3oBatenb INCopy He MOXET Bpy4HYt0 hopmMaTMpoBaTh TEKCT B 3TOM channe. Ho ecnu TekcTy Bbinm NpuUCBOEHbI CTUMKW WpudTa unm
ab3aua, nonb3oBaTternb InDesign MOXeT M3MEHUTb OnpeaeneHne 3TUX CTUnen 1 Takum obpasom U3MeHUTb PopMaTUpPOBaHME TEKCTA, Aaxe
ecnu chann 6bin U3BMNeYeH Ans U3MEHEHNSI KEM-TO elle. TN U3MEHEHUS B ONPEAENEHUsIX CTUnen byayT 3aMeTHbl B TEKCTE, Kak TONbKO
nonb3oBaTtesnb InDesign 06HOBUT dhann.

» BoobLe, H1 nonb3oBaTernb INCopy, HW nonb3oBaTernsb INDesign He MOryT MeHsiTb B 3a6MOKMPOBAHHOM COAEPXXUMOM Takme 0ObekTbl, kak
TEKCT U NpUMEHsieMble CTUNW. HekoTopble 06beKTbI, HAaNPUMep CTUIM CUMBOIOB MnK ab3aua, NCNorb3yTCA MOJbKO 3TUM COAEPXKMMbIM.
Hanpumep, B 3a6110KMPOBaHHOM COAEPKUMOM HEMb3sl U3MEHUTL CNoco6 NPUMEHEHUS CTUIS CUMBONA K 0GbeKTaM, HO MOXHO U3MEHUTb cam
CUMBOJbHbIN CTUMb, U3MEHUB TakMM 0Opa3oM BHELLHWI BUA TeKCTa.

e [Monb3oBartens InDesign MOXeT M3MEHUTb NOMSA U KONOHKN TEKCTOBOIO COAEPXMMOro, a Takke ero opmy, pasMeLLeHne 1 Konm4ecTso
TEKCTOBbIX PPEeriMOB, 3aHMMAeMbIX MaTepUanom.

e [Monb3oBatenb InDesign MoOXeT M3MEHUTbL reoMeTputo U chopmaTMpoBaHue rpacdudeckoro dperima, He n3Bnekas rpaduky Ans M3MeHeHUs.
Monb3oBaTenb INCopy He MOXET U3MeHUTb rpaduyeckmin ppeim nnu dopmat ppenma. Ho 4Tobbl U3MeHUTL camy rpadpuky (Hanpumep,
NMoBepHyTb UNN MacluTabupoBaTk ee), kak none3oBaTens InDesign, Tak 1 nonb3oBatens INCopy AOMKHBI U3BMEYL C cepBepa rpadmyeckuii
dperim 48 U3MEHEHUS.

o HaBepx
PekomeHgaummu no pabote ¢ ynpaBnsiemMmbiMu channamm

YTto6bl 6bITL yBepPEeHHbIM B TOM, 4YTO Bbl pa60TaeTe C CaMbIM HOBbIM COAEPXUMbIM U HE Nepe3anucbliBaeTe paGOTy Opyroro nonb3oBaTtens,
ncnonb3ynTte criegylolmne meToabl.

» XpaHuTe dannbl nogdbopkn Ha cepBepe, AOCTYNHOM AN BCEX YIIEHOB KOMaHAbl. ECnn uneHbl komanabl HE UMET JO0CTyna K cepBepy,
MOXHO CO3[aTb U pacnpeaenuTb NakeTbl NOAGOPKU.

« [pu co3maHmnn noaGopkM co3pdaeTcsi cnelmarnbHas nanka ans XxpaHeHus daina nogbopku U ero coaepXkumMoro. Vicnonbayite aTu nanku
noa6opku Ans xpaHeHus daiinos noaGopku 1 dainnos cogepxumoro. OHu obneryatoT ynpaeneHve obwmmu daiinamm B paboyeii rpynne u
o6ecneynBaloT OTKPLITUE MOMb30BaTENAMU NPaBUSbHBIX (HaiIoB.

» B InCopy oTkpowiTe dainn nogbopkn BMecto oTaensHoro matepuana InCopy. Takum ob6pas3om MOXHO NPOCMOTPETb AaHHbIE O BIOHKE U
makeTe B pexumax «IpaHkuy» n «MakeT». Ecnu cogepxumoe akcnoptmpyetcs 6e3 cannos noabopku, A5s TPOCMOTpa AaHHbIX O BIOHKE U
MakeTe Heobxoammo oTKpbITb chann InDesign.

« OTkpbIB hann noabopku, oTKporTe AoKyMeHT InDesign unu nssnekute ¢ cepBepa coaepxumoe Ansa n3meHeHus B nporpamme InDesign nnu
InCopy; ybeanTech, 4To Kpasi hpeiMoB oTobpaxatoTcst («[pocmoTp» > «BcnomoraTenbHble anemeHTbl» > «[oka3aTb kpas peiMoBy),
Torfa Bbl CMOXeTe BUAETb 3HaYKu (PPenmMoB, KOrAa OHU NOSIBATCS.

* B InDesign, ecnu TpebyeTca yaanutb gannbel n3 paboynx npoueccoB (Hanpumep, 13-3a 3anfiaHupoBaHHOW AaTbl Hayana npovu3BOACTBa),
MOXHO yAanuTb CBA3U C 3TUMU haiiniaMun Unm OTMEHUTb NakeT NnoaGopKu.

o HaBepx
anMepbl pa6oqwx npoueccoB C ynpaBnsdeMbiMU (*)aVInaMVI

Ecnun opraHusoBaHo ynpasneHne paboyvmMu npoueccamu mexay nporpammamu InCopy v InDesign, aBTopbl 1 pefakTopbl MOryT co3aaBaThb,
nepesanncbiBaTth, PacLUMPATb U PeAakTUpOoBaTh AOKYMEHTbI, Noka AM3anHepbl FOTOBAT MakeT. TunuyHble paboyne npouecchl BKIYaoT
ynpasrneHue gainnamm Ha fiokanbHOM cepBepe, COBMECTHOE UCMOSb30BaHNe (DaisioB MyTeM Nepecbisiki NakeToB MO SMEKTPOHHON NoYyTe unm
KOMOMHaLMI0 3TUX ABYX CMOCOOOB.

O71un paboune npoLecchl npeanonaralT, YTO Y BaC eCTb OCHOBHOW LwabnoH InDesign ¢ reomeTpuei MakeToB, CTUNSIMU U LWIAGNIOHHBIM TEKCTOM.
[[eomMeTpusi MakeToB BKMHOYAET pa3Mepbl CTpaHULbI, @ Takke TEKCTOBbIE U rpachuyeckre dpeiimbl. Mporpamma INCopy MCnonb3yeT 3TV 3N1EMEHTHI
05 BbIBOAA AaHHbIX O BrOHKE.

Pa6ouuii npouecc fokanbLHOro cepeepa

1. B InDesign co3panTte noaGopku U 3anofnHUTe UX COAEPXKMUMbIM.
B aTOM Lare akcnopTUpoBaHHbIE TEKCTOBbLIE M rpaduyeckme periMbl BKIOYaOTCH B ypaBnseMblin NPOLECC, rAe OHU CTaHOBATCSA OOCTYMHbI
nonb3oBatensam InCopy Ang 3anucu n pefakTMpoBaHUS.

2. Cpenaute dannbl Nogbopku AOCTYNMHbLIMU Ans nonb3oBatenen InCopy.
CoxpaHuTe dainbl Ha cepBepe, AOCTYMHOM A BCEX Y4aCTHUKOB paboymnx npoLeccos.
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3. B InCopy oTkpouTte chain nogbopku, M3BnekuTe c cepeepa Matepuan unu rpacuky Ansi U3BMeHeHust n

oTpeAakTUpyMTe 3TOT MaTepuan unu rpaduky.

B InCopy Ha nanutpe «Noabopku» oTobpaxatoTcst dpainbl TONbKO C TEM COAEPXMMbIM, KOTOPOE Ha3Ha4YeHo AaHHOMY Mornb3oBaTtento. Kaxabin
pas, korga ain coxpaHsieTcs Ha NokanbHOM CepBeEpPe, U3MEHEHUSI COXPaHsTCs B (haiinoBoii cucteme, 1 BCe, KTO paboTaeT ¢ 3TUM AOKYMEHTOM
(c makeTom InDesign unu gpyrum cainomM ynpasnsemoro COAEPXNMOro B JOKYMEHTE), MofyyaroT yBeAoMneHne o6 naMeHeHusx. dtu
nosib3oBaTeny MoryT o6HOBUTL COAEpPXKMMOeE, YTOObI yBUAETL NocneaHne nameHenusi. Cogepxmmoe ocTaeTcs U3BneYeHHbIM ANs U3MEHEHNs A0
Tex nop, rnoka Bbl He BepHeTe ero B obLyee Nonb3oBaHue.

4. BeinonHute Heobxoaumyto pa6oTty ¢ maketom B InDesign.

HesaBucrmo oT Toro, pefakTupytoTcst nu chaiinsl cogepxxumoro B InCopy, nonb3osatenu InDesign moryT paboTaTe ¢ MakeToM [OKyMeHTa.
M3BnekaTb c cepBepa OOKYMEHT Ans 3MEeHeHUsi B 3TOM criydae He HyxHo. Korga nonb3oBaternb InCopy coxpaHsieT cooepXumoe, U3BneyeHHoe
Ons U3MeHeHus, nonb3oBaTenb InDesign MoxeT 06HOBUTL 3TO coaepXKuMoe B MakeTe, YTobbl yBUAETb NOCNeOHNE N3MEHEHUS.

5. Mpopomxute pa6oty B InCopy.

3aKoHYMB peaakTUpoBaHue, BEPHUTE cofepkMmoe B obLiee nonb3oBaHue. Mocne aToro Apyrve nonb3oBaTeny CMOryT U3BMeYb C cepBepa
cofepxuMoe ans UsMeHeHust 1 paboTtaTtb ¢ HUM. Ecniv o4HOBPEMEHHO Kakoi-To nonb3oBaTerb n3MeHsieT MakeT B InDesign, Bbl MoXeTe
0BHOBNATL M NpOCMaTpPUBaTh rEOMETPUIO MakeTa B Xode paboTbl.

6. B InDesign ybeauTtecb B TOM, YTO BCe COAEPXKUMOE, U3BIIeYEHHOEe ANl U3AMEeHEeHUs], OblNo BO3BpPAaLLEHO.
YnpaBnsiemble paboyne npoLecchl NO3BONSAIT y3HaTb, KTO M3BNeK darnbl Ans uaMeHeHust. Korga gansnbl coaepXMmoro Bo3BpalleHbl ¢ cepBepa,
nonb3oBatenu InDesign cmoryT nsBneyb ¢ cepBepa 3Tu haiinbl Ars OKOHYaTENBbHOrO 0POPMIEHNS MakeTa.

Pabouui npouecc ¢ MCnorib3oBaHMEM 3NIEKTPOHHOM NOYTbI

1. B InDesign co3pante u nepewnute nakeTbl NOoA60POK.
CospawTte nakeTbl NOABOPOK M Ha3HaybTe COAEPXKMMOE HyXHbIM none3osaTensam InCopy, a 3atem nepewnute nakeTbl nonb3osatensam InCopy. Bo
n3bexaHve KOH(IUKTOB pefakTpoBaHusa darnbl naketa aBToMaTU4eCcKn M3BMeKaloTcs 13 obLwero nonb3oBaHus.

2. B InCopy oTkpouTe naket noabopKu, U3BIIEKUTE €ro C cepBepa U oTpeAakTupymuTe marepuan mnu rpaduky.
Mony4mB nakeT NoAGOPOK MO 3NEKTPOHHOWN NOYTE, ABAXAbI LLEMNKHUTE ero, 4Tobbl oTkpbITh B INCopy. N3meHeHus hanna coxpaHsaTcs TOMbKo
nokaneHo. fipyrne nonb3oBateny He ByayT yBeAoMMeHbl 06 N3MEHEHUSIX.

3. BeinonHuTte Heobxoaumyto paboTty ¢ makeTtom B InDesign.

Monb3osaTtenu InDesign moryT paboTatb ¢ MakeToM AOKYMEHTa, HE3aBMCMMO OT TOro, yrakoBaHbl u haiinel cogepxumoro. Mssnekatb ¢ cepBepa
[OKYMEHT 5151 UBMEHEHWSI B 9TOM Cryyae He HyxHo. Ecrnin TpebyeTcs oOGHOBUTbL MakeT unu NoaGopku, MOXHO nepecriaTb 0GHOBMEHHbIN NakeT
none3oBatensm InCopy.

4. B InCopy BepHUTEe OTpeAaKTUPOBaHHbLIN Maker.

3aKoHYMB peakTMpoBaHUe, BEPHUTE COAePKMMOeE Ansi OGLLEro Nonb30BaHUs, a 3aTem MNepeLunuTe U3MEHEHHbIN NakeT Nonb3oBaTento, oT
KOTOpOro Bbl €ro nony4unu. MNocne aToro Apyrve nonb3oBaTeny CMOryT U3BMeYb C cepBepa COAePXXUMOe, NOCMOTPETh NOCMEAHION pefakumio 1
paboTaTtb ¢ dannom.

5. B InDesign y6eauTtecb B TOM, YTO BCe COOepPXUMOe, U3BIIeYEeHHOe ANl U3BMeHEeHUsl, Oblfio BO3BpaLLEHO.

YnpaBnsiemble paboyne npoLecchl NO3BOMSIOT y3HaTb, KTO M3BNeEK dainbl Anst u3MeHeHusi. Mocne Bo3BpaTa nakeToB Noabopok MaTepuarbl 3TUX
NnakeToB CTAHOBSATCS AOCTYMNHbIMU ANst uaMeHeHusi. Korga channbl Bo3BpalleHbl B 06LLee nonb3oBaHue, nonb3osateny InDesign MoryT nssneys mux
C cepBepa AN OKOHYaTenbHOro 0ohOpMIIEHMS MakKeTa.

Hasepx
BBoa naeHTudmukaumm nonb3oBarens

Y Kaxxgoro nonb3oBaTens, y4acTByHLLlero B pabounx npoueccax, A0IBKHO ObiTe UMA. OTa naeHTUdUKaLus no3BonsieT BbIICHUTb, KTO U3BMEK
KOHKpEeTHbIV dhaiin ANns U3MEHEHWs, U caenaTh 3Ty MHopMaLMIo JOCTYNHOW Anst ApYruxX nonb3oBaTtenei. oeHTndukaums Heobxoanma Takke
Ons Toro, Ytobbl U3BMEYL C cepBepa hain A4S USMEHEHUS.

Ecnu Bbl yXe ykasanu mma nornb3oBartesid, HO XOTUTe ero U3SMeHUTb, Heobxoanmo npexane BepHyTb BCe U3Blie4eHHOE BaMn CoadepXXMMoe. B
NPOTUBHOM Crly4ae, UsSMeHuB cBon I/I,El,eHTVId)VIKaTOp nonb3oBaTena BO BpeMsa ceaHCa pefakTMpoBaHUA, Bbl HE CMOXeTe peaaKTnpoBaTb
n3rie4yeHHoe coaepxummoe, Tak Kak OHO 6y,u,eT Sa6ﬂOKMDOBaHO nog Apyrum nmeHem nonb3oBaTtend.

MD,BHTMd)MKaLlMFI nonb3oBaTtena 3aBUCUT OT KOHKPETHOIO NpUIoXeHus. Hwv ogvH nonb3oBaTenb HE MOXET UMETb HECKOSTbKO VI,ELEHTI/ICbI/IKaTopOB
Ansa ogHOro NpUnoXeHus.

MpumeyvaHue. ®yHkyuu InCopy «lMpumeyvaHusi» u «OmcnexusaHue UsMeHeHUl» UCronb3yrm ykasaHHoe umMsi, 4mobbl onpedenums asmopa
puMeyaHust Unu OMmMCrexxeHHo20 U3MEeHEHUS.
1. BbInonHWTE 04HO U3 criegyoLwmux eNCTBUN:

* Bbibepute «®ann» > «lonb3oBaTtenby.
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BbibepuTe nonb3oBaTtenst B MeHo nanutpbl «log6opkuy.
2. Beegute yHukaneHoe nms n HaxmmTte «OK».

Ecnn ums nonb3osaTtens He 6biro yKasaHo 3Tum crnocobowm, npu nepBon nonbITKe BbINOMHUTL AENCTBUE B pa6oqu npouecce Bam npearnoxar
BBECTU UMA Nonb3oBaTernd.

lMpumeyaHue. Bcrinbigarowee meHo «Ljgem» 8 amom duano2o80M OKHe rpedHasHadyeHo O udeHmugbukayuu pedakyuoHHbIX npumMeYyaHul u
omcrexeHHbIX udmeHeHul. [Mpu xenaHuu 30ecb MOXHO 8blbpamb ygem, HO 3MO HU Ha YmMo He roesusiem e ynpasiseMom pabodyem npoyecce.

HaBepx
3Ha4vkm paboumnx npoueccon

3Hayky MOryT NosIBNSATLCS B TEKCTOBbLIX U rpadhuyecknx dppenmax, B nanutpe «Moabopkm» n Ha naHenu matepuanos (Tonbko B InCopy). 3Hauku
COCTOSIHUSI PeAaKTMPOBaHMA NOABMATCA PAAOM C ynpaenseMbiM annom B nanutpe «Ceasun» n «oabopkun» n 0603Ha4aloT COCTOAHNE
cofepXkmMoro. 3Hauky NosiIBNATCA BO hperimax, cogepxalux ceasaHHbIi matepuan InCopy (B pexvmMe npocmoTpa «MakeT» kak B InDesign, Tak
n B InCopy). 3Tn 3Ha4ky 0603HaYaloT Takke COCTOSIHUE COAEPXKMMOrO M MOTYT UCMONb30BaTbCS AN pasnuyeHns ynpaBnsemoro u
Heynpasnsemoro cogepxvmoro. CooTBETCTBYOLLAs NOoACKa3ka yka3blBaeT COCTOSIHME pefakTUpOBaHus 1 Bnagenbla. YTobbl 3Hauku hperiMoB
oTobpaxanuck, Heobxogumo ybeamTbcsa B ToM, 4To B InDesign n InCopy BkrtoveH napameTp oTobpaxeHus kpaes dperima («pocMoTp»
>«BcnomoratenbHble anemeHTbI» > «[lokasaTb kpas penmoBy).

lMpumeyanue. (InDesign) Ymobbi kpas ppeliva omobpaxanucb, 0kHO 00KymeHma InDesign 0ormkHO 6bimb 8 HopmaribHOM pexume. (Haxmume
KHorKy «HopmarbHbIl pexxum» B e nesom HuxHem yeny naHenu «MIHCmpymeHmbl». )

3Havok Umsa MyTb poctyna

- HocTtyneH Manutpa «Mog6opku» (InDesign n
InCopy), TekcToBble hpenmbl 1
rpacduyeckue penmbl

4 «Mcnonbsyetca [umsa]» Manutpa «Mop6opkny», TeKCToBbIE
dperimbl 1 rpaduyeckme perimbl

& PepaktupoBaHue ManuTpa «Monbopkun», TEKCTOBbIE
dpermbl 1 rpaduyeckme perimbl

LAY «[Joctynen» n «Yctapen» TekcToBbIE M rpacuyeckme hperimbl

3 «Mcnonbayetca [umsal» n «Yctapen» TekcToBble 1 rpacuryeckme permbl

M «PepaktupoBaHue» n «Ycrapen» TekcToBblE 1 rpacryeckme perimbl

a0 Yctapen Manutpa «Nog6opku»

[Te «TekcToBOE CoAepXnMoe yctapeno» Manutpa «MoaGopku» 1 TeKCToBbIe
dpenmbl

@ «TekcToBOE CoepXnMoe OBHOBEHO» Manutpa «Monbopku» 1 TekcToBblE
dpenmbl

= «[pacuyeckoe copepxmmoe ycrapeno» Manutpa «Mog6opku» n rpacduyeckre
dpenmbl

(=l

«pacuueckoe cogepxmMmoe 0GHOBIIEHO» Manutpa «MNog6opku» u rpacduyeckre
dpenmbl

iy «YnakoBaHHOE COAEPXUMOEN Manutpa «MNoa6opkun»

lMpumeyaHue. 3Hayvyok «Ycmapen» Ha 3Hadykax «[ocmyneH», «Mcrnonb3yemcsi», «PedakmuposaHue», « Tekcmogoe codepxumoes» u
«[paghuyeckoe codepxumoe» 0bo3Havyaem, YmMo coOOepPXUMOe ycmapersio; m.e. 8epcusi, cooepxawasicsi 8 ¢halsiogol cucmeme, sigrisemcsi bonee
HOBOU 10 cpasHeHUIo ¢ 8epcuell Ha KOMIbLomMepe Mosb308ameris.

[ononHuTenbHble pasgensl crpaBku

FOpuamnyeckasi nHdopmaumust | Monutuka KoHMAEHUMANBHOCTY OHMNaWH
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PaboTta c ynpasnaemsiMu pannamm

OTKpbITUE OOLIEro coaAepXMMoro

U3BneyeHune copepxumoro c cepBepa (check out)
OTKkpbITUE ynpaBnseMbix ¢annos (InCopy)
O6HoBneHue channoB noadopku (InDesign)
O6HoBNEHME COOEePXKUMOro

Cny4yaiHoe o6HOBMEHMe BbINOIHAEMON paboThbl
O6HoBneHune makeTta InDesign

BosBpaTt coaepxumMoro Ha cepsep

CoxpaHeHue nameHenum (InDesign)

CoxpaHeHue nameHenum (InCopy)

HaBepx
OTKpbITUE ObLEero cogepxMmMoro

Tonbko nonb3oBaTenu InCopy MoryT oTKpbIBaTb dannbel noabopku (.inca). Ecnu nonb3oBatens InCopy oTkpbiBaeT dann InDesign, conepxaiymi
noabopKKM, OH MoslyyYaeT AOCTYN KO BCEMY ynpaBriieMOMYy COAEPKMMOMY HE3aBUCUMMO OT noabopok.

#* BbinonHute o4HO 13 creayroLwmx 4eiCTBUN.
* B InCopy, Bbibepute «®aiin» > «OTkpbITbY», Bbibepute davin nogdbopku (.icma unu .inca) n HaxMmuTe «OTKPbITbY.

* B InDesign nnu InCopy Bbibepute «Pawn» > «OTKpbITb», BoibepuTe chann InDesign (.indd), B KOTOPOM HaxoouTcst Ha3Ha4YeHHoe
cogepxmmoe, U HaxmmTe «OTKpbITbY.

« OtkponTe naket nogbopok. Cm. pasgen MNonyyerne naketos (InCopy).

MimeHa noabopok 1 ux cogepxumoe oTobpaxatoTcst Ha nanuTpe «MogGopkuy».

HaBepx

U3Bne4yeHune copepxnmoro ¢ cepBepa (check out)

Korpa anemeHT nsBnekaeTcs ¢ cepBepa ANA U3MEHeHWs, B hannoBon cucteMe nosiBNseTcs CKpbiTbi hann 6nokuposku (.idlk). Korga
coAepPXKMMOe U3BMNEYEHO, Nosib3oBaTeslb NPUobpeTaeT MOHOMOMbHLIN KOHTPOSb HAZ HUM, 1 ApYr1e Nonb3oBaTenu yKe He MOryT BHOCUTb
n3MeHeHusi. Bbl MOXeTe 1M3BfieYb C cepBepa ANt U3MeHeHusl Tonbko cogepxumoe InCopy, nseneyb AokyMeHTbl InDesign ¢ AaHHbIMU O MakeTe
HEBO3MOXHO.

Ecnu Bbl nonbiTaeTech 3akpbiTh 4OKYMEHT InDesign, B KOTOPOM €CTb OZMH UMM HECKOMNbKO (hainos cogepxumoro InCopy, U3BneYeHHbIX BaMu Ansi
N3MEeHeHUs, NporpamMmma NpeanoXnT BEPHYTb BCe coaepXmnmMoe. Ecnn 3akpbiTb JOKYMEHT, HE BEPHYB (halinbl COAEPXUMOro, Npu CrieaytoLem
OTKPbITMK AokyMmeHTa InDesign aTu daiinbl Bce elle byayT 3abnokvpoBaHbl Bamu. [pu coxpaHeHnn aokymeHTa InDesign aBTomaTnyecku
COXpaHsTCs BCce pedakTipyemble cdainnbl cogepxmmoro InCopy.

U3BneyeHune cogepxmnmoro c cepBepa (InDesign)
%* BbInonHute o4HO M3 credyroLmx AeiCTBUM:

« B makeTe BbibepuTe AnNA pefaKkTMpoBaHWS TEKCTOBblE UNu rpaduyeckue dpermel, a 3atem «PegaktupoaHume» > «InCopy» > «/3Bneyb».
» Ha nanutpe «lMonbopku» BblbepuTe darnbl 1 HaXMUTE KoMaHay «M3Bneyb».

Korpa poctynHoe copepxumoe u3BriekaeTcs ¢ cepBepa AN nameHeHus B nporpamme InDesign, Bo dperime InDesign nosiBnseTcs 3Ha4ok
«PepaktupoBaHne» f. B InCopy, ecnu cainbl noadbopkn coxpaHeHbl Ha NokanbHOM cepBepe, Bo dperime InCopy 1 Ha nanutpe «lMonbopku»
NosiIBNSIETCSA 3HAYOK «Mcnonb3yeTcs» 4

U3BneuyeHne copepxkumoro c cepeepa (InCopy)
1. BbInonHWTe 04HO U3 criegylLwmux eUCTBUN:

« Ecnun HeobxoamMoe BaM cogepKMmMoe SBMSieTCs YacTblo noabopku, Bbibepute «Paiiny» > «OTKpbITb» U Bbibepute dain nogdbopku
(.icma wnu .inca).

« Ecnu HyxHoe cofepxumoe Obino SKCMOPTUPOBaHO B BUAE OTAeNbHbIX haiinos, Bbibepute «®ann» > «OTKpbITb» 1 BbibepuTe dann
InCopy (.icml or .incx). YTobbl yBUAETb MakeT Ans AanbHeNLWero BbIMOSIHEHUSI BIOHKM, Bbibepute aokymeHT InDesign.

2. BbinonHute ogHO M3 creayroLmMX 4eNCTBUN:

* YTOGbI M3BrEeYb C cepBepa oTAenbHbIN dann cogepxumoro InCopy, Beibepute «danny > «3Bneub».
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* YT06bI M3BNEYL C cepBepa Ans U3MEHeHUs cpasy BCe CoaepXumoe noabopku, Ha nanutpe «Moabopkuy» BbiGepuTe NoAGOPKY U B MEHIO
nanuTpbl HAZXMWUTE KoMaHay «/3Brevby.

o YTOObI M3BMEYbL C cepBepa Ans UBMEeHEHUs! OTAENbHbIE 3N1eMeHTbl NoAbopkM, Ha nanuTpe «Moabopku» OTKPOWTE CNMCOK NOAGOPOK,
BbIGEPUTE OAMH WIM HECKOIBKO 3MTIEMEHTOB U B MEHI0 NanuTpbl LWenkHuTe «M3Bneyby.

Pspgom ¢ kaxablM aneMeHTOM UIu arnemMeHTaMuy Ha nanutpe <(r|O,D,60pKVI>> noABIAETCA 3Ha4Y0K «Pe,D,aKTVIpOBaHI/Ie» ﬁ, yKaSbIBalOLLI,VIVI Ha TO,
YTO cogepXxmnmoe n3BreveHo and sallero UCKIYnTernibHOro NCnoJsib30BaHUA.

3. B oTBeT Ha npeanoxeHne o6HOBUTL COAEPXKUMOE U3MEHEHUAMU HaxMuTe «OKy.

Korga gocTtynHoe cogepxumoe n3BrnekaeTcs ¢ cepeepa Ans uaMeHeHus B nporpamme InCopy, Bo dpenme InCopy 1 Ha nanutpe «lMoabopku»
nosiBNsieTcs 3Havyok «PegaktupoBaHue» 7B InDesign Bo dperime InDesign nosiBnsieTcs 3Ha4ok «Vicnonb3yetcsi» i’

OTKpbITUE ynpaBnsembix dannos (InCopy) Hasepx

OTkpbITWE ynpaBnsieMmoro daina cogepxumoro (.icml unu .incx) HenocpeacTeeHHo B InCopy v paboTta ¢ HUM B pexume «MaTtepuany, BO3MOXHO,
Gonee noaxoAaT Ans ObICTPOro co3daHust U peaakTMpoBaHusi. Bam He Hy)XKHO U3BMekaTb C cepBepa OTAENbHbIN ynpaBnsemblin dann ans
pegakTupoBaHus, nporpamma InCopy aBTOMaTuyeckn BbINoMnHAET 3Ty onepauumto. Korga dann coxpaHsaeTcs v 3akpbiBaeTcd, nporpamma InCopy
aBTOMaTMYeckn BO3BpaLLaeT ero cogepxmmoe B obliee nonb3oBaHne. Korga oTkpbiBalOTCA oTAeNbHble dhainbl, UCMONb3YTCA Apyrie KomaHabl
COXpaHeHus1.

O6HoBneHue daitnos noadopkm (InDesign) Hasepx

CoxpaHuUTb U3MeHEeHNs1 NOAGOPOK MOXHO BPYYHYHO UMK NpY 3aKPbITUK Tekylero AokymeHTa. OBHOBUTL haiin — 3TO eAMHCTBEHHLIN Coco6
caenatb U3MEHEeHUsi MakeTa AOCTynHbIMY Ans nonb3osaTenei InCopy.

+* BbInonHute o4HO M3 creayroLmx AeiCTBUIA:

e Yr06bl 06HOBUTL BbIGpaHHble noabopku, BeibepuTe 1x Ha nanutpe «MoaBGopku» U B MEHI0 nNanuTpbl Boibepute komaHagy «OBHOBUTL
BblAENEeHHbIE NOAOOPKMY.

e YT06bI O6HOBUTL BCE yCcTapeBLUMe NOAOOPKU B TEKyLLEeM AOKyMeHTe, B MeHio nanutpbl «ogbopku» Bbibepute komaHagy « O6GHOBUTL
ycTapeBLume noadopkuy. OBHOBMATCA TOMNbKO yCTapeBLUne NogbopKu.

e YT06bI 06HOBUTL BCEe NOABOPKM B TEKYLLEM OOKYMEHTE, B MeHI0 nanuTpbl «oabopkuy» BbibepuTe koMaHay «OBHOBUTL Bce NOAOOPKMY.

MpumeyaHue. Ecnu 8 mo epems, kozda ebl 06Hoersieme Mod60PKy, oHa omkKpbima nosb3oeamenem INCopy, 3HayoK «Yecmapenay b
omobpaxaemcsi pssdom ¢ nodbopkol Ha nanumpe «1odbopku» InCopy, Ho He Ha nanumpe «1odbopku» InDesign.

Hasepx
OO6GHoBNEHNE CoOpepPXKUMOoro

Y106kl BCErga pabotatb TONBLKO C HOBEWLLMMY BEPCUSIMU COAEPXKMMOro, HEOBXOAMMO CreanTb 3a NOSBIEHNEM 3Ha4KoB «YCTapenoy» B nanutpe
«[Mopbopkn» 1 cooTBeTCTBYIOWMM 06pas3om 06HOBNATL coaepxumoe. Korga obHosnsietca cpain nogdopku InCopy 1 ero cogepxunmoe nnm
oTAenbHble dannbl COAEPXKMMOro, AaHHbIE KOMUPYHOTCA 13 CaMOi NocneaHern konumn anoBor cucTeMbl, YTOObI Bepcus, oTobpaxaemas Ha
BallleM KoMMbloTepe, coBnagana ¢ Bepcuert B caiinoBon cucteme. O6HoBRNeHne He TpebyeT onepauuii U3BneyYeHus 1 Bo3spaTa ainos 1 He
npegocTaBnseT npae peAaktmpoBaHus. OgHako 0GHOBMEHNE MOXET NPUBECTU K BO3HMKHOBEHWIO Npobrem, ecnu Apyroi nonb3osaTtenb yaanuT
BaLLy GnoKupoBky.

lMpumeyaHue. [Ipu obHosMeHUU He 06Ho8NsIeMcs codepxumoe nakemos nodbopoK, Komopbie He Oblnu 8038PaUEHbI.
O6blYHBIV pabounii npouecc 06HOBMNEHNS BbIrMSAAUT CreayoLwmM obpa3om.

1. Nonb3oBatens InCopy oTkpbiBaeT hann Noagdopku, U3BMNeKaeT Anst UBMEHEHUS OTAENbHbIN haln COAepPXXMMOro U peaakTupyeT ero.

2. Monb3oBatenb INCopy coxpaHsieT dann coaepXnmMoro (4To 06HOBNSET Konuto B (hanmnoBoi cucteme) 1 npogomkaet paboTy.

3. Y nonb3oBaTtens InDesign nosenseTca 3Ha4yok «Ycrapeno» A PSAOM C BbiAENEHHbIMU 3rieMeHTaMu Kak Ha nanutpe «lMoabopkuy», Tak 1 Ha
nanutpe «CBsiany», a Takke 3Hayok «Mcnonbayetca» i n «TekcToBOe coaepxxmmoe yctapenoy T4 nnun «Mpaduyeckoe cogepxxunmoe
ycTapeno» & B cCOOTBETCTBYIOLLEM (DpEnMme.
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lManumpa «[Modbopku» co 3Havykamu «Vcronb3yemcsi» u «Ycmapenoy» (crieea) u Makem ¢ ycmapeswum coO0epumMbiM (cripasa)

4. Monb3oBatenb InDesign 06HOBRSAET cogepXmnmMoe.

OGHoOBMEHMe coaepXXMMOro Npu OoTKPbITUM ynpaBnsemoro gokymeHta (InDesign)
1. Bblbepute «Panny» > «OTKpbITbY, HAKAWUTE dais, KOTOPbIA HEOBXOAMMO OTKPbITb, U HAaXMUTE «OTKPbLITHY.
2. Korga nosButcsa npeanoxeHve o6HOBUTb JOKYMEHT C UBMEHEHHBIM COAEPXXUMbIM B (DaliNoBON cucTeme, Haxmute «[ay.
3. BbinonHute ogHO M3 cnefyroLmMX 4eNCTBUN:

* YTo6bl nporpamma InDesign cama obHoBMNa CBA3N, HAXMUTE «VIcnpaBUTb CBA3M aBTOMAaTUYECKNY.

« [Ins oBHOBREHMA CBA3EN BPyYHy HaxmuTe «He ncnpaenatb», 3atemM Ha nanutpe «Ceasuy» Bbibepute dain anst obHoBnNeHus, a B
MeHI0 nanuTpbl BoibepuTe komaHay « OGHOBUTL CBA3UY.

O6HoBneHue copgepxumoro B xoae pabotbl (InDesign)
% BbinonHute o4HO 13 creayroLmx OeiCTBUM:

* Bribepute B MakeTe TekcToBble uUnu rpaduyeckme dperiMbl, a 3ateM Bbibepute «PepaktupoBaHue» > «InCopy» > «O6GHOBUTb
coaepxmmoey.

« Ha nanutpe «CBa3u» BbiGepuTe TEKCTOBbIE UNU rpacdmyeckme GpeimMbl U HaxXMUTE KHOMKy « OBHOBUTL CBSi3b» “ZE 1nn BbIGepUTE KOMaHAY
«OBHOBUTL CBA3bY» B MEH0 NanuTpbl «Mogbopkmy.

OGHoBMeHMe coaepxuMoro B xoae pabotsi (InCopy)
4 BbINONHUTE OOHO M3 CrEayoLMX AeCTBUIN:

» [lomecTute TOUKy BBOAA B TEKCTOBLIN (hperiM, YToObI BblAenuUTb ero, 1 Bbibepute «®ann» > « OBHOBUTE COAEPKMMOEY.

« Ha nanutpe «MoaGopku» BbIGEPUTE COAEPXKMMOE U HAXMUTE KHOMKY «OGHOBUTL copepkumoey FE unu Boibepute komaHgy «OGHOBUTL
coaepxumoe» B MeHI0 nanuTpbl «Moabopkuy.

O6HOBUTL COOEPXMMOE MOXHO TakKXXe C NOMOLLbK NannTpbl «CBsA3n».

o o HaBepx
Cny4yanHoe OGHOBJIeHME BbINOJSIHAEMON PaboTbl

B GonbluMHCTBE cryYaeB KoMaHabl OGHOBMEHUS A1t U3BMEYEHHOIO COAEPXKMMOro OTKIKOYEHbI, MOTOMY YTO 3TO coaepXumoe Bcerga GyaeT cambiv
nocnegHum. O,ElHaKO BO3MOXHa HeXenaTeribHaa CuTyauunsa, koraa D,perI7I nonb3oBaTternb yaoanut GHOKVIpOBKy N3BJIEYEHHOro coaep>xxmmoro,
nepetawye ¢ann 6nokmposku [.idlk] B KopanHy [Windows] nnu Trash [Mac OS]), n uameHut cogepxvmoe. B atom cnyyae komaHabl 06HOBRNEHUs!
MOFyT CTaTb AOCTYNHLIMW [aXe BO BPEMS U3BEYEHNS COAEPXKMMOrO C CepBepa, Y UMEHHO 3TO NO3BOSISIET PeaakTMpoBaTbh COAEPKUMOe
0ofHOBpPEMEHHO ABYM nornb3oBaTensM. OGHOBMEHE COAEPXKMMOro NPUBOAMT K NOTepe pe3yrbTaToB cAenaHHoW paboTbl. YaansaTe dannbl
GNOKMPOBKN HE PEeKOMEHYyeTCs.

. H
O6HoBneHue makeTa InDesign amepx

Monb3oBaTtenu InDesign MOryT n3MeHaTb MakeT (Hanpumep, pasmep Unu pasmMeLLleHne TEKCTOBbIX (hperiMOB MaTepuana) v COXpaHaTb U3MEHEHNS,
a B 370 e BpeMsl nonb3oBatenu InCopy MOryT BHOCUTb M3MEHEHUSI B TEKCT 3TUX TEKCTOBLIX hperimoB. B paboyem npouecce, rae ncnonb3yetcs
o6 cepsep, cnocob npedynpexaeHnst nonb3oatenen INnCopy 06 n3MeHeHNsX MakeTa 3aBUCUT OT TOro, OTKPbINW Monb3oBaTenu gann
noaBOopKN U U3BNEKNN ANst UBMEHEHUS OTAENbHble (halinbl COOAEPXKUMOro U OTKPbINN CBsi3aHHbIN dann InDesign.

O6paTtute BHMMaHVE Ha crneaytoLlee.

« Ecnu nonb3osatens InDesign MeHsieT makeT dpenimoB B noabopke, oH AomkeH 06HOBUTE NoABOpPKy, YTOObI 3TN M3MEHEHUS NMPOEKTa CTanm
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[OCTynHbI Apyrum nonb3oBatensam InCopy. Mporpamma InDesign He 06HOBNsieT aBToMaTMyeckun dannbl noa6OpKM Npu coxpaHeHumn
[OKyMeHTa.

« [locne o6HoBneHus nonb3oBatenem InDesign nogbopky, xpaHswytoca Ha obLiem cepeepe, Ha nanutpe «[oabopku» InCopy psgom ¢
noaBopKoN NOSIBAETCS 3HAY0K «YcTapen» 4. [ins npocMoTpa TeKyLIero Maketa nosib3osaterns InCopy [ormkeH 06HOBUTL MPOEKT.

» Ecnu nonb3oBaTtens InDesign BHEC N3MEHEHNS B MaKeT 3KCMOPTUPOBAHHOTO COAEPXKMMOr0, He SIBMSIOLLErocs YacTbio NoAGOPKM, 3HAYOK
«YcTapeno» otobpaxaeTcs psgoM ¢ meHem AokymeHTa InDesign Ha nanuTpe «Mon6opku», 1 B CTPOKe 3aronoBka AOKYMEHTa yKasblBaeTcs,
4yTo MakeT yctapen. NMonb3osatenu InCopy MoryT 06HOBUTL JOKYMeHT InDesign, akTMBHbINA B AA@HHbI MOMEHT, C Y4E€TOM NOCHeaHuX
N3MEHEHU MakeTa 1 CTUNS.

O6HoBneHne maketa B InCopy yno6Ho Anst 3agay BroHk1, NOTOMY YTO NocrefHne cTunmn oopMieHnst 1 nepexoabl Ha HOBYHO CTPOKY BUAHbI B
pexumax «Maket» n «[paHkn».

#* BbINONHUTE OOHO M3 CrEayoLMX AeVCTBUIA:

« Ecnu daiin noabopku oTKpbIT, a B nanutpe «Moabopkn» psaoM ¢ nMeHem noabopku oTobpaxaeTca 3HadoKk «YcTapena» 4, HaxmuTe
KHoMKy «OBHOBUTL NpoekT» EL nnun Boibepute «danny» > «OBHOBUTL NPoekT». [lencTBre 3TON KoMaHabl OTMEHUTb HEBO3MOXHO.

« Ecnun Bbl He paboTaeTe ¢ dannamv noabopkM 1 OTKPLITO HECKONBbKO AOKYMeHTOB InDesign, BbiGeprTe JOKYMEHT, KOTOPbIN HYXXHO CAenatb
aKTVBHbIM, a 3aTeM «Panny» > «OGHOBUTL NMPOEKT».

HaBepx
BO3BpaT cogepXxunmMmoro Ha cepBep

Korga B obLiee nonb3oBaHue BO3BpaLLaeTcs ynpaBnseMblin dpaiin coaepXmMmMoro, OH coxpaHsieTcs B obLier nanke ¢annoBo cucTeMbl, 0TKyaa
MOXeET ObITb M3BMNEYEH APYrMMU NOSb30BaTENAMU ANS PEAAKTUPOBAHUS UMW APYTUX U3MEHEHWIA. [pn aKCcnopTe TEKCTOBOro Unu rpacmyeckoro
dperima 13 InDesign oH Takke aBTOMaTU4eCcku Bo3BpallaeTcs a obLee nornb3oBaHue.

XoTa haiin, Bo3BpaLLeHHbIV Ans 06LLero nonb3oBaHusi, JOCTYNeH Ans pedakTUpoBaHusi, 06bIYHO OH He CTaHOBWTCS pedakTUpyeMbiM A0 TeX Mop,
noka He U3BMeKaeTcsl Ansi U3MEHEHUs! KaKUM-TO MONb30BaTENEM (ECNM TONbKO COAEPXKUMOEe He peflakTUpyeTcsi B aBTOHOMHOM pexume B InCopy).
Koraa copepxvmoe Bo3BpallaeTcs B o6Lyee Nonb3oBaHue, Norb3oBaTerb yKe He MOXET ero peakTupoBaTh, HO (hain He 3aKpblBaeTCs.
CopepxuMoe 0CTaeTcsl OTKPbLITLIM Ha 9KpaHe, HO TOMbKO ASS YTEHUs.

Mogaynu paboyero npouecca LiveEdit He co3gatoT Heckonbko Bepcuii dannos. Mpu o6HoBneHun B nporpamme InCopy nnu InDesign dannel
NpoCTO Nepe3anuchbiBaloTcs

Ecnu Bbl paboTaeTe ¢ nakeTom noa6opok, TO Nnocrie Bo3BpaTa 3TOro naketa B obLuee nonb3oBaHue BepHute ero B InDesign nnu nepenpasbTe
OpYroMy nonb3oBaTento.

Bo3Bspat ynpaBnsiemoro cogepxumoro (InDesign)
#* BbinonHuTe o4HO M3 creayrLwmx 4edCTBUN:

o Bbl6epVITe coepxmmoe B MakeTe U HaxmuTe «Pe,D,aKTVIpOBaHVIe» > «InCopy» > (<P336J'IOKVIpOBaTb Ana 3anmcm».

» Ha nanutpe «MonGopku» BbiGepuTe CoaepxUMoe 1 3aTeM KomaHay «BepHyTb Ha cepBep» B MEHIO ManuTpbl.

BosBpart ynpaBnsemoro cogepxumoro (InCopy)
#* BbinonHute o4HO M3 creayrLmx AeiCTBUN:

* B pexume «MakeT» Bbibepute cogepxvmmoe n Haxmute «dann» > «BepHyTb».
» Ha nanutpe «lMon6opku» BbibeprTe cogepXnMMoe 1 3aTemM koMaHay «BepHyTb Ha cepBep» B MEH0 NanuTpbl.

MpumeyvaHue. [pexde yem so3spawamb cOOEPXKUMOE 8 0bujee MoMb308aHUE, MOXHO OMMEHUMb CaMble MOCIEOHUE USMEHEHUS.
Q Koeda ebl 8o38pawaeme ¢halin, 3Ha4oK «[JocmyneH» nosensemcs 8 mekcmogom urnu epaghudeckom gpelive 8 makeme inDesign, & pexume
«Makem» InCopy, e nanumpe «[Mod6opku» u 8 nanumpe mamepuanos (InCopy).

o . H
CoxpaHeHue usmeHeHwmii (InDesign) anepr

Bo Bpem paboThbl ¢ COAEPKMMbIM, U3BMEYEHHbIM A1 U3MEHEHUSA, MOXXHO COXPaHATb M3MEHEHUsT 1 OOHOBNATL KOMWIO B (DAfIOBON CUCTEME.
#* BbINONHUTE OHO W3 CreayoLmnX AeNCTBUIA:

e YT106bI COXpaHUTL BbIAENEHHOE COOEPXKMMOE, HEe COXpaHssl M3MeHeHus1 B fokymeHTe InDesign unu niobom cBazaHHOM ¢ HUM dpaiine,
Bblbepute makeT, a 3atem «PepgaktupoBaHue» > «InCopy» > «CoxpaHWUTb COAEpPXKMMOEY.

e YTOObI COXpaHUTb BCe halsibl COAEPXKMMOro, N3BNEYEHHbIE ANst U3MeHeHus, Bbibepute «Pariny» > «CoxpaHuTby. [Mpu aTom Tune
CoXpaHeHus He 0BHOBNSAOTCA aBTOMaTUYecku haiinbl NOAGOPKM UNK n3BnedeHHble dannel cogepxumoro B InCopy. Ho B InCopy psigom ¢
U3BreYeHHbIMU dhannamu Ha nanutpe «Moabopku» NOSBAETCS 3HAYOK «YCTapen» 4i.

» YT06bI COXpaHWTb AOKyMeHT InDesign noa HOBbIM MMEHeEM CO CBA3SMU € NobbiMK cyLlecTBytowmMmu dannamm InCopy, Bbibepute «Pann» >
«CoxpaHuTb Kak...». Mocne atoro gencreusi nogdopku B canne InDesign 6yayT otobpaxaTbCs kak OTCYTCTBYHOLUME A0 TeX nop, noka He
OyayT 0GHOBMEHBI.
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o YT106bl COXPaHWUTL KOMUIO aKTUBHOTO AOKYMeEHTa, BbibepuTe «®daiin» > «CoxpaHuTb konuiox. [ins Konuum MOXHO 3afaTb HOBOE UMS U
MeCTOMOMOXEHNEe CO CBA3AMU C NiobbiMK CylecTByowmmMmn dannamm InCopy.

o Hasepx
CoxpaHeHue nsmeHeHumn (InCopy) .

4* BbinonHute o4HO M3 crneayroLmx O4eiCTBUM:

* YTo6bl coxpaHuTb ann InCopy B chainnoBoi cucteme nof Tem e UMEHEM U B TON xe narke, Bbibepute «danny > «CoxpaHnutb
coaepxmmoey. Pann Bce elle U3BrnevYeH Bamu.

» YT06bI COXpaHuTb chaiin cogepxmmoro InCopy noa HOBbIM MMeHeM, BblibepuTte «Paiiny» > «CoxpaHuTb coaepxumoe kaky». HoBbii dann
COAEPXKMMOTO He SIBMSeTCs ynpaensembiM davinom B paboumnx npoueccax. BeinonHeHne komaHabl « CoxpaHuTb CoaepXuMoe Kak...»
BO3MOXXHO TOSTbKO MPU HanMyMm HEMOCPEACTBEHHO OTKpbITOro dpavna copgepxvmoro InCopy (.icml or .incx).

e YT06bl COXpaHUTb KOMUIO akTUBHOrO dharna cogepxumoro InCopy, Beibepute «Paiiny > «CoxpaHuTb KONUIO coaepkmmoro». Ons konuu
MOXHO 3a4aTb HOBOE MMSA U MEeCTOMOJIOXKEHUE. COXpaHeHHaH Konna He aABnsdaeTcs yl'lpaBJ'IFIeMOVI B pa6oqv|x npoueccax. BbinonHeHne
KoMaHabl « CoxpaH1Tb KOMUK0 COAEPXKMMOro» BO3MOXHO TOMNBbKO MPW HAaNM4Mm HEMOCPeACTBEHHO OTKpbITOro davina cogepxumoro InCopy
(.icml or .incx).

e YT106bI COXpaHUTL OTKPbITbIE U M3BMNeYeHHble dainbl cogepxumoro InCopy, BelibepuTe «Pann» > «CoxpaHuTb BCce cogepxumoey. Bece
channel 6yayT coxpaHeHbl B Ux Tekylume nankv. Komanaa «CoxpaHuTb Bce COAepXKMMOoe» AOCTYMHa TOMbKO B Criyvae, ecrv eCTb OTKpbITast
nonbopka unu oTkpbITeIA darn InDesign.

[ononHuTenbHble pasgensl crpaBku

(]

Opuanyeckas nHcpopmaumsa | Monutuka KOHMUAEHUMANBHOCTU OHNANH
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TekcT

HeKOTOpre MaTtepuanbl, CCbINIKM Ha KOTOPbIEe HaxogAaTcAa Ha aToMn CTpaHuue, MoryTt ObITb HE nepesefeHbl.

85



[lobaBneHune TekcTa

OobGaBneHune TekcTa

UmnopT channos

MomelleHne (MMNOPT) TekcTa

MapameTpbl MnopTa

WUmnopTt nokymeHToB Buzzword

MocTpouHbIV BBOA TEKCTa WpUdTaMu Ans a3uaTckux si3blKoB

HaBepx
JobaBneHue TekcTa

TekcT MoxHO [06aBNsATb NyTeM BBOAA C KNaBMaTypbl, BCTaBku U3 Oydepa obmeHa nnv umnopra us gpyroro cdavna. B uenom, npu pabote ¢
TekcTom B InCopy ncnonb3yloTcs CTaHAAPTHBIE METOAbI, XapaKTepHbIe AN TEKCTOBbIX NpoLieccopoB. BeibepnTe MHCTPYMEHT «TekcT» T va
naHenu «/IHCTpyMEHTbI» W BbINOMHUTE OMnepauumn, ONUCaHHbIe Hke. TU onepaumm BbINOHSAIOTCA OAUMHAKOBO B pexumax npocmoTpa «lpaHkuy,
«MaTtepuan» n «MakeT» BHe 3aBUCMMOCTM OT TOro, CBSI3aHO 1 coaepkumoe ¢ fokymeHToM Adobe InDesign®.

BBoa TekcTa ¢ knaBuaTypbl YCTAHOBUTE TOYKY BBOAA B TOM MECTE, Kyfa HY>XHO A06aBUTb TEKCT, U HAYHWUTE BBOAUTb TEKCT.

BbigeneHue lMNepeTawute Kypcop MblliK, ABaXAbl UINN TPUXKAbI LLENKHUTE JNIEBO KHOMKOW MbILIK, YTOObI BbiIOpaTb OTAENbHbIE CUMBOSbI, CIIOBA,
CTPOKM Unu ab3aupbl (B 3aBMCUMOCTM OT HACTPOEK B AMANIOrOBOM OKHE «YCTaHOBKU»). JIMbO LwenkHWTe B NtoOGOM MecTe COAepPXKMMOro 1 Bbibepute
«PepaktupoBaHne» > «BbibpaTb BCe».

BcTtaBka CkonvpyinTe nnm BelpeXbTe TEKCT, LUENKHUTE B HY)KHOM MecTe 1 BbibepuTe «PepgaktupoBaHue» > «BctaButb». Ecnv Heobxogmmo
yaanuTtb hopMaTMpoBaHMeE BCTaBMEHHOTO TeKCTa, BblibepuTe «PedaktupoBaHue» > «BctaButb 6e3 hopmatupoBaHusi». Ecnvm Heobxoanmo
[o6aBnTb UNK yaanuTb HTEpBassl, Bbibepute napameTp «ABToMaTU4eckas HacTpolrKa MHTepBaroB Mpu Bblpe3aHun 1 BCTaBKE CrOB» B pasgene
«TeKCT» AnanoroBoro okHa «YCTaHOBKUY».

YpaneHue BbigenuTe TeKCT, KOTOPbI HEOOXOAUMO yaanuTb, a 3atem BblbepuTe NyHKT MeHio «PepaktnpoBaHune» > «OunctuTby.

Kpome TOro, TEKCT MOXHO UMMOPTUPOBATL HANPsSIMyK M3 APYroro TEKCTOBOrO AOKYMEHTA.

< Hasepx
UmnopTt channos

TeKkCT MOXXHO umnopTMpoBaTh U3 apyrux Matepuanos InCopy, Microsoft® Word, Microsoft Excel n nio6oro npunoxeHus, KOTopoe No3BonseT
aKcnopTupoBaTb TekcT B hopmate RTF vnu B Buae npoctoro Tekcta. Bce goctynHble ans nmnopta dopmathl haifioB NpuBeeHbl B AUarioroBoM
okHe InCopy «[Momectutb» (B MeHto «Tun caitna» B Windows®, Ha npasoii naHenu co cnuckom B Mac OS).

dopmaTupoBaHMe U CTUNMW AOKYMEHTa

dansbl MOXHO MMMNOPTUPOBATL C COXpaHeHEM Unn 6e3 coxpaHeHust chopmaTtpoBaHus. Mpu MMNopTe annoB ¢ coxpaHeHneM popmaTMpoBaHus
nporpamma InCopy nmnopTupyeT 1u3 TeKCToBbIX (hannos 6onbLWNHCTBO aTpubyToB hopMaTMpoBaHUs CMMBONOB 1 ab3ales, HO UTHOPUPYeT
GonbLUy0 YacTb CBEAEHUI O pa3MeTke CTPaHWLbl, TakMxX Kak paspbiBbl CTPAHWL, NapameTpbl MOMen, KOMOHOK U Ap. (KOTOpble MOXHO YCTaHOBUTb B
InDesign). O6biuHO INCopy ocyLuecTBAsEeT MMMNOPT BCex aTpmbyToB hopmMaTMpoBaHus, 3afaHHbIX B TEKCTOBOM MpoLieccope, Kpome Tex
3nemMeHToB, koTopble B INCopy HEAOCTYMHbI.

Ecnn B InCopy nveetca d)VIJ'Ipr nMvnopTa And npunoxeHusd, MOXXHO onpenennTb, Kakne CTunm 6y,D,yT MMMOPTUPOBATLCA U Kakne anVI6yTbI
(*)OpMaTI/IpOBaHMH cnegyeTt ncnonb3oBatb NP BO3HUKHOBEHUN KOH(*)J'II/IKTa NMEH.

lMpumeyaHue. B cesa3aHHbix Mamepuanax InCopy cmunsamu ynpasnsem InDesign. Npu nomeweHuu mamepuarna InCopy e InDesign npu
B03HUKHOBEHUU KOHG/IUKMO8 UMEeH cmurieli ece umnopmuposaHHbie cmuru 8 dokymeHme InCopy 3ameHsitomcesi 6 InDesign.

CoxpaHeHue channoB Ansa umnopTa

Ecnn TekcToBbIN NpoLeccop MOXeT COXpaHATb hansbl B HECKONbKMX hopMaTax, nonpobyrTe ncnonb3oBatb popmat, B KOTOPOM MOXHO
COXpaHWUTb MakcuMarbHoe Yncrno aTpubyToB popmaTmpoBaHusi: mmbo B cO6CTBEHHOM (halrinioBoM hopmate npunoxeHus, nmbo B popmare
obmeHa gaHHbIMK, Takom kak RTF.

MoxHO nMnopTupoBaTh dhaiinbl, co3aaHHble B nocnegHmx Bepcusax Microsoft Word. MNpu pa3melleHun ganna us gpyroro TeKCTOBOro npoieccopa
unu n3 Word 95 ansa Windows unu 6onee paHHen Bepcum (Hanpumep Word 6) oTkpoiTe hain B UCXOAHOM MPUIIOXKEHUM U COXPaHUTE ero B
coBmecTtumomMm ¢ Word cpopmate nnm B popmate RTF, B KOTOPOM coxpaHsieTcsi 60MbLUMHCTBO aTpubyToB (hopMaTypoBaHus.

HaBepx
MomeweHue (MMNOPT) TeKcTa

[na 6onbwmx 06beMOB TekcTa koMaHaa «oMecTuTb» ABnsieTcs Hanbonee yaobHbIM cnocobom umnopTa cogepxumoro. InCopy nopaepxvsaeT
opmaThl Lenoro psga nporpaMm o6paboTky TEKCTOB, 3NIEKTPOHHBIX TabnuL, U TEKCTOBLIX hainoB. CTeneHb COXpaHeHUs! UCXOAHOTO
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dopmaTVpoBaHNsa 3aBUCUT OT MCMONb3yeMoro unbTpa nMnopTta Ana dannos onpeaeneHHoro Tmna v napameTpos, BeibpaHHbIX NpU pasMeLLeHun
davina. Kpome Toro, TekctoBble channel, carnsl Word n RTF MoxHO oTkpbiBaTb HenocpeacTBeHHo B InCopy.

1. C nomoLbio MHCTPYMEHTa « TEKCT» T LLEeNKHUTE B TOM MecCTe, Kya HY)>XHO BCTaBUTb TEKCT.

2. Bbibepute «®dann» > «loMectutb».

3. B ananorosom okHe «lomecTuTb» BblbepuTe «lloka3aTe napameTpbl MMNopTay, YTobbl B AUAnNoroBoM OKHe Oblnv NpeacTaBneHsb
napamMeTpbl UMNopTa AN daina cCooTBETCTBYHOLLEro Tuna.

4. BblbepuTe TEKCTOBbIN haln, KOTOpPbIN HEOOXOAMMO NOMECTUTb, U HAXMUTE KHOMKY «OTKPbITbY (€Cnun HaxaTb KHOMKY « OTKpbITbY,
yaepxuBas knasuwly «Shifty, ananoroBoe okHo «apameTpbl UMNopTay NosiBNseTCs, Aaxe ecnu He BblbpaH napameTp Noka3aTtb
napamMeTpbl UMnopTa).

5. BbINOAHUTE OOHO U3 CreayLwmnX AeNCTBUN:

« Ecnu B AnanoroBoM okHe nokasaHbl mapaMeTpbl MMNopTa At COOTBETCTBYIOLWEro Tuna darna, Beibepute Hy>KHble napameTpbl 1
HaxxmuTe KHOMKY «OK».

« Ecnv B uMnopTupyemMomM [OKYMeHTe ecTb LUpUThI, OTCYTCTBYIOLIME B CUCTEME, MOSIBUTCS AMANOroBOE OKHO C COOGLLEHMEM O 3aMeHe
WwpugToB. Ecnn HeoGxoauMo ykasaTb Apyrve NOACTAHOBOYHbIE WPUMTLI, HAXMUTE KHOMKY «HanTu LWpudT» 1 BoiGepuTte HyxXHble
BapuaHThl.

Q Ecnu umnopmupyembili 8 00KymMeHm mekcm 8bidesieH po308bIM, 3e/1eHbIM Uru dpy2uM Uysemom, mo, no-euduMomy, pa3peweHo
ucronb308aHuUe 00HO20 UMU HECKOJIbKUX rapamempos KoMnoHosKku. Omkpolime 8 0uano2o80M OKHe «YcmaHosKu» pa3desn «KommnoHoska» u
rposepbme, Kakue U3 napamMempos exkrtYeHbl 8 pazdere «BbideneHue usemomy. Hanpumep, ecnu nomeweHHbIU mekcm omgopmamuposaH
¢ ucrnionb3osaHuem HedocmynHbix 8 InCopy wpugpmos, mo mekcm 6ydem 6bidesieH PO308bIM UB8EMOM.

HaBepx
MapameTpbl UMNopTa

Mpu umnopTte channos Word, Excel n TekcToBbIX (halifioB ¢ TeramMmy MOXHO ykasaTb cnocob umnopTa.

MapameTpbl umnopta Microsoft Word u RTF
Ecnu npu nomewennn danna Word nnu danna RTF BeibpaTb napameTp Moka3aTb napameTpbl uMnopTa, 6yayT AOCTYNHbI crieayoLwme
napamMeTpsbl.

TekcT ornaBneHus VIMnopTupyeT ornaBneHne Kak COCTaBHYIO YacTb TekCcTa maTepuana. imnopT npov3BoanTcs B TEKCTOBOM BUAE.

TekcT ykasatensa VimMnopTupyeT npeameTHbI ykasaTenb Kak COCTaBHYI YacTb TekcTa matepvana. MIMnopT nponsBOAUTCS B TEKCTOBOM BUZE.
CHocku MimnopTupyeT cHockn Word. CHOCKM M CCbINKM COXPaHSIIOTCS, HO NMEePEHYMEepOBbLIBAIOTCS COrNAcHO YCTaHOBKaM [OKyMeHTa. Ecnm cHocku
Word nmnopTupytoTcst HenpasuribHO, nonpobynte coxpaHutb gokyMmeHT Word B dpopmate RTF 1 umnoptupoBath dann RTF.

KoHueBble cHocku VIMNopTUpyeT 3aTEeKCTOBbIE KOMMEHTaPWM Kak COCTaBHYIO YacTb TEKCTa B KOHLE MaTepuana.

Wcnonb3oBatk TMnorpadckme KaBbIYKA 3aMeHsIeT B MMMNOPTMPOBAHHOM TeKcTe npsiMble KaBblyku (" ") 1 anoctpodbl (') Ha nNeBble 1 Npasble
KaBbI4kmM (“ ”) n anoctpodsl ().

Ypanutb ctunmu n chopmatupoBaHmne TeKcTa U Tabnuy, YaanseTt us uMNopTupyemoro TekcTa Takue atpubyTbl hopMaTMpoBaHus, Kak rapHutypa,
LBET ¥ CTUINb WpndTa, BKMOYas TekcT B Tabnuuax. Ecnun atoT napameTp BblGpaH, cTunm ab3aues v BroxeHHble rpaduyeckve 06beKTbl He
MMMOPTUPYIOTCS.

CoxpaHuTb NnokanbHble HacTpoiku Ecnu BbiGpaH napameTp, NpedycMaTpuBalowmii yaaneHwe cTunen 1 napametTpoB oopmaTnpoBaHns ns
TekcTa 1 Tabnuu, TO MOXHO COXPaHUTb HayepTaHue CYMBOSIOB (MOMYXWPHBIA U KypcKB), MPUMEHeHHoe K dparmeHTy ab3aua. OTMeHuTe BbIGOP
3TOro napametpa, 4Tobbl yaanutb Bce hopmaTupoBaHue.

MpeobpasoBaTb Tabnuubl B Ecnu BeibpaH napameTp, npedycmaTtpuBaoLwnii yaaneHie ctunen n napameTpoB doopMmaTMpoBaHns U3 TekcTa u
Tabnuu, To MOXHO NpeobpasoBaTtbh TabnuLbl B NPOCTble, HE(hOPMaTUPOBaHHbIE TabnNuLbl UMK B HEhOPMaTUPOBaHHbIN TEKCT C CUMBOMaMu
Tabynauum B KavyecTBe pasgenutenei.

Ecnun HyHO nmnopTupoBaTtb HehopMaTUPOBAHHBIA TEKCT, HO MPY 3TOM COXPaHWUTb hopMaTMpoBaHue Tabnuu, UMNOPTUPYNTE TEKCT 6e3
dopmaTnpoBaHus, a 3ateM BcTaBbTe Tabnuupl 13 nporpammel Word B InCopy .

CoxpaHutb cTunu u cpopmatTupoBaHue TekcTa U Tabnuy ObecneunBaeT coxpaHeHe dopmaTMpoBaHms gokyMmeHTa Word B JOKyMeHTe
InDesign vnu InCopy. YT06bI ONpeaenuTb cnocob coxpaHeHus cTunen 1 hopmMaTUpoBaHKs, MOXHO 3aaaThb Apyrue napameTpbl B pasaene
«PopmaTmpoBaHme».

MpuHyauTenbHble NnepexoAbl HA HOBYH cTpaHuly OnpefensieT, kakum obpa3om paspbiBbl CTpaHuL, doopmaTupytotest B InDesign vnu InCopy
npu nepeHoce u3 darina Word. BeibepuTe 3HayeHne «CoxpaHsiTb OKOHYaHWA CTpaHuLy, YTOObl MCMOMNb30BaTb PaspbiBbl CTPAHUL, M3 JOKYMEHTa
Word, nubo 3HaveHune «lMpeobpasoBaTtb B CMBOIbI KOHLLA KOMIOHKU» Unn «be3 nepeHocoBy.

MmnopTtupoBaTth BroxeHHyto rpaduky [103BonseT uMnopTMpoBaTh BCTPOEHHbIE rpachmyeckne ob6bekTbl n3 gokymeHta Word B InCopy .
MmnopTtupoBsaTtk Hencnonb3oBaHHbIe cTUNM [103BoNAEeT UMNopTMpoBaTh U3 AokyMeHTa Word BCe CTUNK, AaXe eCrin OHWU He NPUMEHANNCH K
TEKCTY.

MNpeob6pa3oBaTb MapKepbl CMMCKa U HyMepaLuuio B TeKCT [103BoNsAeT MMNopTMpoBaTh Mapkepbl CNMcka U HymMepauuio B Buae
COOTBETCTBYHOLLMX CUMBOJSIOB C COXpaHeHneM ocopmnenns absaua. OgHako B 9TOM crlyyae B HYMepPOBaHHbIX CMMCKaxX Npu M3MeHeHun yncna
NYHKTOB HyMepaLusi OCTaHeTCsl NPexHeN.

OTcnexuBaTb U3MeHeHUs Brbibop 3Toro napameTpa NpYBOAUT K MOSIBNEHWIO METOK oTcnexuBaHusa nameHennii Word B gokymente InCopy . Ans
npocmMoTpa uameHeHun B InDesign ncnonb3yite pegakTrop MaTepuarnos.
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MmnoptupoBaTtb cTunu aBTomatu4yecku o3BongeT umnoptmpoBaTtb cTunu n3 gokymeHta Word B gokymeHT InDesign nnu gokymeHT InCopy.
Ecnun pspom ¢ napametpoM «KOHMMMKTEI UMEH CTUMNEN» NOSBUNCA Npeaynpexaatowunii TPeyronbHKK XEeNToro LBeTa, 3T0 03Ha4aeT, YTo OAMH Unn
HecKonbKo cTunen ab3aueB unm cuMBomnoB M3 aokymeHTa Word umetoT To e nms, 4To 1 ctunb InCopy .

Y106kl 3apaTh cnocob paspelleHnst KOHUKTOB UMEH CTUNEN, BbibepuTe OAMH 13 NapaMeTpoB B MeHI0 «KoHnukTbl cTunein ab3aua» u
«KoHdpnmkTel cTunen cumeonosy. Mpu Beibope napameTpa «Vcnonb3oBath onpegenexune ctunalnCopy » K MMNOPTUPYEMOMY TEKCTY NMPUMEHSIETCS
ctunb InCopy . 3HaueHue «[lepeonpenenuTs ctunblnCopy » Bbi3biBaeT hopMaTpoBaHme nMnoptupyemoro tekcra ctunem Word, a
dopmaTupoBaHue cylecTsytoero Tekcta InCopy MeHsieTcst ¢ ucnonb3oBaHmeM aToro ctuns. Npu Beibope napameTpa «ABTOMaTUYeCcKoe
nepeMmeHoBaHve» NpPOM3BOAUTCSA MPUHYAUTENbHOE NepenMeHoBaHne nMnopTMpoBaHHbix ctunen Word. Hanpumep, ecnv n B InCopy , n B Word
nmeetcsa ctunb «Subheading», To npu BeIbope napameTpa «ABTOMatu4eckoe nepenMeHoBaHue» MMnopTupyemsbin ctunbs Word
nepenmMeHoBbiBaeTcs B «Subheading_wrd_1».

lMpumeyanue. InCopy npeobpadyem cmunu ab3aues u cumMeosios, Ho He obpabambigaem cmuru MapKUpPOBaHHbIX U HYMEPOB8aHHbIX CIUCKOS.
HacTtpouTtb nmnopT ctunsa Mo3BonsieT B AManoroBom okHe «peobpasoBaHue cTunein» onpenenuts ctunb InCopy , KOTOPbIA JOSHKEH
MCMOSb30BaTbCA B UMMNOPTMPYEMOM AOKyMeHTe BMecTo ctunen Word.

CoxpaHuTb cTUnb [M03BONSET COXPaHUTb TEKyLMe 3HavyeHuss napameTpoB umnopta Word ans ucnonb3oBaHusi B AanbHenwem. 3aganTe
napameTpbl UMnopTa, HaxmnTe «CoxpaHUTb CTUMbY, BBEAUTE UMS CTUIS U HaxMuTe kHonky «OKx». B cnegytowmn pa3 npu umnopte ctuns Word
MOXHO ByfeT BbIOpaTh co34aHHbIN CTUMb B MeHo «CTunby. LenkHnTte «HasHauutb no ymonyaHuio», ecnm HeobxoanmMo BbIGpaTh CTUIMb, KOTOPbI
B JanbHenweM JosmkeH B6yaeT ncnonb3oBaThCs MO YMOMYaHWIO Npy BbINMONHEHWU onepaunii umnopTa gokymeHtos Word.

MapameTpbl MNopTa TEKCTOBOro channa
Ecnn npn nomMeLlleHnn TeKkCToBoro (bal7ll'la Bbl6paTb napameTp [NokasaTtb napamMmeTpbl UMnopTa, MOXHO 6y,El,eT YCTaHOBUTb crneayrLline napameTpbl.

Ha6op cumBonog No3BonsieT yka3atb Habop cumBonos (ANSI, Unicode UTF8 unun Windows CE), koTopbiln 6bin1 MCNOMNb30BaH Npu co3gaHun
TekcToBoro dpanna. Mo ymonyanuio ncnonb3yetcs Habop CYMBOIOB, COOTBETCTBYIOLLMIA S3bIKY M NnaTchopme, KOTopble 3aAaHbl MO yMOnYaHuio Ans
InDesign nnu InCopy.

Mnatcdopma lNokaswiBaeT, rae co3gasancs dann, B Windows nnm B Mac OS.

3apaTtb cnoBapb 3agaeT crioBapb, KOTopbI ByaeT ncnone3oBaTbCs ANA MMNOPTUPYEMOrO TeKcTa.

INuwHue cumBonbl Bo3BpaTta kapeTku OnpefensieT, kak obpabaTeiBaloTCA Npy MMMNOPTE NULLHME CUMBONbI Havana absaua. Beibepute
«Y[anuTb B KOHLE KaXXO0N CTPOKM» unu «YaanuTb mexay abaauammy.

3ameHUTb 3ameHsieT 3agaHHOe YMcrno NpPobenoB CMMBOMOM Tabynsauum.

Wcnonb3oBatk TMnorpadckme KaBbIYKM 3aMeHsIeT B MMMNOPTMPOBAHHOM TeKcTe npsiMble KaBblyku (" ") 1 anoctpodbl (') Ha neBble 1 NpaBble
KaBblyku (“”) n anoctpodebl ().

MapameTpbl MnopTa U3 Microsoft Excel
Mpu nmnopte cpanna Excel goctynHbl cneaytoline napameTpsi.

INuct OnpenensieT nUCT, KOTOpbIV OyAeT MMNOPTUPOBaH.

Bua Onpepensiet, 6yayT N MMNOPTUPOBaHbLI UM NPOUTHOPVMPOBAHbI Kakne-nnMbo COXpaHEHHbIe MUYHbIE UNW CTaHAAPTHbIE BUAbI.

[Ounana3oH A4veek [Mo3BonsieT Npu NoMoLLM cumBona ABoeTouuns (i) 3agaTh AuanasoH sveek (Hanpumep A1:G15). Ecnu B kHUre ectb
VMEHOBaHHbIE AManas3oHbl, Takne NMeHa MosiBATCA B MeHI0 «[JuanasoH syeek».

MmMmnopTupoBaTth CKpbIThie A4elik1, He coXpaHeHHbIe B napameTpax Buaa CoaepxuT Bce siveiku Tabnuubl Excel, oTdhopmaTupoBaHHble kak
CKpbITbIE.

Tabnuua OnpepenserT, kak 6yayT oTobpaxeHbl B AOKyMEHTE AaHHble U3 Tabnuupl.

®opmaTupoBaHHas Tabnuua InCopy npeanpvH1UMaeT NOMbITKY COXPaHUTb opMaTMpoBaHne, ncnonb3oBaHHoe B Excel, xoTs
hopmaTpoBaH/e TekcTa Heobs3aTeNbHO COXPaHUTCA ANSA Kaxaon suveriku. Ecnv anektpoHHas Tabnuua ceBsidaHa, a He BCTPOeHa,
0BHOBNEHNE CBSA3N OTMEHUT BCe (hopMaTpoBaHue, Ucnonb3oBaHHoe Ansa Tabnuubl B InCopy .
HedopmaTtupoBaHHasa Tabnuua Tabnuvua MMnopTUpyeTcs u3 aneKkTpoHHOW Tabnuubl 6e3 kakoro-nubo dopmaTtupoBaHus. Ecnv
BKITIOYEH 3TOT napameTp, K UMMNopTMpyemon Tabnvue MOXHO NPUMEHUTb TabnuyHein ctunb. Mpu dopmaTupoBaHum TekcTa ¢
1crnonb3oBaHMeM cTunen absaues M CUMBOIIOB OHO COXPaHSeTCs Aaxe, ecrnm OOHOBNAETCS CBSA3b C ANEKTPOHHOW Tabnuuen.
HedopmaTtupoBaHHbIf TeKCT ¢ Tabynsaumen Tabnuvua MMNOPTUPYETCH Kak TEKCT, pa3MeyeHHbI cuMBonamMy Tabynaumm, KoTopbin
InDesign v InCopy no3sonstoT npeobpasoBaTth B Tabnuuy.
®dopmaTtupoBaHo ogHokpaTHo InDesign coxpaHsaeT hopmaTupoBaHue, ucnons3oBaHHoe B Excel npyu nepsom nmnopte. Ecnv
3MeKTpoHHas Tabnuua cBsidaHa, a He BCTPOeHa, TO Npu 06HOBMNEHWUN CBA3N ByayT NoTepsiHbl BCe M3MEHeHUsA hopmaTupoBaHus,
caenaHHble B aton Tabnuue. [ins InCopy Takas BO3MOXHOCTb HE NMpeayCcMOTpeHa.

Ctunb Tabnuubl K MMNopTMPOBaHHOMY AOKYMEHTY NPUMEHSETCA yKkasaHHbI TabnuyHbli cTunb. OTOT NnapameTp AOCTYNeH TOMbKO B cnyyae,

ecnu BblbpaH napameTp «HedopmaTmpoBaHHas Tabnuvuay.

BbipaBHMBaHMe sivenkn OnpenenseT BblpaBHUBAHWE S4EEK B UMNOPTUPYEMOM [OKYMEHTE.

Bkniountb BroxeHHyo rpaduky o3sonset nMnopTMpoBaTh BIIOXEHHY0 rpacduky us gokymeHta Excel B InCopy .

KonunyecTBo AecAaTUYHbIX 3HAKOB [103BONSAET 3a4aTh KONMYECTBO AECATUYHbBIX 3HAKOB ANS YMcen Tabnumubl.

Ucnonb3oBaTtb Tunorpadckne kaBblYku 3aMeHsSeT B UMMOPTUPOBAHHOM TeKCTe npsiMblie kaBblyku (" ") n anoctpodsbl (') Ha nNeBble 1 NpaBble

KaBbl4ku (“ ”) n anoctpodebl ().

MapameTpbl UMNopTa TEKCTa C TeramMmu
Mcnonb3yst hopmat TekcTa ¢ Teramm, MOXHO UMNOPTMPOBATb (MM IKCMOPTUPOBATL) TEKCTOBBIV haiin, B KOTOPOM peanun3oBaHbl BO3MOXHOCTM
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dopmaTupoBaHus InCopy . TekcToBble hannbl ¢ TeraMmu - 3To channel, cogepxalime nHpopmaumio o popmaTupoBaHum, KoTopoe Heobxoanmo
npumMeHnTb B InCopy . MNpaBunbHO NOATOTOBIIEHHbI TEKCT C TEraMU NO3BOMSET ONMUcaTh NPaKTUYECKN BCe, YTO MOXET BCTPETUTLCS B Matepuarne
InCopy , Bkntoyas Bce atpmbyThbl ab3aua, aTpubyTbl CUMBOSOB U cneuuanbHble CUMBOSbI.

MHdpopmaumio no pabote ¢ Teramm cm. B PDF-channe www.adobe.com/go/learn_id_taggedtext_cs5 ru (PDF).

I'IepeqmcneHHble HWXe napamMmeTpbl CTAaHOBATCA OOCTYMHbI, €Cl Npu UMNopTe TEKCTOBOIo q)a17u1a C Teramum Bbl6paTb napameTp MokasaTtb
napamMeTpbl MMNOpPTa B ANANIOroBoOM OKHe «lMomecTnTbY.

Wcnonb3oBatk TMnorpadckme KaBbI4KM 3aMeHSAET B MNOPTUPOBAHHOM TEKCTE MPSAMbIE KaBbIYKM (
KaBblvku (“ ”) n anoctpodbl ().

OTMeHUTL chopmaTuMpoBaHue TeKcTa YaanseT 13 UMMNopTUPyeMoro TekcTa Takue aTpubyTel hopMaTMpOBaHns, Kak rapHUTypa, LUBEeT U CTUIb
wpudra.

YcTpaHATbL KOHNMKTLI CTUNEN TekcTa ¢ nomowbio OnpeaenseT, kKakon U3 CTUNen CMMBOMOB UN ab3aueB NPUMEHATb B Criydae KOHGIUKTa
MeXxay CTUneM B TEKCTOBOM (hansie ¢ Teramv 1 ctunem B AokymeHTe InDesign. YTobbl ucnonb3oBaTth onpefeneHve yxe 3agaHHoe A5 9Toro
ctuns B fokymeHTe InDesign, BeibepuTe napameTp «Onpeaenexve nybnukaummy. Ytobbl nCnonb3oBaTh CTUMb, ONPEAENEHHbIN B TEKCTE C Teramu,
BblbepuTe napameTp «OnpeaeneHve davina ¢ TeramMmm».

MNMoka3aTb cNnMcok Npo6rnemMHbIX TeroB nepea UMMNOPTOM BbiBOAMTCS CNMCOK HEpacno3HaHHbIX Teros. Npu NosIBNEHNN Takoro cnncka MOoXHO
nmMBo NPoAoMKUTL MMMOPT, NMMBO OTkasaTbCs OT Hero. B cnyyae ecnv nmnopT ByaeT NPOAOIKEH, BHELLHWIA BUA haina MoXeT OTnnyaTbes oT
OXVAaemMoro.

) n anoctpodsl (') Ha neBble 1 NpaBble

Ha
UmnopT AokymeHToB Buzzword mepx

Buzzword npenctaBnsieT cobol TEKCTOBOW MpoLieccop ¢ Be6-UHTePdENCOM, NO3BONSAOLLMIA CO34aBaTb U COXPaHSATb TEKCTOBbIE dhaiinbl Ha BED-
cepsepe. B InCopy CS5 npegycmoTpeHa BO3MOXHOCTb MMMopTa TekcTa U3 AoKymeHToB Buzzword n akcnopta cogepxumoro B Buzzword.

Mpu umnopTe gokymeHTa Buzzword cospaetcs URL-ccebinka Ha gokymeHT Buzzword Ha cepsepe. Ecnu gokymeHT Buzzword o6HoBnsieTcs BHe
InCopy , 06HOBUTb MMNOPTUPOBAHHYO Bepcuto B INCopy MOXHO € nomoLbio nanuTpbl «CBsian». OgHako obpatute BHUMaHWe, YTO 3Ta onepaums
yaansieT Bce naMeHeHusi Tekcta Buzzword, BHeceHHble B InCopy .

MpumeyaHue. [MpunoxeHue Acrobat.com Buzzword docmynHo monbKo Ha aHa/ulickoM, ¢hpaHuy3CKOM U HEMEUKOM si3bIKax.
1. Bolbepute «dainn» > «Nomectutb n3 Buzzword».
2. Ecnu Bbl He 3aperucTtpupoBaHbl Ha CS Live, HaxmuTe Bontu, ykaxnte agpec 3nekTPOHHON NOoYThl U Naposb U HaxMuTe Bontu.

Mocne Bxoaa OTKpbIBAETCA AMarnoroBoe OKHO «lMomecTuTb AOKYMEHTbI Buzzword», roe nepevncrieHbl JOKYMEHTbI Buzzword, KOTOpble
MO>XXHO MMNOPTUPOBATb.

3. Bbibepute gokymeHTbl Ans umnopta unu BctaebTe URL-agpec gokymeHTa Buzzword B none «Bctaeute URL».
4. Ykaxute HeobxoauMble napameTpbl K HaXMUTE KHOMKy «OK».

Moka3saTb napameTpbl uMnopTa [pu BLIGOpe 3TOro NapameTpa nepes noMelleHnem dgaiina B JOKYMEHT OTKPbIBAETCSH ANAnNoroBoe OkHO
«MapameTpbl MnopTa Buzzword».

3amMeHUTb BblAeneHHbIN 3rneMeHT Bbibeprte 3TOT napameTp, YToObl 3aMeHUTb 0ObEKT, BblAENEHHbIA B JAaHHbIA MOMEHT B JOKYMEHTE.

CBs3aTb C AOKYMeHTOM BbibepuTe 3TOT napameTp, 4Tobbl co3aatb CBA3b MeXAy AOKYyMEHTOM Buzzword v nomelleHHbIM TekcToM. Ecnin
CBsI3b YCTaHOBIEHA U JOKYMeHT Buzzword o6HoBnsieTcst, B nanutpe «CBs3n» NosiBNSIETCS COOOLLEHNE O TOM, YTO chain 6bin nsmeHeH. Mpu
o6HoBneHun cBsa3n TekcT B INCopy obHoBnsieTcs. OgHako Bce M3MeHeHust hopmMaTMpOBaHus, BHECEHHbIE B 9TOT TekcT B InCopy , 6yayT
yAaneHsbl.

5. Ecnu 6bin BbiGpaH napameTp NokasaTe NnapameTpbl UMNOPTa, YKaXK1UTe HyXHble NapameTpbl B AUanoroBoMm okHe «[lapameTpbl numnopta
Buzzword».

BonblUMHCTBO NapamMeTpoB 3TOrO AMAnoroBOro OkHa aHanornyHbl napameTpam B okHe «[lMapameTpbl umnopta RTF». Cm. MapameTpbl
nmnopTta Microsoft Word n RTF. B HacToslee Bpemsa nogaepxka ctunen B Buzzword HegocTynHa, NoaToMy napameTpbl CTUMEn He
BKITOYEHbI.

6. C NOMOLLbIO Kypcopa 3arpyKEHHOTO TEeKCTa LUEMKHUTE UMM HAaYepTUTe TEKCTOBON (hpeiim.

o HaBepx
nOCTpO‘-IHbIVI BBO4 TEKCTa I.IJpVICbTaMVI Ansa a3naTCKux A3bIKOB

1. Bbibepute «PepaktupoBaHue» > «YcTaHOBKM» > «[JononHutenbHble napameTtpbl Tekcta» (Windows) unm «InCopy» > «YcraHoBku» >
«[ononHutenbHble napameTpbl Tekcta» (Mac OS).

2. Bbibepute «Mcnonb3oBaTh BCTPOEHHbBIN METOA BBOAA a3MaTCKOro TeKCTay, a 3aTeM HaxXmuTe KHomKy «OK».

[na BBOAA ABYX- M YeTblpexbanToBbiX CUMBOMOB MOXHO NMPUMEHSITb CUCTEMHbIN MeTod BBogda. OH ocobeHHo yaobeH Ans BBoAa CUMBOMOB
asuaTckvx andasnToB.

[onosnHuTenbHble pasaernb! crpaBku

89


http://www.adobe.com/go/learn_id_taggedtext_cs5_ru

KOpuanueckasn nHpopmauus

MonuTnka KoHUAEHUMANbLHOCTN OHMaNH

90


http://creativecommons.org/licenses/by-nc-sa/3.0/
http://help.adobe.com//ru_RU/legalnotices/index.html
http://helpx.adobe.com/go/gffooter_online_privacy_policy

[TpoBepka opdhorpaduu

MpoBepka opdorpacumn
CrnoBapwu Ansi paccTaHOBKM NEPEHOCOB M NpoBepKu opdorpadum
Ha3HauyeHue A3bIKOBOro crioBapsi BblAerieHHOMY TEeKCTY

Haepx
MpoBepka opdorpachum
BbInonHATL NpoBepKy opdorpadmn MOXHO B OTAENbHOM AOKYMEHTE UMM BO BCEX OTKPbITbIX MaTepuanax. InCopy BblaensieT LBeToM crosa C
owmnbkaMmn 1 Hen3BeCTHblE CMOBa, NOBTOPSIIOLLMECS CMOBa (HanpyUMep «u KUy), CroBa ¥ NpeanoXeHns, HaYnHaLMecs He ¢ NPOMUCHOW ByKBbI.
Mpu nposepke oporpacum InCopy nposepsieT Bce cogepxxumoe XML n pasBepHyTble BCTPOEHHbIE NMPUMEYaHUs.

Mpu npoBepke opdorpacum InCopy ncnonb3yeT crioBapu Ans A3bIKOB, KOTOPbIe HAa3Ha4YeHbl TEKCTY B AoKyMeHTe. InCopy mcnonb3yeT crioBapu
ONs novcka GnM3KMX CrioB Kak npu npoBepke opdorpacduu, Tak 1 Npu paccTaHOBKE NepeHOCoB. Kaxablii crioBapb COAEPKUT COTHU ThICAY CIIOB CO
CTaH4apTHOM pa3buBKOWM MO crioram.

[1ns aBTOHOMHbIX MaTepuanoB (MaTepunanoB, He CBA3aHHbIX C MakeToM InDesign) MOXHO HacTPOUTb A3bIKOBbIE CIOBapu, YTO MO3BONSET MX

KOpPPEKTHO pacno3HaBaTb 1 obpabaTtbiBaTth. Hanpumep, npu 3anycke nposepku opdorpadum (MeHto «PegaktuposaHue» > «Opdorpacdusa» >
«MpoBepka opdorpacdumy») MOXHO HaxaTb KHOMKY «[Jo6aBuTb» 1 3aAaTb Hy>XHble NapaMeTpbl.

YcTtaHoBKa napamMeTpoB npoBepku opcorpadpumn
1. Beibepute meHio «PegaktupoBaHue» > «YcrtaHoBku» > «Opdorpacus» (Windows) unu «InCopy » > «YctaHoBku» > «Opdorpacus»
(Mac OS).

2. BbINonHUTE OOHO U3 CreayLWwmnX AeNCTBUN:
* Bbibepute napametp «Cnosa ¢ owumbkamu» Ansi noucka CrioB, KOTOpble OTCYTCTBYIOT B S13bIKOBOM CrioBape.
» Bbibepute napameTp «lloBTOpstOLLMECS CrIOBay» AN Novcka AyOnupyoLMXCcs CNoB (HanpuMmep «Ans Ans»).

» Bblbepute napameTtp «Crnosa He C NPOMUCHBIX» AJIS MOMCKa CIOB, KOTOPbIE B CIOBApe HaYMHAKTCS C MPOMUCHBIX BYKB (Hanpumep
«repmaHusi», a B crioBape — «epmaHusy).

. Bbl66pVITe napameTp «I'Ipep,nox(eHMﬂ He C NPONUCHbIX» AOJ1A NOUCKa CrnoB, Ha4YMHaKLWMXCA He C I'IpOI'IVICHOI;I 6yKBbI, KOTOpble CnenyrT 3a
TOYKamMu, BOCKNuMuaTeslbHbIMA 3HAaKaMn 1 BONPOCUTESIbHbIMW 3HAKaMu.

3. Bbibepute napameTp «Bknountb AMHaMUYeckyto NpoBepky opdorpacmmn», 4Tobbl B MpoLiecce BBOAA NOAYEPKMBANMCH CrOBa, KOTOPbIE,
BO3MOXHO, cofepKaT OLLMOKM.

4. YkaxuTe LBET NoAyepKBaHUs CroB, COAepXaLLyX Ownbkn (He HalOeHHbIX B MOMb30BaTENbCKMX CNOBapPSiX), MOBTOPSIOLLMXCS CrOB
(Hanpumep «ansa ong»), CrnoB, HAYMHAKLLUXCS He C NPOMNUCHON BykBbI (HAaNpUMep «HUrepusi» BMecTo «Hurepus»), n npeanoxeHun,
HaYMHaKLWMXCA He C NPONUCHON BykBbI (€CNW B Havane nNpeanoXeHus OTCyTCTBYeT nponucHas Oykea).

lMpumeyaHue. [ns nposepku opghoepachuu 8 rnpumevaHusix ybedumeco, Ymo 8 pasdesie ycmaHo8okK «[lpumedaHusi» 3adaH napamemp
«Yuyumbieamb codepxumoe npumeydaHull rMpu rnposepke opghoepapuu». [nsa nposepku opgoepaghuu 8 ydarneHHOM mekcme ybedumecs, 4mo 8
napamempax «OmcrexusaHue usmMeHeHUl» 8bI6paHo «Y4umbigams yOaneHHbIU mekcm rpu rMposepKe rnpasonucaHusi».

MpoBepka opcorpacumn
1. Ecrn AOKYMEHT COOEepPXUT TEKCT Ha MHOCTPaHHOM A3blKe, BblAeNnnTe ero, 3aateMm B MEHKO «AA3blk» B nanutpe «CumBon» Bbl66pMTe ,ElperVI
A3bIK.

2. Bbibepute MeHo «PenaktupoBaHme» > «Opdorpadusi» > »lMpoBepka opdorpadum».
HaunHaeTcsa npoBepka opdorpacun.

Baxnasi uHphopmayusi. KomaHda «[lposepka opghoespachuu» He rposepsiem ceepHymbie Mamepuarbl 8 ¢haune, codepxawemM HeCKObKO
mamepuanos. OdHako ecru 8bibpampb «3aMeHUmMb 8cex» unu «MeHopuposams 8ce», mo obpabomke 6ydym nodsepeHymbl makxe ece
ceepHymble Mamepuarsbl U mabnuybi.

3. Ecnu HeobxoanMo n3meHunTb 0bnacTb NpoBepkn opdporpadmu, BbINOMHUTE OAHO U3 Creayowmnx AeNCTBUN, @ 3aTEM HaXMUTE KHOMKY
«HavaTtb».

* Bbibepute «[JoKyMeHT», 4TOObl NpoBEPUTL BeCb AOKYMEHT. Bbibepute «Bce fokyMeHTbI», YTOObI NpoBepuTb opdorpacmio B OTKPbITbIX
OOKYMEHTaX.

o Bbibepute «Matepuan», 4tobbl NPOBEPUTL BECh TEKCT BHYTPU TEKYLLETO BbiAENEHHOro doperima 1 OpyrMx CBA3aHHbIX C HUM dpermax,
BKIHOYasi TakKe BbITECHEHHBI TEKCT. Bbibepute «MaTepuanbl», 4To6bl NPOBEPUTL MaTepuarsl BO BCEX BblAeNEHHbIX hpenmax.

91



BblﬁepMTe «[o koHua Martepuanar, YTOObI BbIMOMHUTD NPOBEPKY OT NO3MUMn TOYKK BBOAA.

o Bbibepute «BblaeneHHbIi pparmeHT», YToObl NPOBEPUTL TOMbLKO BbIAEMNEHHbIA TEKCT. OTOT NapaMeTp AOCTYMNeH TOMNbKO B TOM Cry4ae,
€Cnu BblAeneH TEKCT.

4. MNpwy obHapyXeHN He3HaKOMbIX CrOB, CIOB C opdhorpadmyeckumu owmnmbkaMmm n Apyrux BO3MOXHbIX OLIMBOK BbIOEpPUTE OAMH U3 CrieayoLwmnx
BapUaHTOB.

o Haxmute kHonky «lponycTutby, 4ToGbl NPOAOMKUTE NPOBEPKY opdhorpacdum, He U3MEHSIS CIIOBO, BblAeNeHHoe MoAcBeTKo. Haxmute
KHOMKy «MrHopupoBaTh Bcey, UToGbl MPONYCTUTL BCE BXOXAEHWS BbiAEIIEHHOro crioBa [o criefytolero nepesanycka InCopy .

. Bbl6epVITe CNnoBO U3 Cnucka «I'Ipe/:u'laraeMble ncnpasneHua» nnu eeegunte npanmbenZ BapuaHT HanncaHua crnosa B norne «3ameHuTb
Ha», a 3aTeM HaXMUTe KHOMKY «3aMeHUTb», YTOObI ncnpaBnUTb TOJNbKO AaHHOe BXOXAeHue crnosa C owmnbkon. MoxxHO Takke HaxaTb
KHOMKY «3amMeHNTb BCey, YTOObl 3aMeHNTb BCE BXOXOEHUS CrOBa C OLUMOKON B 3TOM OOKyMeHTe.

e YT06bI fOGaBUTL CNOBO K CroOBapto, BbibepuTe croBapb B MeHI0 «[Jo6aBuTb B», a 3aTemM HaxmuTe KHOMKy «[Jo6aBuTb».

» Haxmute kHomKy «Cnosapby, 4TOObI BLIBECTU Ha 3KpaH Anarnorosoe okHo «Crnosapby», KOTOPOEe MO3BOMSAET yKasaThb LiefieBble CrioBapb 1
A3bIK, a TaKKke 3adaTb NepeHockl Ans fobasnsemoro cnosa. Ecnu TpebyeTca nobasBnTb CNOBO Ans BCEX SA3bIKOB, BbibepuTte «Bce
A3bIKUY B MEHIO «A3bIK». HaxmuTe kHOMKy «[o6aButb.

UcnpaBneHue opdorpacpuyecknx ownbokK B NnpoLecce BBoAa TeKcTa
Pexum «ABTOKOppeKUMsi» NO3BOMSIET B NpoLiecce BBoAa obecneynTb 3amMmeHy olmboyHoro npeobpasoBaHus GyKB B MPOMMUCHbBIE U TUMNYHBIX
owmbok BBoAa. UTobbI 06ecneunTb paboTy B pexrmMe «ABTOKOPPEKUMS», HEOOXOAMMO co3[aTb CMMUCOK CMOB, B KOTOPbIX 0ObIYHO BO3HUKAKOT
opdorpachmyeckne oWMOBKKM, a 3aTeM CBSI3aTb MX C NPaBUMbHLIMU BapuaHTaMu HanncaHus.
1. Bbibepute meHio «PepakTrpoBaHue» > «YcTtaHoBku» > «AsTokoppekumsa» (Windows) nnm «InCopy » > «YcTaHOBKU» > «ABTOKOPPEKLUS»
(Mac OS).
2. Bbibepute napameTp «BknounTb aBTOKOPPEKLIMIO». BBICTPO BKNMIOUYMTE UMK BbIKMIOYNATE 3TY (OYHKLMIO MOXHO Takke Yyepe3 MeHo
«PepaktupoBanne» > «Opdorpadpusa» > «ABTOKOPPEKLMSAY.
3. B meHo «AA3bik» Bbibepute a3biK, ANS KOTOPOro NPUMEHSIETCS aBTOKOPPEKLIMS.
Y106kl UCnpaBuTb OLWNBKK Npeobpa3oBaHus GyKB B NMPOMUCHbIE (HanpuMep «repmMaHusi» BMecTo «IepmaHusi»), Bbibepute napameTp
«WcnpaBnaTe owmnbkn kanutanusaummny. [JobaBnsaTe B CMMCOK aBTOMCNPaBNeHWI cnoea ¢ 6ykBamu, OLLMOGOYHO NpeobpasoBaHHbIMY B
nponucHble, He TpebyeTcs.
5. YT06bl 06aBUTL CMOBO, B KOTOPOM YaCcTO BO3HMKAKT opdporpacdmyeckne olmbKu, HaxMmTe KHomnky «[1ob6aBuTby, BBEAMTE CMOBO C
opdorpaduyeckor owmnbKon (Hanpumep «AAn»), UcnpaBreHve (B 4aHHOM MpUMepe «Ans»), a 3aTeM HaxmuTe kHomky «OKx.

6. MNocne okoH4YaHusa fobaBneHns CrnoB HaXMuTe KHOMKY «OKy.
Mpu BBOAE OLIMGOYHOrO CrOBa, ECRN OHO HaWAEHO B CMMCKE, NPOU3OMAET ero aBToMaTuyeckasi KoppekLUysl.

Yrtobbl yonanutb cnoso, fo6aBneHHoe B CMMCOK aBTOMCMPaBIEHUN, BbIbepUTE ero B CNMcke 1 Haxmnte «Yganutb». YTobbl 0TpegaktupoBaTh
CNOBO U3 crncka aBTOWUCNpPaBeHUiA, BbibepuTe ero, HaxMuTe «PeaakTMpoBaTb», BBEAUTE HOBbLIN BapuaHT U HaxmuTe «OK»y.

Ucnonb3oBaHue guHaMu4eckom nposepkun opcorpacpumn

[OunHamnyeckas npoBepka opdorpadun No3BonsieT UCnpaBnsaTe opdorpaduydeckme ownbkn Yepes KOHTEKCTHOE MeHH0. ocrne npoBepku no
A3blIKOBOMY CIioBapro BCe CIioBa, KOTOpPbIe MOryT coaepXXaTb opdaorpacbmqecme OLLII/I6KI/I, 6y,uyT noa4YepKHYThI. Ecnu Ttekct COOEpPXUT croBa Ha
PasnnyHbIX A3blKax, BblAenuTe TeKCT N Ha3HaybTe emMy I'lpaBVIJ'IbeIVI A3bIK.

1. YT06bI BKNOYMTL ANHAMUYECKYIO MPOBEpPKY opdorpadum, BeibepuTe MeHo «PenaktupoaHue» > «Opdorpadus» > «[dnHamuyeckas
nposepka opdorpacum.

Cnosa B OOKYMeHTe, B KOTOPbIX, BO3BMOXXHO, UMEKTCA owmnbKM, BblgeNeHbl NOA4YEPKUBaHNEM.

2. lenkHuTe nogyepkHyToe crioBo npasou kHornkorn (Windows) nnu npu Haxaton knasuwwe «Control» (Mac OS) u BbINONHWTE OAHO U3
crnegyoLwmx AenCTBUi:
« Bbibepute npeanoxeHHoe vcnpasneHne. Ecnu cnosBo noBTopsieTca unu TpebyeT npeobpaszoBaHus B NPoOnUcHbIe OyKBbl, TO MOXHO
BbIOpaTh «YaanuTb NOBTOpPsiHOLLEECs CMOBO [c1080]» unu «HabpaTb NponncHbIMU [Cr1080]».

» BbibpaTh «[Job6aBuTb [cr1080] B croBapb nonb3oBaTens». B pesynbtate aToro npousonaeT aBToMatuyeckoe obaBneHne crosa K
TekyLlemy crioBapto 6e3 OTKpbITUS AManoroBoro okHa «Croeapby. CnoBo B TEKCTE HE U3MEHSIETCS.

» Bbibepute «CrnoBapby. MNpy 3TOM OTKpOETCSs AMarnoroBoe okHO «CroBapb», B KOTOPOM MOXHO BbiGpaTh LieNieBoit CrioBapb, paccTaBUTh
nepeHochl 1 ykasaTb A3blk. Ecnin TpebyeTtca 1o6aBuThL CNOBO AMst BCeX A3bIKOB, BblibepuTe «Bce A3blk» B MEHIO «S3bIK» U HAXMUTE
«[dobaenTby». CrnoBo AobasnsieTcs K BbIGpaHHOMY CrOBapto, a B TEKCTE He U3MEHSIETCS.

* Bbibepute «ArHopupoBaTb BCe», YTOOLI MPOMNYCTUTL BXOXAEHMS 3TOro CrioBa BO Bcex AOKyMeHTax. Nocne nepesanycka InCopy ato
CrnoBO CHoBa GyaeT NomMeyveHo kak ownBOoYHOE.

lpumeyaHue. Ecnu «MleHopuposamsb ece» 8blbpaHo no owubke, mo 8 duarno2o8om okHe «Crioeapb» 8 MeHto « Criucok criosapeli» ebibepume
nyHKkm «llpougHopuposaHHble crioeax U ydanume 3mo C/1080 U3 CrucKa.
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HaBepx
CnoBapu ansa paccTaHOBKM NepeHOCOoB 1 NpoBepku opdorpadcdum

B InCopy npu npoBepke opdorpadum 1 pacctaHOBKe NEPEHOCOB Arsi GOMNbLUMHCTBA S13bIKOB UCMONb3YHTCS cnoBapu Proximity. Kaxabin ns
crnoBapei MOXHO MOMOSHATb U HacTpavBaTb. st TEeKCTa MOXXHO HasHayaTb pasnuyHble s3blkk; Npy 3Tom InCopy npu nposepke opdorpadum n
paccTaHOBKe MepeHOCOB UCMOMb3yeT COOTBETCTBYIOLWMIA crioBapb. Bbl MoxeTe no3BonseT co3faBaTth AOMNOMHUTENbHbIE MOMb30BaTENbCKME
cnoBapu, MMMOPTMPOBATL ¥ SKCMOPTUPOBATL CMOBAPHbIE CTaTbW, COXPAHEHHbIE B BUAE MPOCTbIX TEKCTOBbIX (haiinos.

Mpy nononHeHWn croBapen Ha camMoMm Jerne Co3aaloTcs CNUCKM A06aBNeHHbIX CroB (CrNoB, KOTOPbIe Npexae OTCYyTCTBOBANM B CrioBape) u

yAaneHHbIX CroB (CroBapHbIX CroB, KOTOpble ObiNvM NoMeYeHbl kak ownboyHbie). B ananoroBom okHe «CrnoBapb» MOXHO NpocMaTpuBath U

penakTupoBaTthb fo6aBneHHbIe, yaarneHHble U MPOUrHOPUPOBaHHbIE CrioBa (CroBa, KOTOPblE UTHOPUPYIOTCS Ha NMPOTSHXKEHUM TeKyLLEero ceaHca

paboTbl, NOCKOMbKY ANs HUX Gbina HaxaTa kHorka «MrHopupoBsaTh Bce»). MoxHO [o6aBuTL croBa, NpUMEHVUMbIE Af1s BCEX A3bIKOB, YTO 0COBEHHO

nonesHo npuv BBoAe amunuii, HasBaHU ynuL, U Apyrux cros, He TpebytoLwmx nepesoaa.

Q Ecnu 803HUKna Heobxo0uMocmb UCOIb308amb 513bIKO8bIE criogapu u3 npexHel sepcuu InDesign unu InCopy, npu nomowu cucmemHou
KomaHObI «[Touck» criedyem Haumu chbalsbl Mob308ameribCKux croeapel (.udc) u dobagums ux 8 CrUCOK ycmaHo80K « Criogapby.

[F'oe xpaHATCcA cnoBapHbIe napbl

Mo ymonuarmio ocobble nNpaBuia NnepeHocoB 1 opdorpadum cogepxatcs B dannax nosib3oBaTeflbCkUX CrioBapei, KOTopble XPaHATCS BHE
[OKYMEHTa — Ha KOMMbloTepe, rae ycrtaHosneHa nporpamma InCopy (MmeHa channos crnoBapen MmeroT paclumpennst .clam unu .not). OgHako
CMMCKM 0COBbIX MPaBUI MOXHO XpaHUTb Takke 1 BHyTpu moboro n3 gokymeHtoB InCopy . Kpome TOro, MOXXHO XpaHWTb CMIUCKM CIOB BO BHELLUHMX
Nonb30BaTENbCKMX CNOBapsiX, B AOKYMEHTAxX U OOHOBPEMEHHO U B CroBapsix, U B AokyMeHTax. O pacnofio)eHnn CyLecTBYHOLMX CrioBapen
MOXHO y3HaTb 13 yCTaHOBOK «CrnoBapsi».

MpuBsa3ka A3blka K TEKCTY

Y106kl NpUBSI3aTh A3bIK K BbIAENEHHOMY TEKCTY, MOXHO BOCMOMb30BATLCA MEH0 «A3blk» B NaHenu «YnpasneHue» unv nanutpon «CUMBosy».
Kpome Toro, BceMy OKYMEHTY, a Takke BCEM JOKYMEHTaM MO YMOSYaHUIO MOXKHO MPUCBOUTBL A3bIK MO YMON4YaHuto. (CM. pasgen HasHayeHue
A3blka A8 TekcTa).

CnunUcku cnoB-UCKNOYeHUn

HekoTopble crioBa MOXHO UCKIYMTL M3 Yncna npoBepsieMblX. Hanpumep, o6LLen3BecTHOE CroBo «Benocunen» TpebyeTcs Ucnonb3oBaTh B
VN3MEHEHHOM HanuUcaHuM — B KAKOM-TO OJHOM [JOKYMEHTE W1 Kak HavMeHOBaHWe KOMMaHWK; Takoe CroBO MPOCTO BHOCUTCS B NepeyeHb CroB-
UCKIIOYEHNI 1 B pedynbTaTe nepectaeT melaTb nposepke opdorpacdun. InCopy BeaeT oTAeNbHbIN NepedeHb 406aBMNeHHbIX U yAaNeHHbIX CroB
0N KaXK4Oro yCTaHOBIIEHHOTO A3blKaA.

CosaaHue u go6aBneHue Nonib3oBaTeNlbCKUX CrioBapew
Monb3oBaTenbCkuii CroBapb MOXHO CO3aTb CaMOCTOSITENbHO, MOXHO MOAKMIOYMTEL CnoBapu OT npexHux Bepcuii InDesign n InCopy,
BOCMONb30BaTbCs CroBapsiMu, haisbl KOTOPbIX NpUCHany Konmneru, Unu 3arpy3utb ainsl ¢ cepsepa, rae paboyas rpynna XpaHuT CBou
HapaboTku. MNMoaKMYeHHbIV CrnoBapb UCNONb3yeTcsl CO BCeMU AoKyMeHTamu InCopy .
1. BbiGepuTte mMeHio «PefakTvpoBaHune» > «YcTaHoBkU» > «Crnosapb» (Windows) unm «InCopy » > «YctaHoBku» > «Cnosapb» (Mac OS).
2. Bbibepute a3blK, KOTOPbIN TPEOyETCA NPMBA3aTh K CIIOBAapo, B MEHIO «A3bIKY.
3. BbInonHWTE 0OHO U3 crneayLwmx AENCTBUN:

« UYT06bl cO3aaTb HOBLIM CMOBaphb, LWEMKHUTE 3HA4Y0K «HOBLIV crioBapb nonb3oBaTens» al, KOTopbIi HAXOAWUTCA MO MEHIO «A3bIKY.
3agante ms v nanky Ans Nonb3oBaTenbCKOro crosaps (BkNoYasa pacluvpenne .udc), nocne Yero HaxmmTe KHOMKy « CoXpaHuTby.

o YT06bl NOAKMIOYNTL TOTOBbIN CIOBapb, LWENKHUTE 3Ha4YoK «[Jo6aBuTb crioBapb Nnonb3oBaTensy a#, Bbibepute aiin nonb3oBaTenbCKoro
crnoBapsi ¢ paclvpeHuem .udc unu .not, a 3atem HaxmuTe KHomky « OTKPbITbY.

lMpumeyaHnue. Ecrnu ¢haln crosapsi Halmu He Mosy4yaemcs, MOXHO rnpubeesHyms K cucmemHol komaHOe «[louck» u Halmu ece ¢halinib ¢
pacwupeHuem .udc (mouck o *.udc), 3anoMHUMb Nymb U 3ameM o8Mmopumab roMbIMKY MOOK/IHOYEHUS.

CrnoBapb nocre MoAKIYeHUs NOsIBMSIETCS B CNUCKe, PacronoXeHHOM Mo, MeHIo «A3blk». MoxHO f06aBnaTe CroBa B CroBapb BO BpeMms
npoBepky opcorpacumn Unm Yepes AmanoroBoe okHo «CrioBapby.

3apaHue A3LIKOBOro crioBaps No YMOJN4aHUIO A4Jisi BCeX HOBbIX AOKYMEHTOB
1. 3anyctute InCopy , HO JOKYMEHT He OTKpbIBaNTE.
2. Bbibepute mMeHo «TekcT» > «CumBony.

3. B nanutpe «CrvMBOM» B packpbiBaOLLEMCS MEHIO «A3blk» BblOepuTe HYXXHbIN crioBapb. Ecnu B nanutpe «CMMBOM» OTCYTCTBYET HYXHbIV
A3blK, BblbepuTe «[Moka3aTb NnapameTpbl» 1 BbibepuTe A3bIK U3 Crvcka.

YpaneHue, NOBTOpHOE CBA3bIBaHME U NepeynopagoYMBaHue crioBapen nosib3oBartens
1. Bbibepute meHio «PegaktupoBaHune» > «YctaHoBku» > «Crnosapb» (Windows) unu «InCopy » > «YctaHoBku» > «Cnosapb» (Mac OS).
2. B meHo «A3blk» BbIGepUTe A3bIK, K KOTOPOMY OTHOCUTCSI CrOBapb.
3. BbINonHUTE 0OHO U3 crneayLWwmx AeNCTBUN:

e YT06bI YyAanuTb croBapb 13 NepeyHsi, BbIoepuTe ero u WenkHuTe 3Havyok «YaanuTb crioBapb nonb3oBatensa» = . [ina kaxagoro n3
A3bIKOB AOMKEH CyLLEeCTBOBATL XOTS Obl OAWH CroBapb.
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* Ecnu asbikoBow CrnoBapb NomMme4yeH 3Ha4koM BOMPOCUTENbHOIO 3Haka, BblaesninTe CroBapb, LWEJIKHUTE 3Ha4YoK «nOBTOpHO CBA3aTb CO
CrnoBapem nosrb3oBaTtena» ﬁ@’ rnocne 4ero Hangute un 0TKp0l7ITe Nnonb30BaTENbCKUN cnoBapb.

e YTOGbI M3MEHUTH NnopsAaoK crnegoBaHnA Nofb30BaTeNIbCKUX Cnosape|7|, BOCHOﬂbsyVITer 3axBaToOM U nepetacknBaHUeMm. nOpﬂ,ElOK
cnegoBaHUA cnoaapelh B nepe4yHe COOTBETCTBYET NOPAAKY, B KOTOPOM MNporpamMma CBepAeTCAa C KaXXablM U3 HUX.

ﬂOﬁaB.ﬂeHMe CIioB B cnoBapu
CrnoBamu 13 caMoCTOSATENMbHbIX MaTepuanos (MaTepuarnos, KOTOpble He CBA3aHbl ¢ MakeToM InDesign) MOXHO MOMOSHATL S3bIKOBbIE CIIOBapPW.
MononHeHwne crioBapel rapaHTMpyeT, 4YTo niobble peakue crioBa, KOTOpble UCMONb3YHTCs B paboTe, nporpaMme 6yayT U3BECTHbI U CTaHyT
npaBunbHO obpabaTbiBaThCS.

1. Beibepute «PepaktnpoBaHue» > »Opdorpacus» > «CrnoBapb nonb3oBaTensy.

2. B MeHo «SA3blk» yKaxkuTe A3blK. [ns Kaxaoro siabika CyLLecTByeT XoTs 6bl oAuH crioBapb. Ecnu TpeGyeTtcst fo6aBuThb CroBo cpasy Bo Bce
croBapwu, Bbibepute «Bce criosapu».

3. B MeHo «HasHayeHve» ykaxute crioBapb, B KOTOPbIA crieqyeT 3aHecTu croBo. MeHo «HasHavyeHne» No3BONsieT COXPaHUTb 3MEHEHUS,
BHECEHHbIE B NOOOI M3 BHELLIHWX NOMb30BATENbLCKUX COBAPEN UMW OTKPbITbIA JOKYMEHT.

B meHto «Cnucok crnoBapeii» BbibepuTe NyHKT «[lob6aBneHHble crioBay.
B none «Cnoeo» BBeAMTE HOBOE CMOBO MNM U3MEHUTE yKkasaHHOe, CroBO ByAeT BHECEHO B CMIUCOK.

6. YTOObI YyBMAETHL ONpeAeneHHble No YMONYaHnio BapuaHTbl MEPEHOCOB A4S HOBOrO CIOBa, LuenkHuTe «llepeHockbl». CUMBONOM Tunbabl (~)
0603HaYeHbl BO3MOXKHbIE MeCTa NEePEeHOCOoB.

7. Ecnu npepnaraemMble npaBuna nepeHoca He roasTcs, yKakuTe xenaTenbHble NpaBmna nepeHoca Ans 3Toro Crosa, PyKOBOACTBYSICb
crneyoLwmMMy ykazaHUsIMU.

o OOHVM CYMBOSIOM TUIbAbI ("') obo3HavaroT Hauny4wmne n3 BO3MOXHbIX TOYKU nepeHoca (I/IJ'II/I €OUWHCTBEHHYIO TaKyko TO‘-le) Ona aToro
cnoea.

e [IByms cumBonamu TunbAbl (~~) 0603Ha4alT MeHee xenaTesibHble BapuaHTbl.
e Tpu cumBona Tunbabl (~~~) 0603HaYalOT HEXenaTenbHy, HO BCE e MpUeMIieMyto TOUKY nepeHoca.
« Ecnn nepeHochl B cnoBe HeonyCTUMbI, CUMBOIT TUMbAbl JOIKEH CTOATb Nepef nepBon GykBow criosa.
Q Bkrroyums 8 ¢1080 caM 3Ha4oK musibObl, MOHUMaeMbIl KaK Yacmb Crio8a, MOXHO, 88edsi neped musib0ol 0bpamHyto KOCYyHo
yepmy (\~).
8. Haxmwute kHonky «[Jo6aBuTb», a 3aTeM HaxmuTe KHomKy «l"oToBo». CnoBo GyaeT fobaBneHo B TeKyLwmi cnucok « CMCcok crioBapemny.
lMpumeyaHue. He cnedyem 3abbigamb, 4mMoO MOYKU nepeHoca He omMeHstom, a GOorOHAOM HacmpPOUKU nepeHocos, 3adaHHblie Or1s

OdokymeHmos. Kak criedcmeue, nepeHoc 8ce e MoXem oka3ambCsl He 8 MoM Mecme, 20e oxXudanocb. OmuMU HacmpoUKaMu MOXHO yrpasssims,
8bIbpas 8 MeHK nanumpsbl «Ab3auy» nyHkm «[lepeHockly. Cm. pa3den [lepeHoc mekcma.

YaaneHue n pegakTupoBaHue CroB B ClIOBapsx
1. Buibepute «PepaktupoBaHue» > »Opdorpacus» > «Crnoeapb nonb3oBaTens».

2. B MeHIo «fA3bIk» yKaxuTe a3bK.

3. B meHo «HasHaueHue» ykaxkuTe cnoBapb, OTKyAa criegyeT yaanuTb croBo. MeHio «HasHayeHve» no3BonsieT BbiIOpaTh BHELUHWUI
Nnonb30BaTENbCKMIN CroBapb UM 000N OTKPbITHIN JOKYMEHT.

4. B meHio «Cnucok crnoBapen» BbIMOMHUTE OAHO U3 CrieayoLnX AeNCTBUIA:
e YTOObI M3MEHUTb CNUCOK J0OaBMNeHNI K BbIOpaHHOMY MEepPeYHI0 CroB, BbibepuTe NyHKT «[JobaBneHHble crioBay.
e YT06bl M3MEHUTL CNMCOK CIOB, KOTOPbIE OMPEEensioTCcs Kak crosa ¢ owubkamu, BbIGEpUTE NYHKT «YAaNEHHbIe CroBay.

e YTOObI M3MEHUTL CMUCOK CIOB, KOTOPbIE ByAyT UTHOPMPOBATLCS B TEYEHME TekyLlero ceaHca paboTel INCopy , BbIbepuTe MyHKT
«lMponrHopupoBaHHble crioBa». B 3TOT cnvcok BXOAAT BCe CrioBa, Arst KOTOpbIX Oblna HaxkaTa kHomnka «MrHopvpoBaTtb BCe».
5. OTKpbIB CMMCOK, OTPEAaKTMPYWTE CMOBO UMW BblOeprTE CMOBO U LLEMNKHUTE «YAANUTby.

6. Haxmute «oTOBOY.

3KCI10pT CMNMUCKa crnoB
ChmnCcoK CroB MOXHO 3KCMOPTUPOBaTh B TEKCTOBbLIV dann (.txt), mocne 4ero mnopTnpoBaTh €ro B Nonb3oBaTtenbckui crosapb B INnCopy . CroBa B
TEKCTOBOM chaiine creyeT oTAensTb Npobenom, cMMBOSIOM TabynsaLuMmU UM CUMBOJIOM Havana HoBoro ab3aua. QKCNOPTUPYHOTCS TOMbKO
nobaBrneHHble U yaaneHHble CnoBa, HO He UrHopupyemble (NoCneaHWU CNMCOK CYLLECTBYET TOMbKO B Npeaenax TekyLlero ceaHca paboTbl).

1. Beibepute «PepaktnpoBaHue» > »Opdorpacus» > «CnoBapb nonb3oBaTensy.

2. B MeHo «A3blk» Bbl66pMTe A3bIK, @ 3aTeM B MeHo «HasHaueHne» — crnoBapb, KOTOprIZ COOEPXUT CNUCOK CIoB, KOTOpble crneayeT
QKCMopTHUpOBaTh.

3. HaxmuTe «3OkcnopTrpoBaTby, YTobbI ykasaTb UMsi U MeCTOMoNoXeHne aiina, a 3aTemM Haxmute «CoXpaHUTb».

Cnucok cnos 6y,qu COXpaHeH B TEKCTOBOM CbaVIJ'Ie. ,D,aHHbII?I CMUCOK CIoB pefaKkTupyeTca B noboM TEKCTOBOM pepnakTope, nocrie 4ero ero MOxXHo
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CHOBa nMnopTupoBaThb. Cr1COK CNOB MOXHO Takke OTNnpaBUTb Kossieram, KOTopblie CMOryT MMNopTUpPOBaThb €ro B cobCTBEHHbIE NONb30BaTENbCKNE
cnosapu.

UmnopT cnucka cnoB
1. Buibepute «PepaktnpoBaHue» > »Opdorpacums» > «Crnoapb nonb3oBaTensy».
2. B mMeH «fA3blk» BblibepuTe 53biK, @ 3aTeM B MeHK «Ha3HaueHne» — crnoBapb.

3. HaxmuTe kHoMKy «/IMNoOpTMpPOBaTL», YKaXWUTe TEKCTOBbIA haiin co CMUMCKOM OCOBbIX Crly4YaeB NPaBoOMUCaHNUs U HAXMUTE KHOMKY « OTKPbITbY.

U3meHeHMe ycTaHOBOK crioBapsi

Mcnonb3oBaHWe ycTaHOBOK CroBapsi NO3BOMSET ykasaTb, kak InCopy ncrnonb3yeT crosapy 4151 pacCTaHOBKM NEPEHOCOB M NpoBepkn opdorpadun.
[na nposepkn opdorpacum 1 pacctaHoBkM nepeHocos B INCopy Anst 6onbLUMHCTBA S3bIKOB MCMONb3yoTcs crnoapu Proximity. Ecnu k nporpamve
nob6aeneHbl MOAyNy paccTaHOBKM NMEPEeHOCOB U NPOBEPKK opdporpadmn Npon3BoACTBa APYron KOMNAaHWUK, AN KaXA0ro M3 yCTaHOBIEHHbIX S3bIKOB
[0MyCTUMO MCNonb30BaTh APYroro NocTaBLUMKa.

lMpumeyaHue. [Juarno2o80e OKHO «YCmaHO8KU Crio8apsi» He 1o3eosisiem 3adamb 513bIKO8OoU crioeapb 01151 MPOBEPKU opghozpachuu u paccmaHo8KU
rnepeHoco8. AmMo Auanoeo80e OKHO rpedHa3HavyeHo O yKa3aHusi BHEWHUX MoOyriell paccmaHOo8KU epeHoco8 U nposepKu opghozpapuu 8
InCopy , komopsbie 6ydym ucronb308aHbl 8 pabome ¢ A3bIKOM, 8bI6paHHOM 8 ronie «513bik». [pu ucnonb308aHUU 8HeWHUX MOOyriel
paccmaHOo8KU epeHocos U Mposepku opghoepachuu U3 KOMIIIekma nocmasku, HUKakux rnapamempos 8 0uasio2080M OKHe « YCmaHO8KU Criosapsi»
MeHSIMb He HyxHo. Ecriu & npoepamme ycmaHosneH eHewHul MoOyrib MposepKu opghozpaghuu unu paccmaHo8KU MepeHocos8 Om CrmMopPOHHE20
paspabomdyuka, oH rosierisemcs omoesibHbIM MyHKMOoM 8 MeHto «[locmaswuk nepeHocoex» u «llocmaswuk opghoepachuu» 3moeo Ouanoeo8020
OKHa. dmo ro3eosisiem 8bibpamb MOOyrib PO8EPKU opghoepachuu Ul paccmaHO8KU repeHocos8 om 00HO20 nocmasujuka 0s1si 0OHUX 513bIKO8 U
makue e MoOysiu om Opyeoeo rnocmasujuka 0si Opyaux si3bIKO8.

BbiGepuTe MeHio «PefakTvpoBaHune» > «YcTaHoBkU» > «Croapb» (Windows) unm «InCopy » > «YctaHoBku» > «Crnosapb» (Mac OS).

B MeHto «A3blk» yKaxuTe s3blK, Ans KoToporo TpebyeTcs oTpeaakTMpoBaTbh HACTPOMKM UM CMEHUTL NOCTaBLUMKA MOAYNS pacCTaHOBKM
NnepeHoCOB U NPoBepPKN opdorpachmu.

CospgaHuve, NoaknYeHne 1 yaaneHue nonb3oBaTenbckmx crioBapent. (cMm. pasgen CosgaHve n gobaBneHne nonb30BaTeNnbCKUX CrioBapew).
Ecnu k nporpamme noakntodeH Moayrnb pacCTaHOBKM NEPEHOCOB He oT kopropauun Adobe, Bbibepute ero B MeHio «llepeHocbi».
Ecnu k nporpamme nogkntodeH Moaynb nNpoBepku opdorpadum He oT kopnopauun Adobe, BeibepuTe ero B meHto «Opdorpaduns».

o g~ w

B meHio «Mcronb3oBaTth Npy KOMNOHOBKE» B MeH0 «Ocobble criyyam nepeHoca» BhIMOMHUTE O4HO M3 Criedyowmx encTBUi:

e YT0o6bI NpV BEPCTKE MCMOMNbB30BaThH NEPEHOCH! MO 0COOLIM MpaBuIiaM, CMCOK KOTOPLIX XPaHUTCS BO BHELLHEM MONb30BaTENbCKOM
croBape, BbiGepute napameTp «CroBapb Nonb3oBaTensy.

e YT06bI NPU BepcTKe UCMoNb30BaTb NEPEHOCH! MO 0COOLIM NpaBuaM, CMCOK KOTOPbIX XPaHUTCA B CAMOM JOKYMeHTe, BblibepuTe
napameTp «[JoKyMeHT».

» YT06bl NpY BepcTke Mcnonb3oBaTth 06a cnvcka, Bbibepute napameTp «CrioBapb nonb3oBaTtens 1 4OKYMEHT». TO HacTpoiika
MCMONb3yeTcs MO YMOMYaHWIo.

7. YT0o6bI NepekoMMNoHOBaTL BCe MaTepuarbl Nocne BHECEHUS Kakux-NMbBo namMeHeHwid, BbibepuTe napameTtp «B cnyyae moandukaumm
NepeKkoMoHOBLIBaTL BCE MaTepuarbi». ECniv 3ToT napameTp BKMHOYEH, TO B Cryvae U3MeHeHusi napameTpa «Mcrnonb3osats npu
KOMTMOHOBKEe» (CM. Luar 6) uim npu Ucnonb3oBaHUU komaHabl «CrioBapby» Ans Ao6aBneHns unv yaaneHus criosa matepuarnsl 6yayt
nepekoMrnoHoOBaHbI. [epekoMrnoHoBKa BCEX MaTepuarnos, B 3aBUCYMOCTM OT KONMYECTBA TeKCTa B JOKYMEHTE, MOXET 3aHATb HEKOTOpPOE
Bpemsl.

8. Haxmute kHonky «OK».

Ucnonb3oBaHue cnoBapen B paboyen rpynne

Y6e/:u/|Ter, 4YTO Ha BCEX KOMMbKOTEPaAX pa6oqe|7| rpynnbl YCTAaHOBIEHbI N MOAKIMOYEHbI OOHU U TE Xe ,ElOpa6OTaHHbIe nonb3oBaTesibCKkue criosapu,
YTOObI BHE 3aBUCUMOCTUN OT TOro, KTo MMEeHHO C HUM pa60TaeT, AOKYMEHT MUCnonb3oBas OOHU U Te Xe npaBuiia pacCTaHOBKM NepeHOCoB U
nposepkn opdorpacpun. Cnegyet nnbo npocrneanTb, YTOObI Kaxabli HA CBOEM KOMMbIOTEPE MOAKMHOYNI OOHU U Te Xe croBapu, Nnbo ybeanTbes,
YTO BCE UCMONb3YyOT OOUH nonb3oBaTEeNbCKUM crioBapb, paCI'IOJ'IO)KeHHbIVI Ha CceTeBOM cepBepe.

3Hauok B6rok1poBKy @ roBopuT 0 TOM, YTO CrioBapb 3a6MOKMPOBAH U €r0 MOXHO MCMOMb30BaThk, HO 6€3 npaBa BHOCUTL M3MeHeHus. Koraa
nosib30BaTesbCKUIA CNOBapb PacrofioXXeH Ha cepBepe, NEPBbLIN 3arpy3uBLLMIA €ro Nonb3oBaTenb GMOKVPYeT ero aiin v Bce nocneayoLimne
nosib3oBaTeny BUAAT, YTO CrioBapb 3alumieH. daisnbl Takke MOXHO 6rokMpoBaTh CpeAcTBaMU OnepaLyoHHON CUCTEMbI, KOTopas AenaeTt ux
[OOCTYMHbIMW TOMbKO Ans YTeHusi. Ecnu cnoBapb BbiKMabiBaeTca Ans COBMECTHOro OCTyrna Ha ceTeBoW cepsep, NornyHbIM GyaeT ero
3abrokMpoBaTh A BCEX PALOBbIX MOMb30BaTeNei, OCTaBMB NPaBo BHOCUTL HOBbIE COBA TOMbKO agMUHUCTPATOPY.

YpOocToBepbTeCh B TOM, YTO BCE YneHbl paboyen rpynmnbl NCNOMb3yoT A0paboTaHHbI NONMb30BaTeNbCKUIN CroBapb, YCTAHOBMEHHbIN Ha obLiem
CeTeBOM KOMMbIOTEPE, @ He CNoBapb, BCTPOEHHbIN B AOKYMEHT. W Bce e nepen oTnpaBkoi fOKYMEHTa B ApYrylo opraHv3aumio pasymMHo
[OMOMHUTL JOKYMEHT Momb30BaTeNbCKMM CroBapem

Ecnu ogvH gopaboTaHHbI Nonb3oBaTeNbCKuUii CrioBapb He NpefocTaBlieH Ansi COBMECTHOrO A40CTyna Yyepes 06LLMiA CeTEBOWM KOMMbIOTEp, crieayeT
HavTK pannbl NONb30BaTENBCKNX CIIOBApPEen 1 CKOMMPOBATb X Ha BCe OCTaBLuMecs komnbioTepbl. O pacnonoxeHun CyLeCcTBYIOLMX CrioBapew
MOXHO y3HaTb M3 pasfena ycTaHoBokK «CrioBapby.

Q lNocne 0bHosMeHUs Monb308ameribCKO20 Cri08apsi, KOMOopbIl Haxo0umcs 8 coeMecmHoM docmyre, U3MEHEeHUsI 8 HeM cmaHym 00CMYIHbI
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8ceM ocmaribHbIM CemesbiM KOMIbomepaM MosibKo rocne nepesazpy3ku InCopy unu nocne nepekoMnoHOB8KU 8Ce20 mekcma, Komopasi
Moxem 6bimb 3anyujeHa nonb3o8amerieM 8pyyYHyIo rnpu Haxamuu codemaHusi knasuw «Ctrl», «Alty u «/» (Windows) unu « Commandy,
«Option» u «/» (Mac OS).

HaBepx
HasHavyeHue A3bLIKOBOro cnoBaps BbiaefieHHOMY TeKCTY P

Ecnun B aBToHOMHOM MaTepuane (MaTepuane, He cBA3aHHOM ¢ makeTom InDesign) ncnonb3yeTcsa HeCKomnbKo 53bIKoB, B INCopy MOXHO Ang
Kaxkaoro s3blka 3aaTh, Kakov A3bIKOBOW CroBapb creayeT MCnofb3oBaTh Npy NpoBepke opdhorpadumn n pacctaHoBke nepeHocoB. PasHblie
A3bIKOBbIE CIOBapV MOXHO Ha3Ha4yaTb pasHbIM hparmeHTam AOKyMeHTa BNOThb A0 OTAENbHOro CMMBONA TEKCTa.

A Did you purchase the Glock-
enspiel?

8  Did you purchase the Glocken-
spiel?

8 Did you purchase the Glo-
ckenspiel?

Pasnu4Hble npasuna paccmaHo8KU MepeHoCco8 8 3a8UCUMOCMU Om S13bIKO8020 Crioeapsi
A. Crnoso «Glockenspiel» Ha aHenutickom bB. Croso «Glockenspiel» Ha mpaduyuoHHom Hemeukom B. Crioso «Glockenspiel» Ha
pechopmuposaHHOM HEMEUKOM

1. BbiGepuTe TEKCT, KOTOPOMY HYXXHO Ha3Ha4WTb CrloBapb.

2. Bbibepute «Tekct» > «CvMBOM», YTOObI OTKPBITE NANUMTPy «CUMBONY».

3. B HwxkHelt YacTu nanutpbl « CUMBOM» BbIGEPUTE CroBapb B MEHIO «A3bik» (ecnn B nanutpe «CYMBON» He 0TOBpaxxaeTcs MEHI0 «HA3bIK»,
BblbepuTe NyHKT «HacTporka» B MeHo nanuTtpbl «CUMBONY, BbIbepute «A3blk» 1 HAXMUTE KHOMKY «OK»).

lpumeyanue. Ecnu mamepuan InCopy cesisaH ¢ makemom InDesign co CmpoeHHbIM CrUCKOM paccmaHO8KU epeHoCco8, 3mMom 8CMmMpOeHHbIU
crucok 3adaem nposepkKy opghoepachuu U paccmaHo8Ky rnepeHocos.

{ec)
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BroHka TekcTa

BroHka TekcTta

3apaHve napameTpoB NanuTpbl «[aHHble BrOHKU»
PepakTupoBaHue BbITECHEHHOIO TeKCTa
OTobpaxeHne unu cKpbiTUe NIMHENKN rMyGUHbI

HaBepx
BroHka TekcTta

InCopy BedeT y4eT HEeKOTOPbIX CTaTUCTUYECKNX rnokasarenew no TEeKCTY U npenoctaBndeT 3T AaHHble B nanutpe «,D,aHHbIe BrOHKU». |_|pl/1
HanMcaHmm MaTepmana B nanMTpe «,D,aHHbIe BrOHKUN» BHI/I3y pa60qe|7| 06nacm AnsA CBA3aHHbIX N aBTOHOMHbIX MaTepmanoa B pex(vlmax I'IpOCMOTpa
«FpaHKm» n «MakeT» aBTOMaTUYECKU 0To6pa>|<aeTc;| YUCIO CTPOK, CIOB U CMMBOJIOB, a TakKKe BepTuKaribHada I'J1y6VIHa.

lMpumeyanue. [lanumpy «[aHHble 820HKU» MOXHO cOennamsp rnasarouwel (cm. pa3den Vicrions3ogaHue nanump UHCMPYMEHmMOos).

[na cBaA3aHHbIX 4OKyMeHTOB INCopy UM aBTOHOMHbIX JOKYMEHTOB C 3a4aHHbIM napamMeTpoMm rnybuHbl B none «MHgopmMaums o xoae BroHKM»
rnokasblBaeTCsi TOYHOE 3HAYEHWNE, HA KOTOPOE MaTepuan OTNMYaeTcs OT 3aJaHHOro 3HavyeHusi. Ecnu maTepuan He 3anonHseT Ha3HauYeHHble eMy
peiiMbl, None BroHKM CTAHOBUTCS CUHMM U B HEM OTOBpakaeTcsl COOTBETCTBYLee 3HadYeHve. [nvHa cuHe nosockl 03Ha4aeT OLEeHOYHbI
NPOLEHT 3aronHeHnst opeliMa TEKCTOM Ha [aHHbIN MOMEHT. YeM kopoude CUHsist monoca, Tem Goriblue TeKCTa HY)XHO J06aBUTb, YTOObI 3aNONHUTL
NPOCTPaHCTBO.

4| The Dos Ventanas Cycling Partmership :
_ 23] Sonata Cycles and Dos ¥Yentanas, the first and Iasté
4| reliable outdoor merchandise for 78 years, have ank
4 partnership to desian and produce a line of Dos Ueré
Edition bicycles, accessories, and sportswear that§
4 appeal to active-lifestyle consumers, :

P WAR Cams A U [ om s i azsmemen | -

OaHHble 820HKU, nanumpa

Ecnun TekcT nepenonHseT HasHayeHHoe NMPOCTPaHCTBO hperima, Nonoca BroHKU yKa3blBaeT, rAe HauMHaeTCs BbITECHEHWE TeKCTa, a none
«MHbopmaums o xoae BroHku» CTAHOBUTCS KPACHbIM M MOKa3blBAET YMCIO CUMBOJIOB, KOTOPbIE HYXXHO Bblpe3aTb, YTOObl YMECTUTb TEKCT No
pasmepam dperima (cMm. pasgen PegakTnpoBaHye BbITECHEHHOTO TEKCTa).

lMpumeyaHue. KpacHas nonoca eceeda umeem oOuHakosyto OnuHy. OHa He ompaxaem rpoyeHm AoCmyrnHoO20 npocmpaHcmaa.
4 suspension seat post and front

J @7 | suspension fork take all the bumps ai
— 84 of cycling. Optional racks, panniers
i these bikes the perfect choice

1 = | densaaning.:
4 Thiz 15 a win-win-win situation,
of the marketing representatives resy
a1} collaboration. "Itz a win for [:ﬂsl

sS4

A % Mndoprausa o BroHKe X _.
H [z wsor care Amon

(LS

Eefuo wo  co  Ax
| T RS asTs e

ManuTpa «[JaHHble BroHKN» Takke No3BONAeT 0TobpaXKaTk YNCNO CTPOK, CMOB M CUMBOJIOB, @ TaKke BepTUKanbHYO rMyorHy TeKyLuen BblAeneHHON
06nacTv ¢ Havana TekyLero matepuana 4o TeKyLlen TOYKM BBOAA WM C TeKyLLie TOYKM BBOAA A0 KOHUA maTtepuana (cMm. pasgen 3agaHve
napameTpoB NanuTpbl «[daHHble BFOHKNY).

[Mpun oToBpakeHUn CKpbITbIX CUMBOMOB (BbibepuTe MeHI «TekcT» > «[loka3aTtb cnyxebHble cumBonbi») B InCopy nocne nocrnegHero cuMmeona
oTobpaxaeTcsa 3Hak yvcna (#), KOTopbIi 03HaYaeT KOHEL, MOTOKa TekcTa B MaTepuane (cMm. pasaen [pocMoTp CKpbITbIX CUMBOSIOB).
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3agaHuve napameTpoB NanuTpbl «[JaHHbIe BIOHKU» Hasepx

o Y106bl 06ABUTL 3IEMEHTLI YNPABIEeHNst B NanuTpy «[aHHble BrOHKMY, LESIKHUTE TPEYrofibHUK C MpaBoi CTOPOHbI NanuTpbl «daHHble
BrOHKMY, BbiGepuTe «HacTpolikay, BbIGEpUTE aNEMEHTbI, KOTOPbIE HYXKHO MOMECTUTbL B NannTPY, U HaXMUTE KHOMKy «OK».

e YT0OObI BKMOYUTL TEKCT CHOCOK B CTaTUCTUKY MO TEKCTY, Bb|6€pV|Te «BKNIOYNTbL CHOCKM B CTaTUCTUKY TEKCTa» B MEHI0 NanuTpbl ((ﬂaHHHe
BIOHKU».

e YTOOBI 3ajaTb noacyeT Cf1oB Ha OCHOBE onpeneneHHoro 4Yicrna cMMBOJIOB, a He CbaKTW“IeCKVlX CIoB, Bbl6epMTe MYHKT «Onpe,qenMTb CYeT4YuK
CnoB» B MEHI0 NnannTpbl «D,aHHble BrOHKM», Bbl6epV|Te «CuutaTtb BCE», YKaXXUTe 4YMCIi0 CMMBOJIOB U HAXXMUTE KHOIMKY «OK».

e YTOObI OCTAHOBUTL OOHOBMEHUE CTAaTUCTUKU MO BpeMA BBOAA TEKCTA, OTKIIOYNUTE NapamMmeTp «OBHOBNATL MchopmaLwllo aBToMaTUn4yeCckmn» B
MEHIO NanuTpbl «,D,aHHble BrOHKM».

HaBepx
Pe,D,aKTMpOBaHVIe BbITECHEHHOINo TeKCTa
Ecnun matepuan cssasaH ¢ maketom InDesign, oH orpaHudmBaeTcs periMamu, 3afaHHbIMK BepcTanbLumkom. Ecnm npu cosgaHum aBTOHOMHOMO
nokymeHTa InCopy ykasatb napameTp «InybuHax», matepuan 6yaeT orpaHuyeH aToi rnybuHoi. Mpu BBoAe TekcTa GonbLue fonycTUMoro obbema
OH CTaHOBUTCA BbITECHEHHbIM. Korga maTtepuan HenosnoH, nmeeTcst cBoboAHOe NPOCTPaHCTBO, KOTOPOE MOXHO 3amnonHuTb TekcToM. [pu BBOAE
TEeKCTa U pefakTMpOBaHUM MOXHO y3HaTb, KOrAa MaTepvan ugeanbHo noaxoauT k makeTy InDesign. BbITECHEHHBIV TEKCT MOXHO peAakTMpoBaTb.

B pexume npocmoTtpa «[paHku» nnu «MaTtepuan» BbITECHEHHbIV TEKCT OTAENSETCS OT OCTanbHOro MaTtepuarna NMHuen paspbiBa BroHku. lNpu
BBOJE WMNU U3MEHEHMUN TEKCTA MCMOMb3YITCSA T Xe camble Npoueaypbl HE3aBUCUMO OT TOTO, HAXOAUTCS! TEKCT HaA NUHUEN pa3pbiBa BrOHKW UNnn
noA Hewn.

B pexunme npocmoTpa «MakeT» BbITECHEHHbI TEKCT HE BUAEH, HO B Mnone <(|/|HCbOpMaLWI9| O Xo4e BroHKn» nokasbiBaeTcsd YMCIO BbITECHEHHbIX
CTPOK B AOKYMEHTE.

Mpu BBOZE MNM peaakTMpoBaHUM MaTepuana co CBs3biBAHWEM B peXxvme npocMoTpa «MakeT» npu OOCTUXEHUM KoHUa dpeiima He TpebytoTcs
Kakve-nmbo ocobble AencTBrs. Touka BBOAA aBTOMATUYECKU NepexoauT B Lienoyke MaTepranoB M3 O4HOro dpeiiMa B Apyroii No Mepe BBOAa
TekcTa.

“ HaBepx
OTobpaxkeHne Unu CKpbITUE JIMHENKU rMyOUHbI

% B pexume npocmotpa «IpaHkm» unu «MaTepuan» BbiGepute «MpocMoTp» > «lMokasaTe NUHeNKy rnyouHbl» nnu « CKpbITb NIMHEKY ryOuHbI».
Y706l UI3MEHUTL eAVHWLLI M3MEPEHVSA ANS NMHENKN ryBbuHbl, n3MeHnTe 3HaveHne napameTpa «[lo BepTukanu» B ycTaHoBkax «EAuHULbI
N3MEpPEHNSI».

[3) v-rvo-s7 |
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[lepeKpeCTHbIe CCbINKn

BcTaBka nepekpecTHbIX CCbINOK
Ucnonb3oBaHue chopmMaToB NepeKpPecTHbIX CChINOK
YnpaBneHue nepeKkpecTHbIMU CCbINIKamMu

MepeKkpecTHble CCbINKM NOME3HO MCMOMb30BaTh NP HANUCaHUW PYKOBOACTB UMK CNPaBOYHbIX J4OKYMEHTOB, OHM NMO3BONSIOT BbIMOMHATL NEPEXOL
13 OOHOWN YacTu JOoKyMeHTa B Apyryto. MNpumep: JononHuTenbHyo nHopmauuio cMm. B cTatbe «llonesble Mbin» Ha cTp. 249. MoxHO yka3aTb, 13
Kakoro cparmeHTa 6epeTcs TEKCT NepekpecTHON CChINKW: Hanpumep, U3 CTUMSA 3arofioBka U U3 cneumanbHO CO34aHHOW MPUBA3KN K TEKCTY.
Takke 3agaetcs popmaT NepeKkpecTHON CCbINKK. B 4acTHOCTU, MOXHO BKIIOUYMTbL OTOOpaXeHWe TONbKO HoMepa CTpaHULbl UK MOSHbINA 3aronoBoK
ab3aua n Homep CTpaHuLbI.

HaBepx
BcTaBka NnepeKpeCTHbIX CCbINTOK
BcraBka NepeKkpecTHbIX CCbIJIOK B JOKYMEHT BbINOJIHAETCA C MNOMOLLbIO NannTpbl «anepccunkm». TeKCT MO CChIfIKe SABMSAETCA TEKCTOM NPUBA3KN.
TeKCT, CO3,ElaBaeMbIl7I Ha OCHOBE TeKCTa NpuBA3KKU, ABNAETCA MCTOYHUKOM I'IepereCTHOVI CCbIJTKWN.

Mpu BCTaBKe NEPEKPECTHOW CChIMKN B JOKYMEHT MOXHO BbiOpaTh Ntobon 1n3 npegBapuTenbHO 3aaHHbIX (hopMaToB Unu co3daTh
nonb3oBaTenbckuin popmat. MOXXHO NMPUMEHUTb CTUSb WPUTa KO BCEMY UCTOYHUKY NEPEeKPECTHON CChINKM UMK K TEKCTY B NEPEKPECTHOW CChISIKE.
DdopmaTbl NEPEKPECTHBIX CChINTOK MOXHO CUHXPOHM3NPOBaThL B MacluTabe KHUMN.

TeKCT NCToYHUKa I'IepereCTHOVI CCbINTKM OOCTYNeH ANnA pegakTUpoBaHMA U MOXKET pacnosiaratbCA B HECKOJTIbKUX CTPOKaX.

lMpumeyaHue. [lepekpecmHbie CCbINKU B8KIOYaromces 8 akcriopmupyemsbiti ¢hatin Adobe PDF, ecriu 8 duanozosom okHe «3Okcriopm Adobe PDF»
npoepammbi InDesign e none «lunepccbinku» ycmaHosneH ¢hnaxok. [lepekpecmHbie CCbIIKU 8KITIOYamMces 8 akcriopmupyembit ¢gpadn SWF, ecriu
8 duanoz2oeom okHe «3kcriopm SWF» e nomne «BKIYUMb 2Uunepcchbiiku» YyCmaHo8seH (Oriaxok.

B aBTOHOMHbIX AoKymeHTax InCopy MOXHO co3faBaTh U pefakTUpoBaTh NEPEKPECTHbIE CChINKM TOYHO Tak e, kak 1 B InDesign. B 13BneyveHHbIX
mMaTepuanax MOXHO COo3faBaTb U pefaKkTVpOBaTh NepekpecTHble CCbIKM Ha ab3albl B TOM e Matepuarne, YTo U UCTOYHMK, Ha ab3alpbl B ApYrom
M3BIIEYEHHOM MaTepwuare, ecrnv OoTKpbIT 4OKyMeHT InDesign, unu k TekcToBbIM npuBs3kam B niobom matepuane nwoboro gokymeHTa InDesign.

Ceazams c: | ABaay e
Mpues3ka
DokymenT: | Animals.indd a
|Bre abizaissi) Laa Onters
[Gu crian] Garillas B
|OcsoaroR aban) Sootied Owis
Figure Captigns
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— BOpPMAT NEPEKPECTHON COBIKK

$opuar: | Full Paragraph & Page Number = P B

Drobpamerne
Tun: Lsnﬂuunﬁ MNPAMOYFONBHHK Q

Boinenenwe; | Pamuka E Wwpuna: | Toukas Q
User: | I YepHsin S Crune Aukuu: | CnaowHas ba

( Otmexa “'W

Bcmaska nepekpecmHbIx CCbloK
A. VicmoyHuk nepekpecmHolU ccbinku 8 dokymeHme bB. BbibpaHHbil ab3ay npusssku B. LlenkHume 30ecb, 4Ymobbl co30amb unu U3MeHUMb
hopmam rnepekpecmHoli CChinKu.

Bupeo c nHCTpyKLUmMel No BCTaBke NePeKPECTHbIX CCbINIoK cM. no agpecy www.adobe.com/go/lrvid4024_id_ru.

1. MomecTnTe TOUKY BBOAA B TO MECTO, rAe AOSKHA HaXOAUTLCS NMepPEKPecTHasi CCbinka.

2. BbinonHute ogHO M3 crnefyroLmMX 4eNCTBUN:
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* Bbibepute «TekcT» > «MNepcebInky U NepekpecTHbIe CCbINKMy > «BcTaBUTb NEPEKPECTHYIO CCbIMKY».

o Bbibepute «OkHO»> «TekcT u Tabnuubi»> «llepekpecTHble CChINKMy 1 3aTeM NYyHKT «BCTaBUTb NEpeKpPecTHYHO CCbINKy» B MEHIO NanuTpbl
«mnepccebInkuny».

o HaxmunTe kHormKy «Co3aaTb HOBYHO NMEPEKPECTHYIO CCbINKY» “* B nanutpe «MnepcchInkmy.
3. B amanoroBom okHe «HoBas nepekpecTHasi ccbinka» BolbepuTte «Ab3au» mnm «lprBs3ka Kk TEKCTY» U3 MeHo «CBsA3aTthb C».
Mpu BbIGOpe 3HaueHnsa «Ab3auy» co3faeTcsl NepekpecTHasi cebinka K nodomy absauy B ykasaHHOM JOKYMEHTE.

Mpu BbIGOpE 3HaueHus1 «MpuBA3ka K TEKCTY» CO3haeTCs NepekpecTHas Ccobinka K NoboMy TeKCTy, Co34aHHOMY B NPUBS3KE TMMEPCCHINKY
(cm. pasgen CosgaHve npussAsku). CosgaHne NpUBA3KU K TEKCTY 0COBEHHO MonesHo, ecniv TpebyeTcs NCMomnb30BaTh TEKCT, He SABMSOLMIACS
ab3auem nNpuBsA3sKM.

4. B meHto «[lokymeHT» BbIGepuTe AOKYMEHT, coaepXalluii NpuBA3Ky Ans nepexoaa. Bo BcnbiBaLLemM MeHio 0TobpasuTcs CnnMcok BCcex
COXPaHEHHbIX OTKPbITbIX OKYMEHTOB. ECny NCKOMBIN [OKYMEHT He OTKPbIT, Bbibepute «O630p», HAaNOUTE HYXXHbIN hann n HaXMUTE KHOMKY
«OTKPbITbY.

5. UWenkHuTe ctunb ab3aua (Hanpumep, 3aronoBok1) B neBoM norne, 4Tobbl Cy3nTb NMOWCK, 3aTeM BblbepuTe ab3al, k KoTopomy TpebyeTca
nepentun (lnbo, ecnu BoibpaH NyHKT «lpuBa3Ka K TEKCTY», BbIOEPUTE COOTBETCTBYIOLLYIO NPUBS3KY K TEKCTY).

6. Bbibepute HeobXxoauMbI hopMaT NEPEKPECTHOW CChINKN B MeHo «PopmMaTy.
MoxHO oTpeaakTMpoBaTb roToBble (hOpMaThl MEPEKPECTHBIX CCbINOK UK co3aaTh cobcTBeHHbIe. CM. pa3aden Vicnonb3oBaHue opmaTos
NepeKpecTHbIX CCbIOK.
7. YkaxuTe napameTpbl 0popMneHns AN UCTOYHMKA runepccblikn. Cm. pasgen MNMapameTpbl 0hOpMAeHNS rMNnepCCbInKu.
8. Haxmute kHonky «OK».
Mocne BCTaBKM NEPEKPECTHON CCbINKkM B HaYarne ab3ala npuBs3ku oTobpaxxaeTcs MapKkep NpUBSA3KU K TEKCTY -. [Ina oToGpaxeHns 3Toro Mapkepa

BblGepuTe «TekcT»> «[lokasaTtb cnyxebHble cMMBOMbI». ECnu aTOT Mapkep nepemelleH Unu yaaneH, nepekpecTHasi CChifka CTaHOBUTCA
HepaspeLLMMON.

Hasepx
Ucnonb3oBaHue popMaToB NepeKPeCTHbIX CCbISIOK

Mo yMOn4aHuo B AnaroroBoOM OKHe «HoBas nepekpecTHasa CCbliika» OTO6pa)KaIOTCF| HECKOJ1bKO d)opmaToa NepeKpeCTHbIX CCbIJTOK. MoxxHo
OoTpenakTnpoBaTb 3TU (bOpMaTbI, yoanntb UX Unn cos3aatb COGCTBEHHbIE.

lMpumeyaHue. Ecnu mpebyemcsi goccmaHosumb ¢hopMamsl NepeKpecmMHbIX CCbIIOK M0 YMOon4YaHuo 8 0oKymMeHme roce ydaneHus unu
usMeHeHus1 hopmamos, eblbepume «3aspy3umb hopmMambl MEPEKPECMHOU CChIIKU» 8 MEHIO nanumpbl U 8bibepume OOKyMeHm ¢
Heu3MeHeHHbIMU chopmamamu. MOXHO makxe 8bIMoNHUMb CUHXPOHU3auUo hopMamos nepekpecmHbiX CChITOK Mo 8cel KHU2e.

Buaeo ¢ nHCTpyKumen no peaakTMpoBaHuio hopmMaToB NepekpecTHbIX CCbINIoK cM. Mo agpecy www.adobe.com/go/lrvid4024_id_ru.

CospgaHue unu pegakTupoBaHue hOpMaTOB NepeKPecTHON CChISKM

B oTnnune ot gpyrux ctunen, dopmMaThl NEPEKPECTHBIX CChINTOK MOXHO pefaKTupoBaTh nnu yaandate. Npu pegaktnpoBaHum dopmaTta
NepeKpecTHON CCbINKM MO0 UCTOYHMK NEPEKPECTHON CChINKM, B KOTOPOM AaHHbIA dopmaT Ucnonb3yeTcsl, 0OHOBNSIETCA aBTOMATUYECKM.

B InCopy BO3MOXHO co3paHve unm pegaktnpoBaHve opMaToB NEPEKPECTHbIX CCbINTOK TOMbKO B @BTOHOMHbIX AOKYMeHTax. B cdannax nogbopku
hopmaThbl NepeKkpecTHbIX CCbINIOK onpeaenstoTca gokymeHTom InDesign.

1. BbInonHWTE 04HO 13 criegyoLwWwmnx eNCTBUN:
* B meHo nanutpsbl «'Mnepcceinku» Bolbepute NyHKT «OnpenenuTe hopMaThl NEPEKPECTHOM CChINKUY.

o [pun co3gaHuM UnNn pefakTMPoOBaHUK NEPEKPECTHOM CCbIMKM HaxMuUTe KHomKy «Co3aaTh UM pedakTMpoBaTh )opMaThl NepekpecTHoM
cebInkny .+ .

2. B guanoroBom okHe «®opMaTbl NEPEKPECTHOWN CChINKUY BbINOMHUTE OAHO U3 CrReayoLWwmnX AeNCTBUN:
* YT06bI OTpegakTupoBaTh hopMaT, BbiIGEPUTE €ro B JIEBOW YacTh OKHa.
o YT006bI cospatb thopmart, BelibepuTe hopmart, KOTOpbIA ByAeT UCMONb30BaH B KAYECTBE OCHOBBI, 1 3aTeM HaxmuTe kHomnky «CosaaTb
dopmaT» i._q?_i. Cospaetcsa gybnukat BeibpaHHoro dopmara.

3. B meHo «Mmsax» ykaxnte nmsa gopmara.

e

4. B TekctoBom none «OnpepenexHve» fobasbTe v yganute TeKCT onvcaHus. LenkHnte 3Ha4yok KOMNOHOBOYHOro Grioka '# 4YTOObI

it
BCTaBWUTb KOMMNOHOBOYHbIE B6Mokn 13 MeHi. LLlenkHuTe 3Ha4yok cneumanbHbIX CUMBOMOB @" 4TOObI BbIOPaTh Aeduchkl, Npobenbl, KaBbluKM U
npoyve cneumanbHble CUMBOSbI.

5. YT06bI NPUMEHUTL CTWMb CUMBOIOB KO BCEN NEPEKPECTHOM CCbirke, Bbibepute «CTWUNb CUMBOMOB AN NEPEKPECTHOW CChINKMUY», 3aTeM

cosfanTe CTUb CUMBOIIOB UK BbibepuTe ero B MeHH0.

YT00bI NMPUMEHUTb CTUIb CUMBOJIOB K TEKCTY BHYTPU ﬂepereCTHOVI CCbIJKM, MOXHO TakKXe MCMofb30BaTb KOMMOHOBOYHBIN 6ok «CTunb
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cunMBoOna».

6. Haxmute «CoxpaHutb», YTOObI COXpaHWUTb U3MeHeHus. [1o 3aBepLUeHUn HaxxMuTe KHomKy «OKy.

KoMnoHoBoO4YHbIe GrOKM NepeKkpPecTHbIX CChINOK

KomnoHoBoYHbIN 6ok

Homep ctpaHuubl

Homep ab3aua

TekcT ab3aua

Becb ab3al

HenonHbin ab3au

MMsa NpuBA3KM K TEKCTY

Howmep rnasbl

Wms darina

CTtunb cumeona

BbinonHsiemble aencreus

BcTaBka HoMepa CTpaHuLbl.

BcTtaBka Homepa ab3aua B NnepekpecTHyro
CCbIfIKY K HYMEepPOBaHHOMY CTIACKY.

BcraBka TekcTa ab3aua 6e3 Homepa B
NepPEeKPeCTHYI0 CChINKY K HyMEPOBAHHOMY
CruCKy.

BcTaBka Bcero absaua, Bkioyas Homep
ab3aua u Tekct absaua.

CospaHne NepekpecTHO CChINKM K
nepsou Yactu ab3aua, BNNOTb A0
yKa3aHHOro pasfgenuTensi, Hanpuvep,
[BOETOUMSI UM ATIMHHOE TUpE.

BcTaBka MMEHU NPUBSI3KK K TEKCTY.
Mo»HO co3aaTb NPUBS3KK K TEKCTY,
BbIGpaB MyHKT «HoBas nNpuBsa3ska» B MeHH0
nanuTpbl « MNepcchbInkmy.

BcTaBka Homepa rnasbl.

BcTaBka uMeHn haiina ans AokyMeHTa
NPUBA3KN.

MpuMeHeHne CTUA CUMBOSIOB K
NepeKkpecTHOM CCbIrKe.

CospaHue nepeKpecTHbIX CCbITOK AN HeNOJIHbIX ab3aueB

MoxHo co3pgaBaTb d)OpMaTbI NepeKkpecTHbIX CCbIJ10K, BKIO4YaLwme ToJNIbKO NepByr 4acTb absaua. Hanpmmep, €CIln B JOKYMEHTE coaepxaTca
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Mpumep

Ha cTpaHuue <pageNum/>

Ha cTpaHuue 23

Cm. «<paraNum/>»
CMm. «1»

B aTOM npumepe mcnonb3yeTcst Tonbko
Homep «1» 13 ab3aua «1. XXuBoTHble.»

Cwm. «<paraText/>»
CM. «KnBOTHbIEY

B aToM npumepe mcrnonb3yeTcs Tonbko
TekcT «KMBOTHbIE» M3 naparpada, «1.
YKnBOTHBIE. »

Cwm. «<fullPara/>»

CMm. «1. XXnuBoTHbIEe»

Cwm. <fullPara delim=«:»
includeDelim=«false»/>

Cwm. maea 7

B aTtom npumepe mcnonb3yeTcs TONbKo
«lnaBa 7» n3 3aronoska «lMaea 7:
Cobaku 1 KOLLKK.»

YkaxuTe pasgenutens (B JaHHOM
npvMepe «:») u onpegenute, byaet nu
pasgenutens ucknoveH («false» nnu «0»)
U BKIOYeH («true» unu «1») B
NCTOYHMKE NEPEKPECTHON CChISKM.

Cwm. pasgen CosgaHve nepekpecTHbIX
CCbINOK AN HEMonHbIX ab3aues.
Cwm. <txtAnchrName/>

Cwm. PucyHok 1

B rmase <chapNum/>

B rnaee 3

B <fileName/>

B newsletter.indd

Cwm. <cs name=«bold»><fullPara/></cs>
Ha cTp. <pageNum>

Cwm. XKuBOTHbIe Ha cTpaHuue 23.

YKaxuTe UMs CTUMSi CMBOJIOB U
BKIIOUNTE TEKCT, K KOTOPOMY TpebyeTcs
MPUMEHWUTb A@HHbIA CTUMb CUMBOJSIOB,
Mexay TeraMmu <cs name=»»> u </cs>.

Cwm. pasgen lNpumeHeHne ctunemn
CUMBOJIOB BHYTPY NEPEKPECTHOW CChISIKU.



3aronoBku «Maea 7 — paHaga - BapcenoHa», MOXHO co3daTb NEPEKPECTHYIO CCbIMNKY, YKa3biBaIOLLYH TOMbKO Ha YacTb «[naBsa 7».
A B

. sopuaru ne

Wma: Partfal Paragraph & Page Number

OHDEAEHEHP.(_! =L
<fullPara delim="»_" includeDelim="false"} > on page <pageNum />
:__: CTuns CUMBONOR ANA NEPEKPECTHON CChINKM! f [Bea cTuns) i

CoxpaHuts [: OTamena ) W

lNepekpecmHas ccbinika K HernonHoMmy absauy
A. VicmoyHuk nepekpecmHol ccbinku 3asepwaemcs OnuHHbIM mupe (*_ ) B. Ecnu 3adaHo 3Ha4YeHue «false» (roxs), mo nuHHoe mupe
UCKITto4Yaemcsi U3 UCMOYHUKa

(=]

Mpy BCTaBke KOMMOHOBOYHOrO 611oka «HenonHbI ab3au» HeobxoaMMO BbINOMHWUTL ABa AeWCTBUS. Bo-nepBbix, ykas3aTb pasaenvTens Mexay
KaBblykamu. Pazgenutens - 370 cuMBoOf, 3aBepLuarlmin absay. TunuyHeiMu pasgenutensamy SnsTcs asoetoune ([naea 7: MpaHaga), Touku
(TmaBa 7. MNpaHaga) n peduckl (Mnaea 7 — paHaga). YTobbl BCTaBUTL crnieymanbHble CUMBOISIbI, TaKUE Kak AnvHHbIE TUpe (A ), MakcumarnbHble
MeXcroBHble npobenbl (*m) 1 cumBonbl MapkepoB (A8), BblbepuTe HyXHbI NapaMeTp B MeHo, oTobpaxatoLuemcst No LWenyKy Ha 3Hadke
«CneupnanbHble CUMBOIbI».

Bo-BTOpbIX, yka3aTtb, OyaeT nu pasgenutenbs ucknodeH (Mnasa 7) unu BknoveH (Mnaesa 7 —). YTobbl MCKMIOUNTL pasgenuTenb, UCNOoNb3ynTe
BblpaxeHue includeDelim=«false», a Ansa BkntoyeHnsa pasgenuTens - BoipaxeHue includeDelim=«true». BmecTto 3HaueHun «false» unu «truex»
MOXHO MCMonb30BaTh 3HaYeHns «0» Unm «1», COOTBETCTBEHHO.

anMeHeHMe cTunen CUMBOJIOB BHYTpMU Hep9erCTHOVI CCbIJIKMN

Ecnu TpebyeTcs BbiAENUTb YacTb TEKCTA BHYTPY NEPEKPECTHOMN CChINIKM, MOXHO MCMOSIb30BaTb KOMMOHOBOYHBIN 610K «CTunb cumBonay. JtoT
KOMMOHOBOYHbI 610K COCTOUT M3 ABYX TeroB. Ter <cs name=»stylename»> nokasblBaeT, Kakoli NPUMEHSIETCS CTUMb, a Ter </cs> 3aBepluaeT
CTUMb CUMBOMOB. JII0BOIM TEKCT UMM KOMMOHOBOYHBLIN BIOK Mexay aTUMKU Teramu GyaeT oThopMaTUpoBaH ykazaHHbIM CTUMEM.

Wma: Full Paragraph & Page Number - Bold

DOnpegenexune:
i <ts name="Red" > <fullPara /> </cs> on page <pageNum />
-
.
B —l—g CTuns CHMBONOB ANA NePEKPRCTHOR CChinku:  Bold -

CoxpaHuts ( OrmeHa “M

lMpumeHeHUe cmussi CUMB0JI08 K Yacmu NMepekpecmHoU CChIiKU
A. Omom mee npumeHsiem cmurib CUMBO0JI08, uMeHyeMbIl «Redy» (kpacHbil). B. dmom mee 3agepwaem hopmamuposaHue cmusiem
cumeornos. B. Cmurnb cumeornos ¢ umeHeM «Bold» (nonyxupHbil) npuMeHsiemcsi K ocmarsbHOMY UCMOYHUKY MepeKpecmHoU CCbIKU.

1. CosgaHve HeobxoAMMOro CTUMS CUMBOMOB.
2. B pnanoroBom okHe «PopmMaTbl NEPEKPECTHOM CChINKM» CO3hanTe unu oTpedakTupyinte dopmat, KoTopbli TpebyeTcs NPUMEHUTD.
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3. B obnactu «OnpeneneHne» Bbibepute TEKCT U KOMMOHOBOYHbIE GMOKM, K KOTOPbIM TPEGYETCs MPUMEHNUTb CTUITb CYMBOIIOB.
4. BbiGepute nyHKT «CTWMb CMMBOMa» B MEHIO CripaBa OT CrucKa OnpeaeneHuii.
5. BBeauTte uMsi CTUISA CUMBOIIOB MeX[Y KaBblukaMy TOYHO TakK Xe, kak oH GyaeT oTobpaxaTtbes B nanutpe «CTunm cuMmBona.

MMeHa cTunen YyBCTBUTENbHBI K perncTpy. Ecnu ctunb CMMBONOB HaxoAuTcsa B rpynne, BBeAUTE UMs pyNMbl, 3@ KOTOPbIM crefyeT
[iBOeTouMe Nepeq CTUNEM CUMBOIIOB, Hanpumep, Style Group 1: Red (rpynna cTunei 1: KpacHblit).

6. HaxmuTe kHonky «CoxpaHuTby, 4TOObl COXpaHuTb hopmar, 3aTem LwenkHute «OKy.

3arpys3ka (MmMnopT) hopmaToB NepeKkpPecTHON CChISTKU
Mpwu 3arpyske chopmaToOB NEPeKPECTHON CChINKM M3 APYroro JOKyMeHTa 3arpyxaemble hopmaThbl 3aMeHsIt0T coboit Bce cyluecTBytoLme dhopmaTtsl C
TEM XXe MMEHEM.

B InCopy MOXHO nmnopTnpoBaTh (hopmaThl MEPEKPECTHBIX CCbINOK TOMbKO B @BTOHOMHbIX AOKYMeHTax. Henb3s umnopTupoBaTh chopmaThl 13
nokymeHTa InCopy B gokymeHT InDesign. B criyyae koHdnunkTa HOBOro nnu nameHeHHoro gopmata B InCopy ¢ popmatom B gokymeHTe InDesign
B npoLiecce Bo3BpaTa MaTepuarna Ha cepBep NpuopuTeT nmeeT dopmaT fokymeHToB InDesign.

1. B mMeHIo nanuTpbl «Mnepcebinikn» BolbepuTe NyHKT «3arpy3anTb hopmaThl NEPEKPECTHON CChINKM».

2. [OBaxabl WenKHUTe AOKYMEHT, B KOTOPOM COAEPXAaTCs UMNOpPTUPyeMble hopmaThbl NEPEKPECTHOM CCbINKM.

MoHO Takke ucnonb3oBaTb 0bLme CbOpMaTbl I'IepereCTHOIZ CCbIITIKM B AJOKYMEHTax nyteM CUHXPOHU3aLUUN KHUTU.

YpaneHue chopmaToB NepeKpecTHOM CChINKN
dopmaT NepekpecTHON CCbINKK, yXKe MPUMEHEHHbIN K AOKYMEHTY, yAanuTb HEeNb3s.

1. B gnanoroBom okHe «PopmaTbl NEpeKpecTHON CCbINkny BblbepuTe hopmart, KOTopbI TpebyeTcs yaanuTb.
T
| = |

2. Haxmute kHOMKy «YaanuTb copmat» L |,

HaBepx
Yn paBfieHue nepekKpecTtHbiIMU CCblfIKaMU

[Mpun BCTaBKe NEPEKPECTHOW CChINIKU €€ COCTOsIHME oTobpaxaeTcs B nanutpe «unepccbinku». Hanpumvep, 3Haukamy nokasslBaeTcst MECTO
pacnonoXeHnst TeKCTa NPUBS3KM — Ha MOHTaXXHOM cTone P2, Ha cTpaHuue-wabnoHe M, B cKkpbITOM crnoe H., BbITECHEHHOM TeKcTe <% Unun CKpbITOM
TekcTe HT. MNepeKkpecTHble CCbINKK, YKa3biBaloLlMe Ha Takue ob6nactv NpuBa3KK, ABNAITCA HepaspewwnMbiMu. B nanuTpe Takke ykasbiBaeTcs, YTO
ab3aL| NpuBsI3kM Bbln OTPeJaKTUPOBaH < (ycTapeBLUUit) UnK YTo oH oTcyTcTayeT BE. TekcT NpuBS3KM CUMTAETCS OTCYTCTBYIOLLMM, €CIN STOT TEKCT
unu chan, ero cogepallnii, HEBO3MOXHO HalTn. HaBegute Kypcop Ha mnbon 3HayvoK, YTOObl 0TOOPa3nTL onucaHve BCNIbIBatoLLER NoACKa3Ku.

B InCopy BO3MOXHO ynpasBlieHUe runepccolyikamu, ecnn matepuan U3BneKkaeTcda C cepBepa And peaaktupoBaHUA.

OG6HoOBEeHWe NepekPecTHbIX CCbINOK

3Havok «OBHOBREHNE» NOKa3bIBAET, YTO TEKCT NPUBA3KM AN NEePEKPECTHON CChINKM U3MEHWICS UMK YTO UCXOOHbIN TEKCT NEPEeKPeCTHON CCbINKM
ObIn oTpeaakTUpoBaH. MNepekpecTHyYH CCbINIKy MOXHO flerko 06HOBUTL. Ecnn npuBsiska nepemellaeTca Ha Apyryro cTpaHuLly, nepekpecTHas
CCbinka 0BHOBSIETCS aBTOMaTUYECKN.

Mpy 06HOBNEHNW NEPEKPECTHOW CChINKN BCE U3MEHEHUST (DOPMATUPOBaHNS, BHECEHHbIE B TEKCT MCTOYHMKA, YAANSIOTCS.
B npouecce nevaTn unu BeiBoAa nofb3oBaTesb MofyyaeT yBeAoMneHne ob ycTapeBLUMX U HepaspeLLMMbIX NepeKpecTHbIX CCbIfKax.

1. BbIGOp HECKONbBKUX YCTapeBLUMX NEPEKPECTHbIX CChINoK. YTo6bl 0GHOBUTL BCE NEPEKPECTHbIE CChINKK, Y6eanTech, YTO H OOHA U3 HUX He
BblOpaHa.

2. BbINonHUTE 0OHO U3 creayLwmx AeNCTBUN:
o Haxmute kHomKy «OBHOBUTL NEpeKpPecTHble CChINKUy» & B nanutpe «1nepcchInkmy.
* B meHo nanutpsbl «'vnepccobinku» Bolbepute NyHKT « OGHOBUTL NEPEKPECTHYHO CCbINKY».
e Bbibepute «TekcT» > «MnepcehbIfikn 1 NepekpecTHble cebifkn» > « OBHOBUTL NEPEKPECTHYIO CChINKY».

YT106bI OOHOBUTL BCE nepekpecTHblie CCbIJIKN B KHUTE, Bbl6epl/ITe NYHKT «OBHOBUTL BCE nepekpecTHble CCbISIKN» B MEHKO NarnnTpbl «KHura». By,u,eT
BblaHO yBeOMJIEHNE O Hepa3peLlnMbIX NePEKPECTHbIX CCblJIKax.

MoBTOpHOE CBA3bIBaHME NEePEKPECTHbLIX CChINIOK
Ecnu oTCYTCTBYHOLLMIA TEKCT NPUBA3KM NEPEHECEH B APYroi AOKYMEHT, NGO ecrnn AOKYMEHT, coaepallnii 3TOT TEKCT, 6bin neperMeHoBaH,
MOXHO MOBTOPHO CBSA3aThb NEPEKPECTHYIO CChINKY. Mpy NOBTOPHOM CBA3bLIBAHUM BCE U3MEHEHUSI B UCTOYHMKE NMEPEeKPECTHOM CCbIMKM yaansoTes.

1. B pa3sgene «[lepekpecTHble CChiNkuy NanuTpbl «Mnepcchinku» ABaXabl BbIGepUTe NEepekpecTHyH CCbInKy, KoTopyto TpebyeTcsa cBA3aTb
MOBTOPHO.

2. B meHo nanutpbl «Mnepcebinkuy» BoliGepuTe MyHKT «[TOBTOPHO CBSA3aTb NEPEKPECTHYIO CChINKY».
3. HaiiguTte LOKYMEHT, B KOTOPOM COAEPXKUTCS TEKCT MPUBS3KN, U HAXKMUTE KHOMKY «OTKPbITbY.

Ecnn B aTom AOKYMEHTE coOepXntca nobow ,ElpyFOI7I TEKCT NMPUBA3KKU, NONb30BaTES b MOXET NOBTOPHO CBA3ATb AOMNOSTHUTENbHbIE NEPEKPECTHbIE
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CCbIJTKA.

PepakTupoBaHue nepeKkpecTHbIX CChINOK

YT006bl U3MEHUTL OCOPMITEHNE UCTOYHMKA NEPEKPECTHON CChINKN UMK yka3aTb Apyron hopmaT, oTpeakTUpyiTe NepeKpecTHyo cebinky. Mpu
pefakTVpPOBaHWN NEpPeKPecTHON CCbINKW, YKasbiBalOLLEN Ha APYron JOKYMEHT, 3TOT JOKYMEHT OTKPbIBAETCA aBTOMATUYECKN.

1. BbINOMHUTE OOHO U3 CreayLWwmnX AeNCTBUN:
* Bbibepute «TekcT» > «MNepcebInku 1 NepekpecTHble CCbINkn» > «MapaMeTpbl NepekpecTHbIX CChINIOK».

» B obnactu «lMepeKkpecTHbIe CCbIMKM» NanuTpbl « TUNEpCChInKy ABaXObl WENKHUTE NEPEeKPECTHYIO CCbINKY, KOTopyto TpebyeTtcs
oTpeaakTupoBaTh.

* Bblgenute nepekpecTHyto CChifky 1 3aTeM B MeHI0 NanuTpbl «[Mnepcchinkny BbiGepute NyHKT «[lapameTpbl NepekpecTHbIX CChINOKy.

2. OTpepakTupyiiTe NepekpecTHy CChifky v 3aTem Haxmute «OK».

YpaneHue nepekpecTHbIX CCbINOK
Mocne yoaneHus I'IepereCTHOVI CCbIJTKM MCTOYHUK I'IepereCTHOVI CCbIJTKN npeo6pa3yeTc;| B TEKCT.

1. B pasgene «[lepekpecTHble CCbiNKkn» NanuTpbl « MNepcchiikvy BblAenuTe 0f4HY WUIM HECKOSBbKO NepeKkpecTHbLIX CCbINOK, KoTopble TpebyeTcs
yAanuTh.

2. HaxmuTe 3Ha4oK «YOanuTb» Unu BbiGepute KomaHay «YAanuTb rmnepcchiriky/NepekpecTHyo CCbifky» B MEHIO NanuTpbl.

3. HaxmuTte kHonky «[da» Ansg nogTBepXAeHUS.

YTto6bl NOMHOCTBLIO yoanntb NepekpecTHY CCbIJKy, BblAennTe ee UCTOYHUK U yaanuTe ero.

PepakTpoBaHue TeKCTa UICTOYHMKA I'IepereCTHOVI CCbIJIKH

TeKCT UCTOYHUKA NEePEKPECTHON CChINKU MOXHO OTpeaakTMpoBaTh. [MpenMyLLecTBo peAaKkTUpOBaHNUSA TEKCTa NepeKpPecTHOM CChbINKM COCTOUT B
BO3MOXHOCTU M3MEHEHUSA TPEKMHIa UMM MEXCMOBHOIO MHTepBana BO BPeMsi BIOHKU, a Takke BHECEHUM NMPOYMX M3MEeHeHun. HegocTaTok
3aKMYaeTCcss B TOM, YTO Mpu 0GHOBMEHWUN UMW NMOBTOPHOM CBSI3bIBAHWUU MEPEKPECTHON CChINKWA, BCE U3MEHEHUs B MOKanbHOM hopMaTUpOBaHNn
yAansoTes.

(@) v-ro-sn |

Opuaunyeckas nHpopmaumsa | Monutuka KOHMUAEHUMANBHOCTN OHNANH
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PepnaktnpoBaHue TekcTta

BbigeneHue Tekcta

BcraBka TekcTa

3axBaT U nepetackuBaHue TeKcTa

lMepectaHOBKa CUMBOMOB

NMpocMOTp CKPbITLIX CUMBOJIOB

PepgakTupoBaHue TekcTa Ha cTpaHuue-lwabnoHe
OTmMeHa onepauun

Mepexop Kk Mapkepy NO3ULIMOHUPOBaHUA

[No6aBneHune pa3pbIBOB CTONGLOB, (hperiMOB U CTpaHUL
Wcnonb3oBaHue yCNnoBHOro TekcTa

HaBepx
BbigeneHune TekcTta

+* lNpn NoMoLLM MHCTPYMeHTa «TEKCT» BbIMOMHUTE OAHO M3 CreayowyX AeiCTBUNA:
o [lepeTawmTe |-06pasHbIit Kypcop HaZ CUMBOJSIOM, CIIOBOM UMM LiENbIM TEKCTOBLIM 6rIOKOM, YTOGbI €ro BblAeNUTb.
o [Baxabl LWenKHUTE CroBo, YTobbl BbiAenuThb ero. MNpobenbl, HaxoasLwmecs psaoM CO CIOBOM, He BblAENATCS.

o Tpwxabl WenkHUTe B Nt06OM MecTe CTPOKU, YTOObI BblAenutb ee. Ecnu napameTp »BbiaeneHne CTPOKU TPOMHBIM LLIENYKOM» He BbiGpaH, To
TPOWVIHOW LLIeNYoK NpuBeaeT K BblaeneHuto Bcero absaua.

o Ecnu napameTp «BblaeneHve CTPOKU TPOVHbBIM LLEeNTYKOM» BbiOpaH, TO LiennkoMm absal, BblaenseTcs YeTblpeXKpaTHbIM LENYKOM B fito6oM
MecTe ab3aua.

« [1nA BblAeneHVsa Bcero matepuana WwenkHute nNaTb pas unu LenkHWTe B Niobom mecTe maTepuana u Bblbepute B MEHIO
«PepaktupoBaHue» > BbibpaTb BCe.

MpumeyvaHnue. Ecrnu obbiM U3 nepeyucieHHbIX crnocobos enidesieH mekcm, codepxaujull moyKy npussasKu npuMeyaHus, mo npumMeyaHue u e2o
codepxumoe makxe 6ydym 8bideseHbI.

U3meHeHne Ha3HaYeHUst TPOWHOrO LenyKa
1. Buibepute meHio «PegaktupoBaHune» > «YcraHoBku» > «Tekct» (Windows) nnm «InCopy » > «YctaHoBku» > «Tekct» (Mac OS).

2. Bbibepute «BblaeneHne cTpoku TPOMHBIM LLENYKOMY, eCIIM XOTUTE, YTOGb! TPOWHBIM LLENYKOM BblAEMsANack CTpokKa (3To 3HaYeHue no
ymonyaHuio). OTMeHUTE BbIGOP 3TOTO NapameTpa, ecriv XoTuTe, Y4Tobbl Mo TPOMHOMY LUEnYKy Bbigenssncsa abaad,.

HaBepx
BcTaBka TekcTa

TeKCT MOXHO BCTaBNATb U3 APYroro npunoxeHus unm na nporpammel Adobe InCopy.

BcTaBka TekcTa U3 Apyroro npuroxeHus
1. YT06bI COXpaHuTb hopmaTUpoBaHUE, CTUNM 1 MapKepbl ykasaTenen, OTKpONTe B AUAnNoroBoM okHe «YcTaHoBku» pasfen «ObpaboTka
Bydepa» n BbibepuTe 3HaveHne «Bcto nHdopmaumo» Ana napameTpa «BctaBnatb». UTo6bl yaanuTe 3TU 1 gpyrve napameTpbl
dopmMaTUpoBaHKs Npu BCTaBke, BbiIbepnTe « TONbKO TEKCTY.
BblpexbTe nnm ckonupymnte TEKCT B APYroM npunoxeHun unu B InCopy OOKyMeHTe.
BbinonHute ogHo 13 criegyowmnx JencTBUn:

« Bbibepute «PepaktupoBaHue» > «BcTaBuTb». ECnn BcTaBnsiembli TEKCT He BkoYaeT B cebs dhopmaTnpoBaHune, MOXeT NoHagootutscs
HacTpovika napameTpoB B AManoroBoM okHe «llapameTpbl umnopTta» Ans AokymeHTos RTF.

» Bblbepute meHo «PepaktupoBaHue» > «BctaBuTb 6e3 dhopmatupoBaHusiy. Ecnn TekCT BCTaBnseTcs U3 Apyroro NpUIioXeHus n B
pasgene ycraHoBok «ObpaboTka 6ydepa» BbiOpaHo 3Ha4eHne « Torbko TEKCT», To napameTp «BctaButb 6e3 dhopmaTpoBaHuay byaet
HefocCTyreH ans Bolibopa.

ABTOMaTuyeckas KoppeKuuda nHtepBanoB Npun BCTaBKe TEKCTa

lMpw BCTaBKe TEKCTa B 3aBUCUMOCTU OT KOHTEKCTA MOXET NMPOMCXOAUTb aBToMaTnyeckoe obGaBneHne unu yaaneHune npobenos. Hanprmep, npu
BCTaBKe CroBa Mexay ABYMsl ApYrvMU CrioBamu A0 M nocrne Hero 6yayT nobasneHsl npobenbl. Ecnv BcTaBka crioBa Npov3BOANTCS B KOHLE
NpeanoxeHus neped To4KoM, npoben He nobasnseTcs.
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1. Beibepute meHio «PegaktupoBaHune» > «YcraHoBku» > «Tekct» (Windows) nnm «InCopy » > «YcrtaHoBku» > «Tekct» (Mac OS).
2. Bblbepute napameTp «ABTOMaTUYeCKasi HACTpoOMka MHTEPBArOB NPW Bblpe3aHUW 1 BCTABKE CIOB», a 3aTeM HaXMuTe KHoMKy «OK».

Hasepx
3axBaT u nepetackmBaHue TeKcTa
TeKCT MOXHO 3axBaTuTb U nepeTawnTb MbIlWbO B OKHa pPeXnMoB NpocMoTpa «FpaHKm», «MaTepman» mnn «MakeT». TekcT MOXHO Aaxe
nepeTtackmBaTb B HEKOTOPbIE AMArIOroBble OKHa, Takne Kak «Hantn/3amenntby. Ecnn TekcT nepetackmBaeTca U3 mMmatepuana, KOTOprI7I
3ab610KMpoBaH 1Ny Bo3BpaLLEH Ha CepBep, TO NMPOUCXOAUT HE NepeMeLLEHNE, a KonpoBaHue TekcTa. MOXHO nepeTackuBaTb HE CaM TEKCT, a ero
KOMuto.

IOxedd Yutuen (Jeff Witchel) npeacraBnsieT BuaeopykoBoACTBO MO NEpPEMELLEHNIO U KONMPOBaHMIO: VIcnonb3oBaHue yHKLMIA nepeMeLLeHmns 1
konupoBaHus TekcTta B InDesign.

1. YT06bI MCMONb30BaTh 3axBaT ¥ NepeTackuBaHue, Bbibepute «PepaktmpoBaHue» > «YctaHoBku» > «TekcT» (Windows) unu InCopy >
«YcraHoBku» > «TekcT» (Mac OS), a 3aTem BblbepuTe «PaspelumnTb B MakeTe», «Pa3pelwnTs B peaakrope matepuanos» (InDesign) unu
«PaspewmnTb B pexxumax npocmotpa [pankn/Matepuan» (InCopy), nocrnie 4yero Haxxmute KHomky «OKy.

2. BblgenuTe TEKCT, KOTOPbIN HEOBXOAUMO NEePEMECTUTb UMN CKOMUPOBATb.

Y

3. YpepxuBaiTe Kypcop Haf BbIGpaHHbIM TEKCTOM [0 TeX Mop, Noka He MOSIBUTCS 3Ha4OK MepeTackvMBaHusa ' T, a 3aTeM nepeTaliuTe TeKCT.

B npouecce nepetackmBaHua BbIJENEHHBIN TEKCT OCTaHEeTCHd Ha MecTe, HO BepTUKaribHasa nnaHka 6y,u,eT NoKa3blBaTb, rae nodaBUTCA TEKCT
nocrne TOro, Kak 6y,qu oTnylweHa KHOMka Mbllln. OHa nosiBnsieTcs B KaXAOM TEKCTOBOM q)peﬁme, Ha[ KOTOPbIM NepeTackmBaeTCA TEKCT.

4. BbINONHWTE O4HO U3 CneayroLmx AeNCTBUN:

* YT06bI OCTABUTL HepeTaCKMBaeMbIVI TEKCT B HOBOM MecCTe, NOMeCTUTe BepTUKaribHY0 NiaHKy Tam, rae OH AOJDKeH NoABUTbLCA, a 3aTeM
OTNyCTUTE KHOMKY MbILLN.

« YT06bl OCTABUTbL NepeTacknBaeMblii TEKCT, HE MPUMEHSIS K HeMy hopMaTpOBaHue, HauyHWUTe NepeTackvBaHue, yaepXKmBas HaxaTon
knaeuwy «Shifty, 3aTemM cHayana oTnycTUTe KHOMKY MbILWK, @ yKe Mocre — KnaBuLly.

o YTOObI KONMMPOBATL TEKCT, HAYHUTE MepeTackMBaHue, yaepxumeas Haxaton knasuwy «Alt» (Windows) unm «Option» (Mac OS), 3atem
CcHavamna OTMyCTUTE KHOMKY MbILLKW, @ YXXe Mocrne — KrnaBuLly.

Q MoxHo nonb3osamscs mobol KombuHayuel onucaHHbIX Knasuw. Hanpumep, 4mobbi ckornuposams HeghopMmamuposaHHbIU MEKCM 8 HOo8bil
pelim, mocne Hayana nepemackugaHusi mekcma yoepxuealme HaxambiMu Krnasuwu «Alty, «Shifty u «Ctrly (Windows) unu «Option», «Shifty
u «Command» (Mac OS).

Ecnu TekcT, KOTOprVI OOMmKeH ObITb OCTaBEH B HOBOM MECTOMONIOXKEHUW Mocrne nepeTtackmBaHunA, He UMeeT COOTBETCTBYHLLMX NapaMeTpoB
onpeneneHna nHTepsarnos, Bbl6epI/ITe napameTp «ABTOMaTU4eckas HaCTpOVIKa MHTEepBanoB» B pasgesie yCTaHOBOK «TekcT».

HaBepx
lMepecTtaHOBKa CMMBOSIOB

Ecnun gBa cocegHnx cumBona 6binn BBEAEHbI B HEMPABUIIBHOM MOPSIAKE, X MOXHO NEPecTaBUTb MecTaMu C MOMOLLbK KoMaHabl «[lepectaButby.
Hanpumep, ecnu BBeaeHo 1243 BmecTto 1234, komaHaa «[lepectaButb» NOMEHSET MecTamu CUMBOSbI 4 1 3.

1. NomecTuTe TOUKy BBOAA Mexay OBYMsi CUMBOSIAMM, KOTOPblE HAO0 NMOMEHSITb MeCcTaMu.

2. Bbibepute «PepaktupoBaHue» > «lepectaButby.

MpumeyvaHue. KomaHOa «[lepecmasumb» npumMeHUMa mMoribKo K cumMeonam u yugpam 8 mamepuanax. OHa He 11o3eosigem nepemewams moyku
npuesAsKu nMpumMeyaHuli, mabnuusl, uHmepsarsl U Opyaue HereyamHbie cumeosisl InCopy. KomaHdy «[lepecmagumby Heflb3si UCronb308amsb 8
3ab10KUpo8aHHOM Mamepuarie.

Hasepx
n POCMOTP CKPbITbIX CUMBOJI1OB

I'IpM penakTnpoBaHUM TeKCTa 4acTto GbIBaeT NonesHo 0T06pa)KaTb HenevyataemMmble CUMBOIJIbI, TakKne Kak np06enb|, CUMBOIbI Ta6yn;|u|/||/| N CUMBOIbI
KOHUa ab3aua. 3T CUMBOIbI BUOHbI TOJNIbKO B OKHE OOKYyMeHTa U OTCYTCTBYIOT B Cbl/lHaJ'IbHOVI BepCcun AOKyMEeHTa U He BbIBOAATCA Ha ne4aTtb.
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CKkpbimble (ceepxy) u sudumble (CHU3Y) HermeyamaeMble CUMEOJIbI

4 BbINONHUTE OOHO M3 CreayoLMX AeCTBUM:
» Bbibepute «TekcT» > «[lokasaTb crnyxebHble CMBOIbI». PSAOM C KOMaHAOW MeHo NosiBNseTCs hnaxok.

o Haxmute kHonky «MokasaTb cnyxebHbie cumsonbl» I B roprsoHTanbHON nanuTpe MHCTPYMEHTOB.

PenakTMpoBaHue TEKCTa Ha CTpaHuLe-luabroHe Hasepx
B nokymenTax InDesign cTpaHuua-wabnoH npeacrasnseT coboii WwabnoH, KOTOpPbIA NPUMEHSIETCA K HECKOMbKMM cTpaHuuam. OBbIYHO Ha Takux
CTpaHuLuax 3agarTcsa obLyme aneMeHTbl MakeTa, KOTopble NMPUCYTCTBYIOT Ha BCEX CTpaHULAX AOKYMEHTa, Takve kak nons, Homepa CTpaHu, a
TaKkKe BEPXHUE U HWKHME KONMOHTUTYMbI. B InCopy MOXHO pefakTmpoBaTb TEKCT Ha cTpaHuue-wabnoHe InDesign, ecnn 3TOT TEKCT COAEPXUTCS B
cBsAzaHHOM bavine. OgHaKo Henb3sa MeHsITb kakme-nmbo atpnbyTbl hperiMoB, KOTOpbIe YNpaBnsaloTCs WabnoHoM, a Takke Henb3d U3MEHSATb Ha
cTpaHuue-wabnoHe TekcT Apyrux (06bIYHbIX) CTpaHUL, B JOKYMEHTE.

lpumeyaHue. Ecnu He yOaemcsi moMecmumb MOYKy 88o0a 8 He3abrioKupogaHHbIU meKcmosbil ¢hpeliv Ha 0bbIYHOU cmpaHuye, 3mom mekcm
MOoXem pacrioflaeambsCsi Ha cmpaHuye-wabnoHe. Ymo4yHume amo y co3damenel ¢opeliMos unu y eepcmarnbUujuKkos.
1. Bobibepute «lpocmoTp» > «lpocMoTp MakeTa», YToObl 0TOOPa3nNTb AOKYMEHT B pexumMe npocmoTpa «MakeT».

2. Bbibepute cTpaHuLy-LIaGIoH B None CTpaHuLbl B HWXKHEM NEBOM Yriy OKHa [JOKyMEHTa.

A-lla

F - ___
o4z h—gb M @ Cuntoreer b [, <

Bbi6op cmpaHuybi-wabnoHa InDesign

3. Ha cTpaHuue-wabnoHe BblAgeNnUTe TEKCT, KOTOPbLIN HYXXHO U3MEHWUTb, M OTpeaaKkTUpymTe ero.

[Ina pegakTMpoBaHWA TEKCTa Ha CTpaHuue-wabnoHe HeobXxoanMMo, YTOObl Ha HeW HaXOAUINUCh M3BMIEYEHHbIE ynpaBnseMble MaTepuarnsbl.

o HaBepx
OTtmeHa onepauum

[onyckaeTca oTMeHa 1nm NOBTOPEHUE A0 HECKOSbKMX COTEH NOCMEAHNX BbINOMHEHHbIX onepauunii. TOYHOe YMUCHOo AENCTBUN, KOTOPbIE MOXHO
OTMEHUTb, 3aBUCUT OT 06bema AOCTYMHOW ONepaTUBHOM NaMsTV U TUMa BbINOMTHEHHbIX onepauni. XXypHan nocnegHux onepauui ovuLaeTcs npu
COXpaHeHWK, 3aKpbITUM JOKYMEHTa N BbIXOAEe U3 nporpammel. [ocrie 3Toro OTMEHUTL BbIMOSTHEHHbIE AEACTBUSI HEBO3MOXHO. Takke MOXHO
OTMEHMUTb OMepaLunio 4O ee 3aBEpLUEHUs UMK BEPHYTb JOKYMEHT K paHee COXpPaHEeHHOW BEPCUM.

4* BbinonHute o4HO 13 crnedyroLmx O4eiCTBUM:

» YT06bl OTMEHUTL CaMOEe NocnefHee U3MeHeHVe, Boibepute «PegaktupoBaHuey > «OTMEHUTb [AeicTBUE]». HekoTopble onepauum oTMEHUTb
Henb3si (Hanpumep NPOKPYTKY).

e YT106bI NOBTOPUTbL TOMBKO YTO OTMEHEHHYIO onepaumio, Bbibepute «PepakTvpoBaHme» > «[oBTOpUTb [AeicTBue]».

e YTOGbl OTMEHWTL BCE U3MEHEHUS!, CAENaHHblE C MOMEHTA MOCMEAHEro COXpaHEHNs NpoekTa, Belbepute «danny» > «BoccTaHOBUTL
cofepXknmoe».

e YTOOBI OTMEHUTL N3MEHEHNE, KOTOPOE elle obpabaTeiBaeTcs B InCopy (Hanpumep, ecnu oTobpaxkaeTcs UHAMKATOP BbINOMHEHWS), HAXMUTE
knasuwy «Esc».

o YTO6bI 3aKpbITb AnanoroBoe OkKHO 6es npuMeHeHus N3MEHEHUN, HAXMUTE KHOMKY «OTMeHa».
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HaBepx
I'Iepeon K Mapkepy noamuymMoHunpoBaHus

MapKep NO3NLUNOHMPOBAHUA MOXOXK Ha 3aKnaaky 1 UCnosb3dyeTcAa ANA OTMETKM NMOJIOXKEeHUA B JOKYMEHTE. 3710 y,D,06HO, Korga BO3HUKaeT
HeOGXO,CI,VIMOCTb 6bICTpO M 4acCTo BO3BpaLlaTbCA B kakoe-nnbo mecto. B AOKYMEHTE MOXeT UMETbCA TOJIbKO OAUH Mapkep no3snunoHMpoBaHUA.

1. YcraHoBuTe TOYKY BBOAaA B TOM MeCTe, Kyaa HeobxoanmMo BCTaBUTb Mapkep.

2. Buibepute «PepaktvpoBaHue» > «Mapkep No3vUMOHMPOBaHUsS» > «BCcTaBuTb Mapkep» (eCnn Mapkep yxe BCTaBrieH, BbiGeprTe KoMaHay
«3amMeHUTb Mapkep»).

Urtobbl Nnepenitn Kk Mmapkepy 13 nioboro mecta B JOKYMeHTe, BbibepuTe «PegaktupoBaHune» > «Mapkep no3vuuoHnpoBaHusy > «llepentu K
MapKepy».

Ytob6bl yaanuTb Mapkep, Boibepute «PenaktuposaHue» > «Mapkep nosuumMoHMpoBaHusy» > «Yaanute mapkep». MNpu 3akpbITUM 1 NOBTOPHOM
OTKPLITUN JOKYMEHTa MapKep yAanseTcs aBTOMaTUYeCKM.

No6aBneHune pa3pbIBOB CTONGLIOB, (hPEMOB U CTPaHMUL Hasepx

ﬂepeHoc TEKCTa Ha ApYyryk KOJIOHKY, (*)pel?lM Unn CTpaHuuy OCYLLECTBIIAETCA NyTeM BCTaBKM B TEKCT cneunanbHbIX CUMBOJIOB pa3pblBa.

1. C nomoLbio MHCTPYMEHTa « TEKCT» LUENKHUTE TO MECTO, FAe AOMMKEH MPOM3ONTU pa3pbiB, YTOOLI MOMECTUTbL Tyaa TOYKY BBOAA.
2. Bbibepute meHo «TekcT» > «BcTaBuTb CMMBOI Nepexodar», a 3atemM B NoAMEHH BbibepuTe BUA paspbiBa.

Q Pa3spbigbl MOXHO makxe 0obasrisimb ¢ MoMowbro Knasuwiu «Beod», Haxodsuwelcss Ha yugposoll krasuwiHol naHenu. [nsi nepexoda 8 dpyayro
KOINOHKY Haximume Krasuuwly «Bgod», 8 dpyeol ¢ppelim — kombuHayuro knasuw «Shift» u «Enter», a Ha Hosyo cmpaHuuy — «Ctrl» u «Bgodx»
(Windows) unu «Command» u «Return» (Mac OS).

Ons yoaneHna CMMBOJSia pa3pbiBa BblﬁepVITe MeHIo «TekcT» > «[lMokasaTb CJ'Iy)KeGHbIe CMMBOJ1bI», a 3aTeM BblaennuTe n yganmte CUMMBOIT pa3pbliBa.

lMpumeyaHue. Ecrnu pa3pbie co30aH 8 pesynbmame u3MeHeHUs1 napamempos ab3aua (kak rpu ucronb3oeaHuU 0uano208020 okHa «llapamempsbi
yOepxaHusi»), mo paspbig npedwecmeayem ab3auy, K KOmopoMy OmHOCUMCS coomeemcmsyruee 3Ha4eHue napamempa. Ecnu paspbie co3daH ¢
ucriofnib308aHueM crieyuanbHo20 CUME0sa, Mo OH MPOUCX00Um HernocpedCmeeHHO ocsie Heeo.

MapameTpbl pa3pbiBa
B meHto «TekcT» > «BcTaBuTb CMMBON nepexofa» oTobpaxaloTcs criefyolime napaMmeTpsl.

KoHeL, KONMOHKM ~ [lepeHoCUT TeKCT B CriedytoLLyo KONOHKY TeKyLLero TeKCToBoro dgpeviMa. Ecnu dperim umeeT TONbKO OAHY KOMOHKY, TEKCT
nepexoavT B CNeAyoLnin CBA3aHHbIN penm.

KoHeL cppeitma = MepeHoCUT TEKCT B CrieaytoLnii CBSI3aHHbI TEKCTOBbLIN (hpeiiM, HE3aBUCKMMO OT YKCIa KONOHOK B TEKyLLEM dpeinme.
KoHey cTpaHuubl ® Teker nepexoauT Ha criefyoLyto CTpaHuLy, B TEKCTOBbIA OPeM, CBA3AHHbIN C TEKYLLMM.

KoHeL, HeyeTHOW cTpaHULbI <= TEeKCT NepexoanT Ha CrneayoLLy CTPaHULy C HeYETHbIM HOMEPOM, Ha KOTOPOW MMeeTCH TEKCTOBbIN pperim,
CBSI3aHHbIV C TEKYLLUM.

KoHel, YeTHOM cTpaHULbI 3 TEKCT NepexoamuT Ha CNeayoLLyo CTPaHuLy C YeTHbIM HOMEPOM, Ha KOTOPOW MMeeTCsl TEKCTOBbIN hpeim,
CBSA3aHHbIV C TEKYLLUM.

Hausano HoBoro a63aua 1 Berasnser cumson nepexofa B Ha4ano HoBOro ab3aua (aHanorMyHo HaxaTuio knasuwm «Beoay» nnn «Returny).
MprHyaMTEeNnbHOE Havyano HOBOW CTPOKU — [puHyaUTENbHOE HaYano HOBOW CTPOKM MpWU BCTaBKe 3TOrO CUMBOMA, HOBbIN ab3aL, Npu 3TOM He
cospaeTcs (aHanormyHo HaxaTuio «Shift» + «BBoa» nnu «Shift» + «Beogy). MpuHyanTensHoe Hayano HOBOW CTPOKM TakkKe UMEHYETCH «MSArKUM
nepeBogoOM CTPOKMY.

[ANCKpeLnOoHHbIN pa3pbIiB CTPOKU | Vkasbisaet MO3MLMIO pa3pbiBa CTPOKM NPU ero HeoGXoANUMOCTU. [UCKPELMOHHbBIN paspbiB CTPOKN MAEHTUYEH
[OVCKPELIMOHHOMY NMepeHocy, O4HAKO MpK ero UCMonb30BaHWN He NPOV3BONUTCA BCTaBKa Aedvca Ha MosuLum paspbiBa CTPOKM.

OTHocsLMecs K 9To TeMe napameTpbl AOCTYMHbI B 4ManoroBoM okHe «[lapameTpbl yaepxkaHusi» U B AnanoroBoM okHe «[MapameTpbl CTUNs
absauar.

HaBepx
Ucnonb3oBaHue YCITOBHOIo TeKcTa
YCNOBHbIN TEKCT SIBNSIeTCS cnocobom co3faHusi pasHbix BEPCUi O4HOrO AOKYMeHTa. ocne co3faHust yCrnoBUiA OHW MPUYMEHSIOTCS K TEKCTOBOMY
6noky. [Mocne aToro MoXHO co3gaBaTb pPasnNuyHbIe BEPCUM AOKYMEHTOB, oTobpaxas unm ckpbisas ycnosus. Hanpumep, npy cosgaHum
PYKOBOACTBA Mo paboTe C KOMMbIOTEPOM MOXHO 3afaBaTb pasfernbHble ycrnous ans Mac OS n Windows. Nepen nevaTbto Bepcun pykoBoACTBa
ana Mac OS MoxHO 0TOBpa3nTb BECb TEKCT, K KOTOPOMY NpUMeHeHo ycrosue «Macy» 1 ckpblTb BeCb TekcT ¢ ycnosmem «Windowsy». [Mpu nevatn
pykoBoacTtea Ana Windows ycrnoBms MOXHO NMOMEHSATb MecTamu.
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% YCnoBHLIE TERCT

® || Bezycrommu ~ | Use ExplorerFinder to- manage|

® [ | Windows m your files. Remember, pressing

= |_| Mac =] CIRLTALTHENTERCOM
MAND+OPTION+RETURN.
opens the Receive dialog box #

Mrgmarope: Moazte -
Bl F

YcnosHbIl mekcm omobpaxkaemcs
A. Omobpaxatomcs ece ycrnosuss Bb. MlHOukamopbl ycrniogHo2o mekcma

A 5
= |—| T A se-Ex_plQl_';;-\ to manage your
® || windows m files. Remember, pressing.

T mac m | CTRL+AIT+ENTER opens
the Receive dialog box.#
MHgHIETOpE: MoE=Th -
Bl 3

Ycro8HbIl mekcm CKpbim
A. Ycnosue «Macy» ckpbimo B. Cum8orsibl CKpbImMoa0o ycrioeust

YcnoBusi NpUMEHUMbI TONBKO K TeKCTY. [MprBa3aHHble 0GbEKTbI MOXHO caenaTb YCNOBHbIMMW, TOMbKO NyTeM BbiGopa Mapkepa npyBs3aHHOro
0o0bekTa. YCrnoBusi MOXHO NPUMEHSTb K TEKCTY B siyeiikax Tabnuubl, HO UX HEMNb3A NPUMEHSATL K CaMUM siYeiikaM Tabnuupl, KONOHKam nnu
CTpokam. YCroBusi HEBO3MOXHO MPYMEHUTb K TEKCTY B 3ab/10KMpOBaHHbIX MaTepuanax InCopy.

Buaeo ¢ nHCTpyKLmMeln No MCNonb30BaHMIO YCOBHOIO TeKcTa cM. no agpecy www.adobe.com/go/Irvid4026_id_ru.

MnaHupoBaHMe [OKYMEHTOB C YCITOBHbLIM TEKCTOM

Mpu NNaHMpoBaHUM NPOEKTa C YCIOBHbIM TEKCTOM HEOBXOAMMO U3y4YnTb CYLLHOCTL MaTepuarna u obecneunTb BO3MOXHOCTb NoodepeaHorn paGoTsl
HaJ [OKYMEHTOM HEeCKOSbKUX YerloBeK B Criydae ero rnepegadun. YCroBHbI TEKCT JommkeH obpabaTteiBaTbest eamHoo6pasHo, YTobbl yNpoCcTUTb
paboTy ¢ JokymMeHTOM. BocnonbayiiTech criedyoLlmMmy pekoMeHaaLmusaMu.

KonuuyectBo Bepcuit OnpegenvTe KONMYeCTBO BEPCUIA, KOTOPOE AOIMKEH UMETb 3aKOHYEHHbIN NPOoekT. Hanpumep, npy co3aaHun pykoBOACTBa, B
KOTOpOM onucekiBaeTcst pabota nporpammbl B Windows 1 Mac OS, moxeT noTpeboBaTbCcs co3faHve He MeHee AByx Bepcuin: Bepcumn ans Windows
n Bepcun Ans Mac OS. Ecnv 3T1 Bepcumn HeO6X0AMMO co3faBaTb C KOMMEHTapUSIMU peakTopa, BHOCUMbLIMU B TEKCT BO BPEMS PELIEH3VPOBaHWS,
notpebyeTcs ele 6onbliee konuyectso Bepcuii: Mac OS ¢ kommeHTapusimu, Mac OS 6e3 kommeHTapues, Windows ¢ KOMMEHTapusiMu u
Windows 6e3 koMMeHTapueB.

Mpy HanMuUM LOKYMEHTOB C 6OMbLUMM OOGBEMOM YCMOBHOIO TEKCTA MOXHO CO3[iaBaTb Habopbl YCNOBUIA, KOTOPbIE MPUMEHSIIOTCS K JOKYMEHTY Ans
BbICTPOro NPUCBOEHUS BEPCUNA.

KonuuyectBo Heob6xoauMbIX TeroB ycrnoBui OnpefenvTte KONMYeCTBO TErOB YCIOBUI, KOTOPOe TpebyeTcs Ans Co3AaHUsi HEOOXOANMMbIX BEPCUIA.
Bepcusa gokymeHTa onpegenseTcst yHukanbHeIM Habopom Teros ycnosuii. Hanprmep, Bepcus 3akoH4eHHoro pykosoAactea ans Windows moxeT
onpenensaTbcs no otobpaxaemomy Tery ycnosust Windows, ckpbiTomy Tery ycnosust Mac OS u ckpbiTomy Tery ycrosus «Comments». B aTom
npumepe HeobXxoaMMO peLnTb, crneayeT Ny ucnonb3oBath AN kommeHTapueB Windows 1 kommeHTapreB Mac OS pasHble Tern ycrnosusi unm
cnefyeT UCnonb3oBaTh OVH Ter.

OpraHusauusa coaepxummoro OueHuTe 06beM yCrOBHOIO TeKCTa B JOKYMEHTE 1 onpeaenute cnocob opraHu3aummn matepvana ans ynpoLleHus
pa3paboTkn 1 ncnonb3oBaHns. Hanpumep, MOXHO OpraHM3oBaTb KHUTY Takum 06pa3oM, Y4TOObl YCNOBHbBIN TEKCT NPUMEHSINCA TOMBKO K
HeCKOmnbKUM AOKYMeHTaM. nm MOXHO XpaHWTb BEpCUM onpeaeneHHo rmasbl B OTAeNbHbIX dhavinax, a He B YyCIIOBHOM TEKCTe, a 3aTeMm
MCMNomnb30oBaTh pasHble dannbl KHAMM AN KaXO0N ee BepCUm.

B HekoTOpbIX cnyyasx, HanpumMep, npu paboTe ¢ HECKOMbKMMM A3blkaMu, BO3MOXHO, NoTpebyeTcs co3aaTb OTAeNbHbIE CIoU, YTODbI MOXHO ObIno
oTOBpaKaTb UMW CKPbIBaTb, @ HE NCMONb30BaTb YCNOBUS, NMPU 3TOM KaX bl CIIOW COAEPXUT TEKCT Ha OOHOM A3bIKE.

CTpaTervm paccTaHOBKU Teroe Onpe,qenMTe MWHUManbHYKO eOuHULY YCITOBHOIO TeKCTa. Hanpmmep, eCnn OOKYMEHT 6y,qu nepeBoanTbCA Ha
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,D,pyFOVI A3bIK, MUHMMAaIbHOW eAuHuLEeN YCIOBHOIo TEKCTa CTaHeT uerioe npeanoxeHune. I'Iocxoany npun nepesoge 4acto U3MEeHAETCA NopAaoK
CnoB, NUcCnonb3oBaHWe YCINOBHOIO TeKCTa AJ1A YaCTu NpeanoXeHnAa MOXeT 3aTpyaHUTb nepeBoa.

HecoBmMecTUMOCTb Mpy NPUMEHEHWUMU YCIIOBUI K NpoBenam 1 CUMBOMaM MyHKTyaLuM MOXET NPUBECTM K NOSIBIIEHUIO NULLIHMX Npo6enoB 1 ownGok B
crnoBax. OnpegenuTte, criegyeT M opopMAsTe NPoberbl 1 3HaKW NPenMHaHUS Kak YCroBusi. ECN yCMOBHbIM TEKCT Ha4YMHAeTCs Uiu
3aKaH4MBaeTCs 3HAKOM MpenuHaHus, caenanTe ero yCrnoBHbIM. OTO YNPOCTUT YTEHUE TEKCTa MPU NPOCMOTPE HECKOSIbKUX BEPCUIA.

Y100kl n3bexaTb Npobnem ¢ MeXCNoBHbIMWU MHTEpBanamu, Hanpumep, npoben 6e3 ycnosus ¢ nocrneayowmm npobenom ¢ ycnosueM, 3aganTe
cTaHAapTbl MCNonb3oBaHUsA NpobenoBs, crneayLMx 3a YCNoBHbIM TeKCToM (NMnbo Bceraa ycnoBHbIN, NMbo Bcerga 6e3ycrioBHbIN).

YT00bI N3bexaTh NyTaHuLbl, onpeaenute NopsiAoOK OTOOpaXeHUsi YCIOBHOMO TEKCTa U UCMOSb3yINTe ero Ans BCero AoKyMeHTa.

Yka3aTtenu u nepekpecTHble cCbinku [py MHAEKCMpOBaHUM [OKYMEHTa YAeNanTe BHAMaHNEe MECTY PacronoXeHUsi MapkepoB yKasaTens: BHYTpU
WIN CHapy>Xu yCroBHOro TekcTa. [ToMHUTe, YTO MapKepbl yKasaTerns B CKPbITOM YCITIOBHOM TEKCTE He BKIIOYAlTCA B CO34aBaeMblil ykasaTtenb.

Mpv co3paHum NepekpPecTHOW CChINKN Ha YCMOBHbIA TEKCT ybeanTech, YTO MCXOAHbIN TEKCT UMEET TO Xe ycrnosue. Hanpumep, B cnyyae

nobaBneHnn nepekpecTHon cebinkn B absay «\Windows» 1 NosiBNeHWs NPUBA3KK K TEKCTY B ycnosumn «Mac» nepekpecTHasi ceblfika ABnseTcs
HepaspeLLeHHOW Npu ckpbiTUK ycroBun «Macy». Psgom ¢ nepekpecTHoW ccbinkor Ha nanutpe «lunepccbinkuy nosienseTca o6o3HaveHve «[Cx».

Mpwn co3gaHnM NepekpecTHol CChinku Ha ab3all, B KOTOPOM HEKOTOpasi YacTb TEKCTA SIBIMSIETCS YCIIOBHOW, U MOCNeayoLweM U3MeHeHun
napameTpoB BMAMMOCTM 3TOMO YCrOBKUS OGHOBUTE NEPEKPECTHYIO CChISKY.

CosaaHue ycnoBum
COBﬂ,aBaeMble YCInoBUA COXPaHAKTCA B TEKyLleM OOKYMEHTe. Ecnn npu cos3gaHun ycnoBusa He OTKPbIT HU OOUH OOKYMEHT, 3TO yCrioBue
NnoABIIAETCA BO BCEX HOBbIX CO3AaBaeMblX AOKYMEHTaX.

YCnoBHbIN TEKCT MOXHO CAEeNaTh ferkopacro3HaBaemblM, 3a4aB UHAMKATOPbI YCIOBUSA, HAaNpuMep NogYepKkUBaHue BOSIHUCTON NIMHWUE KpacHOro
ugera.

B ynpaBnsiembix darinax InCopy MOXHO NMPUMEHSATb MMEKLLMECS YCIOBUS, OQHAKO HEBO3MOXHO MX co3faBaTb Ui yaansate. B InCopy moxHo
CKpbIBaTb UM oTobpaxaTb YCIOBHbIN TEKCT, OAHAKO, U3MeHeHns He oTobpaxatotcs B InDesign, ecnu ynpaensemMbiii dhavin Bo3BpaLleH Ha cepsep.
B aBTOHOMHbIX AokymeHTax InCopy, kak 1 B InDesign, MOXHO co3naBaTtb, MPUMEHSITb U U3MEHSTb YCIIOBUS BUAUMOCTMY.

Bbibepute «OkHO» > «TeKCT 1 Tabnuupbl» > «YCMNOBHbIA TEKCTY» AN OTOOPaXeHNs1 NanuTpbl «YCMNOBHbLINA TEKCT».

BbibepuTe «HoBOE ycrnoBme» B MEHIO NanuTpbl «YCNOBHbIN TEKCT» U BBEAUTE HA3BaHWE YCIOBUS.

B rpynne MHAMKaTOPOB yKaXuTe BHELUHWIA BUA UHAMKATOPA, K KOTOPOMY NPUMEHSIETCS YCroBUe.

Mo ymonuyaHuto MHAnKaTopbl (Hanpumep, BOMHUCTbIE NMHUM KPACHOTO LiBeTa) OToOpaxatTcsl B JOKYMEHTE, HO He BbIBOAATCSA U He

nevararTcs. B MeHI0 MHAMKATOPOB NanuTpe «YCMOBHbIA TEKCT» MOXHO HACTPOUTb CKPbITME UHOMKATOPOB WMV UX BbIBOA W NevaTb, Y4TO
yAOGHO Mpy peLeH3npoBaHuu.

4. Haxmute kHomnky «OK».

MpuMeHeHUe YyCrOBUIA K TEKCTY
K ooHOMY 1 TOMY e TEKCTY MOXHO MPUMEHUTb HECKOMbKO YCIOBUIA. o yMOMNYaHuto, MHAMKATOPbl YCMOBUSA ONpeaensitoT YCNoBHbIN TekcT. OgHako
€CNN MHAMKATOPbI CKPbITbI, YCIOBUS, NMPUMEHEHHbIE K TEKYLLLEMY TEKCTY, MOXHO ONpeaenuTb, UCNosnb3ys NanuTpy «YCrnoBHbIA TEKCT». «lanoykay
APKOro LiBETa 03HAYaeT, YTO YCIoBUE MPUMEHEHO K TeKyLLeMy TeKCTy. HeakTuBHas «ranoyka» 03Ha4aeT, YTo YCOBUE MPYMEHEHO TOMbKO K YacTu
BbleneHus.

1. Bblgenute TEKCT, K KOTOPOMY HEOGXOAMMO NMPUMEHUTL YCMOBUE.

2. B nanutpe «YcnoBHbIn TekCcT» («OKHO» > «TeKCT 1 Tabnuubl» > «YCNOBHbIA TEKCT») BbINOMHATE OAHO U3 CrneayoLmnx AeNCTBUN:
o [Ins npuMeHeHus yCrnoBus LWENKHNTE ero Ui nomne psaoM C ero MMeHeM.

o [Insg npumMeHeHus yCroBus 1 yaaneHus ApYrnx ycrioBU, NPUMEHEHHbIX K TEKCTY, LLenKHUTe ycrnosue, yaepxusas «Alt» (Windows) unm
«Option» (Mac OS).

o [Ins ynaneHus ycroBusi HAOXKMUTE More psioM C ero MMeHeM, YToObl CHATb onaxkoK. Minu HaxxmuTe [Be3ycroBHbIii] AN yaaneHus Bcex
YCIOBWIA 13 BbIAEMNEHHOro TeKCTa.

lMpumeyaHue. Mcronb3o8aHue kombuHayul Krnasuw 0715 0cobbiX ycrogul. Ycnosusi MOXHO NMPUMeHUMb C MOMOWbI0 «Bbicmpo2o MpUMeHeHUs».

OTo6GpaxkeHue Unu ckpbiTUe YyCrioBUmn

|_|pl/l CKPbITUM YCINOBUA BECb TEKCT, K KOTOPOMY NPUMEHAETCA 3TO YCIioBUE, CKPbIBAETCA. CKprTI/Ie yCJ'IOBI/II7I 4acTo nNpuBoAUT K N3MEHEHUIO
HymMmepauuun ctpaHul, B JOKYMEHTE UIMN KHUre. ﬂl‘lﬂ aBToOMaTU4eCcKoro ,CI,OGaBJ'IEHMFl nnun yaaneHuna ctpaHul BO BpeMa CKpPbITUA Unn 0T06pa)KeHIAF|
ycnosvu7| MOXHO MCNOJNIb30BaTb UHTESNEKTyarnbHY NepekoOMMNOHOBKY TEKCTa.

CKpbITbIN YCNOBHbINA TEKCT, Kak NpaBuUIo, B AOKYMeHTe UrHopvpyeTcsi. HanpumMep, CKpbITbIA TEKCT HE MeyaTaeTcsl U He 3KCMOopPTUMPYeTCsl, MapKepbl
ykasaTesnsi B CKpbITOM YCITOBHOM TEKCTE He BKMHOYATCA B CO3[laBaeMblil yka3aTerb, a CKPbIThbIA YCINOBHbIA TEKCT He BKIOYAETCsl BO BPEMS
rnovicka unv npoBepkn opdorpadum.

MpU CKPLITAN YCNOBUSA CKPbITHIA TEKCT XPAHUTCS B CUMBOJSIE CKPLITOTO yCrioBus . MNpu BbIGOPE TEKCTa C CUMBOSIOM CKPLITOTO YCIOBUSI U MOMbITKE
ero yaanenus B InCopy BbIBOOUTCS yKa3aHve NMOATBEPXKAEHWUS YAArNeHUs CKPbITOro YCrOBHOMO TekcTa. s CKpbITOro YCIoBHOIO TeKcTa
HEBO3MOXHO NPUMEHEHWE APYIUX YCIOBWIA, CTUNEN UM (hopMaTUpOBaHUS.
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Ecnn k TEKCTY NPUMEHEHO HECKOJTIbKO yCJ'IOBVIVI, N KaKk MMHUMYM OOHO N3 HUX 0T06pa>|<aeTc;|, a [pyroe CKpblBaeTCd, TEKCT HE CKPbIBAETCA.

» YT06bl 0TOGPA3NTL UMK CKPbITb OTAESIbHbIE YCMOBUSI, HAXMWUTE Morne BUOAMMOCTM PSiAOM C MUMEHEM YCroBusi. 3HAYOK rfasa 03HayaeT, uTo
ycroBue oTobpaxaeTcs.

e YT06bI OTOOpa3nTb UNK CKpbITb BCe yCrnoBus, Bbibepute «lMokasatb Bce» nnm «CKpbITb BCE» B MEHIO NanuTpbl «YCMNOBHbIV TEKCT».

Ucnonb3oBaHue HaGOpoOB yCrnoBuUin

Habop ycnosuii npuHMMaeT napaMeTpbl BUOUMOCTU AN BCEX YCMNOBUMN, YTOObI MOXHO 6bINo GbICTPO MPUMEHUTL Pa3NNYHblE BapuaHTbI
OokyMeHTa. [peanonoXumMm, YTo UMEETCS CMOXHbBIA AOKYMEHT ¢ ycroBusiMu aAnst nnatgopm Mac OS, Windows XP, Vista, UNIX, s3bikoBbIMUY
YCMOBUSIMU AN @HITIMNCKOro, opaHLy3CcKoro, HEMeLKOro U MCNaHCKOro A3bIKOB, a Takke peaakTOPCKMMU YCOBUSIMU, HAanpuMep, peaakTopCcKum
peLeH3poBaHNeM 1 BHYTPEHHUMY KOMMeHTapusimu. Mpu peleH3npoBaHua Bepcumn Ans Vista Ha dpaHLly3ckoM MOXHO co3aaTth Habop, B KOTOPOM
BynyT oTobpaxaTbcsa Tonbko ycrnosus ang Vista, dopaHLy3cKkoro fsbika 1 pe4akTopcKOro peLeH3MpoBaHus, Bce ocTarnbHble ycrnoBus byayT
CKPbITbI.

XoTsa 3TN [ENCTBUS MOXHO BbIMOSHUATL 1 6€3 UCNONb30BaHUsi HAGopoB, HAGOPbI MOMOratT GbICTPO U HAAEXKHO U3MEHSITL NapameTpbl BUAMMOCTM
pasnuyHbIX YCIOBWIA.

1. MNpumMeHnTe ycrioBus Kk TeKCTy TpebyemMbiM obpasom.

2. Ecnn meHo «Habop» He oTobpaxaeTtcs B nanuTpe «YCrOBHbIV TEKCT», BbibepuTe B MEHIO ManuTpbl «YCMOBHBIN TEKCT» KOMaHAy «[lokasaTb
napameTpbi».

3. Ha nanutpe «YCnoBHbI TEKCT» CAENnanTe ycrnoBust BUAUMbIMU UM CKPbITEIMU.
B meHo «Habop» BbIbepuTe «Co3aaTtb HOBbIV HABOPY», ykaxnTe ero HasBaHue U wenkHnTe «OKy.

HoBbIn Habop CTaHOBUTCA aKTUBHbIM.
5. BbINOAHUTE OOHO U3 CreayLmnX AeNCTBUN:
« [1na npymeHeHus Habopa ycnoBuin kK OKYMEHTY BbibepuTe Ha3BaHWe Habopa B MeHio «Habop».

» [1na 3ameHbl Habopa ycrnosuii Beigenute Habop, YTobbl caenaTb ero akTMBHLIM, U U3MEHUTE NapameTp BUAMMOCTM Moboro ycrnosus.
Psapom ¢ Habopom ycrioBun nosisutcs 3Hak nntoca (+). NoBTopHO BbibepuTe Habop ycnoBui, YToObl yaanuTb 3ameHbl. BeibepuTe
«Mepeonpenenutb «[Habop ycnoBuii]»», 4Tobbl 06HOBUTL HABOP YCNOBWUIA HOBLIMU NapamMeTpaMu BUAUMOCTM.

« [na ynaneHust Habopa ycnoeun Belaenute ero v Boibepute «YaanuTe «[Habop ycnosuii]»». YaaneHune Habopa ycrnoBuii He NpMBOAUT K
yAaneHuio camyx YCrioBuI, a Takke K OTMEHe NMPUMEHHbIX YCIOBUNA.

anaBneHMe ycnoBusamMmum

+* BbInonHute o4HO M3 creayroLwmx AeiCTBUM:

YpaneHnue ycnoBsus BbibepuTe ycnoBue 1 LWENKHUTE 3HaYOK «YAanuTb YCIOBUEY» B HIDKHEN YacTu NanuTpbl «YCIOBHbIN TEKCT». YKaxuTe
ycroBue Ans 3aMeHbl yaaneHHoro v wenkHnte «OKy. YkasbiBaemoe yCrioBue nprMeHSIeTCsl KO BCeMy TEKCTY, K KOTOPOMY NPUMEHSNOCH
yAaneHHoe ycrosue.

YT100bI YyOanuTb HECKOMNbKO YCIMOBUIA, LLIEMYKOM MbILIW BbiOepyTe NepBoe 1 nocrnegHee yCcrnoBus Npu HaxaToun knaeuwe «Shifty unu otaenbHble
ycnosusi Npu Haxxaton knasuwe «Ctrl» (Windows)/«Command» (Mac OS), 3aTem LwenkHuTe 3Ha4voK «YAanuTb YCroBre».

YpaneHue ycnoBusl U3 TeKcTa YpaneHue Tera YCnoBuA U3 TEKCTa OTININMHaETCA OT yaaneHuda Tera n3 OKyMeHTa. I'Ipvl yaoaneHun tera U3 TekcTta
OH OCTaeTCA B JOKYMeHTe, N ero MOXXHO NMOBTOPHO NPUMEHUTb.

YT06bI yOoannTb yCrnoBue U3 TeKCTa, Bblﬁepl/lTe TEKCT U LWEeNnKHUTe nofe paaoM C ycrnosuem And CHATUA cbnamxa Unu wernkHnuTe [563yCJ‘IOBHbIIZ]
Ona yganeHua Bcex yCJ'IOBI/II;I 13 BblENIEeHHOro TeKkcTa.

3arpy3ka (MMnopT) ycnoBuin B MeHo nanutpbl «YCNoOBHbIN TEKCT» BbibepuTe «3arpy3nTb yCrnoBus» (3arpy3ka TONbKO YCroBuii) unu «3arpysutb
ycnosusi n Habopbl». Beibeprte aokymeHT InDesign, 13 KOToporo Heo6xoAMMO MMMOPTUPOBATL YCNOBUS U LWenkHuTe «OTKPbITEY. 3arpyeHHble
ycnosusi n Habopbl 3aMeHsAT noboe ycnosne nnn Habop ¢ OANHAKOBBLIM UMEHEM.

3arpys3uTb ycnosusi n3 darna InCopy B InDesign HEBO3MOXHO, OAHAKO YCIOBKUS MOXHO 3arpy3utb 13 darna InDesign kak B InDesign, Tak u B
InCopy.

3arpyeHHble Habopbl UTHOPUPYIOT NapameTpbl BUAMMOCTMW YCIOBUI, KOTOPbIA B 3TOT MOMEHT HaxoAsTCsl B NanuTpe «YCIOBHbIA TEKCT».

CUHHXpOHM3auusa yCcrnoBui B kHure Utobbl yoeanTbCsl B MCMONb30BaHUM OAMHAKOBbIX YCIOBUIA MO BCEMY [IOKYMEHTY B KHUre, co3faiTe
HeobxoauMoe ycrioBue B [JOKYMEHTE-UCTOYHVKE CTUIEN, BbiGepuTe «lapaMeTpbl yCIOBHOMO TEKCTa» B AMArioroBoM okHe «[llapameTpbl
CUHXPOHM3ALMUY» U BbINOMHUTE CUHXPOHU3ALMIO KHUMU.

OTo6GpaxeHue U CKpbITUE UHOMKATOPOB ycnoBusa B meHio «Ycnosue» BoibepuTe «MokaszaTb» unm « CKpbiTb» Ha Nanutpe «YCrNOBHbI TEKCT,
4TOGbI 0TOGPA3UTbL UMM CKPbITE MHAMKATOPLI ycrosus. Mpy BbIBoAe OAHOM BEpCUMU M HEOGXOAMMOCTM NMPOCMOTpa obracTen, KoTopble SIBRSHOTCS
YCIOBHbIMMW, 0TOGpasnTe UHAMKATOPbI ycroBus. Ecn nHamkaTopbl YCNoBMsSi MELLAT BO BPEMSI MPOCMOTPa MakeTa, CkpoiiTe vx. Beibepute
«[MokasaTb ¥ pacneyaTaTtb», €CINM MHAMKATOPbI YCIIOBHOTO TEKCTa HEOBXOAMMO pacnevyaTaTb U BbIBECTU.

N3meHeHne uMeHU ycrioBusi Ha nanutpe «YCrnoBHbIN TEKCT» LLENKHUTE YCMOBME, HEMHOTO MOAOXKAUTE U LLENKHUTE UMsi ycrioBusl. Beeaute
Apyroe uwsi.

PepakTupoBaHve MHAUKATOPOB ycrnoBus Ha nanutpe «YCMOBHbIM TEKCT» ABaXAb! LLENKHUTE YCMOBWUE UMW BbIAENUTE €ro 1 BbiGepuTe
«[MapameTpbl yCroBUsi» B MEHIO NAnMTPbl. YKaXuUTe HAaCTPONKM MHOMKATOPOB U LenkHuTe «OK».

Mouck n 3ameHa YCITOBHOIO TeKCTa
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VlCI'IOJ'Ib3yF| OnanoroBoe okHO «HanTn/3ameHuTby, BbIMOMHANTE NOUCK TEKCTA, K KOTOpOMY Obino NnpUMeHeHO OAHO U HECKOJIbKO yCJ'IOBI/II7I, n
3aMeHsnTe ero npu HeobXoAMMOCTN OAHUM UIN HECKOSbKUMMU yCcnosusamu.

1. OTo6pasunTe YCMNOBHbIA TEKCT, KOTOPbIN TPEGYETCS BKIMOYATL B MOMUCK.
CKpbITbI TEKCT HE BKITHOYAETCS B MOUCK.

Bbibepute meHio «PepaktupoBaHue» > «Hantu/3ameHunTby.

Ecnun B HWKHEN YacTn AManoroBoro okHa OTCyTCTBYIOT nonsa «Hawntu dpopmat» n «M3meHnTs dhopmaT», HaXMUTE KHOMKY [ONOnHUTENbHbIE
napameTpsl.

4. UenkHuTte none «Hawtn dpopmaty, 4Tobbl 0TOGPA3UTL AnanoroBoe okHo «HanTu napameTpbl popmaTar. B pasgene «Ycnosusi» Bbibepute
[Moboe ycnoBume] ans novcka TekcTa, K KOTOPOMY NpUMeHeHo nboe ycrosue, [be3ycrnoBHbI] ANs novcka TeKCTa, K KOTOPOMyY He
NPUMEHEHO HUKaKoe ycrioBue, nnbo BblIGepUTe OrnpeaeneHHoe YCroBme UM YCroBusl, KOTopble HE0BX0aAMMO HaTu. HaxmuTe kHonky «OK».

C NoMOLLb0 AaHHOW (DYHKLMWU BbIMOMHAETCA NMOUCK TEKCTa, KOTOPbIA NOMHOCTHI0 COOTBETCTBYET BbIOpPaHHbLIM ycrnoBusiM. Hanpumep, npu
Bblbope «Ycnosve 1» n «YcrnoBue 2» TEKCT, K KOTOPOMY MPYMEHEHO TOSbKO OJHO YCroBuWe, HandeH He ByaeT, a Takke He OyaeT HanaeH
TEKCT, K KOTOPOMY MPVMEHEHbI 3T 0ba ycrnoBsus 1 Apyroe ycriosue.

5. WenkHuTe none «M3meHnTb hopmaT», 4TOObI OTOOPa3nTb AManoroBoe OkHO «3aMeHUTb Ha napameTpbl hopmaTtay. YKaxuTe pasnuyHble
napameTpbl (hopMaTUPOBaHUs, HaNpUMep, YCroBUe UK CTUIb CUMBOMA U LWenkHUTe «OK».

Beibop napametpa [Jlioboe ycnosuve] B pasagene «YcnoBus» AManoroBoro okHa «3amMeHuTb Ha napameTpbl hopmaTa He BHOCUT U3MEHEHUS
B HaW[EHHbIN YCNOBHbIN TEKCT. ATOT NnapameTp MoneseH, ecrnm HeobXxoaAMMO NPUMEHUTL pasHoe hopmMaTUpoBaHue, Hanpumep, CTUnMb
CVYMBOMOB. [1Na yaaneHus Bcex YCroBUIN B HaiAeHHOM TekcTe Bbibepute [besycnosHbii]. Mpu BbIOOpe onpeaeneHHoro ycroBusi ykaxure,
3aMeHATb Kakoe-nnbo ycrnoBme, NPUMEHEHHOE K HAaWOEHHOMY TEKCTY, U A00aBnATb K HEMY.

6. Haxmute kHomky «HanTuy», a 3aTemM BOCMONb3yhTECH KHOMKaMN «3aMeHnTb», «Hantn/3ameHuTb» unm «3aMeHnTb BCe» AN 3aMeHbl CTUMS.

,D,OI'IOJ'IHI/ITeJ'IbeIe pas3genbl crnpaBkn

Opuaunyeckas nHpopmaumsa | Monutuka KOHMUAEHUMANBHOCTU OHMNAaH
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Hantun/3ameHuTb

0630p okHa «HanTu/3ameHUTb»

Mouck n 3ameHa TekcTa

Mouck ¢ ncnonb3oBaHuem BbipaxxeHnn GREP
MeTtacumMmBoOnbI Npu Noucke

Mouck n 3ameHa rmudos

Mouck n 3ameHa wpudToB

Mouck 1 3ameHa ¢ ucnonb3oBaHUEM 3anpocoB

o H
0630p okHa «HanTn/3ameHUTL» anepx

B nnanoroBom okHe «HawTn/3ameHnTb» eCTb BKNAAKW, FAe MOXHO YKasaTb, 4YTO Tpe6yeTc91 HaNTh N YeM 3aMeHUTb.

Haittn/ 3anienims

Janpoc:  [3asazkon]

(=]

[Huanoeosoe okHo «Halimu/3ameHumsb»
A. Bknadku «Haumu/3ameHums» bB. [Mouck cumeona mabynayuu B. 3ameHumb Ha dnuHHoe mupe [I. [Mapamempsbi noucka M. MeHro
Memacumeosos

TekcT Bo3MOXeH NMOUCK U 3aMeHa 3a4aHHbIX BXOXXAEHWUI CUMBOJIOB, CMOB, UX COMETaHWUi Unv onpeaeneHHsIM o6pa3oM hopmMaTpoBaHHOMO
TekcTa. Takke MOXHO UCKaTb M 3aMEHSATb creuunanbHble CUMBOIbI (Mapkepbl, NpoGerbl U Ap.). Bo3MOXHOCTM novcka paclumMpsitoT UCMofb3oBaHNe
NOACTAHOBOYHbIX CUMBOJIOB.

GREP [ins nowvcka v 3aMeHbl TeKCTa U hopMaTMpoBaHUSI MCMOSb3YeTCs HOBEWLLAs TEXHUKA NoMcka, OCHOBaHHas Ha NpuHUMne wabnoHoB.

Fnud Mouck n 3amena rnucos no 3HaveHnsim Unicode nnu GID/CID; napameTp ocobeHHO yaobeH, ecnv BeaeTcsl MOUCK U 3aMeHa rmmndoB B
TeKkcTax, HabpaHHbIX nepornudamm.
Bunpoeoponuk ¢ MHCTPYKUMEN O NOUCKe U 3aMeHe TekcTa, 0ObeKTOB 1 BblpaXeHui cM. no agpecy www.adobe.com/go/vid0080_ru.

Hasepx
Mounck n sameHa TekcTa

[ns nepeyncneHns, noncka v 3aMmeHbl LIPUATOB B JOKYMEHTe BMecTo «HanTn/3aMmeHnTb» Ucnonb3yeTcs komaHaa «Hantm wpudt».

Mouck n 3ameHa TekcTa

1. Ytobbl HarTH q)parmeHT TeKCTa unu martepuana, Bbl6epMTe TEKCT Unn noMecTnuTe B MaTtepuasn To4YKy BBOAa. YT00bI npoBecTn NOUCK B
HECKOJ1IbKMX OOKYMEHTaXx, OTKpOVITe nx.

BuiGepute MeHio «PenaktupoBaHue» > «Haintu/3ameHuTby, a 3aTeM LWenKHUTe BKNaaKy» TeKCT».

YT06bl 3a4aTh AnanasoH noucka, BonamTe B MeHto «[ToUCK» 1 LienkaiTe 3Hayku, B TOM Yucne 3abroKMpOBaHHbIE Crou, CTpaHULLbl-
LWabnoHbl, CHOCKW ¥ Apyrue anemMeHTbl, rae criefyet BeCTU MOUCK.

4. B none «HawnTtun TekcT» BBEAUTE TO, YTO HYXXHO HanTwu.
* BBeawuTe unu BCTaBbTE UCKOMbIN TEKCT.

e YTOGBI HAWTN NN 3aMEHUTH CUMBOITbI Ta6yn;|u,vw|, npo6enb| mnnn gpyrue cneyunarnbHble CUMBOIbI, BblﬁepVITe 13 packpbiBakLlerocqd
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MeHI0 CripaBa oT nonst «HawTy TekcT» cMBOI-3aMeHnTenNb (MeTacumBon). Bel Takke MoXeTe MCMoMb3oBaTh NOACTaHOBOYHbIE
CMMBOJbI, Takne kak «Jobas undpa» B unu «Jloboi cumony.

Hairu/JamerTe
Janpoc: [Javasroe] v M o
Texcr | GREP | A
Hamm Tekcn: ToToeo |
™ @ Tab k i
iaMeHP‘lTb H3: I_Ipuﬂy,qMTeanoe HaHano HOBOE l:rp:
'@. Koney, abaaua
Soma nowcra: AokymeHT - Cumeone:
E =@ aa = Maprepe

edMChl 1 THPE
Hadmu dopmar: Aeu ol

. B MpoGen
Kasbidku
il Cimeon papeiea
s mennTte dopmar: . Mg
ol ba dpyras
il | MNoAcTaHOBO0UYHEIE CHIMBOALI

|

[ns noucka cneyuarnbHbIX CUMBOJI08 ucriofnib3yromcs Memacumeorsibl, makue Kak cumMeosi ma6ynm4uu.

[ns noucka v 3ameHbl TEKCTa MOXHO MCMONb30BaTh 3apaHee onpeaerieHHble 3anpockl (cM. pasaen MNMouck 1 3ameHa ¢ Ucnonb3oBaHWeM
3anpocos).

5. B none «3ameHunTb Ha» BBEOWTE UMW BCTaBbTE TEKCT, KOTOPbIN 3aMEHUT HaAeHHbIN. Bbl Takke MoxeTe BblOpaTbh CMMBOM-3aMeHUTENb U3
pacKpbIBaIOLLErocsi MeHIo crnpasa OT nons «3amMeHUTb Hay.
6. Haxmute «Hantuy.

7. YT06bI MPOAOMKUTL MOUCK, HAaXMUTE «HanTn cnegyowmny, «3aMeHNTb» (4TOObl 3aMeHNTb TeKyLlee BXOXAeHUe), «3aMeHnTb BCce»
(coobLueHne nokasbiBaeT 0bLLee YMCIO 3aMeH) UMK KHOMKY «3aMeHnTb/HanTn» (4Tobbl 3aMEHUTb TeKyLLiee BXOXAEHWNE N HANTKN
cneaytoluee).

8. Haxmute «oTOBOY.

Ecnu pesynbTaThl noncka oTnnyaloTcs OT OXuaaemblx, yoeanTecs, YTo nepes novMckoM 6biv copoLleHbl napameTpbl hopmaTMpoBaHus OT
npeaplayLiero novcka. MiHorga cnefyeT paclumpuTb AvanasoH noucka. Hanpumep, nouck Mor BECTUCh He B OKYMEHTE, @ TONbKO B BblAENEHHOM
TekcTe unu matepuane. Vinu xe UCKOMBbIA TEKCT HAXOAUTCA B 3IeMEHTE, UCKIIOYEHHOM 13 Anana3oHa noucka (Hanpumep, 3abnoKMpoBaHHbIN
CroKn, CHOCKa UMW CKPbITbIN YCMOBHbIA TEKCT).

Ecnu yxxe coenaHHyto 3ameHy notpebyeTcsi OTMEHWTb, crieayeT BolbpaTh «PeaaktupoBaHme» > «OTMeEHWUTb 3ameHy TekcTay (unu «OTMeHUTb
3aMeHy BCEro TeKkcTa).

YUtobbl HaliTK cneaytollee BXoxaeHve dpasbl, KoTopas yxe oaHaxabl Obina HageHa, 6e3 HeobXoAMMOCTU OTKpbIBaTbL AMArioroBoe okHOo »HanTu/
3ameHnTbY, BbibepuTe B MeHo «PefaktupoaHue» > «Hawtu cnepytolwminy. Kpome Toro, doparmMeHThbl, MOUCK KOTOPbIX YXKe OCYLLEeCTBASICS,
COXpaHSITCS B AManoroBom okHe «Hawntn/3ameHntb». Bbl MoXeTe BbIOpaTh MCKOMBIN (dparMeHT B MEHIO CnpaBa OT 3TOro MyHKTa.

Mouck n 3ameHa (*)OpMaTVIpOBaHHOI'O TeKCTa
1. Beibepute meHio «PegaktupoBaHune» > «Hantun/3ameHnTby.
2. Ecnu He BuagHbl napameTpbl «Hantn dpopmat» 1 «M3meHnTb popmaty, HaxxmMuTe KHOMnKy [JononHuTensHble napameTpsbl.
3. WenkHuTe none «Hantn bopmaT» nnm 3Havok «3agatb aTpubyThl ANs nomcka» sy crnpasa oT pa3gena «Hantu napameTtpbl dopmaTar.
4. B neBown YacTv QnanoroBoro okHa «Hantn napameTpbl popmarta» BbibepuTe TN hopMaTMpoBaHus, ykaxnte atpubyTel doopmaTta, a 3atem
HaxmuTe KHomky «OK».

HekoTopble aTpubyThl hopmaTtupoBaHunst OpenType npeactaBneHbl n B pasgene «MNapametpsl OpenType» u B pasgene « OCHOBHble
aTpnbyTbl CMMBONOBY (MeHI0 «[TonoxeHuney). [Ans nonyyenns nHopmaummn o6 ncnonb3osaHunm wpudtos OpenType n Apyrnx atpubyTos
cdopmaTnpoBaHna NpoBeauTe NOMCK No cooTBeTCTBYHLLEeN Teme B Cripaske InCopy .

lMpumeyaHue. Ymobbl Haumu (unu 3amMeHUMmb) MOMbKO hopmMamuposaHue, ocmasbme rone «Halmu mekcmy» unu «3ameHumb Ha»
He3arosIHeHHbIM.
5. Ecnu Heob6xoaMMo NpYMEHUTb K HaWOEeHHOMY TeKCTy chopMaTpoBaHue, LWenkHUTe none «MameHnTts hopmaTt» unm 3Hadok «3apatb

aTpubyThl ANSt U3MEHEHUA» g pasgene «3amMeHUTb Ha napameTpbl hopmaTay. 3ateM Bblibepute TN DOPMaATUPOBAHMS, YKaXUTE
aTpubyThl N HaXMUTE KHOMKY «OK».
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6. [Onsa dpopmatMpoBaHust TEKCTa UCMONb3YNTE KHOMKM «HanTuy» n «3ameHnTb».

Ecnu B KayecTse KpuUTepUs noucka ykasaHo hopmMaTpoBaHue, To Hag nonsamu «Haity Tekct» 1 «3aMeHnTb Ha» MOSBAATCS UHGOPMALIMOHHBIE
3Haykn. OHM yKa3blBaloT, YTO 3afaHbl aTpUGYThl (DOPMaTUPOBAHUSI U B COOTBETCTBUM C 3TUM Ha OMepauyuio NMovcKa Ui 3aMeHbl HamnoXeHbl
orpaHuyeHus.

Q Ymobbl 6bicmpo ydanume ece ampubymbi popmamuposaHus 8 pasdenax «Halumu napamempbi gpopmamay unu «3amMeHUmb Ha napamempsbl
hopmamar, Haxmume KHorky « Oqucmumby.

Hanbonee yacto npumeHsieMble MeTOAbl MOMCKA U 3aMeHbI

MNMounck NnoACcTaHOBOYHbLIX CUMBONMOB YTOObLI paclumMpuTb NOWCK, 3aanTe NOACTaHOBOYHbIE CUMBOIbI, Takue kak «Jlobas undpay mnm «Jlobon
npoben». Hanpumep, BBOA B none «Hamtn TekcT» koMGuHaumMmn «s*?ng» no3sonsieT 06HapYXUTb CroBa, KOTOPbIE HAYMHAKOTCS C «S» U
3aKaHYMBAIOTCSH Ha «NG», Takne Kak «sing», «sang», «song» n «sung.» [1oAcTaHOBOYHbIE CMMBOJIbI MOXHO Kak BBOAMTb C KraBuaTypbl, TaK 1
BblOMpaTh U3 NoaMeHI0 «oACTaHOBOYHbIE CYMBOSbBI» B PACKPbIBAIOLLEMCSH MEHI0 PSAOM C TEKCTOBBIM nonem «Hantm TekcT».

Bydep obmeHa ansa noncka metacMmBornoB [1py Novcke MeTacUMBOIOB, TakMX Kak ANWHHbIE TUPE UM Mapkepbl, MOXHO 130aBuUTL cebs oT
HeobXxoaMMOCTM BBOAUTL METAaCMMBONbI, BbIOpaB HYXHbI doparMeHT TekcTa 1 BCTaBuB ero B none «Hawtu Tekct». InCopy aBTomaTnyeckm
npeobpasyeT BCTaBMEHHbIE cneLunanbHble CUMBOIbI B MX aHanorn-MeTacuMmeorsi.

3ameHa cogepxumbiM bydepa obmMeHa Vickomble anemeHTbl MOryT ObITb 3aMeHeHbI Takke coaepXunmbiM Bydepa obmeHa, ¢ CoOXpaHeHUeM ero
dopmaTpoBaHua nnm 6e3. BoamoxHa Aaxe 3ameHa TeKCTa CKONMPOBaHHbLIMU rpadmyeckumy anemeHTamu. [JloctTaTo4HO NPOCTO CKOMMPOBaTb
3MeMeHT, a 3aTeM B AManoroBoM okHe «Hamntu/3ameHuTb» BblIOpaTh HYXHbIN NapameTp U3 noaMeHto «[pyroe» B packpbliBatoLLeM MeEHI0 crnpaBa
OT nonst «3aMeHnTb Hay.

Mownck n yaaneHue Tekcta YTobbl yaanutb TEKCT, BBEAMTE ero B none «HanTu TekcT», HO ocTaBbTe norne «3amMeHnTb Ha» nycTbiM (ybeauTecsb,
YTO 4151 9TOro MONs He yCTaHOBNEHO hopMaTUpoBaHue).

PaccraHoBka XML-TeroB K nckomomy TeKCTy MOXHO npumeHutb XML-Teru.

anIMe‘-IaHVIiI OTHOCUTEJIbHO NOUCKa U 3aMéeHbl TeKCTa B InCopy

« Ecnu npu noncke v 3aMmeHe TekcTa BKIOYeH napameTp «OTcnexvBaTb UBMEHEHUSI», TO OTCNeXuBaeTcsl BeCb J006aBNEHHbIN 1 yaarneHHbIN
TEKCT.

» Bce npoueaypbl noncka 1 3ameHbl B pexumax npocMotpa «IpaHkmy, «MaTtepunan» n «MakeT» paboTtatoT, no ¢yt Aena, OAnHaKoBo,
He3aBMCUMO OT TOro, NPOBOAUTCA paboTa Co CBA3aHHbIM UMM aBTOHOMHbLIM MaTepuanom. lNpu paboTe co CBsi3aHHLIM MaTepuanom CTumm
orpaHuyeHbl CTUNSMU CUMBONOB 1 ab3aueB, onpeaeneHHbiMu B InDesign. Bo Bpemsi paboTbl B pexxumax npocmoTpa «paHku» n
«Matepuan» oTCyTCTBYET BO3MOXHOCTb MPOCMOTPA BCEX MPUMEHEHHbIX Tunorpadckmx apdektoB. OHN BUAHbBI TOMLKO B PeXUMe NpocmoTpa
«MakeT».

» B pexumax npocmotpa «IpaHku» 1 «MaTepuan» komaHaa «HaiTu/aameHuTb» nponyckaeT Bce CBEpHyThle MaTepuansl. OgHako ecnu
BblIOpaH pexvm «3aMeHnTb BCe», TO onepaLyu noucka 1 3ameHbl MPUMEHSIIOTCS TakkKe U K HUM. [ns JOCTMXKEHUS NyYLLNX pe3ynbTaToB
ncnonb3ynte komaHay «Havitu/aameHnTb» B pexume npocmoTtpa «MakeT».

e [MapameTp «Y4uTbiBaTb COAEPXMMOE NpUMeYaHuin B onepauusax Hantn/3ameHnTb» B yCTaHOBKax npumeyaHuin onpegenset, Oyget nu
OCYLLECTBMNEH MOUCK B NpuMeYdaHusix. Ecnv aToT napameTp BkIoYeH, komaHay «Hantu/3aMmeHnTb» MOXHO UCMonb3oBaTh Afs noucka B
npuMevaHunsix B pexmmax npocMotpa «IpaHkmu» n «Matepuan», HO He B pexume npocmoTpa «MakeT». 3abnokmpoBaHHble NpyMeYvaHust u
CHOCKW MpK NMOUCKE UTHOPUPYHOTCA.

I'Iapameprl NMOUCKa U 3aMeHbl TeKCTa
MeHio «Mouck» CoepxuT napameTpsbl, onpedensiolime AuanasoH rnoucka.

HokymeHTbl [lonck ocyLlecTBnseTcs BO BCEM AOKYMEHTE, a eCrniu BKINoYUTbL napameTp «Bce JOKYMEeHTbI», TO BCeX OTKPbITbIX
[OKYMEHTax.
Matepuan [louck ocyLLeCcTBNAETCA BO BCEM TEKCTE BHYTPU TEKYLLEro BbiAeNeHHOro dperimMa 1 OpyrMx CBA3aHHbIX C HUM DperiMoB,
BKITHOYAs TakKe BbITECHEHHbIN TeKCT. Boibepute «MaTtepuarnbi», 4ToObl OCYLLECTBUTL MOWCK B MaTepuanax BO BCeX BblAeNeHHbIX
dpperimax. ATOT NapaMeTp CTaHOBUTCS OOCTYMHbIM TOMbKO B Criyyae, ecnv BbiOpaH TEKCTOBbLIN hperiM 1nm yCTaHOBMNEHa TOYKa BBOAA.
Oo koHua matepmana [lonck HaYMHAETCs C TOro MecTa, r4e HaxoAWUTCs ToYka BBoAa. ATOT NapameTp CTaHOBUTCS AOCTYMHbIM, Koraa
yCTaHOBNeHa To4Ka BBOoAaA.
BblgeneHHbI chparMeHT [Tonck OCyLLEeCTBNSIETCA TONbKO B rpaHnLax BbIOpaHHOro TekcTa. ATOT napameTp AOCTYNeH TOMbKO B TOM
crnyyae, ecrnu BbiOerneH TeKCT.
BkntounTh 3a6nokmpoBaHHble crion ¥ Mouck ocyLecTBNSIeTCA Takke Ha Criosix, KOTOpble 3aBOKMPOBaHbI B A1ANOroBOM OkHe «[lapameTpbi
cnosiy. 3ameHa TekcTa Ha 3abMNoKMPOBaHHbIX CIOSIX HEBO3MOXHA.
BknounThL 3a6nokupoBaHHbIe MaTepuanii Ei Movck TekcTa ocyLecTBASETCS B MaTepuanax, Kotopble b U3BMeYeHbl kak YacTb pabouero
npouecca InCopy. B 3a6noknpoBaHHbIX MaTepuanax 3aMmeHa Tekcta HEBO3MOXHA.
BKnIOYNTL CKpbITbIe criou % [oKck OCyLLeCTBMNAETCA TakKe Ha CrosiX, KOTOpbIE CKPbITh B AUANoroBoM okHe «IlapameTpsi criosi». Mpu
0BHapy>XeHUN Ha CKPbITOM CII0€ UCKOMOrO TeKCTa BepcTanblUMK BUAWT NOACBETKY B TOM MeCTe, rAe HaxoOWTCs BXOXAEHMEe, XOTS cam TEKCT
OCTaeTCs HEBUAMMbBIM. Ha CKpbITbIX CMOSIX OCTYMHA 3aMeHa TekcTa.
CKpbITbI TEKCT NPU NMOUCKE BCErga UrHOpUpyeTcs.

Bknrountb CTpaHVILI,bI-I.IJaGnOHbI Mouck TekcTa OCyLeCTBNAETCA Ha CTpaHVILl,aX-LIJaﬁJ'IOHaX.
Bkno4nTb CHOCKMU =i Mouck OCYLLECTBIIAETCA B TEKCTE CHOCOK.
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C yyeTtom peructpa #a [1pon3BoAMT NOUCK TOMLKO TOFO CrOBa MMM CMOB, KOTOPblE B TOYHOCTY COBMaJatoT C PerucTpoM CUMBOSIOB B none «Hawtu
TekcT». Hanpumep, npu noucke crnosa PrePress 6yayT urHopvposatbcs BxoxaeHus Prepress, prepress n PREPRESS.

CnoBo LenuMkoMm = VIckomble CYMBOIbl MTHOPUPYIOTCS, ECIIM OHW SIBISIOTCSA YaCTbI0 APYroro criosa. Hanpumep, npy noucke ¢ napameTpom
«CrnoBo uenukom» BxoxaeHus any InDesign urHopupyeT many.

o HaBepx
Mowuck ¢ ncnonb3oBaHuem BbipaxeHnn GREP

Ha Bknagke GREP gnanoroBoro okHa «Hantu/3ameHnTb» MOXHO COCTaBnATb BblpaxeHns GREP gns noucka andaeuTHO-LMGPOBBLIX
nocnegoBaTtenibHOCTEN 1 LWabnoHoB B OOMbLUNX JOKYMEHTax Ui BO MHOXECTBE OTKPbITbIX fIoKyMeHTOB. MeTacumBonbl GREP MoxHO BBOAUTb
BPYYHYt0 nnu BblbnpaTb 13 cnuncka «CneuunansHble CMMBOMbI A4nA nonckay. Monck GREP BbINONHAETCA N0 yMONYaHUio ¢ y4eTom permcrpa.

InDesign Secrets npusogut cnucok pecypcos GREP: InDesign GREP.
1. Beibepute meHio «PepgaktupoBaHune» > «Hawntu/3ameHntb», a 3atem wenkHute Bknagky « GREP».

2. B HwXHewn YyacTu OnanoroBoro okHa B MeHi0 «30Ha nmouckay» 3afanTe Avanas3oH Moucka U LiernkanTe 3Hauyku, YToObl BKIIOYNTb B HETO
3a6J'IOKI/IpOBaHHbIe cnowm, CTpaHI/IleI-UJaGJ'IOHbI, CHOCKM 1 Opyrue anemMeHThl.

3. YT06bl cocTaBuTh BbipaxxeHne GREP B none «Hantu TekcT», BbINOMHUTE O4HO M3 MEPEYNCHEHHBIX HUXE OEACTBUN.
« BpyuHyto BBeauTe BblpaxeHue. (CM. MeTacMmBOIbl Mpy MOUCKE.)

e LUenknute 3Havok «CneumnanbHble CMMBOMbLI AMs MOMCKa» cnpaea OT napameTtpa «HaiTty TekcT» 1 Ana obneryeHns 3agaqm NoCTpoeHus
BbIPaXEHNs Ans novcka Bblbepute noaxoasLmnin BapuaHT 13 nogMeHto «MectononoxeHus», «MoBTopuTb», « CUHXPOHU3NPOBATLY,
«ABTOpbI M3MepeHnn» n «Posix».

4. B none «3aMeHWUTb Ha» BBEAWTE UMW BCTABbTE TEKCT, KOTOPbIA 3aMEHUT HAMOEHHbIN TEKCT.
5. Haxmute «Hantuny.

6. YTOOLI NPOAOIMKMUTE NOUCK, HaXMUTE «HanTn cnegyowminy, «3amMeHNTbY (YTOObI 3aMEHNTL TekyLlee BXOXAeHWe), «3aMeHNTb BCe»
(coobLueHne nokasbiBaeT obLLee YMCIO 3aMeH) UMK KHOMKY «3amMeHnTb/HanTn» (4Tobbl 3aMeHNTb TeKyLLee BXOXAEHVE N HANTKN
cnepyollee.

Q MoxHo makxe ucnonb3oeames cmunu GREP 0nsi npuMeHeHuUsi cmusisi cuMeosia K mekemy, y008remeopsitouemMy ykasaHHOMY 8blPaXeHUo
GREP. Juanoezosoe okHO «Cmunu GREP» npedcmasnsiem coboll yO0obHbIl uHCmpyMeHm 0715 Npo8epKu rpasunbHocmu ebipaxeHusi GREP.
Lobasbme Kk ab3auy npumepsl 015 MouUcKa U yKaxume cmusib cumeorna u ebipaxeHue GREP e duanozosom okHe «Cmunu GREP». Bkroyue
npedsapumeribHbIl MPOCMOMP, MOXHO pedakmupoeams ebipa)eHue, noka oHo He 6ydem oxeambligamb 8ce MPUMEPHI.

CoBeTbl N0 co3gaHuto 3anpocoB ans nouncka GREP
Hwxe npvBeneHbl HEKOTOPbIE COBETLI MO CO3aaHuo BbipaxxeHuin GREP.

« [louck Bo Bknagke GREP Bo MHOrom aHanorv4eH noucky Bo BKragke « TEKCT», HO crnedyeT yyuTbiBaTb, YTO B 3TUX BKNaAKaxX HY>XHO
BCTaBNATb pasnuyHble kofbl. OBbIMHO MeTacuMBONbI BKNafku « TEKCT» HauYMHaTCA ¢ cumBona » (Hanpumep, 3Hak Tabynsaumm — t), a
meTacumsornbl GREP ¢\ (3Hak Tabynsaumm — \t). OgHako aToMy npaBuny NOAYMHAIOTCHA He Bce MeTacumBonbl. Hanpumep, cumBon Havana
HoBoro ab3aua Ha Bkragke «TekcT» byaeT BbirmsaaeTb Kak *p, a Ha Bknagke GREP — kak \r. Cnncok meTacMmBOroB Ans BKNaAok « TEeKCT» n
GREP cm. B pa3gene MeTtacMmBornbl Npy MOWCKe.

e YT106bI HANTW CMMBON, KOTOPLIA MHTepnpeTupyeTcs B GREP, ero cnegyet 0603HaunTb kak cuMTbIBAaeMbI GyKBanbHO, BBEAS Nepes Takum
cumBoriom obpatHyto kocyto YepTy (\). Hanpumep, Touka ( . ) npy novcke nocpeactsom GREP mHTepnpeTupyetcs kak «noboi cuMmBony,
No3TOMYy YTOObI HAWTN HACTOSILLYIO TOYKY, CrieAyeT BBECTU KOMOUHaLUMIO «\.».

o Ecnu Ttakon nouck GREP 6yget npon3BoanTbCA MOBTOPHO UMM BO3HUKHET HEOOXOAMMOCTb €ro COBMECTHOIO MCNonb3oBaHusi, nonck GREP
criegyeT CcoXpaHUTb Kak 3anpoc (cM. pa3gen Mouck n 3amMeHa ¢ UCMonb30BaHWEM 3amnpocoB).

» [lpu nomoLum ckoBOK NONCKOBbIE 3aMPOChl PA3AENSIOTCA Ha BMOXEHHbIE BbIpAaXEHUs. Hanpumep, ecnu Hy>XHO HalTu CroBa «KOT» UMK KKUT,
BBOAUTCA CTpoka «K(o|u)T». Ckobkm ocobeHHO yao6HO ncnonb3oBaTth Ans naeHtudukaumm rpynn. Hanpumep, npy noucke «(koT) u (nec)»
CMOBO «KOT» UAeHTUdUUMpyeTcs Kak «HanaeH Tekct 1», a «nec» — kak «HangeH tekct 2». C NoMOLLbIO BblpaXeHun «HargeH TekcT»
(Hanpumep, $1 B kayecTBe «HaiioeH TEKCT 1») MOXHO U3MEHSITb TOJbKO OAHY YacTb HAWAEHHOro TekcTa.

Mpumepbl noucka GREP
Mcnonb3oBaHue BbipaxeHni GREP npuBegeHo B cnegylowimx npumepax.

Mpumep 1. NMouck Tekcta ¢ KaBblYKaMun

[onyctum, Hy)XHO HalnTu Nboe CroBo, B3ATOE B KaBblvky (Hanpumep «McnaHusi»), n Hy>kHO yopaTb KaBblUk/ U NPUMEHUTb K CrOBY CTUMb (Bbl
nonyuute Vcnanms Bmecto «Mcnanusi»). BeipaxkeHue («)(\w+)(») Coaep>XuT Tpy rpynrbl, O YeM roBOpPUT Hanmune ckobok ( ). Mepsas 1 TpeTbs
rpynmnbl OTBEYalOT 3a NOUCK MobbIX KaBbl4ek, a BTOpas rpynna — 3a NoMcKk O4HOTO N HECKOMbKMX CUMBOMOB CroBa.

O6palLaTbes K pasnmyHbIM rpynnam MOXHO C MOMOLLbO BelpaxeHuit «HaiaeH TekcT». Hanpumep, $0 oTHocUTCS KO BCEMy HaliAEHHOMY TEKCTY, a
$2 oTHOCUTCA TOMbKO KO BTOPOIA rpynne. YTobbl HaiTh kakoe-nMBo CroBO B KaBblukax U 3aMEHWUTb CaMO CIOBO W CTUMb CUMBOJIOB, HY>HO
BCTaBWTb B nosie «3amMeHuTb Ha» BblpaxeHue $2, a B none «M3MeHnTL hopmaTy» ykasaTb CTUIMb CMMBOMA. MOCKOMbKY yka3aHO TONbKO BblpaxeHue
$2, rpynnbl $1 1 $3 yaansioTtes (ecnu B none «3ameHWTb Ha» ykasaTb BbipaxeHue $0 unu $1$23$3, To cTunb GyaeT npuMeHeH Takke U K
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KaBbl4KaMm).

Zanpoc:  [Bakamon] - [

| Tewcr |'3ﬂE|J I ] :

[HaiaTia TerET: [_'
A=l {"Wiw+)(") @ [ :
FEMEHATE Ha! L
B——— $2 @ :
A L

e *aE s = ;

Haima doprar: [ .

-3

o TE PopMaT: :

C ——ECHI.I: crimpons; STHm cmiEons 1 -~ B E
- @ :

lMpumep GREP
A. louck scex cros, 835imbix 8 Kasblyku Bb. Cmunb cumeona npumeHsiemcsi Ko emopol epyrne (k crosy), a nepsasi U mpemasi 2pynbl
(omKpbimbie u 3akpbimbie Kasbiyku) 6ydym ydaneHbl B. OnpedeneHue cmurs cumeona

B atom npumMmepe BbINONTHAETCA NMOUCK TOJIbKO TeX CIoB, KOTOPbIE B3ATbl B KaBbIYKWU. ,D,J'lﬂ nouncka q)pas B CKODKax NCNONb3yTCA NOACTAHOBOYHbIE
BblpaxeHus, Hanpumep (\s*.“\w*\d*)», 3agatoLime nonck npobenos, CMMBOMOB, CUMBOJSIOB CIoBa U Lndp.

Mpumep 2. Homepa TenecoHoB
B InDesign npeaycMOTpeHO HEeCKOMbKO LabroHOB noucka, KoTopble MOXHO BbIOpaTh B MeHo «3anpockl». Hanpumep, MoxHO BbibpaTb 3anpoc
«MNpeobpasoBaHne TeneOoHHOro HOMepay, KOTOPbIN BbIMMSAUT criedyowmum obpasom.

\(?(\d\d\d)\) ?[-. ]?(\d\d\d)[-. J?(\d\d\d\d)

TenedoHHble Homepa B CLUA moryT 3anucbiBaTbCst pa3nuyHbiMu cnocobamu: 206-555-3982, (206) 555-3982, 206.555.3982 unn 206 555 3982.
CTpoka HaxoauT niobble 3 aTux BapuaHToB. Mepsble Tpy umdpel (\d\d\d) TenedoHHOro Homepa mMoryT ObITb (MnK He ObITb) B ckobkax, MO3TOMy 3a
ckobkamu crniegyeT BonpocuTenbHbIn 3Hak: \(? 1 \)?. Obpatute BHMMaHue, 4To obpaTHas kocas YepTa O3HavyaeT, YTO HY)XHO HalWTV COBCTBEHHO
CMMBOI CKOBKM, TO €CTb CKOBKa He SIBMAETCS YacTbio BIIOXEHHOrO BblpaxeHus. KBagpaTHble Ckobku [ ] No3BONSIOT HaxoauTb Nobon cumeon
BHYTPU HKX, Tak YTO B 3TOM Cry4ae BbipaxeHue [-. ] byaet HaxoauTb nubo aeduc, nnbo Touky, nnbo npoben. BonpocuTenbHbI 3Hak nocne
KBafpaTHbIX CKODOK O3Ha4aeT, YTO ANeMeHTbl BHYTPU 3TUX CKOOOK SIBMNSAKOTCS Npu noucke HeobsidaTenbHbiMK. Lindpbl 6epyTcs B ckobku, 4TO
COOTBETCTBYET rpynnam, KOTopble MOXHO yKa3biBaTb B none «3amMeHUTb Hay.

Ccbinku Ha rpynnbl B none «3aMeHUTb Ha» MOXHO npu HeobxoanmocTn penakTmpoBaThb. Hanpmmep, MOXXHO MUCnonb3oBaTb creaywuine
BbIpaXXeHun4.

206.555.3982 = $1.$2.$3
206-555-3982 = $1-$2-$3
(206) 555-3982 = ($1) $2-$3
206 555 3982 = $1 $2 $3

DononHutenbHble npumepbl GREP
M3yynte npumepsl, NpuBeAeHHbIe B 3TON Tabnuue, Ans NonyYeHns AOMNOMHUTENbHLIX CBEAEHMI O NOMCKOBLIX 3anpocax GREP.

BbipaxeHue CTpoka noucka O6pasel TekcTa CoBnageHus (MOMy>XXUPHbIM)
Knacc cumBonos [abc] Maria cuenta bien. Mariacuentabien.
[] Mownck Byks a, b unu c.
Havyano a63aua N~ o+ «We saw—or at least we think «We saw—or at least we think
we saw—a purple cow.» we saw—a purple cow.»
n Mo aTtomy 3anpocy purp purp
BbIMNOMHAETCH Nnouck absaua —~Konrad Yoes —Konrad Yoes

(*) ana anuHHoro Tupe (~_),
3a KOTOpbIM criefyeT OAuH ( . )
UM HECKONbKO CUMBOIIOB (+).
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OTpuuaTernbHbIA NPOCMOTP
Bnepen

(?!(obpasey)

[MonoXuTenbHbIA NPOCMOTP
Bnepes

(?=(obpasey)

[pynnbl
)

Ckobku 6e3 MapKMpoBKM

(?:ebipaxkeHue)

Pexum «bes yyeta permuctpar
BKITOYEH

(?)

Pexum «bes yyeta peructpa»
OTKIOYEH

(?-1)
MHOrOCTPOYHBIN pexnm
BKITOYEH

(?m)

MHOroCTPOYHBIN pexnm
OTKIOYEH

(?-m)

OLHOCTPOYHBIN peXnUM
BKITHOYEH

InDesign (?!CS.*?)

Mpwv oTpuLaTensHoOMm
npocmoTpe Bnepe,
COBMageHneM co CTPOKOM
roncka cymTaeTcs TONbKo TOT
dparMeHT TekcTa, 3a KOTOpbIM
He cniegyeT yKkasaHHbIV
obpaseu.

InDesign, InDesign 2.0,
InDesign CS u InDesign CS2

InDesign (?=CS.*?)

Mpy nonoxutensHOM
npocMoTpe Brepef,
coBMageHneM co CTPOKOWN
rnovcka cyMTaeTcs TOMbKO TOT
dparMeHT TeKCTa, 3a KOTOPbIM
cnepyeT yka3aHHbIN obpaseL.

InDesign, InDesign 2.0,
InDesign CS u InDesign CS2

AHarnorunyHble obpasLpl
ncnonbayrTes ANs
oTpuLaTensLHOro NPOCMOTPa
Hasapg (?<!obpaszey) n
MOSIOXMTENBHOrO NPocMoTpa
Hasag (?<=obpasey).

(quick) (brown) (fox) The quick brown fox jumps up
and down.

(quick) ($:brown) (fox) The quick brown fox jumps up

and down.

(?i)apple Apple apple APPLE

Kpome TOro, MoxHo
1crnonb3oBaTh BblpaxeHue (?

i:apple)
(?-i)apple Apple apple APPLE
(?m)Mw+ OpvH OBa Tpu Yetbipe MNaTtb

LLlectb Cemb Bocemb
B aTOM npumepe BbipaxeHue

HaxoAuT OAUH UNW HECKOMbKO
(+) cumeornos crosa (\w) B
Havane cTpoku ().
BbipaxeHue (?m) nossonsiet
paccmaTtpvBaTb BCE CTPOKM B
HalieHHOM TeKCTe Kak
oTAenbHbIE.

(?m)Mw coBnagaeT ¢ Hayanom
Kaxxgoro absaua. (?-m)Mw
coBnagaeT Cc Ha4yanom

martepuana.

(?-m)MNw+ OpwH OBa Tpu Yetbipe MNaATtb
LLlectb Cemb Bocemb

(?s)c.a abc abc abc abc
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InDesign, InDesign 2.0,
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The quick brown fox jumps
up and down.

«Becb HanaeHHbIN TEKCT» =
«quick brown fox»; «HangeH
TekcT 1»= «quick»; «HangeH
TeKCT 2» = «browny»; «HangeHx
TekeT 3» = «fox»

The quick brown fox jumps
up and down.

«Becb HangeHHbIN TEKCT» =
«quick brown fox»; «HangeH
TekcT 1»= «quick»; «HangeH
TekcT 2» = «fox»

AppleappleAPPLE

Apple apple APPLE

OpwuH [1Ba Tpu Yetbipe [aTb
LLlectbCemb Bocemb

OpwuH [1Ba Tpu Yetbipe MaTb
LLlectb Cemb Bocemb

abc abcabc abc



Mowuck noboro cumeona ( . )

(?s) mexay Gyksamu ¢ U a.
BobipaxeHue (?s) naet
coBnageHue Ans noboro
CMMBONa, Aaxe ecrnm oH
HaxoQuTCH Ha crnepytoLlen
CTpOKe.

(.) coBnagaet co BceM, Kpome
Havana HoBoro ab3aua. (?s)(.)
coBragaeT Co BCEM, BKIoYas
Havano Hosoro a63aua.

OLHOCTPOYHBIN PEXUM (?-s)c.a abc abc abc abc abc abc abc abc

OTKITHOYEH

[MoBTOpPSATL HECKONbLKO pa3 b{3} naet coBnageHne poBHO abbc abbbc abbbbc abbbbbc abbc abbbc abbbbc abbbbbc
0 ANA TpEX NOBTOPOB abbc abbbc abbbbc abbbbbe

b{3} naet coBnageHve
MUHUMYM 41151 TPEX MOBTOPOB

abbc abbbc abbbbc abbbbbc

b{3.}? coBnameHye xoTs Gl abbc abbbc abbbbc abbbbbc

npu Tpex noBTopax (camoe abbc abbbc abbbbc abbbbbc
KOpOTKOE)

b{2,3} He meHee OByXx 1 He

6onee Tpex NOBTOPOB

b{2,3}? He MeHee aByx 1 He

6Gornee Tpex (camoe KOpOTKOE)

Hasepx
MeTtacumBoOsbI NPU Noucke

MeTacumBon B InDesign o6o3Ha4aeT 6ykBy unm cumson. MetacumBornbl B pasaerne « TeKCT» AnanoroBoro okHa «Hantn/3ameHuUTb» HauMHaKTCs ¢
CVYMBOMa KOPPEKTYPHOM BCTaBku (); MeTacumMBornbl B pa3gene GREP HaunHatoTes ¢ Tunbabl (~) unm obpatHoi kocoi yepTsl (\). MeTacumBonbl
MOXXHO BBOAWTb Ha Bkragke «TekcT» unu Bknagke « GREP» gnanoroBoro okHa «Hantu/3ameHnTtby.

& Coxparerue uckombix ¢hpazmeHmos & kauecmee 3anPOCO8 MO3EOMISAEM CIKOHOMUMb 8peMs], 00Ha)dbl 3ampadeHHoe Ha UcrpaseHue
MyHKMYyayUOHHbIX OWUBOK.

Cumson MeTacumBon TabynATOpPOB TeKcTa: MeTtacumBon Bknagku «GREP»
CwvmBon Tabynaumm t \t
KoHeu, ab3aua p \r
[MpuHyanTENbHOE Havano HOBOW CTPOKU n \n
JTto6oii Homep cTpaHuLbI Nt ~#
Homep TekyLlen cTpaHuubl N ~N
Howmep criegytoLer cTpaHuupl X ~X
Homep npeabigyLien cTpaHuLbl vV ~V
* JTlobasi nepemeHHas v ~V
Mapkep pasgena X ~X
* Mapkep npuBsidaHHOro obbekra “a ~a
* Mapkep 3Haka CHOCKM "F ~F
* Mapkep ykasaTens Al ~|
CumMBON Mapkepa nepeyvncneHus "8 ~8
CuvimBORN KOppeKTypHOW BCTaBku () AN \n
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CnmMBon obpaTHOM KOCOW YepTbl
CumBOn aBTOPCKOro npasa
MHoroToune

Twnbaa

CumBon koHUa ab3aua

CvmBon 3aperncTpnpoBaHHOro ToBapHOro

3Haka

CwumBon naparpada (§)

CumBON TOBaApHOro 3Haka
OTkpbIBatoLlas Kpyrnasi ckobka
3akpbiBatoLasi Kpyrrnasa ckobka
OTkpblBatoLLas urypHas ckobka
3akpbiBatoLasi urypHas ckobdka
OTkpblBatoLLas kBagpaTHas ckobka
BakpblBatoLLasi kBagpaTHas ckobka
[OnvHHoe Tupe

KopoTtkoe Tupe

[nckpeLnoHHbIN nepeHoc
Hepasgensaembin gedumc

Kpyrnas wnauuns

Monykpyrnas wnaums

Wnauusa 1/3 kpyrnon

Lnauwns 1/4 kpyrnon

LWnauwnsa 1/6 kpyrnon

KoHueBas wnaums

BonocsiHas wnauyus

®urKcrpoBaHHbIN Npoben

®ukcmpoBaHHbIN Npoben (MocTtosiHHas

LUIMpUHAa)

ToHkasa wnaums
LLnaumsa Ha umdpy
Lnaumsa Ha Touky

A Copepxumoe bydepa,
dopmaTMpoBaHHoe

A Copepxummoe bydepa,
HedopMaTVpoBaHHOE

JTtobble ABOVHbIE KaBbIYKU

2

e

~7

r

"6

~d

m
N>
"3
N
"%
i
A
s

S

N

N

c

~C

\(
Y
¥
\}
\[

\

~C



JTiobasi ogmMHoYHas kaBbluka
[Mpsimaa aBonHas kaBblyka
[BOViHbIE neBble KaBblYKN
[BOMHbIE NpaBble KaBbIYKM
Mpsimas ognHoYHasi kaBblyka
OpfvHapHble NeBble KaBbIYKM
OpfvHapHble npaBble KaBblYKM
CTaHOapTHbIV CUMBOS BO3BpaTa KapeTku
KoHeL, KONMoHKM

KoHew, dperima

KoHeL, cTpaHuubl

KoHew, HeueTHOW CTpaHuLbl
KoHeL, 4eTHOI cTpaHuubl
[nCKpeLMOHHBIN pa3pbiB CTPOKU

TabynsTop BbipaBHUBAHKS MO NPaBOMYy
Kpato

[Mpon3BOMbHLIN OTCTYN

KoHeL|, BNOXEHHOro CTUs B 3aaHHON
nosnumm

be3 coegnHuUTENBLHOrO anemeHTa

* MepemeHHast BepXHero KOMoHTUTymna
(ctunb ab3aua)

* MepemeHHast BepXHero KONoHTUTyna
(cTunb cumBona)

* MNepemeHHasa Tuna «lNonb3oBaTenbCKUN
TEKCT»

* MNepemeHHasa «Homep nocregHen
CTPaHULbI»

* MNepemeHHas Homepa rnaBbl

* MNepemeHHas AaTbl cO3gaHus

* MNepemMeHHas AaTbl UISMEHEHNSI

* [epemMeHHas aaTthbl BbiBOAA

* MNepemeHHas uMmeHun aina

* iobas undpa

* INio6Gow cmBON, 3a UCKIOYEHWEM LiMdp
* JTobasi bykBa

* INiobow crmeon

* MNpoben (nobo npoben unu cumBon

N
"
n
"
g
b
AM
"R
p
L
E

"k

A

~h

Y

N

AU

T
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$
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w
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Tabynaumm)

*Nio6o1 CMMBOI, 32 UCKITHOYEHNEM
npobena

* JTroGow cumBon crnoea

*JTrobon cMMBON, 3a UCKITHOYEHNEM
cvMBOMa crosa

* JTiobasi nponucHas Gykea

* Jtobor cumMBOS, 3a UCKIIOYEHNEM
NpPONUCHoN ByKBbI

* ITobas cTpoyHasi byksa

*INo6or CMMBOST, 32 UCKITKYEHNEM
CTPOYHOI BYKBbI

A Becb HaloeHHbIn TeKCT

HanpeHHbin Teket 1-9

* Kangsu ~K
* Havano cnosa

* KoHew crnoBa

* Pamku cnoBa

* MpOTUBOMNONOXHO pamMkaM crosa

* Hayano a63aua

* KoHew ab3aua [pacnonoxeHue]

* OpuH pas

* Heckonbko pas

* OAVWH MY HecKonbKo pas

* OpuH pas (Camoe kopoTkoe
coBnageHve)

* Heckonbko pa3s (Camoe kopoTkoe
coBnageHve)

* OanH nnu Heckonbko pas (Camoe
KOpOTKOE COoBMageHue)

* MapkupoBka noaBblpaXKeHns

* Bbe3 MapkMpOBKM NOABbIPaXEHUS!

* Habop cvmBonoB

* Unn

* MonoXuTenbHbIN NPOCMOTP Has3ag,
* OTpuuaTenbHbI NPOCMOTP Briepes
* MonoxuTernbHbIN NPOCMOTP Brepes,

* OTpuuaTtenbHbIi MPOCMOTP Brepes
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* Pexxum «bes yyeTa perncrtpa» BKIOYEH (?1)

* Pexxum «bes yyeTa peructpar (?-i)
BbIKITHOYEH

* MHOrOCTPOYHbIV PeXUM BKMOYEH (?m)

* MHOrOCTPOYHbIV PEXWUM BbIKITHOYEH (?-m)

* O4HOCTPOYHbBIV PEXUM BKIHOYEH (?s)

* OQHOCTPOYHBIV PEXUM BbIKIOYEH (?-s)

* JTio6own BykBeHHO-LMpoBOW CMMBON [[:alnum:]]
* Iiobowt andpaBUTHBIR cMBON [:alpha:]]
* JTiobow nycton cumson — npoben nnm [[:blank:]]

3HaK Tabynsumm

* MioBoit ynpasnsoLLMii CUMBON [[:control]]
* Jlio6om rpadouYecKuin CUMBON [[:graph:]]

* MioBoit NeyaTaemblit CUMBON [:print]]

* JioBoit 3HaK npenuHanus [[:punct]]

* Mio6ol cumBon ¢ kopom 6onee 255 [[:unicode]]

(NMpVYMeHUMO TOIbKO K Kraccam ¢
pacLuMpeHHbIM HabopoM NPU3HAKOB)

* JTiobow wecTHaguaTepyyHbIv LMgpoBoOi [[:xdigit:]]
0-9, a-fu A-F
* Itobor cMMBON U3 onpeaeneHHoro [[=a=]]

Habopa rnudos, Hanpumep: a, 3, 4, 4, a,
aa A AAAAAnA

* OonyckaeTcs BBegeHve B none «HanTn TekcT», HO He B none «3amMeHuTb Hay.

A [lonyckaeTcs BBeAeHWe B none «3aMeHWTb Ha», HO He B none «Hawtu TekcT».

H
Mowuck u 3ameHa rnucos anepx

Paspgen «mud» guanorosoro okHa «HawTn/3ameHnTb» YpesBblivanHO yaobeH npu 3amMmeHe rmmndoB C OAMHAKOBbLIM 3HaveHneMm B KOHukoa apyrumu
TakUMK xe rnmdamu, NpeacTaBnaloLLMMU cO60M BapuaHTbl HauyepTaHus.

InDesign Secrets npuBoanT NOHATHBINM NPUMEP NOUCKa Y U3MEHEHWs rmuUdoB: [1onck 1 nameHeHve rmmndos.

1. Bbibepute meHto «PepaktrpoBaHue» > «HanTtu/3ameHnTby.

2. B HWXHeN YyacTn AManoroBoro okHa B MeHo «30Ha noucka» 3agante guanasoH noucka u LenkanTe 3Hayku, YToObl BKMOYNUTb B HErO
3ab6noKMpoBaHHbIE CIOU, CTPaHWLbI-LLABMOHbI, CHOCKM W OpYyrne SreMeHTbl.

3. B okHe «Hawntu rmnd» ykaxute rapHuTypy (MeHo «[apHutypa») u HadepTaHune (MeHio «HadvepTtaHue»), B KOTOPbIX COAEPXUTCS rmud.

B meHto «I'apHMTypa» 0T06pa)+<ar0Tc;| Ha3BaHUA TOJIbKO TeX LIJpVI(bTOB, KOTOpPbIE€ UCMOJIb30BaHbl B TEKCTAX TEKyLEero AJOKyMeHTa. LUpVI(bTbI,
YKa3aHHble B CTUNAX, KOTOPble He ObINy UCNONb30BaHbI, He YYUTbIBAKOTCA.

4. YT10bbl BBECTU UCKOMBIN MU B none «Mud», BbINOMHUTE OOHO U3 CreayLMX OeACTBUN:
o HaxmuTe kHoMKy psigom c nonem «nud» n aBaxabl WenkHuTe rmudg B nanutpe. 3Ta nanutpa paboTtaeT nogobHo nanutpe «lnudbi».
* Bribepute «Unicode» nnm «GID/CID», nocne yero Begute koa rnuda.

Q [ns esoda uckomozo enugha 8 rone «[nugh» MOXHO UCHOb308amMb UHbIe criocobbl. Beidenume anug e okHe doKymeHma u 8
KOHMEeKCMHOM MeHI0 8bibepume rMyHKm «3azpy3umb 8blbpaHHbIl enug 8 «Hatmux» unu ebidenume anug 6 nanumpe «lnugbi» u 8
KOHMEeKCMHOM MeHI0 8bibepume nyHKm «3azpy3umb 8blbpaHHbIl enugh 8 «Hatmux.

B none «M3meHnTb rmud» TeM e cnocobom, YTo 1 Npy BBOAE UCKOMOTO rnuda, BBEAUTE TOT MU, KOTOPbLIN 3aMEHUT TEKYLLUNA.
Haxmute «Hantuny.
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7. YT06blI MPOJOMKUTL MOUCK, HAXMUTE «HaTn cnegyowmny, «3aMeHnTb» (YTOObl 3aMEHUTb TONBKO YTO HaMAEHHbIN rMud), «3aMeHUTb BCe»
(coobLLeHne nokasbiBaeT 0OLLEe YMCIO 3aMeH) UMK KHOMKY «3aMeHnTb/HanTn» (4Tobbl 3aMEHUTb TEKyLLIee BXOXAEHWNE N HANTK
crnegyouee).

8. Haxmute «0TOBOY.

H
Mouck n 3ameHa WpudToB amepx

KomaHpa «HainTu wpndt» npegHasHaveHa ans novcka v nepedmcnenns LWpndToB No BCemy AOKYMeHTY. 3atem nobble WwpudThl (Kpome Tex, Y4To
NPUMEHSIIOTCS B MUMMOPTUPOBaHHbIX rpadmyeckmx obbekTax) MoryT ObiTb 3aMeHeHbl NoObIMM ApYrMMU, AOCTYNHBIMK B cUCTeMe. 3aMEHUTb MOXHO
Aaxe LWPpUMT, KOTOPbIN ABNSETCA YacTbio TeKCToBOro ctuns. ObpaTnte BHUMaHve Ha crneayroLlmne MOMEHTbI.

* /IMeHa ncnonb3yembix B MakeTe LIPUETOB BKMIOYAIOTCA B CMMCOK OAMH pas3, a MMeHa LUPUETOB B UMMNOPTUPOBaHHbIX rpadmnyecknx obbekTax
BKIHOYAIOTCS B CMIMCOK NPY OOHapyXeHUM Kaxaoro aksemnnsapa. Hanpumep, ecnv ogvH 1 TOT xe LWpKUdT TPUXKAbI UCNONb3yeTcst B MakeTe U
TPWXOb! B MMMOPTUPOBAHHBIX rpadpuyecknx obbekTax, To OH ByAeT nepevucrieH B 4ManoroBoM okHe «HanTu wpndT» YeTbipexabl — OauH
pa3 NPMMEHUTENBHO KO BCEM BXOXAEHUAM B MakeT U eLle TPUXAbl MPUMEHUTENBHO K KaXaoMy m3 rpadmnyecknx obbekTos. Ecnv wpnd el He
MOMHOCTbLIO BCTPOEHbI B rpadmyeckme 06bekTbl, TO MMS LIPUdTa MOXET OTCYTCTBOBATL B AMANOroBOM OkHe «HanTu wpnd.

+ KomaHpa «Hantu wpundT» B pegakrope maTepuana HegoCTymnHa.

* B gnanoroBom okHe «HanTu WwpndT» PN Tl CONPOBOXAAIOTCA 3HAYKaMK, yKasbiBaOLMMU UX TUMbI U YCIIOBUSA MPUMEHEHMNS: WPUdTLI Type
1 a, MMMOPTUPOBaHHbIE N300paxeHust @, wpndTel TrueType Tl', wpwnd Tl OpenType 0y OTCYTCTBYHOLUME LIPUPTHI —'-\i\.

* KomaHpga «TekcT» > «HanTu WwpudT» NO3BONSAET rapaHTUpOBaTh COrNacoOBaHHbIN pesynbTaT, NO3BONASA NPON3BECTN aHaNN3 UCNONb30BaHNS
LIPUATOB B AOKYMEHTE U UMMOPTUMPOBAHHBIX rpaduyecknx obbekTax. [Ansa novncka v 3aMeHbl onpeaeneHHbIX TEKCTOBbIX aTpubyTos,
CMMBOJIIOB WU CTUNEN criedyeT Nonb3oBaTbCs Komanaon «PegaktupoBaHuney > «Hantn/3amernTby».

1. Bbibepute meHio «TekcT» > «Hantu wpud».

2. BblgenvTte oauH Unu Heckonbko LWpudToB B cnucke «LpndTel B AOKyMeEHTe».

3. BbinonHute ogHo 13 crnefyroLmMxX OeACTBUN:

e YT10ObI HAaNTK NepBOe BXOXAEHWNE BbIAENEHHOTO WpKdTa B MakeTe, HaxmuTe «HaiTu nepBbiny. TEKCT, B KOTOPOM UCMOMb3yeTcs 3TOT
WpndT, ByaeT oTobpaxeH Ha akpaHe. Ecnv BblgeneHHbIR WpUdT MCNoNb3yeTcsl B UMNOPTUPOBAHHOM rpacdhuyeckoM obbekTe nnm B
CMUCKe BblAeNeHO HECKOMbKO LWPUATOB, TO KHOMKa «HanTu nepebiny GyaeT HegocTynHa.

e YTOGbI BEIAENNTL UMNOPTMPOBAHHbIN rpaduyecknii 06 bEKT, B KOTOPOM MPUMEHSETCS LWPUET, 0O03HAYEHHbIV B CNINCKE 3HAYKOM

MMMOPTUPOBAHHOIO N306paxeHuns @, HaXMuTe KHomnky «Hawntu rpadmky». padmyeckuin o6bekT oTobpaxkaeTca Ha akpaHe. Ecnn
BblENEHHbIN LIPUAT UCMOMb3YyeTCsA TOMNbKO B MakeTe unu ecnu B cnucke «LLpndTel B AJOKYMEHTE» BbiAeNeHO HECKOMNbKO LPUETOB, TO
KHomka «Hantu rpachmky» 6yaeT HegocTynHa.

4. Y1obbl 03HAKOMUTLCH C NOAPOOHLIMY CBEAEHUSIMU O BbIOpaHHOM LWpUdTE, HaXMUTE KHOMKY «loapobHee». YTobbl CKpbITe NOAPOOHbIE
cBefeHus, HaxmnTe KHomKy «Kopoyex». Ecnu B cnvcke BblAeneHO HECKOMNbKO WpudToB, obnactb «Hdopmauusi» BygeT nycra.

Ecnu B channe BbigeneHHoro rpacduyeckoro o6bekta nHdopmMaums o WpudTe HeJoCTynHa, To oH ByaeT ykasaH B CUCKe Kak
«HewnsBecTHbINy. LLpndThl, NpumMeHsieMble B pacTpoBoK rpaduke (Takon kak nsobpaxeHus TIFF), BoobLie He nosiBNSOTCS B cnncke,
NOCKOMNbKY He SIBMAOTCS CUMBOMIaMM B MOMHOM CMbICE 3TOr0O CroBa.

5. YT06bl 3aMeHUTb WpKUMT, BbIGEPUTE HOBbIN LPUET B CNNCKE «3aMEHUTL Ha» U BbIMONHUTE OAHO W3 CreayoWmnx AenCTBUIA:

e YTOGbI 3aMEHUTb TONMbKO OAHO BXOXAEHME BbIOpaHHOTO WpndTa, HaXMUTE KHOMKY «/3mMeHnTby». OTOT napameTp HeAOCTYMNeH, ecnu
Bbll€IEHO HECKONbKO LUPUETOB.

e YTOObI 3aMEHUTH WPUET B AaHHOM BXOXAEHMM, a 3aTEM HaWTW CreaylLlee, HAXXMUTE KHOMKY «3amMeHnTb/Hantny. 3T0T napameTtp
He[oCTYMNeH, ecny BblAeNeHO HECKOMNbKO LLUPUATOB.

e YT0ObI M3MEHUTb LWIPUT ANS AaHHOTO BXOXAEHUSA U 3aTeM HaWTu criepytollee, HaxXMuUTe KHOMKy «3ameHnTts/Hantn». Ecnn Heobxoammo
nepeonpeaenvTb CTUIb CUMBOMA Unn absaua, KOTopbIv BKIIOYAET UCKOMBbINV WpndT, BbiIbepuTe napameTp «llepeonpenenntb CTUMb Npu
N3MEHEHUN BCETO».

Mocne Toro kak Bce BXoxaeHus WpudTta B haiine 6yayt o6paboTaHbl, ero ums yaansietcs us cnucka «LLpudTbl B JokyMeHTe».

MpumeyaHue. Ymobbl 3amMeHUMb WpPUGMbI 8 UMIOPMUPOBAHHOM 2paghudeckoM 06bekme, 80Crosb3yimeck npozpammol, us Komopoli
MPOU3800USICS 3KCMOPM, a 3ameM 3aMeHUme e20 unu 06Hosume cesisb & nanumpe «Cesiauy».

6. Ecnu 3ameHa ocyLlecTBnsnack no KHomnke «M3mMeHnTb», HaxmunTe KHOMKy «HanTu cneayowminy, 4Tobbl NepenT k cneayoLemMy BXOXAEHUO
WwpudTa.

7. Haxmute «oTOBOY.

[wnanorosoe okHO «HanTu WpndT» AOCTYNHO Ha CTaaun NpeaneyaTtHon NpoBepku AoKymeHTa. B ananoroBom okHe «BbinonHWUTL NnpeaneyaTtHyto
nNpoBepKy» oTKponTe Bknaaky «LLUpudTei» 1 HaxmuTe KHOMKy «Hawntu wpndT».

Q [nsi npocmompa cucmeMHoU nanku, 8 kKomopoul Haxodumcsi wpughm, ebidesiume e2o 8 Ouasioeo080M OKHe «Halmu wpugm» u ebibepume
«[lNokasamsb e NposodHuke» (Windows) unu «[lokazame 6 npoepamme Finder» (Mac OS).
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HaBepx
Mounck n 3ameHa ¢ UCNOJSfIb30BaHUEM 3anpocoB

lMouck 1 3ameHa TekcTa, OOBEKTOB U FJ'IVI(bOB BO3MOXHa TakKXe nocpeacTtBOM NOCTPOEHUA U UCMOJSIb30BaHUA 3anpoCcoB. 3anpoc — 3TO
onpegerneHHaa onepaunsa noucka n 3aMeHbl. InDesign KOMMIEKTYEeTCA HECKOJIbKUMU FrOTOBbIMW 3anpocamMun A1A 3aMeHbl dpopmaTa NyHKTyauum n
Nnpo4nx nosesHbIxX OEeNCTBUIN, Taknx Kak 3ameHa cbopmaTa TeJ'IerOHHbIX HOMepPOB. CoxpaHeHme NOCTPOEHHOro 3anpoca gaeTt BO3MOXHOCTb
MCNosib3oBaTb €ro NoOBTOPHO U UCNOJIb30BaTbL €ro COBMECTHO C APYrMun.

Mounck ¢ ucnonb3oBaHMeEM 3anpocoB
Brlbepute meHio «PepakTupoBanue» > «Hantu/3ameHunTby.
BbibepuTe 3anpoc 13 cnvcka «3anpocy.

3anpockl crpynnMpoBaHbl Mo TUNam.
3. B meHio «30Ha noucka» 3agante avanasoH rnoucka.
[lnanasoH novcka He coxpaHsieTcsl BMECTe C 3anpOoCOM.

HaxmuTte «Hantmy».

5. YTo6bl NPOAOMKUTL MOUCK, HAXMUTE «HalTu crefyowminy, «3aMeHnTby (4T0Bbl 3aMEHNUTL HaWOEHHbI TEKCT UNK 3HAK NpenmMHaHus),
«3ameHunTb Bce» (coobLueHne nokasbiBaeT obLiee YACHO 3aMeH) Unn KHOMKy «3ameHnTs/HaiTny (4ToObl 3aMeHUTL TekyLlee BXOXAEHNE U
HavTu criegyoLlee).

Mocne BbIGOpa 3anpoca Ha MNOMCK MOXHO YTOYHUTb HACTPOMKM noucka.

CoxpaHeHMe 3anpocosB
CoxpaHeHuve 3anpoca B AManoroBoM okHe «Hantn/3ameHuTb» faeT BO3MOXHOCTb MCMONb30BaThk €ro MOBTOPHO UMW COBMECTHO C ApyrumMu. Vimena
COXPaHEHHbIX 3arnpoCOoB MOSBMSATCS B CMcke «3anpocy B ANanioroBoM okHe «Hantu/3ameHnTb».
1. Bbibepute meHio «PepaktrpoBaHue» > «HanTtu/3ameHnTby».
2. YT06bI NpeanpuHSTL MOUCK HYXXHOTO TUNa, Bblbepute «TekcT», «GREP» vnu apyryto Bknaaky.
3. LlWenkHuTe 3HaYkM TakMx aNemMeHTOB, Kak 3abMNOoKMPOBaHHbIE CIOU, CTPaHULbI-LLIABNOHbI M CHOCKM, PacronoXeHHble MoA MEHH noucka, ecnm
XOTUTE BKMIOYUTL UX B MOUCK.
OTn anemMeHTbl ByAyT BKIOYEHbl B COXpaHseMblv 3anpoc. OAHako AvanasoH novcka BMeCTe C 3anpoCoM He COXpaHseTCs.
4. 3apavite napameTpbl «HanT TekcT» 1 «3aMeHnTb Hay» (cM. pasgensl MeTacumBornbl Mpyu novcke n MNonck ¢ UCNoNb30BaHUEM BblpaXKeHUI
GREP).
5. HaxmuTte B gnanoroBom okHe «Hantn/3ameHntb» kHonky «CoxpaHuTb» 1 BBEAMTE UMS 3anpoca.

B cnyyae ecnu Takoe UMs yxe CyLLECTBYET, MporpaMma NpeasiokUT 3aMmeHuTb ero. Haxmute kHonky «[ay, 4To6bl nporpaMma o6HoBuna
CYLLECTBYIOLLMIA 3anpoc.

YpaneHue 3anpocoB
+ BolbepuTe HyXXHbI 3anpoc B CUCke «3anpoc» U HaXMUTE KHOMKY «Y4anuTb 3anpocy.

3arpy3ka 3anpocoB
3anpocsl, kKoTopble ObINM U3MEHEHbI Nornb3oBaTenem, xpaHaTcs kak XML-dannel. ViIMeHa n3ameHeHHbIX 3anpocoB Takke MOsIBMSTCS B CNUCKe
«3anpoc» B AnanoroBoM okHe «HainTn/3ameHnTb».

“* YToGbl NepefaHHbIi APYrMM YenoBeKkoM 3anpoc oTobpakarcs B Cnvcke «3anpocy», CKONUpyiiTe ¢aiin 3anpoca B COOTBETCTBYIOLLYHO Narky.
Mac OS Users\[ums_nonb3oaTens]\Library\Preferences\Adobe InCopy \[Bepcus]\[A3bik]\Find-Change Queries\[Tun_3anpocal

Windows XP Documents and Settings\[umsa_nones3oBatensa]\Application Data\Adobe\InCopy \[Bepcus]\[A3bik]\Find-Change Queries\[query type]
Windows Vista u Windows 7 Users\[umsi_nonb3soBatens]\AppData\Roaming\Adobe\InCopy \[Bepcus]\[A3bik]\Find-Change
Queries\[Tun_3anpoca]

[ononHuTenbHble pasgerns crpaBku

Bugeoponuk «Hantu/3ameHntb»

[G3) v-rvo-s7 |

Opuaunyeckas nHpopmaumsa | Monutuka KOHMUAEHUMANBHOCTN OHNAH
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CHocKH

Co3pgaHue CHOCOK

N3meHeHne Hymepauum U MakeTa CHOCOK
YpaneHue CHOCOK

PaGoTa ¢ TeKCTOM CHOCKM

HaBepx
Co3paHue CHOCOK

CHOCKa COCTOUT M3 ABYX B3aMMOCBSI3aHHbIX YacTel: 0TOOpaxaeMoro B TEKCTE CNPaBOYHOIO HOMEpa CHOCKM U TEKCTa CHOCKU, KOTOPbI
oTOOpaxaeTcs B HUXKHEN YacTy KOMoHKW. [pefycMoTpeHa BO3MOXHOCTb CO34aHNs CHOCOK M UX umnopTa u3 gokymeHToB Word unm RTF. CHocku
aBTOMaTMYECKN HyMepyloTCs Mo Mepe ux fobaBneHns K JOKyMeHTy. B kaxgom maTepuane Hymepauusi Bo3o6HoBnsieTcs ¢ Havana. Ectb
BO3MOXHOCTb YNpPaBnsiTb CTUMEM HyMepauuu, BHELLHUM BUAOM U MakeTOM CHOCOK. [106aBnaTb CHOCKM B Tabnuuax unm B TEKCTE CHOCOK HEernb3sl.

LLnpvHa TekcTa cHoCKkv onpeaensieTcs no wyprHe ctonbua, cogepKallero Mapkep 3Haka cHocku. CHOCKM He MOTyT COAEpXKaTbCs B HECKOSbKUX
cronbuax TeKCToBOro gpenma.

B InDesign co3pgaHmne KoHLEBbIX CHOCOK He noaaepxusaetca. OgHako bob BpuHrypct (Bob Bringhurst) onuceiBaeT BpemeHHoe pelueHve ansi
co34aHus KoHUEBbIX CHocok: KoHueBble cHocky B InDesign CS4. KoHueBble CHOCKM B Mpeobpa3oBaHHbIX okyMeHTax Microsoft Word
opMaTUpyOTCS B KAYECTBE TEKCTA, @ HE CHOCOK.

Buaeo c nHCTpyKLmMel No co3aaHulo CHOCoK cM. no agpecy www.adobe.com/go/vid0218_ru.

1. MomecTnTe TOYKY BBOAA B TO MECTO, rAe AOMMKEH HaXOAWUTHLCS CMPaBOYHbLIN HOMEP CHOCKW.
2. Bbibepute meHio «TekcT» > «BcTaBuTb CHOCKY».
3. BBeguTe TEKCT CHOCKM.

Springfield includes a large painting of Nose Dive Hill,
the notorious danger zone that riders must negotiate
during the annual 24 Hours of Springfield race. The

Lincoln store incluz:ﬂa a large painting of Poison Spider
A €54 0 MoaD, Uia

QOur desire to make an ever stronger impression on the
bicycle community has helped Sonata Cycles make
enormous strides in a highly competitive market. But,
just as development costs associated with engineerig

6 —1 Each shop includes a lounge area with |

[obasneHue cHOCKU K OOKyMeHmy
A. CnipasoyHbili Homep bB. Tekcm CHOCKU

Mo mMepe BBOAA TEKCTa CHOCKM B pexumMe npocmoTpa «MakeT», 3aHMmaemas el nrowafb yBenMunmBaeTcsi, a pa3Mepbl TEKCTOBOro dpenma
ocTarTcsa HemaMeHHbIMU. ObnacTb, 3aHMMaeMasi CHOCKOW, NPOAOIMKAeT pacluMpsATLCH BBEPX [0 TEX MOp, NoKa He JOCTUTHET CTPOKU CO
CnpaBoYHbIM HOMEPOM. B 39TOT MOMEHT cHOCka pa3buBaeTcs Ha ABe YacTu, U ee NocnedHsis YacTb, €Crn 3TO BO3MOXHO, MEPEHOCUTCS Ha
cnenyoLulyto cTpaHuuy. Ecnu xe pasbrBka CHOCKM He MOXeT ObITb BbIMOMNHEHa unu ecnu gobasneHo 6onbLle TeKCTa, YemM MOXET NOMECTUTLCS B
obnacTu CHOCKK, TO CTPOKa, COAepXaLlas CCbINKy Ha CHOCKY, MEPEHOCUTCA Ha CriedytoLLyo CTPaHULY MW NOSIBASETCSH 3HAYOK BbITECHEHHOTO
TekcTa. B Takom cnyvae dopmat TekcTa criegyet U3aMeHuUTb.

& Ecnu mouka eeoda Haxodumcs & cHocke, ebibepume «Tekcm» > «[lepelimu k 3HaKy cHOCKU», 4mobbi nepelmu € mo Mecmo, 2de Haxodumcs
ee crnpasoyHbIl HoMep. Ecru npuxodumces yacmo nonb3o8ambscs amou (hyHKyuel, mo 0551 Hee MOXHO co30amb KOMOUHaUUK Krnasuu.

Hasepx
N3meHeHune HymMepaunum n maketa CHOCOK

M3meHeHuns HymMepaunn 1 MakeTa CHOCOK pacrnpoCTpaHAKTCA Ha BCe CyLleCTByLWMe U BCe BHOBb CO3laBaeMble CHOCKU.

lMpumeyaHue. B InCopy usmeHeHuss Hymepauyuu u Makema CHOCOK 803MOXHO MOJIbKO 8 a8MOHOMHbIX doKymeHmax. [lapamempbl CHOCOK
dokymeHnma InDesign nepekpbigarom ece U3MEHEHUs], BHeCEHHbIe 8 c8si3aHHbIl (ynpasnsembit) ¢patin e InCopy.
1. Beibepute «TekcT» > «[lapameTpbl CHOCOK JOKYMEHTaY.

2. Ha Bknagke «Hymepauusi u choopmatupoBaHve» 3agaiite napameTpbl, onpeaenstowye cXxeMmy HyMepaLumy U BHELLHUA BUL, (hOpMaTUpPOBaHUS
CMpPaBOYHOro0 HOMepa Y TEKCTa CHOCKM.

3. OtkponTte Bknaaky «MakeT» 1 3aganTe napameTpsbl, onpeaensiolime BHELHWIA BUA pa3fena CHOCOK Ha CTpaHuue.
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4. Haxmute kHomnky «OK».

MapameTpbl HyMepauun u opMaTMPOBaAHUSA CHOCOK
B pasgene «Hymepauus 1 coopMatMpoBaHme» A1anorosoro okHa «llapameTpbl CHOCOK» AOCTYMHbI CriedytoLme napameTpbi.

Ctunb Hymepauuu 3agavite CTUNb Hymepauuv Anst CnpaBoYHbIX HOMEPOB CHOCOK.

HauyaTb ¢ YkaxuTe HOMep, Ucnonb3yeMblin Ansi NepBol CHOCkM B MaTepuane. CHOCKM As BCEX MaTepUarnoB AOKYMEHTa HauYMHalTCs C HoMepa,
3afaHHoro napameTpom «HavaTb c». ECnn kHMUra co cKBO3HOWM HymMepauwmen CTpaHuL, COCTOUT U3 HECKONbKMX JOKYMEHTOB, TO Afs KO0 rnasbl
MOXeT noTpeboBaTbCs 3a4aTh HyYMepaLWio C HOMepa, Ha KOTOPOM 3aKOHYMMacb HymMepauus B NpeablayLlei rnase.

Mcnonb3oBaHue napameTpa «HavaTb c» 0COBEHHO MONE3HO AN OKYMEHTOB B KHUre. HEBO3MOXXHO BbIMOSHUTL €4UHYI HYMepaLuo CHOCOK Mo
BCEM [OKYMEHTaM KHUIN.

HoBas Hymepauus gnsa Ecnu HyxHO HayaTb Hymepaumio JOKyMeHTa 3aHOBO, BbibepuTe Ans 3Toro napameTpa 3HaveHue «CTpaHuuar,

«Pa3BopoT» unu «Pasgen», 4Tobbl onpeaennTb, C Kakoro Mecta BO30OHOBUTCA HymMepaLms CHOCOK. HekoTopble CTUM Hymepaumu (Hanpumep

3BE3[04KM) NMyYlle cbpacbiBaTb Ha KaXagow cTpaHuue.

MokasbiBaTb npedmkc/cydpcpmkc BoibepuTe aTOoT napameTp, YTOObI B CCbIIKE HA CHOCKY W/WMW B TEKCTE CHOCKM OTODpaxxanucb NpeduKehl nnm

cycbdukesl. Mpeduke BeiBOAUTCS Nepes HoOMepoM (Hanpumep «[1»), a cyddmke — nocne Hero (Hanpumep «1]»). ATOT NnapameTp 0COBEHHO

yaobeH Ans 3akmioyeHns HoMepa CHOCKM B CUMBON (Hanpumep »[1]»). BBeanTe cumson unu cumeonbl nmbo BbibepuTe BapuaHT «Ipedukey,

«Cydduke» nnmn oba BapmnaHTa. Ytobbl BeIbpaTh cneumanbHbin CUMBOST, BbI3OBUTE MEHIO, LLENKHYB 3HAa4YO0K psgoM ¢ nonem «lpeduke» mnm

«Cyddukey.

Q Ecnu crnpagoyHbIli HOMeP CHOCKU CrIUWKOM b61u3Ko npuMbikaem K ripedwecmsyowemy eMy mekcmy, dobasbme 8 kadyecmee rnpegukca
npobern. K cnpago4YHoMy HOMEpPY MOXHO makxe npuMeHUmbs cmuslb CUMBOsa.

Mo3uuyuna IToT NnapameTp onpeaernsieT B4 CpaBOYHOr0 HOMepa CHOCKU, KOTOPbIV MO YMONYaHWIo NpeacTaBiieH B BUAE HAACTPOYHOro MHAEKCA.
Ecnun HyHO oTchopmaTupoBaTh CNpaBOYHbIA HOMEP CHOCKM C UCMOMb30BaHNEM OOHOMO M3 CTUIEN cMMBONa (Hanpumep HaACTPOYHBIA MHAEKC
OpenType), BbibepuTe «HopmanbHas» 1 3aganTe CTUMb.

Ctunb cumBona MoxeT notpeboBaTtbcsi BbiGpaTh CTUMb CMMBONA A1 (hOpMaTUpPOBaHKSA CNpaBOYHOrO HOMepa CHOCKW. Hanpumep, BMecTo
HaACTPOYHOro MHAEKCA Bbl XOTUTE NMPUMEHUTb CTUMb CUMBOJIA B HOPMaribHOW NO3uUMKU ¢ NoaHATon 6a3oBoi nuHmen. MeHio oTobpaxaeT cTunm
CVYMBOJIOB, AOCTYMHbIE B NanuTpe «CTUNM CUMBOOBY.

Ctunb a63aua [ins dhopmaTnpoBaHns TeKCTa CHOCKU Bbl MOXeTe BblbpaTb CTUMb ab3ala, KOTOpbI MPUMEHNUTCS KO BCEM CHOCKaM B JOKYMEHTE.
MeHto oTtobpaxaeT cTunm ab3aues, AocTynHble B nanutpe «CTunu ab3aues». o ymonyaHuto ucnonbdyetcs ctunb «[OcHoBHoM ab3au]». CnepyeTt
OTMETUTb, YTO 3TOT CTUIb MO BHELLUHEMY BUAY MOXET OTNNYaTbCs OT CTUNS WpudTa ANg AOKYMEHTa MO YMOMYaHuIo.

Pazpenutenb Onpenensiet pa3mep npobena mMexay HOMEPOM CHOCKM M Hayarnom ee TekcTa. YTobbl CMeHNTb pa3genuTenb, CHavana Belbepute
UNU yaanuTe CyLLeCcTBYOLWNIA pa3genuTenb, a 3atem BbloepuTe HOBbIA. MOXHO BKITIOUYUTL HECKOSMBKO CMMBOIOB. [ns BCTaBku npobenos crieayet
1cnonb3oBaTh COOTBETCTBYIOLMI MeTackMBON (Hanpumep «*my» Ans oToBpaXKeHUs KPYriion Lwnawumm).

MapameTpbl MakeTa CHOCKU
B pasgene «MakeT» AnanoroBoro okHa «ﬂapameprl CHOCOK» cofepXKaTca crnegyruime napameTpbl.

MuvHMManbHas oT6MBKa A0 NEPBOM CHOCKM OTOT napaMeTp onpeaensieT MYHUMarbHOe NPOCTPaHCTBO MEXAY HUXKHEN YacTbio KOJIOHKM 1
nepBou CTpokow cHockn. OTpuuaTtensHoe 3HavyeHne He gonyckaetcs. [MapameTtp «OTbmBKa nepen ab3auem» B ab3auax CHOCKA UTHOPUPYETCS.
OT6MBKM Mexay cHockammn OnpefensieT paccTosiHue Mexay nocrnedHnM ab3auem npedbiayLielt CHOCKM U nepBbiM ab3auem crneayoLlei.
OTpuuaTenbHoe 3HayeHve He gonyckaeTcs. MNMapameTpbl «OT6mBKa 40/OTOMBKA Nocney» B ab3auax CHOCKM NPUMEHSOTCSA TONMbKO B TOM cryyae,
€CIn CHoCKa COAEepPXKMT Heckonbko absaues.

CwmelleHne 6a30BOM NIMHUM NEPBOW CTPOKM JTOT NapameTp onpefensieT paccTosHMe Mexay Havanom obnactu CHOCKM (B KOTOPOM No
yMon4aHuio oTobpaxaeTcs pasgenuresls CHOCKM) U NMepPBOM CTPOKOM TEKCTa CHOCKM.

CHOCKM OT KOHLa MaTepuana B KOHel, KONoHku Ecnu aToT napameTp BbiGpaH, TO CHOCKM B MOCMEAHEN KONOHKE NOSIBASOTCS HEMOCPEACTBEHHO
noA TEKCTOM B nocnegHem dpeive matepuana. B npoTvBHOM criydae BCe CHOCKV B MocnefHeM dperime matepuana BblBOAATCA B HUXKHEN YacTu
KOIOHKM.

PaspewunTtb pa3dbuBatb cHocku Beibepute aTOT napameTp, ecnm HyXHO, YTOObl pa3pbiB CHOCOK OCYLLIECTBIIANCHA C MEPEHOCOM U3 OOHOro
ctonbua B APYroi Npu ycrioBum, YTo NoLafb CHOCKU MPeBbIllaeT MecTo, OTBEAEHHOE Af1A Hee B TeKyLue KonoHke. Ecnu pasbreka CHOCOK He
[0rnycKaeTcsl, TO CTPOKa, coaepskalliasi CrpaBOYHbIii HOMEP CHOCKM, MepeMELLaeTcs B CNeAyHoLLYI0 KOMOHKY UM ee TEKCT CTaHOBUTCS
BbITECHEHHbIM.

an artist to paint a mural on the wall of and a new line of bikes|
each store. Sonata Cycles in Springfield resources, while at the
includes a large painting of Nose Dive a promising future for
Hill, the notorious danger zone that financial report is avail
riders must negotiate during the annual form and has been pos

24 Hours of Springfield race. The site. We “:; also compl
Lincoln store includes a large painting of FEpOIT I the NeXt momy

) ) ) 1 posted on our Web sits
Poison Spider Mesa in Moab, Utah. interested stockholderd

Our desire to make an ever stronger on completed. Keeping th

1 Each shop includes a lounge area with chairs
and tables built out of spare bicycle parts. The colles| Rable sports a|

lMpoucxodum pa3buska CHOCKU C nepexodoM Ha Opy2yto KOITOHKY.

Q‘ Ecnu eknroyeH napamemp «Pa3pewumb pa36ueamb CHOCKU», ocmaemcs 803MOXXHOCMb OMMeHUMmMb pa36ueKy omaoeribHbIX CHOCOK. [ns
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amoeao criedyem rnoMecmums MOYKy 8800a 8 MeKCmM CHOCKU, 8bibpamb nyHKm «[lapamempsbi yOepaHusi» 8 MEHI0 nanumpbl «Ab3auy, a
3amem eblbpamb Mapamempsl «Yoepxamb cmpoku» U «Bce cmpoku ab3aya». Ecriu cHoCKa cocmoum u3 HECKObKUX ab3aues, npumeHume
napamemp «Ydepxamsb crnedyroujue X cmpok» 8 nepeom ab3aue mekcma CHOCKU. YnpasrneHue pa3buskoli CHOCKU rpou3eooumcs Yyepe3
MmeHro « Tekem» > «Becmasumb cumeon nepexodax > «KOHely, KOSTOHKU».

JInHuA cBepxy YkasbiBaeT MECTOMOMOXEHNE U BHELUHWUIA BUA pa3aenuTenbHOM NIMHUM CHOCKW, KoTopasi oTobpaxaeTcs Haf TEKCTOM CHOCKW.
PaspgenutenbHas nuHus Takke oTobpaxaeTcsi Haf TEKCTOM CHOCKW, MPOoAOoImKaloLeMes B criegyolem dpenve. 3agaHHble napaMeTpbl
nprMeHsitoTcst NMbo K «lepBor cHocke B cTtonbuey, nmbo k «Kaxaow CHOCKe», B 3aBUCMMOCTU OT TOrO, YTO BbIGpaHO B MeH0. OTW napameTpbl
aHarnornyHbl TeM, KOTOpble 0TOOpPaxatTCs Npy 3adaHun nuHeek ab3aua. YTobbl yaanuTb pa3aenuTenbHYH JIMHUID CHOCKU, CHUMKUTE (DIaXoK
«[lMokasaTtb NUHEeNnKy».

Hasepx
YnaneHune cHOCoK
L] ,D,J'IH yOaneHnAa CHOCKU BblernnTe B TEKCTe CI'IpaBO“leIVI HOMEepP CHOCKU, a 3aTeM HaXXMWUTE KraBuLly «Backspace» mnun «Delete». Ecnn
yoanaeTcsa TONbKO TEKCT CHOCKU, TO CTPYKTypa U CI'IpaBO‘-iHbIIZ HOMEepP CHOCKU HE N3MEHAITCA.

HaBepx

PaboTa c TeKCTOM CHOCKM
[Mpun pegakTMpoBaHUM TeKCTa CHOCKM CneayeT yYnuTbiBaTb Criedytolmne pekomeHaaumm.

« Ecnu Touka BBoga HaxoauTCcs B TEKCTE CHOCKM, TO npu Bbl60pe NyHKTa MEHI0 <<Pe£l,aKTVIpOBaHVIe» > Bbl6paTb BCE BblOENAETCA BECb TEKCT
3TOW CHOCKM, Opyrue CHOCKM U TEKCT He 3aTparnBaroTCA.

. I'Iepexoa OT OHOW CHOCKM K /:1pyr017| npon3BoOnNTCA NP NOMOLLK KrnaBuLL CO CTpesikaMun.

* B pexumax npocmoTpa «I'paHkm» 1 «Matepman» MOXHO LLUENKHYTb 3HAYOK CHOCKW, YTODObI pa3BepHYTb UMW CBEPHYTb ee. Bce CHOCKM MOXHO
pasBepHYTb UMM CBEPHYTb, LLEMNKHYB CHOCKM NpaBou KHOMKoM Mol (Windows) unv KHOMKOWM Mbilun nNpu HaxaTow knasuie «Ctrl» n Beibpas
«PasBepHyTb Bce cHockM» unun CBEpHYTb BCE CHOCKM.

o MOXHO BbIAEMUTL TEKCT CHOCKW M MPUMEHUTb K HeMy )OpMaTUpoBaHMe CUMBOSIOB UMK ab3aueB. Takum xe 06pasoM MOXHO U3MEHUTb
BHELLHWIA B CMPaBOYHOIO HOMepa CHOCKM, OAHAKO A1 3TOr0 PEKOMEHOYETCs NMonb30BaThCs ANANoroBbiM OKHOM «[apameTpbl CHOCOK
[OKYMeHTa».

o [pn Bbipe3aHny Unn KONMPOBaHWKM TEKCTA CO CMPaBOYHbIM HOMEPOM CHOCKM, B Bydep obmMeHa nonagaeT Takke ee TekcT. [pu konvpoBaHuK
TekcTa B ApYroi AOKYMEHT B CHOCKax OyayT UCMoNb30BaHbl NapaMeTpbl HyMepauuy U BHELLHWUIA BUA MakeTa, 3afaHHble Af1si 3Toro
JOKyMeHTa.

« [locne HenpegHamMepeHHOro yaaneHns HoMepa CHOCKM B Hayane TekcTa CHOCKU, MOXHO f006aB1Tb ero cHoea. [ins aToro Heobxoanumo
NMOMECTUTb TOYKY BBOJA B HA4yano TeKCTa CHOCKM, LEMKHYTb NpaBon KHOMKOW Mblwn (Windows) nnm KHOMKOW MbILLX NPU HaXaTow KnasuLle
«Control» (Mac OS) u BbibpaTb «BcTaBuTb cneumanbHbii cuMmBony» > «Mapkepbl» > «Homep CHOCKM».

° ﬂapameprl obTekaHMs TEKCTOM He BIUSIOT Ha TEKCT CHOCKMU.

» [locne o4nCTKN M3MEHEHWUI 1 CTUNEN CUMBOMOB B ab3ale, KOTOPbIN COAEPXUT MapKep 3Haka CHOCKU, CrpaBOYHbIE HOMEpPa CHOCOK TEPSItOT
aTpubyThl, KOTOpblE ObINW NPUMEHEHBI B AMANOroBOM OKHe «[lapamMeTpbl CHOCOK JOKYMEHTa.

[ononHuTenbHble pasgernb! cripaBku
Buaeo ¢ MHCTpyKUMeii Mo CO3AaHUI0 CHOCOK

Opuaunyeckas nHpopmaumsa | Monutuka KOHMOUAEHUMANBHOCTN OHNANH
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[ Mndobl 1 cneymanbHble CUMBOISbI

0630p nanuTtpbl «MMudbI»

BcTaBka rmucoB u cneuvanbHbIX CUMBOJIOB

Co3pgaHue U peaakTupoBaHMe Norib3oBaTerbCKUX HabopoB rnudoB
Ucnonb3oBaHue KaBblYek

BcTaBka npo6enbHbIX CUMBOJIOB

HaBepx
0630p nanutpbl «MMudbI»
MoxHo BBOAWTL rMndbl NocpeacTBOM Nanutpbl «MMndbly. Mo ymonyaHuio B nanutpe otobpaxatoTcs rnudbl Toro wpudTa, KoTopbiM HabpaH
TEKCT B TOYKe BBOAA, OAHAKO 3TO He NPenaTCTBYeT NPOCMOTPY APYroro LwpudTa, MPOCMOTPY TUna HavepTaHunsa (Hanpumep «CeeTnbiny,
«HopmarnbHbI» unu «lMonyxupHbiii» ) MM60o oTobpaxKeHuo NOAMHOXECTBA rMndOB WpudTa (HanpuMmep MatemaTu4eckre CUMBOIbI, HOMepa Unm
CMMBOIbI MyHKTyaLuum).
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lManumpa «nugpbi»
A. NodmHoxxecmso omobpaxaembix enugpos b. Nodckaska B. Crniucok wpugpmos . HauepmaHue

MomecTrB kypcop Hag rmmndoM, MOXHO yBMAETb B nofckaske ero 3HadeHne CID/GID, 3HaueHne B Unicode 1 ums.

OTKpbITHE NanuTpbl «MMudbI»
% BuiGepuite MeHio «TekcT» > «nudbi» unm «OkHO» > «TeKkeT 1 Tabnuubl» > «nudbi».

N3meHeHue Bnaa nanutpbl «MMudbi»
o Y100ObI nepekn4YaTbCa Mexay npeacraBneHnamMmmn nanuTpobl, HaXxumanTe nepekn4yarernb (OH pacnonoXxeH cneesa OT CloBa «rJ'IVICbe» B
nanutpe «mudbl»). ATOT anemeHT rpacduyeckoro nHTepderca No3BonseT NooYepeaHO MEHATL TPY NPeACTaBNeHUs: CBepHyTas nanuTpa,
nonHasa nanuTpa u nanntpa bes OT06pa)KeHI/IF| HegaBHO MCNOJ1b30BAHHbIX FI'II/ICbOB.

e HaxmuTte KHOMKY YBENUYUTL UMM YMEHBLUNTL B HUXXHEM MPaBOM Yriy nanutpbl «nndbl».

e W3ameHute pasmep nanutpbl «Mmudbl», NOTAHYB 3a €e NpaBblil HKHWUIA Yron.

PunbTpauma cnucka rnmucos
#* YToGbl COOOLYMTL NporpaMme, Kakue rmudbl cnefyet oTobpasuTb B Nanutpe, B Cnucke «llokasaTb» BbIMOMHUTE OOHO M3 NEPEYUCTEHHBIX HIKE
NEenCcTBUN.

e YT06bI OTOOpa3nTb BCe umerolmecs B WwWpudTe rmudsbl, Bbibepute «Bce cumBonbl wpudTay.

e YT106bl YMEHBLUNTL CMMCOK A0 pa3MepoB NOAMHOXeCTBa rmndoB, BbiGepUTe 0AMH 13 NYHKTOB, KOTOPbIE PacroNoXeHbl Hke nyHkTa «Bce
cvMBOMbI WpudTar. Hanpumep, «MyHKTyaumsa» no3BonsdeT yBMAETb TONbKO rMudbl 3HaKOB npenvHaHus; «MaTtemaTuyeckne CMMBOSbI»
orpaHu4mnBaeT BbIBOP TOMLKO MaTeMaTUYecKuMn CUMBOaMU.

CoptupoBka rnucoB B nanutpe «Mnudbi»
% Yto6bl 3a4aTh NMOPAAOK COPTUPOBKY rMMdoB B nanutpe «Mmudsbl», BbiGepuTe «Mo CID / GID» unu «Mo Unicode».
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Hasepx
BcTaBka rnmbos U cneunanbHbIX CUMBOJIOB

mnd — aTo cneuunanbHasa popma crmBona. Hanprumep, B HEKOTOpPLIX LpudTax y 3arnaBHon BykBbl «A» UMEEeTCs HECKONbKO hopM (Hanpumep
Kannurpadguyeckas unu manasi nponucHas). Manutpa «FMudel» No3BonseT HanTK nNobon 13 rMudoB WpKdTa.

LWpudTel OpenType, Hanpumep Adobe Caslon™ Pro, Aons MHOMMX CTaHAAPTHbIX CMMBOMOB COAepPXaT HECKOMNbKO rmMmndoB. [nsa BCTaBKM 3TUX
BapUaHTOB HayepTaHusi rM1coB B AOKYMEHT crnefyeT ucnonb3oBath nanutpy «nudbl». Manutpa «MMudbl» Takke cnyxuT Ans npocMoTpa u
BCTaBkn aTpubytoB OpenType, Takmx Kak OpHaMeHTbI, kannurpaduyeckme anemeHTbl, Apobu 1 nuraTypsl.

BcTaBka cneuuvanbHbIX CAMBOJIOB
Bbl MOXeTe BCTaBNATb pacnpoCTpaHEHHblE CUMBOJIbI, Takne Kak ANVHHbIE Y KOPOTKME TUPe, CMMBOIbI 3aperMcTpMpoBaHHOrO TOBAPHOrO 3Haka 1
MHOFOTOYMSA.

1. MNpwn nomoLM MHCTPYMeHTa «TeKCcT» ycTaHOBUTE TOYKY BBOAA TyAa, Kyaa TpebyeTcs BCTaBUTb CYMBON.

2. Bbibepute meHto «TekcT» > «BcTaBuTb cneuuanbHbil CUMBOMY, @ 3aTeM BbIOEpUTE HYXXHbIN NapameTp M3 Nobo kaTeropum B 3TOM MEHIO.

Ecnun cneunanbHble cMBOnbI, KOTOPble TPeByTCS NOCTOAHHO, OTCYTCTBYIOT B CMIUCKE CreumarnbHbIX CUMBONOB, fobaBbTe VX B crieumanbHO
CO34aHHbIN Habop rnudoB.

BcTtaBka rnucoB U3 ykazaHHoro wpudTta
C NoMoLLbIO MHCTPYMEeHTa «TeKCT» LUeNKHUTE, YTOObl YCTaHOBUTb TOYKY BBOAA B TO MeCTO, KyAa TpebyeTcs BCTaBUTb CUMBOJI.
Y1066l YBUAETE NanuTpy «Mudbl», BoIGEpUTE B MEHIO «TEKCT» > « nudbi».
Y106kl B nanutpe «Mudbl» yBuaeTb ApYyroi HAbop CYMBOSIOB, BbIMOSIHUTE OAHO M3 CNEAyLWUX AEACTBUNA:

* BbiGepute apyro WpUT 1 Ha4YepTaHUe, ecrnn TakoBble AOCTYMNHbl. B MeHio «lMokasaTb» BelibepuTe «Bce cumBonbl wpudTay. Ecnu
BblbpaH wpndT OpenType, MOXHO BblbMpaTb 13 Heckomnbkux kateropuit OpenType.

o Bbibepute HyxHbI Habop rmudgoB B MeHto «[lokasatb» (cM. pa3gen Co3gaHue v pegakTupoBaHve Mnofb3oBaTenbCkux Habopos
rnugos).

4. Monb3yscb NPOKPYTKOW, MPOCMAaTPVBaNTE CUMBOIbI, MOKA HE YBUAUTE UCKOMbIW rMind, kKoTopbli TpebyeTca BcTaBuTb. LWpudT OpenType
No3BOMSAET AOMNONMHUTENBHO BOCMOMb30BATLCA PACKPbLIBAIOLLMMCSH MEHIO BAPUAHTOB HavepTaHns rmmdpoBs, KOTOPOe MOSIBMAETCS, eCru
LEeNKHYTb Si4eliky rmuda n HemHoro nogoxaaTb.

5. D.Ba)K,D,bI LEeJIKHUTEe CMMBOI1, KOTOprVI Tpe6yeTc;| BCcTaBuTb. CMBON NOSIBUTCA B MECTE TOYKM BBOAA.

BcTaBka Heg4aBHO UCNOJIb30BAHHOIoO rnmba

InCopy oTtcnexuBaeT 35 nocnegHuUx BCTaBMEHHbIX IMUAGOB 1 0ToOpaxaeT nx MMeHa B pasfene «HegaBHO MCMONb30BaHHOE» NEPBON CTPOKU
nanuTpbl «Mudbly» (4TOOLI YyBUAETH B NEPBON CTpoke Bce 35 rmudoB, NanuTpy HY>KHO pacLUMpUTb).

% BbinonHute o4HO 13 crneayroLmx 4eiCTBUM:

o [Baxabl WwenkHuTe rmundg B obnactn «HegaBHO MCMONb30BaHHOEY.

e YToObl YyBUOETH BCE HEAABHO UCMOMb30BaHHbIE MMUMbI B OCHOBHOM YacTu nanutpbl «Mudsbl», Bbibepute B cnucke «llokasaTb» MyHKT
«HepaBHO MCNoOMb30BaHHbIE MUdbI» Y ABAXKAbI WENKHUTE rmnd.

OuucTtka Heg4aBHO UCMOJIb30OBAHHbIX FﬂM(*)OB
e YT06bl yoanutb BbibpaHHbI rMud 13 pasgena «HeaaBHO Mcnonb3oBaHHOEY, NpaBor KHoMkon Mbiwr (Windows®) unum KHOMKOW MbIlwy Npu
HaxxaTon knasuwe «Control» (Mac OS) wenkHuTe aToT rmMud B pasgene «HeaaBHO MCNONb30BaHHOEY, @ 3aTeM BbIGepuTe NyHKT «YAanutb
rmnmd 13 cnncka HeAaBHO UCMOMb30BAHHBIXY.

* D,J'Iﬂ yoaneHua Bcex HeaBHO UCMOSb30BaBLUUXCA FJ'IVId)OB Bbl6epVITe NYHKT Ounctutb BCe HeaBHO NCMNOSIb30BaHHbIE.

3ameHa cMMBoOsia BapMaHTOM HadepTaHua rmuda

Ecnn cumBon BkntoyaeT B cebs BapuaHTbl HavyepTaHns rmundoBs, OH NosBnseTcs Ha nanuTpe «Mudbl» ¢ ManeHbKUM TPeYronbHUKOM B HUXKHEM
npaBom yriy. Ecnu wenkHyTb 3TOT CUMBOI U YAEPXUBaTb KHOMKY HaxaTow, B nanuTpe «mundbi» packpoeTcs MEHI0 BapyaHTOB HavepTaHus
rmuda unm e BapuaHTbl Ha4yepTaHus rmmndoB oTobpasaTcs B nanutpe «I nudbl.

NENBAESEN - ENEY
R M

mme

Bbibop eapuaHmos Havepmarus 2nugos 8 wpugpme OpenType

1. Y706bI YBMAETE NAanuTpy «Mudbl», BoIbepute B MeH0 «TekcT» > « nudbi».
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2. Bbibepute B cnvcke «lokaszaTb» NyHKT «BapuaHTbl HAYepTaHust BblAENEHHOro rnudan.
3. lMpv nomoLm nHCTpymeHTa «TekcT» BbibepuTe B JOKYMEHTE CUMBOII.
4. Y706blI 32aMEHNTH B JOKYMEHTE BbIOPaHHbINA CYMBOJT, BbINMOMHUTE OAHO U3 NMEePEUUCIIEHHbIX HUXE OEeACTBUN.

o [Baxabl WwenkHuTe rmud B nanutpe «l nudbi».

* Bbibepute rmud B MeHto.

OTto6paxeHue B nanutpe «MMudbi» atpubytToB OpenType ans BbigeneHHoro rnmuda
Y106kl 06nerynTb BbIGOpP, B nanutpe «mudbi» MOXHO 0TObpaxaTb TONbKO CUMBOJIbI ANS yKkasaHHbIX aTpubyTtoB OpenType. B nanutpe «Inudbi»
pa3snuuHble NapameTpbl 0TOGPaXeHUs1 MOXHO BbiGpaTh B MeHI0 «[lokasaTb».

| = Mg = |

Henashs wemonssosssHoe:

o
0 | e Linle ‘P| ‘ | |
MowazaTei | Boe omman wpkdbTa 'V|
HEBABHG MCMOALSOBSHHES FANCLL A

e TERILLHE RIS RMMWOT 0 TN R

Batosas aatismia o Maviduils 1
PscmipElHan ASTHHILA &
Pacang AsTemnga B

My yauma

HARETRO 1 Mt 1 NORCTR O HMG GRE0R
Hiyrsapoman s

Busnsat s

(EET ]

¥l aresa Ti ECEISE CHEBOAL

[ peamchit

Pt A

M| 2 2%

Bopani & yHETEM PP TRS
FHAMEHATEM

Teprmmanruie doprad

CTAHEARTHIE BHTAT YR

TSP ErEEHE LGS

Hh T

Llischipai v apore cTaas

[ToA BOBLS: L CFMT R e
Mponopusmon ane e wsdips |
CTHMHCTHS I RARHARTLL Ha4aET s
Haysibis DORCTROSHE THaM
Hat TR b v

Tafimraiie s o]

Omobpasume napamempbl MeH0 8 nanumpe «[ugbi».

1. Beibepute 13 cnucka wpudtoB B nanutpe «nudsbi» wpndT OpenType.
2. BbibepuTe HyxHbI napameTp B MeHo «llokasaTtby.

B 3aBucumocTu oT BbiGpaHHOro wpudTa BeIbop napaMmeTpoB MOXET ObiTb pa3nuyHbiM. CBefeHns o npumeHeHnn aTpubyToB wpudToB OpenType
cm. B pasgerne lNMpumeHeHne atpnbyTtoB wpudtoB OpenType. Bonee nogpobHyto nHdopmauuto o wpudtax OpenType cm. no agpecy
www.adobe.com/go/opentype_ru.

BbiaeneHue BapnaHTOB HayepTaHuA rnmcoB NOACBETKOM B TEKCTE
1. Bbibepute meHio «PepakTrpoBaHue» > «YcTtaHoBku» > «KomnoHoBka» (Windows) nnun «InCopy » > «YcTtaHoBku» > «KommnoHoBka»
(Mac OS).
2. Bbibepute «lMogcraHoBky rnudoBy, a 3aTeM Haxmute kHonky «OK». MoacTaBneHHble rmudbl B TEKCTE NOACBEYMBAOTCA HenevaTaeMbiM
XeNnTbIM LiBETOM.

Hasepx
Co3pgaHue 1 pegakTMpoBaHue Nofib3oBaTeNbCKux HabopoB rnudos
Habop rmmudoB — 3T0 MMeHOBaHHbIN Habop rMmndoB U3 ogHoro nnu Gonee wpudgToB. CoxpaHeHre YacTo UCNomnb3yeMblX rMrMdoB B Buge Habopa
n3baBnseT oT HeobxoAMMOCTM BCAKUIA pas, Koraa B HUX BO3HUKHET NOTPeOHOCTb, UckaTb 3TU rMudbl 3aHOBO. Habopb! rMdoB He NpuBA3aHbl K
Kakomy-nmbo ogHOMY AOKYMEHTY M XPaHSiTCst BMECTE C NMpoYnMmM ycTaHoBkamu InDesign B oTAenbHOM daine, KOTopbIi MOXHO MCNOMnb3oBaTh
COBMECTHO C [IpyrMmu Mornb3oBaTensimu.

BepcranbLumk MoXeT BbiGpaTh, 3anoMuHaTh 11 LWPUET ¢ 406aBNEHHbIM K HeMy rMEOM. 3anoMHUTL WPUMT NoMes3Ho, Hanpumep, B criyyae
paboThbl C AeKOpaTUBHLIMU rpadMyeck My CUMBOSIaMm, KOTOPbIE MOryT OTCYTCTBOBaTb B Apyrvx wpudTtax. Ecnm wpnudT, oTkyaa 6bin
3aUMCTBOBaH IMu1d, OTCYTCTBYET, HO 3aperMcTpypoBaHO ero HasBaHue, B nanuTpe «Mudbi» 1 AManoroBom okHe «PepaktrpoBaTb Habop
rmuchoB» BMecTo rmuda oTobpaxkaeTcss po3oBbIi kBagpaTuk. Ecnv HaumeHoBaHue WwpudTa He Gbino 3aperucTprpoBaHo BMecTe ¢ Ao6aBneHHbIM
rmucoM, psAoM C NocnefHUM oToBpaxKaeTCs «u», NMokasblBasi, YTO BHELHW Buz rnuda byaet onpeaensitbest ero aHaveHmem B Unicode.

Co3aaHue nonb3oBaTenbCckux HabopoB rnucdos
1. Bbibepute mMeHto «TekcT» > «[nudbi».

2. BbINOAHUTE OOHO U3 CreayLWwmX AeNCTBUN:
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» B nanutpe «mudsbi» Boibepute «HoBbIM Habop ramMdos».
o OTKpoONTE KOHTEKCTHOE MeHI0 B nanutpe «Imudbi» 1 BoibepuTe «HOBLIM HAabop rMndoBy.

3. Beegute umsa Habopa rmundos.

4. BblbepuTte nopsgok gobaeneHusi rmmudoB B Habop n HaxmuTe KHomKy «OK».
BcTaBuTtb cnepegu Kaxabin HoBbIN rnnd gobaBnsieTcst B Ha4ano Habopa.
MpucoeanHUTb B KOHLUe Kaxabii HOBbIN rund fobasnsieTcsa B KOHel, Habopa.

B ouepepHocTu Unicode Bce rnmudbl otobpaxatTcs B COOTBETCTBUM C UX 3HaYeHusimm B Unicode.

5. YTto6bl f06aBMTL rMudbl B COGCTBEHHBIM HAabop, cneayeT BblbpaTh LWpKUGT, coaepxaumii rmud, B HUXKHEN YacTu nanuTpbl «nudbi»,
LLeNKHYTb rmud, YToObl BbIAENUTL €ro, nocrie 4Yero BbiIopaTb MMsi cOBCTBEHHOrO Habopa rnMmndoB B MeHto «[JobaBuTe B Habop rmudoB» B
MeHI0 nanuTpbl «MndbI».

MpocMoTp nonb3oBaTenbCKUX HabopoB rMudoB
% B nanutpe «MNundbl» BLIMOHATE OOHO U3 NEPEYUNCTIEHHBIX HUXE OEeNCTBUIA.

» Bbibepute B crnimcke «Moka3atb» Habop rmmndos.

o B meHo nanutpbl «Mudbl» BbibepuTe «lMpocmoTp Habopa rmudgoB» 1 ums Habopa rudoB.

PepakTtupoBaHue nonb3oBaTenbCKMX HabopoB rnMudos
1. Bbibepute B MeHto nanutpbl «Mudbi» napameTtp «PegaktupoBaTe Habop rmudoB», a 3aTeM BbiGepuTe NONb3oBaTENbCKUIA Habop rMUdOoB.
2. Bbibepute rmud, kotopbii TpebyeTcs oTpeaakTMpoBaTh, BbINMOMHUTE OAHO U3 CreayoWwmnx AeNCTBUA U HaxMUTe KHomnky «OK»:
e YT06bI NpuBA3aTL MU K LWPKUATY, OTKYAA OH Obin B3AT, BbIbepuTe «3anoMHUTL WPpUMT ¢ rnndom». Mud, KOTOpPbI NOMHUT CBOW

WpndT, ByayyM BCTaBMNEHHbIM B JOKYMEHT, UTHOPUPYET LWPUMT, 3a4aHHbIA AN BblAENEHHOro TekcTa. VIrHopypyeT OH 1 WpudT,
3adaHHbIn B camon nanutpe «mud». Ecnu aToT napameTp oTKMo4MTb, BygeT ncnonb3oBaHo 3HaveHve Tekylero wpudTa B FOHMKOA.

e YTOGbI yBUAETH AONONMHUTENBHBIE MUMbI, BbIbepuTe Apyrom WpudT unm ctune. Ecnv rmud He onpegeneH co wpudTom, BeibpaTth
OpYyrov WpugT HEBO3MOXHO.

e YT06bI YyaanuTb rnud 13 nonb3oBaTenbCckoro Habopa rmudos, BelibepuTe «Yaanute 13 Habopay.

* YT106bI M3MEeHUTb Nopsifok AobaBnenns rmudos B Habop, BeibeprTe napameTp «llopsagok BcTaBkuy». MapameTp «B ovepegHocTu
Unicode» HepocTyneH, ecrnv npu co3gaHumn Habopa rmndoB Gbin BKNOYeH napameTp «BctaButb cnepeam» unu «lMprucoeanHnts B
KOHLIEY.

Ypaanenue rnncoB n3 nonb3oBaTenbckoro Habopa rnucgos
1. B nanutpe «mudbl» B MeHto «[NokasaTby Bblibepute «llonb3oBaTenbCckuin Habop rMgoBy.

2. Tpasowt kHomkon Mbiwm (Windows) nnu npu HaxaTon knasuwe «Control» (Mac OS) wenkuute rud, a 3atem Bblbepute «Yganuts rmudg us
Habopay.

Y.qaneHMe nonib3oBaTesyibCKOro Ha60pa FHMCbOB
1. BbInonHWTe 04HO 13 criegyoLwmux eNCTBUN:

o B meHo nanutpbl «mudbi» BeibepuTe «Yganutb Habop rmmndos».
o B KoHTeKCTHOM MeHIo BbibepuTe «Yganutb Habop rnmndoBy.

2. UlenkHuTe nMsa nonb3oBaTenbCKoro Habopa rnmndos.
3. Haxmute kHonky «[da» Ans nogTBepXaeHus.

CoxpaHeHue u 3arpy3ka HabopoB rnmdoB

Monb3oBaTtenbckue Habopbl M oB xpaHATcs B darnax, kotopble HaxoasaTcst B nanke Glyph Sets, koTopas sBnsietca nognankon nanku Presets.
daiinbl HAbOPOB rMUEOB MOXHO KOMMPOBATb Ha ApYre KOMMbIOTEPbI M TEM CaMbIM AenaTb Nonb3oBaTenbcknue Habopbl rMUEGOB AOCTYNHbIMY AMS
Opyrux nonb3oBatenen. KonvposaHue dgannos Habopos rmundoBs A8 NpeaocTaBreHms AocTyna Apyrum nonb3oBaTensiM Npou3BoanTCs
cnefyoLmm obpasom.

Mac OS Users\[umsa_nonb3oatens]\Library\Preferences\Adobe InCopy \[Bepcusa]\[A3bik]\Glyph Sets
Windows XP Documents and Settings\[umsa_none3oBatens]\Application Data\Adobe\InCopy \[Bepcus]\[A3bik]\Glyph Sets
Windows Vista n Windows 7 Users\[umsa_nonb3oBatens]\AppData\Roaming\Adobe\InCopy \[Bepcus]\[A3bik]\Glyph Sets

HaBepx
Ucnonb3oBaHue KaBblYek

MpeaycMoTpeHa BO3MOXXHOCTb AJ151 pasHbIX A3bIKOB yKasbiBaTh pasnuyHblie kaBbluku. Ecnn B pasgene « TEKCT» AMArioroBoro okHa «YCTaHOBKM»
BbiGpaH napameTp «M/cnonb3oBaTb TUNOrpadckMe KaBblukMy, TO OHU By4yT NOSIBNATLCS aBTOMaTWYECKM B MpoLiecce BBOAA.
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Cnoco06bl YKa3aHusA ncnosib3yemMbiX KaBbl4ekK
1. Beibepute meHio «PepaktupoBaHune» > «YcraHoBku» > «Crnosapb» (Windows) unu «InCopy » > «YctaHoBku» > «CnoBapb» (Mac OS).
2. BblbepuTte A3bIK B MEHIO «A3bIKY.

3. BbinonHute ogHoO 13 cnepyrolwmx OEUCTBUN U HaXMUTE KHOMKY «OK»:
o [ns napameTpa «[BOVHbIE KaBbl4k» BbIOEpPUTE Napy KaBblYek UNW BBEAUTE NapHble CUMBOIbI, KOTOPble HEOBXOAMMO UCMOMb30BaTb.

o ﬂ,]‘lﬂ napamMmeTpa «O,EWIHaprIe KaBbl4KnN» BbIGGpMTe napy KaBbl4eK Unn BeeauTe napHblieé CUMBOJbI, KOTOPblEe HeobXxoaMMOo MCMob30BaThb.

BcTaBka npAMbIX KaBblYekK
+* BbinonHute ogHO 13 crefyrLwmx 4eiCTBUN:

* Bbibepute meHo «TekcT» > «BcTaButh cneumanbHbin cuMBon» > «KaBblukuy» > «[psiMble ABOWMHbIE KaBblukM» unu «lpsimble ognHapHbIe
KaBbI4KM (anocTpod)».

« OTmeHuTe BblaeneHue napameTpa «Mcrnonb3oBaTtb TUNorpadgckne KaBblYku» B pasaene « TeKCT» AManoroBoro okHa «YCTaHOBKW», a 3aTeM
BBEAMUTE KaBbIYKy UnK anocTpod.

o [1ns BKMKOYEHUSI N OTKMIOYEHNA pexuma «Mcnonb3oBaTb TUNOrpadckue KaBblukMy HaxMuTe kKomouHaumo knaeumw «Shifty, «Ctrl», «Alt» n «'»
(Windows) unu «Shift», «Command», «Option» n «'» (Mac OS).

Q Cumeor, yacmo ucronb3ytowjuticsi O 0603HaqYeHUs1 hymos, apKMUHym u MuHym, - 3Hak wmpuxa. OH 8bi2fis0um, Kak anocmpog ¢
HaknoHom. Cumeori, Yacmo ucronb3yrouulicss 0r1si 0603HadYeHUs1 OrUMO8, apKCEKYHO U CeKyHO, - 3HaK 080lIHO20 wmpuxa. dmu cuMsorbl
omuyaromes om arnocmpogha u 3Haka KasbideK. Hekomopsie wpugmsl codepxxam 3Haku wmpuxa u 08olHo20 wmpuxa. s ecmaeku amux
3Hakoe ucrnonb3yemcs nanumpa «nugbiy. Ecnu wpugm He codepxum 3Haka wmpuxa unu 080UHO20 Wwmpuxa, ecmasbme 3HaK KasblHek U
omgbopmamupytime e20 KypCcugoM.

HaBepx
BcTaBka I1p06eJ1beIX CuUMBOJIOB

CvmMBoON Wwnauum — aTo npo6en Mexay cMMmBonamu. CvMBOMbI WNauumn MCNONb3YKTCA ANA MHOXeCTBa pa3fiM4HbIX uenen, Hanpumep ansa
yaepxaHua nocnegHero crnosa B CTPOKe.

1. Mpu nomoLLn MHCTPYMeHTa «TeKCT» yCTaHOBUTE TOYKY BBOAA B TO MECTO, IA€ HYXXHO PasMeCcTUTb HEKOe KONM4ecTBO NpobenbHOro
matepuana.

2. Bbibepute meHto «TekcT» > «BctaBuTb Nnpobeny, a 3aTeM B KOHTEKCTHOM MeHI0 BbibepuTe HyXKHYH0 LWnaumto (Hanpumep «Kpyrnas
Lwnauymsa»).

Q Heneyamaemsbie cryxebHbie cUMBO/bI, N038onsuue ysudems pacnonoxeHue npobesos, Nos8sAMCS, ecru ebibpams napamemp
«Tekcm» > «[lokasamb cryxebHble CUMBOIbI».

MapameTpbl npo6enos
B meHo «TekcT» > «BcTaBuTb npoben» otobpaxatoTcs cneayolme napameTpsbi.

Kpyrnasa wnauusa = [No wuprHe paBHa kerenbHou. Mpu Habope kernem 12 nyHKTOB, Kpyrnas wwnaums UMeeT LMPUHY 12 NyHKTOB.
Monykpyrnas wnauma -~ PaBHa NonoBuHe LWMPUHBI KPYTIOW LWnaumm.

®dukcupoBaHHbIN Npoben A Ta e nepeMeHHas LUMpUHA, YTO M NPU HaxaTuy Knasuwwn npobena, HO Takas Lnauus He NO3BONSAET CTPoke
npepbIBaTbCA Ha HEN.

®dukcupoBaHHbIN npo6en (MocTosiHHas WUpUHA) A [Mpoben unKkcMpoBaHHOW LUMPUHBI NpeoTBpallaeT paspbiB CTPOKU B TOM MeCTe, rae OH
YCTaHOBIIEH, OHAKO €ro LUMpUHa He MeHSIeTCs Npu BbIKMoYke TekcTa no dopmarty. Lnaums pukcMpoBaHHON LIMPUHBLI MOEHTUYHA CUMBOIY
ukerpoBaHHoro npobena B InCopy CS2.

Wnauwmsa 1/3 kpyrnon sy PaBHa ogHOWM TPeTu LWNPWHBLI KPYFoN Lunaumn.

LWnauua 1/4 kpyrnon & PaBHa OOHOW YeTBEPTY LUMPWHBI KPYTTIOW LUnauuu.

LWnauusa 1/6 kpyrnown : PaBHa o4HOW LIECTON LUMPUHBI KPYTIOW Wnauun.

KoHueBasi wnaumsi . [Jo6aBrsieT HeobxoanMoe Y1cro Npo6enoB B NOCHEAHIO CTPOKY BbIKIIOYEHHOrO No dopmarty abaatia, Yto obneryaet
BbIKITHOYKY MOCMEAHEeN CTPOKK (CM. pasgen ViameHeHue napaMeTpoB BbIKMHOYKM).

BonocsiHasa wnauyus 7 PaBHa opgHoM oBaguaTth YeTBEPTON A0NE LUMPUHBI KPYTIOoW Lnaumm.

ToHkas wnaumsa  PaBHa 0OHOW BOCbMOW LUMPWHbI KPYTON LWNauMu. TOHKYHO LUNALMI0 MOXHO UCMOMNb30BaTh AN OTOUBKM ONIMHHOMO M KOPOTKOIO
Tmpe.

LWnauma Ha uncdpy # Mo LUMpVHE paBHa LWNpUHe undpbl B JaHHOW rapHutype. Lnaumsa Ha umdpy ncnonb3yeTcs AN BbipaBHUBaHUSA LUdp B
UHaHCOBbIX Tabnuuax.

LLinauma Ha TouKy | o WMprHe paBHa BOCKNMLATENBHOMY 3HaKy, TOYKE UMM ABOETOUMIO AN AaHHOW rapHUTYpPbI.

[ononHuTenbHble pa3aenbl CrpaBku
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['MnepccbInkn

OnucaHue nanutpbl «FMnepccbInku»
Co3faaHue runepccbinok
YnpaBneHue runepccbliikamu

H
OnucaHue nanuTpbl «FMNePCcChLINKU» asepx

Mo>xHO co3gaBaTb rMNEPCChINKY, NO3BONSAKLLIME NOCME 3KCnopTa ¢ Ucnonb3oBaHvem nporpammel InDesign B popmat Adobe PDF nnu SWF
nepexoauTb K APYrMM CTpaHuLam B 3TOM Xe JOKYMEeHTe, a Takke K ApYrMM AOKyMeHTaM unn Ha Beb-canTbl. [Mnepcebinku, aKcnopTupyemMble B
PDF vnun SWF ¢ ucnonssoBaHvem InCopy, HeakTVBHbI.

McTouHnkoM aBnsieTcs TekeT unu rpadmnyecknin oo6bekT ¢ runepccbinkoit. Mpusaskon aensetca URL-agpec, dain, agpec anekTpOHHOW NoYyThbl,
CTpaHuLa, NprBs3ka K TEKCTY UNK obLias npuBsi3ka, Ha KOTOpble yka3blBaeT runepccbinka. 13 o4HOro NCToUYHUKa MOXHO NepenTn TONbKO K O4HOMN
npuBsA3sKe, HO OHA W Ta e MpYBA3Ka MOXeT ObITb yKasaHa Ansa noboro konmyecTsa NCTOYHMKOB.

lMpumeyaHue. Ecnu mpebyemcs coz0asamb UCXOOHBIU MEKCM Ha OCHO8E mMeKcma fpuesi3ku, cmaessnsaume nepekpecmHy CCbIKy 8MeCmo
OobaerneHusi aunepccblniku. Cm. [NepekpecmHblie CCbIKU.

wntrals | import styled text from Microsoft Word |
fusing fles, apply complex text wraps around
ithe Para- | bbjects, and comprehensively replace

wits, drop | fonts.

Scripting and extensibility
Accelerate and simplify workflows by
BuUtomating processes using scripts and
mport extending the capabilities of InDesign
ied

; using the ExtendSaript toolkit.
ior build
B varisty For more information
i or using For more details about Adobe InDesign,
! visit rww.adobe.cont A
: Mamepoosimes
URL:
e adobe.com @T
B ¥HTML export ]
Productivity enhancerments 3 -
a =2 o xS 3
Funepccebinku

A. VicmoyHuk aunepccbinku B. Crucok aunepccbiiiok 8 mekyulem 0okymeHme B. 3Hauku cocmosiHusi 2urnepcchbifiku

OTKpbITHME NanuTpbl «F'MnepccbINKn»
o Bbibepute «OkHO» > «MNepcchbInkuny».
* Bbibepute «OkHO» > «TekcT 1 Tabnuupl» > «lepeKkpecTHbIe CChINMKMY.

CopTupoBKa runepccbifiok B nanutpe «f'mnepccbinkmu»
+ BbiGepuTe nyHKT «CopTMpPOBaThL» B MEHIO NanuTpbl «Mnepcchiiika» U BbIMOMHUTE OAHO M3 CreayrLmX AedCTBUN:
BpyuHyto OToGpakeHne rmnepcchiniok B TOM Nopsiake, B KOTOPOM OHU Gbinu AoGaBneHbl B JOKYMEHT.

Mo umeHam OTOGpaxeHne rmnepccoInok B andaBUTHOM Nopsiake.
Mo Tunam OTOGpaxeHne rmnepcchbINok No rpynnamM aHanormyHoro Tmna.

OTo6paxeHue rMnNepcchbiyIoKk B KOMNakKTHOM Buae
4* Bbibepute «KoMnakTHbIV BUO» B MEHIO NanuTpbl « MNepcebinkmuy.

HaBepx
Co3paHue runepccbiNoK

MoxHo co3fgaBaTb rMNEePCChINKN, yKasbiBatolme Ha cTpaHuubl, URL-agpeca, TekcToBble NPUBA3KK, aapeca dNeKTPOHHON NoyTbl U dannsl. MNpu
CO3AaHMN TMMNEPCCHINKM Ha CTPaHWLY WUy TEKCTOBYIO NPUBSI3KY B APYTOM AOKYMeHTe y6eamutech, YTO aKkcnopTupyemMble daiinbl HaXOAATCs B TON
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e narke.
Q Ymobbl omobpa3ums unu CKpbiMb 2UnNepPCChinKu, ebibepume «lpocmompy > «BcriomoezamernbHble anemeHmbl» > «[lokasampe 2UnepcChiriku»
unu «CKpbIMb 2UnepcehbIsikuy.

lMpumeyaHue. [unepcchbinku gKrYaromes 8 akcriopmupyembiti gpatin Adobe PDF, ecriu 8 duanozosom okHe «3kcriopm Adobe PDF»
npoepammbi InDesign e none «lunepccbinkuy» ycmaHoeneH ¢hrnaxok. ['unepccbinku exkmnovaromces 8 akcriopmupyembit ¢hatin SWF, ecnu 8
Ouarnoeosom okHe «3kcriopm SWF» e none «Bkno4Yums 2unepcchiiikuy yemaHo8eH hriaxok.

Co3aaHue runepccbinku Ha Be6-ctpaHuuy (URL-appec)
[ng cospganusa runepccbinok Ha URL-agpeca MOXHO ncnonb3oBaTth HecKornbko meToAoB. MNpu ykazaHnn URL-agpeca MOXHO ncnonbs3oBaTtb Nobon
[onycTUMBIN NPOTOKON JocTyna K pecypcam VHTepHeT: hitp://, file://, ftp:// nnn mailto://.
Q [ns aunepccbiiok MOXHO co30amb CMuslb CUMB0JI08. [Unepcehbiiku Yyacmo omobpaxaromcesi MoOYePKHYMbIM WPUGMOM cuHe20 ygema.
1. Bbibepute TekcT, ppeiim unu rpaduky Ans MCNofib30BaHUS B Ka4eCTBEe UCTOYHMKA rMnepcchinki. Hanpumep, MOXHO BbiIOpaTh TeKCT
«Mepentn Ha Beb-cant Adobe».
2. B nanutpe «I'mnepccebinkm» ncnonb3yinTe nobon 13 cnegyrolwmx MeTogoB Ang cosganHus runepcebinku Ha URL-agpec:

* B TekctoBom none URL BBegute unu ckonupyiite URL-agpec (Hanpumep, http://www.adobe.com/ru), 3atem Bbibepute «HoBas
runepcceinka» Ha nanutpe «lunepccbinkuy». Beibepute «URL» B MeHio «CBsAsaTthb c», 3aganTe napameTpbl 0DOPMIEHNS U HAXMUTE
«OK».

« Ecnu B fokymeHTe BblibpaH URL-agpec, Bbibepute «Hosas runepcceinka Ha URL» B MeHto nanutpbl «vnepccebinkuny». OBaxabl
LenKHWUTe runepccbinky B nanutpe «mnepccoinku» n Boibepute URL-agpec B MeHio «CBa3aTh C», 3aTEM yKaxkuTe napameTpbl
dopmMaTupoBaHusa 1 Haxmmute «OK».

« B meHio «URL» BbibepuTe paHee gobasneHHbii URL-agpec. Odopmnenune runepccebinku 6yaeT 1o xe, 4To v Ans npeabiayuiero URL-
agpeca.

* Bbibepute «Hoas runepccobinka» B MeHto nanutpbl «vnepccbinku». Beibepute «URL» B MeHio «CBsizaTb C», 3afaiiTe napameTpbl
odpopmneHmns n Haxmmute «OK».

lpumeyaHue. Ecnu URL-eunepccbinka He pabomaem 8 akcriopmupyemom PDF-gbaline, eunepccbinika Moxem yKka3bleamb Ha « 06wyt
npussasKy». [eaxobl wenkHume aunepccbiiky 8 nanumpe «lunepccbinkuy, ebibepume URL-adpec 8 MeHio «Ceszamb ¢», 3amem cHUMUme
pnaxok « Obwast npussiska aunepcchinkuy U Haxmume « OK».

CosaaHue runepccbinkuy K danny
LLlenyok no runepcchbinke B akcnopTMpoBaHHoM dhanne PDF nnu SWF nprvBoauT Kk 3anycky NpUnoXeHusl, npeaHa3HavyeHHoro Ans paboTbl ¢ 3TUM
davinom. Hanpumep, dainnel *.doc oTkpbiBatoTcs B nporpamme Microsoft Word.

ObecneyrBanTe 4OCTYN K yka3blBaeMoMy chainy Ans BCex Mofib3oBaTenei, OTKpbIBaOLWMX SKCNOPTMpOoBaHHbIv dann PDF nnu SWF. Hanpumep,
npu oTnpaeke akcnopTMpoBaHHoro chavina PDF konnere ykasbiBaniTe ums darina, pasmeLLeHHoro Ha obLLeoCTynHOM cepBepe, a He Ha CBOEM
XECTKOM Jucke.

1. Bbibepute TekcT, pperim unu rpaduky AN UCMONb30BaHUS B KA4ECTBE UCTOYHMKA MMNEPCChINKU.

2. Bbibepute «HoBas runepccbinika» B MeHIo NanuTpbl « M MNepCChInkMy U HaXMUTE KHOMKY «Co3aaTh HOBYIO TUNEPCChINKY» =% B HUKHEN
YacTy nanuTpbl «MMNepceChIskn.

3. B gnanoroBom okHe «HoBas runepccoinka» Bblbepute «dain» B MeHo «CBs3aTh C».
4. [nsa napameTtpa «[lyTb» BBeAUTE NyTb UMW LUENKHWUTE KHOMKY Nanku, BbibepuTe dann n ABaxabl WEeNkKHUTE ero uvis.

5. Bbibepute nyHKT «OOLLas npMBa3ka rmnepcchinkmy, ecnu TpebyeTcst xpaHeHve daina B nanutpe «Funepccbinkay ans ynoberesa
NMOBTOPHOTO MCMOMb30BaHUS.

6. 3apaniTe oopMMneHne NCTOYHMKA TMNEPCCHINKA U HaXMUTE KHOMKY « OK».

Cos3paHue r’MnepccobUIKn K Coo0LeHnIo 3ﬂeKTpOHH017I noYThbl
BbibepuTe TekcT, perim nnm rpa(bMKy ANA NCnonb3oBaHUA B Ka4eCTBe UCTOYHUKA r’mnepCcChbisikn.

Bbl6epVITe «HoBas rmnepccblsika» B MEHIK0 NanunTpbl «rVII'IepCCbIJ'IKVI» NI HAXMUTE KHOMKY «CospgaTb HOBYH TMNepcCCbISIKy» =* B HIDKHEN
4YacTun nanuTpbl «anepccunkm».

N

B nnanoroBom okHe «HoBas runepcchbinka» Bbibepute «Email» B meHio «CBa3aTh C».
B cTpoke «Agpec» BBeauTe agpec afNeKTPOHHOW MoYThl, HanpyMep, username@company.com.
B none «Tema» BBeaMTe TEKCT, OTOOpaxaeMbill B CTPOKE TeMbl COOBLLEHNS 3MEKTPOHHOM MOYTbI.

o 0 ko

BbibepuTe nyHKT «O6LLasa npuBs3ka rmnepcchbiikny, ecrnv TpebyeTcst XxpaHeHre COobLLEeHUI 3NEeKTPOHHOM NOoYThl B nanutpe «lunepccbinka»
ans yoo6cTBa NOBTOPHOIO UCMOMNb30BaHUS.

7. 3apaiiTe opopmMIieHme UCTOUHMKA MMNEPCChINKY U HAaXMUTE KHOMKy «OK».

Co3aaHue rmnepccbInky Ha cTpaHuly
MoxHO co3aaThb rMnepcchiiky Ha CTpaHuLy, 6e3 NpeaBapuTENbHOO ykasaHus NpuBsasku. OfHaKo co3daHve NPUBSA3KY K CTPaHULE NO3BONSET
ykasaTb HOMep CTpaHWLbl U MPOCMOTPETL HACTPOWKU.
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BbiGepute TekcT, ppeiiM unu rpadouky Ans UCMonb30BaHUA B KAYECTBE UCTOYHMUKA MMMNEepPCChINKU.

BobibepuTe «HoBas runepccebinka» B MEHI0 NanuTpbl «TUNepcebinkuy U HaxMUTe KHOMKy «Co3aaTh HOBYIO MMMEPCChINKy» =% B HIDKHEN
YacTy nanuTpbl «MMNepcebIskn».

3. B ananoroBom okHe «HoBas runepccbinka» Bbibepute nyHKT «CTpaHuua» B MeHo «CBs3aTh C».

B meHio «[JokymMeHT» BbIGepUTe AOKYMEHT, coaepXalluii NpMBA3Ky Ans nepexoaa. Bo BcnnbiBaLLemM MeHio 0TobpasunTcs CnnMcok BCex
COXPaHEHHbIX OTKPbITbIX AOKYMEHTOB. ECnM HyXXHbIN OKYMEHT He OTKPbIT, Bbibepute «O630p» BO BCNIbIBAIOLLEM MEHIO, HAauauTe dann,
3aTeM HaXMUTE KHOMKY «OTKPbITbY.

B meHo «CTpaHuua» ykaxute HoOMep CTpaHuubl Ans nepexoaa.
B meHo «MacwTtab», 4Tobbl BbIbpaTh COCTOSIHME NPOCMOTPA CTPaHWLbl, Ha KOTOPYIO yKa3blBaeT rMrnepcchifika, BbIMOMHUTE OAHO U3
cnegyrowmx 4encTBun:
o Bbibepute «DuKCUpOBaHHbINY» ANs 0TOOPaXXeHUs YPOBHS MaclUTabupoBaHUs! 1 NOSNIOXKEHMST CTPaHNLIbl HA MOMEHT CO34aHUSI CChISNKU.
* Bbibepute «Tekywwmnii BUA» AN oTobpaXeHUs BUAUMON YacTu TeKyLLEen CTpaHULbl B Ka4ecTBe NPUBA3KN.
» Bbibepute «IMo pa3amepy okHa» Ans OTOOPaKeHUs TeKyLlel CTpaHULbl B OKHE NPUBSA3KY.

L BblﬁepMTe Mo LINPpUHE nnm «[Mo BbicoTe» ANg 0T06pa)KeHVIF| LUMPUHbI U BbICOTbI TeKyLLl,el7I CTPaHuLbl B OKHE MPUBA3KA.

o Bbibepute «[o cogepxunmomMy», 4ToObl TEKCT 1 rpadhmka CTpaHuLbl 6biNvM pa3BepHyThl Ha BCHO LUMPUHY OKHa (3TO OBbIMHO O3Ha4YaeT, YTo
nons He otobpaxatoTcs).

o BbibGepute «Tekywumit Maclutab» Anst OTOGpaKeHWst OkHa NPUBS3KM C MacLUTaGoM, KOTOPbIV UCNONb30Bascs Npy nepexoae no
rMnepccehbIsike.

7. YkaxuTte napameTpbl ohopmMmieHnsa n Haxmmute «OKy.

Cos3pgaHue NpuBSA3KKU

CospaHvie NpuBsi3kn TpebyeTcst TONbKO B TOM CIly4Yae, ECru Bbl CO3[aeTe MMNepCchiniky U NEpPeKpPecTHY CChIMKY K MPUBS3KE K TeKCTy. MpuBsska
K TEKCTY MOXeT yKasblBaTb Ha BblOeNeHHbIi TEKCT UNM Ha NO3ULMIO TOYKM BBOAA. 3aTEM CO3AAaeTCs MMMnepcchinika Unv NepekpecTHasi Cebinka,
yKasblBatoLas Ha aTy npussasky. MoXHO Takke co3faTtb NPUBA3KY K rmnepccbinkam ansa ctpanuy u URL-agpecos, HO ykasbiBaTb NPUBS3KY ANs
3TUX CCbINOK HeobA3aTenbLHO.

|_|pI/IB$I3KI/I He OTOGpa)Ka}OTCﬂ B nanutpe «anepccunkm»; OHU 0T06pa)KaPOTCF| B AManoroBoM OKHe, OTKpbiBaroLWleMca nNpu co3aoaHun nunu
penakTnpoBaHUn rmnepccbinok.

1. |_|pI/1 COo34aHnn NpUBA3KN K TEKCTY C NOMOLLbK MHCTPYMEHTa «TekcT» nomecTuTe B AOKYMEHT TOYKY BBOAA UIn BblﬁepMTe cbparmeHT TEKCTa,
KOTOprI;I [OOJDKEeH CINY>XUTb B Ka4eCTBe MPUBA3KA.

[ns TekcTa Ha cTpaHuLe-wabnoHe 3aaaTth NPUBSA3KY HENb3s.

2. BbibepuTe B MeHI0 nanuTpbl «[unepccebinku» NyHKT «HoBasa npuBsAskar.
3. Bbibepute «[puBA3Ka Kk TEKCTY» B MEHIO « TuM». YKaXnTe UMSA NPUBA3KM K TEKCTY U Haxmute «OK».

Cos.anMe rMNepccCbINKN K NPUBA3KE K TEKCTY
Bbibepute TekcT, ppeiiM unu rpadouky Anst UCMoNb30BaHUsA B KAYeCTBE UCTOYHMKA MMMNEePCChINKU.

Bbl6epVITe «HoBas rmnepccblsika» B MEHIK0 NanunTpbl «anepccunKM» UM HaXMUTE KHOMKY «CospgaTb HOBYH TMNepcCcCbISiky» B HWXKHEeW YacTtu
nannTpbl «rMI'IepCCbIJ'IKVI».

3. Bbibepute «[puBsiska k TEKCTY» B MeHIO «CBs3aTb C».

B meHto «ﬂ,OKyMeHT» Bbl6epI/ITe OOKYMEHT, CO,Elep)KaIJJ,I/IVI npuBA3KYy ONnA nepexoaa. Bo BcnnbiBatoLem MeHto 0T06pa3VITCF| CMNCOK BCeX
COXPaHEeHHbIX OTKPbITbIX OOKYMEHTOB. Ecnun Hy)KHbIVI OOKYMEHT He OTKpPbIT, Bbl6epI/1Te ((O630p)) BO BCMSbIBaloLLEeM MEHI0, Hangute Cbal;ll'l,
3aTeM HaXMUTe KHOMKY «OTKprTb».

B meHto «[lMprBsidka k TEKCTY» BblOepUTE NPUBA3KY ANS CO34aHHOM NPUBA3KK K TEKCTY.
6. YkaxuTe napameTpbl 0POPMIEHUS TMNEPCCHINKN U HaxmuTe «OK».

Co3paHue rmnepccbisikKu K Nno6on o6Lwen npuBaAske
Mpwv co3gaHum rMnepcchiniki, ecnm BelbpaH NyHKT «O6LLas npuesaska» B MeHo «CBsA3aTh C», MOXHO yka3aTb Mo0y0 UMEHOBAHHYIO NMPUBA3KY.
lMpuBsa3ska ctaHOBUTCHA MMeHOBaHHOW npu fobaeneHun URL-agpeca B TekctoBom none «URL» nnu npu Beibope nyHkTa «O6Luas npusBsaska
rMnepcchInku» B npoLlecce cosnaHus runepccbliku k URL-agpecy, daiiny unu agpecy anekTpoHHON MoyThl .

1. BbibepuTe TekcT, operim nnm rpadmky AnsS UCMNONb30BaHWSA B KA4eCTBE UCTOYHMKA MMNEPCCHISIKY.

2. Bblbepute «HoBas runepccbinika» B MEHIO NanuTpbl «MNepPCChIKMY UM HAaXMUTE KHOMKY «Co3faTh HOBYIO MMMNEPCChINKY» B HUXKHEN YacTu

nanuTpbl «MnepcchInkmy.
3. B gnanoroBom okHe «HoBas runepcchbinka» Bbibepute «O6Las npusska» B MeHi0 «CBa3aTh C».

4. B MeHo «[lokyMeHT» BbIGEpUTE JOKYMEHT, CofepXalluii NPUBA3KY Ans nepexoda. Bo BcnnbiBatoLeM MeH0 0To6pa3uTcst Crmcok BCex
COXPaHEHHbIX OTKPbITHIX JOKYMEHTOB. ECNN HyXHbI OKYMEHT He OTKpbIT, BbibepuTe «O630p» BO BCMIbIBaOLWEM MEHIO, HaauTe daiin,
3aTEM HaXMWUTE KHOMKY «OTKPbITbY.
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5. BbibepuTe npuBs3Ky B MeH0 «VMsi».

6. YkaxuTe napameTpbl 0OPMIIEHUSA TUNEPCCHINKN U HaxMuTe «OKy.

MapameTpbl 0hOPMIIEHUS rMNEpPCChINKN

3OTn napameTpbl onpeaenstoT 0popMIIEHNE TMNEPCCHINKA UMK UCTOYHKKA MEPEKPECTHON CChINIKU B 3KCnopTupoBaHHoMm darne PDF nnu SWF. 31n
napameTpbl opopmIieHus Takke oTobpaxatTcs B AokymeHTe InDesign npu BbiGope komaHab! «[pocMoTp»> «BcriomoraTeribHble aneMeHTbI» >
«[lMokasaTtb rMnepcebInkny.

Ctunb cumBona Bbibepute ctunb wpudTa, KOTOpbI OyAeT NPUMEHEH K MCTOYHUKY runepccbinku. MNMapametp «CTunb wpndTa» 4OCTYNEH TOMNbKO
B TOM CIly4ae, ecrnm UCTOYHNKOM MMMEPCChINKM ABNSETCA BbIAEINEHHbIN TEKCT, @ He BblAENEHHbIN dpeiM nnmn rpadmyeckuii o6 bexT.

Ecnu BbinonHAeTCcsa BCTaBka NEPEKPECTHOW CChINKN, TO CTUMb LWpMdTa MOXHO NPMMEHUTL B NpoLecce peakTMpoBaHus doopmaTa nepekpecTHom
ccbinku. MoXHO Takke NpUMEHUTb CTUNW LWPUAETOB K KOMMOHOBOYHBIM Griokam BHyTpu dopmata. Cm. pasgen Mcnonb3oBaHne copmaTos
NepeKpPEeCTHbIX CChISTOK.

TekcT BbibepuTe 3HaveHne «Buanmbln NpAMOYronbHUK» Unn « HeBUAMMBIV MPAMOYTOMNbHUKY .

BbigeneHue Breibepute 3HaveHve «VHBepcusi», «Pamkay, «BctaBka» nnu «Het». 9T napameTpbl onpeaensaoT oopMreHne rmnepcchinkv npu
Lienyke Ha Hen B channe PDF unn SWF.

LiBeTta Bbibepute LBeT Ans BUAMMOIO NPsIMOYrofbHUKA TMNEPCCHITKA.
WunpuHa BbiGepute 3HaueHne «ToHkas», «CpedHsisi» unu «ToncTasiy, YTobbl 3a4aTh TOMNWMHY NPSIMOYrOfbHMKA TUNEPCChISKH.
Ctunb BbibepuTe 3HaveHne «CnrowwHas» unu «yHKTUpHas», 4To6bl onpeaenuTs odopmMIieHre NPsSIMOYrofibHUKa MMNepCCbIKi.

MpeobpazoBaHre URL-agpecoB B runepccbisiku
B nokymeHTe moryT cogepxatbcs URL-agpeca (Hanpumep, www.adobe.com/ru), koTopble gonyckatoT npeobpa3oBaHue B rMNepCcChbInku.
BbibepuTe napameTp «lMpeobpasoBate URL-agpeca B runepccbifikny B MEHIO NanuTpbl «MNepcchinkmy.

B none «[unana3oH» ykaxuTe, XoTuTe N1 Bbl NpeobpasoBate URL-agpeca Bo BCeM AOKYMeHTe, TEKyLeM maTepuane unm Tekyem
BblOENEHUN.

3. YT06sbI NPUCBOUTbL TUMNepPCCbINike CTUIb CUMMBOJIIa, BblﬁepVITe CTuUnb cMMBoOna B MeHo «CTunb cumBonay.
BbinonHute ogHo n3 cneayrownx OeNCTBUN, Nocne Yero HaxmuTe « 0ToBOY.

o Haxmute «Havituy, ytobbl Hantu cnegyrowmn URL-agpec.
* Haxmute «[peobpasoBaTtb», 4TOObI NpeobpasoBaTh Tekywmin URL-agpec B runepccebinky.

* Haxmute «[NpeobpasoBaTtb Bcey, 4TOObI NpeobpasoBatb Bce URL-agpeca B runepcchInki.

HaBepx
Yn paBrieHue runepccbiyikaMu

[ns pefakTMpoBaHuWs, yaaneHusi, BOCCTaHOBIIEHUS! UMM MOUCKa MMMNEPCChINTOK UcnonbayeTcs nanutpa «runepcebinku». B InCopy BO3MOXHO
ynpaeneHue runepcchinikamu, ecriv MaTepuan noMeyeH kak JOCTYMHbIV ANS peAakTUPOBaHuS.

PepakTupoBaHue runepcchbInok
1. B nanutpe «rl/ll'lepCCbIJ'IKM» ABaXAbl WWENKHNTE 3rIeMeHT, KOTOprlZ HY>XHO OTpedaKTupoBaTh.

2. B gnanoroBom okHe «Peﬂ,aKTMpOBaTb rMNepcceCobisiky» BHeECUTe HeobXxoanMble N3MEHEHUs B rMNepccCbisikKn N HaxmuTe «OK».

lMpumeyaHue. Ymobbl ompedakmuposams aunepccbinky K URL-adpecy, ebideriume eunepccbinky, usmeHume URL-adpec 8 mekcmogom rorne
«URL» u 3amem Haxmume knasuwy «Taby» unu «Bgod».

YpaneHue runepccbiniok
Mocne yoaneHua rmnepccbiyikKn TeKCT U rpacbvn(a, npuMeHsaeMble B Ka4eCTBe UCTOYHUKA, COXPaHAKTCA.

+ BoibepuTe B nanutpe «MNepcchInku» OAMH UMM HECKOMbKO 3IEMEHTOB A1 yAarneHus, 3aTeM HaXKMUTE KHOMKY «YAanuTb» B HDKHEN Yactu
nanuTpsbl.

MepenmMmeHOBaHME UCTOYHUKA FMMNEPCCHINKN

Mpu NepeMMeHoBaHWK UCTOYHUKA TMMNEepPCChINkM ByaeT n3amMmeHeH cnocob ee oTobpaxeHust B nanutpe « Mnepcchinkmy.
1. BobibepuTe runepccbinky B nanutpe «Mnepcchbinkmy.
2. Bbibepute «lepenmmeHoBaTh MMNepCChbiniky» B MEHIO NanuTpbl « TMNEepPCCbINKU» U YKaXKUTE HOBOE UMSI.

PeAaKTMpOBaHMe unu yganeHume npuBA3OK rmnepccbiyiok
1. OTKpoWTE OOKYMEHT, B KOTOPOM HaxoAMTCS NPUBSI3Ka MMNepCChInKu.
2. Bbibepute «[lMapameTpbl MpUBA3KN» B MEHIO NanuTpbl « MNepcehbInkmy.
3. B meHo «[puBsaska» BbIGEpUTE MMSI NPUBSI3KM, KOTOPOE HY>KHO OTPEAaKTUpPOBaTh.
4. BbINONHUTE OAHO U3 CNEeAYLNX AENCTBUIA:
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« Haxmute kHomnky «PefakTpoBaTby, 3aTeM BHECUTE HEOGXOAMMbIE N3MEHEHNS.
e YT06bl YyOanuTb NpuBS3KY, HAXXMUTE KHOMKY «YAanuTby.

5. o oKoHYaHUW peaakTUPOBaHUA UMW yAANeHUs NPUBS30K HAXMUTE KHOMKY «OK».

BoccTtaHoBneHue unum o6HoBreHNe rMnepcchbINoK
1. BblgenuTe dparMeHT TeKCTa, TEKCTOBbIN ppenm nnu rpadomyecknin operiM, KoTopbln OyaeT NCnonb3oBaTbCs B Ka4eCTBE HOBOTO UCTOYHMKA
rmnepccbinki. Hanpumep, MOXHO BbIOpaTh JOMOMHUTENbHbIN TEKCT U BKIMIOUYUTE €r0 B UCTOYHMK.

BbibepuTe runepccbinky B nanuTtpe «MMnepcchbinkmy.
BbinonHute ogHO 13 crnepyroLwmx 4eNCTBUN:

o Bbibepute «BoccTaHOBUTL rMMNEpPCChHINIKY» B MEHIO ManuTpbl « M Mnepcchinkmy.

e YT06BI O6HOBUTL rMNepccbiyikn Ha BHELWHNE OOKYMEHThI, BbIGEpMTe «OBHOBUTL r’MNepccbifiky» B MEHKO NManuTpbl «anepccunkm».

I'Iepexo,q K UCTOYHUKY TMMNEepPCCbISIKN UINU K TOYKEe NMPUBA3KU
e YT10ObI HANTW UCTOYHMK MMMNEPCCHINKM UMW NEPEKPECTHON CChINKW, BblAENUTE 3TOT aneMeHT B nanutpe «l mnepccbinkun». Beibepute «MepenTn
K UCTOYHUKY» B MEHI0 nanuTpbl «lmnepccbinku». bByaeT BbigeneH TeKCT unm dpenm.

« YToGbl onpeenuTb NPUBSI3KY MMNEPCCHINKM UMM NEPEKPECTHON CChINIKW, BLIAENUTE 3MEMEHT B nanutpe «uMnepccbinku». BoibepuTe
«[MepeiTn K TOYKE MPUBSA3KU» B MEHIO NanuUTpbl «MNepCcchiikmny.

Ecnu npuesska npeacrasnsiet cobont URL-agpec, To nporpamma InDesign 3anyctut Be6-6pay3ep, B KOTOpoM oTobpasuTcst npussska. Ecnu
3ANIEMEHT SBMNSETCS NPYBA3KON K TEKCTY UMW MPUBA3KON K CTpaHuue, To nporpamma InDesign nepengeT B COOTBETCTBYHLLEE PACTONOXKEHNE.

[ononHuTenbHble pasgensl crpaBku

(@) ev-ro-sn |

FOpuamnyeckasi nHdopmaumust | Monutuka KoHMOAEHUMANBHOCTW OHMNaWH
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TeKCcToBble NepeMeHHble

Co3pgaHue U peaakTUpoBaHWE TEKCTOBbLIX NepeMeHHbIX

BcTaBka TEKCTOBbIX NepeMeHHbIX

YpnaneHue, npeo6pa3oBaHne U UMMOPT TEKCTOBLIX NMepeMeHHbIX

Co3aaHue nepeMeHHbIX AN ynpaBrieHUs HWKHUMU U BEPXHUMU KOFIOHTUTYNamMu
OnpeaeneHne nepemMeHHbIX noanucen

HaBepx
CO3,C|3HVIe N peaakTtupoBaHue TeKCTOBbIX NepeMeHHbIX
TekcToBasi nepemMeHHast — 370 3NIEMEHT, BCTaBNAEMbIV B JOKYMEHT U MMEIOLLMIA B 3aBMCUMOCTMN OT KOHTEKCTa pasnuMyHoe coaepKaHue n Bug.
Hanpumep, nepemeHHas «Homep nocnegHel cTpaHuubl» nNpeacTaBnseT HoMep nocneaHen cTpaHuupbl AokymeHTa. MNpu gobasneHumn unm
yoaneHun cTtpaHuu nepemMeHHaa COOTBETCTBYHOLLUM 06pa30M oBHoBRsieTCA.

InCopy peanusyeT HECKONbKO CTaHAAPTHBLIX TEKCTOBbLIX MEPEMEHHbIX, KOTOPbIE MOTyT BbIiTb BCTaBMeHbl B JOKYMEHT. MOXHO 13MeHUTb nx dopmar,
a Takke co3faBaTb CBOM COOCTBEHHbIE. HekoTopble nepeMeHHble (HanprumMep «BepxHuin KonoHTUTY» unu «Homep rnaebi») 0cobeHHo yaobHo
[06aBNsaTb Ha CTpaHULbI-LIabnoHbl Ans obecneyeHnst CornacoBaHHOCTU hopMaTpoBaHua 1 Hymepauuun. [ipyrue nepemeHHble, Hanpumep «[ata
co3panva» unu «Vims darnna» MoryT okasatbCs YMECTHbIMU B CryxebHol obnactv npu nevatu.

MpumeyaHue. [JobasneHue 8 nepeMeHHyto CUWKoM 60oMbLo20 ob6bemMa mekcma MoXem Mpusecmu K e20 8bIMECHEHUI0 UU cxamuto. Tekcm
1epemMeHHOU He MepeHOCUMcsi Ha Credyrwyo CmMpPOKY.

Co3aaHue unu pegakTUpoBaHMe TEKCTOBbIX NepPeMeHHbIX

[MapameTpbl, AOCTYMNHbIE MPU CO3AaHUM NEPEMEHHOW, 3aBUCAT OT 3afaHHoro Tuna. Hanpumep, ecnu BbibpaH Tun «HoMep rmaBbl», MOXHO 3aaTb
TEKCT Ans oTobpaxeHUst 0 U Nocre HoMepa, a Takke onpeaenvTb CTUMb HyMepauun. Ha ocHoBe 04HOro 1 TOro ke Tuna nepemMeHHon MoryT 6biTb
3a/1aHbl HECKOMbKO NepeMeHHbIX. Hanprmep, MoOXHO co3aaTh NepemMeHHyto, koTopas oTobpaxaeT TekcT «[nasa 1», a apyryto ¢ Tekctom «In. 1.”

Mopo6HbIM xe 06pa30M, ecnu Bbl6paH ™n «BerHVII7I KONMIOHTUTYN», MOXHO 3a4aTb CTUIb ANA UCMNOJN1Ib30BaHNA B Ka4eCTBe OCHOBbI BEPXHEIO
KOJNTOHTUTYIa 1 onpeaenutb napamMeTpbl yaaneHna nyHKTyaunun B KOHUEe NpeanoXeHna n usMeHeHua perucrpa.

1. MNpw co3gaHumn TEKCTOBbLIX NMEPEMEHHbBIX, MPUMEHEHME KOTOPbIX nrnaHnpyeTcsa BO BCeX BHOBb CO3aBaeMbIX OOKYMEHTaXx, 3aKpoviTe Bce
OOKYMEHTbI. B NPOTUBHOM Clly4ae OHU 6y,qu AOCTYMNHbI TOJTIbKO B TEKyLlEeM OOKYMEHTe.

BbibepuTte MeHo «TekcT» > «TekcToBble nepeMeHHble» > «Onpeaenutby.
Haxmute kHonky «HOBBIN» Unu BbIGEpUTE CYLLECTBYHOLLYIO NEPEMEHHYIO U HAXMUTE KHOMKY «PeaaktupoBaTtby.

Beeaute uma anga nepemerHow, Hanpumep «lMonHoe Ha3sBaHue rnasbi» U «KONOHTUTYM».

a & LN

B meHio «TekcT» BblbepuTe TN NepeMeHHON, 3aaanTe Ans HEero napameTpbl U HaxmMuTe KHomnky «OK».
B 3aBucumocTu oT BbIOpaHHOro Tuna nepemeHHon 6yayT AOCTYMNHbI pa3nuyHble napamMmeTpbl.

TekcT nepepn / Tekct nocne [Ins nepeMeHHbIX BceX TUMOB (kpoMe Tuna «[onb3oBaTenbCkuii TEKCT») MOXET ObITb 3a4aH TEKCT,
nobaensiemblii 4o v nocrie nepemeHHon. Hanpumep, nepen nepemeHHol «Homep nocnegHein cTpaHuubly MOXHO [06aBUTL COBO «M3»,
4YTOObI Ha KaXXOOWM CTpaHULEe BbIBOAWUMOCH «... U3 12 cTpaHuuy. Homep nocneaHen ctpanuubl 6yaeT 06HOBNSTECS aBTOMaTUYECKU Npu
N3MEeHeHUN oBLLEro Yucna CTpaHuL, B OKYMeHTe. B 9T nons MoxeT ObiTb Takke BCTaBMNEH TEKCT, O4HAKO creuuarnbHble CYMBOSbI
(Hanpvmep cumBonbl TabynsALMK 1 aBTOMaTUYECKMe HOMepa CTpaHuL), ByayT onylieHsl. [ns BCTaBky crneumanbHbIX CUMBOSIOB LLENKHUTE
TPEYronbHUK crpasa OT TEKCTOBOrO NOsisl.

Ctunb [1na Bcex TUMNOB NepeMeHHbIX HyMepaLum MOXeT GbiTb 3afiaH CTuIb Hymepauun. Ecnu BelbpaH «[TekyLwuii CTUMb Hymepauum]», To
AnNsi NepeMeHHON UCMonb3yeTcs CTUIb HyMepauuu, BbiGpaHHbIV B AXanoroBoM okHe «llapameTpbl Hymepauum v pasaenos» AOKYMeHTa.

Tunbl nepeMeHHbIX

Homep rnaBbl
MepemeHHasi, co3gaHHas ¢ Bbibopom Tuna «Homep rna.bl», BbIBOAWUT HA CTPaHWLy HoMep rnaebl. [1o 1 nocne Homepa rnaBbl MOXET OblTb
nobGaBreH TEKCT, a Takke 3aaaH CTUIb HymMepauum.

Ecnu ans gokymMeHTa 3ajaH HoMep rnaBbl, MPOAOIKEHHbIV U3 NpeablayLLero OKyMEeHTa KHUMM, TO MOXeT NoTpeboBaThCs U3MEHWUTb HyMepaLuio B
KHUre Takum o6pasom, YTobbl OToBpaXKancs COOTBETCTBYIOLMIA HOMED rnaBbl.

Oata co3panus, [lata uameHeHmsa u [lata BbiBoAa
MepemenHas «[JaTa co3gaHva» BbIBOAUT ATy UMW BPeMs NepBOro COXpaHeHus AOKYMeHTa, «[lata nsmMeHeHus» — NocrnefHero CoOXpaHeHnst
[OKyMeHTa Ha aMcke, a «[lata BbiBo4a» — Havana BbINOSMIHEHUS 3afaHuns neyvaTtn, akcrnopta B PDF unu ynakosku gokymeHTa. o v nocne aatbl
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MOXeT ObITb 06aBeH TEKCT, a Takke 3agaH dopmat gatbl A Moo U3 NepeMeHHbIX.

®dopmat aatbl Popmat gaTbl BBOAUTCSA HEMNOCPEACTBEHHO B none «Popmat gatbli» unv BbibupaeTcs nocne Lienyka TpeyrosibH1ka cnpaea ot
nons. Hanpumep, dopmat gatbel «44.Mm.rm» oTobpaxaeTca kak «22.12.07». Ecnn namennts dpopmat Ha «MMM. g-rrrr», To gaTta 6yget

BbIBOANTBLCA KaK «22.12.2007».

K nepemeHHbIM AaTbl MpUMEHSIETCA s3blK. HanprmMep, B TEKCTE HA UCMAHCKOM A13blke AaTa co3gaHusi MOXeT BbirnaaeTb kak «01 diciembre 2007 »,

a Ha HeMmelLkom — kak «01 Dezember 2007 ».
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OnucaHue

Howmep mecsua, 6e3 HavanbHOro Hyns
Homep mecsiua, ¢ HavanbHbIM Hynem
CokpalleHHoe Ha3BaHne Mecsua
[NonHoe Ha3BaHue mecsua

Yucrno, 6e3 HavanbHOro Hyns

Yucno, ¢ HavyanbHbIM Hyrem
HasBaHve OHS Hedenw, cokpalleHHoe
lMonHoe Ha3BaHue OHSA Heaenu
Homep roga, nocnegHve ase undpsl
MonHbI HOMep roga

Opa, coKpaLLeHHO Mnv NOMHOCTbIO
Yac, 6e3 HayanbHOro Hyns

Yac, ¢ HavanbHbIM Hynem

Yac, 6e3 HavanbHoro Hynsi, 24-4acoBomn
dopmaTt

Yac, ¢ HavanbHbIM Hyrem, 24-4yacoBou
dopmaTt

MwuHyTa, 6e3 Ha4anbHOro Hyns
MwuHyTa, ¢ HayasbHbIM Hynem
CekyHaa, 6e3 Ha4yanbHOro Hyns
CekyHpaa, C Ha4YanbHbIM HyneM

AM (mo nonygHs) unu PM (nocne
nonyAaHs), ABa cuMBoOna

YacoBoi1 Nosic, COKpaLLeHHO Uiu
MOSIHOCTbIO

Mpumep
8

08

ABr
Asryct
5

05

NTH.
MartHunua
07

2007
H.2. unu ot PoxgecTtBa Xpuctosa
4

04

16

16

07

07

PM

MSK nnu MockoBckoe Bpemsi

OTa nepeMeHHasi BCTaBMSET B AOKYMEHT UMs TekyLlero daina. ObblYHO oHa fobaBnsieTcs Ans nedaTu B CrykebHyto obracTb Unn NCrnosb3yeTcs
B BEPXHEM WINN HWXKHEM KOMOHTUTYNax. B gononHeHve k napameTpam « TeKCT neped» u « TEKCT nocney, MOXHO 3aaTh criegyloLye napameTpbl.

BKnounTb NonHbIN NyTh K nanke BbibepuTe, 4TOOLI BKMOYMTL MOSHBIA MyTb K Nanke BMecTe ¢ MMeHeM darina. Micnonb3yoTcs cTtaHaapTHble
cornaileHus o npeactasnexHun nytu ana Windows mnu Mac OS.

BkniounTtb pacwmpenme danna Boibepute, 4TOObI BKNIOYMTL pacluMpeHne nvexHu dganna.

MepemeHHas «msa danna» o6HOBNsIETCS BCAKUIA pas, koraa dann CoxXxpaHseTcsl C HOBbIM MMEHEM Mnv B HOBOM MecTe. [MyTb nnu pacumpenve He
oTob6paxatoTcsi B IOKYMEHTE, NMoKa OH HE COXPaHEH.

Amsa nsobpaxeHuns

I'IepemeHHaﬂ «Nms M306pa)KeHVIF|)> Mcnonb3yeTcd npu aBToMaTU4eCKOM Co3aaHun NOANMWCEN Ha OCHOBE MeTafaHHbIX. dTa nepemMeHHasa BKn4aeTt
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TN «Moanuck MeTadaHHbIX». ECnv TekcToBOM hpeiim, copepxalluil 3Ty NepeMEHHYI0 SBISIETCA CMEXHbBIM UMW CTPYNMUPOBaH ¢ U306paXeHneM,
nepemeHHasi oToGpaxaeT MeTaflaHHble 3TOro M3oGpaxeHus. MepemeHHyio «/IMsi U306paKeHUs» MOXHO U3MEHATL AN yKka3aHWUsl TOro, kakoe nose
MeTafaHHbIX UCMOMb3YEeTCs.

Homep nocnegHen cTpaHuLbl

Tvn nepemeHHon «Homep nocnegHel CTpaHULbI» MOXET OKa3aTbCs NOMe3HbIM Npy Ao6aBneHMn ykasaHus Ha obLee YiCno CTpaHuL, B JOKYMEHTe
B BEPXHWUN UMW HDKHUIA KONOHTUTYMbI, 06bI4HO B chopmaTe «CTpaHuua 3 u3 12». B atom cnyyae yucno 12 BbIBoAUTCA 13 nepemeHHon «Homep
nocnefHern cTpaHuLbi» 1 OOHOBNAETCS Kaxabl pa3 npy AobaBneHun nnu yaaneHnm cTpanuy, B okyMeHTe. [lJo U nocne HoMepa nocrnegHen
CTpaHuLpbl MOXET BbiTe JoBaBNEH TEKCT, a Takke 3aAaH CTUnb Hymepauun. B meHnio «[qnana3oH» Bbibepute, kakon HOMep AOMMKeH
MCMoMb30BaTbCA: HOMEpP MOCNefHeN CTpaHuLbl pas3aena unm Homep NocrneHen CTPaHNLbl BCero AoKyMeHTa.

O6paTMTe BHUMaHMe, 41O nepemMeHHas «Homep nocnegHew CTpaHuubl» npon3sognuT nogcyeT d)aKTVI"IecKVI MMeRLLerocd Yncna ctpaHuy B

LOOKYMEHTe.

BepxHuit konoHTuTyn (CTunb cumBona unu a6saua)
MepemMeHHble «BepxHWIn KONOHTUTYM» BbIBOAAT NEPBOE UM NOCNEefHee BXOXAEHNE Ha CTpaHWULEe TEeKCTa, K KOTOPOMY NMPUMEHEH 3afaHHbINA CTUMb.
Ecnu Ha cTpaHuLe HeT TekcTa, 0T(hopMaTUPOBaAHHOTO yKka3aHHbIM CTUIIEM, UCMOMNb3yeTcs TEKCT C NpeablayLlei cTpaHuLb.

Monb3oBaTenbCKUN TEKCT

OTa nepemMeHHas 06bIYHO npuMeHaeTcAa Ong BCTaBKM TEKCTa-MeCcTo3anonHuTena nnn TEKCTOBON CTPOKU, KOTOpaaA OOJKHa ObITb OOCTynHa angd
6bICTp0FO N3MEHEHUA. Hanpmmep, npu pa60Te Ha[ NpPOeKToM, B KOTOPOM KOMMaHUA obo3HavaeTcs KOAOBbIM MMEHEM, MOXHO CO3[aTb AMs Hero
nepemMeHHyr Tmna «[lMonb3oBaTenbckuin TEKCT». Korga nosiBUTCS BO3MOXHOCTb yKas3aTb pealribHoe MMA KoMnaHun, 4OCTaTO4YHO 6y,Cl,eT npocTo
NU3MEHUTb 3Ty NepeMeHHYI0, a BCe ee BXOXOeHUs 0BHOBSITCA aBTOMaTUYECKM.

[nsa BcTaBku B TEKCTOBYIO NepeMeHHYo crneunarnbHbIX CUMBOJSIOB LWWENKHUTE TPEeYrofibHUK crnpaBa OT TEKCTOBOIO Mnons.

HaBepx
BcTaBka TeKCcTOBbIX nepeMeHHbIX

1. MNomectute TOYKY BBOAaA B TO MeCTO, rge A0JDKHa HaxoguTbCA nepemMeHHas.

2. Bbibepute mMeHto «TekcT» > «TeKCToBble NepeMeHHbIey» > «BCTaBUTb NEPEMEHHYIO» 1 YKaXUTe NepeMeHHyto, KOTOpY HeobxoaMmo
BCTaBUTb.

MepemeHHas oTobpaxaeTcs Ha CTpaHuLe Tak, kak ecrn 6bl oHa Obina BBeeHa Nofb3oBaTerieM HenoCpeAcTBEHHO Ha CTpaHuLle AOKyMeHTa.
Hanpumep, nepemenHas «[data co3gaHusi» otobpaxaeTcs kak «22 aekabpsi 2007». BeibpaB MeHo «TekcT» > «[lokasaTb crnyebHble CUMBOIbIY,
MOXHO yBUAETb, YTO IK3EMMNIISIP NepeMEHHON OKPYXXeH PaMKOW LiBeTa TEKYLLEro cros.

MpumeyvaHue. Tekcm nepemeHHOU He nepeHocumcsi Ha criedyowyto CMpPoKy.

HaBepx
V.qaneHMe, npeoGpaaoBaHMe N UMNOPT TEKCTOBbLIX NepeéMeHHbIX P

[unanoroBoe okHO «TEKCTOBbLIE NMepeMeHHbIe» MO3BONSET yaansaTb, Npeobpas3oBbiBaTb ¥ UMNOPTUPOBATL TEKCTOBbLIE MEPEMEHHbIE.

YpaneHue TeKCTOBbIX NepeMeHHbIX

Ecnn Heob6xoanMo yaanuTb BCTaBMEHHbIV B JOKYMEHT 3K3eMNsip TEKCTOBOW MePEeMEHHON, MPOCTO BbIAENUTE €ro Y HaXMUTE KnaBuLly
«Backspace» unu «Delete». MoxHo Takke yaanutb camy nepemeHHyto. [Mpu 3Tom Ans nepeMeHHbIX, BCTaBMNEHHbIX B OKYMEHT, He06XoaAMMO
Oynet BbibpaTb 3aMeHy.

1. BolbepuTte MeHio «TekcT» > «TekcToBble NepeMeHHble» > «OnpeaenuTby.
2. Bblgenute nepeMeHHyto 1 HaXMUTE KHOMKY «YOanuTb».

3. YkaxuTe, Kak OyeT OCyLeCTBNATLCSA 3aMeHa NepeMeHHON: Apyron NnepeMeHHo, Npeobpa3oBaHNeM B TEKCT UMK MOMHbLIM yaarieHnem Bcex
€e 3K3eMMNIAPOB.

Mpeobpa3oBaHne TEKCTOBbLIX NePEeMeHHbIX B TEKCT

» YT106bI Npeobpa3oBaTh OTAEMbHbIN IKIEMMNISP NEPEMEHHON, BbIAENUTE B OKHE JOKYMEHTa TEKCTOBYIO NEPEMEHHYIO U BbibepuTe MeHo
«TekcT» > «TekcToBble NepeMeHHble» > «[1peobpas3oBaTb NEPEMEHHYIO B TEKCT.

» YT0o6bl Npeobpa3oBaTh B TEKCT BCE IK3EMMIISIPbI NEPEMEHHO B OKYMEHTe, BbIGEpUTE MeHI0 « TEKCT» > «TeKCTOBblE MEPEMEHHbIE» >
«OnpeaenuTby, BoAENUTe NepemMeHHyto 1 Bbibepute «lpeobpasoBaTtb B TEKCT».

MMnopT TeKcTOBbIX NEePEMEHHbIX U3 APYroro AOKyMeHTa
1. Bbibepute meHto «TekcT» > « TeKcToBble NepeMeHHble» > «Onpeaenntby.
2. Haxmute KHOMKy «3arpy3uTb» 1 ABaXAbl WENKHUTE AOKYMEHT, COAepXallui nepemMeHHble AN uMnopTa.

3. B guanoroBom okHe «3arpy3|/|Tb TEKCTOBblE€ NMepeMeHHble» YCTaHOBUTE (*)J'Ia)KKM pPAOOM C NnepeMeHHbIMU, KOTopble Heobxoanmo
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4.

uMnopTupoBaTb. Ecnu nms cyliecTBytoLleii nepeMeHHol CoBNaaeT C UMEHEM UMMOPTUPYEMON, Bbibepute Ansa napameTpa «KOHpIuKT ¢
CyLLeCTBYIOLLEl NepeMeHHO TeKCTa» OOHO U3 CrieyloLUX 3HaUYeHUA U HaxMnTe KHOMKy «OK».

Ucnonb3oBaTtb BXoasuee onpeaerneHne 3aMeHsIET CYLLECTBYIOLLYIO NepeMeHHyIo 3arpy>kaeMomn 1 NpUMeHsIeT ee HoBble aTpuByTbl KO
BCEMy TEKCTY TEeKyLLero 4oKyMeHTa, rae Obina ucnonb3oBaHa crapast nepeMeHHast. [ns yaobcTea CpaBHEHUs! B HYKHEN YacTu AMasioroBoro
OKHa «3arpy3uTb TEKCTOBbIE NepeMeHHbIe» MPUBEAEHb! ONpeaesieHns 3arpykaemMoi 1 CyLLeCTBYIOLEN NEPEMEHHbIX.

ABTOMaTHyeckoe nepenmMmeHoBaHue I'IepemmeHOBblsaeT 3arpyxaemyr nepemMeHHy.

Haxxmute «OK», 3aTeM Haxmute «0TOBOY.

& Konuposarue nepemerHbix & dpyaue GOKyMeHmbI MPou3e0dUMCs makxe Npu CUHXPOHU3ayuU ghaiina KHuau.

HaBepx

Co3paHue nepemMeHHbIX And ynpasieHna HWXKHUMU U BEPXHUMWU KOJNTIOHTUTYNnaMu

Mo ymonuaHuto nepemMeHHble «BepxHui KONMOHTUTYN» BbIBOAAT NEPBOE BXOXAEHWE (Ha CTpaHuLEe) TeKCTa, K KOTOPOMY NMPUMEHEH 3aAaHHbIN
cTunb. MNepemeHHble KOMOHTUTYNa 0COBEHHO NonesHbl A5 0TOBpaXeHNs TEKyLLEro 3arofoBka B BEPXHEM UMK HMKHEM KOTNOHTUTYIE.

1.

a > D

Ecnn cogepxunmMoe JOKyMeHTa elle He 0ThopMaTMpoBaHo, co3ganTe 1 NpuMeHuTe cTunb absaua unu CTunb CUMBOMA ANs TEKCTa, KOTOPbIi
[OJKeH 0TOBpaxaTbCs B BEPXHEM KOMOHTUTYME (Hanpumep, CTUMb Ha3BaHUS UMW 3arofoBka).

BbibeprTe MeHo «TekcT» > « TeKCTOBble NepeMeHHble» > «OnpeaennTby.

BbibepuTe «HoBbIi» 1 BBEAUTE MMSI NEPEMEHHON.

B meHio «TekcT» Bblbepute «BepxHuit KONOHTUTYN (CTunb ab3aua)» unu «BepxHui KOMOHTUTYN (CTUNb CUMBONA)Y.

3apaviTe cnepytoLme napaMmeTpbl.

Ctunb Bbibepute cTUNb 0TOBPaXeHNs BEPXHErO U HUXKHErO KOMOHTUTYIOB.

Ucnonb3oBatb Onpenenute, Kakoe BXOXAEHUE 3a4aHHOTO CTUIS CrieQyeT MCMonb3oBaTh Ha CTpaHuue: nepsoe unu nocnegHee. «Mepsbli
Ha cTpaHuue» 3To nepBbiit ab3al, (Mnn CUMBOS), KOTOPbIN HaYMHaeTCst Ha cTpaHuue. Ecnu Ha cTpaHuue HeT HU OHOTO BXOXAEHUS!
3aaHHOro CTungd, UCNonb3dyeTcd npeblayliee BXOXaeHne 3Toro ctuns. Ecrnn B OOKYMeHTe HeT HU OOQHOro BXOXOeHUsA 3adaHHOro ctuns,
nepemeHHasi otobpaxaeTcs nycTow.

YpaanuTb nyHKTyauuro B KOHUe npeanoxeHun Ecnuv BbibpaH aTOT napameTp, nepemeHHas otobpaxaeT TekcT 6e3 nobow nyHKTyauuu B
KOHLEe (ToYeK, ABOETOUMIA, BOCKNMLATENbHBIX UMW BOMPOCUTENBbHBLIX 3HAKOB).

N3meHUTb pernctp ITOT NapameTp No3BOMSIET UBMEHUTb PETUCTP TEKCTa, 0TOOpaaeMoro B BEPXHEM WU HUXKHEM KOMOHTUTYIE.
Hanpvnvlep, MOXET BO3HUKHYTb HeO6XO,D,VIMOCTb NCNOoNb30BaTb B HMXKHEM KOJIOHTUTYNE perncTp «I'IponMCHaﬂ B Havane npeanoXxeHusa», XoTa
3arofiloBOK Ha CcTpaHuLe oTobpaxaeTtcs B peructpe «lMponucHele B Havane Kaxgoro Crnoeay.

Haxmute KHOMKY «OK», 3aTem HaxmMmuTe KHOMKY «loTOBO» B AManoroBom okHe «TekcToBble nepemMeHHbIe.

Ecnu Ha cTpaHuue-wabnoHe aokymeHTa InDesign 6bin co3gaH TEKCTOBbLINM peiM BEPXHErO UMM HUXKHETO KOJNIOHTUTYMA, B HEro MOXeT ObITb
BCTaBneHa nepemeHHas. CM. pasgen PefaktupoBaHue TekcTa Ha CTpaHuvue-LiabrnoHe.

HaBepx

On pegeneHne nepeMeHHbIX noan ucen

[MepemeHHble nognucy oBHOBMAIOTCA aBTOMAaTUYECKM, KOr4a TEKCTOBOM hpeliM ¢ nepeMeHHOoNr nognucu nepemMeltaetcst 6nmsko Kk n3obpaxeHuto.
Mo ymonuaHuio, npu Bbibope MeHo « TeKCT» > « TeKCToBble NepeMeHHble» > «BcTaBuUTb nepeMeHHyo» > «/vst n3obpaxxeHus» Ans nepeMeHHon
MCMNonb3yTcsa MeTadaHHble Tuna «vsi». Bbl MoXxeTe naMeHnTb nepemMeHHyo «/iMsa nsobpaxeHusi» unm cosgatb HOBblE NEPEMEHHbIE AMS
yKasaHusi MeTagaHHbIX N306paxeHus.

1. Bbibepute MeHi0 «TekcT» > « TekcToBble nepeMeHHble» > «OnpenenuTby.

2. Bblbepute «Cosaatb», 4TOObI cO3aTh NepeMeHHyto, unu «Mpaekay, YTOObl U3MEHUTb CYLLECTBYIOLLYIO NEePEeMEHHY!H0.
3. B none «Tun» ykaxute «lMognmMcb meTagaHHbIX».

4. BblbepuTe HeobxoauMble napameTpbl B MeH0 «MeTagaHHbIey.

5. BBeauTe TeKCT, KOTOpbIN ByaeT oTobpaxaTbCa A0 M NOCMe ykasaHHbIX MeTafaHHbIX, U HaxmuTe «OK».

FOpuanyeckasi nHdopmaumust | Monutuka KoHMMAEHUMANbLHOCTW OHNaWH
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OTcnexuBaHue 1 NPoCMOTP U3MEHEHWI

OTcnexunBaTb U3MEHEeHUs

an/IHHTVIe M OTKITOHEeHUe U3MEHEHUN

3agaHue YCTAaHOBOK OTClieXuBaHus U3MEeHEeHUN

N3meHeHMe nMeHn nonb3oBaTens U Nosfib3oBaTesNibCKoOro uBeTa

HaBepx
OTcnexuBaTb U3MEHEHUA
OpHoM 13 nonesHbiX PyHKUMIA ABNSETCS BO3MOXHOCTb OTCMNEXMBaTb U3MEHEHUS, BHOCYMbIE B Matepuan KaxablM y4acTHUKOM B npoLiecce
co3[aHuns 1 pefakTpoBaHusa AokyMeHTa. Kaxabivi pa3 npu fobasneHuu, yaaneHum unv nepeMeLLeHnn Tekcta B CyLLecTBYoLLEeM maTepuane
N3MeHeHVe nomMevaeTcs B pefaktope matepuanos InDesign unu B pexumax npocmoTpa «I'paHku» n «Martepuman» InCopy. Bnocnegcteum atu
N3MEHEHNS MOXHO MPUHATL UMW OTKIMOHUTb.

C nomolbto nanutpbl «OTCcnexnBaHve nameHeHni» B InDesign unn naHenu nHctpymeHToB «OTCcnexuBaHve nameHeHun» B InCopy MOXHO
BKItOYATb W BbIKIOYATb OTCNEXMBAHUE U3MEHEHWIA, a Takke oToBpaxaTb, CKpbIBaTh, MPUHUMATL U OTKIOHATb U3MEHEHUS!, CAENaHHbIe ApYruMuy
nonb3oBaTensmu.

IESTRERITE RN Hotice hovw a dark field

—tlmcennal figure of Venus :
fresm the oThers, a5 well s Trow e TS —B

the trees aeate 2 hale-like arch above her

It Mk prosiforofasut frivitegenidse—— T

serve to draw attention to her and Hher :
4 position of visual privilege adds gravity to he—— J}

Omcne)KueaHue u3MeHeHul 8 pexume npOCMompa «lparku» (InCopy)
A. lNaHenu uameHerul bB. [JobasneHHbili mekcm B. YdaneHHbiti mekcm [I'. [NlepemeuwieHHbIl mekem (ucxoOHoe
nonoxeHue) 4. lNepemeweHHbIl mekcm (8)

Bknro4yeHue oTcnexmBaHusa NU3MeHeHUn

1. Bbibepute «OkHO» > «[paBka» > «OTCnexuBaHne N3MeHeHu», 4Tobbl OTKPbITb NanuTpy «OTcnexmnsaHne nsmeHeHuin» (InDesign), nnu
BblbepuTe «OkHO» > «OTCNeXMBaTb NBMEHEHNS, YTOObI OTKPbITL MNaHenb MHCTPYMeHTOB «OTcnexusaTb nameHeHus» (InCopy).

2. YcTaHOBMB TOYKY BBOAA B TEKCTE, BbINOMHUTE OOHO M3 CNeAyLMX AeNCTBUN.

e YTOGbI BKMIOYMTE OTCEXMBAHUE U3MEHEHWI TOMNBKO B TeKylwemM Matepuane, HaxXMnTe 3Ha4oK «Bkniountb oTcnexvnBaHne N3MeHeHu B
T
TeKylweM Mmatepuane» @

(InDesign) YTobbl BKNIOUNTL OTCINEXMBAHNE U3MEHEHUI BO BCEX MaTepuanax, Belbepute «Bknountb oTcrnexvBaHue U3MeHeHun BO BCEX
mMaTtepuanax» B MeH nanutpbl « OTCNexvBaHne U3MEHEHNNY.

e (InCopy) YTOGbI BKNIOUUTE OTCREXMBAHME U3MEHEHUI BO BCEX OTKPLITLIX MaTepuanax B JOKYMEHTE C HECKOMbKMMI MaTepuanamu,
BblbepuTe «M3meHeHns» > «BKnioynTb OTCNeXMBaHNe N3MEHEHWIN BO BCEX MaTepuanax».

3. Job6aBbTe, ypanute unn nepemMectuTe TeKCT BHYTPpU MaTepuana, Kak Heobxoanmo.

ﬂpUMe'-laHue. Ecnu skno4yeHo omcnexusaHue usMeHeHul, 8 I'IpaGOM yeny nanumpsbl «Mamepuanbl» 8 pexume ripocMmompa ((/_paHKU)) unu
«Mamepuan» r1os18155emcs 3Ha4oK OMCrexusaHusi UsMeHeHul 'C

OTo6GpaxeHue oTcnexxmBaHUs U3MeHeHUn
Korga BknoYeHO oTcnexvBaHve n3mMeHeHun, B peaaktope maTtepuanos (InDesign) u B pexxumax npocmoTpa «paHku» n «Matepuan» (InCopy)
Kaxxgoe M3MeHeHve nomevaeTcs credyowmm o6pasom.

& B pasdene «Omcnexusams usMeHeHUs» AUAT0208020 OKHa «YCMaHOBKU» MOXHO 3adamb ugem Ons ebideneHus usMmeHeHull. Bbi markoke
Moxeme 8bibpamb Kakue UaMeHeHUs1 8bl xomenu bbl omcnexusams (0obasneHue, ydaneHue unu nepemMeweHue mekcma) u crnocob
omobpaXeHusi omcrexxueaHus.

[o6aBneHHbIN TeKCT BbigeneH LBeToMm.

YaaneHHbIN TeKCT BbigeneH LBETOM M nepeyvepkHyT.

I'Iepemeu.l.el-u-lblﬁ TEeKCT (Bblpe3aHHbIVI n BCTaBﬂeHHbIﬁ) BbigeneH useTtom u nepevYepkHyT B UCXOOQHOM pacnonoXeHuu, BbleneH LBeTomM n
nomMeLleH B NpAMOYrosibHyt0 paMmKy B HOBOM MecCTe.
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lMpumeyaHue. Ecnu mekcm ebipesaH u3 00Ho20 O0KyMeHma u ecmaerieH 8 0py20Ul, Mo 8 UCXOOHOM PacriofioXXeHuuU 8 OOKyMeHme OH
omobpaxaemcsi Kak yoarneHHbIU MmeKcm, a 8 HOBOM PAacriofioXeHUU — Kak 006ag1eHHbIU.

CkonupoBaHHbIN TeKCT BblgeneH NoacBeTKOW B HOBOM pacrnonoXxeHun. VIcxoaHbI TEKCT ocTaeTcs 6e3 N3aMeHeHu.

MaHenun nameHeHun MNaHenb M3MeHeHWn NpeacTaBnseT cobor BepTUKanbHYIO MOMoCy creBa OT CTPOKM TeKCTa, KOTOpbIi Obln nameHeH. MaHenu

N3MEHEHMNI MOXHO oToBpaxkaTb UMW CKpbIBaTb MO Xo4y paboThbl. Takke MOXHO 3a4aTb LBeTa, KOTOpble UCMOMb3YHTCSA ANs 0TObpaXeHns naHenen
VN3MEHEHWIA.

OToGpaxkeHue UMK CKPbITUE U3MEHEHUI

Korga nameHeHus CKpbITbl, TEKCT 0T06pa>|<aeTc;| Tak, Kak ecnu 6bl OTCNEeXUBaHNE U3MEHEHMUIN BbINO OTKMYEHO. To ecTb J0OaBMNEHHBIN TEKCT
BUOEH, yﬂaﬂeHHbIVI TEeKCT He BUAEH, a I'IepeMeLLl,eHHbIﬁ WIN BCTaBIEHHbIN TEKCT MOSIBASIETCA B TOM MECTe, rae OH Obln BCTaBIeH.

(InDesign) Korga oTcnexviBaHue U3MeHeHUI BKIMHOYEHO, MBMEHEHNSI OTCMEXMUBAIOTCS HE3aBUCMMO OT TOro, rae BefeTcs paboTa: B pefakrope
mMaTtepuanoB Unn B MakeTe JOKyMeHTa. VI3MEeHEeHNS MOXXHO NPOCMOTPETL TOMBbKO B peAakTope Matepuanos (MPOCMOTP Ha MakeTe HEBO3MOXEH).

(InCopy) Korpa oTcnexviBaHve U3MEHEHWUI BKIOYEHO, U3MEHEHNS OTCINEXUBAOTCS HE3aBUCMMO OT TOro, rae BedeTcst paboTta: B pexume
npocmoTpa «I'paHku», «Matepuan» nnu «MakeTt». MIaMeHeHns MOXHO NpocMaTpmBaTh TOMbKO B pexunmax npocmotpa «paHku» n «MaTtepuan»,
HO He B pexume npocmotpa «MakeT».

% B nanutpe «OTcnexvBaHue nameHeHuii» (InDesign) unu Ha nanenu «OTcnexveaHne nameHeHnin» (InCopy) HaxmuTe KHomky «[lokasaTs/cKpbiTb
uaMeHeHus» =

BbIkno4yeHne oTcrnexXuBaHUa U3MeHeHUMn
% YCTaHOBVB TOYKY BBOZA B TEKCTE, BbIMOSHATE OAHO U3 CrieaytoLmnx 4eNCTBU.

e YTOObI OTKMIOYUTE OTCMEXUBAHMNE U3MEHEHWUIA TONBKO B TeKylweM matepuane, HaxxmMmnuTe 3Ha40K «OTKNIOYNTL OTCREXNBAHNE U3MEHEHUI B

TeKylwem matepuane» .

e (InDesign) YTobbl OTKMIOYNTL OTCNEXMBAHNE U3MEHEHWIN BO BCeX MaTepuanax, Bbloepute «OTKMIOYMTb OTCNEXMBAHNE N3MEHEHWIN BO BCEX
maTepuanax» B MeHo nanutpbl « OTCnexvwBaHne N3MeHEHNN».

° (InCopy) YTo6bl OTKIIOUYNTL OTCREXMBAHUE U3MEHEHWIA BO BCEX OTKPbITbIX Matepunanax B JOKYMEHTE C HECKOJIbKUMWU MaTepuanamu,
BblﬁepMTe «M3meHeHns» > « OTKMYUTL OTCINEXMBaAHNE U3MEHEHMI BO BCEX Matepuanax».

lMpumeyaHue. [Tpu oMKIYEHUU omcriexusaHuUsi 8ce nocrnedyrwue usMeHeHus1 He 6ydym omcnexusamscsi. OMCrexeHHble paHee U3MEeHEHUS
He 3ampaausaromcsi.
MpocMoTp cBeaeHu 06 nameHeHusix B nanutpe «OTcnexmBaHne U3MeHEeHUN»

1. Bbibepute «OkHO» > «OTCnEXnBaHNe N3MEHEHNY.

2. YcTaHoBUTE TOYKY BBOAA Ha U3MeHeHun. B nanutpe «OTcnexvBaHvne n3meHeHnin» otobpaxarTcs farta, Bpems u apyrue ceefeHus oo
VN3MEHEHUMN.

o HaBepx
anIHiITVIe U OTKINMNOHEeHune n3aMeHeHnun

Ecnu kem-To 13 nonb3oBaTenen B mMaTtepuan BHOCATCA U3MEHEeHUA, quHKLJ,VIﬂ OTCMNeXnBaHUs U3MEHEeHWI No3BonseT NPOCMOTPETb BCE U3IMEHEHUA
n pewnTb, cnenyet nm npuMeHnTb UX K Matepuany. MoxHo NMPUHATL UNN OTKINOHUTb OTAENIbHOE N3MEeHEHUE, YaCTb OTCIIEXXEeHHbIX N3MEHEHUIN NN
BCE U3MEHeHUAa cpaasy.

|_|pl/l NPUHATUN NUSMEHEHNA OHO CTaHOBUTCA 06bIYHOM YacTbio TekcTa U bornblue He BblAENSeTCs LBETOM Kak M3MEHEHME. |_|pl/l OTKINOHEeHUn
N3MEHEHNA TeKCT NpUHMMaeT npexHee COCToAHue.

1. B pepakrope matepuanos (InDesign) nnu B pexxume npocmotpa «paHku» unu «Matepuman» (InCopy) ycTaHoB/TE TOYKY BBOAA B Havarne
maTtepuana.

2. B nanutpe «OTcnexuBaHue nameHenuiny (InDesign) nnu Ha naHenu «OTcnexunBaHue nameHeHuin» (InCopy) Haxxmute kHormky «Cnepytoliee
U3MeHeHne» =# .

3. BbinonHute ogHO M3 creayroLmx 4eNCTBUN:
. l-'|TO6I:;I NPUHATL BblaesieHHOE LBETOM U3MEHEHUe N NMPUMEHUTb ero B TEKCTe, HaXXMUTe KHOI'IKy «|-|pI/IHF|Tb N3MEHEHUE» ‘, .

o YTOObI OTKMOHWUTL U3MEHEHME U BEPHYTbCA K UICXOAHOMY TEKCTY, Ha>XMUTE KHOMKY «OTKINOHUTb U3MEHEHMEY x .

Q Umobk! NpuHAMb UMU OMKIOHUMb 8bI0efIEHHOe U3MeHeHUe U rnepelimu K criedyrouwemMy USMEeHeHUIo, WerKHuUme npu Haxamou
krnasuwe «Alty (Windows) unu «Option» (Mac OS) kHoriky «[TpuHsimb uameHeHue» unu « OmKIOHUMb U3MEHEHUE».

e YTo6bl NepeiiTv K NpeablaywemMy U3MeHeHUo Un NponycTUTb U3MEHEHUE U NEPENTU K crieytowemMy U3MEeHEHUI0, HaXKMIUTE KHOTKY
«Mpeabioyluee nameHeHe» = unu «Cregyioliee usmeHenmey» =*.

e YTOGHI NPUHATL UINN OTKITOHUTb BCE€ U3MEHEHUA 6e3 ux NnpoCMOTpa, HAXXMUTE KHOMKY «anIHﬂTb BC€ N3MeHeHuda B martepunane» J’f nnun
KHOMKY «OTKNOHUTb BCE N3MEHEHNS B mMartepuane» xx.
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» YT06bI NPUHATL UMW OTKIMOHUTL BCE U3MEHEHWS B Matepuane unm B AOKYMeHTe NUGO0 YTOObl NPUHSATE MW OTKIIOHUTL BCE U3MEHEHUS],
cAenaHHble onpeaeneHHbIM peLeH3eHTOM, Bbibepute COOTBETCTBYHOLMIA NapaMeTp B MeH0 nanutpbl « OTCrexuBaHue U3MEHEHNN»
(InDesign) nnu B meHwo «3meHeHusi» (InCopy).

lMpumeyvaHue. Ecnu HyXHO OMMeHUMb peweHue o MPUHAMUI UU OMKIIOHEHUIO USMEHEHUS, 8bIMoHUMme komaHoy «PedakmuposaHue» >
«OmmeHUMBb» unu Haxmume KombuHayuro knasuw «Cirly + «Z» (Windows) unu «Command» + «Z» (Mac OS).
KomaHga «[MpuHaTb Bce n3aMeHeHns» unm « OTKIMOHWUTb BCE M3MEHEHUS» TakKe MPUMEHSIETCS K CKPbITOMY YCIIOBHOMY TEKCTY.

o Hasepx
3a.anMe YCTaHOBOK OTClieXXxuBaHnsa namMmeHeHuu

YcTaHoBKM NO3BONSAOT ynpaenATb MHOIMMU NnapamMeTpamMun OTCNeXnBaHUA. MoxHo 3agaBaTh LBET AMS BblAENEHUS UBMEHEHUI U BbI6MpaTb, Kakune
N3MEHeHUA cnenyeT OoTCrneXnBaTb: nobasneHue, yoaneHne nnun nepemMelleHne Tekcra. Takke MOXHO yCTaHaBnmMBaTb 0T06pa>|<eH|/|e Kaxxgoro tuna
OTCIEXEeHHOro UsSMeHeHna 1 onpegendatb USMEeHEeHNA Ha UBETHbIX NaHenax N3MEHEHUIN Ha NONSX.

1. Bbibepute «PepaktipoBaHune» > «YcTaHoBku» > «OTcnexuBaHve nameHeHun» (Windows) nnu InCopy > «YcrtaHoBku» > «OTcnexvsaHne
nameHeHun» (Mac OS).

Bbl6€p|/ITe TUMNbl U3MEHEHUN, KOTOPbIE€ HY>XHO OTClieXMBaTb.
[nsa kaxgoro Tmuna nsaMeHeHum YKaXXute LUBET TEeKCTa, uBeT (*)OHa 1 MeTo[ BblaeneHna.

Bbl6epm‘e «Ucknountb uy6nMpOBaH|/|e Nnonb30BaTENbCKMX LIBETOBY, YTOOLI 06ecneunTb HasHa4YeHne BCEM Mosb30BaTENSAM pPasHbIX LLBETOB.

a & N

YT06bI 0TOOPa3uTL NaHenn nameHeHui, BelbepuTe napameTp «laHenu nameHeHwn». Beibepute LBeT B MeHi0 «LIBeT naHenu naMeHeHun» un
yKaxuTe, cnedyeT nu otobpaxaTb NaHenn N3MeHeHW B IeBOM Ui NpaBoM norne.

6. Bblbepute NyHKT «YUYnTbIBaTh yAamneHHblii TEKCT Npy NPOBEPKE MPaBONMUCaHUs», CIM HYXXHO MPOBEPSTb opdorpaduio B TEKCTE,
OTMEYEHHOM AnA YAaneHus.

7. Haxmute kHonky «OK».
HaBepx
N3meHeHMne nmeHun nonb3oBaTens U Noyib3oBaTesibCKOro uBeTa

1. 3akpoviTe BCe OTKpbITble MaTepuansbl.
2. Bbibepute «dann» > «lMonb3oBaTtenby.

3. YkaxvTe ums nonb3oBaTens v nonb3oBaTENbCKUI LBET ANS NCMOMNb30BaHNSA NPU OTCNEXMBAHUN N3MEHEHWI U B MPUMEYAHNSX, 3aTeM
HaxxmuTe KHomky «OK».

[ononHutenbHble pasaernsl crpasku

Opuaunyeckas nHcpopmaumsa | lMonutuka KOHMUAEHUNANBHOCTN OHNAaNH
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Mcnonb3oBaHue peaakuMOHHbIX NPUMeYaHui

CBefleHUs 0 peAaKLMOHHbIX NPUMeYaHUsIX

0630p nanuTpbl «MpumeyaHus»

Wcnonb3oBaHue pexuma npumevaHumn

Oo6aBneHue npume4aHus

Mpeobpa3oBaHue TeKCcTa B NpMMevYaHue

Mpeo6pa3oBaHMe NpUMe4YaHUn B TEKCT

MpocMoTp npumeyvaHumn

PaspgeneHune npumeyaHus

Pa3sBepTbiBaHMe n cBOpayMBaHMe nNpumMeyYaHun

BbIGOp 1 OTKpbITUE NPUMeYaHuUsi B pexxMme npocmoTpa «MakeT»
PepaktupoBaHue npumMmeyvaHus

lMpoBepka opdorpachum n NOMCK U 3aMeHa TeKCcTa B NpUMeYaHUsaXx
MepemelweHe unu gy6nupoBaHue nNpumMedYaHun

YpaneHune npumeyaHun

MeyaTb M IKCNOPT NpUMeYaHun

3apgaHue ycTaHOBOK NpuMeYaHum

HaBepx
CBeAeHVIiI O pedakKUMOHHbIX NTPpUMeYaHUusax
PepakumoHHble NpuMeyaHusi NpeacTaBnsoT cobol kpaTkne KOMMEHTapUU UM aHHOTaUWK, NpeaHasHayYeHHble A4S nogen, paboTarowmx Hag
[oKyMeHTOM. B pexxumax npocmoTpa «[paHku» 1 «MaTtepuan» Bce npvmMedaHns oTobpaxarTcs B CTpoke (BHYTPY TeKCTa), a COAepXUMoe

nprvMeYaHns otobpaxkaeTca mexay dop3sauamu npumeydaHun EE B pexvme npocmoTpa «MakeT» kaxgoe nprvMevaHne o603Ha4YeHO TOYKOW

npuesAsku npumedarmns I. Cogepxumoe npumevaHusi otobpaxaetcs B nanutpe «lpymMeyaHnsy, npu 3TOM ANs KaX4oro nonb3oBaTtens MOXHO
3agaTtb CBOW LBET NpUMeYaHui.

has required an important—albeit costly-tran
i new chain of stores, 3 new

_ 520 g5 | partnership, and a new Tine of bikes has tap
resources, while at the same time creating a
i future for the company. & financial

2 | report is available in written form and has
i our Web s1te|:|P1ease add the URL here.(4]. We
54 completing a quarterly report in the next mo
27 | posted on our Web site and sent to intereste
i as soon as it is completed. Keeping these f1

several occasions to bankrupt the fledging company, the long-term plan put in place
an important—albeit costly—transformation. A new chain of stores, a new partnery

®op3aybl npumeydaHuli 8 pexume npocmompa «paHkuy (crieea) u mouka npuesi3ku npuMeyvaHusi 8 pexume npocmompa «Makemy (cripaea).

H
0630p nanutpsbl «MpumeyaHus» anepx

ﬂanMTpa «anIMeLIaHVIﬂ» COOEpPXNT UMA aBTopa NpumMedaHua, gaty n BpemMa nocrieaHero usMeHeHua npnmMmedaHusa, MeTky martepuana, Homep
CTpaHuubl, HOMeEp nNpnMmedaHua cpegn Bcex npmmeanMVl, YMUCIIO CMMBOJIOB U CIIOB @ TakXke coAepXnmoe npumedHaHua.
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A B B I A0 E K
lManumpa «lMpumeyaHusi»
A. lNonb3osamenbckuli ysgem bB. [Nokazamb/ckpbimb rnpumedaHusi B. lNepeldmu k moyke npusesisku npumeyvaHusi I. Nepelmu k npedbiOywemy
npumedaHuro [. MNMepeldmu k cnedyrouwemy npumevaHutro E. Cozdamb npumeyvaHue XK. YOanumb npumedyaHue

lpumeyaHue. Codepxumoe nanumpsi «[lpumedaHusi» ocmaemcs 00UHaKO8bIM 8HE 3a8UCUMOCMU OM UCIMOb3YeMOo20 pedcmassieHusl.
OTKpbITHe NnanuTpbl «MpumeyaHus»
“* BbINnonHute o4HO M3 crneayroLmx eiCTBUM:

» Bbibepute «OkHO» > «[MpymMeyaHns».

o B pexume npocmoTpa «MakeT» BbibGepuTe nyHKT «[prmeyaHusi» > «HoBoe npuMedaHue.

o HaBepx
Ucnonb3oBaHue pexunma npuMmevyaHuu

Pexum npwmeanMVl npenocrasndaeT y,D,O6HbIl7I crnocob fobaBnsTh, pasfnendaTtb unm yganatb npuMmeYaHna B 3aBUCUMOCTU OT PacrnoJioXKeHUsA TOYKU
BBOAa U Bbl6paHHOF0 TEeKCTa.

1. BbInonHuTe 04HO U3 criegyloLwmux eNCTBUN:
» YT06bI CO3aaTb HOBOE NPUMEYaHWe, MOMECTUTE TOYKY BBOAA B TEKCT.
* YT06bI Npeobpas3oBaTb TEKCT B NpYMeYaHne, Bbibepute TeKCT.
* YT06bl pa3nenutb NnpyMeyaHue, NOMECTUTE TOYKY BBOAA BHYTPb NpUMeEYaHus.
* YT06bI Npeobpa3oBaTh NpyMeyaHne B TEKCT, BbibepuTe dop3aaLbl NpumedaHus (B pexumax npocmotpa «IpaHkmu» n «Matepuany).
* YT06bI YOpaTh TOUKY BBOAA M3 NPUMEYaHUs, MOMECTUTE ee B Havaso Unu B KOHEeL, MpuMeYaHus.

2. Bblbepute nyHKT «[MprmMedaHusy > «Pexum npuMedanniny.

H
HoGaBneHue npumevaHus anepr

1. BbInonHuTe 04HO 13 criegyoLwmux eNCTBUN:

o C nomoLlbto MHCTpyMeHTa « TeKCT» T LeSIKHUTE MeCTO, B KOTOPOM HYXXHO MOMECTUTb NpUMeYaHve, U BbIGepuTe NyHKT
«Mpumeyanus» > «Cosgatb NpUMedaHue».

« C nomotybto MHCTPYMEHTa «I'Ipmmeanme» @ LeNKHUTE B TOM MecTe, rae HeobXxo4umo NOMEeCTUTb npnMmedaHue.
I'Ipm nobaBneHun npumMmeyaHuna B pexnme npocmoTpa «MakeT» OTKpbIBAeTCA nanutpa «Flpmmeanvm», €CIn OHa elle He OTKpbITa.

2. B pexumax npocmotpa «[paHku» 1 «MaTtepuan» BBeauTe TEKCT NpuMeYaHus Mexay dop3alamu npuMedaHus. B pexume npocmotpa
«MakeT» BBeguTe TEKCT NpumeyaHus B nanutpe «MpumedaHus».

B ntobom mecte MoxHO Ao6aBuTh ntoboe Yncno npmmeanMVl. OpHako Henb3si co3faBaTh npuMeYvyaHune BHyTpU Opyroro npumMmedaHua.

ﬂpmmeanme Takke MOXHO 406aBuTb B pexunve «I'IpmmeanMﬂ».

Hasepx
I'IpeoGpaaoBaHMe TeKCTa B npumevyaHue

1. BblgenuTte TekcT, KOTOPbI HEOGXOANMO NEPEMECTUTL B HOBOE MprMeYaHue.
2. Bbibepute nyHkT «[pumevaHus» > «[peobpas3oBaTtb B NpuMeYvaHue.

[Mpn aTom 6y,ueT €034aHO0 HOBOe npuMeYvaHue. BolgeneHHbin TekeT yaoandaeTtca 13 Tena martepuana n BCTaBdaeTCAa B HOBOe NnpumMedaHue. Touka
NPUBA3KN NpuUMeYvaHua nnm cbopsau npuMeYvaHua pasmellaeTcda 1am, rge Haxoaunca BblpeSaHHbIVl TEKCT.
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Mpy gobaBneHuy npumeyaHnin k cBazaHHoMy matepuany InCopy oHu Takke nosiBnstoTcs B matepuane B InDesign, 1 ux MOXHO pefakTMpoBaTh B
InDesign.

TekcT Takke MOXHO Npeobpa3oBaTth B NpUMeYaHve B pexume «lpumeyaHusy.

Q MoxHo HazHayumb KoMbuHayuu Krnasuw Or1si npeobpal3osaHus c/iosa, cmpoku, ab3aya unu Mamepuarna e npumedyaHue. Boibepume
«PedakmuposaHue» > «KombuHayuu Krnasuwy», a 3amem 8bibepume nyHKm «llpumeyvaHusi» 8 MeHto « TosapHas cehepa». HasHaybme
KOoMbUHayum Krnasuw KomaHoe u Haxmume KHorKy « OK».

o HaBepx
I'IpeoGpasoBaHMe npuMmeyvyaHun B TEKCT

1. Otkponte nanutpy «lMpumevaHus».

2. Bbibepute TekcT B nanutpe «lprMedaHnsi», KOTopbIi HYXXHO [06aBUTb K TEKCTY AoKymeHTa. Vnu B pexume npocmoTpa «[paHku» Bbibepute
TEKCT BCTPOEHHOIO NMpUMeYaHusi.

3. Bbibepute nyHKT «lpumedanusa» > «peobpasoBaTtb B TEKCT».
MprMeyaHns Takke MOXHO NpeobpasoBaTh B TEKCT B pexume «[prumevaHunsy.

lMpumeyaHue. Ecnu npu npeobpasosaHuu mekcma rnpumMeYyaHusi 8 mekcm eblbpaHa moJsibKO Yacmb COOEPXKUMO20, UCXOOHOe rpumeyaHue
bydem pasdernieHo Ha 08a omOesbHbIX MPUMEYaHUsi, @ Yacmb mekcma fnpumMeyYaHusi, Komopasi npeobpasyemcsi 8 mekcm, bydem rnomeuwjeHa
mex0y 08yMsi MpuMeYaHUsIMU.

< HaBepx
npOCMOTp npuMev4yaHuun

Mpu NpocMoTpe NpUMeYaHuii akTUBHas ToYka BBOAA NEpeMeLLaeTcsl OT TOYKU NPUBA3KY TEKyLLEero NpUMeYaHnst K TOUke NPUBSA3KM CriedytoLLero
Unu NpeabiayLiero nprmeyanus. Mpy NpocMoTpe NpuMeYaHuii B pexxumMe npocMoTpa «MakeT» HaXMuTe KHOMKy «[epeirTit K ToYKe NpUBSI3KKI
npvmeyaHusi» *X, 4yTo6bl NPOCMOTPETL TOUKY NPUBS3KM, CBA3AHHYIO C NpUMeYaHneM, oToGpaxeHHbIM B nanutpe «MpumedaHus».

1. WenkHuTte B Ntobom mecte maTepuana.
2. BbinonHute ogHO M3 crnefyroLmMX OeNCTBUN:

o Bbibepute nyHKT «[MpumevaHus» > «[pegpiayiee npumedanue» nunu «lMpumedanusy» > «Cnegytollee npumedaHmey.
« Bbibepute nyHkT «[MpegplayLee npumevdaHue» nnu «Cnegytollee npyumedaHne» B MeHio nanutpbl «Mpumedanusy.

o Haxmute KHOrKy «[lepeiTu K npeabiayLiemMy npumMedanuo» 4 unu kHomnky «lepeitu k crnegytolemy npyMedaHuoy b Ha nanutpe
«MprmeyaHns».

lpumeyaHue. B pexume npocmompa «lpaHku» unu «Mamepuarn» Onsi noucka rnpumMeyaHusi MOXHO 80CIM0JIb308ambCs KomaHooU «Hatmu/
BameHumb». Pa3den «[lpumeyaHusi» Ouasio2o8020 OKHa «YcmaHo8Ku» co0epXXum napamemp, KOmopbll 0368071sem eK/Io4Yams npuMeyaHus 8
obriacmb noucka komaHObl «Hatimu/3ameHumb».

HaBepx
PaspneneHue npumeyaHus

1. B nanutpe «[TpyMevaHusi» nunu B camom NpvMeYvaHuy MoMecTuTe TOYUKY BBOAA TaM, rae HYXXHO pasfaenuTb npuMmevaHue.
Pasgenutb nprmMeyaHne Henb3s, ecnv Todka BBOAA HAXOAWUTCH B Ha4ane Mnu KoHLe NpuMeYaHus Unm ecnv npumeyaHve nycro.
2. BbINonHWUTE 0OHO U3 creayoLwmx AeNCTBUN:
o Bbibepute nyHKT «[MpumevaHus» > «Pa3genuTb npumedaHme.

« Bblbepute nyHKT «PasgenvTb npuMeyaHme» B MeHo nanutpbl «pumevannsi». AKTYBHas TouYka BBOAA NOMeLLaeTcs Mexay ABYMsI
pasgeneHHbIMU NpUMeYaH1sIMU.

I'Ipmmeanme TaKXe MOXXHO pas3fesfinTb B pexunve «I'IpmmeanMﬂ».

o Hasepx
Pa3BeprlBaHMe n ceBopavymBaHue npnmMmevyaHmun

B pa3BepHyTOM COCTOSIHUM COAEPXKMMOE NprMeyaHust oTobpaxaeTcs Mexay dopsauamu. [py BBoAe coaepXMMOoro npuMedaHnst dopsab
pacxofsTcs, YToGbl yMECTUTb TekcT. YTobbl cnpsTaTh COAepXXMMOe NMPpUMEeYaHusl, MOXHO CBEpPHYTb hop3aLibl.

1. Bbibepute MHCTPYMEHT « TEKCT» Ty LLIeNKHUTE OTKpbIBaloLWui hop3al, npumMeYaHms E Unu 3akpbiBaoLWMn opsal, npuMeYvaHns El
2. Ecnu Touka BBOAA HAxo4MTCS BHYTPU KOHTeWHepa npumeYaHus, Bbibepute NyHKT «pumedaHns» > «CBEpHYTb NpUMeyaHme».

YToGbl pa3BepHyTb WUIM CBEPHYTb BCE MPUMEYaHusl B aKTVBHOM MaTepuarne, Bblbepute NyHKT «MpuMedanusi» > «Pa3BepHyTb/CBEPHYTb
npuMeYaHusi B Matepuane».

Hasepx
Bbi6op 1 OTKpbITUE NPUMeYaHus B pexnme npocmMoTtpa «MakeT»
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B pexume npocmoTpa «MakeT» pacrnonoxeHue npuMeyaHusi noMmeyaeTcs TOUKOW NpuBsakv npuMedanus I. B nanutpe «[MpumedyaHus»
oToGpaxaeTca cofepKUMoe NprMeYaHusi, a Takke creuuansHble CBeeHNs.

1. Bbibepute MHCTPYMEHT «TeKCT» T unu «lMpumedaHne» @
2. TMomecTuTte Kypcop Hag TOYKOW NPUBSA3KU NPpUMeYaHus, YTobbl n3obpaxeHne Kypcopa NPUHANO BUL «PYKU».
3. BbinonHuTe 0ogHO U3 credyoLmx AenCTBUN:

o LenkHuTe TOUKy NPUBSI3KM NMPUMEYaHUS.

o Bbibepute nyHKT «[MpumevaHusa» > «[pegpiaywiee npumedanve» nunu «lMpumedanus» > «Cnepgytoliee npumeyaHmey.

HaBepx
Pep,aKTVIpOBaHVIe npuMmeyvyaHus

o B pexume npocmoTpa «[paHkm» unu «Matepuan» BblGepuTe UHCTPYMEHT «TeKkCT» Ty LernkHUTe Mexay dop3alamy npuMedaHus,
KOTOpPOEe HYXKHO OTPeaaKTUPOBaTh, Y BHECUTE U3MEHEHUS!.

« B pexnme npocmoTpa «MakeT» Bbl6€pI/1Te WHCTPYMEHT «TekcT» T , WWEeJTIKHUTEe TOYKY NMPUBA3KU NMpUMedaHus, 4YTOObI OTKPbITb €ro B nanutpe
«I'Ipmmeanvm», N BHECUTE UBMEHEHUA.

HaBepx
I'IpOBepKa op(borpaqwm N NOUCK N 3aMeHa TeKCTa B NpuMevYaHusax

1. MepengunTe Ha Bknagky «paHku» unu «Matepuany.

2. PasBepHWTe NpuMeYaHusi, B KOTOPbIX HY>KHO MPOBepUThL opdorpacuio Unu BeIMOMHUTL Mouck. BeibepuTe nyHKT «Mpumevanus» >
«Pa3BepHyTb/CBepHYTb NpUMeYaHNsl B Matepuane», YTobbl pa3BepHyTb BCE MPUMEYAHNSI.

3. Boeibepute «PepaktupoBaHue» > «Opdorpadus» > «lpoBepka opdorpadum» unn «PegaktnpoBaHve» > «HalTn 1 3aMEHUTbY.
lMpumeyaHue. Ecnu npu nposepke opghoepachuu unu noucke mexkcma ebibpaH napamemp «3ameHUmMb 8Ce», MO 8 pexxumax rnpocmompa

«/_paHKU)) u «Mamepuan» meKcm 8 C8epPHymMbIX npumedaHusx 6yOem nportyckamabCs, HO 8 pexume rpocmompa «Makem» ece exoxdeHusi
UCKOMO20 meKcma 6y6ym 3aMeHEeHbI.

o HaBepx
I'Iepemeu.l,eHMe nnn AysnMpOBaHMe npuMev4yaHuun

MpuMeyaHnst MOXHO NepemelLate Unu 4yGnmposaTts.

MepemellieHne unu oyoénmpoBaHue NpMmMeyYaHun B pexxnmax npocmotpa «paHku» n «Matepuan»
1. UWenkHuTe oTKpbIBaOLWMIA UNK 3aKpbiBaoLWMi dop3al, npuMeYanns, yaepxusasa HaxatbiMu knasuwn «Shifty n «Alt» (Windows) nnu «Shift»
n «Option» (Mac OS), 4tobbl BeIOpaTh NpMMeYaHue.

2. BbinonHute ogHO M3 crnefyroLmMX OeNCTBUN:
» [lepeTawuTe BbIGpaHHOE MpUMeYaHne, YTobbl U3MEHUTL €r0 PacronoXeHue.

« [epeTalyuTe BbIGPaHHOE MpUMeYaHue, yaepxkuBas HaxaTol knasuly «Shifty, 4ToGbl co3aaTh KON MPUMEYaHUSI.

ﬂyﬁﬂMpOBaHMe TOYKU NPUBA3KU NpUMevYaHUsa B pexxmmMe nNnpocMoTpa «MakeT»
“* BbinonHute o4HO M3 creayrLwmx OeiCTBUIM:

o C NOMOLLbI0 MHCTPYMEHTa « TEeKCT» T nepeTaLimTe Kypcop Yepes3 TOUKy MPUBSI3KM MpUMeYaHusi, YToGbl BbILENUTL €€, a 3aTeM BbiGepuTe
«PepakTupoBaHue» > «KonuposaTb». BcTaBbTe B ApyroMm MecrTe.

o C noMoLLblo MHCTpyMeHTa «[prmedaHme» unu « TEeKCT», yaepxvsas HaxaTton knasuwy «Shifts, nepeTtalyute Touky NpuBA3KU B MECTO, rae
HY>KHO PaCMoNIOXUTb TEKCT.

- HaBepx
YpaneHue npumeyaHun

» YT06bl yaanuTb OTAeNbHOE NpUMeYaHue, WEeNKHUTE OTKPbIBaOLWMIA UMK 3aKpbiBatoLLmiA hop3all NpUMeYaHns, yaepXKuBas HaxaTbiMu
knaBuwm «Shifty n «Alt» (Windows) nnu «Shift» n «Option» (Mac OS), 4To6bl BbIGpaTh NpuMeyaHve, a 3aTem BblbepuTe MyHKT
«Mpumedanusa» > «YaanuTb npuMeydaHme.

e YTO6bI yoanutb BCe npuMedaHua B akTUBHOM MaTtepuarne, BblﬁepI/ITe NYHKT «I'Ipvuvleanmq» > «Ypanutb npuMeYvaHua U3 matepuana».

« YTobbl yaanuTb BCe NpUMeYaHusi B JOKYMeHTe, BbiGepuTe NyHKT «[lpumevaHns» > «Y4anutb Bce NpUMeYaHusi».

- HaBepx
MevaTtb n JKCNOPT npuMmevyaHnum

Mpu neyaTn gokymenTa INCopy MOXHO pacnevyaTtaTb nobble NpuMeYvaHusi B JOKyMeHTe. Takke MOXHO aKCmopTupoBaTh npumedanus u3 InCopy B
koMmmeHTapun PDF. MpumeyaHnsa n3 1abnuu, He 3KCNopTUPYTCH kak kommeHTapumn PDF.
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3apaHue yCTaHOBOK NpUMeYaHui

Hasepx

YcTaHOBKV NO3BONAT 3a4aTh LBeTa A5 TOYeK NPpUBA3KM NpuMeYdaHuii, gopsaues 1 poHa Ans BCTPOEHHbIX NPUMEYaHUI B pexmmax npocMoTpa
«[paHkn» n «Matepuan». Kpome T0ro, MoxHo BblbpaTb 0TOOpaxeHve NpuMeYaHns kak NoAckasku, a Takke 3adaTh BKIOYEHUE COAEePXKMMOro
npumeYdaHus B obnacTtb AencTBMS onepauuii nomcka, 3ameHbl U NpoBepku opdporpadmmn B pexumax npocmotpa «IpaHku» n «Matepuany.

1.
2.

6.

Beibepute «PepaktupoBaHue» > «YctaHoBku» > «lMpumedanusi» (Windows) nnm «InCopy» > «YcraHoBku» > «[MpumedaHusa» (Mac OS).

B mMeHo «LiBeT npumeyvaHuiiy Boibepute LBET ANs TOYEK NPUBS3KM NpUMeYaHuin 1 hop3aLeB npuMmedaHuii. Boibepute [nonb3oBaTenbCKMi
uBeT], 4ToObI MCMONb30BaTh LIBET, YKa3aHHbIN B AManoroBom okHe «[onb3oBaTtenb» 370 0cobeHHO nonesHo, ecnu ¢ annom pabotaet
HECKOIbKO YernoBek.

Buibepute «MokasaTb nofAckasku Afs NpyvMeyaHuii», YTobbl NokasbliBaTb CBEAEHWS MO MPUMEYAHWUSM U 4acTb MU BCE COOEPXKUMOE
npvMeYyaHuii B BUAe MoACKa3Kkv Npu HaBedEHU Kypcopa Mblly Haf, TOYKOWM NPUBA3KU NpYMeYaHust B pexvme npocMoTpa «MakeT» unu Hag
chop3aLem npuMeydaHnst B pexumMax npocmotpa «IpaHkuy» unu «Matepuany.

YKkaxute, cnefyeT nu BKIOYATb TEKCT BCTPOEHHbIX NpUMeYaHuin B 0bnactb AeNCTBUSA KOMaH novcka 1 3ameHbl 1 npoBepku opdorpadum
(Tonbko B pexumax npocmoTtpa «I paHkm» n «Matepuany).

lMpumeyaHue. B pexume npocmompa «Makem» He3agucumo om 3HadyeHul rnapamempos 8 Ouaso2080M OKHE « YCmaHOo8KU»,
ucrnonb3o8ame KomaHObl «Haumu u 3ameHumb» u «[lposepka opghozpachuu» s obpabomku codepKumo20 npumedaHul Henb3s. O0HaKo
npu ebibope napamempa «3amMeHuUmb 8ce» Mpou3eooUMCcs 3aMeHa co0epPXKUMO20 rnpuMedaHuU.

Bbibepute [HeT] unum [LiBeT npumeyanus] (uBeT, BbIOpaHHbIA Ha BTOPOM Luare) Ars UCMofib30BaHUS B kKavyecTBe LBeTa ooHa BCTPOEHHOIO
npuMeYdaHus.

Haxmute kHonky «OK».

YTtobbl 0TO6Pa3nTb UNM CKpbITh NprMMeYaHus, Bbibepute «lpocmoTpy» > «[lMokasatb npumedaHusa» unu « CKpbiTb NPUMEYaHNS».

[ononHutenbHble pasaernsl crpasku

(@) ev-rvo-sn |

Opuaunyeckas nHcpopmaumsa | Monutuka KOHMOUAEHUMANBHOCTU OHNANH
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ilcnonb3oBaHMe TEKCTOBbIX MaKpOKOMaH/

Co3faHMe TEKCTOBOW MakKpOKOMaHAbl

N3MeHeHne TeKCTOBON MaKpOKOMaHAbI
[Ay6nupoBaHue MakpoKOMaHAbI

YpaneHue TeKCTOBOW MaKpoKoMaHAbI

BcTaBka unu nepekrnoveHme TeKCTa MakpoKoMaHAbl

o HaBepx
CO3,C|3H ne TeKCToBON MaKpoKkomMaHAbI

TekcToBasiMakpokomMaHaa — 3TO SpIbIK ANs NocnefoBaTeNbHOCTM HaxaTui knasuw. MakpokomaHaa MoXeT ObIiTb NPOCTOW (Hanpumep, oHa MOXeT
BBOAWTb 4acTO MCMONb3yeMoe CIoBO unu dpasy) unm CrioxHoun (Hanpumep, oHa MOXEeT Ucronb3oBaTbecs Ans hopmatupoBaHus agpeca). Kog
MaKpOKOMaHzbl — 3TO MMsi CO34aBaeMOI TEKCTOBOW MakpokoMaHabl. Hanpumep, BMecTo Toro, 4Tobbl NOCTOSAHHO BBOAUTL TEKCT «LleHTpbl no
KOHTPOIMIO U NpeaoTBpalleHnto 3aboneBaHniny MOXHO co3aaThb Ko MakpokomaHabl (Hanpumep «LIK3»), koTopblii 6yaeT 3aMeHsATbCS Ha NonHoe
Ha3BaHwue.

1. Bbibepute «OkHO» > «TekcToBasi MakpokoMaHaa».

2. YT06bl co3gaThb TEKCTOBYO MaKpOKOMaHy M3 CYLLECTBYOLLErO TEKCTA, BbIOEPUTE TEKCT B AOKYMEHTE.

3. Bblbepute komaHay «Co3fgate MakpokoMaHay» B MEHI0 nanuTpbl « TEKCTOBbIE MakpOKOMaHAbl» WM Haxkmute kHonky «CosfaTtb
MakpokomaHnzy» al B nanutpe «TekcToBble MakpOKOMaHbI».

4. BBefuTe HYXHbI KO B TEKCTOBOM none «Kofd makpokomaHAbl». VimenTe B BUAY, YTO B KOAAX MakpOKOMaHz y4uTbIBaeTCa perucTp.
[Mocne aT